Tairseach Mo Chiste don Todhchai
Proiseas Claraithe Fostora

Treoir Mhearthagartha

Céim 1: Faigh rochtain ar an tairseach

e Téigh chuig https://myfuturefund.ie/

e Roghnaigh 'Fostdir/Gniomhaire’

@ H?F%'ture Home  Participants | Employer | Agent

Céim 2: Logail isteach le Teastas ROS

e Cliceail 'Logdil isteach le ROS': Beidh ort do dheimhnit ROS a ioslddail 6n riomhaire ar a bhfuil tu ag
clard
e Roghnaigh do theastas ROS, cuir isteach do phasfhocal agus roghnaigh fiordheimhniu.

Revenue ROS

Select Certificate

ad & digital certificate » Mansge My Certificates @

Enter Password

| J
[ Trouble Logging In? ]

Céim 3: Udaraigh an Rochtain

e Don chéad logail isteach beidh ort rochtain a tdart > Clicedil Udaru

Revenue 3

Approval Required for MyFuture Fund

You will be redirected to the following page If you click Approve Access to:
NEEPS://eu-West-1mC2Swh7cu. AUth. eu-west-1. amazoncognito. com/oautha/idprespon

Remember this decision:


https://myfuturefund.ie/

Your employer accounts

You need to search your employer account by using their Employer Reg no.

Enter the full Employer Reg no. here

Omﬂ" English (P Gacilge ) Logout

Welcome to MyFutureFund

Register in
To get started, you'll need to register as an employer. This
three steps should take approximately five minutes. Please have your
2 payment details ready.

@m.m- You can also see your scheme reference number to the left.
I You may be asked for this number when in communication
with NAERSA. It will always be visible to you from your
@) e conpay dashboard.
profile

Set-up a payment
= ©)
Complete company profile




o

Review terms & conditions

To get started with MyFutureFund, please agree to the terms &
conditions by selecting the box below.

D\lhﬂv‘m‘daﬂdagmdtotheTmofuuandPﬂvxvpoﬂcy

Complete company profile

(») Add company details

Company name i Company trading name (Optional)

[Enter company name ] [Enter company trading name

Business sector i Number of employees

[Select business sector v ] [Select number of employees

Communication language preference Method of communication

[Engllsh N ] [Electronlc

Number of employees

Small 10 - 49

Micro <10 employees
Small 10 - 49
Medium 50 - 249

Large 250+




Céim 7: Cuir isteach an tEirchéd le seoladh na scoile a thabhairt anios agus roghnaigh 'lean ar aghaidh'.

Add company address

D Enter address manually

Search address

Search address or Eircode Q ]

Complete company profile

~) Add company details

~) Add contact person

Flease add the details of your company's contact person.

First name Middle name (Optional)

[E nter first name ] [Erﬁer middle name

. First name is required

Family name Phone numlbar

[Enter Tfamily name ] [. l e +3853 Enter number

Email address

{E nter email address




Main page Engtish (C_JP Gaeilge 40 Logout

Set-up a payment method

How can | make contribution payments?

Each time you do pay for your L you'll make a payroll submission to
MyFutureFund so we can calculate the contribution that you owe. You can make

(@) | Direct Debit

- -
Direct Debit is the fastest and most reliable
payment method. You will review the
i you ke your
payroll r and the will be
LL d on or shortly after

your employee's pay date.

To set-up a Direct Debit. you must be one of the bank account holders and
have the authority to sign Direct Debit mandates.

Are you the account holder and the sole si v requi to

the ma

D Yes |(@® wNo

() Debits Credit cara

If you choose to pay by debit/ credit card. you g
will have to log in and make your payments | Sm—
directly each time. T

O Skip for now and go to dashboard

Register in

Payment method: Direct Debit
three steps

@ Terms & conaitions. Digitally

I You con
.Cunumwwrw above.
profile

| By paper

@sn-p-m You can the have the
method it to NAERSA by post at the following address:

Cmoioyer regutisten acmscr

[ L. Download the Dircct Debit mandate ]




e Roghnaigh 'Criochnaigh' chun filleadh ar Dheais na bhFostairi

eXom P 3 .
(5 MyFuture Manpage Engish (P Gacitoe ) Logoun

@ 'mportant action
Complete paper mandate

Please complete the ’
—

Direct Debit paper

mandate and retum it to -

NAERSA at the address

below:

NAERSA,
Letterkenny Technology Registration complete
Park,
Lisnenan. Letterkenny.
Co. Donegal. Thank you for registering as an employer with MyfFuturefund. You

x o9 should now complete your Direct Debit paper mandate and return it to

F92 WSBCY.
NAERSA for processing
DD mandate You can select Finish now to view your employer Dashboard.

