Sage Accounts for VS Schools

Quick Reference Guide
Updating the Chart of Accounts 2026/27

Updating Chart of Accounts

The chart of accounts has been updated for the year ended 31°t August 2026. A list of changes is
set out in the tables included in Appendix 1 to the guideline Update to the FSSU Chart of Accounts
Applicable from September 15t 2026

Outlined below are the steps on how to;
1: Creating a new nominal account.
2: Deal with nominal accounts that can no longer be used in the Chart of accounts

3: Change the description on a nominal account.

1. How to Create a new nominal account

See the list of new nominal accounts to be created in Table A of the guideline:

Update to the FSSU Chart of Accounts Applicable from September 1° 2026

To create a new nominal code
Example code 4540 for “JCSP Expense”

=  Go to Nominal Codes > Wizard and this opens New Nominal Window.

= Name: Enter the description- JCSP Expense

= Select Type & Category as shown on the Chart of Accounts guideline — Table A:
» Type: click on the dropdown arrow and scroll down, select Expenditure

= Category: click on the dropdown arrow and scroll down, select Education Other
= N/C: Enter the relevant account code number (4540)

Enter Details

To create a new nominal account, you need to enter the nominal accounts name and select the type
of nominal account that you are creating.

The new nominal account can be given a category within the chart of accounts and a unique reference
code to identify the account.

Mame JCSP Expense
Type Expenditure e
Category Education Other v

Njc= 4540
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Nominal Information

Enter Details Opening Balance
Do you wish to post an opening balance for your new nominal account?
Opening Balance i P op 9 ¥

@No. there is no opening balance to enter.

Oes, 1‘Flsh to enter an opening balance.

Cancel Back | | Create

= Click Next > Select “No, there is no opening balance to enter”
= (Click Create

2. How to deal with Nominal Accounts that should no longer be used in
the Chart of Accounts

See the list in Table B of the guideline:
Update to the FSSU Chart of Accounts Applicable from September 1° 2026

Nominal codes that have no transactions on the ledger can be deleted

For example in this data set code 3289 has no transactions posted to the account.

To delete this code:

e Go to Nominal codes > select code 3289
e Click the delete button on the toolbar
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New Edit Wizard Duplicate Activity Journal Journal Prepayments Accuals Budgets Chartof Trial Profit& Balance Ratio Comparative Variances Prior year Delete !
entry reversal accounts balance loss  sheet profit & loss

3289 Q W 10f349 records

Once Off Cost of Living Grant (Do Not Use)

e Confirm Yes to delete
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Nominal codes that have transactions posted in the ledger cannot be deleted

For example in this data set code 3289 has transactions posted to the account

e Go to Nominal codes > select code 3289
o |f the delete button is selected the system will give the following message

0 Not all of the records selected were able to be deleted
POSSIBLE REASONS:

1. Balance remaining on account(s)

2. Transactions still associated with account(s).

3. Nominal code is marked as a Control Account

4. Nominal code is in use by the Direct Debit Manager
5. Nominal code is in use by Invoice Payments.

e Click ok

The option now is to change the description by adding in DO NOT USE

Nominal codes > select code 3289 > click edit

e Amend the name by adding in (Do Not Use)
e Click the Inactive box

&
1 08 8§
Clear Delete Sendto
form Excel
Detals NjC* 3289 v Inactive 7 ©
Memo
Name Once Off Cost of Living Grant (Do Not Use)
| . -
l Activity Balance ' Account Type lominal A
Graph Month [ Actuals |
BfF 0.00
i Sep 0.00
1

e C(Click Save



3.

How to change the description on the nominal account
See the list of changes to the description on the nominal accounts in Table C of the
guideline:

Update to the FSSU Chart of Accounts Applicable from September 15t 2026
Table C — The first account to be renamed is code 3170 to “Other Subjects Grant"
e Go to Nominal codes > select code 3170 > click edit
File Edit View Modules Settings  Comfected services Tools  Favourites  Weblinks Software
Home
Apps and add-ons [[;16' L[\][} "\ lullﬂl;” (-_) F'(_‘ ﬁ @\
Business dashboard Mew Edit Wizard Duplicate Activity Journal Journal Prepayments Accruals
entry reversal
Customers | Refresh J | Filter J 3170 Q i-
Quotations N/C A IName
Sales orders <2170 IOther Subjects Grant
Invoices and credits
e Click into name and amend to Curriculum/Subject Grants
o m ) o 00
Mema
Name Curriculum/Subject Grants
ACH‘Jit\] Balance 0.00 ,ﬁ'ccountTvpe Nominal A
Gaph Month | Actudls
BF 0.00
e C(lick Save
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