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1. Getting started & Settings

Select & open the relevant data set and log in with
user name and password

=l T - Il 1l = =1 | alir FARN | {0 N N [ 1 - L len = La . .

@ He s

Add Company  f=y) Print ] Export

Jol

Edit  View ‘ Connected services  Tools  Favourites  Weblinks  Software updates

Apps and add-ons

| Fie

¥29.2.398.0
v31.0.378.0

v31.0.378.0

FSSU Master Chart of sccounts New Dataset 2024 2025 ¥110.378.0

Home

e vesion 31 Business dashboard
=3 '

Je 50 Accounts Customers
© Help

0O Log on to Sage 50 Accounts T Invoices and credits

Logon name * ‘

| MANAGER | e

Password E SumlErS
| . o
"‘i’: [ R b I dl il \

ememper m ogon etails
v log J

Forgotten password Eank a[munts A.‘ FS S U
&

ealiorr T 14 Financlal Support
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Software Maintenance

&>

Help centre

FRemote support

Program Details
< Version Number 31.0.378.0

Updates Installed Mone
Program Directory Ch\Program Files (x86)\Sage\Accountis),
64-bit / 32-bit B4-bit

Data Directory CA\ProgramData\Sage\Accountsh2025\COMPANY.001Y

Steps in upgrading to

Sage 50 Accounts

Financlal Support
Services Unit

L
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Software Security

Detall

Company Dataset - User name &
Password

My sage email & Password

Remote Data access - Passphrase

Manager & PW to log into Sage

Email assigned to Sage account
Forgotten password option

This gives access to the school data
on the cloud.

Accountants & authorised personnel
ONLY 2%



Key Settings in Software Users &Remote Data Access /

Connected services

Remote Data Access (Optional)

"'I Company Preferences. .. If you want this user to have Remote Data Access to
= b e Da
i Invoice Payments. .. l/
Allow Remote Data Access
Onelrive Document Settings. ..
i Customer Defaults
= HEtomEr LSTaUls. .. User Type Level of Access
Supplier Defaults. .. = - __ o
L MANAGER System Administrator Full bredamurphy@jmb.ie
1 Bank Defauits ... Bursar Standard Partial
; Product Defaults... .
: Inwoice & Order Defaults...
1 Email Defaults...
3
Finandial Year...
L
: Change Program Date... |
1 Lock Date... |
1 Currendes. ..

Countries...

Control Accounts. ..

| Nalate Copy Edit

User Management. .. i

onNEc : ACtive Sessions

Internet Resources... | Change Your Password (.‘ FSS U

. . Financlal Support
Privacy settngs

Services Unit



Sage Backup System

u Sage 30 Accounts Client Manager - F55U Ma

View  Modules Settings

Data & archive backup daily

(asked when closing Directories
program)

Q Month end data backup

Open 4

Close ESC

Delete Company...

I Badk up... I
schedule badk up...

Maintenance...

Restore...

Import...

20XX/20XX
I

Sage 50 Accounts Microsoft 365 setup

Microsoft Integration 3

Send b Year end Data backup Month encil vear end Regular data
backups

Log Off

Exit Exit Program * Reguk]r

Declutter

12 Before
backups & after

e

Services Unit

Q. Do you wish to back up your data?

‘ Yes ‘ | Ho | | Cancel




L

= g-a Connected services

Configuration...

Company Preferences. ..

Invoice Payments...

OneDrive Document Settings. ..

Customer Defaults, ..
Supplier Defaults, ..

Bank Defaults ...

Product Defaults. ..

Invoice & Order Defaults. ..

Email Defaults...

Finandal Year...

Change Program Date. .

Services Settings. ..
Internet Resources...

Privacy settings

Financial Year and Program date

Password confirmation

Password

Financial Year X

© Help

Enter the date in which your financial year is to start. This
date is fixed once transactions have been posted.

Month September

Year 20XX

Change...

@ telo

Microsoft 365 GoCardless for Sage 50
Details Labels Parameters Repaorting Budgeting VAT

Opayo by Elaven

VAT Details
VAT Req

Mon-Vatable Tax Code T2 0,00 v []item VAT Amendable

VAT Scheme Standard VAT v [validate VAT Number

© Helo

Ervter a rew date to be used as the default for transactions.
This date can be dhanged at tme of posting

Defaudt Program Date T1MT2000

L
oK - Cancel .{‘ FSSU

Financlal Support
Services Unit
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Departments

Home
s e = E e - : .
Appsondaddons ] €5 Zi B =2 & @ B Default department 0 -Regular day to day income and
SRR o At Bk Dmineois Dol | owe ek, Pt et e et expenditure will be set against the, likes of the capitation grant.
Suppliers
[Refresn | | [W][ Fiter | All records (1000) A new department should be created where the school needsﬁ
:"::“:”"E s monifor the expendifure of a parficular grant or income across a
n " "
- > range of different expense headings. For example:
1 First Year charges
Nominal codes 2 Voluntary contributions v Free Books scheme Grants
Transactions 3 School Administraion charges v Scierﬂlce Implemen‘l‘qﬁﬂn Grdni
4 Transition Year
m — v Capital Building and eguipment grants
6 Free School Book Scheme Grant v Ml'nor WO”‘(S Gr'ﬂr‘li
Diary 7 Free Schoolbook Administraion support Grant
v ICT Grant
9 v Digital Grant
10
% v Canteen
12 K v hchool Musical /
13
14
15 ( . . . .
B & Department reporting is used to monitor ringfenced grants &
17 reporting on Unspent Grants.
18 \.

19
20

& A department can also be used to provide a breakdown of a
nominal account code. For example : Income received in

advance — code 2105.
.(‘ Sy




Creating a new Department

Imvoices and credits

Reference Mame
Default

7o,
Suppliers e

Purchase orders

Department Record

 Help

Products and services

—

Bank accounts Print list

Bank feeds

[N T T

A

- 13 Details
M | cod
orminat eaaes 11 m

LT 12 Reference 3
Transactions 13

y — T <:|
Fixed assets 15
E—| oo | 3 ——
Charitable funds 17 <:

Transition Year

Projects 18
19

20
21

22
23
24
25
26
27
28

- 29
.(* FSSU — r—

Diary

Financlal Support 30
Services Unit — -
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The Suppliers Module

Fle Edt View Modules Settings Connected services  Tools Favourfes  Weblinks  Software updates  Help

Home

tppsand add-ons @ = @ T r ' = D

peadis 8 5\ SEERI ¢« £ FPER® S a4 3k

Busess BShDOEd oy i i Adtiviy | Batch Batch Supplier ] Aged Suggest Disputes Contra Refund Write offs Swap Print list Sendto Labels Letfer
|irwnice creqt payment Ialances payments entries & retums Bicel

Customers

Refreh ‘ Fiter Al records (4)

Suppliers
L Balnce Credt Limt| Contac Telephone

, FSSU

Inanclal Support
Services Unit

o



Supplier Invoices

File Edit View  Modules Sattings Connected services Tools  Favourites

Home

d add- ®
Apps and add-ons N = 3
Business dashboard

Hew Wizard At

Rafresh T]| Falfter |

Bank accounts

- Marme
ik
-- - BUSDO1
DATOO1
Nominal codes ODHOO1 ONHOD1
Transactions SCHOO1
||E': Batch Supplier
Departments
[; 2 X [ '._ ?._._" 1 '_'_' 1 —
S ; = 2= + 1 [::I]
Clear Insert Remowve Copy cell Copy cell above Calculate
formm  row (F7) row (FB) abowe (F6) +1 (Shift +F6) net (F9)
ASC
D OR™
BUSO01 1.2/05/ 200X 11/06/ 20008
DATOO1 12/05) 2000% 11066 20004
. SCHOO1 127057 20004 11065 2000

Weblinks

Aged
invoice | credit payment balances

Q

Software updates Help

£ T oo

- 3

Suggest Disputes Contra Refund Write offs

payments entries

Al records (4)

v = = .

Memorise Recall Print list Send to
Excel

Department™ |Details
Bus hirg -term trip

ASSiStance

Annual deep clean

& returns

—
—
—

Sweap

1400.00
2400.00
0.00

1300.00

Gross value
of Invoice

Net|T/C™

1400.00 T9
2000.00 T9
2600.00 T9

[Tax Rate

= d

Print list Sem
Exc

D e

0.04

1400.00
2000.00
0.00

FSSU
O(J —e



Supplier Credit Note

- ‘ f—— —
P.pp-s and add-ons - Ly €y, = - ll f‘ 'r (=i ] 7] L ] —]
Business dashboard Poeww wizard Activity Batch | Batch pplier  Aged Suggest Disputes Contra Refund Write offs Swap
invoicefl credit yment balances paymemnts entries B returns
Customers
t = 1=
— =1

Bank accounts % o = +* +1de @I d E g
Bank fead Clear Insert Remowve Copy cell Copy cell above Calculate Memorise Recall Print list Send to

Sl s form rowe (F7) rows (FB) abowe (F&) -1 (Shift + F&) net (F2) Excel
Mominal codes

AfC Tax Rate 0.00
Transactions
[

Departments
Diary paatpe b et lels PO e 2o Orwvercha

S.00 000 S0.00

Sawve | | Close

Flnanclal Support
Services Unit

Q FSSU



Supplier Payments

Option 1 - Show payment on the Batch Invoice screen

AfC | Bus company |

NfC | Bus Hire Expense |

|.-5|thil:|'|
BUS001 4]

|Date®
30/04/2024

|Due On® |Ref

30/05/2024 1

NjC*

|Ex.Ref

|Department®

|Detais Net|T/C*

4690 0 second years 1400.00 T3

Amount Paid |F'a'g..' Date

1400.00 30/04/2024

|Bank A/C |Pay Ref

1300 345

Option 2 - Supplier Payment

Home 1L 3 N [x ]

=

Payment Details

Date™® 30/04/2024

Reference ET1

Ex. Reference

= = Clear Payin Wizard Automatic Department Printlist Send to

Apps and add-ons o * . form  full (F3) Evcel

€O 2> =
Business dashboard  neyw/jedit Activity Batch Batd

- invoice red
Bank AfC 1300 hd Account™® SCHOO1 -
Customers Refresh | I Filter Mame | Current Account 1 | Mame | School Cleaners |
Invoices and credits Balance Balance | 0.00 |
& |Name

BLIS001 Bus company
Suppliers DATOO1 Diatapac Show  All w| From | [ /[ To

T b Far Frarddios Np, - |_T'_\-'|:n=_- |..-!\,."I:: |.I::latr-_- |Due on |.F!.Ef |_E.‘.-:.F!.r-_-f |.|:'E|:lE|rtI'|'|Er|-|:'EtEli|S

13 PI  |SCHOO1 |30/04/2024 |30/05/2024 |5 nfa

Amount 2700.00 = I

|T/C | Amount €|Disputed? | Payment €|

April sprin...

nfa 2700.00 2700.00

Financlal Support
Services Unit

N
.(Q FSSU



18

Allocating Supplier Payments and Credit Notes

= L =] =]

Suggest Disputes Contra Refund write offs Communic

Home

Apsand s n f W

11

Bk Supler
et et e

14
B = =) Eb B = [ & — .
T LDoe i Vi bork o ot et Sen to Business dstboard e i e

AfCc BUSOOL e Balance EUR € 1150.00

woncle B

Mame Temple Transport . amount Faid EUR (= 0.00

Credit Limit EUR € 0.00 Turmowver YTD EUR € 1150.00 ‘

.{}. SSuU e

Financlal Su upport
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Allocating Supplier Payments and Credit Notes

f,‘_' Supplier Payment - Current Account 1

~ —
I 0N B M |
Jear Payin Wizard Automatic Department Printlist Send to
orm  full (F3) Excel
Bank Details Supplier Details Payment Details
Bank A/C 1800 v Account™ BUS001 v Date* 2407/ 20XX

Name Current Account 1 Name
401822.72

Balance Balance

Show Al v Fro

|Due an |Ref

Reference ‘

Temple Transport
1150.00

Ex. Reference

Amount 0.00 =

To [/

|Ex.Ref |Departme|Details [Tic

| Amount €| Disputed?

