
FSSU Video Series

Preparing the Year-End Accounts Information

Reports to run for Year End Brightbooks Accounts



Reports

2Nominal Activity

Unreconciled Payments/Receipts

Aged Creditor Report

Aged Debtors report

Department report for code 2105

Trial Balance

Income & Expenditure

Balance Sheet



Nominal Activity Report
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Nominal Activity Report
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Nominal Activity Report Function
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➢ This report helps identify any 

errors/Misclassification/duplication of postings 

that have occurred

➢ Shows a breakdown of activity that has 

occurred per code/category 

➢ Checks against year end timing-ensuring 

transactions have been recorded in the correct 

accounting period 



Nominal Activity Review
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Unreconciled Payments/Receipts
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Unreconciled Payments/Receipts
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Function of Unreconciled 

payments/receipts report
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➢ Identifies outstanding payments/receipts that 

have not yet cleared the bank

➢ Supports the bank reconciliation by 

highlighting transactions that require 

investigation or matching

➢ Detects errors such as duplicate 

entries/Omitted transactions or incorrect 

posting dates

➢ Ensures that the bank statements and bank 

account ledger match



Aged Creditors Report
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Aged Creditors Report
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Aged Debtors Report
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Aged Debtors Report
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Department Report For Code 2105
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Department Report For Code 2105
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Department Report For Code 2105
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Code 2105 School Income Received in Advance
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➢ This report helps identify any school 

income which has been received in 

advance of the next school year 

➢ Income treated as a liability as the 

school has an obligation to provide 

the related services in the next 

accounting year e.g TY fees paid in 

June for new school year 



Trial Balance
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Trial Balance
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Function of the Trial Balance Report
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➢ Verifies that the total debits equal total credits

➢ Helps Identify incorrect ledger posting/unbalanced 

journal entries

➢ Supports year end adjustments such as 

accruals/prepayments

➢ Summarizes all ledger account balances showing a 

review of the schools financial position 



Income and Expenditure Report
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Income and Expenditure Report
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Function of the Income and 

Expenditure Report
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➢ Shows profitability-whether the school has 

made a profit or loss during the year

➢ Tracks income and expenditure by 

summarising all sources of income and 

categories of expenses helping identify 

receipts and payments

➢ Assists in budgeting and planning

➢ Identifies Cost saving opportunities

➢ Complements year end financial statements



Balance Sheet
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Balance Sheet
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Function of the Balance Sheet Report
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➢ Shows the financial position of the school by 

summarizing assets, liabilities 

➢ Supports the preparation of the year end financial 

statements and forms a key part of the annual 

accounts

➢ Verifies the accuracy of account balances after all 

year end adjustments such as prepayments have 

been processed

➢ Enables comparison with previous years to identify 

trends in assets, liabilities and financial stability 



Further resources
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FSSU Contact Details
Financial Support Services Unit

Phone

01 269 0677

Email

info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie



Thank You
FINANCIAL SUPPORT SERVICES UNIT

(FSSU)
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