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Understanding Prepayments

Understanding Grants & Income
received in advance
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Income and Expenditure report

Y
)

Income in Advance / Accruals / Capital Expenditure
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Income and Expenditure R

Covers day to day income & expenditure

Reflects the current financial year activity
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BOM Balance Sheet RepN

Unlike the Income & Expenditure account,

The balance sheet is cumulative — balances carry forward each year

It lists Assets (what the school owns or is owed)

and Liabilities (what the school owes)

%, FSSU
Q‘ gyt ()



. Guidance on when to
2\ code transactions to
\

Balance sheet codes

BOM Balance
Sheet: 3 Balance gz, When are
: c.-’ sheet codes f Journal
Key learning 22 in the FSSU =¥ Adjustments
DOINTS COA required
Opening Monitor Balance
. [[— #o Sheet balances
VEE Balances Rﬁﬂ' o
Must be Final T reasonableness

Accountant’s figures

U
L=



When to code fransactions to the bd

High value expenditure
Useful life > 1 Year
Capital Budget for School

Application to Department for Funding

Department Capital Grant received

Amounts paid relating to the future - Prepayments

Amounts received relating to future years — Income in advance
When using control accounts — Revenue / Pension / Payroll
Income due to the school but not yet received

Amounts due by school but will be paid into the new financial
year - Accruals

e Tables/Chairs
e Carpets
*Tiled Flooring

*Laptops
* Whiteboards
e Broadband Installafion

e Structural
e New Classroom
*Rewire



Follow the FSSU COA & Guidelines

Nominal Groups

Nominal Codes l ¥ I 3 H
' \%ﬂﬂ# F&F Additions Code 1421/1461

Income & éxpanditurn

ﬁgg:?ﬁ ‘ ‘ Balance Sheet ‘ \@\ \# . .
- - High value, useful life
Income Expenditure Fixed Assets
3000-3899 _ 4000-9999 | ‘ 1400-1699 | - I
et || S| o Bank Balances 1800 -
School Generated Income Education Other ga::a::::::::
33-00-.3599 . 4300—.4999 1300_.1399
. _ | | 4
Other ncome " i e Prepayments — Code 1720
For — ot LAmourfrs paid for future years
. 6000-6999 2000:2“:"}
CurrenT [ ) c Liabiliti
. . Financial umA?cmtls L a . .
Financial / 21012599 Grants received in advance
Academic | Doprecistion m"QTgnﬁ;L:rZ;"m LCode 2150-2152

Year

Capital & Reserves
Revenue Reserves
2700-2999

Feb 2026 S Income in advance - 2105

Webinar 1 3900-3099

yrssy Control Accounts — 22XX




School Assets

Fixed Assets |
Debit

| | | | |
i F”ﬂnis ‘ i i‘ | ‘ ICT Cost C Depreciation Disposals




School Assets

Current Assets
Debit Balances




School Liabilitie

Current Liabilities
Credit

| | | |
i iHiiHi“ ‘ i Income in ‘ |‘ recGeri?/gg i ‘ |‘ ICT Grant ‘ || : | | Control |

%, FSSU
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School capital and re

School

capital
projects Financed By:

| | | | | |
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%

eet overview

School Assefts

Fixtures and Fittings

L1

Bank
come and expenditure
balance for current year

B s
g
e

- -
e T A i I
AT BT e gy

Assets — Liabilities = Net Worth



Generating the Repo

n Sage 50 Accounts Client Manager - Sample school
File  Edit View Modules Settings  Connected services Tools  Favourites  \Weblinks Software updates  Help

Home

Business dashboard Qa \ (-_)

B B B UM 2C kR ¥ B

New Wizard Activity Journal Journal Prepayments Accruals Budgets Chartof Trial  Profit& Balance Ratio Comparative Variances Prior ye:
EEe= entry  reverszal sccounts balance  loss shest profit & loss
Quotations | All records (376)

Sales orders

Invoices and credits 1400 Capital: Land & Buildings Cost B/fwd
1401 Capital: Land and Buildings Additions
Suppliers 1202 Capital: Land & Building Disposals
Purchase orders 1410 Accumulated Depreciation: Land & Buildings B/Fwd
1411 Depredation: Land & Buildings Current Year
FrroiEEaTd sTTs 1412 Depreciation: Land & Buildings on Disposal
1420 Capital: Fixtures, Fittand Equipment Cost BfFwd 152605.32
S 1421 Capital: Fixtures, Fittings and Equipment Additions 634717
1422 Capital: Fixtures, Fittings and Equipment Disposals
1425 Capital: Covid Minor Works Fixtures, Fittings/ Equip Cost BJF
1427 Capital: Covid Minor Works Fixtures,Fittings/ Equipment disp
1430 Acc Deprediation: Fix,Ftgs and Equip B/fFwd
Transactions 1431 Deprec: Fixt/Ftgs and Equip Current year
1432 Deprec: Fixt/Ftgs and Equip Disposal
Fixed assets 1435 Accumulated Dep: Covid Minor Works Fixt/Ftos & Equip B/Fwd
o 1478 Manes ~awid MinarilinrkeSivt Fitne o Vasr

Financial Support
Sarvices Unit

.@‘ FSSU



All reports | Mominal code reports O >

iR & & 5 5 XY o

Mew  Edit Delete Preview Print Export Report Data  Email
to Excel to Excel

Expand All Collapse All Favourites

Add the documents that you use most often to Favourites to access and generate them guickly. Documents are added and removed by clicking the staricon. You can drag and drop

your favourites into any order you want.
Recent reports

i All reports Filters |all ;I

Balance sheet Mame Description Last Run Filename

Day books

BOM Balance Sheet 23102025 4:53PM  BOM BALAMCE SHEET

I My nominal code reparts I

Nominal activity } [ BOM Income and Expenditure Account Income and Expenditure Account ;;{12"{20 25 101 iglgéﬁﬁ_?ME AND EXPENDITURE

Nominal budgets

INCOME AMD EXPEMDITURE

Nominal details | Income and Expenditure Account period comparatives Income and Expenditure Account 3072018 4:09 PM ACCOUNT YR COMPARATIVES

