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The Income and Expenditure report
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What is the Income and Expenditure report

Requirement of BOM reports

How to generate the report

Layout of the I&E report 



Income and Expenditure Report
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Summary of all income received and all expenses 
incurred

Covers day to day income & expenditure

Reflects the current financial year activity

Used to assess financial performance



Board of Management 

Responsibilities

6

Preparation Reviewing

Approval Storage
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Here

https://www.fssu.ie/app/uploads/2025/09/FSSU-Chart-of-Accounts-August-2025_2026.pdf


Income Types
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Income

3000-3899

Department 
Grants

3000-3299

School 
Generated 

Income

3300-3599

Other Income

3600-3899



Department Grants  3000-3299
9

• Covers day to day running 
costs of school

• Based on enrolment numbers

• Light & Heat

Capitation 
or Non Pay 

Grant - 3010



Department Grants  3000-3299
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• Based on enrolment numbers

• Covers the purchase of books 
and resources

• Covers the administrative work 
required to administer the 
scheme 

Free 
Schoolbook 

& Admin 
Grant – 3151 

& 3152



Department Grants  3000-3299
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• Drama, Film and Theatre 
Studies

Other 
Subjects 

Grant - 3170



Department Grants  3000-3299
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• Climate Action & sustainable 
Development grant

• Science Implementation grant
Science 
Subjects 

Grant - 3245



Department Grants  3000-3299
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Attendance 
Support 

Grant - 3290

Other Non Capital DE Grant 

Income

• Student Wellbeing Expense

• Trophies and Prizes 



Other State Income  3295-3299
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• Clár

• County Council grants

• Community grants

Other State 
Funding - 

3299



School Generated Income   3300-3599
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• Locker income - 3370

• Journal & Year Book Income -
3375

• Student Photocopying - 3380

School 
Generated 

Income



School Generated Income   3300-3599
16

• Sports hall

• Car Parks

• School pitches or Astro turf

• Classrooms for evening courses

Hire of rental 
Facilities - 
3350 



School Generated Income   3300-3599
17

• Money coming in for something 
and being paid out 

Reimbursable 
Income - 

3550
Reimbursable expense - 7800



School Generated Income   3300-3599
18

• Craft Fairs

• Bake sales

• Raffles

• Lotto

Fundraising – 
Restricted or 
unrestricted 
3574/3575

 



Other Income   3600-3899
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• Contributions from parents

• Annual contributions to help with 
utilities.

• Once off voluntary donation

Voluntary 
Contributions 

- 3650



Other Income   3600-3899
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• Donations made from parents, 
Family or Donors 

Designated 
Income - 

3851



Other Income   3600-3899
21

• Restricted fundraising

• Unrestricted Fundraising

External 
Fundraising-
3852/3853

 



Expenditure Types
22

Expenditure

4000-9999

Educational 
Salaries

4000-4299

Education 
Other

4300-4999

Repairs & 
Maintenance

5000-5999

Administration

6000-6999

Financial

7000-7999

Depreciation

8000-8999



Educational Salaries – 4000 to 4299
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• Short-term absences of 
permanent or fixed-term teacher

• Sick leave, Maternity leave, 
training days

Substitute 
Teachers 
Wages 

Expense – 
4110



Educational Salaries – 4000 to 4299
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• payments made to staff who 
support the administration 

Free 
Schoolbook 

Admin 
Wages 

Expense - 
4113



Educational Salaries – 4000 to 4299
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• Teachers are paid for providing 
supervision during breaks or 
substituting for absent colleagues

Supervision & 
Substitution 

Wages 
Expense - 

4150



Educational Salaries – 4000 to 4299
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• Transport of pupils with special 
needs to and from school

Bus Escort 
Wages 

Expense - 
4196



Educational Salaries – 4000 to 4299

27

• Employer’s contribution towards 
pension costs for bus escorts

Bus Escort 
Employer 
Pension 

Expense - 
4200



Education Other  4300-4999
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• Community grants 

• Funding for specific projects

• County council grants

Other State 
Funding 

Expense -
4929



Education Other  4300-4999
29

• Drama , Film and Theatre Studies

Other 
Subject 

Expense -
4490



Education Other  4300-4999
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•Based on enrolment numbers

•Covers the purchase of 
books and resources

•Additional classroom 
resources

Free 
Schoolbook 

Grant 
Expense - 

4731



Education Other  4300-4999
31

• Money that is collected for a 
designated purpose

Designated 
Expenditure – 
Non Capital - 

4918



Education Other  4300-4999
32

•Climate Action & sustainable 
Development grant

•Science Implementation grant

Science 

Subjects 
Expense - 

4390



Repairs & Maintenance  5000-5999
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• Gross Salary

• PAYE /PRSI Costs

• Day-to-day upkeep of school

Caretaker/ 
Cleaner 
Wages 

Expense – 
5010/5110



Repairs & Maintenance  5000-5999
34

• Alarm Monitoring

• Regular call –outs

• Key holding services

• Security system service

Routine 
Security - 

5400



Repairs & Maintenance  5000-5999
35

• Roof repairs

• Plumbing or Electrical Repairs

• Fixing playground surfaces

• Repairs to walls, doors, pathways, 
fencing or drainage

Repairs to 
Building & 
Grounds 
Expense - 

5310



Administration  6000-6999
36

• Tv License

Annual 
Subscriptions 

Expense - 
6700



Administration  6000-6999
37

• Legal / Solicitor fees

• HR Advice

• Health & Safety Inspection Report

Other 
Professional 

Fees Expense 
- 6540



Administration  6000-6999
38

• Providing food for an open night

Hospitality 
Expense -

6800



Administration  6000-6999
39

• Christmas gifts

• Training costs for board members

Board of 
Management 

Expense - 
6650



Financial  7000-7999
40

Bank Charges 
Expense – 

7450

Reimbursable 
Expense – 

7800



Generating the reports in Brightbooks

41
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xx xx



Generating the Report
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xx xx
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45
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2. Reviewing the Income and Expenditure Account

A) Review  a  demo Income and Expenditure Report.

