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Timeline for the year end process
3

30th of 

September

•External 
Accountant 
notified that 
accounts are ready 
for them

30th of 

November 

•Draft accounts 
ready for BOM 
approval

31st of 

December

•Accounts 
approved by BOM 
for submission to 
FSSU by the 
external 
accountant 



Timeline for the year end process
4

28th February

•External Accountant to upload the final signed 
approved accounts to the FSSU online portal by 
28th Feb 2027

Failure to submit accounts by 28th Feb 2027 will mean the 

school will be the subject of an audit.



Agenda
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What is new to 
the FSSU chart of 

accounts for 
2026-27

List of tasks you 
should 

complete 



1. What is new 

to the FSSU 

chart of 

accounts for 

2026-27

Codes to be added

Codes to be edited

Codes no longer in use

6



FSSU Chart of accounts – what's new for 2026/27
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8FSSU Chart of accounts 2026-2027

New account codes to be added 

Nominal code Description Type Category

4540 JCSP Expense Expenditure Education 

Other Expense

4931 After School 

Study/Club 

Non-Wages 

expense

Expenditure Education 

Other Expense



FSSU Chart of accounts 2026-2027 9

Add a new 

nominal code 



10FSSU Chart of accounts 2026-2027

How to add a new 

nominal code in I&E 



11FSSU Chart of accounts 2026-2027

How to add a new 

nominal code in I&E 



FSSU Chart of accounts 2026-2027
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Changes to nominal code descriptions

Code Existing Description Change Description to:

3170 Other Subjects Grant Curriculum/Subjects Grant

4490 Other Subjects Expense Curriculum/Subjects Expense



FSSU Chart of accounts 2026-2027
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Changes to nominal code descriptions

Code Existing Description Change Description to:

3530 School tours Income School Tours/Trips Income

4710 School tours Expense School Tours/Trips Expense



FSSU Chart of accounts 2026-2027
14

Changes to nominal code descriptions

Code Existing Description Change Description to:

3573 School dance Income Extracurricular Activities 

Income

4920 School dance Expense Extracurricular Activities 

Expense



FSSU Chart of accounts 2026-2027
15

Changes to nominal code descriptions

Code Existing Description Change Description to:

4620 Teacher In-service and 

Training Expenses 

In-service and Training 

Expense

5610 Refuse expense Refuse & waste disposal 

expense



FSSU Chart of accounts 2026-2027
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Changes to nominal code descriptions – 

Balance sheet - Capital & Reserves 

Code Existing Description Change Description to:

3907 Capital Donations 

Income 

Capital Donations/Funding 

income 

3992 Capital Donations 

Land/Building Expense 

Capital donations/funding 

Land/Building expense
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Code no longer in use

FSSU Chart of accounts 2026-2027

Code Description

3289 Once-Off cost of Living Grant



FSSU Chart of accounts 2026-2027 18

Edit a 

nominal code 



FSSU Chart of accounts 2026-2027 19

Edit a 

nominal code 

DO NOT USE



2. Tasks in the New financial year 2026/27



21

g) Import the budget for 2026/2027g) Import the budget for 2026/2027

f) Journal adjustments to be posted on 1-9-2026f) Journal adjustments to be posted on 1-9-2026

e) Deal with 2025/26 transactions in the new school year.e) Deal with 2025/26 transactions in the new school year.

d) Run the year end roll overd) Run the year end roll over

c) Process the accountants' adjustmentsc) Process the accountants' adjustments

b) Keeping your SAGE Accounts up-to-dateb) Keeping your SAGE Accounts up-to-date

a) Set up new folders for the new year 2026/2027a) Set up new folders for the new year 2026/2027

Tasks in the New financial year 2026/2027



22a) New finance files for 2026/2027 

School Income 

School Payments 

RCT 

VAT 

Monthly Finance reports  

School Meals Grants 

Capital Project 



b) Keeping your SAGE accounts up to date. 23

Ensure the Bank reconciliations on all school bank 
accounts have been prepared and to the 31-8-26

The balances on the supplier's ledger have been 
reconciled to 31-8-26

Ensure all Year-end reports have been run & 
reviewed

The accounts are with external accountant & 
they have access to the school data so they can 
work in the background



c) Year end adjustments
24

To ensure the figures on your SAGE package agree with the external 
accountants final Trial balance

To give the accounts clean & accurate starting point. 

If ignored this will lead to inaccurate figures in the BOM reports. 

Re-run the TB on SAGE again and ensure that this agrees with the 
external accountants closing TB. 