Profit and loss
Detailed transaction activity for all nominal codes, 15/09/2025 11:43

Trial balance | Mominal Activity - Exduding Mo Transactions esarhuling those with no ransactions pastad. AM MOMACTY
) ) List of nominal codes in order, showing code and
J . Mominal List name. MOMLIST
Period Trial Bal Trial balance based on values in the nominal record  24/10/2025 12:22 1B
s Ferod Inal balance Details tab. This report is run for whole months, FM

Actual, budget, and variance values in a profit and

loss report for the selected period and year to date. 13/10/2025 4:34PM  BUDGET

| Budget Report

Financial Support
Sarvices Unit

@ FSSU



Generating the Repo

o
4 All reports | Nominal code reports

|
= i T __’1 — — B
=" r—— H e x " . ]
EHEilk & 8& & 5 1o
_J New Edit Delete Preview Print Export Repot Data Email View
! to Excel to Excel Favourites
]
1 Expand All Collapse All My nominal code reports
" Favourites
3
g  Recent reports Criteria for BOM Balance Sheet X
1 All reports
1 Balance sheet Criteria Values
3
, Day books Enter the values to use for the criteria in this report
1 My nominal code reports
|

Nominal activity Period ‘ |Between (inclusive) _ | |Brought forward 9 2025 | I,ru |12 August 2026 -]

2%, FSSU
&

Financial Suppart
Sarvices Unit



Layout of the Report

Balance sheet Sample

Fixed Assets

1250 Fixtures & Fittings

1255 Fixtures & Fittings Additions

1265 Fixtures & Fittings Depreciation B\F

1460 Capital: Computer Equipment

1461 Capital: ICT Additions

1470 Accumulated Depreciation: ICT Cost B/Fwd

Total Fixed assets:
TOTAL Fixed Assets:

Current Assets *
Debtors and Prepayments
1710 Other Debtors
1720 Prepayments
Total Debtors and Prepayments:
Current Account

N

Period

B Fwd - Aug 2026 AuUg-25
=

1,039,852 1,039,852

3,144 3,144

-1,004,486 -1,004,486

420,611 420,611

(>

-397.311 -397,311

76,158 76,158

76,158 76,158

38,975 38,975

11,988 11,988

50,963 MONITOr 50963

movements



Did you get the final
adjustments from your
Accountant?

Opening Balances for Balance sheet codes

Were they recorded in the
accounts package

19”4

Sample School
Year End: 31/08/2025

7\

1420
1421
1460
1461

470
470
1720

1730

Breakdown
of Balances

Journal
adjustments
1.9.2025

1800
1810
1860
1900
1950

2100
2250
2260
2440
2105
2150
2151
2152
2171
2172
3920
3921

Accurate figures going to
the BOM

2%, FSSU

)

The School's Final N

Description Debit Credi

FF & Equipment cost b/fwd 840,575

FF & Equipment additions at cost 0

Computer Equipment cost b/fwd 291,120

Computer Equipment additions atfc 0

Computer Equipment acc depn bffwd 281,331

Computer Equipment depn charge 0

Prepayments 28,278

Grants Due 93,741

No.2 Account 03546-103 256,920

Renovation Account 03546-96 60,022

School Lunches Account 03546-293 6,771

Petty cash account 650

Visa Business Card 1,094

Purchase Ledger Control Accoyint 26,490

PAYE control account 2,132

VAT control account 228 0

Accruals 11,415

Income in advance 196,616

Grants Received in Advance 7,942

Book Grant Received in Advanc 0

DEIS Grant Received in Advance 0

Other Ringfenced Grants Unspen

Other Ringfenced Income Unspen

DE Fixtures, Fittings & Equipment Grant Income

DE ICT Capital Income 7
X X

KPMG Final TB

Debit
840,575
21,941
291,120
5,871

29,150
85,308

257,399
60,022
6,771
51

Credit

281,331
12,844

1,094

32,182
459

0

5,883
100,085

Adjusting Journal

Debit
0
21,941
0
5,871

480

o

1,673

5,532
96,531

Record
Journals

Credit

12,844
57,428
8,433

599

5,692

228

7,942
16,282
26,447
85,418

5,024

102,243
161,169

Comment

Additions 23/24

Additions 23/24

Breakdown of balance required
Breakdown of balance required

Adjust relevant bank transaction

€51 in safe at year end

Adjust individual supplier accounts
€459 due to Revenue

No VAT due

Breakdown of balance required
Breakdown of balance required
Breakdown of balance required

Breakdown of balance required
Breakdown of balance required
Breakdown of balance required




File Edt View Modules Settings  Connected services Tools Favourites WebLinks Software updates Help

Home
Business dashboard Qd « >

|jl‘ @ @‘ M a @ j E‘ !ﬂ B Compare PAL 3 |

[ variances
New/edit Acthvity Journal Journal Prepayments Accruals Budgets Chert of Profit & Balance Ratio =
Customers » entry reversal accounts loss sheet & Prior year

Generating e F—

e e I e —— R

1250 Criteria for Period Trial Balance A M

® Suppliers 1255
rl q Purchase orders 1;62 Cﬁteria Values
126

Products and services 1268 Enter the values to use for the criteria in this report
1400

Bank accounts 1401 Period | T T ;,
1402

e —
Brought forward 9 2025

EIrc-u ht forward 9. 2025
1.5y -

Balance

Nominal codes Fa10 Preview a sample repon for a specified number of records or transactions (0 for all) s
1411 2 October 2025
VAT e ¥ November 2025

4 December 2025

Transactions
= 1420 Help & January 2026 _]
U 1421 6: February 2026 [
Foced assets 1422 Capital: Foures, Fittings and Equipment Disposals | T 7 March 2026
Departments 1anE F S T _ PGP0 S — ]

v' Check with the accountant

v Verify figures to the Statutory Accounts




The importance of opening bc

N balance sheet codes

A. Opening balances are the starting point for every financial year

B. The balances in a Trial Balance brought forward must be the
accountants balances from the statutory accounts

C. ltis vital to get the breakdown of the balances that will require
adjusting in the new financial year

D. Balances will have to be adjusted out of prepayments / Grants in
advance / Income in advance/ Accruals and into the Income &
Expenditure report in the new financial year




