FSSU Video Series

Preparing the Year-End Accounts Information

Reports to run for Year End Sage Accounts




Reporis

Unreconciled Payments/Receipts
Aged Creditor Report

Aged Debtors report

Department report for code 2105

Trial Balance

Income & Expenditure




Nominal Activity Report

File Edit View Modules  Seffings  Connected services  Tools Favourtes  Weblinks  Software updates  Help
Home
wwss N L 4 TR B BM DFEIBOR FE 9258 dEB
Business dashiboard Hew Wizard Activity Journal Journal Prepayments Accruals Budgets Chartof Trial Profit & Balance Ratio Comparative Variances Prior year Swap Print it Sendto Reports
entry reversal accounts balance loss  sheet profit & loss Excel
Customers
‘ Refresh H‘ Filter ‘ All records (360)
Stpplers 4 |Name Debi
1400 Capital: Land and Buildings Cost B/Fwd N
il T TELE Capital:Land & Buidings Additons N
1402 Capital: Land & Buildings Disposals N
Bank accounts 1410 Accurnulated Depreciation: Land and Buildings B/BFwd !
Bank feeds 1411 Depreciation: Land & Buildings Current Year N
1412 Depreciation: Land & Buildings on Disposal N
1420 Capital: Fixtures, Fittings and Equipment N
Transactions 1421 Capital: Fixtures fittings & Equipment Additions N
1422 Capital: Fixtures,Fittings & Equipment Disposals N
Departments 1425 Capital: Covid Minor Works F,F & EB/BFwd N
1426 Capital: Covid Minor Waorks Fixtures,Fittings & Equipment Add N
. 1427 Capital: Covid Minor Works F,F& Equipment Disposals N
Diary 1430 Accumulated Depreciation: Fixtures, Fittings and Equip B/BFw N
1431 Depreciation: Fixfures,Fittings & Equipment Current Year N
1432 Depreciation: Fixtures,Fittings & Equip Disposals N
1435 Ace Dep: Cavid Minar Works Fix,Fit, & Equip B/Fwd N
1436 Depreciation: Covid Minor Works F,FE, Current Year N
1437 Depreciation: Covid Minor Works F,F & E Disposal N
1440 CaEita\: Mator Vehicles B/Fwd p N Q .s§pl'! ®



Nominal Activity Report

BlE iz & 8 E 83 1 & &

ew | Edit | Delete Preview Print Export Report Datz Email Report View

to Excel to Excel finder Favourites
-D(Darld All CG“aDse All Mominal activitv
Favourites Use these reports to view the activity for each nominal code.
Report finder
Recent reports
» All reports Filters | Al LI
Ba|ance Sheet Name e DESCI"IPDDH Last Run Fllenal'l"le
Day books Detailed transaction activity for al 17/06/2026
Nominal Activity nominal codes, including those with no 2:37 PM NOMACT

My nominal code reports

Nominal activity

transactions posted.

Detailed transaction activity for al

nominal codes, excluding those with no
transactions posted.

%, FSSU
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Nominal Activity Report

_riteria for Nominal Activity - Excluding No Transactions

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code
Transaction Date

Transaction No

Inc B/Fwd Tran

Preview a sample report fora s

Help

Between (inclusive) - v
Between (inclusive) ¥ || 01/09/20XX i
Between (inclusive) = —

[V

ified number of records or transactions (O for all)

=)

and

and

and

99999999 -

31/08/20XX |

99999999 s
0 mc

OK Cancel




lnime: 13:940:43

Nominal Activity Report Function

Nominal Activity - Excluding No Transactions

N/C: Name:  Caretaker Wages Expense Account Balance: 2,000.00 DR
No Account  Ref Details Dept T/C Value Debit Credit V B
22 + 1800 Caretaker Caretaer Wages 79 2,000,00 2,000.00 - N
Totals: 2,000.00
History Balance: 2,000.00
N/C: Name: Cleaners Wages Expense Account Balance: 3,000.00 DR
No Account  Ref Details Dept T/C Value Debit Credit V B
21 b 1800 Cleaner Wages T 3,000.00 3,000.00 - N
Totals: 3,000.00
History Balance: 3,000.00
N/C: Name:  Minor Works Grant (Non Capital) Expense Account Balance: 2,000.00 DR
No Account  Ref Details Dept T/C Value Debit Credit V B
20 » 1800 Painting Painting 9 2,000.00 2,000.00 - N
Totals: 2,000.00
History Balance: 2,000.00
N/C: Name:  Ught and Power Expense Account Balance: 800.00 DR
No Account  Ref Details Dept T/C Value Debit Credit V B
23 1800 ESB €S8 Aug LL) 800.00 800.00 - N
Totals: 800.00
History Balance: 800.00
N/C: Name: Printing and Stationery Expense Account Balance: 100.00 DR
No Account  Ref Details Dept T/C Value Debit Credit V B
24 1800 Stationary  Stationary 19 100,00 100.00 - N
Totals: 100.00

