
Financial Training for Newly 

Appointed Principals-

MONTHLY REPORTING –FOCUS ON THE 
INCOME AND EXPENDITURE REPORT & 
BOM SUMMARY FINANCE REPORT
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FSSU Video Series



Training resources
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Training videos:

• Financial Internal Controls

• Monthly Reporting Process and Key Reports

• Monthly Reporting –Focus on The Income and Expenditure 

Report & BOM Summary Finance Report



Agenda
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1. Income and Expense Report

2. BOM Summary Finance Report 



Income

• Department of Education and Youth 
Grants

• Other State Income

• School Generated Income

• Other Income

Expenditure

• Education Salary

• Education Other Expenditure

• Repairs, Maintenance & Establishment

• Administration

• Financial

• Depreciation

Step 2: How to 
review the 
financial reports
Income & Expenditure 
report
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School Income 

Department 

Grants 
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ICT grant

Capitation (VSS) or Non-Pay(C&C) 
Grant

School Services Support Fund 
(SSSF) Grant  

Secretarial & Caretaking grants (VSS) 
or Non-Teaching Pay Grant (C&C)

Programme Grants:

TY, JCSP, LCA & Science Support

Free schoolbook grant

Grant Guideline/Budget template



Ringfenced v’s non ringfenced

Ringfenced e.g.

 ICT grant   

 Free schoolbook grant

 Capital grants

 Restricted fundraising

Can only be spent on specific purpose 

Non ringfenced e.g.

 Capitation/Non pay grant

 SSSF grant

 Rental income

 Unrestricted fundraising

Board of management discretion
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** NB** Ringfenced grants should be reconciled at year-end. 

Advise accountant of unspent amount to be carried forward to next year



How to review the 
financial reports
Income and expenditure 

account report showing 

actual versus budgeted 

figures
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07/01/20XX

20XX1 September 20XX

3151        Free Schoolbook Grant                                                             0.00           177353.00       177353.00           149721.00     
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Income and expenditure report showing actual versus 

budget



9Sample Nominal Activity Report - Income



Step 2: How to review the financial reports
Income and expenditure account report showing actual versus 

budgeted figures
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• Overspending ?

• Approved by board?

• Purchasing controls in 

place ?

• Procurement?

• Misposting?

• Budget not sufficient?



11Sample Nominal Activity Report -Expenditure



Step 2: How to review the financial reports
Income and expenditure account report showing actual versus 

budgeted figures
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Step 2: How to review the financial reports
Income and expenditure account report showing actual versus 

budgeted figures
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Deficit 

funded 

from school 

funds, 

approved 

by BOM



Step 2: How to review the financial reports
Income and expenditure account report showing actual versus 

budgeted figures
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Period  Budget  Difference 



Preparing the 

summary finance 

report for the 

board
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Preparing the 

summary finance 

report for the 

board
Page 2
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Conclusion
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Income and Expenditure Report 
Review

Summary finance report for the board



Thank you for viewing this recording

If you have any other questions, please call or email us:

Phone: (01) 269 0677

Email: Info@fssu.ie
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