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1.
Recap of Webinar 
One 

4

Preparation for the year end

Timeline & Available resources

Guidance on dealing with the school accountant

Summary of the Action plan for upcoming 
financial Year end 

Important 
Dates

5

• Accounts notified 
accounts are ready for 
review

30.09.25

• Record adjustments from 
Accountant into Sage 50 
and process the year end.

10.10.25

• Draft Accounts to BOM 
approval30.11.25

• Accounts approved for 
submission to the FSSU by 
BOM

31.12.25

• Accounts filed by the 
accountant with the FSSU28.02.26

Failure to submit accounts by 28th Feb 2026 will mean the school may be the 
subject of a compliance audit.

2.
Year End Checklist                                                                   
- Accruals &  
Prepayment

6

1720 Prepayments

2105 
School Generated 

Income Received in 
advance

2150-2152 Grants in Advance

2160-2186 Ringfenced Grants 
Unspent

2200-2270 Control Accounts

2440 Accruals
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Year end Accounts Preparation Checklist 7

Payroll

RCT / VAT

Creditors & Accruals

Debtors & Prepayments

Income

Reports

8

Completenes
s &Accuracy 
of postings

Identify mis 
postings

Highlight 
and 

analyse 
overspends

Action 21  
Nominal Activity Report

Action 21 
Nominal Activity Report 9

Range of codes

Only one code
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Action 21
Nominal Activity Report 10

Income – Credit Posting Expense –Debit Posting

Action 21  
Nominal Activity Report 11

Payment in relation to science 
implementation grant for 25/26

Action 1 
Posting Transactions 31.08.2025

12

Accurate Complete Consistent
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Action 1 
Posting Transactions 31.08.2025

13

Record all 
Income including 
cash & electronic 

receipts  

Record all supplier 
invoices and 

cheque 
payments in 
sequence 

Record all EFT 
payments  from the 

banking online 
statement, record 

any Direct Debits or 
Credit Transfers 

Record the 
weekly payroll 

journal &

Record VAT / RCT  
Journal if 

applicable

Actions 2-6 & 13

Bank & Cash 14

Sage50 
Balances 
31.08.25

Bank 
Statement 
balance 
31.08. 25

Online 
payment 
solution 

from 
provider 
31.08.25

August 
credit card 
statement 
balance

Petty cash 
box 

31.08.25

Cheques 
and cash in 

the Safe  
31.08.25

Monthly Statements 
signed by Chairperson 

and Principal

Valid receipts

Agreed Limit

Reimbursement limit and 
PC voucher

Valid receipts

4

5 6

4

2
3

NC  1950

NC  1870

Cancelling out-of- date, duplicates or errors 15

Run Review Reconcile

Year end File 
31.08.25 Bank Statements                  

01.09.24 -31.08.25
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Action 7-10      
Payroll Control Accounts 16

Week 35 
included

Check 
balances in 
the Balance 
Sheet Report 
at 31-8-2024

2200-2250

PAYE/PRSI/

USC/LPT 
control 

account 

2250

Net wages 
control 

account and 
other wages 

related control 
accounts 

2200

Last 
processed 
payroll to 
31.08.25 /

Payroll taxes 
for July  or 
August not 
included? 

Payments 
recorded 

when made

Use journal for 
missing liability

• DR wages 
• CR 2200 Net 
wages control / 

2250 Payroll taxes 
control

Alternative: 
record 

amount owed 
as o/s bank 

payment

Not using 
payroll journals

Payroll reports  01/09/24-31/12/24    &   01/01/25 -31/08/25

Using payroll 
journals:

Payroll Control Accounts 17

August 2025 
Return

Year end 
file

Action 11&12
VAT & RCT – Control Accounts balance 18

16
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Action 11&12
VAT & RCT – Control Accounts balance 19

Trial balance 31.08.25

August
RCT Return

July/August VAT3 
Return

YE folder

Action 14 
Creditors 20

YE folder

Suppliers Reconciliations 
31.08.25

Accruals Listing @ August 31st 2025 21

Bank 
Module Only 
–Manual list 

Unpaid Supplier 
Invoices - periods 

prior to Sep 1st 

Goods & Services 
Received prior to 
Sept. 1st not yet 

invoiced

Suppliers 
Module

All invoices for 
periods prior to 

Sept. 1st are 
entered.