© nelp

—
F’aymentE‘ Discount €| Discount inc. \;’AT?|E:aﬂk Charge A/C

View | Mo. * [Type|A/C |Date
1Pl |BUSDO1 |01/05/20XX 31/05/20%X 1
220FC [BUSOOL  |01/06/20XX 01/06/20%X MayCrl

Financlal Support
Services Unit

N
.(Q FSSU

1400.00
250.00

n/a Hire of Ga... n/a

n/a Overcharg... nfa

0.00
0.00

0.00
0.00

Save Close

Analysis Total

= X
&

o N 2 &

Clearf Payin \Wizard Automatic Department Print list Send to
formQl ful {F3) Bxcel
N

Bank Details Supplier Details Payment Details

Bankpc 1800 v Acount* B v Date* 24J07/200

Name Current Account 1 Hame Temple Transport Reference

Balance 40182272 Balance 115000/ Ex Reference

Amount 000 =

Show Al v Fo [/ To /1

View | No.*[Type[WC  |bate  [Dieon [Ref |EwRef |Deparime|Detals  [T/C

| Amourt € Disputed? | Paymente| Discourt €

1P BUSO01 01/05/206C 31/05/20XX 1 nja HraofGa nfa 1400.00
20PC BUSOD1 01/06/20XK  01/06/206X MayCrl nfa Qvercharg... n/a 250,00

w o
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Allocating Supplier Payments and Credit Notes

Payment Details

Bank Details Supplier Details Payment Details

Date™* 2407/ 20XX

Bank A/C 1800 v Account* BUS001 v Date* 24/07/ 20XX

Name Current Account 1 Name Temple Transport Reference Reference

Ex. Reference

Balance 402072.72 Balance 1400.00 Ex. Reference
Wm“m 25000 = » Amount 0.00 =

Show Al v o [/ To [/
Discount €|Discount inc. VAT? |E:ar|h: Charge AJC

Amount €|Disputed? | Payment €|

n/a 1400.00 (250.00 ) 0.00

250.00 250.00 0.00

[Ref  |Ex.Ref |Departmel|Details . Amount €| Disputed? |  Payment €| Discount €|Discount inc.
n/a Hire of Ga... |n/a 1400.00 0.00 0.00

View | No. *[Type|o/C  |Date |Due on
11 BUSDOI  |01/05/20XX |31/05/20%% 1

220/PC BUSD01 |0L/06/20XX 01/06/20XX MayCrl n/a Overcharg... |n/a 250.00 0.00 nyfa

>

¢
s Tl Y Analysis Total _ HEp

Save Close

Sawve |L Close |

. Financlal Support

Services Unit

N
.(Q FSSU



£

FSSU

Financlal Support
Services Unit

Wiewr Edit
ransaction transaction

ASC
Mame

Credit Limit EUR €

Temple Transport

L ]

Showe: All Transacsons -

Mo | Type
220 PC

Mo =~ | Type

1 PX

Drate:

Dave: | 01/01/1980 to 31/12/209%9

OZOE/20MN 007, 20000 Owercharge TT

Fref |y Dept | Ex Ref Dretails

Armount €
MayCrl 4710 L)

Owercharge T 25000

250,00 o FPI 1

= = i —

Ed Eo is (2 &= =
Unallocate Delete Viewr Views bank Hide Print list Send to
transaction transaction iberm charges detail Excel

~

Balance EUR €
Amownt Faid EUR €

Turmower YTD EUR €

Type: | All ofs onty [ Trans.
Date | Dwe On Ref | etails Ammount € | Dvebit €
0205,/ 200 D306, 2030 Hire of Games 140:0.00

Debit €| Credit€
25000

115000
Lo L]

115000

1 to 220

Credit €

140000

. Balance €

Future €
.00

Current & 30 Days € G50 Days € o0 Days €

000 L ] 1150.0:0 0.0

Record 1 of

Older €
0.0

Close

21
Allocating Supplier Payments and Credit Notes




L.

Suppliers Ledger Report

FSSU

Financlal Support
Services Unit

File Edn o Modules Settings Connected services Tools Favourtes Weblnks Software updates [
- - r r - " - -~
o s - Al ™ - -2 = ™ o = = | &8
Waard Actavity Bstch  Bstoh  Suppler Agea Suggest Duputes Cootra Refund Write offs Sevap Frnt st Send 10 Labels Letters | Reports
voice crmdt payment  balamces paymects ontries & returna Fxced
: © o N
Dara feads - — —
i : & &R T TE LR
= N — — (&= . =S
Homensl codes bitw £t Delete Preview Mot ExpQ)r Repon  Des  Emad  Repon
Transacoons o Ezcel 10 Exged finder
Departments Favourites
= " you ost often to Favo o nerate them guickly MOCANTY Ly o pided and removed by chclkang
Dnary Report finder your favourite wry 1 want
Recent reports
! |
Al reporns Y -
Name Description Last Run Flename

Aged crednors

Aged reconchston
Credit control and turnover
Daily ransactions
Day books
Deparumental

EC purchases
GOPR

My supplier reports
Suppher activty
Suppber COMacts
Suppher detads
Suppher nvoices
Suppher statements

Top supplers

W Aged Creditors Anatyss (Summary) with Desputed Reims

Criteria Values

L L ————

Dary Books: Suppler

Rt | ana 22222222 ]
ort Date [30/96/20%X =] .
Inc Future -
L xc Later Poaymonts K
Proview s sample report for o spectied namber of records o transactions (0 for o) ~2_§
l')&( ] Concel




Suppliers Ledger Report

- Fosl Master Chart of ts Date: FSSU Master Chart of accounts New Page: 1
. aster Lhart of accounts New . Time: . y . .
te: Page: 1 Nominal Activity - Excluding No Transactions
ime: Aged Creditors Analysis (Summary) with Disputed Items N Vo 200
Date To: 30/06/2025 N/CTo: 2100
eport Date: 30/06/2025 Supplier From:
nclude future transactions: No Supplier To: 72277771 Transaction Froni: 1
xclude Later Payments: Mo Transaction To: 95,999,299
** NOTE: All report values are shown in Base Currency, unless otherwise indicated ** NjC: 2100 Name: - Creditors Control Account Account Balance: 16,200.00 R
Noof No  Type Date  Account Ref  Details Dept T/C  Vale  Debit  Credit V By
Nane Creditlimit Tunover  Balance  Future  Curent Period] Period) Period3  Older Disputed Lo PL 010572005 BustoL 1 Hire of Games 0T 14000 140000 - -
= - - = T Items 2 Pl 02/05/2025 DATOOL 2 Laptop 9 79 2,400.00 240000 - -
T 4Pl 09052025 SCHOOL 4 Heating March/ Api 019 130000 130000 - -
001 Temple Transport € 000 14000 140000 000 00O 000 14000 000 00O 8 PP 23/05/2025 DATO0L KLNAKLXNA Purchase Payment 0 T0 140000 140000 - R
1001 Secure Data € 000 740000 6,000.00 0,00 5,000.00 1,000.00 .00 0,00 (.00 0 78 Pl 04/06/2025 ODHOO! Science [ab test strps 1o 500,00 50000 - -
01 Book € 000 730000 500.00 00 00 000 0.00 000 0.0 { 71 Pl 30/06/2025 DATODL Secure Mobile Phone Storage 15 9 5,000.00 500000 - -
CHODL  Jackes € 000 130000 1,300.00 0,00 0,00 1,300,00 0,00 0,00 0,00 0 Toals: LU0 1060000
Totals: 760000 | 920000 1 000 ™ S0 S0l e | 1 History Balance: 920000 I

, FSSU

Financlal Support
Services Unit
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Bank Receipts & Payments
Bank Transfers
4 Bank Reconciliations

Jelol yle

R = romenisoien G oo
T
R o oo neeon
T

Module




Bank Recelipt

Home

L A D [ ] . = i I - - = =
wsardatéons RN T & P % B 5 8 v B R|B|EE (VB M B2 |
Business dashboard New Edit Wizard Duplicate Activity Reconcile Bank  Supplier Batch supplier Bank  Customer Remittances Customerl| Bank Jupplier Recurring Cash

transfer payment payment  payment refund receipt Jreceipt frefund

Deposit Cash flow Download Delete Clear Printlist Sendto Statements Cheques Reports
items  register cash receipts Excel

Customers

Suppliers

m ﬁ Bank Receipts
T8 % & b

Clear Payby Insert Remove Copycell Copycell above Calculate Memorise Recall Printlist Send to
form  cagdey row (F7) row (F8) above (F6) +1 (Shift+F6) net (F2) Bucel

“ |Name

Balance|Last Reconciled Date

Bank

HfC

|Detals Net|T/C*
1800 10/01/20%X DEL 3010 0 Capitation Grant 1 73000.00 79 0.00 73000.00
1800 11/01/ 20XX DE2 kinal 3 ICT Grant 10000.00 79 0.00 10000.00
1800 12/01/ 205X DE3 2151 7 Free Schoolbook Scheme Grant 6700000 T9 0.00 £7000.00

Financlal Support
Services Unit

L
.{Q FSSU



Bank Payment

File Edit View Modules  Settings  Connected services Tools Favourites  Weblinks  Software updates Help

Home O Hel
mi BHEN 5 6 @ M B 5 |8|® 8 fAME 20 R U BI A A

Mew Edit Wizard Duplicate Activity Reconcile Bank Supplier Batch supplier | Bank JCustomer Remittances Customer Bank Supplier Recurring Cash Deposit Cash flow Download Delete Clear Print list Sendto Statements Cheques Reports
transfer payment  payment Jpayment § refund receipt  receipt refund  items  register cash receipts Excel
Customers

Include inactive [
Suppliers

“ |Name

leconciled Date

a
i,
| | = oo e - z :

L = = = < 3
Clear Print Insert Remove Copy cell Copy cell abowe Calculate Memorise Recall Print list Send to
form Cheque roww (F7) row (F8) abowe (F&) +1 (Shift + F6) net (F9)

Excel
Bank Current Account 1 Tax Rate (o s
NSC Bank Charges Expense
| B> Ref [T eng | pepartment™| Details MNet| T/C™*
1800 2304, 200X 15 2270 [u] RCT - March Li... S000.00 |T9 0.00 5000.00
1800 30,/04 20X 16 7450 u] Bank Fees Qua... 150.00 T9 0.00 150.00
!!gu 5 EE\"EI‘IUE !El‘rrﬂb.b !Eﬂﬂbﬂﬂ g - -

8150.00 0.00 8150.00

Financlal Support
Services Unit

(=== e
-

, FSSU
L



™ &

Print list Send to

Excel

st Reconciled Date

E3
Statements Cheques

==

Reports

File Edit View Modules Settings  Connected services Tools Favourites  Weblinks  Software updates Help
Home
! i 5 . . Y = o~ - —
psandadiors — fRPE N Ty & B & B OB B w B 8 R e | 2 HEOLU B3I
Business dashboard Mew Edit Wizard Duplicate Activity Reconcile Bank Supplier Batch supplier Bank Customer Remittances Customer Bank Supplier Recurring Cash Deposit Cashflow Download Delete Clear
transfer payment payment  payment refund receipt receipt refund items  register cash receipts
Suppliers
| All reports | Bank reports O *
-1, ¥ » — — &
e | = X e X F . /
f';ll: = é“ & | X§ &o| A
Nominal codes New Edit Delete Preview Print Export Report Data Email Report
Transactions to Excel to Excel finder
Degortments nd All _Collapse All Favourites
Add the documents that you use most often to Favourites to access and generate them quickly. Documents are added and remaoved by clicking
Diary Report finder the star icon. You can drag and drop your favourites into any order you want.
Recent reports
All reports Fiters [Al =]
Bank charges Name Description Last Run Flename

Detafled st of Bank Receipt (BR)

Bank paymen e

Day Books: Bank Receipts (Detaied)
Bank paymem transactions.
Bank receipts Detaied list of Bank Payment (BF)

Day Books: Bank Payments (Detalled) transactions

Cash payments

Cash receipts Ttemised unrecondied transactions,
with transactions dated before the
report date appearing as a brought
forward value,

FSSU

Financlal Support
Services Unit

Credit card payments Bank Report - Unreconcled

Credit card receipts

(.*.

BNKBRD

BNKBPD

BANK3




Bank Recelpts report

Detailed list of Bank Receipt (BR)

I‘.’ Day Books: Bank Receipts (Detaied) -

Lé

Criteria for Day Books: Bank Receipts (Detailed) >

M Criteria Values

Enter the values to use for the criteria in this report

5 |_Transaction Date |Between (inclusive) | [01/09/20XX w | and |31/06/ 20XX ~ | 4
Transaction No IBeb.ru'een (inclusive) LI |1 - and |99999999 -]
Deparitment IBeMeen (inclusive) LI |{} i’ and |ggg. i’
Nominal Code |Between (inclusive) v || _~ | and [99999999 ~|
Preview a sample report for a specified number of records or transactions (0 for all} |{} i’

&%, FSSU T nee (o )] come If

Financlal Support \/

Services Unit




Bank Recelpts report

Date: FSSU Master Chart of accounts New Page: 1
Time: Day Books: Bank Receipts (Detailed)
Date From: 01/09/20XX Bank From: 1800
Date To: 23/07/20XX Bank To: 1800
Transaction From: 1 N/C From:
Transaction To: 99,999,999 N/C To: 99999999
Dept From: 0 3010-3899 Income Current Year
Dept To: 999 3900-3999 Capital Items
Bank: 1800 Currency: Euro Bank Rec. .
No Type N/C  Date Ref Details Dept Net € Tax € T/C Gross € V B pate 2105 =School Income in Advance
7 BR 3010  10/01/20XX 22 Capitations - 0 50,000.00 0.00 T9 50,000.00 - R 30/06/2025 | 2150-2152 — Grants in Advance
14 BR 3050  01/09/20xx 10 SSSF Grant Jan 10 32,500.00 0.00 T9 32,500.00 - R 30/06/2025
18 BR 3010  01/09/20XX 26 Capitation - Sep 0 50,000.00 0.00 T9 50,000.00 - R 30/06/2025
19 BR 3010  01/04/20XX 36 Capitation April 0 50,000.00 0.00 T9 50,000.00 - R 30/06/2025
20 BR 2151  31/03/20XX 42 FSBG 6 100,000.00 0.00 T9 100,000.00 - R 30/06/2025
21 BR 2151  12/05/20XX 52 CSBSG admin 7 12,000.00 0.00 T9 12,000.00 - R 30/06/2025
23 BR 3050  25/09/20XX 9 SSSf grant Sept 10 32,500.00 0.00 T9 32,500.00 - R 30/06/2025
24 BR 3050  12/05/20%% 11 SSF Grant April 10 32,500.00 0.00 T9 32,500.00 - R 30/06/2025
25 BR 3020  30/06/20XX DEI1 DEIS 0 75,000.00 0.00 T9 75,000.00 - R 30/06/2025
27 BR 2151  12/01/20XX DE 3 Free SchoolBook 7 67,000.00 0.00 T9 67,000.00 - R 30/06/2025
0.00 501,500.00

