FSSU Video Series

Preparing the Year-End Accounts Information

Reviewing the Income & Expenditure Report




Year End Accounts Preparation Checklist

Completed

Post all day-to-day transactions for the year. This ensures that your

Year-end
management reports and year end postings are accurate. ldeally any
audit adjustments from the accountants should be posted to the A< : < : O U n ts

income and expenditure codes within a reasonable time frame.
Ensure you have bank statements for all school bank accounts covering

(]
the period 1st September to 31st August and ensure all bank accounts P re q rq tl O n
are reconciled up to 31st August.

Review the bank reconciliation report as follows: P

a. Review the list of outstanding payments and receipts on the bank C h e C kI I st
reconciliation to ensure they are accurate.

b. Any duplicate entries should be corrected.

c. Any outstanding payments/receipts more than six-months-old should

be investigated.

Ensure thatthe petty cash and credit card transactions are recorded for

the year and thatthe balancesin the petty cash and creditcard account

are correctly stated at the end of the year.

Ensure that the balance in the Cash Control Account equates to the
amount of cash and cheques held in the safe on 31st August.

Ensure that the balance in the online payment solution clearing
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L Reviewing the Income and Expenditure Account ]

A) Review a demo Income and Expenditure Report.
B) Department Grant Income

C) School Generated Income

D) Expenditure

E) Review the Income and Expenditure after adjustments made for
* income in advance,
 ringfenced Grants,
« capital items,

* prepayments and

« qaccruals




The Income and Expenditure Report

Variances Accurate

Income 8 Expenditure
Demo C&C School

Explainable?
Date Range 1st Sep 2034 TO 31st Aug 203K
200K 2000
Code Description Current Budget Variance Comp. Balance
€ £ £ £
. | |
Income and Expenditure Account
Department of Education & Youth Income
248,058.80 246,897.35 1,161.45  206,285.95
Other State Income
3,964.00 3,964.00 - 4 000.00
School Generated Income
32,768.50 29,900.00 2,868.50  29,302.00
TOTAL INCOME: 284,791.30 280,761.35 4,029.95 239,587.95
Expenditure
Education Salaries
27,151.37 29,263.37 2,112.00 26,510.70
Education Other
194,528.24 133,217.00 61,311.24 97,056.40
Repairs Maintenance & Establishment
158,373.45 87,880.00 70,493.45 87,343.00
Administration
9,561.87 14,250.00 <4,688.13 13,890.00
Financial
ZOn_0n E80_00 _ 15000
? TOTAL EXPENDITURE: 390,314.93 265,290.37 ( 125;004.55? 224,950.10

Bottom Line Reasonable

NET PROFIT/ (LOSS)

- 105,523.63

- &= - - = - - — - — - - - ____— - - -

15,470.98

- 120,974.61

14,637.85

o
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Section B

Financial Guideline 20XX/20XX

Community & Comprehensive Schools

FSSU

Financial Support
Sorvices Unit

i”

Department Grant Income

Grants payable to Community & Comprehensive Schools
School year 20XX/20XX

SUMMARY OF GRANTS PAYABLE 20X/ 20X
No Grant Rate per Pupil | Instalments MNotes MNominal
Description Code in
FS5U Chart
of Accounts
1 Non-pay grant €340.00 ( 4 \’15% deduction is applied to PPP schools @
per pupil
And Minor Minor Works grant is not payable to PPP schools
Works Grant:
€10,000
+ €6 per pupil
2 |MNon-teaching pay|Sanctioned staff 4 There is no Departmental sanction given for <3030>
grant at Caretakers and Cleaners in PPP schools
Dept approved
Pay scales
3 DEIS Grant - 1 Queries in relation to DEIS Grant should be <3020=>
DEIS (Delivering directed to Social Inclusion Unit in the Dept.
Equality Of
Opportunity in
Schools)




Department Grant Income

Income & Expenditure
Demo C&C School

Date Range 1st Sep 20X TO 31st Aug 2008
2000 2000¢
Code Description Current Budget Variance Comp. Balance
€ € € €

Income and Expenditure Account
InCone
2010 Capitation/MNon Pay Budget o7y 200,00 05,499.15 1.000.85 04 5069.17
2020 Mon Teachers Pay Eiuu:lget 23,900.00 23,980.00 232,.500.40
3050 Ancillary/School Support Services Grant 4.001.23 3,417.83 583.50 2,941.96
2151 Free Schoolbook Grant F1,980.10 0B 823.00 2.127.10 2o,299.00
3152 Free Schoolbook Admin Grant 4. 486.37 4. 486.37 - 1,783.70
3190 JCS5P Grant 3,.780.00 3,.780.00 - 3,704,440
2200 Transition Year Grant o 000,00 o 000,00 - 4. 000,00
3210 Leaving Certificate Applied Grant 3,180.00 3,180.00 - 32.116.40
3220 Grant for Traveller Students 479.00 479.00 - 469.42
3230 ICT Grant Mon Capital 11,500.00 11,500.00 - 10,039.00
2240 Supervision and Substitution Grant 21, 277.00 21, 277.00 - 21, 277.00
2245 Science Subjects Grant 97 5.00 a7 5.00 - 955.50
3255 Sttate BExam Income - 3,.5300.00 32,.500.00 2,.430.00

248, 058.80 246,897 .35 1,161.45 206,285.95



Custamers

=

Purchases

Department Grant Income

School Support Services Grant

General Ledger

Chart of Accounts

Chart of Accounts m Budget »  JERLERC S

Code

Income and Expenditure Account

Income

Journals

Department of Education

VAT Returns ~ VIES

Description

INTRASTAT

:¢ Need Help?

