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Balance Sheet Overview



Year-end Accounts 
Preparation checklist

Balance Sheet 
Overview
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Further resources
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BOM Balance Sheet Report

The balance sheet is a snapshot of the school’s financial position at a point in time

Unlike the Income & Expenditure account, 

The balance sheet is cumulative – balances carry forward each year

It lists Assets (what the school owns or is owed) 

and Liabilities (what the school owes)

The balance sheet review is vital for the accuracy of year end accounts
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Fixed Asset categoriesWhat to look out for

❑ High value expenditure 

❑ Useful life > 1 Year

❑ Capital Budget for School

❑ Application to Department for Funding

❑ Department Capital Grant received

❑ Amounts paid relating to the future - Prepayments

❑ Amounts received relating to future years – Income in advance

❑ When using control accounts – Revenue / Pension / Payroll

❑ Income due to the school but not yet received

❑ Amounts due by school but will be paid into the new financial 
year - Accruals
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•Tables/Chairs

•Carpets

•Tiled Flooring
F&F&E

•Laptops

•Whiteboards

•Broadband Installation

ICT

•Structural

•New Classroom

•Rewire

DE Capital 
Building 
Grant 

Expense

4
When to code transactions to the Balance Sheet 



Chart of Accounts 5



Generating The Balance Sheet Report
6



7

Fixed Assets

Debit 
Balances

Fixtures & 
Fittings

Cost

1420

Fixtures & 
Fittings 

Additions

1421

ICT Cost

1460

ICT 
Additions

1461

Depreciation

Credit balances

Accountants

Disposals

» Opening balances are the Accountant’s figures

» Supporting paperwork for additions

» Review nominal ledger postings

» No netting of grants against these codes

Fixed Asset Review 



Fixed Asset Review - Additions
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Current Assets Review 

Current Assets

Debit Balances

Debtors

1700 -1705

Prepayments

1720

Bank Balances

1800 - 1950

Grants Due

1730

» Opening balances are the Accountant’s figures

» Bank Reconciliations are complete and accurate

» Review nominal ledger postings

» Closing balances can be explained
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Current Liabilities

Credit

Balances

Suppliers

2100

Income in 
advance

2105

Grants 
received in 
advance

2150 - 2152

ICT Grant 
unspent

2165

Ringfenced 
Grants

Control 
Accounts

Accruals

» Opening balances are the Accountant’s figures

» Relevant journal adjustments are made at 1.9.20XX

» Review the nominal ledger postings.

» Closing balances can be explained

Current Liabilities Review 



School Capital & Reserves Review 

Financed By:

Reserves

2700 

2710 (B/F)

DE Capital 
Building Grant

3900

DE Cap 
Building grant 
expense 3940

DE ICT Capital 
Grant

3921

DE F&F 
Capital Grant

3920

Amortisation

» Opening balances are the Accountant’s figures

» Capital grants are reflected in this section

» Review nominal ledger postings

» Maintain supporting paperwork including Capital expenditure reports for o0ngoing capital 

projects

School 

capital 

projects

School 

capital 

projects
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School Assets
• Fixtures and Fittings

• ICT

• Debtors and prepayments

• Bank 

School Liabilities
• Suppliers 

• Grants in advance

• Income in advance

• Ringfenced grants

• Revenue due

• Pensions due

• Accruals

• Loans

Financed By:
• Capital & Reserves

• Reserves B/F

• Contribution towards fixed 
assets

• Income and expenditure 
balance for current year
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Assets – Liabilities = Net Worth

Balance Sheet Overview 



Balance Sheet – Guidance Note
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Summary of key Points

Build your confidence – understanding the Balance Sheet Balances
Verifying accuracy of final accounts

 Being familiar with the FSSU Chart of Accounts – Balance sheet 
terminology

 Looking up nominal activity to review postings for all balances

 Checking opening balance and the monthly movement in the period – 
understanding this is the key

 Verify accuracy of closing balances
 Supporting paperwork for all Balance sheet balances

 Cross check final reports to make sure they tie in

Build your confidence –understanding the balance sheet Balances 

verifying accuracy of the final accounts 

• Familiarise yourself with the FSSU Chart of Accounts- Balance Sheet terminology

• Look up nominal activity to review posting for all balances

• Check opening balances and the monthly movement in the period- understanding this is key

• Verify accuracy of closing balances

• Supporting paperwork for all balance sheet balances 

• Cross check final reports to ensure they tie in
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FSSU Contact Details
Financial Support Services Unit

Phone

01 269 0677

Email

info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie



Thank You
FINANCIAL SUPPORT SERVICES UNIT

(FSSU)
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