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Understanding Prepayments

Understanding Grants & Income
received in advance
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Income and Expenditure report

Y
)

Income in advance / Accruals / Capital Expenditure
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Income and Expenditure R

Covers day to day income & expenditure

Reflects the current financial year activity
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BOM Balance Sheet RepN

Unlike the Income & Expenditure account,
The balance sheet is cumulative — balances carry forward each year

It lists Assets (what the school owns or is owed)

and Liabilities (what the school owes)
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. Guidance on when to
2\ code transactions to
\

Balance sheet codes

BOM Balance
Sheet: 3 Balance gz, When are
: c.-’ sheet codes f Journal
Key learning 22 in the FSSU =¥ Adjustments
DOINTS COA required
Opening Monitor Balance
. [[— #o Sheet balances
VEE Balances Rﬁﬂ' o
Must be Final T reasonableness

Accountant’s figures

U
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When to code fransactions to the bd

High value expenditure
Useful life > 1 Year
Capital Budget for School

Application to Department for Funding

Department Capital Grant received

Amounts paid relating to the future - Prepayments

Amounts received relating to future years — Income in advance
When using control accounts — Revenue / Pension / Payroll
Income due to the school but not yet received

Amounts due by school but will be paid into the new financial
year - Accruals

e Tables/Chairs
e Carpets
*Tiled Flooring

*Laptops
* Whiteboards
e Broadband Installafion

e Structural
e New Classroom
*Rewire



Follow the FSSU COA & Guidelines

FSSU — Chart of Accounts

Nominal Groups
r’r\ r"

Nominal Codas

1000-8999
[

—— | % [ F&F Additions Code 1421/1461
i == % 8 . .
- ! | High value, useful life

Income Expenditure

| Fixed Assets
3000-3899 | 4000-9999 1400-1699
: ] ) Curren| t Assets I
Departrml;;s;lnm Ed“f‘%%‘[’)'jms;ém” Debtors and Prepayments
o ks Bank Balances 1800 -
Current Assets
School Generated Income Education Other Bank accoun ts |

Prepayments — Code 1720

Other Il.'ll:ama ] [ Repairs Maintenance & Current Assats r
00355 e oo
For pom— e s . LAmou nts paid for future years )

. 60004_5999 2000__213; F O r
C U rre n -I- [ ) Current Liabilities )

Financial

. . Accruals r . .
Financial / 10t 2500 Grants received in advance Future

Academic Dopreciation L"""Tgno:}i.:rz;"m Code 2150 - 2152 YeCII’S
Year | - /

Capital & Reserves
Revenue Reserves
2700-2999

Feb 2026 Capia & Rosoes Income in advance - 2105

Webinar 1 39003999

-
gy rssv /Rggrfggﬁ/ pavroll | Control Accounts — 22XX




School Assets

Fixed Assets |
Debit

| | | | |
i F”ﬂnis ‘ i i‘ | ‘ ICT Cost C Depreciation Disposals




School Assets

Current Assets
Debit Balances




School Liabilitie

Current Liabilities
Credit

| | | |
i iHiiHi“ ‘ i Income in ‘ |‘ recGeri?/gg i ‘ |‘ ICT Grant ‘ || : | | Control |
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School capital and re

School

capital .
projects Financed By:

| | | | | . | | |
W W H e iiCTCOpim i F&FICGDiToI‘ |‘ ‘
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%

eet overview

School Assefts

Fixtures and Fittings

L1

Bank
“ome and expenditure
balance for current year

B s
g
e

] s Ll -.
e T e T P X
I e e ik v

Assets — Liabilities = Net Worth



Generating the Balance sheet
report in BrightBooks

v O SuperOffice® CRM % [ Reports | BrightBooks x 4+

d=Fg4TCcahlcSaelW| CRisWgr Aj CiPU7hBs6p8VH Eenfz4G

& Holiday Calendar  ¢§p webinar gy FAQS gl New Gran

S @b SHAREPOINT @3 FSSU | brightbooks (b Expense Tracker Us... eful Contact Det.. G GoTo Wabinar Auto-enrolmentF.. (I Social Inclusion Un.. @ ChatGPT

i1 Need Help?
) Test Company

> BrightBooks

Report

Favourites ~
Customers

*

plier Balance Summary

alance Sheet

Bank Reconciliation

Banking

3

General

General Ledger Account Activity

Income&Expenditure
Payments Report
Trial Balance

Trial Balance - Formatted

Y Customers ~

Add-ins
" ustomer Balance Detailed Price Histary Sales Invoice & Credit Motes

d Customer Balance Summary ct Price List Sales Invoice Detailed

Batch Sales Invoice Print les Invoice Sales Invoice Margin

Customer Activity ales Invoice Detailed Sales Quotes / Or

Customer Statements




Generating the reporis in Brightbooks 16

BalanceSheet‘ Back ‘

Leave Blank




Balance Sheet

Date Range

Code *

Balance Sheet
Fixed Assets
Fixed Asset Fixed asset

1420
1460
1461

Current Assets
Current Asset Debtors and
Prepayments

1720 i?

