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1. Infroduction 4

August Accounts preparation — it is the same
process as any other month

As it is the end of the Financial Year the accounts
require a little extra attention to detaill

August 2025 Financial
Updating the Year end .
accounts S 50 The FSSU Year end Guideline provides a detailed
A age e step by step approach to the Year end Accounts
ceou preparation process including a comprehensive
BOM year-end Year end checklist.
erminology
Reporting
Key Dates This webinar aims to:

> Supplement the guideline in particular for
school accounts personnel new to the Year
end reporting process in Sage 50
» Build confidence of new users in updating Sage
50 and managing the financial year end process




Key learning points from Webinar

Overview of Year end process in Sage 50
*Timeline for reporting - deadline is Sept 30™ to pass accounts to
accountant
* Update August accounts is as normal

P re p Q rO '|'i O n  Exfra attention to detail required at Year end

* Gather supporting paperwork & calculations & checking for potential
problems is useful

& * Move Sage 50 forward to the new financial year promptly to enable

appropriate BOM reporting — Deadline is October 10t
Organisation

FSSU Resources & What is new for 2024/20252

*Key FSSU Guidelines - overview
*Year end Financial guideline available soon & checklist in handouts
*Ringfenced grants calculation spreadsheet in handouts

Practical guidance on preparing for the year end

*Revision of the adjustments required at the start of the financial year
Sept 2024 including ensuring that Trial Balance B/F are accountants
figures

*Reminders for updating Sage 50 accurately throughout the year

* Checking the postings to the general ledger

*Reviewing the Income & Expenditure account

*The importance of the Balance sheet

* Planning and organizing for the School Accountant at Year end




Overview of Year end process in Sage 50

*Timeline for reporting - deadline is Sept 30™ to pass accounts to
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2. Year end
Resources

&
Timeline

FSSU Guidelines Checklist from
24/25 Y/E guideline

Guide on Preparing Month End Reports & WWW_fSSU_ie
Supporting Documents

ideo training

VS Grants list

Contents Reminder 94/95 Essential checklist
) Chart of

Introduction

Step 1: Preparation before inputting information to the accounts system a C C 0 U ntS

Step 2: Recording accounts information in the accounts package 24/25

Step 3: Review the financial reports for reasonableness and accuracy

Step 4: Generate and print/save final reports

v
FSSU = Post-Primary > Topics > Sage 50 Accounts > Training & Videos > Videos by Topic > Year-End > Preparation: Essential Checklist




Timeline
August August accounts preparation

Plan
Review
Organise

September Week 1 Gather

Ensure August tfransactions information for
are entered in Sage 50 the accountant

September Week 3
Meet with Principal &

Reconcile all bank accounts

Finance Committee

Compile a Year end
Accounts file

Journal adjustments

Accuracy

Review Draft Income & Ringfenced re”g;;'?d sef of BOM

Expenditure report Grants

schedule File & distribute monthly
reports as normal

Review Nominal activity

Save
documents

electronically for
sharing September 30" Pass the Sage 50 accounts to the school Accountant

Remote data access for Accountant — most efficient way to work with the accountant




3. Key points in preparing for Yec
Keep the end goal in mind

- Start organizing as soon as possible

« Update Sage 50 promptly & accurately for August 2025

« Open a Year end file for all supporting paperwork & calculations for the accountant
= Time reviewing the accounts is fime well spent

« This along with compiling the supporting paperwork will build your confidence in dealing with the school
accountant




Start immediately to plan & review

A.Reminder of the importance of the Financial Year in Sage 50

P ro C -H C O | B.Check if the year end balances at 31.8.2024 were adjusted.

C.Check if the appropriate adjustments were made @ 1.9.2024 in Sage 50

gUidO nce fOr Licise with the school accountant
prepgnng for  Infroduction

* Were the year end balances @ 31.8.2024 restated to agree with

accounts,
Ye O r e n d » Get a breakdown of the balance sheet balances and ask for guidance
to record appropriate journals @ 1.9.2024
J | a8 * Discussion on the process of passing the required information to them for
U y Y/E Aug 2025

AugUs!)

D.Update Sage 50 as normal — carefully code fransactions
E.What is new for 24/25
F.Review General ledger activity report to check postings

Review and monitor general ledger activity all the while gathering
supporting paperwork for year end accounts file




A. The importance of the

Financial Year in Sage 50

Under Settings/Financial Year

.......

Financial Year s
Criteria Values
© heb |&F -
Enter the values to use for the criteria in this report
Enter the date in which your finandal year is to start. This for 24/25 FY
date is fixed once transactions have been posted. 1 Perod IBetween {inclusive) ;I I'I: September 2024 ;I and I'IZ: August 2025 ;I
Month  |September ChartofAccounts I ~|[zFssucon 7]

Year 024 1
f Preview a sample report for @ specified number of records or transactions (0 for all) Iﬂ 3:

Help | ok | Cancel |

Budget for current year 24/25 can be imported into Sage 50

Ok Change...

