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1.Recap Webinar 1
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3. The Year End Reports

4. Working with the accountant
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Preparation for the year end

1.

Recap of Webinar
One

Timeline & Available resources

Guidance on dealing with the school accountant|

Summary of the Action plan for upcoming
financial Year end

* Accounts notified
accounts are ready for
review

* Record adjustments from
Accountant into Sage 50
and process the year end.

Important o125

approval

D O Tes 3] 1 225 * Accounts approved for

submission to the FSSU by
BOM

* Accounts filed by the
accountant with the FSSU

Failure to submit accounts by 28" Feb 2024 will mean the school may be the
subject of a compliance audit. 5

Prepayments

2 School Generated
icome Received in

Year End Checklist A oo
- Accruals &
PrepOymenT Ringfenced Grants

Unspent

Accruals
/4
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Year end Accounts Preparation Checklist 7

i Bonk &Cash h
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Financal Year-End 202412025 ﬁ

| Diebtors & Prepayments
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Action 21

Nominal Activity Repor

‘1. RunaNoinal Aty Repotand v the posingoftrancacions,to nsure ey

acouned forcorecty.
Identify mis
postings

ant
analyse
overspends

Action 21

Nominal Activity Report

Raﬁe of codes

Criteria Values
rtar the wikess £2 v for the cilens 1 i repert

Only one code
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Action 21

Nominal Activity Report
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Action 21

Nominal Activity Report

Do FS5U Master Chrtofacounts e e | il =
Tt P — "
L
LT
e
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Payment in relation to science
implementation grant for 25/26

Action 1

Posting Transactions 31.08.2025

1. Post all day-to-day transactions for the year. This ensures that your management reports|
and year end postings are accurate. |deally any audit adjustments from the accountants|
should be posted to the income and expenditure codes within a reasonable time frame |

Accurate Complete Consistent

sy,
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Action 1
Posting Transactions 31.08.2025

farssy
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Actions 2-6 & 13

Bank & Cash L

el FSSU Maste Chat ol acxouts New
Statement
balance
3108.25
[6lse
Cheques payment
and cashin solution
the Safe. from
31.08.25 provider

31.08.25

Petty cash August
OX credit cord
31.0825 statement
balance

sy,
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Cancelling out-of- date, duplicates or errors 15

Review Reconcile

31070 Cancel Old Chaques

i o1 vt et g e e
re———

Yeor end Fiefs
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/Fayroll reports 01/09/24-31/12/24 & 01/01/25 -31/08/25

i Not using
Using roll
joﬂrﬁ:ﬁ; payroll journals

Check
balances in

Ot et e egePic

o
Net wages Use journal for
St 10 o sy o it g 2 i control missgng liability
nt
it | aceount ana e o fecord
related control a5 ofs bank
payment
Arssy L v
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Credtors Control Acsount
Total Creditors:

it i
deance

Control Aceour

Nominal Activity - Excl

ing Mo Transactions .

vy Yearend
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Action 11&12
VAT & RCT — Control Accounts balance

"
retu ey bty WL
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o

ASC Control Account

PAYE[PRSI[USC/LPT Control Account

Reverse VAT Control Account
RCT Control Account
Total Accruals:

ol A

Nominat Activity

Revenue |
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Action 14

Creditors

1ot A 2025,

S—

(LY

FS5U Master Chart of accounts New
Aged Creditors Ansiysis (Summary)

=

Accruals Listing @ August 315t 2025

SAGE 50

Bank
Module Only
| —Manual list

Suppliers
Module

Inpaid Supplier
Il ces - peniod
prior fe Sep 1t

Goods & Services

Received prior fo

Sept. 1% not yet
invoiced

Al invoicesfor
periods prior fo
sept. 1 cre
enlered.

Goods & Services
Received prior fo
\| Sept. 19 not yet
invoiced.

» Energy costs

Telephone

Accountants'
fex

Goods re
not invoiced.

ed

FSSU ChanolAcwunlg
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Preparing the Accrual Journal

Balance Sheet Liabilities CR 2440 Accrual —
—

Income and Expenditure Dr Various Expense codes -
e
farssy 1w
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Action 15
Debtors and Prepayment

Prepayment

Costs paid in 24/25 relating to 25/26. i

Types of debtors.

i

M Examples of Prepayments 2 Monies dua 16 school (1705}
«Hie of hall

& Journals )!