Debit

3050

Ancillary/5choal Support Services Grant

20XX

40013

400133

 Suppress Zero 3030

20XX

Debit

Credit

254166

294166

- ss
Q el 3

@



School Support Service Grant-

General Ledger Card Activity

General Ledger Card

3050 - Ancillary/School Support
Services Grant Print Back

m Period v

FinancialYear v Sep200K v 00R20KK v

Select Code
Date Pericd Description Notes Product Dehit Credit Balance
Nominal Journal 8 DESSEF
015ep20KX  Sep-20XX  DESS5F Grant June XX GrantJune 50033 -50033
Rey YE |r X4
Receipt
SSSFN
TTNov20XX  Now20MX  S55F Nov Instalment @ o 1,167.00 -1,667.33
Instalment
Nov Instalment
Receipt SSSF March
02Mar20¥XX  Mar20XX  S55F March Instalment @ 1,167.00 283433
Instalment
Marc Instalment S55F
- 555f June
- cg st ——p
06Jun20XX  Jun-200  S5une Instalment @ P ] /2 106700 400133
une Instalment 555F
Total 0.00 400133 400133
-4,001.33

" 2%, FSSU

) oanail Sepnart
Sarvices Unit



Journal Adjustment- Grant in Advance

++ Need Help?
.
::t [ BrightBooks ®@8 a8 0
o=
=0 General Le .
Drverview
Chart of Accounts ]ou rnals VAT Returns VIES
=
(ustoImers
B Journal Delete All (9) w Current (9) -
Purchases
Journals
—
n
Banking
Code X
B If the Nominal Code exists and you know its code, type it here. Otherwise, dlick the lockup button to select.
General
Ledger JOURNALS DETAILS
- DATE REF NO. TYPE
- ) % Add Attachment
e KX 20K SSSF June Instalment 50% Journal v
=
Repors Code Description Notes Debit Credit DEP
oo 3050 Ancillary/5chool Support Services Grant
o

E 583.50 0.00 555F
o

2150 Grants Received in Advance

Add New Line

0.00 583.50|S55F

Total Debit Amount

Total Credit Amount

Balance




Deparrment Income

Income & Expenditure
Demo C&C School

Date Range 1st Sep 20324 TO 31st Aug 2053L
200 2030

Code Description Current Budget Variance Comp. Balance

€ € € €
Income and Expenditure Account
Income
2010 Capitation/Mon Pay Budget oy, . 200.00 96,499,155 - 1,.000.85 o4 569.17
3030 Mon Teachers Pay Budget 23,2900.00 23,980.00 23,500.40
2050 Ancilary/School Support Services Grant 3,417.83 3,.417.82 - 2,941 .95
2151 Free Schoolbook Grant F1.980.10 og . 823.00 - 2,1537.10 25,.299.00
23152 Free Schoolbook Admin Grant 4 485.37 4 485.37 - 1,7832.70
2190 JCSP Grant 2,780.00 2,.780.00 - 2,.704.40
2200 Transition Year Grant o, 000.00 2,.000.00 - 4.900.00
23210 Leaving Certificate Applied Grant 3,180.00 3,.180.00 - 3,115.40
3220 Grant for Traveller Students 479.00 479.00 - 4659.42
23230 ICT Grant Mon Capital 11,.500.00 11,.500.00 - 10,039.00
3240 Supervision and Substitution Grant 21, 277.00 21, 277.00 - 21, 277.00
3245 Science Subjects Grant a7 5.00 a7 5.00 - a55.30
3255 State Exam Income - Z,200.00 2,200.00 Z.420.00

247,475.30 246,897.35 577.95 206,285.95 @‘ FSSU
@ " ®



Free Schoolbook Grant

Ringfenced Paid In Advance

» Applicable to the current balance.

lIncome and N/C 3151 Free Schoolbook Scheme Grant
Expenditure * Grant should not exceed amount expended.
N/C 4731 Free Schoolbook Scheme Grant Expense

J

%, FSSU
.(“ fr-orrebe o @




Free Schoolbook Grant 12

 Grant received for the next academic year
N/C 2151 Book grant in Advance

e Expenditure related to the next academic year
N/C 1720 Prepayments

Balance Sheet

e Unspent Grant Balance
N/C 2160 Unspent Book Grant




Free Schoolbook Grant Activity

Code Description Current Budget Variance Comp. Period
£ £ £ €
Income
Explainable
3151 Free school book grant 71,980.10 68,823.00 3,157.10 35,599.[]0]
General Ledger Card
3151 - Free school book grant m m Period v Financial Year »  Sep-20XX v Aug-20XX ~
Select Code
Date Period Description Notes Product Dehit Credit Balance
) Free School
Nominal journal Unspent Grant balance Book
01 Sep 20XX Sep-20XX Free School Book Scheme Grant brough’r forward e - 863.00 -863.00
cheme
Rev. YEIr Comparative Balance Grant
05 Apr 200X Apr- 200X ?"Eéﬁl PE'E.i?.J)OCI'ED}’G(ﬂ FoBs grant 7111710 71,980.10
pr pr- SBS gran AOXK/20XK - J17. -71,980,
DE F5BS 20006200
s Total 0.00 71,980.10  -71,980.10
a4 FSSU
& @ "t ©

-71,980.10

BALANCE



Edit Nominal code on a Bank Receipt 4

Receipt 64

e . FSBS grant
0SApr20XX  Apr-20XX | FSBS grant 20000206 1740
DE FSBS 2000204 20020
Quick Recept ]
BANK ACCOUNT LODGEMENT NO. LODGEMENT DATE
1800 Current Account 1 v DR D3/A420K i
Dite Pajment Type 0P Ref.No. Customer Notes/Narratve Amount VAT Code VA Nom, Code %
Q04206 EFT v F86 v DEFSBS20K020KK V) FoBS grant nQ THTTI0 Z000% (Zer v 004 2151 !

