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Preparing the Year-End Accounts Information
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General Ledger Account Activity

Date Range: 1<t 520 2™ To 315t g 20

Code Date DocNo.  Type Details Debit Credit Balance
1801-Current Account 2

1801 01122005 3 RCPT Minor Works Grant 1200000 12,000.00
1801 31272025 - RCPT Capitation 1200000 2400000
1801 300672026 RCPT Capitation 2500.00 2650000
1801 31108/2026 PMT Caretaker Payroll Aug §00.00 2570000
1801 3110872026 E PMT Cleaner Wages Aug 800.00 24,0000
1801 3110872026 2 PMT £S8 55000 2435000
1801 3110872026 3 PMT Heating Oi 1,000.00 28,3500
1801 3110872026 RCPT TY Income Sept 26 500000 2835000

This report helps identify any
errors/Misclassification/duplication of postings
that have occurred

Shows a breakdown of activity that has
occurred per code/category

Checks against year end timing-ensuring
tfransactions have been recorded in the correct
accounting period




Nominal Activity Review

BASED ON PERIOD FROM PERIODTO ACCT. CODE FROM ACCT. CODETO bep BASED ON PERIOD FROM PERIOD TO ACCT. CODE FROM ACCT. CODETO DEP
Q Period

v Sepn v Aug v 3290 Q 323 Q Al v @ Period v Sep v Aug v 410 Q4410 q Al v

m Advanced Settings m Advanced Settings

General Ledger Account Activity General Ledger Account Activity
T Date Range: 15t5ep.  1To3IstAug.

DateRange: 1stSep:  To3lstAuy

Code Date Doc.No. Type Details Debit Credit Balance Code Date Doc.No. Type Details Debit Credit Balance

3230-ICT Grant Non Capital 4410-ICT Grant Non - Capital Expense

@ 30/047 20X 7 RCPT Book Grant : 3,000.00 -&0@ 410 01107 20X 8 PMT Maintenance Screwdriver 50,00 - 000

230 04 20K 6 RePT ICTGrant - 450000 750000 0 TR TR . T T : o
Totls: : €500 €7.50000 Ttk 5000 _ 25000
Totals: - €7,500.00 €7,500.00

Totals: €250.00 . €250.00




Unreconciled Payments/Receipts
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Unreconciled Payments/Receipts

BANKS STATEMENTS REPORT TYPES

1801 Current Accou... v 31/08/20XX v  Unreconciled v
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Function of Unreconciled

payments/receipts report

Bank Reconciliation Report

1801 Current Account 2 31-Aug-20 xx

Balance as per BrightBooks 23,350.00

Balance per Bank Statement 23,850.00

:ﬁ’m"mﬁffa’ms 0.00 |ldentifies outstanding payments/receipts that

un-present

il P O have not yet cleared the bank
Supports the bank reconciliation by

Date Ref.No Lodg.No. Type Description Payments Receipts . . . . .
highlighting transactions that require

3110872026 Payment Heating Ol 100000 - investigation or matching

31/08/2026 P Cleaner W 800.00 .

- oot Detects errors such as duplicate

a0z ey Caretaker Payrol Aug e entries/Omitted transactions or incorrect

310082026 TY Income Receipt TY Income Sept 26 ' 5,000.00

e = = == Ensures that the bank statements and bank

' _ ‘ | | account ledger match

31N22025 Capitavon Receipt Capitation . 12,000.00

011272025 b Receqt Minor Works Grant : 12,000.00

2600372025 Payment Rice College, Wesiport, Co 5,000.00

Mayo - Coliege, Green
Totals: €8,150.00 €31,500.00
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Aged Debtors Report
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Aged Customer Balance Summary | Back
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Deparrment Repoerk Fer Code 2105
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General Ledger Account Activity | Back m
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Deparrment Repoerk Fer Code 2105

SORTING FEATURES

suppress Zeros Advanced Settings

Show Balance Forward

1. \'l"i" v TOtc'l

2. Department v  Total

Show Opening Balance Journals

Total Only
Show Future Opening Balances

Date Range: st Sep 20, To 31st Aug 20
Page Break

Credit Balance




Code 2105 School Income Received in Advance

General Ledger Account Aciy
Date Range: 151 Sepxx To 15l Aug 20

Code  Date DocNo.  Type  Details Debit Credt Balance

This report helps identify any school
2105-School Income Received in Advance income which has been received in
advance of the next school year