Financlal Support
Services Unit

A”. FSSU Totals €507 50000
&



Bank Payments Report

|‘.’ Day Books: Bank Payments (Detaied) xaaied_istn ; S LRSI LR,

Criteria for Day Books: Bank Payments (Detailed) X

Criteria Values

Enter the values to use for the criteria in this report

fi
Transaction Date IBetuueen (inclusive) LII{}U{]’BJEDXX v | and |31,r{}3,rzuxx ~]| 2 [
Transaction No IBetween (inclusive) LI |1 :I and |999‘39999 :I
Department IBEMEEH (inclusive) LI lo - and 999 =
Mominal Code |Between (inclusive)  ~ || v | and [99999939 |
Preview a sample report for a specified number of records or transactions (0 for all) I{} :I
Help oK Cancel |

@

FSSU

Financlal Support
Services Unit




Bank Payments Report

Date:
Time:

Date From:
Date To:

Transaction From:
Transaction To:

Dept From:
Dept To:

Bank: 1800
No Type N/C

BP 7450
9 BP 2250
2 BF 2270

FSSU Master Chart of accounts New

Day Books: Bank Payments (Detailed)

01/09/20XX
31/08/20XX

1
90,999,999

0
999

Currency: Euro
Date Ref
30/04/20XX 16

30/04/20X% 17
30/06/20X% RCT2 20XX

Details Dept

Bank Fees Quarter 0
Revenue Montly 0
RCT June 10

Totals &

Net €

150,00
3,000.00
5.000.00

8,150.00

Tax€ T/C
000 T9

000 T9
0.00 T9

.00

Page: 1

Bank From: 1800
Bank To: 1800

N/C From:
NJ/C To: 59999999
Bank R
Gross€ V B Date
150,00 - R 30/06/2
3,000,00 - R 30/06/2
500000 - N
“BAG0.00

4000-7000 Expenditure codes

2200-2250 -Payroll related

2260 - VAT
2270 - RCT

Financlal Support
Services Unit

L
.{Q FSSU



Bank reconciliation

File Edit Wiews Modules Settings Connected serwvices Tools Fawvourites WiebLinks Softwware updates
Home
- . - .
Apps and add-ons ey, I . - oy =Y . e = = =
Business dashboard Mewr Edit Wizard Duplicate Activity [Reconcile ank Supplier Batch supplier Bank Custorme
nsfer payment payrment payment refund

Customers

Suppliers -

Mame
1800 Current Account 1
Staterment Surmimsz =
ar eeds
€ Help
Lhrtminzl Feies Bank : 1800 Current Account 1
Transactions
Statement Reference : LSOO I I 00
Drepartments
Ending Balance : 40497 F. 00 Staterment Date : 30,/06,/20XX
Diary
Meed to rewverse a prewvious reconciliation for this bank account? Rewverse a reconciliation |
Interest Earnaed
Armount o.oo = Date : 1L2/05/ 203X [ [ B T - TS O.00 g
Account Charges
Armount - o000 = Date : 1205,/ 203> MC - T o T2 o.00 ——

. Financlal Support
Services Unit

‘;’}-FSSU ox || [_cence



Bank reconciliation

e Reconcile — 1800 - Current SAccound 1 — — =

= Help

.
ZI= = s == - - Sy =3
Reconciliation N e Bank Bank Custormer Supplier Custormer Supplier Bank Print list Send to
difference history receipt payrment receipt payrment refurnd refurnd transfer Exxcel

arwe Lirme el e wi Ewe e

4O FF_ 00

Stataerment refaraence B T e S e A - End date SO OIS 2O End balance

Un—-matched transactions

[ o N T | Raeferaenos Fayrmernts Firmvd. -
IO O6/ 200 =2 ROCT 2 2025 ROCOT Jurne SOoOOO.oo Swrap
SO 0G0 1a2 Drigital portfoliols SO0 o0
20,1005 0 12= Locker Incorme 25,26 o I B O B
20,1006 20 120 Sa Charges 2526 SOoo_oo

ratcih ==

)

Balance

MNo. | Reference

| Dretails

'*{_

FSSU

Financlal Support
Services Unit

oy Bal Last reconciled balance =38644.00 | | o.0o0
o r AL A o o T - L= L N T P g ey - — B S el
O OGS 2 2 D 1a1 DT Srant 24,25 1119 00 =S92 F=_00
2O 2 e e = Science Implementation ... 1 =000 00 EFZ2FS_o00
L O I = e i 182 State exarm inorme A1AZo9o00.- 00 Fa8clF=_00
L T I B S i - AFT= Caretaker Grant 1907500 OS2S5O0
O 1 OGS 2O 180 Science Subjects Grants 107D 00 “GOG3=IE2 700 e
D2,/ 068 20O g = 180000 < 0O8127F_00 = e
1D OE 2O 11= T Incorme 25,26 o I i o i < O912F7_ 00 Swrap
20,068 20O A2 Journals 25/26 25000 “FO9=2 7700 S

rMatched transactions

Book Balance

| IS L. o

Total Fayments

Total Receipts

59326 .75 | | D31 267G

rMatched Balance —

Staterment Balance =

Drifferaenoce

GO9I 7700 | |

s AL B = i |

b o S e R |

Sawve progress

|| Raeconcile

|| Close




¢ == Reconcile — 1800 — Current Acacooundt = — =

I= = s = oy

- =
Custormer Supplisr Custorrmrer Supplicer Bank Frimt list Send o
receipt payrment refurnd refund transfer Exccel|

==

f Reconciliation
difference

anwe tirree

Staterment reference o I e T T SR D T I - End date =T e | =T End balance O3 FF 00

Un-matched transactions
Mo, | Reference | Details

(o

ro. | Reference == — [T T E "
Lo T I = TP N e T~ 152 =t ke exarm imnorme 1=900_ 00 FE8SclFmF=2.00
O L O e e 1F= Ca etaker Grant 1o90OFS_ 00 OS24 .00
L T A e T i 1 &0 Sc =noce Subjects Grants 1 0O7._.00 S OEG3I2F_00
OZ2 /068 200 17 i Ll 8 =] 1S 0000 SHOS1L2 700
L DSOGES O 11 T Incorme 250265 1 OO0 oo S O=D L2700
P0G 2O 1S Jo rmals 25,26 Z2S0O.00 GO0DIFF 00
BO/OG6 2O 152 Didital portfoliols SO00_ 00 4042 FF_O0 IZI
200G O 1=2= Locker Income 25,0206 N s O O3 FF_ 00 = T
— — — — Swwap
—
Clear
rMatched transaction=s
Book Balanmnce Total Payrmenkts Total Receipts rMatched Balance — Ftrtaterment Balance = Difference
| ZOFSS1L._SS 79325.7’5' | QG TF2E.TFo Foo9FF 00 | | O3 DFF_O0 | | —SOoo_ 00 |

Financlal Support
Services Unit

. FSSU Sawve progress || Reconcile || Close |
£



FSSU

Financlal Support
Services Unit

&a Reconcile - 1800 - Current Account 1 — — =

= i, i —
a L [ = = = = = ] iy 2 ™
Reconciliation Wienns Report Bank Bank Custormer Supplier Customer Supplier Bank Print list Send to
difference history receipt payment receipt payrment refund refund transfer Excel

sawe time on bank reconciliation wwith Bank feeds. Fined o oo e

Statement reference Pt S S G S TR TR Tl - End date 30/06/ 20 End balance 40497700

Un-matched transactions

Mo. | Reference | Detail
I0SO06 20X 32 R 2 20 R June S000.00
Swwap
| CI.CICIl
Mo. | Reference = & i Balance S
20/12) 20X 3 Science Implementation ... IF2273.00 | 0.00 |
OOy 200 182 State exarm inome 1390000 38617F3.00 .
O 1O 2000 172 Caretaker Grant 1907500 40524800
DL OE 200X 180 Science Subjects Grants 107900 G4OeR2F.00
D2,/ 00, 20X 175 ICSF 1s300.00 40812700
19 0E 200 iis ¥ Incorme 100000 409127 00
20/06/ 20X 126 Journals - 250.00 4093 77.00 <
2O/06/ 200 162 Digital portfoliols SO00.00 4043 FF.00 —~—
20,006, 200 122 Locker Income 100,00 4044 FF 00 Swap
2006,/ 20 120 sSAa Charges SO0 o0 FOFDFF 00
mMatched transactions
Book Balance Total Payments Total Receipts Matched Balance — Staterment Balance f Difference
397651.55' | F43I26.76 | | QATFT26.T6 404977 00 | | S40497F 00 | | o000 |
Sawve progress || Reconcile || Close |




Bank Reconciliation Report

Date: 26/05/2025 FSSU Master Chart of accounts New Page: 1
Time: 17:02:47 Bank Reconciliation

Bank Ref: 1800 Date To: 30/06/2025
Bank Mame: Current Account 1 Statement Ref: 1800 2025-05-26 02
Currency: Euro

Balance as per cash book at 20/06/2025:

404, 977.00
Add: Unpresented Payments
Tran No Date Ref Details €
32 30/06/2025 RCT2 RCT June 5,000.00
5,000.00
Less: Outstanding Receipts
Tran No Date Ref Details €
0.00

Reconciled balance : 409,97 7.00

Balance as per statement : 409, 977.00

———ns

Difference :

0.00

. Financlal Support
Services Unit

&9, FSSU
(



&= Reconcile - 1800 - Current Account 1 — — =

= Help
= i i —
= =Y Tew = = = =5 < |
Reconciliation e Report Bank Bank Custormer Supplier Customer Supplier Bank Print list Send to
difference history receipt payrment receipt payrment refund refund transfer Excel

wwith Bank feed

S4049 77 00

Statement reference Pat s G S T T e e e - End date 3006/ 203X End balance

uUn-matched transactions

Mo. | Reference i
2006 20X 32 RCT2 20 R June Sooo. .00
Swrap
| o.oo0 |
-~
2012, 200X 3 Science Implementation ... 1=000.00 BIF2273.00 .00 |
D109y 203 182 State exam inorme 1=Z900_00 28017300 =
DL Oy 200 172 Caretaker Grant 1907500 405243 00
01 /067 2003 180 Science Subjects Grants 1079.00 40632700
0206 200 175 JCSF 1800.00 <408127.00
1906/ 20XX iis v INncorme 100000 409127 00
20/06 200 126 Journals 250,00 4093 77.00 e
SO/O0G 200 162 Digital portfoliols SO00.00 40437700 =— -
20,/06/ 20 123 Locker Income 100.00 4033 FF.00 PE—
2006, 200 120 sSA Charges Soo._o0o0 404D FF_ 00 e =
Matched transactions
Book Balance Total Payments Total Receipts Matched Balance — Statement Balance = Difference
IOVe51.55 74326.75—' | AT 26. TG 404977 00 | | 404977 00 | | .00 |
Sawe progress jl Reconcile |I_ Close |

FSSU

Financlal Support
Services Unit

£



Bank Reconciliation Report

Fome

; & A m S0 & A 4
s z..z‘off-%ﬁﬁﬂgef.,w yiamgd E ek
DO ot iy R Bk Pqmens O Bk Supe Reamrg et oo o e o it S St Oeges

v Wdh o reced reept reed  dems regsler e reEts Eice

Sippes

Bank accounts

Boance Las Reconcied D

4H9TT. 3006720XX

]

Services Unit




Online Payment solution clearing account -1870

From Bank Statement

Apps and add-ons S e (13 =B @
: 812\ = & o2 ig s
Business dashboard New Edit Wizard Duplicate Activity Reconcild Supplier Batch supplie:
psfer Jpayment payment

Customers

Suppliers Current Account 1 ‘

1801 Current Account 2

1902 urvent Account s |
Bank feeds 1803 DSP School Meal Bank Account

1805 New Lotto Bank Account ‘
Noariral cockes 1810 Deposit Account
Trerecliong 1820 Parents Council/Association Bank Account
Credit Card Account
Online Payment Solution Clearing Account
Departmente

Di*
i {0 80100
{30 08012005

£ (nlng Paym:nts 0
B OnnePaments 0

(O Payments

O Payments

Payment Amount?

Online Payment Provider
Reports

«= In the online solufions clearing
s=x account record receipts to relevant
recERt income codes
— Record bank fees
Payment

Qs

sfz Atleast monthly

' Recondle

Guidance on the Online Clearing Account available on the
FSSU Website —Topics — Sage 50 —Training Videos —
Income in advance and the online clearing account




Petty Cash

) Ri. Top up petty
puiins BHN B 6 MR 5 W B B RRMBE 2R U BILEA B = cash floatin line

Business dashboard =

New Edit Wizard Duplicate Actiity Reconcile | Bank |[upplier Batch supplier Bank Customer Remittances Customer Bank Supplier Recurring Cash Deposit Cachflow Download Delete Clear Printlist Sendto Statements Cheques Reports Bank .
bayment  payment  payment  refund receipt recelpt refund  items register cash receipts Excal tranafer Wl'l'h peﬂ'y CGSh
Customers H .
limit as set out by
Refresh
Suppliers Balance|Last Reconciled Date Th e bo G rd Of
e o G L g o ' \ management.
1801 Current Account 2 S Bank Transfe
Bank feeds 1802 Current Account 3 0 telp
1803 DSP School Meal Bank A
. chool Meal Bank Agy l -'_||:| E = ,_—:I E E @ ‘ ﬁ Record
Nominal codas 1810 Deposit Account L — = 4 L] ] _9 .
Transactions 1820 Parents CounciAssocigng Clear  Insert  Remove Copy cell Copy cell above Memorise Recall Print Send to T TrO nSO CTlOﬂS from
1850 Credit Card Account form  row (F7) row (FB) above (F6) +1 (Shift + F6) list  Excel Bank
: e payment Pefty cash as per
Departments 1870 Online Payment Solution ( . .
1900 Pelty Cash Account | From: information on
1950 Cach Control Account | TO:
- ach Control Accoun | | peﬂ.y COSh

voucher.