B
S T ©

Fa



Free School book Grant

- Grant In Advance removed

Income 8 Expenditure
Demo C&C School

Date Range 1st Sep 20X TO 31st Aug 2053
200 2000
Code Description Current Budget Variance Comp. Balance
€ € € €
Income and Expenditure Account
Income
2010 Capitation/Mon Pay Budget a7 .500.00 96,499.15 - 1.000.85 04,509,177
3030 Mon Teachers Pay Budget 23,900.00 23.980.00 23,.500.40
3050 Ancilary/School Support Services Grant 3,417.83 3,417.83 - 2,941.96
2151 Free Schoolbook Grant 8632.00 08,823.00 o7, 960.00 25,599.00
3152 Free Schoolbook Admin Grant 4 486.37 4 486.37 - 1,7832.70
3190 JCS5P Grant 3,780.00 3,780.00 - 3, 704.40
2200 Transition Year Grant S.000.00 S 000,00 - 4.900.00
3210 Leaving Certificate Applied Grant 3,180.00 3,180.00 - 3,116.40
3220 Grant for Traveller Students 479.00 479.00 - 469.42
2220 ICT Grant Mon Capital 11.500.00 11,.500.00 - 10,029.00
3240 Supervision and Substitution Grant 21,.277.00 21,.277.00 - 21,.277.00
o 3245 Science Subjects Grant 975.00 o7 5.00 - 955.50
QFSSQ@ 3255 State Exam Income - 2,500.00 2,.500.00 2.430.00
176,358.20 246,897.35 - 70,539.15 206,285.95




General Ledger Card Activity 2151 4

General Ledger Card

2151 - Book Grant Received in Back m Periad FnandalYear v SepdXX o AugdX
Advance
Select Code
Date Period Desoription Notes Froduct Deehit Credi Balance

. S Openin
OfSe20XX ~ Sep-20XX  Opening Balance @ N ; A SR80
bakdnce
0B
S R grant
05Apr 20K Apr: FSBS grant 20100200 T 1394010
? o ) ' 200000

O FS85 200K200
Total ) 139.940.10 -139.940.10

. 900
Fo') ! BALANCE



Journal - Book Grant Income 5

Journals

Coda ]
fthe Nominal Code exsts and you know its code, type it here, Otherwise, click the lookup button to select.

JOURMALS DETAILS
DATE REF NO. TIRE
% Add Arrach
XX/XX/20XX B Grant in Advance -revers |curnal W e
Code Description Naotes Debit

2151 Book Grant Received in Advance FSB5 Grant Applicable to current academic yaar 68.823.00

:> 315 Free school book grant FA85 Grant Applicable to current academic year 0.00

Tokal Debit Amount 6482300
Tedal Credt Amount 6882200

Balance 008




Free School book Grant Reviewed 18

Income & Expenditure
Demo C&C School

Date Range 1st Sep 203 TO 31st Aug 20234
2033 2008
Code Description Current Budget Variance Comp. Balance
€ € € €
Income and Expenditure Account
Income
3010 Capitation/Mon Pay Budget 97,500.00 96,499.15 - 1,000.85 94,569.17
3030 Mon Teachers Pay Budget 23,900.00 23,980.00 23,500.40
3050 Ancillary/School Support Services Grant 3,417.83 3,417.83 - 2.941.96
3151 Free Schoolbook Grant 69,686.00 68,823.00 - 863.00 35,599.00
Slos FTEE oL OOIDOOR MmOt alanw T ao0.07 T, ao0.07 = T,700.70
3190 JCSP Grant 3,780.00 3,780.00 - 3,704.40
3200 Transition Year Grant 5,000.00 5,000.00 - 4.900.00
3210 Leaving Certificate Applied Grant 3,180.00 3,180.00 - 3,116.40
3220 Grant for Traveller Students 479.00 479.00 - 4659.42
3230 ICT Grant Mon Capital 11,500.00 11,500.00 - 10,039.00
3240 Supervision and Substitution Grant 21, 277.00 21,277.00 - 21, 277.00
. 3245 Science Subjects Grant 975.00 975.00 - 955.50
QFSSU@ 3255 State Bxam Income - 3,500.00 3,500.00 3,430.00
245,181.20 246,897.35 - 1,716.15 206,285.95




Department Income

Income & Expenditure Income & Expenditure
Demo C&C School [ Prior to Review J Demo C&C School
Date Range  1st Sep 206X TO 31st Aug 20X Date Range  1st Sep 2000 TO 31st Aug 20XX
206X 20XX 20X WX ()
Code Description Current Budget iance Comp. Balance Code Description Current  Budget  |Variance Comp. Balance
€ € € € £ € € €

Income and Expenditure Account Income and Expenditure Account
Income Income
3010 Capitation/Non Pay Budget 97,500.00 96,499.15 - | 1,000.85 94,569.17 3010 Capitation/Non Pay Budget 07,500.00  96,499.15 - |1,000.89 04,560.17
3030 Non Teachers Pay Budget 23,900.00  23,580.00 23,500.40 3030 Non Teachers Pay Budget 23,900.00  23,980.00 23,500.40
3050 Ancilary/School Support Services Grant 4,001.33 3,417.83 - 583.50 2,941.96 1050 Ancilary/School Support Services Grant~ 3,417.83 3,417.83 - 2,041.96
315 Free Schoolbook Grant 71,980.10 68,823.00 - | 3,157.10 35,599.00 1151 Free Schoohaook Grant 69,686.00  68,823.00 - | 863.00 35,599.00
3152 Free Schoolbook Admin Grant 4,486.37 4,486.37 - 1,783.70 152 Free Schoolbook Admin Grant 4,486.37 4,486.37 - 1,783.70
3190 JCSP Grant 3,780.00  3,780.00 - 3,704.40 3190 JCSP Grant 3,780.00  3,780.00 - 3,704.40
3200 Transition Year Grant 5,000.00  5,000.00 - 4,900.00 3200 Transition Year Grant 500000 5,000.00 - 4,900.00
3210 Leaving Certificate Applied Grant 3,180.00 3,180.00 - 3,116.40 1210 Leaving Certfficate Applied Grant 3,180.00 3,180.00 . 3,116.40
3220 Grant for Traveller Students 479.00 479.00 - 469.42 220 Grant for Traveller Students 479.00 479.00 - 469,47
3230 ICT Grant Non Capital 11,500.00 11,500.00 - 10,039.00 1730 ICT Grant: Non Capital 11,500.00  11,500.00 B 10,039.00
3240 Supervision and Substitution Grant 21,277.00 21,277.00 - 21,273.00 1740 Supervision and Substitution Grant 21,277.00  21,277.00 B 21,277.00
3245 Science Subjects Grant 975.00 975.00 - 055.50 1045 Science Subjects Grant 975.00 475.00 . 955.50
3255 State Bam Income - 3,300.00 3,500.00 3,430.00 1055 Stata Exam Income _ 3,500.00 3,500.00 3,430.00