Bank and Cash Accounts
1800

Current Liabilities
Current Liability Creditors

2100
Current Liability Accruals

2105

1st Sep 2025 To 28th Feb

2026 ~

Description

Capital: Fixtures, Fittings
and Equipment Cost
B/Fwd

Capital: ICT Cost B/Fwd
Capital: ICT Additions

TOTAL Fixed Assets

Prepayments \

No 1 Account

TOTAL Current Assets

Purchase Ledger Confrol

School Income Received
in Advance

2026
Current
€

36,779.31
100,379.06
120,037.18

€257,195.55
€257,195.55

326,141.96
€326,141.96
€326,141.96

46,623.99
€46,623.99

100.00

2025

Comparative

€

36,779.31
100,379.06
117,198.58

€254,356.95
€254,356.95

85,600.00
€85,600.00

253,179.99
€253,179.99
€253,179.99

18,063.16
€18,063.16




What are prepayments?

2. Understanding
Prepayments

How to account for prepayments

Monitoring the General ledger balance of l

I code 1720 for accuracy I




What are Prepaymentse

A prepayment arises when a school pays for a cost in
advance of receiving the benefit
Example: ICT Annual Maintenance cost paid in July for
cover running July to June — 10 months relate to the next
financial year
Example: Books bought under the Free schoolbook
grant scheme for the future academic and financial
year

% FSSU
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Prepayments Example

o ICT Annual Maintenance

Pay €19,682 on JU|¥ 1 for ]2 months ICT Maintenance

June 30
July 1 . mﬁﬁ’rgkzstts?d New Financial
Paid €19,682 Year
Year end

Full d
Financial Year ending Aug 31: e

Expense: €3,280 in the BOM Income & Exp Account code 4420
Prepayment: €16,402 in the BOM Balance sheet code 1720



BOM Monthly Reports

ICT Maintenance July - June 202x Must show the amount paid in
advance in the BS

BOM Income and ICT Maintenance for July — Aug relating to the
Expenditure financial year to Aug 202x. Record in code 4420

The insurance cost for Sept — June relates to the
BOM Balance sheet future Financial Year and is shown in code 1720
INn The Balance sheet

BOM I&E Journal entry at 1.9.202X required to move the insurance
: cost for Sept — June from code 1720 (Cr) in the Bal Sheet
New Fin Year to the maintenance expense code 4420 (Dr) in the I&E for

the new Financial Year




Prepayments Code 1/}

|

costs prepaid in current
year for future use

» Free Schoolbooks grant expense for a later financial year \

e Payroll cost for admin of the schoolbooks grant for a later
financial year

» Deposit on school tour for a later academic year

e Science Implementation Grant (Future Year) expense
e Subscriptions

e Software licences

* Maintenance contracts

%, FSSU
e‘ g



Prepayments (@ 31-8-2025

Journal
DR Expense code . o
JOURNALS DETAILS Computer Maintenance €£5,500.00
CR 1720
Books in Advance €£11,500.00
DATE REF NO. TYPE Science Subjects Expense £5,650.00
01/09/2025 e Prepd 25 Journal
€£29,150.00
Code Description Motes Debit Credit DEP
1720 Q.  Prepayments Allianz Insurance NAPD & comp Maint 0.00 12,000.00  AOQD
5450 General Insurance Expense Allianz Insurance 5,000.00 0.00 AOD
6700 Annual Subscriptions Expense NAPD 25-26 1,500.00 0.00 AQD
4420 Computer Maintenance & Support Expense Comp Maint Advance charge 5.500.00 0.00 AQD




Balances Forward

»The Accountants figures

Movements for the Financial
Year

> Journals @ 1.9.20xx

»Look up general ledger activity checking for
accuracy

»Supporting paperwork for movements in the
current Financial Year

»Does balance make sense?¢
»Follow up minus balances

24

BOM Balance
sheet

Reviewing Generalledger
activity for Balance sheet
codes




Reversing Prepayments

JOURNALS DETAILS

DATE

01/008/2025

Code

4390

4731

1720

Journal
1-9-2025
DR Expense code
REF NO. \_ CR 1720 Jee
™ RevPrepd Journal
Motes

Description
0, Science Expense
Free Schoolbook Grant Expense

Prepayments

Reverse Prepaid Expense

Reverse Prepaid Expenses

Reverse Prepaid 31-8-2025

Prepayments @ 31-8-2025

School Insurance €£5,000.00
MNAPD €£1,500.00

Computer Maintenance €£5,500.00
Books in Advance €11,500.00
Science Subjects Expense £5,650.00

£29,150.00

Debit Credit DEP
5,650.00 0.00 SCEN
11,500.00 0.00 JCFsB

0.00 17,150.00 ACD

‘g




Reversing Prepayments

General Ledger Account Activity

C&C Demo School Date Range: 15t Sep 2025 To 315l Aug 2026
Code Date Doc.No. Type Details Dabit Credit Balance
R450-General Insurance Expense

5450 01/09/2025

5450 01/09/2025 48

Balance Forward

Allianz Insurance

Totals: €5,000.00 €5,000.00

Totals: £5,000.00 €5,000.00




Reversing Prepayments

General Ledger Account Activity
C&C Demo School Date Range: 15l Sep 2025 To 3151 Aug 2026

Code Date Doc.MNo. Type Details Debit Credit Balance

4731-Free Schoolbook Grant Expense

4731 01/0%/2025 Balance Forward - - -

4731 01/0%/2025 a0 NJRNL Reverse Prepaid Expenses 11.500.00 - 11,500.00

Tatals: €11,500.00 - €11,500.00

Totals:  €11.500.00 ‘ €11,500.00

%, FSSU
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Reversing Prepayments

