FSSU Video Series

Preparing the Year-End Accounts Information

( )

Reviewing the Income and Expenditure Report




Year End Accounts Preparation Checklist

Completed

Post all day-to-day transactions for the year. This ensures that your

Year-end
management reports and year end postings are accurate. ldeally any
audit adjustments from the accountants should be posted to the A< : < : O U n ts

income and expenditure codes within a reasonable time frame.
Ensure you have bank statements for all school bank accounts covering

(]
the period 1st September to 31st August and ensure all bank accounts P re q rq tl O n
are reconciled up to 31st August.

Review the bank reconciliation report as follows: P

a. Review the list of outstanding payments and receipts on the bank C h e C kI I st
reconciliation to ensure they are accurate.

b. Any duplicate entries should be corrected.

c. Any outstanding payments/receipts more than six-months-old should

be investigated.

Ensure thatthe petty cash and credit card transactions are recorded for

the year and thatthe balancesin the petty cash and creditcard account

are correctly stated at the end of the year.

Ensure that the balance in the Cash Control Account equates to the
amount of cash and cheques held in the safe on 31st August.

Ensure that the balance in the online payment solution clearing
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{Reviewing the Income and Expenditure Account ]

A) Sample Income and Expenditure Report.
B) Department Grant Income
C) School Generated Income
D) Expenditure
E) Review the Income and Expenditure after adjustments made for
 income in advance,
 ringfenced Grants,
« capital items,
* prepayments and
« accruals




Total
Repairs

The Income and Expenditure
Report

Date: SCHOOL DEMO DATA
Time: .
BOM Income and Expenditure Account
From: Month 1, September 20X To: Month 12, August 20X Explqlnqble?
Chart of Accounts: F55U Month 12, August 20XX
Compare Current Period to Period Budget Difference Prior Year
Income . BUdgeT | ] ]
Department Income .
Total Department Income: * Prior Year 451,920.69 451,427.99 492.70 373,659.46
Total School Generated Income: 33,868.50 27,950.00 5,918.50 27,257.70
Other Income
TOTAL Income: 485,789.19 479,377.99 6,411.20 | 400,917.16
Expenditure
Education Salaries
Total Education Salaries: 28,277.10 30,339.23 - 2,002.13 26,510.70
Total Education Other: 186,133.91 167,785.00 18,348.91 108,305.24
Total Repairs Maintenance & Establishment: 249 403.25 185,885.00 03,518.25 177,744 .83
Total Administration: 12,472.86 17,765.00 -  5,292.14 17,668.33
Total Finandial: 700.00 680.00 - 150.00
Deprecdation
, TOTAL Expenditure: [a) . 476,987.12 402,454.23 | 74,512.89 | 330,379.10 v
NET PROFIT/ (LOSS) [/ Bottomrtine 8,802.07 76,923.76 -68,101.69  70,538.06

o Yl 0 Reasonable I E— T



Section B

Department Grant Income

Financial Support

. . . . .
FA N Z331] Financial Guideline 20XX/20XX
g

Services Unit

Voluntary Secondary Schools

Grants payable to Non-Fee Charging Voluntary Secondary Schools
School Year 20XX/20XX

SUMMARY OF GRANTS PAYABLE 20XX/20XX

No. Grant Description Current Instalments Notes Nominal
Rate per Code in
Pupil FSSU
Chart of
T —
1 Capitation Standard Rate £ Q ) <3010>
2 DEIS Grant 1 Payable only to schools <3020>
DEIS (Delivering Equality Of classified as DEIS.
Opportunity in Schools)
3 Support Services Grant *1 € 3 Minimum for 2025/26 - | <3050>

€44,900




Department Grant Income

Date:
Time:

BOM Income and Ex
Fro Month 1, September 20XX
Chart of Accou F5S5U

SCHOOL DEMO DATA

nditure Accoun

t

Month 12, August 20XX

Period Budget Difference Prior Year
Income
—Dapartmant Tncoma

3010 Capitation/Non Pay Budget 111,940.00 171,770.00 59, 830.00 167,910.00
3020 DEIS Grant - - - -
2050 _Andlany/school Support Services Grant 54.922.00 54.922.00 = 52 889 00
3100 Secretarial Grant 59,830.00 - 59,830.00 -
3130 Caretaker Grant 19,0/4.00 19,0/5.00 1.00 19,0/5.00
2150 Do NOT IICE Bopk Crant Copiar Cucls Tncome _ _ _ 7 £22 00
3151 Free Schoolbook Grant 140,635.57 136,642.00 3,993.57 83,520.00
3152 Free Schoobook Admin Grant 5,612.23 5,612.23 - 2,318.81
3171 Irish and Biingual School Grant 122.26 122.26 - 122.26
3190 JCS5P Grant 6,300.00 6,300.00 - 6,158.43
3200 Transition Year Grant 1,900.00 1,900.00 - 1,875.30
3210 Leaving Certificate Applied Grant 1,590.00 1,590.00 - 1,554.27
3220 Grant for Traveler Students 239.50 239.50 - 239.50
3230 ICT Grant Non Captal 15,528.00 15,528.00 - 7,500.00
3240 Supervision and Substitution Grant 21,227.00 21,227.00 - 21,227.00
317245 Srience Euh:ii:!rrl'-:: Grant 1300000 1300000 - 17200000
3255 5tate Exam Income 3,500.00 3,500.00 3,500.00