Nominal Groups

Nominal Codas
1000-8999 |
[

Income & éxpanditurn

3000-3899 Balance Shaat
4000-9999
Income Expenditure Fixed Assets

3000-3899 | 4000-9999 1400-1699

) ] [ i Curren t Assets

Department Grants Education Salaries
Debtors and Prepayments

3000-3299 4000-4299 1700-1799

Current Assets

School Generated Incoma Education Other Bank accoun ts
3300-.3599 . 4300-.4999 1800-1899

) [ Repairs Maintanance & Current Assats

Gl;ﬁgol_r;;;?s Establishment Cash Accounts
5000-5998 1800-1988

F O r Administration Curr:::‘l;ll‘;l::lllas
G000-6999
Current Liabilities

Current — L AR
Financial / s 70 Ao
ACademiC || e oo Do
Year | e

Capital & Reserves
Revenue Reserves
2700-2999

Capital & Resaerves
Contribution towards
Fixed assets
3900-3999

g3 Fssu

Reviewing General
ledger activity for
Balaonce sheet codes

hgkﬁVg*f

Balance Brought forward

Journals @ 1.9.202X

Current movements

Closing Balance

Monitor BS balances for
accuracy

For
Future
Years

%, FSSU
Q g



What are prepayments?

Understanding
Prepayments

How to account for prepayments

Monitoring the nominal ledger balance of l

I code 1720 for accuracy I




What are Prepaymentse

A prepayment arises when a school pays for a cost in
advance of receiving the benefit

Example: Insurance premium paid in July for cover
running July to June — 10 months relate to the next

financial year

Example: Books bought under the Free schoolbook
grant scheme for the future academic and financial

year

% FSSU
Q‘ gl @)



Prepayments Example

° Insurance Example:

Pay €19,682 on|July 1 For 12 months insurance

June 30
July 1 . mﬁﬁ’rgkzstts?d New Financial
Paid €19,682 Year
Year end

. . . Fully used
Financial Year ending Aug 31:

Expense: €3,280 in the BOM Income & Exp Account code 5450
Prepayment: €16,402 in the BOM Balance sheet code 1720



Prepayments Example

o Insurance Example:

Pay €19,682 on July 1 for 12 months insurance

July 1 . mﬁﬁ’rghtsjstjs?d New Financial
Paid €19,682 Year
Year end

. . . Fully used
Financial Year ending Aug 31:

Expense: €3,280 in the BOM Income & Exp Account code 5450
Prepayment: €16,402 in the BOM Balance sheet code 1720



BOM Income and
Expenditure

BOM Balance sheet

BOM I&E
New Fin Year

BOM Monthly Reports 07

Insurance July - June 202x Must show the amount paid in

advance in the BS

Insurance Costs for July — Aug relating to the
financial year to Aug 202x. Record in code 5450

The insurance cost for Sept — June relates to the
future Financial Year and is shown in code 1720
INn The Balance sheet

Journal entry at 1.9.202X required to move the insurance
cost for Sept — June from code 1720 (Cr) in the Bal Sheet

to the insurance expense code 5450 (Dr) in the I&E for the
new Financial Year




Prior Year

Reviewing the BOM reports

Difference

Budget

27,500.00 - 27,500.00 27,500.00

Period

Repairs Maintenance & Establishment
General Insurance Expense

5450
Expense paid in advance - Prepayment N/C1720
{-_} '
@ Help
= EL o = = N
Edit Delete Wienws Print list Send to
iterm Excel

Wiewr

1to 612

¥

ransaction ransaction transaction

- Prepayments

1720
Show: This Financial Year Date:

|pate | Ref.

101,105, 2050
=t O1/09/20000 wE adj
& 01/09/2003X YE adj

No = |Type

83 1C

01092000 to M0N0 2000 Type: |All

Dept| Details
0 B/Fwsd Balance

0 Prepaid software support 0120 20...
13 Science Imp. Grant Exp 24/25 relat...

Armount |

2F500.00

1598.34
500,00

Balance:

Trans.

Debit|
27500, 00

27500 .00
16401 .66

1598.34
Q500.00

1109 34

| Close |

143 1C

Record 1 of 1

I« <




General Insurance 2

— Prepayment in the Prior Year

Reference Posting Date Balance
0.00

Reév YE PP 23101/ 20%X

[T/c® | Debit Credit

N/C* hame |Depart | Details

16401.66 0.00
0.00 16401.66

5450 General Insurance Expense 0 General Insurance Expense Sep - 31.March 20 T4

|:> 1720 Frepayments 0 General Insurance Expense Sep - 31.March 200X T4

16401.66 | 1640166

Reverse Journals [] Reversing Date  23/01/20)0
[‘ Save ‘ ‘ Close ‘]
Period Budget Difference Prior Year
Repairs Maintenance & Establishment -
@Eﬁﬁﬂ@ 5450 General Insurance Expense 16,401.66 27,500.00 - 11,098.34 27,500.00




Prepayments Code 1/}

curren’r yeqr for
future use

e Insurance prepaid

e Free Schoolbooks grant expense for a later financial
year

» Payroll cost for admin of the schoolbooks grant for a
later financial year

e Deposit on school tour for a later academic year

- e Science Implementation Grant (Future Year) expense

e Subscriptions
e Software licences
* Maintenance contracts

\




Sample School XYZ
Reversing Prepayments

Prepayments @ 31-8-2025

School Insurance €5,000.00
NAPD €1,500.00
Computer Maintenance €£5,500.00
Books in Advance €£11,500.00
Science Subjects Expense €£5,650.00

= oe €29,150.00

Clear Insert Remove Copy cell

form  row (F7) row (F8) above {FE]&

Reference Posting Date Balance

Rev Prepaid 01/09/2025

NfC* ENE |Ex.Ref |Department® |Details
General Insurance Expense School Insurance Prepaid 5000.00

Annual Subscriptions Expense MAPD subs prepaid 1500.00

Computer Maintenance & Suppaort ...