At least monthly &
615 signed off by the

{" FSSU ' Recondle principall.
-~

Financlal Support
Services Unit



Cash Control Account

Current Account 1

Bank accounts 1801 Current Account 2
Bank feeds 1802 Current Account 3
1803 DSP School Meal Bank Account
Nominal codes 1810 Deposit Account
Transactions 1820 Farents CouncilfAssociation Bank Account
1850 Credit Card Account
Departments 1870 Online Payment Solution Clearing Account TOTO | V O | U e Of C O S h
1900 Petty Cach Account d h
1950 Cash Control Account O n C eq U es

DHary
Ll
Barmk

e Bank | Cash Cuntn.:al Account Tax Rate 0.00 Record CGSh / Cheque In-l-o
e  Eoeielem e the cash control account

| Ex. Ref N/C™ Departmen| Details

1950 200000000 School ... Rpt #1873 3520 12 Shool Musdal Summer 30004 100.00 T9 0.00 100.00

[

e ol |

Bank From:1950  Cash Control Account
transfer 100 1800 Current Account 1

Record lodgement of the

|EIEta||5 Department Payment Amount™

1050 1800 | XX/Xxf TRANS -School Mu... Lodement 2496 School Musical cash Cheque 12 100.00 CGS.h/ Cheque iﬂTO The
{" FSSU main bank account

Financlal Support
Services Unit



Credit Card

= Record each transaction as per credit card statement to
ook« from N/C 1850 Credit Card Account I ] )

Credit Card Account -200.00

®. Record payment of ’rhe credit card as a bonk transfer from the moln account to the
—  credit card account. B " o

0 Current Account 1 &
E an h 1801 Current Account 2 i Bank Transfer - o X
1802 Current Account 3 © nelp
transfer D5P School Meal Bk Ad e —
1810 Deposit Account J- = == T i |:£ E é ﬂ
1820 Parents Council/Associatig Clear Insert Remove Copy cell Copy cellabove Memorise Recall Print Send to
1850 Credit Card Account form row (F7) row (FB) above (F6) +1 (Shift + F6) list  Excel
1870 Online Payment Solution ¢
1900 Petty Cash Account From:
1950 Cash Control Account To:
||:|£-r.a||5 Department Payment Amount™
1800 1850 A0, TRANS Monthly CC payment Bank Transfer - Monthly CC payment o 200.00
| -
ank accounts
S R 1801 Current Account 2 615.00
Bank feads 1802 Current Account 3 -
1803 DSP School Meal Bank Account 250,00
Nominal codes 1810 Deposit Account 0.00
Transactions 1820 Parents Council/Association Bank Account 0.00
| 1850 Credit Card Account

Financlal Support
Services Unit

v ) &% FSSU
£2:



Bank feeds

Home Guidelines School Management External Accountants / Aud

Apps and add-ons
o All Topics Sage 50 Accounts
Sage 50 Accounts Current Topics
Customers - Recent Sage webinars
- MNew Users Training Video
= Standardising the chart of accounts August
Suppllérs - Upgrading Sage 50 & Setting up Remote Data Access

» Budget Import Process for new Financial Year-Short Video

Bank feads Chart of Accounts Training & Videos
Sage Manual & Bank Feeds

Nominal codes Guides

Transactions

Departments , _

-

1800 - Bank Current Account
{(~” Connected ) Open

Diary

@ FSSU

Financlal Support
Services Unit




Bank feeds

Recurring items

S Te Q S 1800 - Current Account 1 Auto-match

onfirmed  Lastdownoad date
2 o | Auto-matched (2) | Tobemtched [36)' Confimed () I

0 106 Incuce bk ransecions p | NKKRRKK (1

1. Download bank feeds.

2. Match Transactions.

3. Pick up/ Create any entries listed Gt
on Bank Feeds and not in Sage. — il

. . 02/01:‘20X>4‘MOB|VISA £150000 OZ/UI/ZC}()(]TRANS £1,500.00
4. Create rules when in the confirmed — 1T
tab. (o) (i) G )

) o 1301200 {0 ER BT o 1 A . _
5. Continue fo check reconciliation | LY s = WP
regularly throughout the month. (b)) fukn el )i mosnctmes ‘
Auto-matched (2)  To be matched (198) || Confirmed (1)

[C] Don't show me this again m

Financlal Support
Services Unit

N
.(Q FSSU



Bank feeds

Steps
3. Pick up/ Create any entries listed on Bank Feeds and not in Sage.

Auto-matched (3)] | To be matched (2)

t

=

Bank transactions (2)

Create money out transaction

25};01;20}0(] STAMP DUTY 9825 €2.52 / €252 Select the type of transaction you want to create then click, Create transaction.
«” Bank payment €2.52
(_Money out ) Create
- -
07/02/20%X| VDC-GRANTS MASTER €16.98 / €16.98 = Supplier payment €2.52
«£2  Customer refund €2.52
(_Money out ) Create
T Bank transfer €2.52

Financlal Support
Services Unit

.(%- FSSU 3.



Bank feeds

Steps
4. Create rules when in the confirmed tab.

¢~ 1800 - Current Account 1 ‘ Auto-match

‘ Recurring items

‘ View igqnm‘+ JManage rules ‘
| .

Confirmad Last downioad date
/43 0hochonu 21:06

5. Continue to check reconciliation regularly throughout the month.

m Save and continue to reconcile 0 Help
Comrenrt Aecremtt 1 Matched Babace - Statement Balance =
Curresit A mit 1 )

TolalPayments ol Recepls
Bark: 13

B%% 1k 1254 125644
Statement Reference : 1500 2024-02-07 01
Ending Balance : -2244.496 Statement Date : 005005000 Soepropess [§ R H Cose |

Meed to reverse a previous reconclation for this bank acoount? Reverse a recondcliation
Interest Earned :
Ammounit 1 0.00 T Date: 07/02/2024 ME : w TC: T9 0.00 w

. .
Only at month end click Reconcile

Account Charges =

ATOUnt 2 0,00 Date : 07022024 MNC 2 w  TC: T120.00 w

&9, FSSU
Flnanclal Support O | | Cancel
. . Services Unit




5.
Nominal Codes

Module

Chart of Accounts

= Nominal Codes

== Journals

mm Nominal Activity Report

Reports

Services Unit




Chart of Accounts

Mominal Groups

Momimal Codes
1 =0 -S9S5

Income & Expanditure

I30D00D-Z8a5 Balance Sheaet
00 -5 S0 5
[
lrnrcome Expaenditure Fimed Assats

Z000-3E909 <+ 0=0 - S8 S5 1400-1599

& 2 Cwurrent Assaeis
Departmeant Grants Education Salaries
Debtors anmnd PFrepayments

F rt f Q t FI000-3Z99 4000-4299 R e el

a 0 Ccoun S School Genarate-d Incoma Education Other g:nh :L::::::
EI300-3599 A4 3004859

1850018599

Efcotve for e year ended 315t August 200K R Repaire Wamintorarce & et Ao

Establistuimeamnit Cash SAccowunks
e SO00-50%0 1900- 1993

e Current Liakilities

Creditors
e 20000-21 00

. & Curment Liakilities
Financial

Accruals
?D-DD-_?“BQ-EI PP p———

Depraciation Lomg Term Liakilities

Tearm Loans
T LRIL)- B S 2E00-2699

Capital & Resarves
Revenus Resarves
27 00-Z2999

Capital & Resarves

. Contribution towards
{*' FSSU Fixed assets

. Financlal Support J=200-Zg999

Services Unit




ominal Codes

. Financlal Support
Services Unit

N
.(Q FSSU

Nominal Codes
1000-9999

Income & Expenditure
3000-3899
4000-9999

Balance Sheet

Fixed Assets
1400-1692
|

Bank
Receipt

e

S~

3000-3899

N

Department of Educatio
Income
3000-3294

ducation Salari Cumrsnt Assets

4000-4299 1700-1799

Other State Income Current Assets

3295-3299

Education Other
43004999

Bank accounts
1800-1899

Repairs Maintenance &
Establishment
5000-5999 W&

~~
| ‘\
Administration N
6000-6999

Current Assets
Cash Accounts
1900-1999

School Generated Income
3300-3599

Current Liabilities
. 55 Creditors
N\ 2000-2100

Financial
7000-7999

Depreciation
8000-8999

Accruals
2101-2599

Long Term Liabilities
Term Loans
2600-2699

Capital & Reserves
Revenue Reserves
2700-2999

Capital & Reserves
Contribution towards
Fixed assets
3900-3999

Debtors and Prepayments

[ Current Liabilities
~

L

Balance Sheet — Cumulative statement of offairs
Assets / Liabilities / Capital Grants / Retained

Profits
- Brought Forward

,/ Bank Reconciliation
* Accuracy
e Completeness

Bank Feeds - efficiency

Bank Payment

Supplier
invoice



Adding Nominal code

Home I Only add codes that are on the chart of accounts I
i Apps and add-ons <« = = ™ — — am ™~ =
1. Add Nominal Code for DEIS Grant oz [ N > 1 New Nominal X
_ Wizard Activity Jou
Customers EdRt en o Help
. Quotations
2 . W|Z r Iwoloes and credits [ Refresh | | [W][_Fiter | s ;
ore bbb i
Suppliers 100 T
3. FSSU COA —-name, type, catego e
. - Products and
! yp ! g ry T i:?z Opening Balance To create a new nominal account, you need to enter the nominal accounts name and select the
f inal t that ting.
G n d n U m ber. R T type of nominal account that you are creating
1412 The new nominal account can be given a category within the chart of accounts and a unique
VAT 1420 reference code to identify the account.
. ¢4 New Norminal X |
4. No opening balance to enfer n ou
Name [ DEIS Grang ]
Nominal Information

Did T
5 ( :reO.I.e Enter Detads Opening Balance ype Income
* Opening Balance Do you wish to post an opening balance for your new nominal account? c
ategory Department Income -
[ *)No, there i3 no openng balance o enter. ]
Yes, 1 wish to enter an opening balance. N/C*

Bank accounts created in the bank
module

A Next ‘
SSU

nanclal Support
Services Unit

Financlal Support "
Services Unit

N
.(Q FSSU

S
(9
M



Home
Help centre
Apps and add-ons

Business dashboard

Accruals -

Sales orders

JO urna I Invoices ani{icredits

entries
Suppliers

P re paym € nts P ayro I | Purchase orders
AU d lt Products and services
adjustments

Na

New

N

Wizard

All records (318)

N/C

1400
1401
1402
1410
1411
1412
1420
1421
1422
1425
1426

Financlal Support
Services Unit

Bank accounts P
S
( , FSSU

Journal
entry



File Edit View Modules Settings

Home

Apps and add-ons

Lo

Mews

N

Business dashboard Wizard

Customers

Connected services

Journal
entry

Tools Favourites WeblLinks Software updates Help

=5

Swap

—

e

Print list Send to Reports
Excel

B & Rk = B

Profit & Balance Ratio Comparative Variances Prior year
loss sheet profit & loss

N B Rl

Dournal Prepayments Accruals Budgets
eversal

=
Chart of

Trial
accounts balance

| Refresh ||

Suppliers

Bank accounts
Bank feeds

- |I"-Jame

Capital: Land and Buildings Cost B/Fwd
Capital:Land & Buildings Additions

All records (331)

Inactive Debit|

112373.00

Transactions

Clear

Departments form

Insert

—
=
—

Remaove
row (F7) row (F8) above (F6) +1 (Shift + Fg)

e |
+1d

Copy cell above

(Y
Add
attachment

= 8

Print list Send to
Excel

Copy cell

Diary Reference

Posting Date Balance

24/07/20%X

Mame

Reverse Journals

| Depart | Detai

0.00 || 0.00 |

FSSU

Financlal Support
Services Unit

[0 Rewversing Date 24/07/2025

o)

LA

Save Close




Recording VAT

Invoices and credits

w ' ouf it FSU Master Chart of accounts New Page: |
lL=ees 9 % & Time; Lt . :

s (G oo covs ontone e s Nominal Acivit - Excluding No Transactions
Reference Posting Date Balance

oo I Dafefom: 01092008 N/CFrom: 2280

Transactions Nic* IName [ExRef  IDepartment® [Detais ITic= [ i Date To: 31} 03} 20 H’ CTo: Al
5310 Repairs to Buidings and Grounds E... 0 Electrical repairs 79 v

Departments I 2260 Reverse VAT Control Account 0 Electrical repairs 9 : [ransactiun me: 1

