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Preparing for the Year End -  
A new FSSU Training Format 

4

August webinar 1 – Plan, update and prepare

Year End Checklist – Draft in handouts

New for Aug 2026 – A schedule of small videos covering the Y/E Checklist

FSSU Year End Guideline 25/26 – September

October Webinar 2 – Moving to new Financial Year



2. Key points in Preparing for the August 2026 Year End
Your Success Checklist

BEFORE 31 AUGUST
• Update Sage 50
• Correct financial year
• Verify opening balances
• Verify Opening journals 

DURING SEPTEMBER
• Open Y/E file
• Reconcile bank accounts
• Review I&E variances
• Gather documentation

KEY YEAR-END REVIEWS
• Review postings
• Check grants in advance
• Review accruals/prepayments
• Calculate unspent grants

WORK WITH EXTERNAL 

 ACCOUNTANT
• Contact early
• Agree sharing process
• Ready by 30 Sept 2026
• Year End by 10 Oct 2026

USE FSSU RESOURCES
• Guideline
• Checklist
• Support videos
• FSSU support

Provide accurate records, clear supporting documentation and a well-organised Year-End Accounts File.
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Preparing for the August 2026 Year End

Your Success Action Plan - Timeline

 PLAN (August)
• Update Sage 50 and check accuracy
• Reconcile bank accounts
• Open Year-End File
• Contact External accountant

 REVIEW (September Weeks 1-2)
• Review General Ledger
• Review Income & Expenditure
• Investigate variances
• Ringfenced Grants calculations
• Meet with Principal and Finance sub committee to review figures

 FINALISE (September Weeks 3-4)
• Verify Balance Sheet balances for accuracy
• Accruals & Prepayments
• Record Unspent Ringfenced Grant journals

 EXTERNAL ACCOUNTANT REVIEW (30 September 2026)
• Print a final BOM reporting pack
• Supporting documentation complete
• Share files with External Accountant

 YEAR END COMPLETE (10 October 2026)
• Run Sage Year End
• Import Budget for new FY
• Move to new financial year

  Start Early  Stay Organised  Review Regularly  Work with Your External Accountant  Use FSSU Resources
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Start Early

Get Organised

Review reports for accuracy

Within 10 days of Sept meet with school management

Extra attention to detail, watch short videos for guidance

*Journals to adjust for unspent ringfenced grants & other 

adjustments

FSSU Y/E Checklist

Videos

Webinars



Year-End Accounts File

 Final Reports

 Resources & Guidelines

 Bank

 Suppliers & Accruals

 Debtors & Prepayments
 VAT

 Payroll

 Income & Grants

 Ringfenced Grants

 Fixed Assets
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Practical 

guidance for 

preparing for 

Year end

(July – 

August)

Start immediately reviewing Sage Accounts

A.Important that Financial Year in 
Sage 50 is 01/09/25 – 31/08/26

B.Check if the year end balances at 
31.8.2025 were adjusted / 
Balances B/F are Accountants 
figures 

C.Check if the appropriate 
adjustments were made @ 
1.9.2025 in Sage 50
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Financial Year 25/26 Accounts

 Run a Trial Balance 

 Quick check that Sage 50 is in the correct 

Financial Year

 Nominal / Trial Balance / Preview / month 12 

August 2026

Run a Trial Balance B/F

This gives the opening balance sheet balances     
brought forward

Nominal / Trial Balance / Preview / Brought 
forward 2025
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Verify Opening Balances @ 1.9.2025

Aug 2025 Y/E  
Accounts 
file

1. Final TB & Financial 
Accounts

Year end adjustments 

2. Opening Balances B/F
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August Year 

end Accounts: 

Roles and 

Responsibilities

Reminder
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Preparation Reviewing

Approval

Pass the 

information 

to the 

External 

Accountant 

by Sept 30th



Practical 

guidance 

for 

preparing 

for Year end

Liaise with the External School 
Accountant
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✓Year end accounts file for August 2026 – filling up 

nicely

Contact and check in with the External Accountant

Discuss remote access to the Sage accounts

Discussion on the process of passing the required 

information to them for Y/E Aug 2026

Consider electronic sharing with Accountant

Ask for assistance if required re: Trial Balance Brought 

forward (1st Sept 25) = the accountants' figures at the 

end of August 2025 



Electronic sharing with the External Accountant
14

Liaise with your IT 
support to set up a 
shared drive with the 
School accountant2