Free Schoolbook Grant Expense
Scence subjects Expense

Prepayments

Comp Maint prepaid
School book Expenses
acence Expenses
Reverse 2425 Prepaid

5500.00
11500.00
26350.00
0.00




Sample School XYZ 32
Reversing Prepayments — Nominal Activity

. 17:05:39 tivity - Exeliding Nn T
Time: 17:05 Nominal Activity - Excluding No Transactions

Date From: 01/09/2025 N/C From: 4731
Date To: 31/08/2026 N/C To: 4731

Transaction From: 1
Transaction To: 99,995,999

Mame:  Free Schoolbook Grant Expense Account Balance: 11,500,00 DR

Debit

i Ar

D 01/09/2025 4731 ook Euensts TS  11,500.00  11,500.00




Date: 26/02/2026 FSSU Master Chart of accounts New Dataset 2024 202

Time: 17:08:56

Chart of Accounts: FS5U

Fixed Assets

Fixed assets
TOTAL Fixed Assets:

BOM Balance Sheet

P Prior Year
Brought Fwd - Aug 2026 Sept 2024 - Aug 2025

furrent Assets

Debtors and Prepayments
1720 Prepayments
Total Debtors and Prepayments:

29,.150.00
29,150.00

Current Account
Cash Account
TOTAL Current Assels:

Current Liabilities

Creditors
Accruals
Current Account
Cash Account
TOTAL Current Liabilities:

Current Assets less Current Liabilities:
Total Assets less Current Liabilities:

Lon g Term

Long Term Liabilities
TOTAL Lon g Term:

Total Assets less Total Liabilities:
Capital & Reserves

Retained Profits
2710 Surplus ti'mugh? Forward
Total Retained Profits:
Contibution Fixed Assets
Mispostings
TOTAL Capital & Reserves:

Income And Expenditure Account:

29,150.00

29, 150,00 29,150.00

29,150.00 29,150.00

29,150.00 29,150.00

(29,150.00)
0.00

BOM Reports for new financial Year

After recording opening journal entries

Date: 26/02/2026 FSSU Master Chart of accounts New Dataset 2024 2025
Time: 17:07:59 BOM Income and Expenditure Account

From: Month 1, September 2025 To: Month 12, August 2026
Chart of Accounts:  F55U
Period
Income
Department Income

School Generated Income
Other Income

IOTALL

Expenditure
Education Salaries
Education Other

4390 Science Expense 3,800 53,650.00
4420 Computer Maintenance & Support 200,00 5,500.00

Expensea
4731 Free schoolbook grant axpense 11,500.00 11,500.00

Total Education Other: 22,650.00 . 22,650.00

Repairs Maintenance & Establishment
5450 Insurance Expense 5,000.00 X 5. 000,00

Total Repairs Maintenance & Establishment: 5,000.00 5,000,00

Administration

G700 Annual Subscriptions Expense 1, 500,00 1,500.00

Total Administration: 1,500.00 X 1,500,00

Financial
Depreciation

TOTAL Expenditure: 29,150.00

Prior Year

4.900.00

27.200.00

10,600.00

10,600,00

200.00

2,200,00

40,000.00




Monitoring the nominal ledger 34
balance of code 1720 for accuracy

B E Eb E = &
»Look up the nominal ledger activity for code 1720 e S
for the financial year to date and check postings
! 1720 ~ | Prepayments
1. Isopening balance as per statutory .
accounts 2 A breakdown of this balance is how: This Financial Year . 01/09/2025 to 31/08/2026 = Type: Al Trans. 1 to 20257
vital
: No|Type |Date |Ex.Ref. Dept| Details Amount
2. Have the prepayments carried forward T S rag soine T
and relating fo new financial year being T
journaled out of code 1720 and recorded o
as an expense in the new years |&E :

account? —_— S VI
200 c [E # 0 Schoolbooks 25/26

3. Have supporting calculations for any new 0 schoolbooks
prepayments posted in the current year

Schoolbooks bought for 26/27 will appear here
on the debit side later in the year

»Review the Balance sheet balances monthly — The balance of €11,988 can only be carried forward if it is a legitimate
Prepayments show under current assets.

4. Know the exact makeup of the closing
balance at month end

prepayment and is not an expense for the current financial year —
»Balance at 30.9.20xx would be expected to be

e.g. a deposit for a school trip not yet taken
ZEero 9 P P s

Balance: 11988.00




Prepayments

Summary of

key learning
ooINTS

35

Common school prepayments: Amounts paid in
advance for:

Schoolbooks, insurance , mainfenance contracts,
subscriptions, and software licenses

The balance in code 1720 should be
quantifiable
be supported with invoices and calculations
and should be legitimate prepayments.

A credit balance in code 1720 should be followed up
and corrected

Monitor the nominal activity postings regularly
throughout the year for accuracy

The opening balance at 1.9.202X should be the
Accountant’s figure as per the statutory accounts

Important to have a breakdown of the opening
balance to record the correct journals and reflect the
correct expenses in the new financial year



ACCOU nﬂng Department Grants Received in Advance
for Grants
received in
Advance




What are Depariment Grants l

Received in Advance ?
»Received before the financial year to which it

relates
»They are tfreated as a liabllity in the year they
are received

»Recognised as income In the year it relates to



What Depariment Grants are

Received in Advance 7

> Free Schoolbook Grant
> Free Schoolbook Admin Grant
> DEIS Grant




Element Balance 39
received in |Sheet Code |
advance | Journal DR |

Covering
the period

Free Schoolbook| Next Academic Se.l. U p q
Scheme Grant

Scheme * depCH’TmeﬂT in
Administration | Next Academic SCIge fOI’ eGCh
Grant Year grOn.I.