Financlal Support
Services Unit

15 Bank Payments = O et

NG 280 Name;  Revers VAT Cor Account Blance 00

O neip

1= =2 2 5 B Ao | ,,
Clear  Print Insert Remove Copy cell Copy cell above Calculate | | Print list Send to i I!Le Date Account RE[ Detalls Dﬂlt 1/C DEI]It CTEdlt VB
form Cheque row (F7) row (FB) above (F6) +1 (Shift+F6) net(F9) Excel - -_ — — b -_ _ -_—- -

900 J/04200 2060 ElecticlRepal (I Ui [ -
Bank Tax Rate 0.00 19 B 2305200 1801 Warch Aprl VAT reun (I T 1 A 1] N
- ‘ | Tl G

Mgt T/C= AKX Gross .
1800 23/05/2000 2260 0 March April VA... 135.00 T9 0.00 135.00 A‘ FSSU I |
ot



Recording RCT

i = O b4 ' .
R B FSSU Master Chart of accounts New Page: |
He .
Time; : N . .
| 2 2 = = b =™ & Nominal Activity - Excluding No Transactios
[lear Insert Remowve Copycell Copy cell above Add Print list Send fo
form  row (F7) row (F8) above (F6) +1 (Shift + Fé) attachment Excel Date From: (1/08/ 208 N/CFrom: 2270
Date To: 308/ 200 NCTo: 200
Reference Posting Date Balance
30/04/200K 0.00 Transaction From; 1
Transaction To; 99,099 94¢
Nfc* Name Depart | Detalls
2270 RCT Control Account ] Electrical repairs RCT 20% TS 0.00 200,
N'S310 Repairs to Buldings and Grounds Expense 0 Elecrical repairs RCT 20% T9 200,00 0.00 \N%'\lzm\ﬂame: RCT Contrl Account Account Balance; 000
No  Type Date  Account Ref  Detalls [ Value  Dehit  Credit
o] rEe e W—REow o m
L X
1 =2 2= 2 s - 1900 300400 2 Bectica repars RCT20% 0 19 20000 200,00
form  Cheque row (F7) row (FB) abowe (F6) =1 (St » F6) net (F3) P el 199 B 23/05/20K 180t RCT Apr to Revenue DT 00 200
Bank | Current Account 2 Tax Rate 0.00 Totals: 2000 0000
N/C RCT Control Account Lﬂjﬂﬂﬂ_ﬂﬂhﬂce,' l
Met| T/C*

Financlal Support
Services Unit

1k = R 3 R NSC ) il gtails | a Gross
1801 23/05/2025 April RCT 2270 ] v |RCT April Rev... 200.00 [T9 0.00 2un.uu| A.‘ FSSU
A (J
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School Income in Advance (department report)

|: Trial Balance :

|: Capital Income & Expenditure account report :|

a8

Services Unit




Reporting to the Board of Management

FSSU

Financial Support
Services Unit

Q

https:/fwww.fssu.ie/post-
primary/topics/surf-
accounts/guide-on-
preparing-month-end-
reports/

Guide on Preparing Month End
Reports for Accounts Personnel in
Voluntary Secondary Schools

BOM Monthly Reports from Sage 50 Accounts

Along with suggested
Month end reports
A list of balances on all

school bank and cash
accounts

Bank reconciliation report for
all school bank accounts

Income & Expenditure report

Balam:e sheet report from

List of Supplier balances

List of Accr

Accuracy Checklist
Batch Reports for Principal or Finance Committee

What should be checked prior to
issuing to BOM

Batch Reports

Run from the print list in the Bank module.
The bank balance showing here is always
the latest bank balance at time of printing.

1.Trial Balance

Check that the Cashbook balance in this
report agrees to the relevant bank
balance in the Balance sheet

1 0/S ITEMS

ing items revi for
Du licates or errors are corrected
The final net profit/loss should agree to 2.Income & Expenditure
the Income & expenditure figure showing Account +
at the end of the Capital & Reserves Nominal activity report
section in the Balance Sheet

Cumulative balances to the month end
being reported on.

3. Balance sheet

The bank rec reports and the Aged
Creditor balances should also be
generated to this same month end date
and balances should always be cross

checked
The total of this list should agree to the 1. Suppliers ledger
balance in code 2100 in the Balance
sheet at the month end
v D report for Income in 3. Nominal activity

advancelprepaymenls

Capital Income &
Expenditure account report
(if applicable).

advance and total to agree to
balance in code 2105.
v Listing of prepayments agreed to
balance in code 1720.
¥ Listing of accruals agreed to
balance in code 2440.
Info generated from a department report Balance sheet + nominal
from Sage which analyses the movement activity for 14xx +
on the various nominal accounts 39xx codes

for required codes

Accounts
information
processed in
SAGE 50

96

Principal with
accounts
personnel

Reviewed by

Reviewed by
the Finance
Sub-
Committee

Presented to
the board of
management

Financlal Support
Services Unit

@ FSSU|




Nominal Acftivity Reports — Nominal

ACTIVIty

File Edit View Modules Settings  Connected services Tools Favourites Weblinks  Software updates Help

Home

hemissieen 03 > A < E B Mm@ g &= B =Z = = - =

Business dashboard New wizard Actwvity Journal Journal Prepayments Accruals Budgets Chartof Trial Profit & Balance Ratic Comparative Variances Prior year Swap Print ist Send tf| Reports
entry reversal accounts balance loss sheet profit & loss Excel

Customers =

| Nominal

@ ne
Spelars |
S P —
= & & & B 5 Ym Ly ™

Bank accounts

Bank feeds New Edit Delete Preview Print Export Repont Data Email Resport View
to Excel to Excel finder Favounies
Efpand All Collapse All Nominal activity
=
Favourites Use these reports to view the activity for each nominal code.
Report finder
Departments
Recent reports
et All reports Filters |AR
Balance sheet Name Description Last Run Flename

Day books

My nominal code reports
Nominal activity

Nominal budgets

Detaided transaction activity for all
Nominal Activity - Excluding No Transactions nominal codes, excluding those with no
transactions posted.

Nominal details

Profit and loss _ R ~ . . _
Criteria for Nominal Activity - Excluding No Transactions >

Tnal balance

Criteria Values

Enter the values to use for the criteria In this report

Nominal Code [Between (inclusive) _~|[3010 ~ | ana [7800 ~1
Transaction Date [Between (nclusive) ~ | [01/09/720XX  ~ | and [ 30/04/20X%X ~]
Transaction No [Between (inclusive) j fx =] and [99993999 = |
Inc B/Fwd Tran -

Preview & Sample report 1or & Speciied number Of recoras of transactions (0 1of all) 10 =

Help oK I Cancel

Financlal Support
Services Unit

Q FSSU



Nominal Acftivity Reports — Nominal

ACTIVIty

Date:

FssU Master Chart of accounits

Tirwwe:

Nominal Activity - Excluding Mo Transactions

Page: 1

Date From: 01,09 202 X M C From: 3010
Date To: 3004 2102 2 MNJC To: FEO0
Transaction Froms: 1

Transactiom To: 99, FIR, DD

rfC s 3010 Planrae: Capitation/fMon Pay Budget Mfoocount Balamnoe: 97 . 950,00 COR
4

Mo T_-r_ﬁ Date Aococowunt Ref Details Dept T/SC Waluse Debit Credit v B

1 BR oLfo4/ 202X 1800 DE 1 Capitation grant 0 TS 97, 960.00 97, 960.00 - ™
Totals: oF, 5000
History Balance: 9F, 960.00

[ T 3289 Manue: Once-off cost of living grant Account Balamnoe: 23, 000.00 CR

Mo Type] Date Account Reif Dretails Dveprit Trfc Value Drebidt Credit v B

2 BR Q204202 1800 DE 2 COL GRANT 0 ™ 23,000.00 23,000.00 - ]
TWeotals: 22,000.00
History Balamoe: 23,000.00

L' T ] 3390 rane: Schoaol Administration Charges Acoount Balamnoe: 1,980.00 CR

Mo L Date Ancoount  Reif Details Dept T/C walue byt Credit v B

() CR I 1704/ 202X 1950 123 third vr Parents ] T 1,980.00 1,980.00 = ]
Totals: 1,980.00

Financlal Support
Services Unit

N
.(Q FSSU



List of balances on school bank and

cash accounts

Home 9!

niis BHN 6 KB 5 G W B BDREE 2R VB E =
Business dashboard o, 4t Wizard Duplicate Adwity Reconcle Bank Supplier Batchcupplier Bank Customer Remittances Customer Bank Supplier Recurring Cash Depost Cachflow Download Delete Clear Frintifft Sendto Stalments Cheques Reports
transfer payment  payment  payment refund receipt receipt refund  iems register cash recaipts Excel
Customers
Include inactve
Supplers & |Name Balanc :|Last Reconcled Date Last Reconciled Balance
Current Account 1 43767693 310N 77.00
1801 Current Account 2 615.00 30BXK 5!
ank eeds 1802 Current Account 3 0.00 08X 0.00
1803 DSP School Meal Bank Account 250,00 310HX 3000
Nominal codes 1810 Deposit Account 0.00 0K 0.00
Transactions 1820 Parents Council/ Association Bank Account 0.00 108X 0.00
1850 Credit Card Account 200,00 108X -200.00
Departments 1870 Onling Payment Solution Clearing Account 0.00 IR 0.00
1900 Petty Cash Account 50.00  J1NBXX 5000
b 1950 Cash Control Account 000 J0ARX 0.00
AfC Name Balance lsl Reconciled Date LastReconciled Balance
1800 CurrentAccountl 437976.93 31/08/XX 409977.00
1801 CurrentAccount?2 615.00 31708/ KX 6515.00
1803 DSP School Meal Bank Account 250.00 31/08/XX 250.00
1810 Deposit Account 0.00 31/08/ KX 0.00
1820 Parents Council/Association Bank Account 0.00 31/08/XX 0.00
1850 Credit Card Account -200.00 31/08/XX -200.00
A.*_ FSSU 1870 Online Payment Solution Clearing Account -150.00 31/08/ XX -150.00
.( Financial Suppert 1900 Petty Cash Account 50.00 31/08/KX 50.00
Services Unit 111950 Cash Control Account 0.00 31/08/XX 0.00

——/



Bank reconciliation report

&2 Reconcile - 1800 - Current Account

= A N S e .
Bank Bank Customer Supplier Customer Supplier Bank Print list Send to YOU can Only pl’lﬂT
receipt payment receipt payment refund refund transfer Excel .I_he repor.l_ fOI’ .I_he

Sawve time on bank reconciliation with Bank Feeds. Find out more |OS-|- reconcned

-

SR I il viay 2050 bank statementiiiPgl End date  |31/12/20xx | End balance | 297376.56 months you can not

Un-matched transactions pl’inf a pl’iOI’
—| No. |Reference |Details [ Find. reconciled perlod

Home
and add-ons S =T o - e — T . ™" — -
Ao IS T N = = iy = =5 = s Ex = X = Ee= e 23 E
Business dashboard New Edit Wizard Duplicate Activit§ Reconcile Bank Supplier Batch supplier Bank Customer Remittances Customer Bank Supplier Recurring Cash Deposit Cash
transfer payment payment payment refund receipt receipt refund temns  register cash

Customers

Suppliers Name

Current Account 1
Current Account 2

Bank accounts

Bank feeds 1802 Current Account 3 S oo
1803 DSP School Meal Bank Ac 7]
Nominal codes 1810 Deposit Account e
= S 7 N
Transactions 1820 arents Council/Associat i Rl mrvo: = 000 2025 007 01
1850 Credit Card Account
1870 Ontine Payment Solution e
Departments =
- 1900 Petty Cash Account Ending Balance : 437976.93 Statement Date = 31,0850C
1950 Cash Control Account
Diary
Meed to reverse a previous reconciliation for this bank account? | Reverse a reconciliation |

Interest Earned :
Amount o.00 pate - 3HOEO( ¢ NC = ~ Tc: TS o.00 ~
Account Charges :

Amount : o.00 Date : =4 ADEINDE NC : ~ Tc: Ti2o0.00 ~

(N = o
gy, Fssu i

Financlal Support
Services Unit



Home
Apps and add-ons
Business dashboard

Customers

Suppliers

| Bank accounts

Nominal codes
Transactions

Departments

Diary

iiff?{..

BT\

{-\.

Al reports | Bank reports

s
Wizard Duplicate Activity Reconcile

(= & & 2

g2 B

Bank
transfer

=

Supplier Batch suppher Bank

5 B =

X X 3 [
| | = =N
Export Report Data Emad Repont View

to Excel to Excel

finder Favourites

E3

refund

T & - B

Customer Remittances Customer Bank Supplier Recurring
receipt

receipt refund items

SE

=
Cash
register

Ll B

Deposit Cash flow Download

cash

N I3

Delete Clear

receipts
0
@ Hep

43

New Edit Delete Preview Print
Expand All Collapse All
Favourites

Report finder
Recent reports

All reports

Bank payments

Use these reports to view all the payments posted to your bank accounts with the A/C Type set to Cheque Account. These reports display
either an overview of the transactions, where they are grouped by date and reference. Or they are shown itemised, where every transactio.

Bank receipts

Cash payments
Cash receipts
Credit card payments

Credit card receipts

Customer receipts and payments

Direct Debit Manager
Flat rate

My bank account reports
Opayo by Elavon

Purchase and bank payments

Criteria Values

Enter the values to use for the criteria in this report

Detalled Ist of Ba k Payment (BP)
transactions.