Password can be put on 
key files

25/26

25/26



3. What is 

new & worth 

noting for FY 

25/26

The FSSU Guidelines will outline any new 

   funding or financial matters for schools

FSSU 

FINANCIAL 

GUIDELINES

Attendance 
Grant 

28 – 25/26

ICT

24 – 25/26

Auto-
enrolment

22 – 25/26Free 
schoolbook 

scheme 26/27

37 – 25/26

Free 
school 
books

7 – 25/26

COA 
Update 

8 – 25/26
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Section 
4

Bus Escort Grant – 
new guidance for 
Y/E

Keeping Sage 50 
updated 
accurately for 
the 12 months to 
Aug 26



COA Update: New Nominal codes for 25/26

Guideline 8 – 25/26

New Codes - Autoenrolment

Income & Expenditure codes
• Code 4200 Bus escort Er pension
• Code 4201 Other Em pension cost 
for education salaries

Balance sheet code
• Code 2241 AE Pension control 
    account

Special Class non Capital 

expense

I&E Account
• Code 4611
In a mainstream school
Supplies and materials for class 
activities
Bus hire for swimming

Mobile Phone Storage 

Solutions Grant Unspent

Balance sheet
• Code 2187

Ensure the Sage 50 Chart of accounts agrees to the latest FSSU Chart of accounts
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Other points worth noting for 25/26

Guideline 8 – 25/26

Code 3170: new name

Other Subjects Grant:

Example : New Grant
• Drama, Film, and Theatre studies

Support students with attendance 

at performances and the applied 

creative tasks

Code 3245: new name Science Subjects Grant

Example :
• Climate Action & Sustainable Development

Grant

Support engagement with new subject

•Science Implementation Grant

 
Support roll out of revised LC science subjects

17

Check that those new grants are recorded to the appropriate nominal codes



Treatment of Bus Escort Grant income

Updated Guidance

4196
ESCORT WAGES

Annual hours worked × approved hourly rate

4196
HOLIDAY PAY

8% of wages

4196
EMPLOYER PRSI

Applied to wages + holiday pay

4196

 ADMINISTRATION ALLOWANCE

• 5% of basic hours (approx. 4% of total wage cost)

4200

AUTO-ENROLMENT CONTRIBUTION

Actual employer cost

 School Year Ends

 Submit 
Reconciliation Return

 School Transport 
Section Review

 Surplus or  
Deficit Calculated

 Next Year's 
Funding Determined
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Components of Bus Escort Grant Funding

KEY QUESTIONS AT 31 AUGUST?

✓ Is there a surplus or deficit on current year funding?

✓ Has the advance grant for next year been received?



Year end 
review

Surplus

Advance 
received

Code 2150

No 
advance 
received

Code 2150

Deficit

Advance 
received

Code 2150

Bus Escort Grant

Year end accounting 

treatment

• Record all Bus Escort Grant 

income to Nominal Code 3294 – 

Bus Escort Grant.

• At year-end, identify: 

Is there a surplus or deficit on current 
year funding?

Has the advance grant for next year 
been received?

• Surpluses and advance funding 

should be carried forward as 

"Grants Received in Advance" 

 (2150).

• Where a deficit exists and no 

balancing grant has been 

received, recognise the amount 

as a "Grant Due" (1730).
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No advance 
received

Code 1730



FSSU Guidelines – Summary of key Grants

Guideline Topic Overview

07– 2025/2026 FREE SCHOOLBOOKS GRANT 3151/3152

4731/4113

2160

22 – 2025/2026  Autoenrollment Slide 21

28– 2025/2026 Attendance Grant 3290

43 – 2025/2026 Summer Program 2026

Make return on Esinet portal, and the grant will 

be paid in October 2026 – Treat as grant due 

at 31.8.2026

1730/3293

4909

2171

20



FSSU Guideline - Autoenrolment
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FSSU Guidelines – Summary of key 

