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Webinar housekeeping

Recording Email
Handouts & 

Slides

Website: 

www.fssu.ie 

Support 

(01) 2690677
Q&A

Technical Support: info@fssu.ie
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Agenda

1. FSSU Chart of accounts – What's new 2025-2026

2. Tasks to complete to move forward to 2025-2026
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Webinar Calendar Autumn 2025 4

Webinar 1  

13th August

Updating Aug 25 for 
new users

Webinar 2 

2nd Sept 2025

Year-end preparation 

Previous recordings here 



 Timeline for the year end process

5

30.09.2025

•Accountant 
notified that 
accounts 
are ready 
for review

10.10.2025**

•Run the 
year end by 
the 10th of 
October 

30.11.2025

•Draft 
accounts 
ready for 
BOM 
approval

31.12.2025

•Accounts 
approved 
for 
submission 
to FSSU by 
BOM



Timeline for the year end process
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28.02.2026

•Accountant to file accounts with FSSU by 
28th Feb 2026

Failure to submit accounts by 28th Feb 2026 will mean the school may be 

the subject of a compliance audit.



1. FSSU Chart of accounts – what's new for 2025/26

Download 

the chart of 

accounts 

from our 

website here

https://www.fssu.ie/app/uploads/2024/09/FSSU-Chart-of-Accounts-2024_2025.pdf
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1. FSSU Chart of accounts 2025/2026

New account codes 

4200: Bus Escort Employer Pension Expense

4201: Other Employer Pension Expense

Income & 

expenditure 

2241: Auto-Enrolment Pension Control Account
Accruals section 

Balance sheet
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1. FSSU Chart of accounts 2025/2026

New account codes 

4611: Special Class Non-Capital Expense
Income & 

expenditure 

2187: Mobile Phone Pouches Grant Unspent
Accruals section 

Balance sheet
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1. FSSU Chart of accounts
How to add a new 

nominal code in I&E 
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1. FSSU Chart of accounts
How to add a new 

nominal code on 

Balance sheet 
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1. FSSU Chart of accounts
Set-up a new 
Department



1. FSSU Chart of accounts
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Changes to nominal code descriptions

Code Existing Description Change description to:

3295 Department of Children & Youth 

Affairs Income

Department of Children (DCEDI) 

Grant

4911 Department of Children & Youth 

Affairs Activities Expense

Department of Children (DCEDI) 

Expense

3245 Physics/Chemistry Grant Science Subjects Grant

4390 Science Expense Science Subjects Expense



1. FSSU Chart of accounts  
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Changes to nominal code descriptions

Code Existing Description Change description to:

3300 Education Fees (Fee Paying 

Schools)

Education Fees (Fee charging 

Schools)

3330 Book Rental Scheme 

Income

Book Rental Income (Fee charging 

Schools)

4740 Book Rental Scheme 

Expense

Book Rental Scheme Expense (Fee 

charging Schools)



1. FSSU Chart of accounts  
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Changes to nominal code descriptions

Code Existing Description Change description to:

4110 Substitute Teachers Expense Substitute Teachers Wages 

Expense                                                                                                               

4111 Privately Paid Teachers Expense Privately Paid Teachers Wages 

Expense                                                                                                         

4112 Chaplain Salaries Expense Chaplain Wages Expense                                                                                                       

4113 Free Schoolbook Admin Salaries 

Expense

Free Schoolbook Admin Wages 

Expense                                                                                              

4150 Supervision and Substitution 

Salaries Expense

Supervision and Substitution Wages 

Expense                                                                             



1. FSSU Chart of accounts  
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Changes to nominal code descriptions

Code Existing Description Change description to:

4155 State Exam Salaries Expense State Exam Wages Expense

4170 Adult Education Salaries Expense Adult Education Wages Expense                                                                                                

4180 Sport Coach Salaries Expense Sport Coach Wages Expense                                                                                                    

4181 Canteen Salaries Expense Canteen Wages Expense                                                                                                        

4190 After School Study/Club Salaries 

Expense

After School Study/Club Wages 

Expense                                                                                           



1. FSSU Chart of accounts  
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Changes to nominal code descriptions

Code Existing Description Change description to:

4191 Summer Camps Salaries Expense Summer Camps Wages Expense                                                                                                   

4196 Bus Escort Salary Expense Bus Escort Wages Expense                                                                                                     

4198 Other Educational Salaries 

Expense

Other Educational Wages Expense                                                                                              

4199 HSE Funded Salaries Expense HSE Funded Wages Expense                                                                                                     



1. FSSU Chart of accounts  
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Changes to nominal code descriptions

Code Existing Description Change description to:

5030 Caretaker Pension Expense Caretaker Employer Pension 

Expense

5112 Cleaners’ Pension Expense Cleaners’ Employer Pension 

Expense

6050 Clerical Officers/Secretarial 

Pension Expense

Clerical Officer/Secretarial 

Employer Pension Expense

2186 COVID Capitation for Cleaning 

and PPE Grant Unspent

COVID Capitation Grants Unspent 



191. FSSU Chart of accounts 

3150 Book Grant Senior Cycle Income

4730 Book Grant Senior Cycle Expense

Income & Expenditure 

Codes that have been 

removed
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Balance sheet Codes 

that have been 

removed

1. FSSU Chart of accounts

Code Description

2181 COVID Aide Grant Unspent

2182 COVID Capitation for PPE Grant 

Unspent

2183 COVID Enhanced Supervision 

Grant Unspent

2184 COVID Capitation for Additional 

Cleaning Grant Unspent

2185 COVID replacement Hours 

Unspent



2. Tasks in the New financial year 2025/26



22

a) Set-up new folders for 

the new year 25/26

b) Keep inputting 

September data

c) Deal with 2024/25 

transactions in the new 

school year.

d) Journal adjustments to 

be posted on 1-9-2025

e) Run the year end routine 

by end of October

f) Import the budget for 

2025/26

Tasks to do
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a) Set up New Folders for the year 2024/25



b) Keeping your SAGE accounts up to date
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Ensure the Bank reconciliations on all school bank 
accounts have been prepared and to the 31-8-25

The balances on the supplier's ledger has been 
finalised to 31-8-25

Ensure all Year-end reports have been run & reviewed

The accounts are with school accountant & they have 
access to the school data so they can work in the 
background



c) 2024/25 

transactions 

in the new 

school year

25

VAT – July/Aug 2025

PAYE – August Payroll Taxes

SEC – State Exams 

Commission Income due

RCT – Aug 2025



2024/25 transactions in the new school year
26

July/Aug Vat 3 liability



2024/25 transactions in the new school year
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July/Aug Vat 3 liability



2024/25 transactions in the new school year
28

July/Aug Vat 3 liability



2024/25 transactions in the new school year
29

Aug Payroll 

taxes liability



2024/25 transactions in the new school year
30

Aug payroll 

taxes liability



2024/25 transactions in the new school year
31

State Exam Receipt

Journal 

1-9-2025

DR 3255

CR 1730



2024/25 transactions in the new school year
32

State Exam Receipt



2024/25 transactions in the new school year
33

State Exam Receipt



2024/25 transactions in the new school year
34

Aug RCT



2024/25 transactions in the new school year
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Aug RCT



2024/25 transactions in the new school year
36

Aug RCT
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✓ DE Grants in Advance
✓ School Income in advance
✓ Unspent Ringfenced grants
✓ Reversing Accruals
✓ Reversing Prepayments 

d) Journal 

adjustments  - 

Postings at the 

01.09.2025



DE Grants in advance
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Dec 2024 

Mar 2025 

Link here

Link here

https://www.fssu.ie/app/uploads/2025/01/20-25-Financial-Guideline-Science-implementation-Grant-for-Post-Primary-Schools-in-the-Free-Education-Scheme-incl.-Irish.pdf
https://www.fssu.ie/app/uploads/2025/03/UPDATED-32-25-Financial-Guideline-Free-Schoolbooks-Scheme-Grant-and-Admin-Grant-incl.-Irish.pdf


DE Grants in advance
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Before 31st 