Al other departments Income treated as a liability as the
school has an obligation to provide
Sublotal for All other departmenls . €200 the related services in the next
accounting year e.g TY fees paid in
June for new school year
Tolals: + €2,000.00  €2,000.00

Tolals: - €2000.00  €-2,000.00




Trial Balance
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Trial Balance
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Function of the Trial Balance Report

U ridsl Balands - Formatiod
Date Range: 15t Sop 200 ‘rqawz:ug

2026 2025
Codeé Dhescriplion Cufirinl Camparative
£ £
Balance Sheat
Fixed Assels
Current Assels
Bank
1801 Cunrend Accoant 2 28, 350,00 -5,000.00
€28,350.00 €-5,000.00
TOTAL Current Assaels 28, 350.00 €-5,000.00
Current Liabilities
Creditors.
2100 Crodiors Control Accaunt -5, 000000
€-5,000.00
Current Assets less Current Liabilities £25,350.00
Total Assets less Corrent Liabilities 28, 350.00
Mot Assols £26,.350.00

Capital & Resenves

And Exponditurs A n €28,350.00

Verifies that the total debits equal total credits

Helps Identify incorrect ledger posting/unbalanced
journal entries

Supports year end adjustments such as
accruals/prepayments

Summarizes all ledger account balances showing a
review of the schools financial position



Income and Expenditure Report
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Function of the Income anad

Expenditure Report

Income & Expenditure _
CAC Dema School Date Range: 151 5ep 20 1o 315t Mav

N

205
Code Deseription Current Period Budget Vularce — Comp. Balance - Shows profitability-whether the school has
e : E . made a profit or loss during the year
Income and Expenditure Account Tracks income and expenditure by
summarising all sources of income and

Income categories of expenses helping identify
Department of Education receipts and payments
010 Capaioaion Py Budg Mg wsssn amasn  ween - AsSistsin budgetfing and planning
3020 DEIS G 35.450.00 36 640.0 19000 .- |ldentifies Cost saving opportunities
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Balance Sheet
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Function of the Balance Sheet Report

Date Range: 151 Sop 20 Tailﬂ?:-uu

2026

2025

Code Doscription

Current

Comgparative

4

[

Balance Sheet
Fixed Assets
Current Assots
Bank

1801 Cawront Acoount 2

TOTAL Current Assets
Current Liabilities

Creditors

2100 Crediors Controd Accownt

Current Assets less Current Liabilithes
-

Total Assets less Current Liabilities

Met Assels

Capital & Reserves
Income And Expenditure Account

28,350.00

«5,000.00

€28,350.00

€28,350.00

€-5,000.00

€-5.000.00

€28,350.00

§,000.00

€-5.000.00

€28350.00

€28,350.00

€28,350.00

Shows the financial position of the school by
summarizing assets, liabilities

Supports the preparation of the year end financial
statements and forms a key part of the annual
accounts

Verifies the accuracy of account balances after all
year end adjustments such as prepayments have
been processed

Enables comparison with previous years to identify
trends in assets, liabilities and financial stability



Preparing for the Year-End

Preparing for the year end is an important part of the school’s financial reporting process.

The accounts persconnel is responsible for completing the year-end accounts package and
gathering the supporting documentation required by the school's accountant to prepare the annual

accounts.

To help you with this process, we have developed a range of resources: F U r-l- h e r res O U r< eS

Year-End Guideline and Checklist
The ¥ear-End Guideline includes a practical checklist to help you complete each stage of the year-

end process and ensure all required information is available for the accountant.
* Guideline on preparation of the year end

Webinar — Preparing for the Year End W
. It provides guidance on getting ready for the Year end process in terms of reviewing and

Welcome to the Financial Support

gathering information for the accountant and making use of the FS3U Year end resources that are Services Unit

available.

+« Presentation slides

Year-End Video Series
Owur short videos follow the Year-End Guideline and Checklist, with each topic covered separately.

You can watch the full series or go directly to the area where you need additional guidance




FSSU Contact Details

Financial Support Services Unit

Phone

Welcome to the Financial Support
Email
info@fssu.ie

Services Unit
Please contact the FSSU if you need support.

www.fssu.ie




Thank You

FINANCIAL SUPPORT SERVICES UNIT
(FSSU)
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