243,058.80  246,897.35 1,161.45 206,285.95 24518120  246,897.35 - |1,716.15 | 206,285.95

4

-



Income for the current year

Section C

Income related to next academic year
4

I & Ex dit
School Generated Income D:Ef:";; SchDE:E“ T

Date Range 1st Sep 203 TO 31st Aug 20K

2000 2000
eFirst Year Chorges Code Description Current Budget Variance Comp. Balance
«Transition Year Income € € € €
School Administration Charges Income and Expenditure Account
«Voluntary Contributions school Generated Income
3310 Transition Year Income Z7.950.00 5,850.00 - 2,100.00 5,733.00
3350 Hire of Facilities Rental Income 6,020.00 a,000.00 - 20.00 5,880.00
3370 Locker Income 3,626.00 3,000.00 - 026.00 2,940.00
3375 Journals and Year Book Income 1,212.50 850.00 - 362.50 833.00
3390 School Administration Charges 6,200.00 6,250.00 50.00 6,125.00
3495 Mock Exam Income 1.200.00 1,250.00 a0.00 1,323.00
3510 Bus Hire for Games Income 1,050.00 1,000.00 - 50.00 a80.00
3530 School Tours Income 4.800.00 a,000.00 200.00 4.900.00
3535 Student Insurance Income a00.00 a00.00 - 288.00

32,768.50 29,900.00 2,868.50 29,302.00




General Activity

-Transition Year Income

General Ledger Card
3310 - Transition Year Income

m Period v Financial Year ~ Sep-20XX  ~ AUg- 20XX ~

Select Code
Date Period Description Notes Product Debit Credit Balance
Transfer
Mominal Journal 5 from Income
015ep20XX  Sep-20XX  Transfer from Income received in advance 25/26 received in - 500.00 -500.00
Transfer advance
20X
Receipt 40
24 Sep 20XX Sep- 20XX TY (i] TN - 4,020.00 -4,520.00
TY
Receipt 65
100ct 20XX  0ct-20XX  TY Income 20Xx/20XX €@ T¥Income - 1,480.00 -6,000.00
— 20XX/20XX
Receipt 123 21 05  Inrome
12 May 20XX May-20XX  TY Income 20XX/20XX @ 0XX/20XK - 1,950.00 -7,950.00
TY Income next year School Generated Income In Advance
Total 0.00 7.950.00 -7.950.00

o
FSSU -
Q h 7,950.00

cos Unit BALANCE



Amend the Nominal Code

-Transition Year Income

Quick Receipt
BANK ACCOUNT LODGEMENT NO. LODGEMENT DATE
1800 Current Account v MayTy 12/05/20X i
‘
Date Payment Type DEP Ref. No. Customer Notes/Narrative Amount VAT Code VAY Nom. Code %
1205200 & BT v Y ¥ TYIncome next year v T¥Income 205G, 1950.00  Z0.00% (Zen v 0.0y 2105 Q
J

£, FssU o
&é gmrwr gl ()



Amend the Nominal Code

-Locker Income

Quick Receipt
BANK ACCOUNT LODGEMENT NO. LODGEMENT DATE
1800 Current Account 1 v Locker Income received for next year 12/06/20XX i
Date Payment Type DEP Ref. No. Customer Notes/Narrative Amount VAT Code T Nom. Code ]
206200 S ger ¥ LOCk ¥ Locker Income next yr ¥ Locker 20xx 0, 620.00  70.00%Zen v 0, 2105

-Ca ncel
&%, FSSU
‘4 gmrwr gl ()

&



School Generated Income o

— lncome In Advance removed

Income & Expenditure
Demo C&C School

Date Range 1st Sep 2004 TO 31st Aug 20
200X 200X
Code Description Current Budget Variance Comp. Balance
€ € € €
Income and Expenditure Account
School Generated Income
3310 Transition Year Income 6,000.00 2,850.00 - 150.00 2,733.00
3350 Hire of Facilities Rental Income 6,030.00 6,000.00 - 30.00 5,880.00
3370 Locker Income 3,006.00 3,000.00 - 6.00 2,940.00
3375 Journals and Year Book Income 1,212.50 850.00 - 362.50 833.00
3300 School Administration Charges 6,200.00 6,250.00 50.00 6,125.00
3495 Mock Exam Income 1,200.00 1,3250.00 20.00 1,3223.00
3510 Bus Hire for Games Income 1,050.00 1,000.00 - 50.00 980.00
3530 School Tours Income 4,800.00 5,000.00 200.00 4,900.00
3335 Student Insurance Income 600.00 600.00 - 288.00
& FSSU
fwt =50 [ 30,198.50 29,900.00 298.50 29,302.00



Section D
Expendifure

Expenditure

e Education Salaries
e Education Other

e Repairs maintenance &
Establishment

e Administration
eFinancial

Income & Expenditure
Demo C&C School

Expenditure relates to the current year

25

Expenditure related to next academic yeqrx

Date Range 1st Sep 20004 TO 31st Aug 20XX
20X 20X
Code Description Current Budget Variance Comp. Balance
€ € € €
Income and Expenditure Account
Expenditure
Education Salaries
27,151.37 29,263.37 - 2,112.00  26,510.70
Education Other
194,528.24  133,217.00 61,311.24  97,056.40
Repairs Maintenance & Establishment
158,373.45 87,880.00 70,493.45  87,343.00
Administration
9,561.87 14,250.00 - 4,688.13  13,890.00
Financial
700.00 680.00 150.00
TOTAL EXPENDITURE: 390,314.93  265,290.37  125,004.56  224,950.10
NET PROFIT/(LOSS) - 105,523.63 15,470.98 - 120,974.61  14,637.85