Filters |Al -

Transaction Date

|Between (inclusive)

~ 1 [ ot/0sr20xx

| and | 31/08/20XX

r

' — —— =
Department [Beween (inclusive) ~ ][0 =] and [999 =
Nominal Code [Between (inclusive)  ~ || | and [99999999 ~

Preview a sample report for a specified number of records or transactions (O for all)

Reconciled and unreconailed trans

Reconciled transactions

FSSU

Financlal Support
Services Unit

Help

O |
OK I

2 & @ B

Print list Send to

Excel

Balance|Last Recondiled Date

Date:
Time;

0109/ 20K
31/08/200K

Date From;
Date To:

Transaction From: |
Transaction To: 99999999

DeptFrom; 0
Dept To: 0%

Bank: 1600
No Type NJC Date

§ B 0 30/ 1
U L [ )

1B 140 30/0620K

Statements Chequefl Reports

FSSU Master Chart of accounts New

Day Books: Bank Payments (Detailed)

Currency: Euro

Nt €

1300
300000
1237300

Detalls Dept

Bank Feas Quarter
Revenue Monty 0
Retention ]

Tax€ 1/

0T
0
0T

Page: !

Bank From; 1800
BankTa: 1800

N/C From:

NCTo; 99999999

Banl
Gross€ VB Date

1500 - R 30
300000 - R 3000
1237300 - R 3000



Payments Listing Cash payments

&9, FSSU

Financlal Support
Services Unit

bl
Apps and add-ons
Business dashboard

Customers

Suppliers
l Bank accounts

Nominal codes
Transactions

Departments

Diary

wanori 2%

=

| DALRYIUUIIU 1

Reports

’ = —

- - o « =] |
BN o & & _ T —————— LI S ol S
New Edit Wizard Duplicate Activity Reconcile Bank Supplier Batch supplier Bank C Cust Bank Supplier Recurring Cash Deposit Cash flow Download Delete Clear FPrintlist Sendto Statements Chequed
transfer payment payment payment refund receipt recelpt refund tems register cash receipts Excel
o ) o
o iz S = X4 'G =L || R
U= S = ' =5
New Edit Delete Preview Print Expgrt Report Data Email Report
to Excel to Excel finder
Expand All Collapse All Favourites
Favourites Add the documents that you use most often to Favourites to access and generate them quickly. Documents are added and removed by clicking the

Report finder
Recent reports
All reports
Bank charges
Bank payments

Bank payments and receipts

Cash payments

ash receip

Credit card payments

Credit card receipts
Customer receipts and payn
Direct Debit Manager

Flat rate

My bank account reports
Opayo by Elavon

Purchase and bank payment
Reconciled and unreconciled
Reconciled transactions
Sales and bank receipts
Supplier payments and recei

Unreconciled transactions

star icon. You can drag and drop your favountes into any order you want.

Name

Bank Report - Unrecondled

Day Books: Bank Payments (Detailed)

Day Books: Credit Card Payments (Deta

Day Books: Bank Recepts (Detaied)

Day Books: Cash Recepts (Detaied)

Day Books: Credit Card Receipts (Detai€

Criteria Values

Enter the values to use for the criteria in this report

Description

Itemised unreconcied transactions, with

transactions dated before the report date

appearing as a brought forward value.

Detaled list of Bank Payment (BP)

transactions.

Filters |Al v

Last Run Flename

BNKBPD

BN_BANK3

Transaction Date [Between (inclusive)  + | [ 01708720%x v | and | 31/08720xx -
Transaction No [Between (inclusive) L, [1 -] and (99999999 =
Department lBetween (inclusive) L] ) -] and [999 -
Nominal Code lBeMeen (inclusive) L” :_] and |99999999 L]
Preview a sample report for a specified number of records or transactions (0 for all) 0

Help OK | Cancel




£

Payments Listing Credit Card Payments

Apps and add-ons
Business dashboard

Customers

Suppliers

Bank accounts

Nominal codes

Transactions
Departments

Diary

FSSU

Financlal Support
Services Unit

&N\

All reports | Bank reports

S & 2

<8 X X5 L=l e,

New Edit Delete Preview Print Export Report Data Email Report View

€© g2 By

=
Mew Edit Wizard Duplicate Activity Reconcile Bank  Supplier Batch supplier Bank Customer Remittances Customer Bank Supplier Recurring Cash Deposit Cash flow Download

B3 O 0w B2 DD R E o2 B B

transfer payment payment payment  refund receipt  receipt refund items register cash receipts

to Excel to Excel finder Favourites

Delete

(]

@

=1

Clear

Expand All  Collapse All

Favourites

Report finder

Recent reports

All reports

Bank charges

Bank payments

Bank payments and receipts
Bank receipts

Cash payments

Credit card payments

Customer receipts and payments
Dwrect Debit Manager

Flat rate

My bank account reports

Opayo by Elavon

Purchase and bank payments
Reconciled and unreconciled trans
Reconciled ransactions

Qalae and hanl racainke

Credit card payments

Use these reports to view all the payments posted to your bank accounts with the AfC Type set to Credit Card Account. These reports display
either an overview of the transactions, where they are grouped by date and reference. Or they are shown itemised, where every transaction...

Filters |Al
Name Description Last Run Flename
l* Day Books: Credit Card Payments (Detailed) mﬂ ard Payment —
Criteria for Day Books: Credit Card Payment P BNKVPD_B(
Criteria Values BNNVES

Enter the values to use for the criteria in this report

Transaction Date [Between (nclusive) | [ 20im06i000e | and [ X000 ] »
Transaction No Between (inclusive) - I |1 :’ and |99-99999:9 i'
Department Between (inclusive) « I [o = and [999 =

Nominal Code [Between (inclusive) =] | “~ | and [99999939 -

Preview a sample report for a specified number of records or transactions (0 for all) 0 -

Help oK | Cancel |

- &

Print list Send to
Excel

=

Statements Chequl

s Reports]




&9, FSSU

Supplier Payments Listing

Home
Apps and add-ons
Business dashboard

2 By IX

Bank
transfer -~

New/edit Activity Reconcile
Customers

Suppliers

Nominal codes - : -
Transactions =% i& é =
New Edit Delete Preview Print

Departments

Payments Customer

i =51 =
Delete Clear Print list Send to
Excel

tl B ]
Deposit Cash flow Download
cash receipts

= m m FE S

Bank Supplier Recurring Cash
receipt refund ntems register

receipt

L
401822.72 30/06/2025

econ

He
— x
X — X B =5 L C\S
Report Data Email Report View

to Excel to Excel finder Favourites

Expand All
Favourites

Diacy Collapse All
Report finder
Recent reports
All reports
Bank charges
Bank payments
Bank payments and receipts
Bank receipts
Cash payments
Cash receipts
Lser: SMEANAGER

Credit card payments

Credit card receipts

Customer receipts and payments
Direct Debit Manager

add notes S
My bank account reports

Opayo by Elavon

Purchase and bank payments
Reconciled and unreconciled transac
Reconciled transactions

Sales and bank receipts

Suppiier payments and receipts

. Financlal Support
Services Unit

Supplier payments and receipts

Use the reports to view all the payments and receipts to and from your suppliers. These reports typically display either an overview of the
transactions, where they are grouped by date and reference. Or they are shown itemised, where every transaction is histed individually.

|

Filters |Al

Detaled st of Purchase Payment
(PP) and Payment on Account (PA) 25/07/2025
with alocations

12:05

Criteria Values

Enter the values to use for the criteria in this report

If using the
Suppliers
Module Iin
Sage 50.

Transaction Date [Eerween (mclusmne) - I . 01/09/ 203K - I and | 31 /08./ 2000

Transocton MNo [Eerween (nclusive) - I | 1 :Z’ and |9999—9999

Day Books: Suppler Receipt:

| and [ZZ2ZZZ2ZZ

=1

Prewview a samphe report for a specified number of records or transactions (0 for alll 0

Suppher Ref [Eetween {mclusmve)

Day Books: Suppler Receipt

o< 1

Help




Supplier Payments Listing

Date: FSSU Master Chart of accounts New Page: 1
Time: Day Books: Supplier Payments (Detailed)
[ Date me:m;u&,ﬁ:oxx] [Bank From: 1800 ]
DateTo: 31,08/ 200X Bank To: 1800
Transaction From: 1 Supplier From:
Transaction To: 99,900,909 Supplier To: FFFFEFFT
Bank 1800 Currency Euro Bank Rec
Ho Type ASC Date Ref Details Net € Tax € T/C Gross € V B Date
28 FF  DATDOI 23/05/20%X KLNAKLXNAI Purchase Payment 1,400.00 0.00 T9 1,400.00 - R 30/06,/20XX
23/05/20%% 2 1400.00 to P12
230 PP BUSODL 01/06/20%x Purchase Payment 1,150.00 0.00 T9 1,150.00 - R 30/06/20%X
01/06/20%X 12253 1150.00 to PI 1
231 PP DATOOL 30/06/20%% Purchase Payment 1,000.00 0.00 T9 1,000.00 - f 31/07/200
30/06/20%X 12360 1000.00 to P12
232 PP DATOOI 01/ 08/20%X Purchase Payment 5,000.00 0.00 T9 5000.00 - g 31/08/20%%
01/08200 12550 S000.00 to PT 171
233 PP ODHOD1 05/07/20%X Furchase Payment 500.00 0.00 T9 500.00 - R 31/08/200X
05/07R20%X 12457 500,00 to Pl 78
234 PP ODHOO1 30/ 08/20%x% Furchase Payment 3,500.00 0.00 T9 3,500.00 - R 31/08/200X
30/0820%XX 12567 3500.00 to PI 79
235 PP ODHOO1 30/ 08/ 200X Furchase Payment 3,000.00 0.00 T9 3,000.00 - g 31/08/200X
- 30/08/20xx 12568 3000.00 to PI 79
236 PP ODHOO1 24/08/20XX Purchase Payment 20,000.00 0.00 T9 20,000.00 - g 31/08/206X
- 24/08B20XX 12551 20000.00 to PI 229
237 PP SCHONI 01/ 06/20%X Furchase Payment 1,300.00 0.00 T9 1,300.00 - R 31/08/200

=
=
=

(’*- FSSU - 01/06/20XX 12456 1300.00 tg PL4 .
-

Flnanclal Support otals € 36,850.00

Services Unit

36,850.00

J




Recelpts Listing Bank/Cash / Credit Card

Accounts

£

Home

Apps and add-ons g
Business dashboard ..,
Customers A
Suppliers

Bank aco m o

BN o2 5 8w B ERRBEUR U BEOd E =B

dt Wiard Duplicate Adivity Reconcle Bank  Supplier Batch supplier Bank  Customer Remittances Customer Bank Supplier Recurring Cash Deposit Cachflow Download Delete Clear

trangfer payment payment  payment  refund receipt

dit Delete Preview Print Export Repot Dats Emal Repot  View

receipt refund  Mems register cash

receipts

FSSU

Financlal Support
Services Unit

Cash payments

Cash receipts

Credtt card payments

Credit card receipts

Customer receipts and payments
Direct Debit Manager

Flat rate

My bank account reports

Opayo by Elavon

Purchase and bank payments
Reconciled and unreconcled trang

Reconciled transactions

1 Day Books: Bank Recepts (Detaed) mﬁ‘fmm‘“’ ﬂ _

Criteria for Day Books: Bank Receipts (Detailed)

Criteria Values

Enter the values to use for the criterfa In this report

Transaction Dote Beween (ncusive) | m v | ond [ POOGKOCX vl

Transaction No [Beweeu(mc\uswel L“l j ond (99999999 3
Deportment [Betven(nchsive) v][o  ond 339 4
‘ Nominal Code [Beween{mduswel L” j ond [99999999 j

Preview a sample report for 8 specified number of records or transactions (0 for all

S

4

1o Excel toFcel finder ' Favourites
Romba codes Bxpand Al Collapse All Bank receipts
Transactions "
Favourites Use these reports to view al the receipts posted to your bank accounts with the A/C Type set to Cheque Account. These reports display ether
Report finder an overview of the transactions, where they are grouped by date and reference. Or they are shown itemised, where every transaction is st
Departments
Recent reports
Diary Al reports Fitters (Al v
Bank charges Name Descripton Last Run Flename
Bank payments

BNKBRD_BC

BNKBRS

Printlist Sendto Statements Cheque

Balance| Last Reco
43797693 30/06/2025

615,00
0.00
250.00
0.00
0.00
200.00
0.00
50.00
0.00

All reports

Bank charges

Bank payments

Bank payments and receipts
Bank receipts

Cash payments

Cash receipts

Credit card receipts

Customer receipts and payments
Direct Debit Manager

Flat rate

My bank account reports

Opayo by Elavon

Purchase and bank payments
Reconciled and unreconciled tran:

Reconciled transactions

Detaied ist of Cash Receipt (CR)
transactions.