History Balance: 100.00

This report helps identify any
errors/Misclassification/duplication of postings that
have occurred

Shows a breakdown of activity that has occurred
per code/category

Checks against year end timing-ensuring
transactions have been recorded in the correct
accounting period



Nominal Activity Review

Sample school Page: 1
Nominal Activity = Excluding No Transactions
Date From 170972053 M/C From: 3230
Date To: 31/08/20XX N/C To: 5000
Transaction From: 1
Transaction To: 99999999
N/C: 3230 Name: ICT Grant Non Capital Income Account Balanc 0.00
No  TypeDate Accou Ref Details Dept I/cC Value DebitCreditV B
17635 BR. 30/04/2033 3230 ICT Grant ICT Grant Mon Capital Income 0o T9 4500 - -
1/637 BR  30/04/20xX 3230 School Books School Books Grant 12 T9 3000.00 8- N
Totals: 7500.00

N/C: 4410 Name: ICT Grant Non Capital Expense Account Balanc 0.00

: i Value DebitCreditV B

Accou Ref

Totals: 250.00



File  Edit

Home
Apps and add-ons

Business dashboard

ustomers

Suppliers

Products and services

Bank accounts

N 2 S

MNew Edit Wizard Duplicate Activity Reconcile Bank

n e B I3

Supplier Batch supplier  Bank

Customer Remittances Customer Bank

Supplier Recurring Cash

E £ L BE U

Deposit Cash flow Download Delete Clear

i3S = -

Print list Send to

Statements Cheques Reports

transfer payment payment payment  refund receipt receipt refund items  register cash receipts
All reports | Bank reports
1800
1801 =
= =l = X X 5 (@)

1802 [ = =8 @’ ‘% @ = . gﬂ h
1803 New Edit Delete Preview Print Export Report Data Email Report View
1810 to Excel to Excel finder Favourites
1820
1850 Expand Al Collapse All Unreconciled transactions
1870 Bank payments Use these reports to view details of all unreconciled transactions.
1200 Bank payments and receipts
1950 .

Bank receipts

Cash payments Filters |Al =l

Cash receipts Name = Description Last Run Filename

Credit card payments

Credit card receipts
Customer receipts and payme
Direct Debit Manager

Flat rate

My bank account reports
Opayo by Elavon

Purchase and bank payments
Reconciled and unreconciled t
Reconciled transactions

Sales and bank receipts

Supplier payments and receip

Unreconciled transactions

* Bank Report - Unreconciled

Itemised unreconciled transactions,
with transactions dated before the
report date appearing as a brought
forward value.

Unreconcied Payments

Unreconcied Receipts

Unreconcied payments including
transaction types: Purchase Payments
(PP), Payments on Account (PA), Bank
Payments (BP), Cash Payments (CP),
Credit Card Payments, Journal Credits
(1C), and Sales Payment (SP)s.
Opening balance transactions are
excluded.

BNKUPAY

Unreconciled receipts including
transaction types: Sales Receipts (SR),
Sales on Account (SA), Bank Receipts
(BR), Cash Receipts (CR), Credit Card
Receipts, Journal Debits (ID), and
Purchase Receipts (PR). Opening
balance transactions are excluded.