Educational Salaries

Income & Expenditure
15t Sep 20XX To 31t Aug 20XX
20K 20K
Income & Expenditure lcose Description Carent Budget _ Variance Comp. Period
Demo C&C School £ : £ :
Income and Expenditure Account
Date Range 1st Sep 20XX To 31st Aug 20XX 'r:'::::r;mmmmm
I3152 Free School Book Admin Grant 4486.37 -4,486.3? - 1,783.70
ZURK ZUKK
Code Description Current Budget  Variance Comp. Period
£ £ £ £
Income and Expenditure Account
Expenditure
Education Salary
14113 Free School Book Admin Wages Expense 4486.37 4486.37 - 1,783.70
I 4150 Supervision and Substitution Salaries Expense 19,376.00 21,277.00  -1,901.00 21,277.00 .
[ 4255 State Exam Wages Expense 3289.00 | 350000  -211.00 3.430.00 D>

| £27,151.37 €29263.37 -€2,112.00  €26,490.70




Supervision and Substitution

Unspent

Income & Expenditure
Demo C&C School

Date Range 1st Sep 2033 TO 31st Aug 2005
200K 200K
Code Description Current Budget Variance Comp. Balance
€ € € €

Income and Expenditure Account
I324D Supervision and Substitution Grant 21,277.00 21,277.00 - 21,2??.!]!]]
Expenditure

Education Salaries

4150 Supervision and Substitution Wages Expense 19,376.00 21,277.00 - 1,901.00 21,227.00

Move

€21,277 -€19,376 = €1,901 unspent at year end ‘SEeirs

Financial Support
Sarvices Unit

‘g
@



Education Other Expenditure

Income & Expenditure
Demo C&C Schoaol

Date Range 1st Sep 20224 TO 31st Aug 2055
2000 2000
Code Description Current Budget Variance Comp. Balance
€ € € €

Income and Expenditure Account
Education Other

4310 Teaching Aid Expenses 235.00 230,00 - 15.00 259.00
4315 Student Photocopying Expenses 1,064.06 1.200.00 - 135.94 1.4320.00
4330 Religion / Ethos Expense 1,127.14 1,000.00 127.14 1.860.00
4350 Art Expense 3,280.00 3,200.00 a0.00 3,800.00
4370 Home Economics Expense 2,599.00 2,.300.00 99,00 2.923.00
'441[! ICT Grant Mon - Capital Expense 15,330.00 11,.500.00 3,830.00 10,039.00 l
20 COMIPULET TanLenance angd Buppoit Expense A N L oo0.an T0.20 .
4490 Other Subjects Expense 208.00 250.00 1&.00 250.00
4550 Leaving Cert Applied Expense 3,180.00 3,180.00 - 3,116.40
4590 Transition Year Expense 10,839.00 10,.850.00 - 11.00 10,633.00
4520 Teacher inservice & traiing Expense 247 .34 230,00 - 2.60 250.00
4635 Student Wellbeing 482.00 450.00 32.00 450.00
45650 Physical Education Expense 322.87 300.00 22.87 500.00
4670 Garmes (excl. Travel) Expense 522.00 500.00 22.00 450.00
4671 Bus Hire for Games Expense 2.498.00 2.500.00 - 2.00 2,350.00
4590 Bus Hire Expense 9806.00 1.000.00 - 14.00 a850.00
4710 School Tours Expense 5,.498.00 3. 300.00 - 2.00 5,000.00
4720 School Musical / Drama Fxpanse 1026 00 looo oo 26,00 850,00
|4?31 Free Schoolbook Grant Expense 126,027.61 68,823.00 57,.204.681 35,599.00
4750 Mock Exams Expense 1,3268.00 1,350.00 18.00 1,323.00
4760 School Yearbook/ Journal Expense 855.00 850.00 5.00 850.00
4770 Trophies & Prizes Expense 214.97 200.00 14.97 180.00
4916 Student Insurance Expense oo0.00 o000 - S80.00
49209 Cther State Funding Expense 3,964.00 3,964.00 - 4,.000.00

194,528.24 133,217.00 61,311.24 o7, 056.40




General Ledger Card

4410 - ICT Grant Non - Capital

General Ledger Card Activity

- |CT Grant Non- Capital Expense

Period - Financial Year ~ Sep-20XX
Expense
Select Code
Date Period Description MNotes Product Debit
Payment 58 Qi I
015ep20XX  Sep-20XX  Oide annual sub € 'be annua 750.00
487482 su
Payment 55 Annual
01 Sep 20XX Sep- 2000¢ Annual Maintenance and Support @ Maintenance 1,000.00
167498 and Support
Payment &0
01 Sep 20XX Sep- 20XX Autodesk @ Autodesk 500.00
15733
Payment 57
Moaodle
01 Sep20XX Sep- 20XX Moodle annual Sub @ 500.00
annual Sub
18575
Payment 59
01 sep 20XX Sep- 20XX  Matlab @ Matlab 500.00
1857456
Payment 56 .
010ct 206X Ocr- 20XX  Antivirus annual sub @ rEiTlE 1,200.00
annual suk
18751
Payment 61 Replacement
18 Mow 2000 Mow 20X Replacement cables IT room @ cables IT 150.00
487 room
Payment 62
18 Mov 20XX  Now 20XX  USE for projects @ UsBfar 93000
e projects
Payment 53 :
Projector for
12 Dec 20XX Dec- 20XX Projectar for Art Room @ An:JRoom 1,800.00
PR1843
Payment 63 Paper,
15 Dec 2000¢ Dec- 203 Paper, Toners and Printer Ink € Toners and 6,500.00
i S
Payment 54 incl. Instal
04 May 20XX  May 20XX  White board Geography Room @ fnel-dnst 1,500.00
- and delivery