General Ledger Account Activity
C&L Demo School Date Range: 1st Sep 2025 To 315t Aug 2026
Code Date Doc.No. Type Details Debit Credit Balance

1720-Prepayments

01/09/2025 Balance Forward 29,150.00 - 29,130.00

01/09/2025 ‘ Allianz Insurance,NAPD & comp Maint - 12,000.00 17,150.00

01/09/2025 Reverse Prepaid 31-8-2025 - 17,150.00

Totals: €29,150.00 €29,150.00

Totals: €29,150.00 €29,150.00 -

{3, Fssu

Fe



Review Balance sheet before & after ¢

Balance Sheet
CE&C Demo School Date Range: 1sl Sep 2025 To 3151 Aug
2026
2026 2025
Code Descrniplion Current Comparative
£ €
Current Assets
Debtors & Prepayments v v
[ 1720 Prepayments : 26,150.00
[ 1730 Grants Due - 13,450.00 l
. €42,600.00

o



Recording amounts prepaid in the c¥

financial year in BrightBooks

:I Need Help?
> BrightBooks B

R Quick Purchase Invoice
=
G
Hsemer Date Ref.No. Inv. No. Supplier Supplier Name Gross VAT Code VAT Net Code ]
| Suep pp
=l 12/03/2026 g 123 567 SCHO04 ~ schoolbooks Direct 6,000.00 || Z 0.00% (Zero) ~ 00 1720 Q
Purchases
-—
i
Banking

3

General
Ledger

Information Message i
You have selected Prepayment control code.

Net Code Notes

6,000.00 4731 Q, IBuok Grant Expense Q]

2 |9

30




General Ledger

Chart of Accounts Journals VAT Returns VIES INTRASTAT

Journals

Debit

x
Enter the amount here for debit value, the sum of all debit value should match with the sum of all credit value

JOURNALS DETAILS

DATE REF NO. TYPE
. % Add Attachment
12/03/2026 EH Journal v
Code Description Notes Debit Credit AOD
4731 Free School Book Grant Expense Schoolbooks 26/27 0.00 6,000.00 BGR
1720 0, Prepayments Schoolbooks 26/27 6,000.00 0.00 | BGR V|
A

Financial Support
Sarvices Unit

@ FSSU



Monitoring the nominal ledger 32
balance of code 1720 for accuracy

»Look up the nominal ledger activity for code 1720
for the financial year to date and check postings

1. Isopening balance as per statutory
accounts ¢

2. Know the breakdown of this balance

3. Have the prepayments carried forward
and relating fo new financial year being
journaled out of code 1720 and recorded
as an expense in the new years |&E
account?

4. Have supporting calculations for any new
prepayments posted in the current year

5. Know the exact makeup of the closing
balance at month end

»Balance at 30.9.20xx would be expected to be
Zero

»Review the Balance sheet balances monthly —
Does the prepayments balance make sense at
month end?¢

»Follow up and correct credit balances

B B BB = - @
View Edit Delete View Print list Send to

ransaction transaction transaction item Excel

1720 “ | Prepayments

hows: | This Financial Year » 01092025 to 31/08/2026 Type: | All Trans. | 1to 20257

No|Type |Date |Ex.Ref. Dept| Datails Amount

0L/ 09/2025 0 B/Fved Balanc 131505.18

18815 JC

0 Stationary
0 Schoolbooks 25/26
0 schoolbooks

Schoolbooks bought for 26/27 will appear here
on the debit side later in the year

The balance of €11,988 can only be carried forward if it is a legitimate
prepayment and is not an expense for the current financial year —

e.g. a deposit for a school frip not yet taken

Balance: 11988.00



Prepayments

Summary of

key learning
ooINTS

33

Common school prepayments: Amounts paid in
advance for:

Schoolbooks, insurance , mainfenance contracts,
subscriptions, and software licenses

The opening balance at 1.9.202X should be the
Accountant’s figure as per the statutory accounts

Invoices cannot be coded directly to a control
accounts including code 1720

Code to |I&E and then record a journal entry to
qr}%\(/)e relevant amount to the Balance sheet code

The balance in code 1720 should be
quantifiable
be supported with invoices and calculations
and should be legitimate prepayments.

A credit balance in code 1720 should be followed up
and corrected

Monitor the nominal activity postings regularly
throughout the year for accuracy



Accounting
for Grants
recelved In
Advance




Opening Balances and Adjusiments

35
Grant For the period Element in
Advance
Non-Pay Grant July/August/September 1/3
Non-Teaching Pay Grant July/August/September 1/3
SSSF Grant July/August/September/October 20%
Free School book Grant Next School Year 100%
Free School book Admin Grant Next School Year 100%
DEIS Grant Next School Year 100%




Opening

Balances and Adjusiments

Calculation of Grants Received in Advance Template

School Name
School Roll Number
Year Ended

Sample C&C school
12345A
31st August 20XX

36

Enter € in yellow box below

Grant Name

€ Amount Received

€ Element in Advance

BrightBooks
Accounts
Debhit Code

BrightBooks
Accounts
Credit Code

Non-Teaching Pay Grant -July Instalment

€38,402.01

|
€14.0/72.00
€12,800.67

3010

2150

3030

2150

SSSF Grant - June Instalment

£26,540.00

3050

2150

£13,270.00|
| |

€40, 18267

Grant's below are received in full for the next school year. On receipt of the grant it can be posted directly to the grant received in advance code

