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1. Introduction
Schools are required by Regulation 24(1) of the Value-Added Tax Regulations 2010 to
submit an annual Return of Trading Details (RTD) form to the Revenue Commissioners
each year.

2. Whatis a VAT RTD form?

The VAT RTD provides fields for a breakdown of the VAT exclusive value of the supply of
goods and services applicable during the year.

3. How does this apply to a school?

If the school has operated the VAT Reverse Charge system for subcontractors and has filed
VAT returns with the Revenue Commissioners during the year, the school is required to
return the VAT exclusive value of the goods and/or services received from the
subcontractors on the VAT RTD form.

If the school has not paid any VAT to Revenue during the current year, you are still
required to file the VAT RTD form. In this case, you should tick the box labelled “No Trade
Details to Declare.” More information is provided below.

Where schools have installed solar panels at zero VAT rate, schools were not required to
include this in their bi-monthly/quarterly VAT returns. However, the cost of the solar
panels must still be included in the VAT RTD form. More information is provided below.

4. How do you submit the VAT RTD?

The VAT Return of Trading Details form is submitted through ROS. Revenue may impose
a penalty for failing to make the return.



5. The annual return period for the VAT RTD

The VAT accounting year-end on ROS should be aligned to the school accounting year-end
of the 31 August. If this is not the case, please contact Revenue through ROS MyEnquiries
to request that the VAT accounting year end be changed to 31" August.

Before completing the VAT RTD return you should complete the table below in Appendix
1 to calculate the total purchases for the accounting period.

If the VAT accounting year end on ROS is 31 August, you will be automatically brought to
a VAT RTD input screen when you make your VAT 3 return for July/August.

Screenshot 1: VAT RTD form on ROS

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

VAT Return of Trading Details
© viewrros

RTD is due for VAT Accounting Year
For traders making supolies under the 7th Directive Marain Scheme relating to the sale of second hand goods or under the Travel Agents Margin Scheme
only the margin obtained on the supply of such goods/services should be inciuded in the figures for SUPPLIES shown

If you have No trading detais to declare for this VAT Accounting Year click the No Trade Detals to Declare button

No Trade Details to Declare <

if you have trading detalls to declare, you can defer filing your RTD to a later date by selecting this option

" Amendment of VAT Return of Trading Details: Note that there are certain technical imitations on the processing of amendments to VAT RTDs which have
been filed through ROS. These can be summarised as follows
1) Amendments cannot be made 10 a VAT RTD on the same day that the original Return has been submitted, and
2) Where an amended VAT RTD has already been submitted, additional amendments cannot be made on the same day that the amended
RTD has been submitted

To avoid any delays in processing, customers are advised to ensure the accuracy of Returns before submission

Screenshot 2: Have you made supplies of goods and/or services

If you have paid VAT during the year, choose ‘yes’ when asked if you have supplied
goods/services.

Goods andfor Services

Have you made supplies of Goods and/or Services? *
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O In the box D4, enter the total invoices
at 0% VAT rate as calculated in the
summary table in Appendix 1. E.g.
installation of solar panels.

O In the box ACS, enter the total of
invoices (before VAT) at 13.5%, as
calculated in the summary table in
Appendix 1. The majority of invoices
will be at this rate.

O In the box P1, enter the total of
invoices (before VAT) at 23%, as
calculated in the summary table in

Appendix 1.

Screenshot 3: Click ‘No’ in all other sections of the VAT RTD form
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Screenshot 4: If you have not paid VAT this year

If you have NOT paid VAT this year you MUST tick “No Trade Details to Declare”
box as in the screenshot below:
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VAT Return of Trading Details

RTD is due for VAT Accounting Year

For traders making suppbes under the 7th Directve Margin Scheme relating 10 the sale of second hand goods or under the Travel Agents Margin Scheme

only the margin obtained on the supply of such goods/services should be included in the figures for SUPPLIES shown

1o declare for this VAT Accounting Year click the No Trade Detals to Declare button

No Trade Detads to Declare 9

For schools who had solar panels installed during the year at 0% rated VAT, the
cost of the installation must be included in the VAT RTD return. This applies even
though schools were not required to return VAT on the installation.

Please note there is a facility to amend a VAT RTD already submitted through ROS
if an error has been made. Please contact the FSSU if you require further guidance
on this.

6. Further Information
Further information or clarification on any of the issues raised in this guideline can
be obtained from the FSSU.

Tel: 01 910 4020
primary@fssu.ie
01 September 2025




Appendix 1

Preparation in advance of filing the VAT RTD form

Before you complete the VAT RTD on ROS, you should complete the table below with
the VAT returned in the bi-monthly VAT 3 returns.

Vat Period Vat @ 0% Vat @ 13.5% Vat @ 23%

September/October

November/December

January/February

March/April

May/June

July/August

TOTAL VAT

Invoice Value

Use *total invoice
value @ 0% VAT

(Total VAT divide by
13.5 multiply by 100)
€ = invoice value

(Total VAT divide by
23 multiply by 100)
€ = invoice value

e There was NO VAT Return required for zero rated purchases

*The following services are liable to VAT at 23% where they are supplied for the

purposes of carrying out a relevant operation.

