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Preparing the Year-End Accounts Information

Reviewing the Income & Expenditure Report
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Reviewing the Income and Expenditure Account

A) Review  a  demo Income and Expenditure Report.

B) Department Grant Income

C) School Generated Income

D) Expenditure

E)  Review the Income and Expenditure after adjustments made for 

• income in advance, 

• ringfenced Grants, 

• capital items, 

• prepayments and 

• accruals



4The Income and Expenditure Report

Compare

• Actual to Budget

• Comparative 

Balance 

Variances Accurate 

Explainable?



Section B 
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Department Grant Income 



6Department Grant Income



7Department Grant Income 

School Support Services Grant



8School Support Service Grant-

General Ledger Card Activity                                       

1/2



9Journal Adjustment- Grant in Advance



10Department Income
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• Applicable to the current balance. 
         N/C  3151 Free Schoolbook Scheme Grant

• Grant should not exceed amount expended. 

         N/C 4731  Free Schoolbook Scheme Grant Expense

Income and 
Expenditure

Ringfenced Paid In Advance

•  

Free Schoolbook  Grant



12Free Schoolbook Grant

Grant received for the next academic year 
          N/C  2151  Book grant in Advance

Expenditure related to the next academic year

           N/C  1720 Prepayments

Balance Sheet

•  

• Unspent Grant Balance

           N/C  2160  Unspent Book Grant



13Free Schoolbook Grant Activity

Explainable

Unspent Grant balance 

brought forward 

Comparative Balance 



14Edit Nominal code on a Bank Receipt 

2151
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Free School book Grant  

- Grant in Advance removed



16General Ledger Card Activity  2151



17Journal - Book Grant Income

XX/XX/20XX



18Free School book Grant Reviewed
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Department Income 

Prior to Review



Section C 
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School Generated Income

Income for the current year

Income related to next academic year



21General Activity                                     

-Transition Year Income

2105 
School Generated Income In Advance



22Amend the Nominal Code                                    

-Transition Year Income

2105



23Amend the Nominal Code                                    

-Locker Income
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School Generated Income              

– Income in Advance removed



Section D 

Expenditure
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Expenditure

Expenditure relates to the current year

Expenditure related to next academic year
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Educational Salaries
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Supervision and Substitution 

Unspent

€21,277 - €19,376 = €1,901 unspent at year end
Move 

to 2170



28
Education Other Expenditure
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General Ledger Card Activity                        

- ICT Grant Non- Capital Expense



30Editing the Nominal Code 

1461



31ICT Grant Non- Capital Expense 

after adjustment
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Free Schoolbook Expense

General postings are complete and accurate

All expenditure related to the current Balance    

Check  Prepayments Account 1720

Expenditure for the next academic year are not 
reflected.



Prepayment

33
Free School Book Grant Expense



Prepayment

34Account Activity N/C 4731

68,883.81

104,290.09

126,027.61



35Quick Payment

- Edit the Nominal Code

1720

1720



36Free Schoolbook Expense Reviewed

Expense



37Education Other Expense Reviewed



38Repairs Maintenance & Establishment



39General Ledger Card Activity                           

- Repairs to Buildings and Grounds Expense 

Capital 

Expense



40Repairs Maintenance & Establishment 

Reviewed



41Administration

Year end no 

expense – 

Accrual 

Journal



42Administration

After Year end  

Accrual 

Journal has 

been done



Section E
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Income and Expenditure

After adjustments made for

• Income in advance 

• Expenditure in advance

• Capital Expenditure

Variances are Accurate & Explainable



Further resources
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FSSU Contact Details
Financial Support Services Unit

Phone

01 269 0677

Email

info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie



Thank You
FINANCIAL SUPPORT SERVICES UNIT

(FSSU)
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