& When to reverse accruals

3.Grants due 10 school (1730)

- State exam aide Grant
‘Spedal Class Grant

Lurssy
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Prepayments Listing @ August 315t 2025

SAGE 50

Prepayments
Balance sheet 31.08.25

surance [3)
NAPD mambership [T

1CT maintenance € 530

ree Schooibook grant expense

Yeor end 24/25

A,
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Prepayments - Journal Adjustment

tsurance € sm

NAPD membershp € s

T malmnance € s

FroeSchoaibock gart rpense ¢ s
Toal

Balance Sheet Liabilities
DR 1720 Prepayments

Income and Expenditure
CR Various Expense codes

asssu
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Action 16 &17
School Generated Income in Advance

Pmiml Actiity - Exclunbi fho Trarmams trrs

21 naminsi

ot
‘cos 2105 o1 31.08.2025 for sut purposes.

_ [2105 school income received in Advance

chool Generated Income > First Year Chorges
Received in 2024 relafing > Transition Year Income
1o 2025/2026 > School harges
Voluntary Contributions

School Generated Income in Advance

S s tes ot o st s Dot 20343

wars

[

book g,

ﬁ?ﬁsu chrges, schoal adsministration charges, voluntary contbution
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Grants 2024/2025

Srants pavable o

Favio
Schoot oo zozaszoss

Sehoots

Cl
-

Q Grants In advance

QO Unspent Ringfenced Grants

Action 18

18

Grant Income in Advance

year

for the year

2150:2152).

DEIS Grant

Grants received in 2024/2025 relating to 2025/2026

2152 DEIS Grant Received in Advance

Free Schoolbooks Grant

Free Schoolbook Administration Support grant

Science Implementation Grant

2151 Book Grant Received in Advance

2151 Book Grant Received in Advance

2150 Grants Received in Advance

A,

Circular 0034/2023

32-2024/2025

32-2024/2025

20-2024/2025

29

Science Implementation Grant

Financial Guideline 2024/2025

Community & Comprehensive and Vol
Secondary Schools in the Free Education Schy

ko i

« Grant Receipt 24/25 2150 Grants In
Advance

+ Expenditure related to 24/25 1720

Prepayments e




Science Implementation Grant

farssy
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Science Implementation Grant -

Expenditure

FS5U Master Chart of accounts New
Nominal Activity - Excluding No Transactions

P
e
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Action 19
Free School Book Scheme Grant

33

1, et the Fee SKhoobooks Scheme Gt d e Adriistation S Gt
receenthe 408 e the 05 08 il e | L
nrde 151 Wk e et hoodbenende 1. s hegrTe Income + Expenditure account

2151 Grant for 24/25 3151/3152 Grant for 24/25
1720 %f/ezgdi'we 4731/4113 Expenditure 24/25

Balance Sheet

2160 Unspent 24/25 Grant

farssu
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Action 19
Free School Book Scheme Grant

Free Schoolbooks Scheme Grant and Administration Support Grant
2025/2026

Balance Sheet August 2025
2151 Grant for 25/26

2172 Deposits 25/26
1720 Expenditure 25/26

ey
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Action 20
Unspent Ringfenced Grants

Helphl sa

- st L (EDOITS L0 the BINECt Co-0raINaIOrs & prind
Revi
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‘of haw miich of the grant i teft ko span:
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(ominat activity a0 the dopartment report for the sctivity will faciltate ientitying amy errors oe
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i aware ]

Unspent Grants — Step 1
Calculation of Unspent Grant
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Example: ICT Grant

FSSU Master Chart of accounts New Dataset 2024 202
BOM Balance Sheet

Step 2 Journal

Example Journal for ICT Grant Unspent@

Step 2
Journal Adjustment — Free School Book

Scheme Grant ( Option 1.)

Financial Guideline 2024/2025

T et Unspent balance
prsiaipliy N/c 2160 @ 31.08.25
I

Option 1. [« No Adjustment Journal
01.09.24 Grant Trf to Balance 2160 match to unspent
2160 grant calculation worksheet. /
1

=
|umspene o]

o
cone _
Fir)
s
1 oot o bt i G s
ook il o e T

€ macolme
ock i et
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Step 2
Journal Adjustment — Free School Book
Scheme Grant ( Opftion 2)

Secure Mobile Phone Storage Solutions

Financial Guideline 2024/2025
ana

solutions

byt Option 1. "
s P Option 2.
::‘“ Nominal Code Ouscription Nominsl Code Desciption
Geant 320 DE Fixtures, Fttings & Gt | 217 e CapitalRinglenced
e Beceipt Equipment Grank incore Recsiot rants /income Unspent
b 1 Expente 1n Capita: Frtures, ittings and Coperse | 1421 | Capital futures, Fittings sod
' Fauipment ddditions. Equipment Addtiors
=m amount of
. fesh ke Expenditure
Journal required at year end o o T
move Unspent to N/C 2173 iz Equigment Additions