* Next Academic
DEIS Grant™ Year

FSSU Chart of Accounts

Effective for the year ended 31st August 2026

Income and Expenditure Codes

o Description Type Category
Capitation/Non Pay Budget Income Department of Education

DEIS Grant e Department of Education



https://www.fssu.ie/app/uploads/2025/09/FSSU-Chart-of-Accounts-August-2025_2026.pdf

u Sage 50 Accounts Client Manager - Sample school

File  Edit View  Modules Settings Connected services Tools  Favourites  Weblinks Software updates Help
Horme
Business dashboard nl | = = —  — — ﬂ

ﬂ'_’r_s_r, S il E“ =) = ™ :=]

Customers
Quotations
Sales orders

Invoices and credits
Suppliers

Products and services
Bank accounts
Mominal codes

VAT

Transactions

Fixed assets

1

Diary

Edit Activity Budgets Departmental Clear
profit & loss

| Refresh |T| Filter |

Reference & |MName

Departmental
balance sheet

Print list Send to Reports
Excel

Swap

All records (1000)

Department Record
0 Default

1 COVID
2 DEIS

3 summer Works

[ ]
Print list

4 Emergency Works

Details

Memo
5 Creative Arts Reference 12 @
& UCC Grant Naml KRR |
7 School Meals %@
5 555F tlotes o)

9 Science Implementation

10 Free Schoolbook Grant

s
14
15
15
17
13
19

Record 1of 1




[ 5age 50 Accounts Client Manager - Sample schoo

File  Edit WView  Modules Settings  Connected services Tools  Favourites  WeblLinks Software updates  Help

Home

Business dashboard E @ \ ﬁﬁ ('_) qté éj:g ﬁ_llt g l’@ Q L O E:!. e ﬁ @ E‘ [

Mew Edit Wizard Duplicate Activity Reconcle E-recondle Bank  Supplier Batchsupplier Bank — Customer Remittances E-payments Customg Bank pplier Recurring Cash  Deposit Cas

Customers transfer payment payment  payment refund receip  receipt fefund  items  register  cash
Quotations 1€, Bank Receipts - O w
Sales orders o Help

Invoices and credits — — — — —
— — —
1 I & = % b V] ™

) Clear  Pay by Insert Remove Copycell Copycellabove Calculate  Memorise Recall  Printlist Send to
Suppliers form card row (F7) row (F8) above (F&) +1 (Shift +F t (F9) Excel

Products and services Bank | | Tax Rate

Bank accounts
| ank™® i tef [mjc* |Department™  |Details

Norminal codes 1500 & 05/03/ 200X DE FSEB Grant 2151 10 DE FSB Grant rec in advance B83000.00 179 0.00 B83000.00

VAT 1800 & 05,/03/2000% DE FSB Admin Grant 2151 11 DE FSB Admin Grant recin Advance 3730.59 |19 0.00 3730.59
1500 & 05/03/ 206X DEIS Grant 2152 2 DEIS Grant rec in Advance 25000.00 T9 0.00 25000.00

Transactons

Fixed aszets

Departments

Diary

[ om|  ueos)

| Save I| Close |

Recording the Grant in Sage when recelved

Financlal Support
Sarvicos Unit

@ FSSU



] Sage 30 Accounts Client Manager - Sample school

File Edit View  Modules Settings  Connected services Tools  Favourites  WeblLinks Software updates  Help

Home

Business dashboard ﬁ]‘ {-_} M Eﬁ Eﬁ ﬂ ﬂ

Edit Activity Budgets Departmental Departmental Swap Clear  Printlist Send to JReports
profit &loss  balance sheet Excel

Customers

Quotations | I All reports

Sales orders Reference A [Name Advanced budgets Mame
Invoices and credits 0 Default Balance sheet *
BOM Balance Sheet
1 COVID Department details
Suppliers 2 DEIS

e T S ot e e s )
" -

3 summer Warks

I E artmental Analysis (Totals)

Products and services 4 Emergency Works Nominal analysis
S Creative Arts Mominal Departmental Analysis (Detailed)
Bank accounts © UCC Grant Variance
7 Schaal Meals Mominal Ledger Departmental Analysis
_ 8 SS5F
Nominal codes 9 Science Implementat Criteria for Departmental Analysis (Totals)
VAT
10 Free Schoolbook Grant . .
S — Criteria Values
11 Free Schoolbook Admin Grant
. Enter the values to use for the criteria in this report
Nominal Code |Between finclusive) | |2151 and| [2152 -]
14
. i5 Transaction Date | Between (inclusive) | [1/09/20xx _v] and [31/08/200x ~] 4
Diiary 156 Transacbon No IEetween (inclusive) j I‘I ﬁ and IHBFBEBHH ﬁ
17 Depariment IEetween (inclusive) j ID ﬁ and I‘H‘J ﬁ
18
19 Preview a sample report for a specified number of records or transactions ({0 for all) Iﬂ 3:

20

o
o, I

22

OK




Date: 13/03/20xx Sample school Page: 1

Time:
Departmental Analysis (Totals)
N/C From 2151 Tran Date From 01/09/20XX Tran Mo From 1 Department From O
N/CTa 2152 Tran Date To  31/08/20XX Tran No To 99999999 Department To 599
Dept Number Dept Name Debit Credit Balance
2 DEIS 25,000.00 =-25,000,00
10 Free Schoolbook Grant 88,000.00 -88,000.00
11 Free Schoolbook Admin Grant 3,730.59 -3,730.5%

116, 7/30.59 -116,730.59

ReceigieRin Sage




Checking the balance sheet in Sage 44

File  Edit View  Modules Settings  Connected services Tools  Favourites  WebLinks Software updates Help

Home
Business dashboard Q@ = E = @ % | | = E O [ o @ —
> ‘& 2l = i : ‘Q odl =
Mew Wizard Activity Journal Jourmal Prepayments Accruals Budgets  Chartof  Trial  Profit& Balance Ratio Comparative Variances Prior year Swap Print list Send to
Customers entry  reversal accounts balance  loss sheet profit & loss Excel
| Al records (377)
Sales orders —TTETTTS

Invoices and credits
Balance sheet Mame

Suppliers * BONM Balance Sheet

My nominal code reports

s LTI LUy BOM Income and Expenditure Account

Mominal budgets
Bank accounts Criteria for BOM Balance Sheet b 152605.32
IS U DAY DalgiiiL s ST