Total Department Income: 451,920.56 451,427.99 492.57 388,521.57

(3




Department Grant Income

- Caplitation

Period Budget Difference Prior Year
Income
Department Income
3010 Capitation/Non Pay Budget 111,940.00 171,770.00 59,830.00 150,075.00
File Edit Wi Modules Seltings Connected services T ools Favourites WaeblLinks Softwrare updates Help

Home
apps and add-ons
Business dashboard

Customers
Imvoices and credits

Suppliers

Bank accounts
Bank feeds

Lo L/

Mew Edit

~

g

wWizard Duplicate

Refresh

hd

Filter

E B B B W = B B B

Journal Journal Prepayments Accruals Budgets Chartof  Trial Profit 8. Balg
entry reversal accounts balance loss sh

3010 Q W 1 of 335 records

“ |Name

Capitation/Non Pay Budget

FSSU
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Nominal Code Activity

€5 Act vity - ] >
& Hel
= L b EE = N
Print list Send to

Wiewr Edit Delete Wiew
transaction ftransaction transaction item Excel

3010 o Capitation/MNon Pay Budget

[ Show: This Financial Year - ] Date: Type: Al Trans. 1 to 578

Mo | Type | Date | R Dept “* |Details Amount Debit Credit |
S5970.00 55970, 00

297 B.. 20/00/20xx DOE CAFP1 0 Capitation Grant Sep
55970.00 55970.00

325 B.. 20/01/20xx DOE CAP2 0 Capitation Grant Jan

SUMMARY OF GRANTS PAYABLE 20XX/20XX
No. Grant Description Current Notes Nominal
Rate g Code in
Pu FSSU
Chart of
Accounts
1 Capitation Standard Rate € <3010>




Deparrment Income

-Secretarial Grant

af B YEo E =

View Delete View Print list Send to
-ansactio gyl transaction item Excel

3100 ¥ | Secretarial Grant

show: This Financial Year « Date: Type: | Al

Ng (Type | Date |Ref, | Dept * |Details

29¢ BR. |4/04/20%X DOE CAP 3 0 Capitation Grant Apr

Amount

39830.00

Trans. | 110 578

Dbt

Credit

59830.00



umber 299, Bank Receipt

wow can charngese derails of all groupeed merms a8t orecese by o usimg thee fHaelds baelosss, or saebact arndiresdoeall
Transa-ctions in the st o armeeEred @ speeciific e .

Bank Recsipt D tailss

Bamnlk 1 B0 _—

R e rarmce DVE AF 3

e = i DO CaEpmitEtiorn SGrankt Sper28 FPosted by P L

Created o Lo N0 " 2D Edited by LA LA TR

PFostead an e s ] e COaamk rec. o

Edited an e e ) B WAT Rec. Dabe

ret SOEI0.00 T Paid COEID. D =
T & Lo P L |

CaarreErmicy = Evarc Forsihgn gQross S S T e

Exochuamge rate O s ]

o | BT Datanls rax) T
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T o aedit detamils of a gpecEfic taerm om this Bamk Recoipt, highlight the itarm and cleck "Edit.

N, FSSU
Q i gl () = Ee




Editing the Nominal code

Mumber 299, Bank Receipt

Details Capitation Grant Apr26

Date 1 AN0RS 200

Department™ 1] -
Exc. Ref

Met S9B30.00 ° TiC TS 0.00 r
Tax 0.00 = Paid Q83 o

Payment Allocatons

FPayment Ref | Details AT e

nancial Support
Sorvicos Unit



rluarnmiber

Towu camn changs det@ails of all groupsed terms at oncee by usimg the fields balosws, or select indircsdweal
Transactions n the st o ameaerned a speecifiic e

Barnk Recesipt Detailss

Barnk 1 SO -
FRaeferamce De¥E A 3

[Pt g Tulwi ety ] CEpritEtiorn Grarnkt SSper Fosted by P P . 2

Created on W= O 200 Edited by LA ML R

Posted on bl [ eank rec. om

Edimead oo e e e e T e e AT e, Dhate

rdet SQEI0.0M T Faid SQEIM.0 =
T aon s Ba b

Car rarmcy 3 Ewro Formsign gross SIS [a

Exccheamge rate B e e

Deatanls Flet | T M
Cawpitabicon Gramnt Sape22iS SOEI0_ D T

T edit details of a specEfic term on this Bamk Receipt. highlight the term and click "Edit’




Department Income

SCHOOL DEMO DATA

Tine:
BOM Income and Expenditure Account
From: Maonth 1, September 203X To: Month 12, August 20XX
Chart of Accounts: FS5L
Period Budget Difference Prior Year
3010 Capitation/Mon Pay Budget 171,770,000 171,770.00 - 160,0F5.00
3020 DE - - - -
3050 Ancillary/School Support Services Grant 54,922.00 54,922.00 - 52,667.00
3100 Secrefarial Grant - - - -
3130 Caretaker Grant 19,.074.00 19,075.00 1.00 19,.075.00
3150 DO NOT USE -Book Grant Senior Cycle Income - - - 7.632.00
3151 Free Schoolbook Grant 140,635.70 136,642.00 3,993.70 77,.250.00
3152 Free Schoolbook Admin Grant 5,612.23 5,612.23 - 1,783.70
3171 Irish and Bilingual School Grant 122.26 122.26 - 122.26
31490 JCSFP Grant 6,300.00 G,300.00 - 6,158.43
3200 Transition Year Grant 1,900.00 1,900.00 - 1,875.30
3210 Leaving Certificate Applied Grant 1,590.00 1,590.00 - 1,554.27
3220 Grant for Traveller Students 239.50 239.50 - 239.50
3230 ICT Grant Mon Capital 15,528.00 15,528.00 - J.500.00
3240 Supervision and Substitution Grant 21,227.00 21,227.00 - 21,227.00
3245 Science Subjects Grant 13,000.00 13,000.00 - 13,000.00
= Etatﬁ Egam |u=nmﬁ _ 2 S ] 2 S ] 2 SN0
[Tntal Department Income: 451,920.69 451,4.27.99 492.70 373,659.46