BNKURCT

Financial Support
Sarvices Unit

E:‘ FSSU




Function of Unreconciled payments/receipts report

Time: 13:49:13 Unreconciled Payments

Date From;  0/09/20XX Bank From: 1800
DateTo: 31/08/20XX Bank To: 1800
Transaction From: |

Transaction To: 99,999,999

Bank: 1800  Bank Account Name: Current Account 1 Currency: Euro

No  Type Date Ref Details Amount €
20 BP  31/08/2026  Painting  Painting 2,000.00
20 BP 31082026 Cleaner  Wages 3,000.00
22 BP  31/08/2026  Caretaker Caretaer Wages 2,000.00
23 BP  31/08/2026  ESB ESB Aug 800.00
24 BP  31/08/2026  Stationar Stationary 100.00
25  BP  31/08/2026  Classroon Furniture 5,000.00

Total € 12,900.00

|[dentifies outstanding
payments/receipts that have not yet
cleared the bank

Supports the bank reconciliation by
highlighting transactions that require
investigation or matching

Detects errors such as duplicate
entries/Omitted transactions or
incorrect posting dates

Ensures that the bank statements and
bank account ledger match



Aged Creditors Report

Hie Qg view  moaules Semngs Lonnected serv
Home
Apps and add-ons [.J = = - =] —
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Business dashboard News Wizard Activity AT Document Batch Batch Supplier Aged Suggest Disputes Contra Refund Write offs Swap
Capture invoice credit payment balances payments entries & returns

Customers
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e Edit Delete Preview Print Export Report Data Email Report View
to Excel to Excel finder Favourites

i
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Print list Send to

Labels Letters Reports
Excel

Expand All
Fawvourites

Collapse All Aged creditors

Report finder accessed from Settings and then Supplier Defaults.

Departments

Recent reports

> All reports

Aged creditors

Diary Name

Aged Creditors Anatysis (Drilable)

alysis (Summary) - By Balance (Descending)

My supplier reports

Supplier activity alysis (Summary) - By Balance (Descending) with

Supplier contacts
Supplier details ) ) )
ahysis (Summary?) with Disputed Items
Supplier invoices
Supplier statements

Top suppliers Aged Creditors Analysis (Summary) with Foreign Values

Description

One line for each supplier, to quickhy
view the outstanding balances. View
the transactions that make up the
totals by clicking on them.

Summary of outstanding balances by

supplier.

summary of cutstanding balances by
supplier, sorted by balance.

Summary of outstanding balances by
supplier, including disputed items,
sorted by balance.

Summary of outstanding balances by
supplier, including disputed items.

Summary of outstanding balances for
each supplier, displayed in the
currency applied to the supplier
record.

Last Run

Use these reports to show which suppliers you owe money to and how old your credit is. The ageing periods are stored in the Ageing tab,

Filters IAJI LI

Filename

SPLAGEDRL

PL_AGESB
PL_AGSBD

SPLAGESD

SPLAGESF

nancial Support

4N @ Sarvices Unit

J. FSSU



Aged Creditors Report

_riteria for Aged Creditors Analysis (Summary) X |

Criteria Values

Enter the values to use for the criteria in this report

Supplier Ref Between (inclusive) v | | v | and (22277777 hd
Report Date o (inclusive) | 31/08/20XX | | [
Inc Future Tran i

Exc Later Payments [v

Preview a sample report for a ied number of records or transactions (0 for all) |0 j

Help > OK I Cancel
Lzl

Sarvices Unit




Aged Debtors Report

File Edit View  Modules Settings Connected services Tools  Favourites

Home
Apps and add-ons :;O (._) g

Mew/fedit Activity Batch Batch Customer
- invoice credit receipt

| Ll

All reports | Customer reports

Business dashboard

Cu stomers

Refre sh

WeblLinks Software updates Help

v k2

Disputes Price lists

i Al roroede fO0

Debt analysis

e Credit charges %5 Refund =5
g Contra entries  %& Write offs =
= Swap

= 3 =2 & B B

Print list Send to

Labels Letters Statements Reports
Excel

Inclu I

ii E iz & & E 5 u L™
Bank Mew Edit Delete Preview Print Export Report Data Email Report View
Bank to Excel to Excel finder Favourites
R —r— Expand All Collapse All Aged debtors

Fawvourites

Transactions

Report finder
Departments Recent reports

> All reports

o
) Aged debtors

Day books

Departmental

Direct Debit Manager
EC sales

GDPR

My customer reports
Sales contacts

Tob customers

Use these reports to show which customers owe you money and how old their debt is. The ageing periods are stored in the Ageing tab,

accessed from Settings and then Customer Defaults.

Name

Aged Debtors Analysis (Drilable)

* Aged Debtors Analysis (Summary)

= Description

One line for each customer, to quickly
view the outstanding balances. View
the transactions that make up the
totals by clicking on them.

Summary of outstanding balances for
each customer.