*  Supply and erection of scaffolding
*  Supply of a crane with an operator

*  Supply and erection of temporary fencing
*  Hire of site labour through an agency
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Bunscoileanna

Tuairiscean CBL Bliantuil ar Shonrai Tradala (RTD)
don Bhliain dar crioch 31 Lunasa 2025

1. Réamhra

De réir Rialachan 24(1) de na Rialachdin maidir le Cain Bhreisluacha 2010 éilitear ar
scoileanna foirm an Tuairiscedain bhliantuil ar Shonrai Tradala (TST) a chur faoi bhraid na
gCoimisinéiri loncaim gach bliain.

2. Céard i foirm TST CBL?

Cuireann an Tuairiscean CBL Bliantuil ar Shonrai Tradala (RTD) miondealu ar fail de luach,
gan CBL san adireamh, solathar earrai agus seirbhisi ata infheidhme le linn na bliana.

3. Conas a bhaineann sé sin le scoil?

Ma bhi céras Frithmhuirir CBL i bhfeidhm ag an scoil le haghaidh fochonraitheoiri agus gur
chuir si tuairiscedin CBL chuig na Coimisinéiri loncaim i rith na bliana, ni mér don scoil
luach gan CBL na n-earrai agus/no seirbhisi a fuarthas 6 na fochonraitheoiri a bhreacadh
ar an bhfoirm TST CBL.

Mura bhfuil aon CBL ioctha ag an scoil leis na Coimisinéiri loncaim i rith na bliana reatha,
bionn an fhoirm CBL RTD le chomhdu fds. Sa chas seo, ba chéir duit tic a chur sa bhosca
dar teideal “Gan Sonrai Traddla le Dearbhd”. Ta tuilleadh eolais ar fail thios.

| gcas ina bhfuil painéil ghréine suitedilte ag scoileanna ar an rata nialasach CBL, ni
bhionn sé de dhualgas ar scoileanna é seo a direamh ina dtuairisceain CBL
démbhiosula/raithidla. Mar sin féin, ni mér costas na bpainéal gréine a direamh san
fhoirm CBL RTD. Ta tuilleadh eolais ar fail thios.

Ma chuir an scoil CBL ar ioncam ciosa 6 diseanna spoirt agus carrchldis ar na tuairiscedin
CBL, ni mér di an luach gan CBL a chur san aireamh ar an bhfoirm TST CBL.



4. Conas a chuireann tu an TST CBL isteach?

Cuirtear an foirm an Tuairiscedin bhliantuil ar Shonrai Tradala CBL isteach tri Sheirbhis ar
Line na gCoimisinéiri loncaim. Féadfaidh na Coimisinéiri loncaim pionds a ghearradh mura
ndéantar tuairiscedn a chomhdu.

5. An tréimhse athfhillte bhliantuil i gcomhair TST CBL

Ba cheart go mbeadh deireadh na bliana cuntasaiochta CBL i gcomhréir le deireadh na
bliana cuntasaiochta na scoile, arb ionann é agus an 31 Lunasa. Murab amhlaidh an cas,
déan teagmhail leis na Coimisinéiri loncaim trid an tSeirbhis loncaim ar Line MyEnquiries
chun aiarraidh go n-athréfar deireadh na bliana Cuntasaiochta CBL go dti an 31 Lunasa.

Sula gcomhlanaitear an Tuairiscedn CBL Bliantuil ar Shonrai Tradala (RTD), ba chéir an
tabla thios in Aguisin 1 a chomhland chun na ceannachdin iomlana don tréimhse
chuntasaiochta a riomh.

Mas é an 31 Lunasa deireadh na bliana cuntasaiochta CBL ar Sheirbhis ar Line na
gCoimisinéiri loncaim (ROS), atreordéfar thu chuig scailean ionchuir don Tuairiscedn CBL
Bliantuil ar Shonrai Traddla (RTD) go huathoibrioch nuair a dhéanann tu do thuairiscedn
CBL 3 a chomhdud do mhi 1til/Linasa.

Gabhadil Scaileain 1: Foirm CBL RTD ar ROS
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VAT Return of Trading Details
© view Faos

RTD is due for VAT Accounting Year
For traders making supolies under the 7th Directive Maragin Scheme relating to the sale of second hand goods or under the Travel Agents Margin Scheme
only the margin obtained on the supply of such goods/services should be included in the figures for SUPPLIES shown

If you have No trading details to declare for this VAT Accounting Year click the No Trade Detads to Declare button

No Trade Details to Declare <9

If you have trading detalls to declare, you can defer filing your RTD to a later date by selecting this option

" Amendment of VAT Return of Trading Details: Note that there are certain technical imitations on the processing of amendments to VAT RTDs which have
been filed through ROS. These can be summarised as follows
1) Amendments cannot be made 10 a VAT RTD on the same day that the original Return has been submitted, and
2) Where an amended VAT RTD has already been submitted, additional amendments cannot be made on the same day that the amended
RTD has been submitted
To avoid any defays in processing, customers are advised to ensure the accuracy of Returns before submission

Gabhail Scailedin 2: An ndearna tu soldathairti earrai agus/no seirbhisi

Mas amhlaidh gur ioc tu CBL i rith na bliana, roghnaigh 'ta' nuair a iarrtar ort an
ndearna tu earrai/seirbhisi a sholathar.