= ©



Free Schoolbook Grant

Ringfenced Paid In Advance

Income and

Expendifure

e Grant for the current period.
N/C 3151 Free Schoolbook Grant

 Grant should not exceed amount expended.
N/C 4731 Free Schoolbook Grant Expense

J

%, FSSU
&d‘ fr-orrebe o @



Free Schoolbook Grant

Balance Sheet

N
« Grant received for the next academic year

N/C 2151 Book grant in Advance
e Expenditure related to the next academic year

N/C 1720 Prepayments y

e Unspent Grant Balance
N/C 2160 Unspent Book Grant

%, FSSU
&d‘ fr-orrebe o @



Free Schoolbook Scheme Grant 4

AcCTivity

Period Budget Difference  Prior Year
Income
~llepartment Tncome
3151 Free Schoolbook Grant 140,635.57 136,642.00 - 3,993.57 83,520.00
F‘_’ A ¢ |
£ uok

e = TS = :

[q = [o + tb 'I Unspent Grant
View Edit Delete  View Print list Send to balance brought
ansaction ransactior] transaction item Excel forward Prior Year

H
ins1 v | Free Schoolbook Grant
how: This Financial Year v Date: Type: Al Trans. 1 to 588

Credit

DeotiDetalls

No ¥ [Tvoe |Date Ref.
410)C Q 01/09/20XX 6 FSBG Year Unspent Grant Balance .. 4350.00 4350.00

317BR  28/03/20XX FSBS Grant .. 6 FSBS Grant in Advance for next academic year 136285.57 136285.5

%, FSSU
Q g

L)
®



Bank Receipt

Number 317, Bank Receipt

¥ou can change details of all grouped iterms at once by using the fields below, or select individual
transactions in the list to amend a specific item.

Bank Receipt Details

Bank Receipt Details
N/C 2151 -
Details FSBS Grant in Advance for next acade
Bank 1800 .
Reference FSBS Grant next acac Date 28/03/2026
Description FSBS Grant in Advance for next a Posted by MANAGER Department® 5
Created on IOUIO IO Edited by
Ex.Ref
Posted on RO MO [“leank rec. on KRS KK
Bank rec. ref. 1800-18002025-11-2401
Edited on VAT Rec. Date
MNet 136285.57 = Paid 136285.57 = Met 136285.57 =
Tax 0.00 = Tax 0.00 =
Currency 3 Euro Foreign gross 136285.57 =
Exchange rate 1.000000 =

Book Grant In Advance

T/C

Paid

T9 0.00 -

136285.57 =

. . Payment Allocations
Ttem Line Details

No| | Details | x Type |Date

|Payment Ref

Deta

Amount

317 3151 FSBS Grant in Advance for n... 136285.57 T9

To edit details of a specific item on this Bank Receipt, highlight the item and click 'Edit'.

Save

Close




Free Schoolbook Grant

Date: SCHOOL DEMO DATA
Time:
BOM Income and Expenditure Account
From:  Month 1, September 200X To: Month 12, August 20X
Chart of Accounts: Fa5L
Period Budget Difference Prior Year
Income
DEPHIC:m
3151 Free Schoolbook Grant 4,350.00 136,642.00 132,292.00 J7,250.00 ]
l FTEE SLUUIDOUR ST =i ari mla‘;..ﬁj mla‘;..ﬁj = 1, /foa. U
3171 Irish and Bilingual School Grant 122.26 122.26 - 122.26



Nominal ACtivity
Book Grant Recelved in Advance 2151

Apps and add-ons 08 07 N\ lﬂﬂm € E\ S a M = E“ @ Eq

Business dashboard New Edit Wizard Duplicate Activity Journal Journal Prepayments Accruals Budgets Chart of Trial Profit & Balance Ratio Comparative Vari
entry reversal accounts balance loss sheet profit & loss

=

Customers

Invoices and credits ‘ Filter § 2151 Q W 1o0of338 records

© Help
Bank accounts e = —
B E &
Bank feeds - ) ) =
View Edit Delete View Print list Send to
transaction transaction transaction item Excel
Nominal codes
Transactions 2151 w ‘ Book Grant Received in Advance ‘
Departments Show: This Financial Year Date; -| Type: ins. | 1to 612
Diary -
No 4 [Type |Date |Ref. Dept|Details Amount] Debit| Credit
_ 01/09/2025 0 B/Fwd Balance 132292.00 132292.00
583 BR FEOOU20%X FSBS Grant. 6 FSBS grant in Advance for the next 136285.57 13628557

| 0.00  268577.57

Balance: 268577.57
{A} SSU |4 4 |Recordiofi | |
@ " orvies Uik




Journal
Recognise Grant in the Current Period

Il 2= 9 § W@ kb =@

dear  Insews oRemove  Copy cell Copy cell above Memorise Recall Add Print list Send to

form  row (F7) row (F8) above (F6) +1 (Shift + F§) attachment Excel
Reference Posting Date Balance
R0 0.00
Depart | ietalls Debit| Credit
|::>215L Book Grant Received in Advance 585 grant applicable to current academic year T9 132292.00 0.00
|::> 3151 Free Schoolbook Grant SBS grant applicable to current academic year 9 0.00 13229200