Financlal Support
Sarvices Unit

@ FSSU

WEBIoB84

Aug-200K

Balance

750.00

1,750.00

2,250.00

2,750.00

3,250.00

4,450.00

4,600.00

5,520.00

7.3320.00

13,830.00




Editing the Nominal Code

Quick Payment

EANK ACCOUNT

1800 Current Account 1 hd
Date Payment Type DEP Ref. No. Supplier Payee Notes/Narrative Amount VAT Code VAT Nom. Code %
04/05/20XX B EFT v OICT ~ WB3684 ~ ¥ White board Geography Q 1500.00  Z 0.00% (Zen v 0.00 1461 Q

1,500.00 0.00

m m AttaChments

2% FSSU
&“ i (O Save




ICT Grant Non- Capital Expense  s;

affer adjustment

Income & Expenditure

Demo C&C School

Date Range 1st Sep 206X To 31st Aug 20XX

20%X 20X
Code Description Current Budget  Variance Comp. Period
€ £ € €

Income and Expenditure Account

Expenditure

Education Other Expenditure

4310 Teaching Aids Expense 235.00 250 -15.00 359

4315 Student Photocopying Expenses 1,282.00 1200 82.00 1430

4330 Religion/Ethos Expense 1,358.00 1000 358.00 1860

4350 Art Expense 3,280.00 3,200.00 80.00 3,800.00

4370 Home Economics Expense 2,399.00 2,500.00 93.00 2,923.00
@‘ FSSU ICT Grant Non - Capital Expense 12,030.00 11,500.00 530.00 10,035.00

@ i @



Free Schoolbook Expense

Code Description Current Budget Variance Comp. Period
3 £ € €
Education Other Expenditure
4731 Free school book grant Expense - 126,027.61 68,823.00  57,204.61 35,599.00
[ General postings are complete and accurate J

All expenditure related to the current Balance
Check Prepayments Account 1720

Expenditure for the next academic year are not
‘ i reflected.



Free School Book Granf Expense .,

+v Need Help?

“ General Ledger

Overview

[Chartofhccounts] Journals ~ VATReturns ~ VIES  INTRASTAT

«©

\ustomers

g Chart of Accounts m m Budget v  [RELLA N v SuppressZero 4731 Q
‘urchases

et

i} (ode Description 20KK 20XX

Banking
pr— Income and Expenditure Account Debit Credit Debit Credit

Income

General

Ledger TOTAL ncome
Y

(g] Expenditure

M

Education Other Expenditure

[ [ 4731 Free school book grant 126,027 61 - 35,599.00 . ]

Benarte

o,




Account Activity N/C 4731

General Ledger Card
4731 - Free school book grant m m Period v FinancialYear v Sep-20XX +  Aug 20XX
Select Code
Date Period Description Motes Product Dehit Credit Balance
Text
Prepayment 2
boopoks
:>D1 Sep 20XX  Sep-20XX  Text boopoks 25/26 expense 25126 66,993.81 - 66,993.81
Yearend A
expense
Payment 49 Books
:>23 Nov20XX  Mov-20XX  Books Current year Junior Cycle @ Current year 1,890.00 - 68,883.81
fc15215 Junior Cycle
Paymant 51 JC Books
02 May20XX  May-20XX  |C Books payment for next year @ payment for 35,406.28 - 104,290.09
LI AN next year
Books
Payment 50 Seniar Cycle
02 May20XX  May-20XX  Books Senig fycle payment for next year @ y 21,737.52 - 126,027.61
payment for
fc1526
\ next year )
—
Total 126,027.61 0.00 126,027.61
| 126,027 61



Quick Payment

- Edit the Nominal Code

Quick Payment

BANK ACCOUNT

1800 Current Account 1 v
Date PaymentType  DEP Ref, No, Supplier Payes Nates/Narrative Amount VAT Code VAT Nom. Code 4
Books Senior Cycle payment
OO BT REG  felSs f OrLycepaym T2 2000% 00 1720
ﬂfﬂl':‘lt}'l?ﬂl'
)
Q0SB D RCIT K Bocks payment orne 36,4068 20.00% 000 1720
year

Financlal Suppart
Sorvices Unit

o
©)



Free Schoolbook Expense Reviewed 3°

Income & Expenditure

Demo C&C School
|Date Range 1st Sep 20XX To 31st Aug 20XX
20XX 20XX
Code Description Current Budget Variance Comp. Period
3 £ £ €

Income and Expenditure Account
Income
. Expense
Department of Education
3151 Free school book grant £9,686.00 68,823.00 863.00 35,599.00

Expenditure

Education Other Expenditure
4731 Free school book grant £8,883.31 68,823.00 60.31 35,599.00

{3, Fssu

P o)