-~ Goods andfor Services

Have you made supplies of Goods and/or Services? *
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(o] | mbosca D4, cuir isteach

iomlan na sonrasc ag an rata CBL
Omar a riomhtar sa tabla achoimre in
Aguisin 1. M.sh.. Suitedil painéil
ghréine.
(o] Sa bhosca ACS, cuir isteach
iomlan na sonrasc (roimh CBL) ag rata
13.5%, de réir mar a riomhtar sa tabla
achoimre in Aguisin 11. Beidh tromlach
na sonrasc ar an rata sin.
(o] Sa bhosca P1, cuir isteach
iomlan na sonrasc (roimh CBL) ag rata
23%, de réir mar a riomhtar sa tabla

achoimre in Aguisin 1.

Gabhail Scailedin 3: Gach cuid eile den fhoirm CBL RTD

Ba cheart “Nil” a thabhairt mar fhreagra ar gach ceist eile ata liostaithe ar an
scdilean ionchuir CBL RTD (féach gabhdil scaileain 3 thios) ach amhdin sa chas go
bhfuil CBL 4 fheidhmiu agat ar ioncam ciosa 6 diseanna spdirt no6 carrchldis.
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Gabhadil Scailedin 4: Mura bhfuil CBL ioctha agat i mbliana

MURA bhfuil CBL ioctha agat i mbliana Ni MOR DUIT tic a chur sa bhosca "Gan Sonrai
Tradala le Dearbhd" mar a léiritear sa ghabhail scailedin thios:
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VAT Return of Trading Details
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RTD is due for VAT Accounting Year

For traders making suppbes under the 7th Directive Margin Scheme relating 10 the sale of second hand goods or under the Travel Agents Margin Scheme

only the margin obtained on the supply of such goods/services should be included in the figures for SUPPLIES shown

! ading details to deciare for this VAT Accounting Year click the No Trade Detals to Declare button

you have b

No Trade Detads to Declare

| gcas scoileanna a rinne painéil ghréine a shuiteail i rith na bliana ag CBL rataithe
0%, ni mor costas na suitedla a direamh sa Tuairiscean CBL Bliantuil ar Shonrai
Tradala (RTD). Ta sé seo infheidhme fid mura raibh sé de dhualgas ar scoileanna
tuairiscean CBL a chomhdu i leith na suitedla.

Tabhair faoi deara go bhfuil dis ann chun leasd a dhéanamh ar TST CBL a cuireadh
isteach cheana féin tri ROS ma rinne tu botun ann. Déan teagmhail le FSSU ma ta

tuilleadh treorach uait.

6. Tuilleadh Eolais
Is féidir tuilleadh eolais no soiléiriu a fhail ar aon cheann de na saincheisteanna sa

treoirline sin ach dul i dteagmhail leis an FSSU.

Tel: 01 910 4020
primary@fssu.ie
01 Medn Fomhair 2025




Aguisin 1

Ullmhichan sula ndéanfar an fhoirm VAT RTD a chomhdu

Sula ndéanfaidh tu an VAT RTD a chomhlanu ar ROS, ba cheart duit an tabla thios a
chomhlanu leis an CBL a cuireadh ar ais sna tuairisceain dhémhiosula CBL 3.

Tréimhse CBL CBL @ 13.5% CBL @ 23%

Mean Fémhair/
Deireadh Fomhair

Samhain/Nollaig

Eandir/Feabhra

Marta/Aibrean

Bealtaine/Meitheamh

lGil/Lanasa

IOMLAN AN CBL
Luach an tSonraisc (lomlan an CBL roinn ar 13.5 | (lomlan an CBL roinnte ar 23
agus agus
lolraigh faoi 100) iolraithe faoi 100)
€ = Luach an tSonraisc € = Luach an tSonraisc

An fhoirm VAT RTD a chomhlanu ar ROS

*Td na seirbhisi seo a leanas faoi dhliteanas CBL a ioc ar rata 23% i gcds ina gcuirtear ar
fdil iad chun criocha oibriocht dbhartha a chur i gcrich.

. Scafalra a sholdthar agus a chur suas
. Craein agus oibreoir a sholdthar
. Fdl sealadach a sholdthar agus a chur suas

. Lucht saothair a fhostu do Idithredn tri ghniomhaireacht