132F93.00 132303 .00

=]

Feverse Journals [ | Reversing Dabe  XIOH00000K

@
L2726



Free Schoolbook Grant

SCHOOL DEMO DATA

Time:
BOM Income and Expenditure Account

From:  Month 1, September 2000 To: Maonth 12, August 200X
Chart of Accounts: FssU
Period Budget Difference Prior Year

Income

Department Income
3010 Capitation/Mon Pay Budget 171,770.00 171,770.00 - 160,075.00
3020 DE - - - -
3050 Ancillary/School Support Services Grant 54,922.00 54,922.00 - 52,667.00
3100 Secretarial Grant - - - -
3130 Caretaker Grant 19,074.00 19,075.00 1.00 19,075.00
715 My BT IW _ _ _ '.-"Il‘-'\.'l':l [

l 3151 Free Schoolbook Grant 135I542.EIEI 13EIE42.EIEI - 77.250.00

3152 Free Schoolbook Admin Grant 5,612.23 5,612.23 - 1,783.70
3171 Irish and Bilingual School Grant 122.26 122.26 - 122.26
3190 JCSF Grant 6,300.00 6,300.00 - 6,158.43
3200 Transition Year Grant 1,900.00 1,900.00 - 1,875.30
3210 Leaving Certificate Applied Grant 1,590.00 1,590.00 - 1,554.27
3220 Grant for Traveller Students 239.50 239.50 - 239.50
3230 ICT Grant Non Capital 15,528.00 15,528.00 - 7,500.00
3240 Supervision and Substitution Grant 21,227.00 21,227.00 - 21,227.00
3245 Science Subjects Grant 13,000.00 13,000.00 - 13,000.00
3255 State Exam Income 3,500.00 3,500.00 3,500.00

e l6) Total Department Income: 447,926.99 451,427.99 - 3,501.00 373,659.46



Date: SCHOOL DEMO DATA Date: SCHOOL DEMO DATA

Prior to Review Time:

Time:
BOM Income and Expenditure Account BOM Income and Expenditure Account
FrcMonth 1, September 20XX  To:  Month 12, August 20XX From: Month 1, September 203X To: Month 12, August 20XX
Chart of UntFSSU Chart of Accounts:  FS5U
Period Budget Difference  Prior Year
Income Period Budget Difference Prior Year
Department Income
p o pr— Income
3010 Capitation/Non Pay Budget 111,840.00  174,770.00 | 59,830.00 | 160,075.00 W Department Income
3020 DE 3010 Capitation/Non Pay Budget 171,770.00  171,770.00 - 160,075.00
3050 Andllary/School Support Services Grant 54,322.00 54,922.00 - 52,667.00 3020 DE
3100 Secretarial Grant 53,330.00 - F 59,830.00 - 3050 Ancillary/School Support Services Grant 54,922.00 54,922.00 - 52,667.00
3130 Caretaker Grant 19,074.00 19,075.00 1.00 19,075.00 3100 Secretarial Grant
3150 DO NOT USE -Book Grant Senior Cyde Income . . . 7,632.00 3130 Caretaker Grant 19,074.00 18,075.00 1.00 19,075.00
3151  Free Schoolbook Grant 140,635.70 13664200 F  3,993.70 77,250.00 3150 DO NOT USE -Book Grant Senior Cycle Income - - - 7,632.00
3152 Free Schoolbook Admin Grant 5,612,23 5,612.23 : 1,783.70 3151 Free Schoolbook Grant 136,642.00  136,642.00 - 77,250.00
3171 Irish and Biingual School Grant 172,76 137,76 ) 172,76 3192 Free Schoolbook Admin Grant 5,612.23 5,612.23 - 1,783.70
7190 ICSP Grant EI.3|:||:|.D|:| EI.3|:||:|.|:|D . EI. 158,43 3171 Irish and Eilingual School Grant 122.26 122.26 - 122.26
3200 Transition Year Grant 1,900.00  1,900.00 : 1,875.30 150 JCSF Grant 6,300.00 6,300.00 ] 6,158.43
3210 Leaving Certificate Applied Grant 1,990.00  1,590.00 : 1,554.27 3200 Transition Year Grant 1,900.00 1,500.00 ' 1,875.30
30 Grant for Traveller Students 779,50 179,50 ) 779.50 3210 Leaving Certificate Applied Grant 1,590.00 1,590.00 - 1,554.27
3230 1CT Grant Non Capitd 15,528.00 15,528.00 ) 7 500.00 3220 Grant for Traveller Students 239.50 239.50 - 239.50
3230 ICT Grant Non Capital 15,528.00 15,528.00 - 7,500.00
3240 Supervision and Substitution Grant 21,207.00  21,227.00 : 21,227.00 rant fon -apta
) ) 3240 Supervision and Substitution Grant 21,227.00 21,227.00 - 21,227.00
3245 Sdence Subjects Grant 13,000.00 13,000.00 - 13,000.00
3245  Science Subjects Grant 13,000.00 13,000.00 - 13,000.00
3255 State Exam Income - 3,500.00 _,a00.00 3,500.00
3255  State Exam Income 3,500.00 3,500.00 - 3,500.00
Total Department Income: 51,92069 431,427.99 ﬂ/ 473,630.46 Total Department Income: 451,426.99  451,427.99 - 1.00  373,659.46
o,
9 FSSU
-((3 )
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Income for the current year

Section C

Income related to next academic yearx

School Generated Income $|::: School Demo at
BOM Income and Expenditure Account
From: Month 1, September 20X To: Month X, XXX 20XX