€ Amount Received

€ In Advance

Brightbooks code

Free School Book Grant

€226,265.00

100%

€226,265.00

2151

Free School Book Admin Grant

€6,738.09

100%

€6,738.09

2151

DEIS Grant

€0.00

100%

€0.00

2152

Subtotal

€233,003.09

€233,003.09

TOTAL

€273,145.76




Opening Balances and Adjusiments

Calculation of Grants Received in Advance Template

37

School Name Sample C&C school
School Roll Number 12345A
Year Ended 31st August 20XX Enter € in yellow box below
Grant Name € Amount Received Element |£€ Elementin Advance BrightBooks |BrightBooks
in Accounts Accounts
Advance Dehit Code Credit Code
Non-Pay Grant - July Instalment £42,216.00 1/3 €14,072.00 3010 2150
Non-Teaching Pay Grant -July Instalment €38,402.01 1/3 €12,800.67 3030 2150
SSSF Grant - June Instalment €26,540.00 50% £13,270.00 3050 2150
Subtotal €107,158.01 €40,142.67

Grant's below are received in full for the next school year. On receipt of the grant it can be posted directly to the grant received in advance code

€ Amount Received

€ In Advance

Brightbooks code

Free School Book Grant €226,265.00 100% €226,265.00 2151
Free School Book Admin Grant €6,738.09 100% €6,738.09 2151
DEIS Grant 100% €£0.00 2152
Subtotal €233,003.09 €233,003.09
TOTAL £273,145.76

Instructions:

1) Enter the school name and roll number in the white boxes

2) Enter the grant amount received the in the yellow boxes. Received in Advance please leave the yellow cell £ Amount Received blank.

3) In BrightBooks Accounts post a journal entry for each of the above grants with the € element received in advance to the Debit & Credit codes identified above.

Alternatively you can use the next sheet to import the journal, see instructions on the next tab.

Calculation

Journal Import Instructions

Journal

=% FSSU
.

o



Opening Balances and Adjusiments

Bd Ref [~ | Type B2 note Coddhd Item Line Note B3 creditBd Division B
31/08/20XX YREMDAD! Jlournal Mon-Pay Grant Element Received in Advance 3010 Mon-Pay Grant 14072 NPG
31/08/20%X YREMDAD) Jowurnal Mon-Pay Grant Element Received in Advance 2150 Grants Received in Advance 14072 NPG
31/08/20XX YRENDAD) Journal Mon-Teacher pay Grant Element Received in Advance 3030 Mon-Teaching Pay Grant 12801 MTPG
31/08/20%X YREMDAD) Jowurnal Mon-Teacher pay Grant Element Received in Advance 2150 Grants Received in Advance 12301 NTPG
31/08/20XX YREMDAD! Jlournal SS5F grant element received in advance 3050 SSSF Grant 13270 SS5F
31/08/20%X YREMDAD) Jowurnal S55F grant element received in advance 2150 Grants Received in Advance 13270 S55F
JOURNALS DETAILS
DATE REF NO. TYPE

31/08/20XX ) DE in advnc Journal % Add Attachment
Max file size 4 MB.
Code Description MNotes Debit Credit DEP
3010 Capitation/Non Pay Budget July instalment 1/3 in advance 14,072.00 0.00 NTP
3030 MNon Teachers Pay Budget July Instalment 1/3 in advance 12,800.67 0.00 NPG
3050 Ancillary/school Support Services Grant June Inst 50% in adv 13,270.00 0.00 SSSF
! 2150 Grants Received in Advance NTP, NPG & 5SSF in advance 0.00 40,142.67 AOD
Add New Line Delete
Total Debit Amount 40,142.67
Total Credit Amount 40,142.67
@ FSSU Balance 0.00



010 - Non Pay Grant &

General Ledger Card

gmc-lu -tCapitatIoniNon Pay m m Transaction Date Custom 01/07/20¥X 4 31/08/20XX [
udge . J

Select Code

Period Description Product Credit Balance

eipt 71

Jul-20X%

42,216.00 -42,216.00
July inst

_ July
Nominal Journal 42 instalment
SLallT
July instalment 1/3 in advance 1/3in 14,072.00
[~
DE in advnc
advance

-28,144.00

-28,144.00




3030 - Non Teacher Pay Grant &0

General Ledger Card -
‘ Back ‘ m Transaction Date Custom 01/07/20%x = 31/08/20xx 4

3030 - Non Teachers Pay Budget

Select Code

Period Description Product Credit Balance
Rec
14 Jul 20X Jul-20%x (i} -38,402.00
July Inst
July
Instalment - _
12,800.67 -25,601.33

L 2,8
1/3In

advance

Nominal Journal 42
July Instalment 1/3 in advance
DE in advnc

31 Aug 20X




3050 - School Support Services Grant ,;

General Ledger Card

3050 - Ancillary/School Support ‘ Back ‘ Transaction Date Custom 01/07/20XX 2 31/08/20XX
Services Grant _ )