It you log back into this employer portal before we have processed
your mandate. you'll be returned to these registration screens. In that
case, you will be able to access your dashboard by selecting Skip for
Now in the ‘Set Up a Payment Method® section.

Céim 12: Déan athbhreithniu ar Liosta na bhFostaithe

e Ardheais an fhostdra is féidir leat cliceail ar 'Féach ar fhostaithe claraithe (AEPN)' leis na fostaithe ata
claraithe sa scéim a fheiceail.

Scheme reference no: I ©cioyer r_ English ()P Gacilge =

Dashboard Last logier: 02 Dec 2025 0239 pen

> Set-up a payment method
A You will not be able to make contributions until you have set-up Direct Set-up » peyment method

Debit or another payment method

38 Make a payment Submissions &
Envolied employess You have upcoming or overdue contribution
—_ contrbutions. You can arrange
— { 2025 paymment for them below payments
Vi 3l your panyroll. subemissons,
Tax Year

o 0 Payments

View enotled employees (AEPN) [ submission mstory

Submit a payroll to see what contribution payment you owe:

Submit payroll manually Submit payroll file Do payroll reconciliation
Subrmit 3 payrolt by entering your Submit a payroll by uplooding 3 Review your previous submissions and
employee pay details on-screen payroll software file. view errors

sred by GCAS BUNCS

Terms of use | Privacy policy | Accessibility

e s féidir leat athbhreithnit a dhéanamh ar liosta na bhfostaithe déibh sitd ata claraithe agus déibh siud ata
diolmhaithe faoi lathair.

e Ma ta iar-fhostaithe liostaithe nach bhfuil @ n-ioc agat a thuilleadh, is féidir leat a gcuid fostaiochta a scor ar
do phacdiste parolla, agus déanfar an céras a nuashonru leis seo tar éis do chéad rith parolla eile. Mar sin



féin, ni fadhb i seo i gcas uathchlaraithe 6ir mura bhfuil tu ag ioc na ndaoine sin, ni bheidh aon
ranniocaiochtai uathchlaraithe dlite.

scneme reterence oo: [ R <> T o (P Gocige = @

Dashbooard Pay R Subsmit payroll Sle
Dashboaed
T Download the AEPN b Dowrlonil AEEH Siere
~ aymo
What is the AEPN?
> The AEPN (Auto-Enrolment Payroll Notification) is a list of your employees who are currently enrolled in
MyFutureFund and their contribution rates. It's used to calculate what contribution payment you owe.
s When should | download it?
Employees can opt in and out of MyFutureFund at any time. To avoid overpaying. you must download the
Llatest AEPN just before starting a new payroll submission. Large downloads may be split into batches.
Total number of batches: 1 i
Emp ID | First name Family name PPSN no AEPN no. | Event | Issue date | Status
1 1 Auto 01Dec 2025  Active
Enrolment
1 1 Attn 01Dec2025  Active
Enrolment
A
1 1 L 01Dec2025  Active
Encolment
A
1 1 i 01Dec 2025  Active
Enrolment
A
1 1 < 01Dec 2025  Active

Is féidir aon cheisteanna, soiléirithe né fadhbanna leis an tairseach a chur chuig:
» Déan comhra le seirbhis comhra gréasain Mo Chiste Don Todhchai ar a suiomh Gréasain
MyFutureFund.ie.
» Cuir glaoch ar 01 568 9555, Luan-Aoine, 9am go 6pm (gan laethanta saoire poibli nd laethanta
saoire bainc san direamh).



https://myfuturefund.ie/contact-us