*First Year Charges Chart of Accounts: FS3U

e Transition Year Income Period ~ Budget Difference Prior Year

«School Administration Charges Income

e Voluntary Contributions School Generated Income
310 Transition Year Income 795000 585000 - 210000 5,750.00
3390 Hire of Facilties Rental Income 60000 600000 - 3000 58974
33N Locker Income 30000 300000 - 62600  2948.72
37 Journals and Year Book Income 1.212.50 830.00 - 36230 83547
339 School Administration Charges 020000 625000 - 295000 614316
310 Bus Hire for Games Income 105000 1,000.00 - 5000 982.91
3530 School Musical/Drama Income 4800.00 5,000.00 20000 470000

Total School Generated Income: 380850 2705000 - 591850  27.57.70




Nominal Activity - Transifion Year

24

Apps and add-ons 807 N\ W 2! S =l = [ Eﬁ (5 EJ. 4

Business dashboard Mew Edit Wizard Duplicatel ity Jwrnal Journal Prepayments Accruals Budgets Chartof Trial Profit & Balance Ratio Comparative Variances
entry  reversal accounts balance  loss cheet profit & loss
Customers
Invoices and credits | Refresh Y a3lo _ Q W 1of 335 records
“ |Name |Inactive
Suppliers

Transition Year Income

Bank accournts

{-_} ctivit - I:I .}(:
Bank feeds
o 1
= = =1 T
Transactions View Edit Delete View Print list Send to 21 05
transaction transaction ftramsachion item Excel
School
Departments
3310 * | Transition Year Income Generqted
Diary Income In
Showe: This Financial Year Date: Type: | All Trans. |1 to 592 AdVdnce
374 BR 30050 20X 4 School charges TY paid in advance 825.00
370 BR 23/05) 20K 4 School charges TY paid in advance 725.00
566 BR 15/05/ 203X 4 School charges TY paid in advance 275.00

562 BR 0805/ 203X 4 School charges TY paid in advance 125.00




School Generated Income Revised ;s

Date: School Demo Data
Time:
BOM Income and Expenditure Account
From: Month 1, September 20XX To: Month X, J00( 20XX
Chart of Accounts: FSSU
Period Budget Difference  Prior Year
Income
School Generated Income
3310 Transition Year Income 6,000.00 5,800.00 - o 150.00 2,750.00
3350 Hire of Facilities Rental Income 6,030.00 6,000.00 - 30.00 5,807.44
3370 Locker Income 3,060.00 3,000.00 - 60.00 2,948.72
375 Journals and Year Book Income 875.00 850.00 - 25.00 835.47
3390 School Administration Charges 6,500.00 6,250.00 - & 250.00 6,143.16
3210 Bus Hire for Games Income 1,050.00 1,000.00 - 20.00 982.91
3530 School Musical/Drama Income 4,800.00 5,000.00 "y 200.00 4.700.00
[utal School Generated Income: 2831500  27950.00 - 365.00 27,257.70]




Section D

Expendifure

Expenditure

e Education Salaries
e Education Other

e Repairs maintenance &
Establishment

e Administration
e Financial

Time:

From:  Month 1, September 20X

Expenditure

Total Administration:

Total Finandial:

Date: SCHOOL DEMO DATA

BOM Income and Expenditure Account

Month 12, August 20%X

Expenditure relates to the current year

26

Expenditure related to next academic yearx

Chart of Accounts: FSsU
Period Budgei; Difference Prior Year
Total Education Salaries: 28,277.10 30,339.23 - 2,062.13 26,510.70
Total Education Other: 186,133.91 167,785.00 18,348.91 108,305.24
Total Repairs Maintenance & Establishment: 249,403.25 185,885.00 63,518.25 177,744.83
12,472.86 17,765.00 - 5,292.14 17,668.33
700.00 680.00 150.00
i=Hnn
TOTAL Expenditure:

)

476,987.12

402,454.23

74,512.89 330,379.10




Educational Salaries

SCHOOL DEMO DATA

Date: SCHOOL DEMO DATA Time:
Time:

BOM Income and Expenditure Account

From: Month 1, September 20X To: Month 12, August 20XX
BOM Income and Expenditure ACd cpart of Accounts: Fosl)

From: Month 1, September 20X To: Month 12,

Chart of Accounts:  FS5U Perind Budget Difference  Prior Year
Income
DT TR ITRRTC
i 3152 Free Schoolbook Admin Grant 5,6812.23 5,6812.23 1,783.70
Expenditure
Education Salariac
4112 Free Schoglbogk Admin Wages Expense - 0.13 1,783.70
L4120 Supenvision and Substitution Wages Expense 10.275.00 ﬁﬁj 1,851.00 21,227.00
4155 State Exam Wages Expense 3,289.00 3,500.00 - 211.00 3,500.00
Total Education Salaries: 28,277.10 30,339.23 - 2,062.13 26,510.70

@
L2726




Education Other

Date: School Demo Data
Time:
BOM Income and Expenditure Account
From: Month 1, September 20XX To: Month X, X000 20XX
Chart of Accounts: FSSU
Period Budget Difference Prior Year
Income
Expenditure
Education Other
4390 Science Subjects Expense 12,514.23 13,000.00 - 485.77 12,891.00
4410 ICT Grant Non - Capital Expense € ' 15,330.00 11,500.00 3,830.00 11,381.66
4420 Computer maintenance and Support expense 2,[]26.25 2,000.00 76.25 2,200.00
4550 Leaving Cert Applied Expense 1,589.00 1,590.00 - 1.00 1,489.62
4590 Transition Year Expense 1,899.00 1,900.00 - 1.00 1,722.96
4671 Bus Hire for Games Expense 2,500.00 2,500.00 - 1,400.00
4710 School Tours Expense 4,800.00 2,000.00 - 200.00 4,700.00
L|'E 4731 Free Schoolbook Grant Expense ¢ y 145,475.43  130,295.00 15,180.43 72,520.00
Total Education Other: I80,130.01  167,/8500 18,4801 10830584