®
®



ense Reviewed 37

Education Other Ex

Income 8 Expenditure
Demo C&C School

Date Range 1st Sep 2024 TO 21st Aug 20045

20 200
Code Description Current Budgeit Variance Comp. Balance
€ € € €

Income and Expenditure Adccount

Education Salaries

Education Other

4310 Teaching Aid Expenses 235.00 250.00 - 15.00 3539.00

4315 Student Photocopying Expenses 1,0564.06 1.200.00 125.94 1.420.00
4330 Religion / Ethos Expense 1,127.14 1.000.00 127.1<4 1.8c0.00
4350 Art Expense Z.280.00 Z,200.00 8o0.00 2,800.00
432370 Home Economics Expense 2,399 00 2. 300,00 S 00 292200
4390 Science Subjects Expeansea 9. 95800 10,000.00 32.00 8,.514.00
410 ICT Grant Mon - Capital Expense 12, 0=20.00 11, .500.00 S20.00 10,029,000
20 Computer maintenance and Support exg 2,026.25 2,000,000 20.25 Soo.00
S350 COther Subjeckts Expense 20800 2530.00 18.00 2530.00
4550 Leaving Cert Applied Expensea 3, 18000 3,.180.00 - 3,115.40
G590 Transition Year Expense 10,829.00 10,.850.00 11.00 10,e22.00
G20 Teacher inservice B traiing Expense 2947 .34 250.00 2.66 250.00
4535 Student Wellb=ing 48200 450,00 22.00 450,00
4650 Physical Education Expense 322.87 3I00.00 22.87 S00.00
4670 Games {excl. Travel) Expense 522.00 S00.00 22.00 450.00
G571 Bus Hire for Games Expense 2.498.00 2.300.00 2.00 2. 3230.00
S0 Bus Hire Expense agc.00 1,000.00 14.00 a30.00
4710 School Tours Expeaense 5.498.00 5. 300.00 2.00 5.000.00
4720 School Musical /f Drama Expenses 1,025.00 1,000.00 2&.00 a850.00
4731 Free Schoolbook Grant Expense 68,883.81 58,823.00 &50.81 35, 599,00
4750 Mock Exams Expense 1,.Z68.00 1,.250.00 18.00 1,22=2.00
470 School Yearbooky Journal Expense 855.00 850.00 5.00 850.00
4770 Trophies & Prizes Expensea 21497 200.00 14.97 1280.00
4916 Student Insurance Expense co0.00 c00.00 - S80.00
sl Sdlce St o Buneodicoa Foosooume o e e e

—S4.084.44 5321700 86744 o705630 )



Income & Expenditure

Repairs Maintenance & Establishment 38

Demo C&C School

Date Range 1st Sep 2065 TO 31st Aug 203K
2000 200K
Code Description Current Budget Variance Comp. Balance
€ € € €
Income and Expenditure Account
Expenditure
Repairs Maintenance & Establishment
5010 Caretaker Wages Expense 12,112.90 13,189.00 - 1,076.10 12,682.00
3110 Cleaners Waages Expense 9.890.75 10,791.00 - a00.25 10,385.00
5170 Cleaning Materials Expense 753.00 750.00 3.00 650.00
5175 Other Cleaning and Sanitation Expense 869.00 850.00 19.00 787.00
5310 Repairs to Buildings and Grounds Expense 76,569.00 1,500.00 75,069.00 1,863.00
5350 Repairs to FUrniure, FLngs and EQUIPMEent EXpense 169.00 200.00 - 11.00 562.00
2400 Routine Security 3,750.00 3,750.00 - 3,750.00
3450 General Insurance Expense 27,.500.00 27,.500.00 - 27.500.00
3310 Heafing Expense 4 833.30 5,800,000 - O66.70 5,400.00
5330 Light and Power Expense 12,298.50 1380000 - 1,301.50 14,189.00
3610 Refuse expense 2,.850.00 3,000,000 - 150,00 2,575.00
5611 Water Rates Expense &,000.00 g,000.00 - &,000.00
q Qther Benairs & Maintenancs Fynangs Z58.00 750 (11 2 ] 100000
[jﬂﬂ 158,373.45 87,880.00 70,493.45 a7,343.00




General Ledger Card Activity 39

- Repairs to Buildings and Grounds Expense

Code Description Current Budget Variance Comp. Period

€ € € €
Income and Expenditure Account
Expenditure
Repairs, Maintenance & Establishment
5310 Repairs to Buildings and Grounds Expense 76,569.00 1,500.00 75,069.00 1,863.00
__
Date Period Description Notes Product Debit Credit
Repairs to .
Purchase Invoice OSR197423 Buildings Cq p“-q I
18 Sep-20XX  Sep-20XX Ciaran Edmond Plumbing Contractor € and 845.00
943 Grounds E
Expense Xpense
Payment 64 Window and
01 Jun-20XX  Jun-20XX Window and door repair classroom 5 €@ door repair 374.00 - 1,
RCT196 classroom 5
Purchase Invoice SI 1679 Special Class
08 Jun-20XX Jun-20XX Ormond Building Contractor @ Build Stage 75,000.00 - 76,219.00
Invoice 1 5PC 1
Repair to
Payment 65 ot "
Code Description Current Budget Variance Comp. Period
£ £ £ €

Income and Expenditure Account

Expenditure A.,. FSSU
Repairs, Maintenance & Establishment & @ et @

5310 Repairs to Buildings and Grounds Expense 1,569.00 1,500.00 69.00 1,863.00




Repairs Maintenance & Establishment 40

Reviewed

Income & Expenditure
Demo CE&C School

Date Range 1st Sep 20K To 31st Aug 20X
2003 200
Code Description Current Budget Variance Comp. balance
£ £ £ £

Income and Expenditure Account
Expenditure
Repairs, Maintenance & Establishment
S010 Caretaker Wages Expense 12,112.90 13,189.00 -£1,076.10 12,682.00
5110 Cleaners Wages Expense 9.890.75 10,791.00 -£900.25 10,385.00
5170 Cleaning Materials Expense 753.00 750,00 €3.00 650.00
5175 Other Cleaning and Sanitation Expense B69.00 850,00 €19.00 7B7.00
5310 Repairs to Buildings and Grounds Expense 1,569.00 1,500.00 £69.00 1,863.00
5350 Repairs to Furniture, Fittings and Equipment Expen 189.00 200.00 -€£11.00 562.00
5400 Routine Security Expense 3,.750.00 3, 750,00 - 3,750.00
5450 General Insurance Expense 27.500.00 27.500.00 - 27.500.00
5510 Heating Expense A4 833.30 5,800.00 -£966.70 5,400.00
5550 Light and Power Expense 12 298.50 13,800.00 -€£1,501.50 14,189.00
2610 Refuse Expense 2,830,000 3,000,000 -€£150.00 2,575.00
5611 Water Rates Expense 6,000.00 6,000.00 - 6,000.00
581}0 it =E=Tar=1l| S Maintenance = = N (1] TN (RO T

