
FSSU Video Series

Preparing the Year-End Accounts Information

Introduction and Getting Started



Year End 
Preparation
Resources
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Why this video series has been prepared 3

To support schools with the year-end 
accounts preparation process.

To explain the main records and 
reports the accountant will need.

To break the work into manageable 
steps.

To let users choose the section they 
need help with.



Year-end 
Accounts 
Preparation 
checklist
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Year-end 
Accounts 
Preparation 
Video Series

5www.fssu.ie 
➢ Topics > Select the Accounts Package (Sage/Brightbooks)

> Year End

http://www.fssu.ie/


6Using the videos

Useful if you are new 
to the year-end 
process or want a full 
refresh.

Watch in order

Useful if you only need 

help with one section 

of the checklist.

Pick a topic

Pause the video and 

complete the task in 

your accounting 

records before 

moving on.

Pause and complete

Tip: keep the checklist beside you and tick off each section as you complete it.
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Step 1 Ensuring all transactions are 
recorded on the accounts package 



8Why this first steps matters

When the day-to-day records are complete, your management reports and 
year-end postings are more reliable.

Transactions posted
Reports are 

accurate

Year-end postings 

improve



1: Post all transactions up to the end of 

August
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Record all 
Income

Input all 
supplier 
invoices

Record all 
cheque 

payments in 
sequence

Record all EFT, 
DD & CT 

payments

Record the 
payroll journal

Record VAT 
journals



FSSU Contact Us
Financial Support Services Unit

Phone

01 269 0677

Email

info@fssu.ie

Please contact the FSSU if you need support.

www.fssu.ie



Thank You
FINANCIAL SUPPORT SERVICES UNIT

(FSSU)
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