% FSSU
Q‘ gl @)



Nominal Activity

ICT Grant Non- Capital Expense

= &

View Print ist Send to

tem Excel
4410 v ICT Grant Non - Capital Expense
Show: This Financial Year v Date: 1 Type: Al Trans. ' 1to 597

No ¥ |[Type |Date \Ref. ' Dept! Details Amount

554 BP 04/05/20XX 5 Replacement Whiteboard geography room with w...  1500.00
553 BP 12/12/20XX 5 Projector for Art Room 1800.00 1800.00

1461 — Capital ICT Additions

{3, Fssu

P o)

®
®



ICT Grant Non -Capital Expense

Revised

Date: School Demo Data
Time:
BOM Income and Expenditure Account
From: Month 1, September 20XX To: Month X, X000 20XX
Chart of Accounts: FSSU
Period Budget Difference  Prior Year

Expenditure -

Education Other -
4390 Science Subiects Expense 12.014.23 13.000.00 - 48577 12.891.00
4410 ICT Grant Non - Capital Expense 12,030.00 11,500.00 530.00 11,381.66
4470 Computer maintenance and Support expense 2,026.25 2,000.00 20.25 2,200.00
4550 Leaving Cert Applied Expense 1,589.00 1,590.00 - 1.00 1,489.62
4590 Transition Year Expense 1,899.00 1,900.00 - 1.00 1,722.96
4671 Bus Hire for Games Expense 2,500.00 2,500.00 - 1,400.00
4710 School Tours Expense 4,800.00 5,000.00 - 200.00 4,700.00
4731 Free Schoolbook Grant Expense 145,475.43 130,295.00 15,180.43 72,520.00

£FSSU_ Total Education Other: 182,833.91  167,785.00 1504891  108,305.24



ICT Grant Non —Capital Grant  ,;

Income Revised

Date: SCHOOL DEMO DATA
Time:

BOM Income and Expenditure Account
From: Month 1, September 202 To: Month 12, August 20

Chart of Accounts: FSsSU
Period Budget Difference Prior Year

Income
Department Income

3230 ICT Grant Mon Capital 12,228.00 15,528.00 3,300.00 7,500.00
Expenditure
Education Other

4410 ICT Grant Mon - Capital Expense 12,030.00 11,500.00 530.00 11,381.66

farssy_ €12,228 - €12,030 = €198 unspent at year end
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Free SchoolBook Grant Expense3

Brrdoe Prior Year
Expenditure
Edpcati L
4731  Free Schoolbook Grant Expense 145,475.43 130,295.00 15,180.43 72,520.00
[ Nominal postings are complete and accurate J

All expenditure related to the current period
Prepayments Prior Year 1720 — Expense current year 4731

reflected.
Prepayment 1720.

D Expenditure for the next academic year are not

{3, Fssu

P o)
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®



Account AcTtivity

Free School Book Grant Expense

=1 8 r— ”

£ o i - N

View Delete View Print list Send to
ransaction {transaction) transaction tem Excel

v Free Schoolbook Grant Expense ]

This Financial Year Date: Type: Al

No|Type |Date of. Dept “ |Details

306 JD 01/09/20%X 6 Books Purchase Current Year First years
307 D 01/09/20XX 6 Books Purchased Current year 2nd years
308 JD 01/09/20XX 6 Books Purchase current year year 3

309 JD 01/09/20XX 6 Books Purchase current year year 5

310 JD 01/09/20%X 6 Books Purchased Current year yearé

516 BP 17/11/ 20XX 6 Scence Supplement books required year 3

736 BP 19/05/20XX 6 FSBS Grant purchase books for next academic year

Amount|

30895.00
17367.00
10648.00
32156.00
6157.00
6500.00

25255.43

Trans. 1 to 585

Debit |
30895.00
17367.00
10648.00
32156.00

6157.00
6500.00

25255.43

Credn




Free Schoolbook Grant Expense

= 34
Revised
School Demo Data
Time:
BOM Income and Expenditure Account
From: Month 1, September 20XX To: Month X, X00X 20XX
Chart of Accounts: FSSU
Period Budget Difference  Prior Year
Expenditure -
Education Other -
4390 Science Subjects Expense 12,514.23 13,000.00 - 485.77 12,891.00
4410 ICT Grant Non - Capital Expense 12,030.00 11,500.00 530.00 11,381.66
4420 Computer maintenance and Support expense 2,026.25 2,000.00 20.25 2,200.00
4550 Leaving Cert Applied Expense 1,589.00 1,590.00 - 1.00 1,489.62
4590 Transition Year Expense 1,899.00 1,900.00 - 1.00 1,722.96
4671 Bus Hire for Games Expense 2,500.00 2,500.00 - 1,400.00

4710 School Tours Expense 4,800.00 5,000.00 - 200.00 4,700.00

! ree Schoolbook Grant Expense ,220. ,295.00 - 10,075. ,520.