Any adjustments can be done by journal after the year end routine is done



c) Year end adjustments 25

Final Trial 
Balance 

A detailed list 
of Year-end 
adjustments 

Analysis of 
certain key 

Balance Sheet 
balances 

Final Bank 
Reconciliation 



WHERE YOU CANNOT RUN 
THE YEAR END ON SAGE

Please contact us by 
phone or email

26



d) Year end 

routine

27

27



d) Year end 

routine

28

28



Year end routine 29

➢ Change the program date to 
be the last day of the financial 
year - 31st August 2026

➢ Take TWO backups labelled 
‘Before Year End’

➢ From Tools >Period End 
>Year End. 



Year end 
routine

30



Year end routine

31



e) 2025/26 transactions in the new school year
32

Payment of July/August 2026 VAT liability to Revenue 

Payment of August 2026 Payroll Taxes liability to Revenue 

Payment for My Future Fund for August 2026

Payment of August RCT 2026

Recording receipt of State exams Income for the June 2026 exams



e) 2025/26 transactions in the new school year

f) Journal adjustments  - at the 01-09-2026

Balance sheet on 1st September “BEFORE”
33



Balance sheet Review – Current Assets

34



Balance sheet Review – Current Liabilities

34



Balance sheet Review – Current Liabilities

35



d) 2025/26 transactions in the new school year 37

Payment of July/August 2026 VAT liability 

Payment of August 2026 Payroll Taxes liability

Recording receipt of State exams Income for the June 
2026 exams



Balance sheet Review – Current Liabilities

34

July/Aug Vat 3 liability



2025/26 transactions in the new school year
39

July/Aug Vat 3 liability



2025/26 transactions in the new school year
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July/Aug Vat 3 liability



Balance sheet Review – Current Liabilities

34

Aug payroll

taxes liability



2025/26 transactions in the new school year
42

Aug payroll

taxes liability



2025/26 transactions in the new school year
43

Aug payroll

taxes liability



2025/26 transactions in the new school year 44

 DR 3255 State Exam Income

 CR 1730 Grants due

Journal date 

1/9/2026



2025/26 transactions in the new school year
45

 Receipt of State Exams grant 

due after 1st of September 



2025/26 transactions in the new school year
46
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✓ Department grants in advance
✓ School Income in advance
✓ Unspent Ringfenced grants
✓ Reversing Accruals
✓ Reversing Prepayments 
✓ Review Balance Sheet after journal adjustments

f) Journal adjustments dated 01-09-2026



DE Grants in advance Link 

here

48

https://www.fssu.ie/app/uploads/2026/04/37-26-Financial-Guideline-Free-Schoolbooks-Scheme-Grant-and-Admin-Grant.pdf
https://www.fssu.ie/app/uploads/2026/04/37-26-Financial-Guideline-Free-Schoolbooks-Scheme-Grant-and-Admin-Grant.pdf


DE Grants in advance 49



DE Grants in advance

DR 2151 Book grant received in advance

CR the respective Grant code

50
Journal date 

1/9/2026

***use 

departments 



Unspent ring-fenced grants

DR 2160 Book grant unspent

CR 3151 Free schoolbook Grant
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Journal date 

1/9/2026



School Income in advance

DR 2105 School Income in advance

CR respective income code

52

Journal date 

1/9/2026



Reversing Accruals

DR 2440 Accruals

CR Relevant Expense

53
Journal date 

1/9/2026



Reversing Accruals 54

 DR 2440 Accruals

 CR Relevant expense



Reversing Accruals 55

 DR 2440 Accruals

 CR Relevant expense



Reversing Prepayments

DR respective expense

CR 1720 Prepayments

56
Journal date 

1/9/2026



Reversing Prepayments 57

 DR 4731Free schoolbook Expense

 CR 1720 Prepayments



Reversing Prepayments 58

 DR 4731 - Free schoolbook Expense

 CR 1720 - Prepayments



59

Current 
Assets

•Grants due

•Prepayments

Current Liabilities

•School Income in 
advance

•DE grants in advance 

•Unspent ringfenced 
grants

•Taxes control accounts

•Accruals

Balance sheet Review



Balance sheet Review – Current Assets



Balance sheet Review – Current Liabilities



Balance sheet Review – Current Liabilities



g) Import the budget for 2026/27

LINK TO BUDGET GUIDE HERE

63

https://www.fssu.ie/app/uploads/2026/03/Sage-Import-Budget-Guide-2026_2027.pdf


Summary of todays topics 64

• Recap of timeline for the Year-end Process

• What is new on the FSSU Chart of accounts 

for new school year 2026/27

• Tasks to complete to move forward to 

• 2026/27



Resources available – where to get more help

HERE

65

https://www.fssu.ie/post-primary/topics/accounting-procedures/


Thank you for attending our webinar 

If you have any other questions, please call or email us:If you have any other questions, please call or email us:

Phone: (01) 269 0677

Email: Info@fssu.ie

Phone: (01) 269 0677

Email: Info@fssu.ie

66



Q&AQ&A 67
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