MyFutureFund Portal
Employer Registration Process

Quick Reference Guide

Step 1: Access the portal

e Go to https://myfuturefund.ie/
e Select ‘Employer/Agent’

@ E’E?F%uwre Home  Participants | Employer | Agent

Step 2: Log in with ROS Cert

e Click ‘Log in with ROS’: The computer you are registering on will need to have your ROS cert
downloaded

e Select your ROS certificate, enter your password and select authenticate.

reverwe 5 | ROS

Select Certificate

vou can load & digital certificate » ,x C

Enter Password

| J
[ Trouble Logging In? ]

Step 3: Authorise Access

e For the first log on you will need to authorise access > Click Authorise

Revenue

Approval Required for MyFuture Fund

0 the following page If you click Approve Access to:
25wb7cu. auth. eu-west 1. amazoncognito. com/oauth2/idprespon

naersa
openid

Remember this decision:

@® remember this decision until | revoke it

Do you authorise " MyFuture Fund "?

- Authorise I Deny


https://myfuturefund.ie/

[

Your employer accounts

You need to search your employer account by using their Employer Reg no.
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@amre engtisn (P Goetge ) Log ot
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Welcome to MyFutureFund

Register in

To get started, you'll need to register as an employer. This
three steps should take approximately five minutes. Please have your
payment details ready.

@Tcmlm. You can also see your scheme reference number to the left.
I You may be asked for this number when in communication

with NAERSA. It will always be visible to you from your
@ Complete company dashboard.
profile

Set-up a payment

= ®

Review terms & conditions

To get started with MyFutureFund, please agree to the terms &
conditions by selecting the box below.

D\lhmmadandagmdtoth.To«msofuuandPﬂvacypoﬂcy




Complete company profile

(~) Add company details

Company name i Company trading name (Optional)

Enter company name Enter company tradlng name

Business sector Number of employoes

Communication language preference Method of communication

Electronic v

Number of employees 0

Smal.llﬂ-49 A‘

Micro <10 employees

Small 10 - 49
Medium 50 - 249

Large 250+

Add company address

D Enter address manually

Search address

Search address or Ei e




Complete company profile

~) Add company details

~) Add contact person

Flease add the details of your company’'s contact person.

First name Middle name (Optional)

[E nter first name ] [Erﬁer middle name

@D First name is required

Family nama Phono number

[Enter Tfamily nmame ] [. l e +353 Enter number

Email address

{E nter email address

Set-up a payment method

How can | make contribution payments?
Each time you do pay for your ploy you'll make a payroll submission to
MyFutureFund so we can calculate the contribution that you owe. You can make

(@) | Direct Debit an

Direct Debit is the fastest and most reliable

payment method. You will review the

c you ke your
and the will be

: UL d on or shortly after

your employee’s pay date.

To set-up a Direct Debit. you must be one of the bank account holders and
have the authority to sign Direct Debit mandates.
Are you the account holder and the sole v required to hori:

the
) Yes |(@® wNo

() Debits Credit cara

If you choose to pay by debit/ credit card. you [g
will have to log in and make your payments E——

directly each time.

O Skip for now and go to dashboard




Register in
three steps

@ Terms & conaitions.

Complete company
.m

Set-up a payment
©m

Payment method: Direct Debit

Digitally

You can arrange for an authorised person to come to this portal and select Yes
above.

By paper

You can the have the person sign it, and return
it to NAERSA by post at the following address:

[ L. Downtoad the Direct Debit mandate ]

Registration complete

Thank you for registering as an employer with MyFutureFund. You
should now complete your Direct Debit paper mandate and return it to
NAERSA for processing.

You can select Finish now to view your employer Dashboard.

It you log back into this employer portal before we have processed
your mandate. you'll be returned to these registration screens. In that
case, you will be able to access your dashboard by sclecting Skip for
Now in the *Set Up a Payment Method® section.




Step 12: Review Employee List

e On the employer dashboard you can click on ‘View enrolled employees (AEPN) to see those employees
enrolled in the scheme.

5 MyFuture Scheme reference no: I ©oover | English (JP Gacilge

Dashboard Last logier: 02 Dec 2025 0239 pen

Set-up a payment method

& You will not be able to make contributions until you have set-up Direct Set-up a payment method

S Debit or ancther payment method.
38 Make a payment Submissions &
Envolied employess contribution
— payments
— & 2025

Tax Yeae

o 0 Payments

View enrolled employees (AEPN) m Sutmission history

Submit a payroll to see what contribution payment you owe:

Submit payroll manually Submit payroll file Do payroll reconciliation
Submit a payroll by uploading & Review your previous submissions and
payroll software file view errors.
Terms of use | Privacy policy | Accessibility Powered by LS BUINCS

e You can review the list of employees for those enrolled and those exempt at present.
e If there are former employees listed that you are no longer paying you can cease their employment on your

payroll package, and this will update the system after your next payroll run. However, this is not an issue for
auto-enrolment as if you are not paying these individuals no auto-enrolment contributions will be due.

) MyFuture schneme seterence oo: [ R < <o~ S cocush (I Socige

Download the AEPN L. Downioad AEPN here

v

o Pavments

What is the AEPN?
The AEPN (Auto-Enrolment Payroll Notification) is a list of your employees who are currently enrolled in
MyFutureFund and their contribution rates. It's used to calculate what contribution payment you owe.

i When should | download it?

Employees can opt in and out of MyFutureFund at any time. To avoid overpaying. you must download the
latest AEPN just before starting a new payroll submission. Large downloads may be split into batches.

Total number of batches: 1 i

EmpID |  First name Family name PPSN no AEPNno. | Event | Issue date |  Status
A

1 1 rer 01 Dec 2025  Active
Encolment
A

1 1 = 01 Dec2025  Active

Enrolment

Auts
1 Lo 01 Dec 2025  Active
Encolment

Auto
1 01 Dec 2025 Active
Enrolment

1 g 01 Dec 2025 Active

Queries
Any queries, clarifications or issues with the portal can be directed to:
» Chat with the MYFutureFund webchat service on their website MyFutureFund.ie.
» Call on 01 568 9555, Monday-Friday, 9am to 6pm (excluding public and bank holidays).



https://myfuturefund.ie/contact-us