Grants - contd

Guideline Topic Overview

37 – 2025/2026 FREE SCHOOLBOOKS GRANT

For 26/27 School Year

2150

1720
24– 2025/2026 ICT 3921

1461 / 
2165

42 – 25/26 Special Classes (Slide 23)

Main stream school with a special class

3010

4611

22

Create Departments in 
Sage 50 for reporting 

on ringfenced grants 

Balance 
sheet



FSSU Guideline – Special Classes
23



244  FSSU Resources
Webinars, videos on demand database, templates and support to help you through the Year End process

New



FSSU 
Resources

FSSU Y/E

Guideline

Key Y/E tasks 
videos 

What is new to 
25/26 

Prior Year 
video looks 
at full list

Spring 2026 
video

August 2026

Updating the 
accounts

FSSU Resources

Timeline Use

• August Webinar – Guidance on preparing and 

organising the Accounts preparation

• September – Webinar free to give more time to 

accounts personnel

• Year end guideline 25/26

• Year end checklist

• Short videos supporting the checklist

• Spring 2026 Webinar – Reviewing the Income & 

Expenditure Report

• Unspent Ringfenced Grants and Income 

Template
• October Webinar – Focus on moving to New 

Financial Year

• Prior Year end videos with a comprehensive look at 

checklist

25



Complete the Year End Checklist
26

Last Years webinars with a fully comprehensive outline of the Year end 

process



FSSU Training 

Resources – 

Following slides to 

highlight some key 

points relevant to 

finalising the August 

2026 accounts

Reviewing the BOM 

Reports

Unspent Ringfenced Grants

Short Video

Reviewing I&E

Short Video

Reviewing Balance sheet

27

Spring 2026 
Webinar

Short Videos

 Short videos - overview

 Guidance for reviewing I&E

 Bank

 Suppliers & Accruals

 Debtors & Prepayments

 VAT

 Payroll

 Income & Grants

 Ringfenced Grants

 Fixed Assets

 Guidance for reviewing Balance 

Sheet



Revision of Spring 2026 Webinar

FREE SCHOOLBOOKS GRANT

CHECKING FIGURES IN SAGE 50 FOR ACCURACY & COMPLETENESS

Learning 
points

Reviewing 
Nominal 
activity 

Reviewing 
I&E

Checking 
opening 
Balances

Checking 
for Journal 

@ 1.9.25

Reviewing 
Balance 

sheet

Amending 
transaction

28



Free Schoolbooks Grant

29

• Based on enrolment numbers

• Covers the purchase of books 
and resources

• Covers the administrative work 
required to administer the 
scheme 

Free 
Schoolbook 

& Admin 
Grant – 3151 

& 3152



30Free Schoolbook Grant 

• Grant for the current period. 

         

• N/C  3151 Free Schoolbook Scheme Grant

         

• N/C 4731  Free Schoolbook Scheme Grant 
Expense

Income and 
Expenditure

Ringfenced Paid In Advance

•  



31Free Schoolbook Grant  received in 

March 2026

Grant received for the next academic year 
          N/C  2151  Book grant in Advance

Expenditure related to the next academic year

           N/C  1720 Prepayments

Balance Sheet

•  

Full details of scheme is linked on the Guideline

The balances in 2151 and 1720 will be supported by the 

DE Remittance and related invoices in the Year end 

accounts file.



Tips for reviewing the General 

Ledger postings

32

 The Free Schoolbook 
Grant is received in 
Advance of the new school 
Year

 The books will usually be 
bought prior to the start of 
the new financial year

 Ensure that the current 
year figures are correct in 
the I&E account

Common Errors to watch out for:

Free Schoolbook Grant Income

✓ Free Schoolbook Grant (future Year) should initially be recorded in Balance Sheet code 2151.

❖ Common error: posting directly to code 3151.

Free schoolbook expenses

✓ Future-year purchases should be recorded in code 1720.

❖ Common error: posting directly to code 4731.

Year-End Journals and opening journals

✓ Ensure opening balances are adjusted correctly at 1 September.
✓ Review postings to key balance sheet balances for accuracy.