BOM reports can be generated for monthly management meetings showing Actual, Budget, Prior Year

FSSU Balance sheet

o
@)

assetfs & liabilities




B. Opening balances in Sage 50
should always be the

accountant’s figures

The Balance Sheet report shows The Accountant should always give the
the school’s assets and Year end adjustments to the school
liabilities at a specific date in and these journal adjustments should
Hme. be recorded in Sage 50

Opening

Balance

" Closing

Checking postings to General ledger
Accumulate paperwork & calculations in Y/E file

Ensure accountant finalises
the Y/E figures in Sage
@31.8.24

% FSSU
Q il (D) x




Verify the Opening balances @ 1.9.2024

Run & review Trial Balance B/F

| [Trial Balance @1.9.2024
N/C [Name Debit Credit
1420 (éj\lg\:\tlzl: Fixtures, Fittings and Equipment Cost 0689.67 Qg N € E\ el = |||_||
- - — - — . Mew Wizard Activity Journal Journal Prepayments Accruals Budgets  Charffof i
1421  |Capital: Fixtures, Fittings and Equipment Additions 25779.66 entry  reversal accourg balance
Accumulated Depreciation: Fixtures, Fittings and
1430 |Equipment 9689.53
1460 |Capital: Computer Equipment 402456.07 Print Output P | criteria for Period Trsl Balance x
1461 |Capital: ICT Additions 583.45 O o P
1470 |Accumulated Depreciation: ICT Cost B/Fwd 273138.94 CHIESHS VSlues -
1720 Prepayments 94087 17 Oprinter Enter the values to use for the criteria in this report
1800 [Current Account 333958.77 @preview p— [fotmove =] [Brought forward 9. 20;7]
1820  |Credit Union account 108210.07 2= _ _ _
1900 Petty CaSh Account 46035 (OEmai Preview a sample report for a specified number of records or transactions (0 for all) Iﬂ 3:
1950 |Cash Account 4940.15
2100 |Creditors Control Account 59999.51 _ — —
2105 |School Income Received in Advance 70687.34
2150 |Grants Received in Advance 4000.00 . .
2151 |Book grant received in advance 112013.68 In this example - Debit balances on revenue control
2171 |Other Non-Canital Ringfenced-Grants-Unspent 3370.00 . . . .
l,m BAYE/PRSL/USCILPT Control Account e accounts indicate that adjustments are required
2260 Reverse VAT Control Account 7282.12 They can be adjusted at any stage via journal dated
2278 -IRCT Control Account 130.53
2440  |Accruals 3321.40
T T Tr— o 31.8.2024 for Balance sheet codes only
3900 |DES Capital Building Grant Income 554802.41
3904 [Computer Equipment Grant 240898.67 .
920 _|DES Equipment Grants Income 23417.05 Ask Accountant to Ver|fy balances B/F

FS‘?U’ Grant Capital Income 35900.38

“~/Accmulated Amortisation of ICT Grant Capital
3926 |Income 187913.00




Processing Year End Adjustments

After Year End Is Run In Sage 50

M Run a Trial Balance B/F in Sage 50

M Record the Year end Journal
entries at 31.8.2024 — ONLY TO
Balance sheet codes

M Run a Trial Balance B/F after
journals

M Balances should agree to
Accountants Trial Balance / Final
Accounts

Only adjust

Balance
Sheet codes

Sample VSS Accounts
Adjusting Journals
31 August 2024

Sage Code Nominal Description

01.09.2024

1460Fixtures, fittings
& equipment

1461 FF&E Additions

14201CT

14211CT ADDITIONS

31.08.2024
2710Accounting cost

2440 Accruals
2260VAT

2710For Repairs

I&E

Descripfion Dr

23/24 additions
t/f

23/24 additions
t/f

23/24 additions
t/f

23/24 additions
t/f

GME Electric VAT Aug
2024

GME Electric
VAT Aug 2024

Cr

16
Balance
Sheet
Debit Credit
6813.97
6813.97
11644
11644
3500
3500
1000
1000



C. Month 1 - 24/25
Key adjustments are required @
1.9.2024

. DE Grants in Advance

. School Income in advance
. Unspent Ringfenced grants
. Reversing Accruals

. Reversing Prepayments

% FSSU
Q‘ gl @)



C.1 Moving the Free schoolbook grant from the Balance
sheet to the I&E @ 1.9.2024

Reference Posting Date Balance

JCF3BG 01/03/202

NjC* [Name ExRef  |Department* Detai
Book Grant Received in Advance : JC FSBG 2024-25