£83,373.45 €£87,880.00 -£4,506.55 £87,343.00




Year end no
expense —

Accrudql
Journal

Administration

Income & Expenditure
Demo C&C School

Date Range ist Sep 20XK To XX, 00 20K
20XX 20XX
Code Description Current Budget Variance Comp. Balance
£ £ £ £
Income and Expenditure Account
Administration
6100 Recruitment Expense 189.00 200 -11.00 200.00
6150 Advertising / Public Relations Expense 426.00 400 26.00 400.00
6210 Postage Expense 202.00 200 2.00 200.00
6250 Telephone Expense / SMS Text 617.00 600 17.00 600.00
6300 Printing and Stationery Expense 798.00 800 -2.00 800,00
6350 Office Equipment (Non Capital) Expense 425.00 500 -75.00 500.00
{355 Mop lcT Grant Funded Office Computere 120000 2 00000 —200 00 1,590 00
uﬁdﬂﬂ Accounting / Auditing Expense 4500 -4,500.00 4,.200.00
6500 Travel and Subsistence Expense 159.00 150 9.00 100.00
6600 Principals Expenses 90.00 100 -10.00 100.00
6650 Board of Management Expense 546.00 S00 46.00 500,00
6700 Annual Subscriptions Expense 550.00 550 - 550.00
6730 InSchool Administration System Expense 2,496.00 2500 -4.00 2,250.00
6731 Accounting / Payroll Software Expense 500.00 500 - 500.00
6755 Medical and First Aid Expense 2559.00 250 9.00 350.00
780 Staff Room Expenses 156.87 150 6.37 200.00
6200 Hospitality Expense 348.00 350 -2.00 550.00
£9,561.87 €14,250.00  -€4,688.13 £13,590.00




Administration

Income & Expenditure
Demo C&C School

Date Range 1st Sep 202X TO 31st Aug 2005

2000 2000
Code Description Current Budget Variance Comp. Balance
€ € € €
Income and Expenditure Account
Education Salaries
Administration
2100 Recruitment Expense 189.00 200.00 - 11.00 200.00
G150 Advertising/ Public Relations Expense 426.00 400.00 26.00 400.00
B210 Postage Expense 202.00 200.00 2.00 200.00
G250 Telephone Expense / SMS Text gl17.00 200.00 17.00 g00.00
After Year end 6300 Printing & Stationary Expense 798.00 800.00 - 2.00 800.00
Accrudl 6350 Office Equipment (Mon Capital) Expense 425.00 500.00 - 75.00 500.00
£355 Mo ICT Grant Funded Office Computere 180000 200000 o 200 (10 1.590.00
Journal has 6400 Accounting / Auditing Expense 4,400.00 4,500.00 - 100.00 4,500.00
beeﬂ done g500 Travel and Subsistence 159.00 150.00 9.00 100.00
oe00 Principals Expense 90.00 100.00 - 10.00 100.00
Bo50 Board of Management Expense S546.00 S00.00 45.00 S00.00
G700 Annual Subscription Expense 550.00 550.00 - 550.00
G730 InSchool Administration Systermn Expense 2,495.00 2,500.00 - 4.00 2,250.00
B731 &Accounting Software J Payroll Software 500.00 500.00 - 500.00
o705 Medical and First aid Expense 259.00 250.00 9.00 250.00
o, o780 Staff room expense 156.87 150.00 6.87 200.00
a9 FSSU -
LB 6800 Hopspitality Expense 348.00 350.00 - 2.00 550.00

13,961.87 14,250.00 - 288.13 13,890.00




(]
S e C -|- I O n E Income & Expenditure
Demo C&C School

Date Range 1st Sep 2033 TO 31st Aug 2003

20XX 20XX
Code Description Current Budget Variance Comp. Balance
€ € € €
. Income and Expenditure Account
Income Ond EXpenleure Department of Education & Youth Income

243,280.20 246,897.35 - 3,617.15 206,285.95

Other State Income
3,964.00  3,964.00 - 4,000.00

. School Generated Income

After adjustments made for 30,198.50  29,900.00  298.50  29,302.00
« |ncome in advance TOTAL INCOME: 277,442.70 280,761.35 - 3,318.65 239,587.95

« Expenditure in advance .
. ] Expenditure
« Ca plTCIl Expenleure Education Salaries

27,151.37  29,263.37 - 2,112.00 26,510.70

Education Other

134,084.44 133,217.00 867.44  97,056.40

Repairs Maintenance & Establishment

83,373.45  87,880.00 - 4,506.55 87,343.00

Administration

13,961.87  14,250.00 288.13 13,890.00

Financial
700.00 B80.00 - 150.00
. TOTAL EXPENDITURE: 259,271.13  265,290.37 - 6,039.24 224,950.10

Reasonable NET PROFIT/(LOSS) 18,171.57 15,470.98  2,720.59  14,637.85




44

Preparing for the Year-End

Preparing for the year end is an important part of the school’s financial reporting process.

The accounts personnel is responsible for completing the year-end accounts package and F l ' r-l- I I e r re S O l ' ( e S

gathering the supporting documentation required by the school’s accountant to prepare the annual

accounts.
To help you with this process, we have developed a range of resources:

Year-End Guideline and Checklist

The Year-End Guideline includes a practical checklist to help you complete each stage of the year- W

end process and ensure all required information is available for the accountant.
Welcome to the Financial Support
Services Unit

+ Guideline on preparation of the year end

Webinar - Preparing for the Year End

. It provides guidance on getting ready for the Year end process in terms of reviewing and

gathering information for the accountant and making use of the FSSU Year end resources that are

available.
+« Presentation slides

Year-End Video Series
Our short videos follow the Year-End Guideline and Checklist, with each topic covered separately.

You can waich the full series or go directly to the area where you need additional guidance




FSSU Contact Details

Financial Support Services Unit

Phone

Welcome to the Financial Support
Services Unit

Email
9 info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie
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®d® Thank YoOU

FINANCIAL SUPPORT SERVICES UNIT
(FSSU)
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