MNominal details 6947.17

Mominal codes Profit and loss Criteria Values

Trial balance Enter the values to use for the criteria in this report

Penod IEetween {lnclusivel LI IEmught forward 9: E{LI and I'IE: August 200X I;I

Chartof Accounis | Y ]

Preview a sample report for a specified number of records or transactions (0 for all) Iﬂ 3:

Help |



Date: 09/03/200%
Time:

Chart of Accounts: F55U

Current Liabilities

Creditors
2100 Purchase Ledger Contral
Total Creditors:
Accruals
2105 School Income Received in Advance
2106 G Jenkins Beguest Fund

Sample school
BOM Balance Sheet

Period
Brought Fwd - Aug 20XX

44,074.42
3,074.42

11,695.00
16,882.00

4

2151 Book Grant in Advance
2152 Deis Grant Received in Advance

v

91,730.59
25,000,00

2165 ]ﬂrant Unspent
2171 Other ringfenced grants unspent
2173 Surmmer Works Grant Unspent
2200 Wages Contral
2230 A5C Control Acount
225 PAYE/PRSIfUSC/LFT Contro
2260 Reverse WAT Control Account
2310 Bank Loans
2440 Accruals

Total Accruals:

Current Account

112,354.00)
(38,085.38)
484.64
(5,192,40)
570.24
330.35
18,845.69
5,527.18
12,707.69

145,641.60

Prior Year
Sep 2022 - Aug 20XX

44,074.42
33,074.42

33,778.77
16,882,00
42,361.21
91,730.59
52,712.00

(12,454.00)

(38,085.38)

484.64
(5,192.40)
570.24
330.35
18,845.69
5,527.18
12,707.65

220,198.58

d
gidnce




Recording the Income in the New

Financlal Year

Grant

: Element
Covering

the period
P advance

Free Schoolbook

Scheme Grant

Mext Academic

Year 100%

Balance Sheet
received in [ @ el

Grant Income
Code Journal

DR CR

| 2151 | | | 3151 |

Scheme*

Administration
Grant

Mext Academic

Year 1009%

| 2151 | | | 3152 |

*

DEIS Grant™

Mext Academic

Year

46




Books purchased in advance of next year 47

Year 1: Grant received in advance of next academic year

DR/CR Nominal Code

Current Account 1 . c
Free Schoolbooks Current Asset When Grant is received
Grant Received Book Grant Received in
Advance
Current Liability

Expense incurred in advance of next academic year.

Books that will not

be used until next 2{0] = = in advance

school year

Expenditure for _ Prepay When Books purchased

Reversal of

Prepayment Next school year

Prepayments
Current Asset




File Edit View  Modules Settings  Connected services Tools

Home

Business dashboard Q@ \ {-_} 1=
Mew Wizard Activity | Journal

Customers i

Quotations Refresh | Y| Fiter R EC O R D | N G
NIC - THE INCOME N

1400
1401

Suppliers 1402 FlNANClAL

1410
Products and services 1411 Y EA R
1412
1420
1421
1422
1425

Sales orders

Invoices and credits

THE NEW

Bank accounts




Recording the Income in the New

Journal Entry

— C—

C—
o= [—

—
fm — xI:II:I ~l‘ +l~l.4I
Clear Eert Remove Copycel Copy cell above
form  row (F7) row (F8) above (F&) +1 (Shift +F&)

Reference Posting Date

grants rec in adw 01,09 200X

|Ex.Ref

Deis Grant Received in Advance
DEIS Grant

Book Grant in Advance

Free Schoolbook Grant

Book Grant in Advance

Free Schoolbook Admin Grant

Reverse Journals |:| Reversing Date

: = 3

o

Add Print list Send to
attachment Excel

Memorise Recall

|Department™ |Details
transfer of DEIS inc rec in adv
transfer of DEIS inc rec in adv
transfer of FSB rec in adv
transfer of FSB rec in adv
transfer of FSB Admin recin adv

Transfer of admin grant rec in adv

Financial Year 49

Debit| Credit
25000,00
0.00

a8000.00

0.00
25000.00

3730.58

(0,00 3730.59

116730.59 116730.59




File  Edit View

Home

Business dashboard

Customers

[ Refresh | | [Y][ Fiter | All records (377)

Sales orders

Invoices and credits

Suppliers

Products and services

Bank accounts

Financial Support
Sorvicos Unit

&%, FSSU
&

Madules

Qg

MNew

Settings  Connected services Tools  Favourites  'Weblinks Software updates  Help

2N S BEE B BN & B8BBBGC R & B =)

Edit Wizard Duplicate  Activity Journal Journal Prepayments Accruals Budgets Chartof  Trial  Profit & Balance Ratio Comparative Variances Prior year Delete Swap Clea
entry  reversal accounts balance  loss sheet profit & loss

N/C

1400
1401
1402
1410
1411
1412

A |Name Inactive Debit|
Capital: Land & Buildings Cost B/fwd
Capital: Land and Buildings Additions
Capital: Land & Building Disposals
Accumulated Depredation: Land & Buildings B/Fwd
Depredation: Land & Buildings Current Year

Depreciation: Land & Buildings on Disposal

== =~ |

BOM Balance Sheet

My nominal code reports

Nominal activity I* BOM Income and Expenditure Account

Nominal budgets

Criteria for BOM Income and Expenditure Account

Crniteria Values

Enter the walues to use for the criteria in this report

Period |1: September 20xX _w| and |12: August 20xx |

e RUNNING THE BOM
Preview a sample report for a specified number of records or transactions (Oferall) o = |NCOI\/\E AND
e | ok ] g | EXPENDITURE REPORT




Date:
Time:

06/03/20%X
14:34:20

BOM Income and Expenditure Account

Sample school

From: Month 1, September To: Month 12, August
Chart of Accounts:

Income
Department Income

3010 Capitation/Non Pay Budnget
I 3020 DEIS Grant

F55U

Period

0.00

25,000.00 |

3021

3022
3030
3050
F100
3130
3140

Early Start Programme
Materials/Equipment/Farental Involveme
Early Start Programme Capitation