Select Code

Period Description Product Debit Credit Balance

Receipt 73

14 Jul 20%x Jul-20xx (i ] 26,540.00 -26,540.00
July Inst

MNominal Journal 42
31 Aug 20xX { June Ins in adv
DE in advnc

June Inst

o 13,270.00 -13,270.00
50% in adv

-13,270.00




Income & Expenditure Report 42

Income and Expenditure Account
Income

Income Department Grants

3010 Capitation/Non Pay Budget 28,144.00

3030 Non Teachers Pay Budget 25,601.33
3050 Ancillary/School Support Services Grant 13,270.00

67,015.33




Calculation of Grants Received in Advance Template
Sample C&C school

School Name

School Roll Number 12345A
Year Ended 31st August 20XX Enter € in yellow box below
Grant Name € Amount Received Element |£ Elementin Advance BrightBooks |BrightBooks
in Accounts Accounts
Advance Dehit Code Credit Code
Non-Pay Grant - July Instalment £42,216.00 1/3 €£14,072.00 3010 2150
Non-Teaching Pay Grant -July Instalment €38,402.01 1/3 €12,800.67 3030 2150
SSSF Grant - June Instalment €26,540.00 50% £€13,270.00 3050 2150
Subtotal €107,158.01 €40,142.67

Grant's below are received in full for the next school year. On receipt of the grant it can be posted directly to the grant received in advance code

€ Amount Received € In Advance Brightbooks code
Free School Book Grant €226,265.00 100% €226,265.00 2151
Free School Book Admin Grant €6,738.09 100% £6,738.09 2151
DEIS Grant 100% €0.00 2152
Subtotal €233,003.09 €233,003.09
TOTAL €273,145.76




en funas are received into the "
oank

Quick Receipt
BANK ACCOUNT LODGEMENT NO. LODGEMENT DATE
1800 Current Account 1 hd 13/03/20%% 2]
Date Payment Type DEP Ref. No. Customer Motes/MNarrative Amount VAT Code %
05/03/20%x EFT BGRSC DE BOOK GRANT REC IN ADV DE BOOK GRANT 226,265 7 0.00%
ADMIN GRANT 6,738.09 Z 0.00%

BGRSC DE ADMIN GRANT REC IN ADV

05/03/20%x EFT




Recording the Income in the New
Financlal Year

JOURMNALS DETAILS

DATE REF NO. TYPE
01/09/20%X% Gz DE grants in adv Journal % Add Aachment
Max file size 4 MB.

Code Description Notes Debit Credit DEP
2150 Grants Received in Advance NPG 1/3 in advance 14,072.00 0.00 NPG
3010 Capitation/Non Pay Budget NPG 1/3 in advance 0.00 14,072.00 NPG
2150 Grants Received in Advance NTP 1/3 in advance 12,800.67 0.00 NTP
3030 Non Teachers Pay Budget NTP 1/3 in advance 0.00 12,800.67 NTP
2150 Grants Received in Advance 50% S55F In advance 13,270.00 0.00 S55F
3050 Ancillary/School Support Services Grant 50% SSSFin advance 0.00 13,270.00 SSSF

Q 0.00 0.00 AQD A

Add New Line

Total Debit Amount 40,142.67

Total Credit Amount 40,142.67

Balance 0.00




ecording the Income in fthe New
Financlal Year

JOURNALS DETAILS

DATE REF NO. TYPE
01/09/20XX &  FSBKInadv Journal ¥ Add Artachment
e size 4 MB.
Code Description Motes Debit Credit DEP
2151 O, Book Grant Received in Advance FSBG in adv I 226,265.00 I 0.00 JCFSB v
3151 Free Schoolbook Grant JCFSBG 00 92,700.00 JgFsB
3151 Free Schoolbook Grant TY FSBG 00 17,040.00 |gFSB
Free Schoolbook Grant SC FSBG 116,525.00 J§FSB
2151 Book Grant Received in Advance Admin Support in adv I 6,?38‘“i I 0 MIN
Free Schoolbook Admin Grant Admin support in adv 00 6,738.09 ADMIN

Add New Line Disallow Tax

Total Debit Amount 233,003.09

Total Credit Amount  233,003.09

Balance 0.00




Reporiing

Advanced Settings

Instructions

COLUMN ORDER

Exclude Include

Ref.Mo.

Product

Code
Date
Doc.Mo.

Type

. Click on Reports = General Ledger Account Activity
. Select Period from «Sep-20XX" & Period To "Current

Period

Customer Code

Supplier Code P Details
. VAT Rate 1/ Debit
month" or “Aug-20X2X (when generating the report after 31 Department Cred

Balance

August).
Select Acct. Code From 2150 & - Acct. Code To 2152 »
Click on Advanced Settings

SORTING FEATURES

1. Code hd Total " Suppress Zeros

2. Department * v | v Total Show Balance Forward

+" Show Opening Balance Journals
Total Only

. Under Sorting box 2 select "Department” & tick the "Total”

box, then click on Update.

" Show Future Opening Balances

This will generate a report giving you the sub-totals for

Page Break

Cancel

each category/stream of grant included in code 2150-2152.




