
Financial Training for Newly 

Appointed Principals

MONTHLY REPORTING

BALANCE SHEET REVIEW
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FSSU Video Series
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Training videos:

• Financial Internal Controls

• Monthly Reporting Review

• Monthly Reporting Review - Balance Sheet Review

Further Resources:

Key Internal Financial Controls Checklist

This checklist will help new Principals to develop and 

implement best practice internal financial controls 

within their schools. 

Training Resources

https://www.fssu.ie/app/uploads/2025/09/Key-Internal-Controls-for-Principals-Primary-updated.pdf


Agenda
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Balance sheet monthly reporting 
process



Fixed Assets

Current Assets

Current Liabilities

Long Term Liabilities

Capital & Reserves

How to review 
the financial 
reports

Balance sheet report
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Balance sheet report
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Sage 50

Review

Brightbooks



Balance sheet report – Fixed Assets
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Review

Sep 20XX – Dec 20XX Sep 20XX – Dec 20XX



Balance sheet report – Current Assets
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Review



Balance sheet report - List of prepayments

Review

List

Posted in 
balance 

sheet
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Balance sheet report – Current Liabilities
9

Review



Balance sheet 

report – 

Current Liabilities

10
Review

31/12/20XX

31/12/20XX



Balance sheet report – Current Liabilities
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Review



Summary of income / Grants received for 

next school year
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Review

List prepared

Check 
Nominal 
Activity 
Report

Does the income 
relate to the next 
academic year?

Journal to 
correct 
income 

categoryFree Schoolbook Grant (All Schools)

DEIS Grant (All DEIS Schools)



Balance sheet report
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Double 
Check !



Thank you for viewing this recording

If you have any other questions, please call or email us:

Phone: (01) 910 4020

Email: primary@fssu.ie
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