Man Tea

chers Pay Budget

Andllary/School Support Services Grant
Secretarial Grant

Caretaker Grant

Special Education Equipment Grant

Fres Sch

0.00

0.00
0.00
0.00
0.00
.00
0.00

[a s LN]

oolboak Admin Grant

n s '
3.730.59

Schoo! LUibrary Books Capita Grant
Special Subject Grant

IC5F Grant

Transition Year Grant

Leaving Certificate Applied Grant
Grant for Traveller Students

ICT Gorar
Supervis

it Mon Capital
ion and Substitution Grant

Science Subjects Grant

Skate Exam Income

0.00
0.00
.00
0.00
0.00
0.00
.00
0.00
17,600.00
.00

Budget

115,800.00
1.00
2,00

3,00
4.00
67,350.00
9,950,00
16, 450,00
5,00

6.00
74,750.00
561223
7.00

5,00

G, 300,00
5,000,00
15,500.00
5,987.50
5,00
14,859,00
15,325.00
10,00

Difference

(115,800.00)
29.5949.00
(2.00)
(3.00)
(4.00)
(67,350.00)
(9,950.00)
(16,350.00)
(5.00)
(6.00)
13,250.00
(1,881.64)
(7.00)
(8.00)
{6,300.00)
(5,000.00)
{(15,900.00)
(5,987.50)
(9.00)
(14,859.00)
2,275.00
(10.00)

ol

Prior Year

Income
and
Expenditure
Report
in the
New
Financial
year
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2ellelalels
e —_— Sheet

Brought Fwd - Aug 20XX Sep 2022 - Aug 20XX

Date: 09/03/20%% Samle school
Time: BOM Balance Sheet

Chart of Accounts: FSSU

Current Liabilities

Creditors
2100 Purchase Ledger Control 44,074.42 $4,074.42

Total Creditors: 707492
Accruals

[}
2105 School Income Received in Advance 33,778.77 3 77
G Jenkins Bequest Fund 00 .00 I n e
Summer Works Grant Unspent 84,6 f { o o
5 ntral Acount - 570.2

/LFT Contro 330.31 330.3
Reverse VAT Contral Account B 59 8,845.69

Bank Loans 527,18
Aceruals ; 43

Supervision & Substitution Grant Unspent
Other Non- Capital Ringfenced Grants

Total Accruals:
Current Account




Department Grants Received in Advance

»Where balances come from and how they should
appear in Sage

» Checked what to look for to make sure balances
have carried forward correctly into the new financial
year

Recording the Grant in the New Year

> Explained how income is recognised in the new
financial year, and how previously deferred income
is correctly released.

»Looked aft financial reporting to ensure income
appears in the correct year.

53

Summary




Other Income
Recelved In
Advance




What is School lIhcome Recelved in
AcvVance

SChOOI e Transition Year Income
e School Administration Charges
Generaied e Locker Income
Income e Stfudent Insurance

* Free Schoolbook Grant

* Free School book Admin Grant
Grant Income Risesie




Recording Income in Acdvance K

File  Edit Wiew  Modules Settings  Connected services Tools  Favourites  WebLinks Software updates  Help

Home

Business dashboard ﬁ ﬁ ﬂ‘.‘.‘ f_} q:b 61% E;_'IL ﬁ g E}. ﬁ E

Mew Edit Wizard Duplicate Activity Reconcle E-recondle Bank — Supplier Bank  Remittances Customgr Bank

Customers transfer payment payment receipt]d receipt
Quotations ﬁ BankReceipts — 0O e
Sales orders o Help
Invoices and credits — ) = = . — =

s =9 KD i =

lculate Memorise Recall  Printlist Send to
t (F3) Excel

Insert FRemowve Copycel Copy cell abo
row (F7) row (F&8) above (F&) +1 (Shift +F

Suppliers

Products and services

|Mfc= |Department®  |Details
1300 o 0907/ 2000 T Charges 2105 12 Transition year income rec in adv 6500.00 T9 0.00 6500.00
1300 o 0907/ 20X Locker Income 2105 13 Locker Income recin adv 2000.00 T9 0.00 2000.00
Mominal codes 1800 & 06072000 School Admin Charges 2105 14 School Admin Crgs in advance 2540.00 T9 0.00 2540.00
VAT 1800 [+ 06,07/ 2000 Student Insurance 2105 15 Student Insurance rec in adv 655,00 [T9 0.00 £55.00
Transactions
Fixed assets
Departments
11695.00 | 0.00 | 11695.00 |
Diary | Save | | Close |




Date: 09/03/20%% Samle school

Time:

BOM Balance Sheet

Chart of Accounts: FSSU

Period
Brought Fwd - Aug 20XX

Current Liabilities

Creditors
2100

Purchase Ledger Control
Total Creditors:

School Income Received in Advance

Grants Received in Advance

Book Grant in Advance

Deis Grant Received in Advance

ICT Grant Unspent

Supervision ubstitution Grant Unspent

Other Mon- Capital Ringfenced Grants

Summer Works Grant Unspent

Wages Control 607,60
SC Control Acount 24

1fUSC/LPT Contro

Reverse WAT Control Account

Bank Loans

Aceruals

Total Accruals: 91,355.69

Current Account

Prior Year
Sep 2022 - Aug 20XX

18,845.69
5,527,168

S/

Balance
Sheeft
showing
School
Income
ecelived In
Advance




] Sage 30 Accounts Client Manager - Sample school

File Edit View  Modules Settings  Connected services Tools  Favourites  WeblLinks Software updates  Help

Home

Business dashboard ﬁ]‘ {-_} M Eﬁ Eﬁ ﬂ ﬂ

Edit Activity Budgets Departmental Departmental Swap Clear  Printlist Send to JReports
profit &loss  balance sheet Excel