Review Free Schoolbook Grant Department Report to ensure the figures make sense

❖ Always check supporting DE Remittances and paperwork



33Free Schoolbook Scheme Grant 

Income & Activity review

Unspent Grant 
balance brought 
forward Prior Year



34Correcting the Nominal code  

2151

Book Grant In Advance 



Review posting of Grant to General Ledger for accuracy prior to finalising Year end balances
35



36
Review posting of related expenditure to General Ledger



Free Schoolbook Scheme – Year-End Summary

CURRENT YEAR INCOME
✓ 3151 Free Schoolbook Grant

Income for current academic 

year

CURRENT YEAR EXPENDITURE
✓ 4731 Book Grant Expense

Current year costs

FUTURE YEAR INCOME
✓ 2151 Grant in Advance

Next academic year

FUTURE YEAR EXPENDITURE
✓ 1720 Prepayments

Next academic year costs

UNSPENT GRANT BALANCE
✓ Balance Sheet Liability

Journal required

YEAR-END CHECK
✓ Template + paperwork

Review postings
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38Recording Income received and 

Expenditure  in Advance

Upon Receipt

Balance Sheet 

2105 School Income received in advance 

2150-2152 Grants in Advance

Expenditure in Current Period 
Balance Sheet 

1720 Prepayments 



B. Short FSSU Video – 

Calculating Unspent Ringfenced Grants

 Some extracts from the short video for 

Unspent ringfenced grants at Year 

end

 The 4 steps in dealing with the unspent 

amount of the Free Schoolbook Grant 

at Year end

 A worked example showing how the 

template works and how to record the 

related Year end journal 

Year-End Video Series

Our short videos follow the Year-End Guideline and Checklist, with each topic 

covered separately. You can watch the full series or go directly to the area where 

you need additional guidance

Video topics include:

• Introduction to year end videos
• Bank
• Payroll and the control account
• VAT & RCT control accounts
• Income and Grants received in advance 
• Creditors  & Accrual 
• Unspent ringfenced grants
• Prepayments and Debtors
• Reviewing the income and expenditure report
• Reviewing the balance sheet report
• Working with the accountant
• Reports to run for year end
These resources are designed to make the year-end process easier and help 

ensure the accountant receives a complete and accurate set of records.
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Steps in dealing with Unspent 

Ringfenced Grants at Year End

40

1. Review Grant Income & Expenditure

2. Complete the FSSU Template

3. Using the Calculate unspent balances – prepare the journal entries

4. Record the Year-End Journals for the relevant unspent amounts & 
verify the Balance sheet balances 



41Ringfenced 

Grants – 

Calculation of 

unspent amounts 

Impact on I&E 

Bottom line

From:

Period Free S/book GrantFSBG Admin

125,450

73,699

21,829

17,885

0

313,181 313,181

7,678 7,678

3,469

6,208

2,450

4,000

11,851

0

1,800

840

12,513

609,470

13,930

623,400

7,774 -7,774

5,800

10,085

12,045

3

166

43,321

3,469

284,504 -284,504

351,829

35,681 28,677 -96

2160 2160

Unspent Ringfenced Grants -28,677

7,004

Demo Data 25/26

BOM Income and Expenditure Account

Income

Department Income

3010 Capitation

Month 1, September 2025 Month 12, August 2026

Chart of Accounts: FSSU

3050 Ancillary/School Support Services Grant

3100 Secretarial Grant

3130 Caretaker Grant

3140 Special Education Equipment Grant

3151 Free Schoolbook Grant

3152 Free Schoolbook Admin Grant

3230 ICT Grant Non Capital

3240 Supervision and Substitution Grant

3245 Science Subjects Grant

3255 State Exam Income

3276 Temporary Accommodation Grant Income

3289 Once-Off Cost of Living Grant

3290 Other Non Capital DE Grant Income

3293 Summer Provision Grant

3294 Bus Escort Grant

Total Department Income:

Total Other Income:

TOTAL Income:

Education Salaries

4113 Free Schoolbook Admin Wages Expense

4150 Supervision and Substitution Wages Expense

4155 State Exam Wages Expense

4196 Bus Escort Wages Expense

4200 Bus Escort Employer Pension Expense 

4201 Other Employer Pension Expense 

Total Education Salaries:

Education Other

4410  ICT Grant Non - Capital Expense

4731 Free Schoolbook Grant Expense 

Total Education Other:

NET PROFIT/(LOSS)

Unspent Nominal Code

NET PROFIT after adjusting Ringfenced Grants

Reported Surplus  €35,681

Less Unspent Grant  (€28,677)

Actual Surplus      €7,004



Distribute Department report 
to staff in charge of the Free 
Schoolbook Grant scheme 
in the school for review at 
least on a quarterly basis

42

Run and Review the Department report for the Free Schoolbooks Grant

Ready 

now to 

complete 

the 

Template

4741     Classroom resources



Complete the FSSU Template 43

 The balance B/F should be the accountant's figure

 DE Remittance to support the Grant Income figure

 Invoices to support the current year expenditure



Calculate Unspent Balances and Prepare the Journal
44

•Journal entry @ 31.8.202x

• Dr 3151 €28,677

CR 2160 €28,677

Balance in 2160 = 0 €28,677 Cr

Unspent balance @ 31.08.25



BOM Balance 

Sheet @ Year 

end – Review 

balances

45

Balances should be supported by 

calculations and relevant paperwork

Include these in the Year end file for the 

External Accountant

Sample Balance Sheet After Recording the 

Unspent Grant Journal

Balance Sheet - FREBO

Date Range 1st Sep 2025 To 31st Aug 2026

2026 2025

Code Description Current
Comparativ

e

€ €

Balance Sheet

Fixed Assets

Current Assets

Current Asset Debtors and 
Prepayments

1720 Prepayments - 181,063.76

Current Liability Accruals

2151
Book Grant Received in 
Advance 302,085.53 302,308.74

2160 Book Grant unspent 28,677.00 18,550.38

 Short videos - overview

 Guidance for reviewing I&E

 Bank

 Suppliers & Accruals

 Debtors & Prepayments

 VAT

 Payroll

 Income & Grants

 Ringfenced Grants

 Fixed Assets

 Guidance for reviewing Balance 

Sheet



Year-End Success Checklist -  reminder of the Roadmap

PLAN EARLY
✓ Open Year-End File

✓ Gather documentation

✓ Know deadlines

CHECK Sage 50
✓ August updated

✓ Trial balance and validation 

  checks

✓ Sept journals posted

REVIEW ACCOUNTS
✓ Print & Review GL & BOM 

reports

✓ Review the accounts with 

Principal and FSC

GATHER EVIDENCE
✓ Bank recs complete

✓ Accruals/prepayments

✓ Payroll, VAT, grants filed

WORK WITH EXT ACCOUNTANT
✓ Agree sharing process

✓ Ready by 30 Sept

✓ Year End by 10 Oct

USE FSSU SUPPORTS
✓ FSSU Y/E Guideline

✓ Y/E Checklist

✓ Short videos & webinars

KEY DATES: 30 Sept 2026 | 10 Oct 2026 | 30 Nov 2026 | 31 Dec 2026 | 28 Feb 2027

Update Accurately • Review Carefully • Organise Continuously
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Conclusion & Key Reminders

✓ START EARLY  – Open your Year-End Accounts File and gather documentation.

✓ FOCUS ON ACCURACY  – Update August accounts carefully and review variances.

✓ REVIEW THE BALANCE SHEET  – Ensure balances are accurate and supported.

✓ WORK WITH YOUR External ACCOUNTANT – 30 Sept: Ready for review | 10 Oct: Sage Year End

✓ USE FSSU RESOURCES  – Guideline, Y/E Checklist, Videos and Support Team

KEY DATES: 30 Sept 2026 | 10 Oct 2026 | 28 Feb 2027

Good preparation, good organisation and accurate records are the foundations of a smooth Year-End process.
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FFSU Website - www.fssu.ie
48



Thank you for attending our webinar 

If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677

Email: info@fssu.ie

49



Q&A

50
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