
FSSU Video Series

Credit Card Control Accounts on Sage50



Agenda
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Advantages of using a Credit Card Control Account

Setting up the Credit Card Account

Recording credit card transactions 

Entering the payment of the credit card

Credit Card reconciliation at month end

The credit card reconciliation report

Internal Controls relating to the credit card 
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Advantages of 

using a Credit 

Card Control 

Account

Accounts for expenses 
in the correct period

Accounts show true 
amounts owing for 

school liabilities

Easily account for 
refunds / monies paid 

to the credit card

This Photo by Unknown Author is licensed under CC BY-SA

https://www.picpedia.org/credit-cards/credit-cards16.html
https://creativecommons.org/licenses/by-sa/3.0/
https://creativecommons.org/licenses/by-sa/3.0/
https://creativecommons.org/licenses/by-sa/3.0/


Setting up the Credit Card Account
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Entering the Opening Balance
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Recording payments from the credit card
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Recording a refund to the credit card
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Recording Payment of the credit card
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Reconciling the credit card account
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Reconciling the credit card account
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Reconciling the credit card account
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Reconciling the credit card account
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Reconciling the credit card account
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Reconciling the credit card account
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Reconciling the credit card account
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School Credit Card Review
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Statements 
Received?

Credit card 
statement 

signed?

Receipts for all 
transactions?

Receipts 
attached to 
statement?

Spending 
within 

approved 
limit?

Credit card 
used only 

when 
necessary? 

No debit cards 
used?



Credit 

Card 

Controls

Approval needed before application for a credit card

Credit card policy should be in place

The Principal is to be the only credit card holder

Credit card should not be used where other forms of payment are accepted

Payments require two approvers

Proper invoices/receipts must be held for all expenses

Must not be used to withdraw cash or for personal use

Debit cards are not permitted



Further resources
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FSSU Contact Details
Financial Support Services Unit

Phone

01 269 0677

Email

info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie



Thank You
FINANCIAL SUPPORT SERVICES UNIT

(FSSU)
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