Goods & Services 
Received prior to 
Sept. 1st not yet 

invoiced.

 Energy costs

 Telephone

 Accountants' 
fees

 Goods received 
not invoiced.

Examples

SAGE 50
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Preparing the Accrual Journal 22

Balance Sheet Liabilities   CR  2440 Accrual

Income and Expenditure  Dr  Various Expense codes

Action 15 

Debtors and Prepayments
23

Costs paid in 24/25 relating to 25/26.                      

Prepayments Listing @ August 31st 2025 24

SAGE 50

Prepayments 

Balance sheet  31.08.25

School running costs for 25/26 paid in 24/25

Income and Expenditure  01.09.25

School running costs for 25/26 

Year end 24/25
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Prepayments  - Journal Adjustment 25

Balance Sheet Liabilities    
DR  1720 Prepayments 

Income and Expenditure  
CR  Various Expense codes 

Total                                           €23,500

Action 16 &17
School Generated Income in Advance 26

 First Year Charges
 Transition Year Income
 School Administration Charges
 Voluntary Contributions

School Generated Income 
Received in 2024 relating 

to  2025/2026

2105  School Income received in Advance

School Generated Income in Advance 27
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Grants 2024/2025 28

 Grants In advance

 Unspent Ringfenced Grants

Action 18

Grant Income in Advance 29

FSSU GuidelineNominal codeGrant Name

Circular 0034/20232152 DEIS Grant Received in AdvanceDEIS Grant

32 -2024/20252151 Book Grant Received in AdvanceFree Schoolbooks Grant

32-2024/20252151 Book Grant Received in AdvanceFree Schoolbook Administration Support  grant

20 -2024/20252150 Grants Received in AdvanceScience Implementation Grant  

Grants received in 2024/2025 relating to 2025/2026

Science Implementation Grant 30

• Grant Receipt 24/25  2150 Grants In 
Advance 

• Expenditure related to 24/25  1720 
Prepayments
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Science Implementation Grant 31

Science Implementation Grant -
Expenditure

32

Action 19

Free School Book Scheme Grant 
33

31.08.24  Balance 
sheet

2151 Grant for 24/25                                  
1720 Expenditure  

24/25

Income + Expenditure account

3151/3152 Grant for 24/25

4731/4113  Expenditure 24/25

Balance Sheet 

2160 Unspent 24/25 Grant
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Action 19

Free School Book Scheme Grant 
34

Balance Sheet August 2025 
2151 Grant for 25/26 

2172   Deposits 25/26

1720 Expenditure 25/26

Action 20 
Unspent Ringfenced Grants

35

Calculate Unspent balance Journal Adjustment 31.08.25 Journal 01.09.25

Unspent Grants – Step 1
Calculation of Unspent Grant 36
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Example: ICT Grant
37

Step  2  Journal
38

Example Journal for ICT Grant Unspent@ 31.08.25

Step 2
Journal Adjustment – Free School Book 
Scheme Grant ( Option 1.)

39

• No Adjustment Journal
Balance 2160 match to unspent 
grant calculation worksheet. 

Option 1.

01.09.24 Grant Trf to 
2160

Unspent balance      
N/c 2160 @ 31.08.25

€4,350
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Step 2
Journal Adjustment – Free School Book 
Scheme Grant ( Option 2)

40

Unspent balance @ 31.08.25

€4,350 

Secure Mobile Phone Storage Solutions 41

Option 1. Option 2.