Last Run

Filters | All LI

Filename

CSTAGEDDRL

Aged Debj (Summary) - By Balance (Descending)
Aged Debtol sis (Summary) - By Balance (Descending) with
Disputed Itel

Aged Debtors Analysis (Summary) with Disputed Items

Summary of outstanding balances for
each customer, sorted by current
balance in descending order.

summary of outstanding balances for
each customer, including disputed
items, sorted by current balance in
descending order.

Summary of outstanding balances for
each customer, including disputed
items.

Summary of outstanding balances for

SL_AGESB

SL_AGSBD

CSTAGESD

SSuU

nelal Suppart
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Aged Debitors Report

_riteria for Aged Debtors Analysis (Summary)

Criteria Values

Enter the values to use for the criteria in this report

Customer Ref Between (inclusive) v | | v | and 222772777 v
Report Date To (inclusive) Al 31/08/20XX v||#
Inc Future Tran | |

Exc Later Payments [v

Preview a sample report for a ted number of records or transactions (0 for all) |() -

Help > OK I Cancel




Department Report For

File Edit View Modules Settings Connected services Tools  Favourites i vare updates P

Home

Apps and add-ons
Business dashboard
Customers
Suppliers

Products and services

Bank accounts
Bank feeds

Nominal codes

Transactions

Departments

Dia

€

>l : =) - &

Activity Budgets Departmental Departmental Swap Print list Send to Reports
profit & loss  balance sheet Excel

Refresh | Ijil*m
. All reports | Department reports O X
Reference = |Name

|
:

0 Default @ Hep
1 = |
= == X
. BlE  x & &8 & "4 Ly A
3 New Edit Delete Preview Print Export Report Email Report View
4 to Excel t finder Favourites
5
s Expand All  Collapse All Nominal analysis
7 Favourites Use these reports to view the debits and credits posted to the nominal codes. Each report provides different levels of detail.
8 Report finder
9

Recent reports

15 > All reports Filters |All LI
12 Advanced budgets Name = Description Last Run Filename
ij Balance sheet ] Dueruieu_r of depgrtments, showing
. Departmental Anabysis (Totals) total debits, credits and balance for NL_TDPT
15 Department details each department.
16 My department reports
v e To——— ot o rscons b dpatrnentng
19 Profit loss
20 Var Overview of nominal codes showing
21 Nominal La mental Analysis debits, credits and total balances for NL_DPT
each department.
22
23
24
25
26
27
28

fd
=1



Department Report For Code 2105

Criteria for Nominal Departmental Analysis (Detailed) X

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code Between (inclusive) v | |2105 v | and 2105 S
Transaction Date Between (inclusive) v | ' 01/09/20XX v | and | 30/08/20XX | 2
Transaction No Between (inclusive) + ||1 ::I and |99999999 :l
Department Between (inclusive) v ||o - and |999 o
Preview a sample report for a specified number of records or transactions (0 for all) Io Zl

Help OK | Cancel |




Code 2105 School Income Received in Advance

ez LM Nominal Activity - Excluding No Transactions
Date From: 01/09/20x%x N/CFrom: 2105
DateTo:  30/08/20xX N/C To: 2105

Transaction From: 1
Transaction To: 09,999,999

N/C: 2105 Name:  School Income Received in Advance Account Balance: 5,000
No  Type Date  Account Ref Details Dept T/C Value Debit  Credit
26 BR  31/08/2026 1800 TY Fees 27 TY Student Fees Term Sept 26 0 T 3,000,00 9,000,00

Totals: 5,000.00

History Balance: 5,000.00

This report helps identify any school
income which has been received in
advance of the next school year

Income treated as a liability as the school
has an obligation to provide the related
services in the next accounting year e.g TY
Charges paid in June for new school year



File

Home

Apps and add-ons

Business dashboard

Edit

Customers

Suppliers

Products and services

Bank accounts

Bank feeds

Mominal codes

D4

ents

Modules

Ho

New

Connected services

‘ Refresh || ‘ Filter ‘

1400
1401
1402
1410
1411
1412
1420
1421
1422
1425
1426
1427
1430
1431
1432
1435
1436
1437
1440

Trial Balance

Tools  Favourites — Weblinks  Software updates

B B B B M =

Activity Journal Journal Prepayments Accruals Budgets Chart of
entry  reversal accounts balance

All records (360)

~ |Name

Capital: Land and Buildings Cost B/Fwd

Capital:Land & Buildings Additions

Capital: Land & Buildings Disposals

Accumulated Depreciation: Land and Buildings B/BFwd
Depreciation: Land & Buildings Current Year