Expenditure incurred in advance of Receipt of Funding
Expenditure is recorded as incurred to 1421

Journal Required At 31.08.25

= Debit 1730 Grants Due
= Credif 3920 Other Capital Ringfenced Grants / Income

Lurssy
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ﬁsssu

Special Class Grants

Special Class Grants

WORKSHEET: CALCULATION UNSPENT GRANTS

T = ee—
o i el
[

p—— y ot i | wowe | o |
g s ) ot
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Trial Balance

Income &
Exp report

Batance

Trial
Balance

Toekd  Math 1, At 05

PS5 Master Chart of acoounts New Page |
Period Trial Balance:




The Balance Sheet

As at 31.08.25 | Closing Balances must be supported with |
lists, calculations, copy invoices, copy
» - - returns
- ] e
mEm | e RESERVES &
FIXED ASSETS ASSETS 3
Balances B Grants Du Supplies due
Additions | E25/26 costs i Amounts owed to Revenue Capital Grants
Disposals Bank Balances Tncome in advance FF&E Grants
Closing Balances Unspent Grants ICT Grants
Accruals Capital expenditure
asssu

46

The Balance Sheet Review

Oponng Baances.  oumals ClosingBalance @ 310825
Sl € owu  ouen Lot Yearend sccouns fleAug 2025
1 Fixed Assets 2o agusimen's TR i ]
e forAug 2024 are vialfor | TialBalance BF ool s
2 ¥ Additions Check the posinginthe | N assuming rior WA Ensure tis cagilal | Nominal actvy feport

nominal activity and have | year baiance was expendiure "
the supporting peperwark | 3dustnd ot Copy invoices

1421/1461
Current Assets i J\W 250

Prepayments Vexify the movements on the |  Opening o Joumal | Insurance prepaid
account & be ableto explain | balancewilibe  wilbea
« Guantsdue the balance adebit et | e examinmoome Cakulabons
4+ Bank-musuoe  Bank Reconeiaions orall NA | Consstenty R
accounts with no old or i year 9 h ;
dupiicate o's ilems 485

£aFssy
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The Balance Sheet Review

Current Lisbities =120 Total on Suppler ledger isting ©
e 31.08.2025 agrees to the credtors
Supplier statement
account code 210010 the T & BS
Suppliers ledger
recont ations @ 31.8.2025 R
g b Calcuations for unspent grans
) ¥ Opening # Journal gantsin
* Grants received in Verify the movements onthe | balanceswilbe  wilbea | advance
dvance: account & be able togivea | acredt debi Reverue relums shawing balances duel
1 Cmil secowes breakdawn of the Balance in o ccount maneatad:
the BOM reports ¥ Accruals
WWW‘
i assets 2
balance .
7 Balance on the &
m"*“”“‘m"“ s per the bottom ine of the income & Expendiute Acoountissued tothe Boaed
éFSS“




Contributions to fixed Assets

Gt et

3940 De Capital Building Grants Expense

ﬁrssll

1421
e [ “ Capital Fixtures,
= Fiffings &
L . Equipment Equipment
= = Addifions
L S In
tet = come
= DE ICT CAPITAL GRANT
= 1CT Grant
el T = Special Class start up
o » Grant
Special Class Re- Purposing Works = Code 3921 1461Capital ICT
3900 De Capital Building Grant - DEICT Addifions

Grant

Capital
Income.
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Income and Expenditure Review

oue: FSSU Master Chart of 2024 2025 Page
Tt BOM Income and Expenditure Account
Suried g ifference tovior Your:

" == Review postings in nominal

* activity report for accuracy
Schedule & Review the spending

.dﬂmdﬂgmgnm

E = PUS—

[

T
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Department Income Review

- Review each Grant code
- In conjunctian with
- Grants 23/24 Guigeline

- Income will be.a credit posting

* N netting of exper air
i Bt i Wi  Sepenbe 1025 =
Nowinal Acthty - Exchuding Mo Iransactions

Wb
W

———

Department Income Review
Grants in Advance

Science Implementation Book Grant 25/26 DEIS Grant 25/26
rant 25/26

Income and Expenditure income and Expenditure
Income and Expenditure

Book Grant in Advance DEIS Grant in Advance
Grants in Advance 2150 2151 2
Prepayments 1720 Prepayments 1720 —

Expense related to 25/26

Department Income Review
Unspent Ringfenced Grant

Ringfenced Grant Income matched fo
expenditure and excess Grant Income
moved fo balance sheet

54



School Generated Income Review 59

y
%.]c«mnmmammr

b ‘
= j _
P activity report for accuracy o = ' Did the sehool musicak generate a profit?
SCRGUE BN VESHEG | o =
of the schol income . - - !‘:“ 7 What s pusted o code 3707
Does the ncome core the costit =
was collected for? :
Did Y ireaipe core the T os

98 25/26 Income - Nominal code 2105

Arssy
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School Generated Income Review 56

income Cade | Insome.