Journal required at year end 
move Unspent to N/C 2173

Secure Mobile Phone Storage Solutions 
Payment Made in Advance of Funding

42

Expenditure incurred in advance of Receipt of Funding
Expenditure is recorded as incurred to 1421

Journal Required At 31.08.25

 Debit 1730 Grants Due
 Credit 3920 Other Capital Ringfenced Grants / Income
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Special Class Grants 43

3.
Year End Reports

44

Trial Balance 45

43

44
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The Balance Sheet 46

As at 31.08.25

YE 25/26 costs

3900-3995

The Balance Sheet Review 47

The Balance Sheet Review 48

46

47
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Contributions to fixed Assets 49

ICT Grant
Special Class start up 
Grant

Expenditure

Code 3921
DE ICT 
Grant 
Capital 
Income

1461Capital ICT 
Additions

DE ICT CAPITAL GRANT 

FF&E Grant
Special Class Start Up 
Grant

Expenditure

Code 3920
DE Fixtures, 
Fittings & 
Equipment 
Grant 
Income

1421
Capital Fixtures, 
Fittings & 
Equipment 
Additions

DE FIXTURES, FITTINGS & EQUIPMENT

Special Class Re- Purposing Works
3900 De Capital Building Grant
3940 De Capital Building Grants Expense

Income and Expenditure Review 50

Department Income Review 51
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Department Income Review 52

Department Income Review
Grants in Advance 53

Avance grants

Science Implementation 
Grant 25/26

Income and Expenditure

Grants in Advance 2150

Prepayments 1720

Book Grant 25/26

Income and Expenditure

Book Grant in Advance 
2151 

Prepayments  1720 –
Expense related to 25/26

DEIS Grant  25/26

Income and Expenditure

DEIS Grant in Advance 
2152

Department Income Review
Unspent Ringfenced Grant 54

Ringfenced Grant Income matched to 
expenditure and excess Grant Income 
moved to balance sheet
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School Generated Income Review 55

25/26 Income – Nominal code 2105

School Generated Income Review 56

Expenditure Review 57

• Week 35 
• August payroll taxes 
• 4113 FSBG Admin payment 25/26 grant

Educational Salaries

4000-4299 

• Reviewed when analysing the 
expenditure of Unspent Grants and 
School Generated Income review

Education Other

4300-4999 

• Day to day costs
• Capital Items

Repairs Maintenance 
& Establishment

5000-5999

• Day to day costs
• Capital Items

Administration 
Expense

6000-6999
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Unreconciled Payments / Receipts 58

List of unreconciled items in the bank account

 Unpresented cheques
 Unmatched receipts
 Unmatched Transfers

Debtors Reports 59

Debtors Reports 60
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Department  Report                         
School Generated Income In Advance 61

Default department               0        €5,425
Transition year Department   4        €1,000
Total      N/C 2105                              €6,425                                              

Department  Reports
- Monitor Income& Expenditure

62

4. 
Working with the 
Accountant

63

 Answering Accountants 
Questions

 Final Trial Balance figures from 
the accountant. 

 Year end Adjustments from the 
accountant.
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Year end - Accountant 64

Year end - Accountant 65

Final TB and Financial Accounts

Year End Adjustments

Finalised Year end reports

Bank Reconciliations

VAT/ RCT  Returns

Accruals

Prepayments

Payroll Reports

Final TB and Financial Accounts

Year End Adjustments

Finalised Year end reports

Bank Reconciliations

Income

VAT/ RCT  Returns

Accruals

Prepayments

Ringfenced Grants

Payroll Reports

Fixed Assets

Year end - Accountant 66

Year end Adjustments is 10.10.25 and Run the Year end
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Year End Adjustments 67

Sage 50 backup

Run a Trial Balance Report in Sage 50

Record the Year end adjustments Journal with 
a date  31.08.25*

Run a Trial Balance Report in Sage 50

Check the balances agree to the       
Accountants Trial Balance.

*NOT Reverse
August liability - PAYE/ Unions / pensions 2200-2250

RCT  2270
VAT  2260

Prior to Year End being Run

Summary of todays webinar
68

Resources available – where to get more help
69

Moving on with the New School Year - October 7th
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Thank you for attending our webinar 

If you have any other questions, please call or email us:If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677

Email: Post Primary Info@fssu.ie

Phone: Post Primary (01) 2690677

Email: Post Primary Info@fssu.ie
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Q&AQ&A
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