Depreciation: Land & Buildings on Disposal

Capital: Fixtures, Fittings and Equipment

Capital: Fixtures,fittings & Equipment Additions

Capital: Fixtures,Fittings & Equipment Disposals

Capital: Covid Minor Works F,F & EB/BFwd

Capital: Covid Minor Works Fixtures,Fittings & Equipment Add
Capital: Covid Minor Works F,F& Equipment Disposals
Accumulated Depreciation: Fixtures, Fittings and Equip B/BFw
Depreciation: Fixtures,Fittings & Equipment Current Year
Depreciation: Fixtures,Fittings & Equip Disposals

Acc Dep: Covid Minor Works Fix,Fit, & Equip B/Pwd
Depreciation: Covid Minor Works F,F,E, Current Year
Depreciation: Covid Minor Works F,F & E Disposal

Capital: Motor Vehicles B/Fwd

B A B GC R

Profit & Balance Ratio Comparative Variances Prior year

Print list Send to Reports
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reports | Nominal code reports

Trial Balance

25 iz & & K 5§ “m & &

aw Edit Delete Preview Print Export Report Data Email Report View

to Excel to Excel finder Favourites

xpand All  Collapse All

Favourites

Report finder

Recent reports

All reports

Balance sheet

Day books

My nominal code reports
Mominal activity

Mominal budgets
Mominal details

Profit and loss

Trial balance

Trial balance

Use these reports to view all nominal codes, and the debit and credit balances of each code.

Mame Description

Trial balance based on values in the
nominal record Details tab. This report
is run for whole months.

+% Period Trial Balance

Period and year to-date values for the
specified date range, based on
transactional values from the audit trail.

Tra nal Trial Balance

Last Run

Filters

All

Flename

TRANTB

o)

FSSU
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Function of the Trial Balance Report

Time: 13:42:31 Period Trial Balance

ToPeriod:  Month 12, August 20XX

N/C Name Debit Credit Verifies that the total debits equal total
1420 Capital: Fixtures, Fittings and Equipment 5,000.00 credits
1800 Current Account 1 54,600.00
3010 Capitation/Non Pay Budget 25,000.00 e
3050 Ancillary/School Support Services Grant 10,000.00 Help,s Iden’nfy mcorrec;’r ledger .
3151 Free Schoolbook Grant 7,500.00 posting/unbalanced journal enftries
3230 ICT Grant Non Capital 5,000.00 )
3275 Minor Works Grant-Non Capital 6,000.00 Supports year end adjustments such as
3310 Transition Year Income 12,500.00
3370 Locker Income 1,000.00 accrud Is/prepoymen’rs
3380 Student Photocopying Income 1,000.00 .
5010 Caretaker Wages Expense 2,000.00 Summorlzes CI|.| ledger account bglonges
5110 Cleaners Wages Expense 3,000.00 showing a review of the schools financial
5315 Minor Works Grant (Non Capital) Expense 2,000.00 pOSiTiO N
5550 Light and Power Expense 800.00
6300 Printing and Stationery Expense 100.00
7450 Bank Charges Expense 500.00
Totals: 68,000.00 68,000.00




Income and Expenditure Report

File Edit View Modules  Settings  Connected services  Tools Favourites  Weblinks  Software updates  Help
Home
Apps and add-ons Qﬂ \ € E\ ﬁ ﬁ ||L|| % @ @ EQ @ @ Eﬁ
Business dashboard ., Wizard Activity Journal Journal Prepayments Accruals Budgets Chartof Trial Profit & Balance Ratio Comparative Variances Prior year Swap Print list Send to Reporis
entry reversal accounts balance loss  sheet profit & loss Excel
Customers
‘ Refresh ‘ ‘ ‘ Filter ‘ All records (360)
Suppliers 4 |Name |nactive Debit|
1400 Capital: Land and Buildings Cost B/Fwd N
AR TN Capital:Land & Buildings Additions N
1402 Capital: Land & Buildings Disposals N
Bank accounts 1410 Accumulated Depreciation: Land and Buildings B/BFwd N
Bank feeds 1411 Depreciation: Land & Buildings Current Year N
1412 Depreciation: Land & Buildings on Disposal M
1420 Capital: Fixtures, Fittings and Equipment N
Transactions 1421 Capital: Fixturesfittings & Equipment Additions N
1422 Capital: Fixtures,Fittings & Equipment Disposals N
Departments 1425 Capital: Cavid Minor Works F,F & EB/BFwd il
1426 Capital: Covid Minor Works Fixtures,Fittings & Equipment Add N
. 1427 Capital: Covid Minor Works F,F& Equipment Disposals N
Diary 1430 Accumulated Depreciation: Fixtures, Fittings and Equip B/BFw N
1431 Depreciation: Fixtures,Fittings & Equipment Current Year N
1432 Depreciation: Fixtures,Fittings & Equip Disposals N
1435 Acc Dep: Covid Minor Works Fix,Fit, & Equip B/Fwd N
1436 Depreciation: Covid Minor Works F,F,E, Current Year M
1437 Depreciation: Covid Minor Works F,F & E Disposal M
1440 Capital: Motor Vehicles B/Fwd i Q }qs%l'!@