3310 [Tvamaition Year ncome

Sass

3320

3330 | Schost Tours lncome

chool 3
School Discuss the figures with the co-ordinators & principal
- | Share and review the Mominal activity for the code
TR 352074720 for accuracy and completeness.
||
S— p— 2 Knowing how the projects performed In the year enables
b [ discussion and planning for the next year
— aﬁsso
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Expenditure Review

REVIEWING SCHOOL 9 : * Week 35
EXPENDITURE Educational Salaries « August payroll foxes =23

4000-4299 * 4113 FSBG Admin payment 25/26 grom*

1 less than budget of PY check.
accuracy Education Other * Reviewed when analysing the
expenditure of Unspent Grants and

4300-4999 School Generated Income review
1t greater than Budget or PY -
Analyse the overspends.

Repairs Maintenance
& Establishment s T'O ﬁfv CO;’;
Review nominal actiity for CEeplielliEns
.mncvn'pmgs 5000-5999

Administration
Bhesicitlir Lo s Expense * Day today costs
* Capital ltems

6000-6999

a FSSU
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Unreconciled Payments / Receipts

Delo: N
o pote

Bankode: (00 Baskame: Gt |
Mo Tpelr  Rd Deaks Debt Cndt  Baer

List of iled items in the bank account

Criterfa Values

vt i s e e e st

Q Unpresented cheques
Q Unmatched receipts
Q Unmatfched Transfers

aﬁsn
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Debtors Reports

Aged debors re Customers > Reports > Aged debtors > Aged debtors analysis summary
(only for schoals using | Customers > Reports > Aged debitors > Aged deblors analysis detafled
the Customer module] | Customers > Reports > Activity>custamer activity detailed

b
bl
Dl b s s
=

M. et e e o b e il

We o w e ot e

i
B
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il
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!
21
1
1

Lurssy
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Department Report
School Generated Income In Advance

61

Default department 0 €5,425 e
Transition year Department 4 €1,000 i
farssy Total  N/C 2105 €6,425

61

Department Reports

- Monitor Income& Expenditure

Science Implementation Grant - Department number 13
e = a— e N -

» Answering Accountants
4 Questions
2 Q » Final Trial Balance figures from
Working with the ” the accountant.
> Year end Adjustments from the
Accountant i
accountant.

63




Year end - Account

64

Year end - Account

Bank Reconciliations
Accruals

Income '

Ringfenced Grants

Arssu_
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Year end - Accountant

W Yearend ditors, debtars Accountant has remote data acce:

posted o SAGE 50 at 31.08.2025 before running year end ifpossible.

# Records the journal entries at 31.8.2025
* Records the necessary journals at 1.9.2025
# Important that school has a breakdown of key information

Accountant - Provides a schedule of year end adjustments for
school accounts person

+ Clear ist of the adjustments is vital to make the task of
fing the journals easy for the

o
be updated
m Year end Adjustmentsis 10.10.25 and Run the Year end

66



Year End Adjustments

What ae Yea end adiustments?
Aecountants workings for Yeuread jouinal dtnents

Prior to Year End being Run

Soge 50 backup

un a Trial Balance Report in Sage 50

Record the Year end adjustments Journal wit
adate 31.08.25*

un a Trial Balance Report in Sage 50

heck the balances agree to the
Accountants Trial Balance.

*NOT Reverse

August liability - PAYE/ Unions / pensions 2200-225
RCT 2270
VAT 2260

Summary of fodays webina

Sechion 1. Recop of Webinorl

Section2. Timeine

Section 3, Checklst -focus en Accruds, prepayments and
sonfrol accounts

Section 4. Reporls

Section5. Working with the Accountant - Adustments

] 69
Resources available — where to get more help

Moving on with the New School Year - October 7th

ﬂ"FSSU ol |tk |l | st @ @Fsgu
-IF=)

Internal Financial Controls
Manual for Schools




Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677
Email: Post Primary Info@fssu.ie
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