General Ledger Account Activity
CE&C Demo School Date Range: 15t Sep 20X To 3150 Aug 205X

Code Date Doc.No. Type Details Dabil Credit Balance

Current Year

2150-Grants Receved in Advance

All other departments
DE grants in Advance
2150 01/0%/20%% 28 MJRML NPCINTPG/SSSE 57,566.67 - 57,566.67
2150 3108/ 20K 42 NJRML NTP, NPG & S55F in advance - 40,142 67 17.424.00
Subtotal for All ather departments €57 566.67 €40,142.67 €17.424.00

Totals: €57 566.67 €40, 14267 €17,424 .00

R 1‘
e p O r I n g 2151-Book Grant Receved in Advanca

° Book grant 5C

I n 2151 01/09/20x 29 NJRNL Book Grant Advance 2025 10,800.00 - 10,800.00
“ 2151 19/03/20xx 62 RCPT FSBG JC - 92,700.00 -81,900.00
B rl g h ll. b O O k S 2151 19/03/20%x 63 RCPT FSBG SC - 116,525.00 -198,425.00
2151 1900320 1 RCPT FSBGTY . 17.040.00 -215,465.00
Subtotal for Book grant SC €10,800.00 €226,265.00  €-215,465.00

Free schoolbook scheme
2151 01/09/20% 30 NJRNL Adrmin Grant 231879 - -213,146.21
2151 01/09/20% 22 NJRNL T New JCFSBG 1o Incofme 139,050.00 - -74,096.21
2151 19/05/20Kx 74 RCPT Admin support Grant . 6,738.00 -80,834.30
Subtotal for Free schoolbook scheme €141,368.79 €6,738.09 €-80,834.30

Totals: €152 168.7% | €233,003.09 IE-ED,EB#-.E{I



General Ledger Account Activity
C&C Demo School

Date Range: 151 Sep 200X To 3151 Aug 20XX

Code Date

Debit

Cradit

Balance

2150-Grants Receved in Advance

2150 01/09/20XX 44
2150 01/09/20XX 44

2150 01/09/20%X 44

NTP 113 in advance
MPG 113 in advance
A% S55F [n advance

Subtotal for

12,800.67
14,072.00

13,270.00

12,800.67
26,872.67

40,142.67

€40,142.67

£40,142.67

£40,142 67

€40, 14267

2151-Book Grant Recerived in Advance

2151 01/08/20KX 45

2151 01/09/20%K 45

FSBG In adv
Admin Suppart in adv

Subtotal for

226,205.00

B,738.00

220,265.00

£33,003.08

€233,003.09

€233,003.09

Totals:

€23.3,003.08

Totals:

€233,003.09

€27.3,145.76

€273,145.78

49

New Year

Reporting
in
Brightbooks




Reporting in Brightbooks -

Balance Sheet
CEC Demo School Date Range: 150 Sep 20¢XTo 3151 Aug 20%x
200K 20K

Description Current Comparative

Non-Pay Grant - €14,072
Non-Teaching Pay Grant - €12,800.67
Current Liabilities SSSF Grant - June Instalment - €13,270

Creditors

€

2100 Creditors Control Account 19, 786.00
€19, 7BE.00
(]
Accruals
2105 Schoal Income Received in Advance 11,695.00 18,060.50
Grants Received in Advance 40,142 67 57,566.67
Book Grant Recelved in Advance

DEIS Grant Received in Advance 35,450.00

Book Grant unspent 4,530.00

Miror Warks Grant Unsperit 19,000.00

JCSP Grant Unspent Ao,8t5.00 | Free School Book Admin Grant - €6,73809
Supervision and Substitution grant unspent 1,774.00 - Free School Book Grant - €226,265

Other Ringlenced Grants Unspent 158.00 3,054.00
ASC Control Account 416.40 208.20

PAYE/PREVUSCILPT Control Account 925.76 325.76

L: BrightE
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Summary

Recording the Grant in the New Year

7

How this appears in your reports




Other Income
Recelved In
Advance




What is School lIhcome Recelved in
AcvVance

SChOOI e Transition Year Income

e School Administration Charges

Generaied e Locker Income
|nCOme e Sfudent Insurance

e Free Schoolbook Grant
e Free School book Admin Grant

Grant Income Riepsie

e Supervision & Substitution Grant




Recording Income in Advance

g5 Banking
Overview
Bank Account Receipts Payments Bank Reconciliation Bank Feeds
=
_uUStomers
€0.00 €11,736.02 €0.00
= MONTH TO DATE YEAR TQ DATE UNALLOCATED

_— - .
Rl Rece|pts Receipt v
} Eanking

General
Ledger Date v Doc. No. Ref. No. Customer/Paid by/Notes Bank Amount Dfcount Allocated
E 31Jan 20XX  RCPT 93* Cash LODGED AN POST AlB School A/c 345.00 0.00 @
CRM =270
28 Jan 20XX  RCPT 95* Cash AIT CAPITATION AlB School A/c 150.00 0.00
= 3010
Reports
28 Jan 20XX  RCPT 97* Cash UNPAY D/DEBIT AlB School A/c 2,593.05 0.00

I

oo Paall)




Recording [Income In Advance

Quick Receipt

BANK ACCOUNT LODGEMEMNT NO. LODGEMENT DATE
1800 Current Account 1 B Income 09/07/20XX 2]