B) Department Grant Income

C) School Generated Income

D) Expenditure

E)  Review the Income and Expenditure after adjustments made for 

• income in advance, 

• Expenditure in advance

• Capital income and Capital Expenditure



Section 2.A 

Reviewing the 

Income and 

Expenditure 

account. 
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Financial Transactions for the day to day 
running of the school 

Specific Financial Year

Unspent Ringfenced Grants

Capital Items
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Capital Grants and Expenditure Capital Grants and Expenditure

** Any portion used to purchase capital items



49

• Grants  applicable to the 
current year

• Grants  paid  in Advance

Grants Paid In Advance
Grants Paid In Advance

Non- Pay Grant -1/3 of July Instalment

Non-Teaching Pay Grant - 1/3 of Julys Instalment

SSSF Grant - 50% Junes Instalment

DEIS Grant -100%

Free Schoolbooks Grant -100%

Free Schoolbook Administration Support Grant -100%
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• Income applicable to the 
current year

• Income  paid  in Advance

Income Paid In Advance
School Generated Income in Advance

• Transition year charges

• School Administration Charges

• Voluntary contributions



51Recording Income received and 

Expenditure in advance

Upon Receipt

Balance Sheet 

2105 School Income received in advance 

2150-2152 Grants in Advance

Expenditure in Current Period 
Balance Sheet 

1720 Prepayments 
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• Unspent Ringfenced Grants

Department Income 

Ringfenced Grants

Unspent Balance
Balance Sheet 

Grants Unspent

• Free School book Scheme grants
• Science Implementation Grant

• ICT Grant 

• Supervision and Substitution Grant

• Bus Escort Grant

• School Meals Grant

• Summer Programme



53The Income and Expenditure Report

Compare

• Actual to Budget

• Comparative 

Balance 

Variances Accurate 

Explainable?



Section 2. B 
54

Department Grant Income 



55Department Grant Income



56Department Grant Income 

- School Support Services Grant



57Schol Support Service Grant                                       

- General Leger Card  Activity

1/2



58Journal Adjustment- Grant in Advance



59Department Income
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• Applicable to the current Balance. 
         N/C  3151 Free Schoolbook Scheme Grant

• Grant should not exceed amount expended. 

         N/C 4731  Free Schoolbook Scheme Grant Expense

Income and 
Expenditure

Ringfenced Paid In Advance

•  

Free Schoolbook  Grant



61Free Schoolbook Grant

Grant received for the next academic year 
          N/C  2151  Book grant in Advance

Expenditure related to the next academic year

           N/C  1720 Prepayments

Balance Sheet

•  

• Unspent Grant Balance

           N/C  2160  Unspent Book Grant



62Free Schoolbook Grant Activity

Explainable

Unspent Grant balance 

brought forward 

Comparative Balance 



63Edit Nominal code on a Bank Receipt 

2151



64
Free School book Grant  

- Grant in Advance removed



65General Ledger Card Activity  2151



66Journal - Book Grant Income

XX/XX/20XX



67Free School book Grant Reviewed

Grant for current year 

+ 
Unspent balance 

Comparative Balance 
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Department Income 

Prior to Review



Section 3. C 
69

School Generated Income

Income for the current year

Income related to next academic year



70General Activity                                     

-Transition Year Income

2105 
School Generated Income In Advance



71Amend the Nominal Code                                    

-Transition Year Income

2105



72
School Generated Income              

– Income in Advance removed



Section 3. D 

Expenditure

73

Expenditure

Expenditure relates to the current year

Expenditure related to next academic year



74
Educational Salaries



75
Education Other Expenditure



76
General Ledger Card Activity                        

- ICT Grant Non- Capital Expense



77Editing the Nominal Code 

1461



78ICT Grant Non- Capital Expense 

after adjustment
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Free Schoolbook Expense

General postings are complete and accurate

All expenditure related to the current Balance    

Check  Prepayments Account 1720

Expenditure for the next academic year are not 
reflected.



Prepayment

80
Free School Book Grant Expense



Prepayment

81Account Activity N/C 4731

68,883.81

104,290.09

126,027.61



82Quick Payment

- Edit the Nominal Code

1720

1720



83Free Schoolbook Expense Reviewed

Expense



84Education Other Expense Reviewed



85Repairs Maintenance & Establishment



86General Ledger Card Activity                           

- Repairs to Buildings and Grounds Expense 

Capital 

Expense



87Repairs Maintenance & Establishment 

Reviewed



88Administration

Year end no 

expense – 

Accrual Journal



Section 3. E
89

Income and Expenditure

After adjustments made for

• Income in advance 

• Expenditure in advance

• Capital Expenditure

Variances are Accurate & Explainable



Summary of todays webinar
90

Section 1.
•  The income and Expenditure Report.

•  Responsibilities for Preparation, Review, Approval and Storage.

•  Generating the Income and Expenditure Report.   
•  Report layout. 

•  Different types of income and expenditure.

Section 2.
• Review of a demo Income and Expenditure Report.

• Activity in the nominal codes.

• Adjustments required for Income in advance, expenditure in 

advance, and capital items.



Resources available – where to get more help
91



Thank you for attending our webinar 

If you have any other questions, please call or email us:If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677

Email: info@fssu.ie

Phone: Post Primary (01) 2690677

Email: info@fssu.ie
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Q&AQ&A
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