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Departments in BrightBooks



Agenda

Advantages of using department codes

Department codes in Brightbooks

Creating a department code

Running reports using departments in BrightBooks 

Review a department report for accuracy

Amending a department code on a transaction
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The Advantages of Using Department Codes

Monitor the expenditure of a particular type of grant or 
income across a range of different expense headings.

Time saving in answering queries and completing 
reports.

Easier to identify errors and overspends
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Department codes in Brightbooks

Default codes automatically available in BrightBooks

● Non pay grant (NPG)

● Non teacher pay grant (NTP) 

● School Support Services Fund (SSSF)

● Transition year (TY) 

● Supervision and substitution (SS) 

● Book grant (BGR) 

● ICT grant (ICT) 

● All other departments (AOD)
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Create Department Codes 

DEIS

Capital 
building or 
equipment 

grants

Free 
schoolbook 
scheme and 

admin 

Science 
Implementation 

grant

Climate 
action & 

sustainable 
Energy grant
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Create department codes for School 

Generated Income 
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Canteen

Breakfast club

Adult Education

Designated Income

Restricted Fundraising Income

Supervised After School Study 



Breakdown of Nominal Code by Department
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Setting up Departments
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Setting up  Departments
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Entering Transactions using Department codes
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Using Department Reports to Provide Answers to 

Queries on Accounts

1. Request for an analysis of the Free 

schoolbooks scheme and admin support 

grant

2. Attendance grant - how the funds were 

spent?

3. How much of the S&S grant is spent for 

current year ?

4. Review of income & expenditure for TY

5. What have we spent the ICT grant on ?

6. How much have we received thus far?

 Frequently asked accounts questions
 BrightBooks Reports by Department 

General ledger 
account activity 

report

Income & 
Expenditure 

report

Balance Sheet 
report

11



Generating Department Reports
Income & Expenditure Report
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Income & Expenditure Report
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Generating Department Reports
 General Ledger Activity
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General Ledger Activity Report                                

– Free Schoolbook Scheme Grant
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General Ledger Activity Report                                

– Free Schoolbook Scheme Grant
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Income and Expenditure Report 

 -Free Schoolbook Scheme 
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FSBS Grant available for 

the current year

The expenditure against 

the current years Grant

Grant remaining 



Balance Sheet
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Balance Sheet – Free Schoolbook Scheme Grant
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Expenditure against 

future Free schoolbook 

scheme grant

Grant received in the 

current year for the next 

year

Any unspent balance at 

year end in N/c2160



Capital Grant – Mobile Phone Storage Solutions
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General Ledger Activity Report                                

– Mobile Phone Storage Solutions
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Balance sheet – Secure Mobile Phone Storage 

Solutions
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General Ledger Activity report 
Nominal Ledger code by Department
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General Ledger Activity report 
Nominal Ledger code by Department
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Amending the Department Code 25



Amending the Department Code
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Amending the Department Code
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Summary of Key Points

• . 

Understanding the departments function In BrightBooks.

Create Departments

Running department reports 

Review the reports

Amending a transaction
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FSSU Contact Details
Financial Support Services Unit

Phone

01 269 0677

Email

info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie
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Thank You
FINANCIAL SUPPORT SERVICES UNIT

(FSSU)
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