
Closing out the financial year in 

BrightBooks 



Key points to consider
2

*****WARNING THIS PROCESS IS NOT REVERSABLE*****

It is important to run this process as soon as you can in the 
new school year

You can continue to enter transactions in the new school year

Run this routine in the evening or late afternoon and allow it to 
process overnight



Step 1- check the financial year on 

BrightBooks
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Step 2 – Answer YES to the following 

questions:
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√

√



Step 3 – Take a back-up
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Step 4 – Run the Year end
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Step 4 – Run the Year end
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RUN YEAR END



Step 5 – Confirm the Year end has 

changed
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Step 6 – Perform a data check
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Step 6 – Perform a data check
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Thank you for viewing this training video

If you have any other questions or need assistance, please call 
or email us:

Phone:(01) 2690677

Email: info@fssu.ie
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