4731 Free Schoolbook Grant Ex 120,220.00  130,295.00 - 10,075.00 72,520.00 ]

£Fssu Total Education Other: 15757848 167,785.00 - 10,206.52  108,300.24
@ TR ©



Repairs Maintenance & Establishment ss

Date: SCHOOL DEMO DATA
Time:

BOM Income and Expenditure Accoun
To: Maonth 12, August 20K

From: Month 1, September 20X

Chart of Accounts: F55U
Period Budget Difference Prior Year
Expenditure
Repairs Maintenance & Establishment
Wages Expense 5010 Caretaker Wages Expense 47,333.33 56,800.00 - 9,466.67 54,190.00
posted up to 5030 Caretaker Employer Pension Expense 355.00 268.00 - 213.00 -
review date 5110 Cleaners Wages Expense 45,583.33 54,700.00 - 9,116.67 52,186.00
5112 Cleaners EmfrbyerE Pension Expense 341.88 547.00 - 205.12 -
5170 Cleaning Materials Expense 66/7.95 700.00 - 32.05 0659.24
=lis Qiber Cleaning and Saniation Dyoonss v RS L0000 < 37N WS " Ry s I S -
5310 Repairs to Buidings and Grounds Expense 79.383.00 3,500.00 /5,883.00 3,187.26
5350 Repairs to Furniture, Fittings and Equipment 989.95 1,500.00 - 510.05 954.94
C400 Boutine Security 2 187.50 375000 - 1582190 3 750 00
Year End — Accrue 5450 General Insurance Expense 43,542.00 27,500.00 16,042.00 27,500.00
for any missing 5510 Heating Expense 6,090.00 8,120.00 2,030.00 /,524.83
Expense. 5550 Light and Power Expense 11,025.00 14,700.00 - 3,675.00 15,000.00
5610 Refuse expense 3,375.00 4,500.00 - 1,125.00 4,000.00
5611 Water Rates Expense 6,000.00 6,000.00 - 6,000.00
@ FSSU Total Repairs Maintenance & Establishment: 249 403.25 185,885.00 63,518.25 177,744.83



Nominal Activity

Repairs to Buildings and Grounds Expense ¢

Period Budget Difference Prior Year

Expenditure
Repairs Maintenance & Establishment

5310 Repairs to Buildings and Grounds Expense 79,383.00 3,500.00 75,883.00 3,187.26

5310 w | Repairs to Buildings and Grounds

R

Show: This Financial Year Date: Type: | All Trans. 1 to 601
Capital
No ¥ |Tvoe [Date lef. | Dept| Details Amount Debit Expense
601 BP 15/08/202CX Stage payment 1 ... 10 Invoice for stage 1 payment - Special Class Capital 75000.00  75000.00
S07 B 28/06/ 20X 0 Repair to window and door classroom 22 500.00 500.00
S06 BP  18/04/20XX 0 Repair to lights 1000.00 1000.00

Period Budget Difference  Prior Year
Expenditure -

Repairs Maintenance & Establishment

)
‘} FSSU 5310 Repairs to Buildings and Grounds Expense 4,383.00 3,500.00 883.00

P o)

®
®

3,187.26




General Insurance 27

Period Budget Difference Prior Year

Expenditure
Repairs Maintenance & Establishment

5450 General Insurance Expense 43,542.00 27,500.00 16,042.00 27,500.00

Expense paid in advance - Prepayment N/C1720

€y Activity = O b4

B E E E =

View Edit Delete View Printlist Send to
transaction fransaction transaction item Excel
3450 w | General Insurance
Show: This Financial Year Date: | 010972002 to 317082000 Type: | Al Trans.: | 1to 17759

Mo | Tune ate 1ef. Nent | Netailz Arnew k|

17750 1D " 16042.00 16042.00

17758 BP . 0 insurance apr-apr 27500.00 27500.00
43542.00 0.00
Balance: 43542.00

FSSU
ol ©)

Fina
8¢

-

<



General Insurance

— Prepayment for year end

Reference Posting Date Balance
YE PP |31/08/20%X | 0.00]

Department* Details T/C* Debit
54350 General Insurance insurance prepayment 0 insurance prepayment T9 0.00 16401.66
1720 Prepayments insurance prepayment 0 insurance prepayment T9 16401.66 0.00 Q

16401.66] | 16401.66] %
[ | Save | | Close | ]

Period Budget Difference Prior Year
Expenditure
- Repairs Maintenance & Establishment
a9 FSSU
{J‘:‘?i'tﬁfti’:“@ 5450 General Insurance Expense 27,500.00 2/7,500.00 - 27,500.00




Repairs Maintfenance & Establishment

o

Financial Support
Sorvicos Unit

Expense Revised

Period Budget Difference Prior Year

Expenditure

Repairs Maintenance & Establishment
5010 Caretaker Wages Expense 47,333.33 56,800.00 9,466.67 54,190.00
5030 Caretaker Employer Pension Expense 355.00 568.00 213.00 -
5110 Cleaners Wages Expense 45,583.33 54,700.00 9,116.67 52,186.00
5112 Cleaners Employers Pension Expense 341.88 547.00 205.12 -
5170 Cleaning Materials Expense 667.95 J700.00 32.05 0659.24
5175 Other Cleaniing and Sanitation Expense 2,529.31 3,000.00 470.69 2,792.56
5310 Repairs to Buidings and Grounds Expense 4,383.00 3,500.00 883.00 3,187.26
5350 Repairs to Furniture, Fittings and Equipment 989.95 1,500.00 510.05 954.94
5400 Routine Security 2,187.50 3,750.00 1,562.50 3,750.00
5450 General Insurance Expense 27,500.00 27,500.00 - 27,500.00
5510 Heating Expense 6,090.00 8,120.00 2,030.00 /,524.83
5550 Light and Power Expense 11,025.00 14,700.00 3,675.00 15,000.00
5610 Refuse expense 3,375.00 4,500.00 1,125.00 4,000.00
5611 Water Rates Expense 6,.000.00 6.000.00 - 6.000.00

