
FSSU Video Series

Preparing the Year-End Accounts Information

VAT and RCT



Year-end 
Accounts 
Preparation 
checklist
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Agenda
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The RCT and VAT Control Accounts.

RCT  and VAT Control account transactions and supporting documents.

Reconciling the RCT and VAT control accounts.

Recording the RCT and VAT liability if not using the control accounts

RCT and VAT Folders .

Year end File.

ROS – RCT and VAT returns



Control Accounts 
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Summary Accounts

Clear Audit Trail

Help Avoid Processing Errors



RCT Control Accounts
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RCT 
Control 
Account

RCT 
Returned 

/ Adjusted

RCT 
Withheld  

RCT 
payment 

to 
Revenue

Balance Sheet – Current 
Liability

Nominal code 2270

Credit balance - Liability 
due to Revenue



VAT Control Accounts
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Balance Sheet – Current 
Liability

Nominal code 2260

Balance Reflect Liability 
due to Revenue

VAT  
Control 

Account

Credit note 
VAT  

reduction

Invoice VAT 
Liability  

VAT  
payment to 

Revenue



RCT and VAT Control Accounts
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RCT &VAT 

Folders

RCT Return

VAT3 Return

https://baghdad.eregulations.org/procedure/74?l=en
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RCT and VAT Supporting Excel Sheet

8



VAT Control Accounts 
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RCT &VAT 

Folders

https://baghdad.eregulations.org/procedure/74?l=en
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VAT Control Accounts 
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RCT &VAT 

Folders

Invoice Total €2,600.00 @   13.5% 

      =€351

VAT 3 

 July / August  

due by September 23rd.



RCT  Automatically recorded in 

Brightbooks 
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RCT &VAT 

Folders



RCT  Control Accounts 
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RCT &VAT 

Folders

RCT Liability RCT 

31.08

Deduction Summary 

(RCT Return) & Bank 

statements

Subcontractor 

Invoice & Deduction 

Authorisation



RCT  Control Accounts 
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RCT &VAT 

Folders

RCT 

  August  

due by September 23rd.



Common Errors
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This Photo by Unknown Author is licensed under CC BY-SAThis Photo by Unknown Author is licensed under CC BY-SA

RCT &VAT 

Folders

•RCT/ VAT journal not entered to record the liability.

•A Payment to Revenue has been overstated in error.

•A Payment to Revenue has been entered twice in 
error.

Account is 
understated or 

has debit 
balance

•RCT/ VAT liability overstated or recorded twice in error.

•A subcontractor credit note missed.

•A payment to Revenue understated in error.

•A payment to Revenue posted to the incorrect 
account.

Account 
balance is 
overstated

https://baghdad.eregulations.org/procedure/74?l=en
https://creativecommons.org/licenses/by-sa/3.0/
https://creativecommons.org/licenses/by-sa/3.0/
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https://creativecommons.org/licenses/by-sa/3.0/


Recording the RCT and VAT liability if not 

using the controls accounts
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RCT &VAT 

Folders

VAT liability 31st Aug

https://baghdad.eregulations.org/procedure/74?l=en
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Recording the RCT and VAT liability if not 

using the controls accounts
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RCT &VAT 

Folders

RCT  liability 31st Aug
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RCT File
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RCT &VAT 

Folders

RCT file/Folder

Divided into 
monthly/quarterly periods

Copy of contract 
notifications

Copy of 
subcontractor 

invoices

Copy of 
payment 

notifications

Deduction 
Summaries

RCT 
Return

https://baghdad.eregulations.org/procedure/74?l=en
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VAT File
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RCT &VAT 

Folders

VAT file/Folder

Divided in to 

bimonthly/quarterly 
periods

Copy of VAT 3 Return 
printed from ROS

Calculation of the 
VAT 3 liability

Copy of 
subcontractor 

invoice

https://baghdad.eregulations.org/procedure/74?l=en
https://creativecommons.org/licenses/by-sa/3.0/
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Year End File
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Review ROS – All VAT Returns Filed

VAT Control Account Balance 31.08 = Amount owed to Revenue for VAT

All RCT deductions have been returned to Revenue

RCT control account balance @ 31.08 = Amount owed to Revenue for RCT

Copies all VAT returns and RCT Deduction Summaries



Revenue Online Returns
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RCT &VAT 

Folders

RCT Deduction 

Summary
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Revenue Online Returns
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RCT &VAT 

Folders
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Further resources
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FSSU Contact Details
Financial Support Services Unit

Phone

01 269 0677

Email

info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie



Thank You
FINANCIAL SUPPORT SERVICES UNIT

(FSSU)
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