Customers

Quotations | I All reports

Sales orders Reference A [Name Advanced budgets Mame
Invoices and credits 0 Default Balance sheet *
BOM Balance Sheet
1 COVID Department details
Suppliers 2 DEIS

e T S ot e e s )
" -

3 Summer Works Departmental Analysis (Totals)

Products and services 4 Emergency Works Nominal analysis
S Creative Arts Mominal Departmental Analysis (Detailed)
Bank accounts ® LCC Grant Variance
7 Schaal Meals Mominal Ledger Departmental Analysis
8 555F
Mominal codes P i} 1 Arahcic Matald
9 Seience Implementati Criteria for Departmental Analysis (Totals)
VAT
10 Free Schoolbook Grant R e
Transactions 11 Free Schoolbook Admin Grant
12 Enter the values to use for the criteria in this report
Fixed assets 13
4 Mominal Code |Between finclusive) fr| |2105 | ohd [2105
. 15 Transachon Date |Between finclusive) fir| |1/09/20%x ~| and |31/08/200x
Diiary 16 Transaction No IEletween inclusive) ~ |1 = and |99959999 =
F —
17
Department IEetween {inclusive) I'_I I'IE ﬁ and |'|5 3
18
19 Preview a sample report for a specified number of records or transactions (0 for all) Iu 3:

20

@
(‘ FSSU@ 21 Help |

22




Deparmental Analysls Report

Date: 10/03/20xX Samplg school Page: 1
Time:
Departmental Analysis (Totals)
N/C From 2105 Tran Date From 01/09/20%X Tran No From 1 Department From 12
N/C To 2105 Tran Date To  31/08/20%X TranNoTo 99,999,999 Department To 15
Dehit Credit Balance
12 TY Charges 6,500.00 -6,500,00
13 Locker Income 2,000.00 -2,000.00
14 School Admin 2,540.00 -2,540,00
15 Student Insurance 655.00 -655,00

11,695.00 -11,695.00




Recording the Income in the New Financial Year

O

60

© Help

= = 3 5 B b =@

Insert HRemove Copycell Copycell above  Memorise Recall Add Print list Send to
row (F7) row (F8) above (F&) +1 (Shift +F&) attachment Excel

Reference Posting Date
01/09/20XX

|Ex.Ref Department™ | Details
School Income Received in Advance transfer of Transition year cras 6500.00
0,00
2000,00
0.00
2540.00

0.00

Transition Year income transfer of Transition year cras
School Income Received in Advance transfer of locker income
Locker Income transfer of lodker income
Schiool Income Received in Advance transfer of school admin crgs
School Administration Charges transfer of school admin crgs

Schiool Income Received in Advance transfer of student insurance

dd e dd e d D

Student Insurance Income transfer of student insurance

11695.00 11695.00
Reverse Journals |:| Rewversing Date
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Date: 10/03/20xX Sample school
SRR S Income

Time: 11:44:45 R
BOM Income and Expenditure Account

From: Month 1, September To: Month 12, August O n d

Chart of Accounts:  F55U EXp e n d i.l_U r e
Sdrml Generata.i In?:rme. _ R. e p O rT
" 1|_:| Transition Year income . 00.00 7,500,00 I n _l_h e

Lacker Income 1.750.00

Income

|
3390 Schoo! Administration Charges 2,540.0C ., ] 2,125,000
|

1,025, 00 N eW

3535 Student Insurance Incoms 55,00
Total School Generated Income: 11,695.00 11,695.00 12,400.00

Other Income FlnonCIOl

TOTAL Income: 11,695.00 11,695.00 12,400.00 y e Q r
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Date: 09/03/20x% Sa"“]le school Page: 1
Fime: BOM Balance Sheet

Chart of Accounts:  F55U

Period Prior Year ‘
Brought Fwd - Aug 20XX Sep 2022 - Aug 20XX
Current Liabilities < E < E < E v | < E W
Creditors

2100 Purchase Ledger Contral 44,074.42 44,074.42
Total Creditors: 44,074.42 44.074.42
I 21058 School Income Received in Advance 0,00 11,655,00 I
= T —— T——— | |
2165 ICT Grant Unspent 5,546,00 5,546,00

2170 Supervision & Substitution Grant Unspent 5,587.00 5,587.00
2171 Other Mon- Capital Ringfenced Grants 10,572.30 10,572.30
2173 Summer Works Grant Unspent 484.64 484.64
2200 Wages Contral 2,607.60 2,607.60
2230 ASC Control Acount 570.24 570.24
2250 PAYE/PRSISUSC/LPT Contro 330,35 330,35
2260 Reverse VAT Control Account 18,845.69 18,845.69
2310 Bank Loans 552718 5.527.18
2440 Accruals 12,707.69 12,707.69

Total Accruals: 79,660.69 91,355.69

Current Account




l Reviewed School Income in Advance %

 Where balances come from and how they
should appear in Sage

» Checked what to look for to make sure
balances have carried forward correctly into
the new financial year

l Recognised income in the new | SUuMmMa Y

financial year

Explained how income is recognised in the new
financial year, and how previously deferred
income is correctly released.

Looked at financial reporting to ensure income
appears in the correct year and aligns with
FSSU requirements.




Summary of key learning points 44

Use balance sheet codes where the transactions are of a capital nature or
related to future years

Follow up on your school data to ensure that the opening balances arefthe final
Accountant’s figures

Prepayments: Amounts paid in advance for such things as Schoolbooks,
Maintenance contracts, Subscriptions and Software Licenses/ recognised as a
cost in the year it relates to by means of a journal entry

Grants/ Income in advance — Received before the financial year to which it
relates/ treated as a liability in the year received/ Recognised as income in the
year it relates to (Using a journal entry)

Follow up and ensure that the relevance journal entries are recorded as
appropriate at 01/09/20XX, check postings to the nominal ledger accounts and
ensure that the balance sheet balances make sense at month end




65
Resources available -

Where to gel MOEuass

Internal Financial Controls
Manual for Schools

_ A.’ FS S U About Us | Circulars | SearchA-Z | Publications CONTACT US

Financial Support POST-PRIMARY

Home v Topics ~ Training ‘'# Guidelines v  School Management v  External Accountants/Auditors



https://www.fssu.ie/app/uploads/2026/03/FSSU-Internal-Financial-Controls-Manual-Updated-February-2026.pdf

Thank You

Any questions plea

Info@fssu.ie

Tel: Post Primary : 01 269 0677

www.fssu.ie



mailto:info@fssu.ie
mailto:info@fssu.ie
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Q&A
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