August 

2025, 

Link here

https://www.fssu.ie/app/uploads/2025/06/41-25-Financial-Guideline-Funding-Scheme-for-Secure-Mobile-Phone-Storage-Solutions-including-Irish.pdf


DE Grants in advance
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Receipt to 2150 & 

Expenses to 1720

Receipt to 2151 & 

Expenses to1720



DE Grants in advance

41

Science Implementation Grant

Journal 

1-9-2025

DR 2150

CR 3245 



DE Grants in advance

42Journal 

1-9-2025

DR 2151
CR 3151 & 3152 

Free schoolbook & admin support grant



DE Grants in advance 
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DE Grants in advance 

44



School Income Received in Advance
45

Common forms of school generated income received in 

advance:

➢ Transition Year Income

➢School Administration Charges

➢Voluntary Contributions

➢ Locker Income

Transition Year fees €6500, 

Locker income €2000, 

School Admin Charges €2540 

Uniform income €655. 



School Income Received in Advance
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Journal entry on1-9-2025

DR 2105 School Income received in advance

CR  3310, 3370 & 3390 



School Income Received in Advance
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School Income Received in Advance
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School Income Received in Advance
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Unspent Ringfenced Grants 
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Unspent Ringfenced Grants 
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Journal date: 1-9-2025 

 DR 2160-2186

CR relevant income code



Unspent 
Ringfenced 
Grants 
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52



Reversing Accruals
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Reverse on 1-9-25 

DR 2440 

CR Expense code 



Reversing Accruals
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Reversing Accruals
55



Reversing Accruals
56



Reversing Prepayments
57

Journal 
1-9-2025

DR Expense code
CR 1720 



Reversing Prepayments
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Reversing Prepayments
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Review Balance sheet
60

Current Assets

• Prepayments

• Grants due

Current Liabilities

• School Income in advance

• DE grants in advance 

• Unspent ringfenced grants

• Taxes control accounts

• Accruals

Balance sheet 31-8-2025 v Balance sheet 1-9-2025



Review Balance sheet before & after adjustments
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Current Assets: 



Review Balance sheet after adjustments
62

Current Liabilities: 



Review Balance sheet
63

Final Trial Balance 

Prepared by 
accountants for 

31-8-2025

Trial Balance on 
SAGE Accounts at 

the 31-08-2025

Get breakdown 
of adjustments. 



e)Run the year 

end routine

64

To import the 2025/26 budget

To ensure the BOM report 
produced from 1-9-2025 are 
more accurate

2 important 

reasons: 



Running the Year end & school Accountant 65



Year end 

routine

66



Year end routine

67

➢ Change the program date to 
be the last day of the financial 
year - 31st August 2025

➢ Take TWO backups labelled 
‘Before Year End’

➢ From Tools >Period End >Year 
End. 



Run the 

year end 
routine

68

Year end routine



f) Import the 

budget for 

2025/26

69

https://www.fssu.ie

/app/uploads/202

5/03/Sage-Import-

Budget-Guide-

2025_2026.pdf



Import the budget for 2025/26
70



Import the budget for 2025/26
71



Import the budget for 2025/26
72



Import the budget for 2025/26

73
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Import the budget for 2025/26



Import the budget for 2025/26
75



Import the budget for 2025/26
76



Import the budget for 2025/26
77



Import the budget for 2025/26
78



Import the budget for 2025/26
79



Summary of todays topics
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• Recap of timeline for the Year-end Process

• What is new on the FSSU Chart of accounts for new school 

year 2025/26

• Tasks to perform before moving forward to 2025/26



Resources available – where to get more 
help

81

Internal 

Financial 

Controls - FSSU

https://www.fssu.ie/post-primary/topics/accounting-procedures/
https://www.fssu.ie/post-primary/topics/accounting-procedures/
https://www.fssu.ie/post-primary/topics/accounting-procedures/
https://www.fssu.ie/post-primary/topics/accounting-procedures/
https://www.fssu.ie/post-primary/topics/accounting-procedures/


Contact details
Post Primary Team 01 
2690677 email: 
info@fssu.ie

82



Thank You for attending
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