Total Repairs Maintenance & Establishment: 158,361.25 185,885.00 27,523.75 177,744.83




-

Year end no
expense —

~

Accrual Journal

o

Administration

)

43, Fssu

P o)

®
®

Date: School Demo Data
Time:
BOM Income and Expenditure Account

From: Month 1, September 20XX To: Month X, X000( 20XX
Chart of Accounts: FSSU

Period Budget Difference Prior Year
Income
Expenditure
Administration
6250 Telephone Expense / SMS Text 1,980.45 2,500.00 - 519.55 2,347.20
6400 Accounting / Auditing Expense - 4500.00 -  4,500.00 4 500.00 I
6500 Travel and Subsistence 1,479.68 1,600.00 - 120.32 1,459.16
6600 Princiapls Expense 483.95 500.00 - 16.05 491.82
6650 Board of Mamnagement Expense 892.89 900.00 - /.11 834.15
6700 Annual Subscription Expense 3,040.00 3,040.00 - 3,040.00
6730 InSchool Administration System Expense 2,895.00 3,000.00 - 105.00 2,764.00
6731 Accounting Software [ Payroll Software Expense 825.00 825.00 - 825.00
6755 Medical and First aid Expense 378.00 400.00 - 22.00 895.00
6780 Staff room expense 497.89 500.00 - 2.11 492.00
Total Administration: 12,472.86 17,765.00 5,292.14 17,668.33




Administration

Date:
Time:

SCHOOL DEMO DATA

BOM Income and Expenditure Account
From: Month 1, September 20XX To: Month 12, August 200X

Chart of Accounts: FSSU
Period Budget Difference Prior Year
Expenditure
Administration -
5230 Telenbone Exnence [/ SMS Tovt 1980 .45 200000 - 219,505 224720
' it 4.400.00 450000 - 100,00 4.500.00 l
( ) 6500 Travel and Subsistence 1,479.68 1,600.00 - 120.32 1,459.16
A Veel ERe 6600 Princiapls Expense 483.95 500.00 - 16.05 491.82
6650 Board of Mamnagement Expense 892.89 900.00 - 711 834.15
Accrual has 6700 Annual Subscription Expense 3,040.00 3,040.00 - 3,040.00
been done 6730 InSchool Administration System Expense 2,895.00 3,000.00 - 105.00 2,784.00
\_ - 6731 Accounting Software / Payroll Software Expense 825.00 825.00 - 825.00
6755 Medical and First aid Expense 378.00 400.00 - 22.00 895.00
. 6780 Staff room expense 497.89 500.00 - 2.11 492.00
D= Total Administration: 16,872.86 17,765.00 - 892.14 17,668.33



“

: Date: SCHOOL DEMO DATA
S e Ch O ﬂ E T:ImZ: Variances are

BOM Income and Expenditure Account accurate and
From: Month 1, September 203X To: Month 12, August 20XX explainable
Chart of Accounts:  FSSU

Income anad Expenleure Period Budget Difference Prior Year
Income
Total Department Income: 451,426.99 451,427.99 - 1.00 373,659.46
. . Total School Generated Income: 28,315.00 27,950.00 365.00 27,257.70
After Review and adjustments for  Otherincome
TOTAL INCOME: 479,741.99 479,377.99 _ _364.00 400,91/.16
* Income in advance —EXpendire
« Expenditure in advance Education Salaries
R qu“q| Expenditure Total Education Salaries: 28,277.10 30,339.23 - 2,062.13 26,510.70
Total Education Other: 157,578.48 167,785.00 - 10,206.52 108,305.24
Total Repairs Maintenance & Establishment: 158,361.25 185,885.00 - 27,523.75 177,744.83
Total Administration: 16,872.86 17,765.00 - 892.14 17,668.33
Total Financial: 700.00 680.00 - 150.00
Depreciation
TOTAL EXPENDITURE: 361,789.69 402,454.23 -10,684.54 330,379.10
NET PROFIT/(LOSS) 117,952.30 76,923.76  41,v46.94 70,538.06

Bottom Line Reasonable
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Preparing for the Year-End

Freparing for the year end is an important part of the schoel’s financial reporting process.
The accounts persennel is respensible for completing the year-end accounts package and

gathering the supporting documentation required by the school's accountant to prepare the annual F U r'l' h e r re S O U rC e S

accounts.
To help you with this process, we have developed a range of resources:

Year-End Guideline and Checklist
The Year-End Guideline includes a practical checklist to help you complete each stage of the year-

end process and ensure all required information is available for the accountant.
Welcome to the
Services Unit

* Guideline on preparation of the year end

Webinar - Preparing for the Year End

. It provides guidance on getting ready for the Year end process in terms of reviewing and
gathering information for the accountant and making use of the FSSU Year end resources that are

available.
+ Presentation slides

Year-End Video Series
Cur short videos follow the Year-End Guideline and Checklist, with each topic covered separately.

You can watch the full series or go directly to the area where you need additional guidance




FSSU Contact Details

Financial Support Services Unit

Phone

Welcome to the Financial Support
Services Unit

Email
9 info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie
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®d® Thank YoOU

FINANCIAL SUPPORT SERVICES UNIT
(FSSU)
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