Criteria for Day Books: Cash Receipts (Detailed)

Criteria Values

Enter the values to use for the criteria in this report

Transaction Dote [Between (inclusive) |

Transaction No [Between nclusive)  ~1[7 —] ond [99999999 =
Department [Between (inclusivey ][0 =] and [999 = |
Nominal Code [Between (inclusive) = ~ | onda [99999999 ~
Preview a sample report for a specified number of records or transactions (O for ail) 0 =)

Help oK | Cancel |

Bank charges

Bank payments

Bank payments and receipts
Bank receipts

Cash payments

Cash receipts

Credit card receipts

Customer receipts and payments

Direct Debit Manager

Flat rate

My bank account reports

Opayo by Elavon

Purchase and bank payments
Reconciled and unreconailed trant

Reconciled transactions

l Day Books: Credit Card Receipts (Detaled) ;':WF‘“CM(CHGMWR)

Criteria for Day Books: Credit Card Receipts (Detailed) X

Criteria Values

Enter the values to use for the criteria In this report

Transaction Date Between (inclusive) [Rdliateoresy ~ | and [TOMOU000 ~] »

Transaction No [Beween (inclusive) ~|[7 =] and [29999999 =
Department [Between (inclusive) ~ ][0 =] and [999 =
Nominal Code [Between (inclusive) || ~ | and [99999999 ~]
Preview a sample report for a specified number of records or transactions (0 for all) 0 -

Help oK | Cancel J




Income and Expendifure

wokes GUN L 4ER BRI GHERGCR PR U AQE

ess bt <) g Aty Joumal Journe Prepayments Accudl Budgels Chartof Tl Frofit Belnce Rato Comparatve Varnces Proryear Dckle Swap Coor it Sefito Reports
enlry  reversal accounts balance loss  sheet profi & loss B

Qg :
e Al regorts | Nominl code reports o X

Suppliers v Help .
CEESBETA LA L

whons | = Y& =z e B vl Criteria Values

New Edit Delete Preview Print Export Repot Data Emai Repot

Bank feads N :
toExcel toExcel finder Enter the values to use for the criteria in this report

LI ) ot - —eee T

Transact i

RS Favoures Add the documents that you use most often to Favountes to access and generate them quickly. Documents are added and removed by
Report finder clcking the star icon. You can drag and drop your favourtes into any order you want. Chart of Accounts IIs i |21 FS5U ﬂ

Departments \.
Recenk reports Preview a sample report for 2 specified number of records or transactions (Dforall) | =

Diry Allreports Fiters |A v
Balance shest Name Descrpion tRn - Flename Help 0K | Cancel [
Day books 06/07/2025

BOM Balance Sheet Custom Bakance Sheet BOM-BALANCE-SHEET-BY-H

143

My nomingl code reports
Nominal activiy

" BN come and Expendtve Accout Icome and Expendtre Aot ‘E-I‘S
Nominal budgets
@
{*- FSSU

. Financlal Support
Services Unit



Income and Expenditure

Date: FSSU Master Chart of acljounts New Datagdpt 2024 2025 Pagej| 1
Time:

REView BOM Income an Ii Expenditure Ac{jount

From: Month 1, September 20XX To: Month 12, Aud st 200CC U
Chart of Accounts:  FSSU A Y v d
v
A Period Bu t Difference Prior Year
Actual Income V Budget V Prior Year to date Income
Department Income
3010 Capitation/Non Pay Budget 150,000.00 150,075.00 (75.00 pag . rRR
DEIS Grant 75,000.00 70,000.00 5,000.00
3050 Ancillary/School Support Services Grant 19,075.00 19,075.00 ' ).00 BAITM
. . L 3130 19,075.00 ( 0 7.4
Review Nominal activity and check for errors and follow up on - s g
X 3151 83,52( o
unusual variances g s o2
3171 | Grant 122.2¢ 3,0 o
3190 1,800.0 ,;:; =_:‘
3200 T Grar ,560.0 )01 cee
. . 3210 Leaving Certifici Applied < ( 0 24.( .01 E 7
Income postings are credits 5 1,067 . ;
3230 ICT Grant Non Capita 10,572.55 0.00 10,572.55
3 3240 Supervision and Substitution Grant 3,538.00 3,538.00 0.00
Expenses are debits S imame
325 State Exam Income 17,400.00 17,400.00 ) u‘w
3290 Other Non Capital DE Grant Income 1,750.0 2,01 260.0(
Total Department Income: 402,134.12 386,896.57 15,237.55 178,059,495
Monitor the spending of Ringfenced Grants A —
3300 Education Fees (Fee paying schools) )
3310 Transition Yea Iw.:mwv 3,250.00 0.00
Hire of Facilities Rental Income »00.0 ) 500,00
. 3370 Locker Income 600.00 0.00 600.00
A*' FSSU 3375 Journals and Year Book Income 1,000.00 ).00 1,000.00 &
.( Flnanclal Support Total School Generated Income: 11,100.00 0.00 11,100.00 11, 100,061
Services Unit
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Monitor the spending of Ringfenced Grants

WORKSHEET: CALCULATION UNMSPENT GRANTS

Current Year Grant Inc ne Current Year Expenditu : Current Year [otal Grant Unspent Mote® Comment
Balance -
GRAMNT u B/ vd Surplus/Deficit
MOMINAL ([EMNTER € MNOMIMNAL |ENTER € MNOMIMNAL EMTER +4 = NONMINAL = —
CODE  [AMOUNT CODE AMOUNT CODE ANOUTNY CODE
Book Grant Senior Cycle Income 2160 3150 Book Grant Expenses 4730 (L] 2160 (L] -
Free Schocol Book Scheme Grant 2160 3151 Free Schoolbook Grant Expense 4731 o 2160 o -
Free School book Scheme Administrion G 2160 3152 Free Schoolbook Admin Salaries Expense 4113 (L] 2160 (L] -
Book Rental Scheme Income 2160 3330 Book rental scheme expense 4740 (L] 2160 (L] -
School Library Books Capital Grant 2160 3155 School Library Books Capital Grant Expense 4641 (L] 2160 (L] -
Supervision & Substitution Grant 2170 3240 Supervision & Substitution Expense 4150 (L] 2170 (L] -
JCEP Grant 2167 3190 Related JCSP expenses Variocus (L] 2167 (L] -
Home School Liaison Grant (Part of Deis 2171 3020 Home School Liaison Expense 4810 (L] 2171 (L] -
Bus Escort Grant 2171 3294 Bus Escort Salary Expense 4196 o 2171 o -
Science Implementation Grant 2171 3245 Science Subjects Expense 4320 (L] 2171 (L] -
Mobile Phone Storage Solutions 2173 = 3920 Capital Fixtures Fittings and Equipment Additig 1421 5,000.00 -S5000 2173 -S5000 Grant Received Exceeded
School excellence fund 2180 3260 Zchool Excellence Fund Expense 4815 o 2180 o -
DSP School Meals Grant 2171 3296 DSP School Meals Food Costs 4912 o 2171 o -
Digital strategy/ICT Grant - Mon capital 2165 3230 ICT Grant Non-Capital Expense 4410 (L] 2165 (L] -
Digital strategy/ICT Grant - Capital 2173 3921 Capital: ICT 1461 [1] 2173 [1] -
Digital Divide Grant ([Non-Capital) 2179 3230 ICT Grant Non-Capital Expense 4410 (L] 2179 (L] -
Digital Divide Grant [Capital) 2179 3921 Capital: ICT 1461 (L] 2179 (L] -
Other Mon Capital Grants | Please 2171 Corresponding additions J grant expense code (L] 2171 (L] -
Other Capital Grants | Please specify) 2173 Corresponding additions / grant expense code (L] 2173 (L] -
Special Class Start up - Fixtures, Fittings
and Equipment 2173 3920 Capital: Fixturees, Fittings and Equipment Addi 1421 (L] 2173 (L] -
special Class Start up - ICT Capital 2173 3921 Capital ICT EQuipment 1461 0 2173 0 B
Special Class Re-purposing works 2173 3900 De Capital Building Grant Expense 3940 (L] 2173 (L] -
Special Class Modular - Accomodation
Grant 2171 3276 Rent of Temporary Accomodation Expense 5551 o 2171 o -
Special Class -Specialised Furniture
&Equipment 2171 3140 Special Education Equipment Expense 4919 (4] 2171 o -
Special Class Assistive Technology 21732 3140 Special Education Equipment Expense 4919 o 21732 o -
Balance Unspent Brought Foward : Balance of Unspent grant at September 1stin column D
Current Year Income: Review the Grant income nominal account on Sage accounts, to ensure the postings are correct. Enter the total amount of the grant received in the current year into column F
Current Year Expenditure: Review the expenditure nominal account on Sage accounts, to ensure the postings are correct. Enter the total amount of the expenditure out of the grant for the current year in column |
Current Year Surplus fDeficit : Aformula has been entered here to automatically calculate the amount of the current year surplus/deficit in column J.
Grant: A formula has been entered here to automatically calculate the total amount of unspent grant in column L.
Mote* Where grant expenditure exceeds income, column N gives a warning message, if grant money is due to be received this can be accounted for by debiting code 1730 Grants due and crediting the relevant income code.

FSSU

Financlal Support
Services Unit



Monitor the spending of School Generated
Income

Income Income Income Expenditure Expenditure Expenditure Surplus/Deficit
Code Amount € Code Amount € <
3310 Transition 4590 Transition

Year Year

Income Expense

*If the board allocate the TY Grant to the TY wear, then this can be include

d here as well

3495 Mock Exam 4750 Mock Exam
Income Expense

3490 After 4190 After School
School Study
Study Expense
Income

3520 School 4720 School
Musical Musical
Income Expense

3530 School 4710 School Tour
Tours Expense
Income

Discuss the figures with the co-ordinators & principal

Knowing how the projects performed in the year enables
discussion and planning for the next year

Financlal Support

N
.(Q FSSU

Services Unit
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Apps and add-ons

Balance Sheet

BNV SER B RIGHRAEGCR ¥ F m d|E

Busivess dashboard oy 41 yiarg Actvity Joumal Jounal Prepayments Accruals Budgets Chertof Trial Profitd Belance Rato Comparatve Veriances Frior year Swap Frint i Send to [Reports
entry  reversal accounts balance loss  sheet profit & loss Excel
Customers
Al reparts | Nominal code reports 0o X
Supplers 0 tp .
GEESELT 0N
Bank accounts = S5 \ﬂﬁ - LM ! l at
ot New Edit Delete Preview Print Export Report Daia Emai R.epoﬂ
toEycel toExcel finder
and All - Collapse Al Favourites

FSSU

Flnanclal Support
Services Unit

Add the documents that you se most often to Favourites to access and qenerate them quickly. Documents are added and removed by

Report finder dlicking the star icon. You can drag and drop your favourtes into any order you want.

Recent reports

All reports Fiers A v
Balance sheet Name Descrpton lsthun  Flename

Day books 6/07/2025

BOM Balance Sheet Custom Balance Sheet BOM-BALANCE-SHEET-BY-

My nominal code reports

Cnteria Values

Enter the values to use for the criteria in this report

Period [Between inclusive) v | Brought forward 5: 20+ and [8: Aprl 202K |
s ||z Fssu |

Preview a sample report for a specified number of records or transactions (0 for all)

_ hHeb |

Chart of Accounts

L =
]

Cancel |

/1

FSSU Master Chart of accounts 2023/2024

hart of Accounts: F550

fined Asselts

Fized assets
1464 Capital; ICT Addiftions
Total Fixed assets:
TOTAL Fixed Assats:

-irrent Assels

Debtors and Prepayments
1720 Prepayments
Tuotal Debtors and Prepaymments:
Cusrrent Accounk
1800 Current Aoooust 1
Total Current Accouwnt:
Cash Acomunt
1950 Cash Contral Actount
Total Cash Account:
TOTAL Current Assels:

Zurrent Liabilities

Cresditors
2100 Creditars Control Account
Total Creditors:
Accruals

BOM Balance Sheet

Period
Brought Fwd - Apr 202X

2:400,00
s Fixed assefs —
sanon ~ check additions
p
Debtors &
24,600.00
T 000 prepayments
7, 120,00
F97,120.60 Agrees to
- bank & cash
— reconciliations

iElfsnn.m

42 700,00
32,700.00

Agrees to aged
creditors reports




Aged Creditors / Suppliers Listing Report

s and add-ons L) - = — = 5
nee Jo N “ = = . =T = oa gy = = & = =
Business dashboard Mew Wizard Activity Batch Batch Supplier  Aged Suggest Disputes Contra Refund Write offs Swap Frint list Sendto Labels Letterd Repo

invoice credit payment balances payments entries B returns Excel
Customers
(] e

Bank accounts
Bank feeds

Delete Preview Print Export Report Data Email Report

to Excel to Excel finder
Nominal codes Expand All  Collapse All Favourites
T cti .
ransactions Favourites Add the documents that you use most often to Favourites to access and generate them guickly. Documents are added and removed by
Report finder clicking the star icon. You can drag and drop your favourites into any order you want.
Departments
Recent reports
Dlocy All reports Filters [Al ~

Aged creditors Tt ISt TSt FOT TIETITTIE

Aged reconciliation cn = (Sum ) ry of outstanding balances by —
Credit control and turmowver —

Daily transactions

Coteng forfged Creditors Analusic (Summargd
Day books S
Departmental Criteria Values
EC purchases Enter the values *= Lo ror the criteria in this report
GDPR.
My supplier reports Supplier Ref |Elalw&ent|nclus|ve_1 ;J I
Supplier activity Report Date | T (inclusive) ;J

Supplier contacts

Inc Future Tran -

Supplier details

Supplier invoices Exc Later Payments a2

Supplier statements Preview a sam or a specified number of records or transactions (0 for all)

Top suppliers

&9, FSSU

. . Financlal Support
Services Unit



Department Reports

File Edit View  Modules Settings  Connected services Tools Favourites  WebLinks Software updates Help
Home
e & i B o - zat'-'- FSSU Master Chart of accounts New Page: 1
Business dashboard : e - L ime: = H :

R e R Nominal Departmental Analysis (Detailed)
Customers .