Income and Expenditure Report
Ehg 888 5 AL R

New Edit Delete Preview Print Export Report Data Email Report  View

to Excel to Excel finder Favourites

Expand All Collapse All “? nominal code FEI]DI'tS

Favourites

Report finder

Recent reports
v All reports Filters |Al

Balance sheeat Name Description Last Run Filename

Day books 07/

i BOM Balance Sheet Custom Balance Sheet ?Eﬂgfgﬁe BOM BALANCE SHEET

My nominal code reports

16/06/2026 BOM INCOME AND EX

% BOM Income and Expenditure Account Income and Expenditure Account 10°33 ACCOUNT

- . - i 3/07/2018 4:09 INCOME AND EXP PY
Inco penditure Account period comparatives Income and Expenditure Account PM COMPARISSON

Trial balance



Income and Expenditure Report

Cniteria Values

Enter the values to use for the criteria in this report

Period | 1: September 20xx v | and |12: August 20XX el
Chart of Accounts B ~|[2Fssu v
Preview a sample report for a specified number of records or transactions (0 for all) |0 j

Help | ‘ OK I Cancel




Function of the Income anad

Expenditure Report

BOM Income and Expenditure Account

LRLELLLEY Bl ok bl

From: Manth 1, September . J0xx To: Month 12, Ausgust M
Chart of Acoounts: F55L
Parkod Ruhgol Dl e rends Prios Yoar
Income
Do partimsent oo
(b s} Capitation/Mon Pay Budget 25, 00s0. 060 0,04 2% o000
s s ks Gaon o Jsoooo a0 somao 200 Shows profitability-whether the school has made a
Schoot Generated 1ncome profit or loss during the year
30 e rtncopyag come Lomae oo oo o00 Tracks income and expenditure by summarising all

P—— sources of income and categories of expenses
TOTAL Income: $5,008.60 2 S 11X helping identify receipts and payments

¢

Expenditure

Education othor Assists in budgeting and planning
propn o - oo |dentifies Cost saving opportunities

rks Grant (Man Capital)

ght and Power Expense L1 ] 0,0 B0, DG [i{TH]

Toto Repais Maotenance & Establishment T o T b Complements year end financial statements

Administration

HT00 PriFiing and Stakioneny EXponsa 10040 ¥ 104000
Total Administration: G 0,00 100,100 .00
Fimancial

F450 Bank Charges Expente SO0,
Total Finamnckal: S0:0.00 0,00 S040.,00 .04
Depreciation
TOTAL Eapeencditure: #.400.00 [T B A00.00 [VEiTT)