Date Payment Type DEP Ref. No. Customer Notes/Narrative Amount VA Code %
09/07/20XX EFT TY TY Crgs TY crgs 6,500 Z @00% I
09/07/20XX EFT AOD Locker Locker 2,000 Z §00%
09/07/20XX EFT AOD School Admin chgs School Admin chgs 2,540 Z @ 00%
09/07/20XX EFT IN5-5 Student insurance Student insurance 655 7 Q00%

——

11,695.00

BrightBooks for C&C Schools
Quick Reference Guide
Accounting for School Income Received in Advance



https://www.fssu.ie/app/uploads/2024/01/BrightBooks-Accounts-Quick-reference-guide-school-income-received-in-advance-Jan-24.pdf

oa General Ledger 5 6

Overview

Chart of Accounts Journals VAT Returns VIES INTRASTAT

=

Customers

Ie—— - ] - Genéeral

Purchases

ﬁ Code Description
Bankinﬁ ) r
Income and Expenditure Account L e g e
B Income o o
ACTIVITY
\/ I
Accruals

2105 School Income Received in Advance




S/

General Ledger Activily View

General Ledger Card

2105 - School Income Received m Period v LlastYear  ~  Sep20XX  ~  Aug20XX  ~
in Advance

Select Code
Date Period Description Notes Product Depit Credit Balance
Receipt 57 school
09 Jul 2025 Jul-2025 School Admin chgs Admin chgs - 2,540.00 -2540.00
Receipt 58
09 Jul 2025 Jul-2025 Student Insurance Student Ins - £55.00 -3195.00
Receipt 56 Locker
09 Jul 2025 Jul-2025 Locker Income - 2,000.00 -3195.00
Receipt 55
09 Jul 2025 Jul-2025 TY CRGS TY - 6,500.00 -1§695.00
Total B 11,695.00 -11§695.00
-11,495.00

BALANCE




General Ledger Activity View

=]
ga Report
Overview
=
Customers
[%l General Ledger Account Activity
Purchases
= Customers
Banking
B Purchases
General
Ledger o
Banking
(2]
CRM
General Ledger
Income&Expenditure - Periodic Trial Balance - Formatted
Trial Balance - Periodic

Intrastat Details
VAT Return

~ Audit Trail
Journal Listing
VIES Details

Reports
Balance Sheet

e —
=[]
055 Sales VAT Report

Budget Details

Yearly Budget Comparison

Add-ins
+ Perindic Comparison
eturn of Trading Details

General Ledger Account Activity
Trial Balance

Income&Expenditure



General Ledger Account Activity Report 59
= 3 B3 B3 BB

General Ledger Account Activity

BASED ON PERIOD FROM PERIOD TO CCT. CODE FROM ACCT. CODE TO DEP
B Period 5ep-20XX v Aug-20XX ~f § 2105 Q. 2105 All w
Advanced Settings *®
COLUMN ORDER -
m | Advanced Settings
Exclude Include
Ref.No. . Code -
Product Date
Period Doc.No.
Customer Code Type
.. Supplier Cod *  Detail
General Ledger Account Activity Hpprierade At
VAT Rate Debit
C&C Demo School Department Credit Date Range: 1st Sep 200 To 315t Aug 20X
v Balance —
Code Date Doc.No. Type Details Credit Balance
4
i SORTIN] FEATURES - -
1. Code + Total + Suppress Zeros
I 2. Department v/ Total Show Balance Forward
Show Opening Balance Journals
Total Only

Show Future Opening Balances

Page Break

Cancel

|

9,



eneral Ledger Activity View H

General Ledger Account Activity
C&C Demo School Date Range: 15t Sep 20xx To 31st Aug 20XX

Date Doc.No. Type Details Debit Cradit Balance

2105-5chool Income Recelved in Advance

2105
All other departments

Lockers

02I07/206%

School Admin chgs

Subtotal for All other departments

Transition year

08I07/2006% 6,500.00

Subtotal for Transition year - €6.500.00 £6,500.00

Student Insurance

Student ins in adwv

Subtotal for Student insurance

Subtotal for 2105 £11,695.00

€11,695.00

£11,685.00

Totals: £11,695.00

Totals: €11,695.00 £11,695.00
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Recording Income in the New Yeadr

DATE REF NO. TYPE

01/09/20XX #  SchGenincin adv Journal ¥ Add Amtachment

Max file size 4 MB.
Code Description Notes Debit Credit DEP

2105 Qf School Income Received in Advance School Generated in Advance| l I 11.695.00 I 0. AOCD A
3310 Transition Year Income School Generated in Advance 0.00 [ 6,500.0

3370 Locker Income School Generated in Advance 0.00 2,000.90 AOD

3390 School Administration Charges School Generated in Advance 0.00 2,540.00 AOD

3535 Student Insurance Income Student insurance in adv 0.00 655.00 [NS-S

——

Add New Line Disallow Tax

Total Debit Amount 11,695.00

Total Credit Amount 11,695.00

Balance 0.00




8o Report

Overview

=
Customers
[%l General Ledger Account Activity *
Purchases Income&Expenditure ¢
T .
an Trial Balance - Formatted *
Banking
B Customers &
General
Ledger
_ Purchases b
)
CRM
Banking e
=
Reports
o General Ledger ~
og
Add-ins yelemr e Income&Expenditure - Periodic Trial Balance - Formatted
Balance Sheet Intrastat Details
Budget Details Journal Listing VAT Return
Budget Periodic Comparison 0SS Sales VAT Report VIES Details
General Ledger Account Activity % Return of Trading Details Yearly Budget Comparison