All reports | Department reports
Suppliers N/C From Tran Date From X/ Tran No From 1 Department From 5
= ffi=) X X S N/CTo 59999999 Tran Date To  XX/XX/XXXX TranNoTo  99,999,99 DepartmentTo 5
Bz &85 %5 MR / , pa
EenfsEeis New Edit Delete Preview Print Export Report Data Email Report
to Excel to Excel finder Dept Number 5 Dept ICT Grant
inal cod =

:::';a d:":s E"a”d All_Collapse Al faroUETeS N/C 1800 Name  Current Account 1

avourites Add the documents that you use most often to Favourites to access and generate them quickly. Documents are ad -

Report finder star icon. You can drag and drop your favourites into any order you want. M T_!E % M DE_'JIt L&dit m
SSERLnED Recent reports 161 BR  04/06/20%X ICT Grant 11,120.00 11,129.00
Diary > All reports 162 BF 30/06/20X Digital 5,000.00 -5,000.00

Advanced budgets Name Description Last 163 BP  20/07/20% arning classroom support 5,572.55 -5,572.55
Balance sheet . . List of transactions by department and ). Account Totals 11,129.00 10.572.55 956,45
¥ Nominal Departmental Analysis (Detailed) . ‘ = 11,1909 PRI 22042
Department details TN gl é
My department reports TTTena 107 NOMmal Depa tmental Ananse [etancal X M 2165 Name  ICT Grant Unspent
Nominzl analysis S Tran Number Type Date Details Debit Credit Balance
Profit and loss Criteria Values —_ - —_— —_— -
~ — - . . 159 JC 01/09/20%X ICT Grant XX/XX Unspent 120,00 -120.00
Va”ance CIILETD LTNE VAlueSs LU USE 105 WUe CTiLeria imn Lwuis repore
165 JC 31/08/20XX Unspent XX/XX Grant 536.45 -536.43
Nominal Code IBetween (inclusive) L” LI and W LI Account Totals 576.45 676.45
Transaction Date IBetween (inclusive) L”x)(/)()(/)()(xx - id I KXSXHHNKK LI 2
- ) rant Non |
Transaction No |Between (inclusive) | [1 - and [99999999 =] E;—C L M ICT Grant Non Capita
Tran Number Type Date Details Debit Credit Balance
Department IBetween (inclusive) LI |5 =] and |5 =] _— —_ _—=
161 BR__(14/06/ 20xx_ICT Grant XX/XX 11,129,00 -11,129.00
A.*_ FS S U Preview a sample report for a specified number of records or transactions (0 for all)y 0 3_ 164 1D 3”08} 20KX UnSpeﬂtXXﬂ(K Grant 556.45 556,45

Financlal S | Account Totals -
.( r::)r:iges tllrn;:ilrrt elp ITI — | 556.43 11,129.00 10,572.55




Department Reports

D:ate-: FSSU Master Chart of accounts New Page: 1
[Time: Nominal Departmental Analysis (Detailed)

NS C From Tran Date From FH 0 Tran Nao From 1 Department From 15
MN/C To 99999999 Tran Date To RO RO Tran Mo To 99,999, 990 Department To 15
Dept Number 15 Dept Secure Mobile Phone Storage
NSC 1421 MName Capital: Fixtures, fittings & Equipment additions
Tran Number Type Date Details Debit Credit Balance
171 PI I0/06,/20X¥ Secure Mabile Phone Storage Solution 1. 5, 000,00 5,000.00
Account Totals 5, 000.00 5,000.00
N/C 1730 MName Grants Due
Tran Number Type Date Details Debit Credit Balance
170 D 31/08/20XX¥ Expense SMPSS prior to receipt of funding 5, 000,00 5, 000,00
Account Totals 5, 000.00 5,000.00
N/C 2100 MName Creditors Control Account
Tran Number Type Date Details Debit Credit Balance
171 PI 3I0/06/20XX Secure Mabile Phone Storage Solution 1. 5,000, 00 =5,000,.00
Account Totals S 000,00 S.000.00
NSC 2920 Mame DE Fixtures, Fttings & Equipment Grant Income
Tran NMumber Type Date Details Debit Credit Balance
169 I 31,/08/20x¥ Expensa SMPSS prior to receipt of funding 5, 0000, O =5,000,00
Account Totals 5,000.00 -5,000.00

Financlal Support
Services Unit

%
.{Q FSSU



£

Department Reports

FSSU

Financlal Support
Services Unit

Date:
Time:

FSSU Master Chart of accounts Neww

Mominal Departmental Analysis ( Detailed)

Page: 1

NS C Fromnm Tran Date From OL/092 0XX Tran Mo From 1 Department From 6
nNJC To EEEELEEE] Tran Date To FUSOBZ ORI Tram Mo To TH, G900, 599 Departmvent To &

Dept Mumber & Dept Free School Book Scheme Grant

MNSC 1720 L E T PrEpayene

Tran Mumber Type Dabe e tails et Credit Balanoe

229 PI 25/07/Z0KX Text Books 1st years 20, 000 00 20,000, 00
Account Totals 20,000 00 20,000.00

rjc 1800 LEETUITE) Current Account 1

Tran Humber Type Dabe Details Credit

20 BrR I 03/ZO0XEH FSBG Year 2
Account Totals

MSC 2100 Mane Creditors Control Account

Tran Humber Type Date Details Debit Credit Balanoce

229 PI 25/07/20XH Text Books 1st years 20,000,000 ~20,000.0:0
Account Totals 20,000, 00 20, 000,00

Lo il =} 2151 M Book Grant Received in Advance

Tran Number Type Date Details Debi Credit

210 BR 3L/03/ 2 0XXFSBG Year 2 1 CHO), CRCREY, OOV e L L M T T

2325 o OL/09/Z0XEFSBG YEAR 1 a7, 8v0.00 87,870.00
Account Totals Az_mrn oo I00_mon oo T e T T

nNJjC 2160 P Book Grant Unspent

Tran Number Type Date Details Debit Credit Balance

168 ac 3L/ 08/Z0XH FSBG Year 1 Unspent -4, 350,00 ~4,350.0
Account Totals 4, 350.00 —4,350.00

NSO 3151 LLETIT Free Schoolbook Grant

Tran Humber Type Date Details Daobit Balance

1L a0 Sl oa o 0o poepe P I T TS S.2s0 0o 4,350.00

L2t SISO AR FEBE VEAR 1 7 BT
4.50.00 87870000 (-53,520.035

MfC 4731 Manye Free Schoolbook Grant Expense

Tran Humber Type Dabe Details Debit Credit Balance

227 =] OL/O92 XX FSBG Expense Year 1 FSBG 83,520.00 B83,520.00
Account Totals 83,520.00

e o rtaw L3

Grand Totals

295, 74000

295, 740.00

B3,520.00

213, 220.00

B3,520.00

213,220.00

B3,520.00




School Income Recelved in Advance

Apps and add-ons
Business dashboard

Customers
Suppliers

Bank accounts
Bank feeds

Nominal codes
Transactions

=

Diary

‘3 FSSU

. Financlal Support
Services Unit

All reports | Department reports

s &

New Edit Delete Preview Print Export Report Da

€« il =

Activity Budgets Departmental Departmental Swap Frint list Send t§ Reports
profit & loss balance sheet Excel

S 8 E 5 Ty’

&
m
@
g
b
Q
B

to Excel to Excel finder

Expand Al Collapse All

Favourites

Favourites Add the documents that you use most often to Favourites to access and generate them quickly. Documents are

Report finder the star icon. You can drag and drop your favourites into any order you want.
Recent reports

All reports

Advanced budgets Name

Balance sheet

Description Last &

Nominal Departmental Analysis (Detalled)

Department details
My department reports Criteria for Mominal Departmental Analysis (Detailed) >
Nominal analysis

Criteria Values

Profit and loss

Variance Enter the values to use for the criteria in this report

[Between (inciusive) _~ | [2105
Between (inclusive) v ([T

[Between (nclusve) = 117

Nominal Code ~] anda [2105

| and | 20XONO00C

Transaction Daote

Transaction No = and |99999939

mapT EARKI

Department [Between incusve) ][0 =] and [399

Preview a sample report for a specified number of records or transactions (0 for all)

Help oK | Cancel |

02/09/XXXX = Assuming journals
posted to tfransfer prior year income
dated 01/09/XXXX

Date: FSSU Master Chart of accounts New Page: 1
Nominal Departmental Analysis (Detailed)

N/C From 2105 Tran Date From (209000 Tran No From 1 Department From 0

N/CTa 2105 Tran Date To kiR v Tran No To 99,999,999 Department To 999

Dept Number 0 Dept  Default

N/C 2105 Name  School Income Received in Advance

Tran Number Type Date Details Debit Credit Balance

150 IC 308000 School Income Received 5,425.00 -5,425.00
Account Totals 5,425.00 -5,425.00
Department 5425.00 5,425.00

Dept Number 4 Dept Transition Year

NjC 2105 Name School Income Received in Advance

Tran Number Type Date Details Debit Credit Balance

151 c HNBO0X TY Income 1,000,00 -1,000.00
Account Totals 1,000,00 -1,000,00
DeErtment 1,000,040 -1, 000,00




Trial Balance

File Edit Wiew Modules Selttings Connected services Tools Favourites WebLinks Software updates Help
Home

. = = e - i 1
Appsendoddons g (1) N\ € B B R WM @ = &G kR ©F =
Business dashboard Mew Wizard Activity Journal Journal Frepayments Accruals Budgets Chart of Profit & Balance Ratic Comparative Variances Prior yea

Financlal Support
Services Unit 1435

entry  reversal accounts ( balance ) loss cheat profit & loss
Customers
] e | Al records (331
Suppliers oy Tr—
ot 0} Capital: Land and Buildings Cost B/Fwd
Print Qutput b4
Bank accounts I - Capital:Land & Buildings Additions
Bank feeds 9 nelp Canitals L and 8 Ouildinae Dieasesls
Criteria for Period Trial Balance X
|
OPrinter ] Criteria Values
(=) Preview
: Enter the values to use for the criteria in this report
(OFile
Diary Omal Period |To (inclusive) = 12 August 20X
Preview a sample report for a specified number of records or transactions (0 for all) 0 3:
Cancel
@ S — —
(‘ FSSU 1432 Help ok | concel |



Capital Income & Expenditure report

Buildings Projects Report

Guide on Preparing Month End Reports r———0

Project description Building project

All Topics

2te 31/22/200%
Adult Education Preparing for the Finance Subcommittee Megting P e e T PR
3901 |Fundraising Income
Guidance on preparing reports and documentation for the Finance Subcommittee Meeting. 3903 Tmstees/pgalmn contribution
Aﬂe' SChOOl Stlld)‘ 3902 |Parents lj-undir_\g o
Past Pupils Union contribution
> Guide on Preparing Month End Reports & Supparting Documents (Revised version xinoox ) 3907 |Donations
Restricted /Designated Funds 10,000 10,000
Asset & Stock a | 3904|Other (sports grant, lottery etc.) ) —
Templates et o __160,000] 210,000

’ Sample temmate fOl lhe I'ﬂEIr'IU8| [eports 3940|Professional Fees 15,000 28,400 |- 13,400

- . ; . 3940|Building Contractor bills 80,000 160,000 |- 80,000
[ﬂmmwﬂﬂw”u on Camta| Pmlems ] 3940|RCT/VAT payments 10,800 21,600 |- 10,800
, . . 1420|Furnit d Fitti =
BrightBooks (formerly Surf Accounts) > Monthly Reporting Checklist T )
3940|Insurance
3940|8uilding Bond
3940|Retention payment

Capital projects assigned a department code. 3940{other

@ B Honplienf i . | sa200] q s.ml

Banking

Financlal Support
Services Unit




22 Do the ordinary things well — each

month
Sage 50 l Record info
accurately 1. Record all transactions carefully and have the
supporting paperwork
2. Bank rec report for all bank accounts
3. Reviewing the BOM reports is vital — Practice and
familiarity
e 4. Review the nominal ledger activity report monthly
Istribute
monthly Ghe 5. Review Accounts with principal every month,
Report to hniinal 6. Make any necessary changes and run & file the
BOM. File the ledger

final BOM Reports monthly (without fail). Cross

final reports
P check reports

_ 7. After completing the accuracy checklist,
eecige Distribute the pack to the Board 3 days before
Review meeting
Run reports

%, FSSU

Services Unit



7. Further Information, Training & Support

All Topics Sage 50 Accounts

Sage 50 Accounts

Current Topics
Watch back Sage 50 Spring Webinars

<> o .
} { email: info@fssu.ie

¢ Upgrading to Sage50Cloud & Setting U%Remote Data Access
* Budget Import Process for new Financial Year-Short Video

Chart of Accounts

Post Primary Team
01 2690677

Training & Videos Sage 50cloud

Manual & Guides Bank Feeds Bank & Suppliers

Module

|nsta||ing Sage on atide on Preparing Budget in Sage 50 . . F About s |Ci|'C|llﬂ[5 ‘ Serh AL ‘ Plltl“ca(i(msmﬂﬂuﬂ's CONTACTUS
another PC Month End Reports ‘)

Financial Support a
. Senices Ut i Search et @ Q

U}
i

Upgrade your The Year End Purchasing Sage 50
Version

Financlal Support
Services Unit

N
.(Q FSSU



Thank you