File Edit View Modules  Settings  Connected services  Tools Favourites  Weblinks  Software updates  Help
Home
Appsandaddons | N\ € E‘ e e ||l| FE @a @ EQ @ o Eﬁ ﬂ
Business dashboard o), Wizard Activity Journal Joumal Prepayments Accruals Budgets Chartof Trial Profit& Balance Ratio Comparative Variances FPrioryear Swap Print list Sendto Reports
entry reversal accounts balance  loss  sheet profit & loss Excel
Customers
‘ Refresh ‘ ‘ ‘ Filter ‘ All records (360)
Supplers 4 |Name |Inactive Debit|
1400 Capital: Land and Buildings Cost B/Fwd N
A EUDETUES Capital:Land & Buildings Additions 1
1402 Capital: Land & Buildings Disposals N
Bank accounts 1410 Accumulated Depreciation: Land and Buildings B/BFwd N
Bank feeds 1411 Depreciation: Land & Buildings Current Year N
1412 Depreciation: Land & Buildings on Disposal N
1420 Capital: Fixtures, Fittings and Equipment N
Transactions 1421 Capital: Fixturesfittings & Equipment Additions N
1422 Capital: Fixtures,Fittings & Equipment Disposals N
Departments 1425 Capital: Covid Minor Works F,F & EB/BFwd it
1426 Capital: Covid Minor Works Fixtures,Fittings & Equipment Add N
. 1427 Capital: Covid Minor Works F,F& Equipment Disposals N
Diary 1430 Accumulated Depreciation: Fixtures, Fittings and Equip B/BFw N
1431 Depreciation: Fixtures,Fittings & Equipment Current Year M
1432 Depreciation: Fixtures,Fittings & Equip Disposals M
1435 Acc Dep: Covid Minor Warks Fix, Fit, & Equip B/Fwd M
1436 Depreciation: Covid Minor Works F,F,E, Current Year it
1437 Depreciation: Covid Minar Works F,F &E Disposal N
1440 Capital: Motor Vehicles B/Fwd it

SSuU
Q rerreke il (D)



Balance Sheet

882 T LR

5 L
»w Edit Delete Preview Print Export Report Data Email Report View
to Excel to Excel finder Favourites
xpand All  Collapse Al My nominal code reports
Favourites
Report finder
Recent reports
- All reports Filters |Al =
Balance shest Name Description Last Run Flename
Day books 7/07/2026

* BOM Balance Sheet Custom Balance Sheet 11:24 AM BOM BALANCE SHEET

My nominal code reports

) ] 16/06/2026 BOM INCOME AND EXP
BOM d Expenditure Account Income and Expenditure Account 10:33 AM ACCOUNT

; - - ; 3/07/2018 4:09 INCOME AND EXP PY
Income penditure Account period comparatives Income and Expenditure Account M COMPARISSON




Balance Sheet

_riteria for BOM Balance Sheet X

Criteria Values

Enter the values to use for the criteria in this report

Period Between (inclusive) v | [SIGIVGHIRGITEIGEN | v | and |12: August iz
N
Chart of Accounts Is ~||2:Fssu ]|
Preview a sample report for a specified number of records or transactions|__|for all) 0 -
Help OK I Cancel I

Financial Suppart
Sarvices Unit



lhime: 134440

From:  Brought forward
To: Month 12, August

Chart of Accounts:

Fixed Assets
Fixed assets

Current Assets
Current Account

Current Liabilities

Current Assets less Current Liabilities:

Total Assets less Current Liabilities:

Lon g Term

Total Assets less Total Liabilities:

Capital & Reserves
P& L Account

Balance Sheet

54,600.00

29,600.00

54,600.00

0.00
54,600.00
59,600.00

0.00
59,600.00

59,600.00

54,600.00

29,600.00

5,000.00

54,600.00

0.00
54,600.00
59,600.00

0.00
59,600.00

59,600.00

Shows the financial position of the school by
summarizing assets, liabilities

Supports the preparation of the year end financial
statements and forms a key part of the annual
accounts

Verifies the accuracy of account balances after all
year end adjustments such as prepayments have been
processed

Enables comparison with previous years to identify
trends in assets, liabilities and financial stability



Preparing for the Year-End

Preparing for the year end is an important part of the school’s financial reporting process.

The accounts persconnel is responsible for completing the year-end accounts package and
gathering the supporting documentation required by the school's accountant to prepare the annual

accounts.

To help you with this process, we have developed a range of resources: F U r-l- h e r res O U rc eS

Year-End Guideline and Checklist
The ¥ear-End Guideline includes a practical checklist to help you complete each stage of the year-

end process and ensure all required information is available for the accountant.

* Guideline on preparation of the year end

Webinar - Preparing for the Year End W

. It provides guidance on getting ready for the Year end process in terms of reviewing and
Welcome to the Financial Support
Services Unit

gathering information for the accountant and making use of the FSSU Year end resources that are

available.

« Presentation slides

Year-End Video Series
Our short videos follow the Year-End Guideline and Checklist, with each topic covered separately.

You can watch the full series or go directly to the area where you need additional guidance




FSSU Contact Details

Financial Support Services Unit

Phone

Welcome to the Financial Support
Email
info@fssu.ie

Services Unit
Please contact the FSSU if you need support.

www.fssu.ie




Thank You

FINANCIAL SUPPORT SERVICES UNIT
(FSSU)
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