Income&Expenditure rial Balance
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Income & Expenditure - Al

CEC Demo School Date Range: 150 Sep 208X To 3151 Aug
20 xx
Code Description Current Period Budget Variance Comp. Balance
€ € £ €

Income and Expenditure Account

income

Income

Code Description Current Period Budget Variance Comp. Balance O n d
€ € £ £
School Generated Income )
3310 Transition Year Income B, 500.00 - &,500.00 %,000.00 E X p e n d | -|- U re
3350 Hire of Facilties Rental Income - 1.000.00 -1,000.00 - ()
3370 Locker Income 2,000.00 4, 000,00 -2,000.00 4,405.50 R e v | e W
3380 School Administration Charges 2, 540.00 - 2,540.00 G,455.00
3385 Practical Subjects Income - 2.600.00 -2, 600.00
3420 Cantean Income - 48,000.00 -48,000.00
3440 Uniforms Income - - - 1,625.00
3495 Mack Exam Income - 13,440,00 -13,440.00
3500 Games Income - - - 1,525.00
3510 Bus Incomsa - 13,500.00 -13,500.00
3520 Schoal Musical'Drama Income - 4,000.00 -4, 000.00
3535 Student Insurance Income GR5.00 - BAE.00

%, FSSU
Q g~rwir gl ()




Trial Balance - Formatted

PERIOD FROM PERIOD TO TYPE

E Sep-20xx v Aug-20XX Both

I&E Account

Balance Sheet m Advanced Settings

Both
.,

Tnal Balance - Formatted

C&C Demo School Date Range: 15t Sep 20XX To 315l Aug
20X

PRIOR YEAR

Description Current

: Prior
rreanes Year

Bank

(0}
1800 Current Account 1 11,695.00 evl ew

€11,695.00

Balance She~t

Current Liabilities
Accruals

2105 School Income Received in Advance 11,695.00

€11 69500




Trial Balance - Formatted
C&C Demo School

Date Range: 15t Sep 20XX To 315t Aug
20

NEW YEAR

Code Description

Current

€

Income and Expenditure Account
School Generated Income

3310 Transition Year Income

3370 Locker Income

3390 School Administration Charges
3440 Uniforms Income

3500 Games Income

3535 Student Insurance Income

—Halance Sheoat

6,500.00
2,000.00

2,540.00

655.00

€11 63500

Fixed Assets
Current Assets

Bank

1800 Current Account 1

11,695.00

€11,695.00

New
Academic
Year
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y
Recognised income in the new Summa 'y

financial year

7

How this appears in your reports




Summary of key learning points

67

Use balance sheet codes where the fransactions are of a capital nature or related to future
years

Prepayments: Amounts paid in advance for such things as Schoolbooks/Maintenance
contracts, Subscriptions and Software Licenses/ recognised as a cost in the year it relates to by
means of a journal entry

Grants/ Income in advance — Received before the financial year to which it relates/ freated as
a liability in the year received/ Recognised as income in the year it relates to (Using a journal
entry)

Follow up and ensure that the relevance journal entries are recorded as appropriate at
01/09/20XX, check postings to the nominal ledger accounts and ensure that the balance sheet
balances make sense at month end




BOM Monthly Reports from BrightBooks Brig hTBOOkS
Final accuracy checklist |m por-I-O n-l- H OUS@ kee ping pOin.I.S

Run the Simple TB to ensure | A standard accounting check to

the totals match for debits ensure the accuracy of the figures Run G dOTO CheCk On BrighT BOOkS mon-l-hly

and credits before running final reports

If for any reason the fotals do | Run the Nominal Only Recalculation
not agree under settings / Data heading

Let the FSSU

Re-run the Simple TB and If there is still a problem, contact know also

SEESISERED | (e s e Check that the appropriate Journals were
After running the Simple TB for accuracy check on Data recorded OT @ ] -9 -202X

Run the BOM Monthly reporting pack

Follow the guidance points below on cross checking of reports

o oas Ensure that Accountants Year end adjustments are
recorded in BB to ensure that opening balances
are correct for the new financial year

Imports

Exports

Settings (® Accounts
e cetu Run the Year end in BrightBooks as soon as
accountant has finalised the year end
Accounting Periods accou HTS
4 Year ended 31 Aug 2026 [Current] » . . .
- | Check that the Year end in BrightBooks is for
the current financial year
01/09/2025 = 31/08/2026 =]

MNO. OF PERIODS

Failure to run the appropriate Year end procedures and
- not performing data checks can impact on the integrity of

the accounts data and the accuracy of the BOM Monthly =
reporting D=




69
Resources available -

Where to gel MOEuass

Internal Financial Controls
Manual for Schools

_ A.’ FS S U About Us | Circulars | SearchA-Z | Publications CONTACT US

Financial Support POST-PRIMARY

Home v Topics ~ Training ‘'# Guidelines v  School Management v  External Accountants/Auditors



https://www.fssu.ie/app/uploads/2026/03/FSSU-Internal-Financial-Controls-Manual-Updated-February-2026.pdf

Thank You

Any questions plea

Info@fssu.ie

Tel: Post Primary : 01 269 0677

www.fssu.ie



mailto:info@fssu.ie
mailto:info@fssu.ie
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Q&A
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