Freg Schoolbook Grant : JCFSBG 2024-25




v' September 2024 Journal

Date: 10/07/2025

Sample data Preparing for Year end

3 dj ustment requ ired fhme: 16:47:07 Nominal Activity - Excluding No Transactions
) Date From: 01/09/2024 N/CFrom: 2105
v Check the pOStlng to the Date To: 30/09/2024 N/CTo: 2105
R L
. ran on lo: ¢
nominal ledger code .
. NfC: 2105 MName:  School Income Received in Advance Account Balance; 34,213.32 CR |
2105 to check if Mo  TyeDate  Acomt Ref  Detais Dept TC  Vae Dbt Credt V B
. 01/09/2024 Brought Forward 70,687.34 70,667.34
a dJ ustment was 16268 BP 02092024 1800  Oda  lstYear Refund 6 T8 11000 11000 - R
18255 1D 01/09/2024 2105 DT 70,000.00 70,000.00 -
recorded in the 24/25 FY e Totals: o WETRSD s
O History Balance: 577,34
— >
—R
—R 4
—
—
@ FSSU R



C3 Reversing Prepayments @ 1.9.2024

] =

mm —

Clear Insert Re
form  row (F7) ro

Reference

Rev Prepaid

V] lo
Memorise Recall Add Print list
attachment

School Insurance
NAPD

Computer Maintenance
Books in Advance

Science Subjects Expense

20

€£5,000.00
€£1,500.00
€£5,500.00
€11,500.00
€£5,650.00

€£295,150.00

M/C*
General Insurance Expense

Annual Subscriptions Expense

Computer Maintenance & Suppaort ...

Free Schoolbook Grant Expense
Scence subjects Expense

Prepayments

|Ex.Ref |Department™ | Details
School Insurance Prepaid
MAPD subs prepaid
Comp Maint prepaid
Schosl book Expenses

acence Expenses
Reverse 28880 Prepaid

3000.00
1500.00
5500.00
11500,00
26350.00
0.00

Balance

29150.00




A

C4 - Accruals in Balance sheet

Income Expenses Assets
Accruals Schedule for Ace
4741 _r 1 I--r Accruals |

LCOMOJ Unpaid Invoices Amount

10— ) S "
Dr \hf )

5150 \ leaning Invoice ] €6,000

\ __| Repairsiavoice || €2,500

| School Books | €3,500

\ .

€12,000 cr
Why Reverse some accruals @ 01.9.2024¢

To ensure the cost is not reflected again in the new FY year, e.g.

New : . :
accountancy costs where invoice comes in the new FY

Financial
Year
24/25




D. Updating Sage 50 for August

28

_ Considerations when selecting a
Nominal Groups Nominal Code
D Record all receipts. =l ::Szi'rczzrchqse/suppller Nqui;;-:aggsﬁ
e tCame s it for day to day
4000-0999 . .
| | running of school in
Income Expenditure . M
m|m 4guﬂ-|9|;99 the current financial
_, Record all cheque ‘;h Record all EFT 2
m payments in sequence I payments. Department Grants Education Salaries yeor :
3000-3299 40004288
| _| Select Income &
School Generated Income Education Cther .
33003599 43004808
From the online bank Record the weekly | | Expenleure COdeS
i statements record any payroll journal Other Income Repairs Maintenance & from The COA
direct debits and 3600-3899 EE;;EH;E;M
credits. VAT Journals
Administration

8000-5009

%, FSSU
(" e ) Fi"aL“'

7000-7E99
I



Updating Sage 50 for August 25

Capital items

Fixed Assets
1400-1889

Current Assets
Debtors and Prepayments
1700-1788

Considerations when selecting a —
H urrem sels
(] Record ol recerpr Esal o purchase/supplier Nominal Income Code

invoices 1800-1809

Current Assets
Cash Accounts

s it long ferm in nature 10001980
(Fixed AsseTS) Current Liabilities

Creditors
Record all EFT 2000-2100

payments. |ﬂC0me/GrO Nts for fU'l'UI’e Current Liabilities
yeOrS ( 2] ....) ‘ Accruals

2, Record all cheque

i}

E payments in sequence

2101-2509

Long Term Liabilities
Term Loans

Record the weekly

F th line bank

ctatements record any payroll journdl Costs for future years (1720) 2600-2088
i direct debits and E Capital & Reserves

credne VAT Journals Select Balance sheet oronzene

Contribution towards
Fixed assets
3800-3989

COdeS from the COA Capital & Reserves

o
@)




E. What s
new for
FY 24/25

Grants 24/25

22 -23/24

» The FSSU Guidelines will outline any new

funding or financial matters for schools 24

COA
Update

7-24/25 /

Junior \
Cycle free *

school

books

3—-24/25

Solar Panels
12 24/25

Mobile phone
pouches

41 24/25

FSSU
FINANCIAL
GUIDELINES

Free
schoolbook
scheme

32-25/26

. 39-24/25

Science
Support
Grant

20— 24/25

Balance
sheet
grants @
Aug 25




(w3

Financial Suppo
Sorvicos Un

Chart of Accounts — noteworthy

codes

Changes to the Chart of Accounts

TABLE A

NEW CODES ADDED TO THE CHART OF ACCOUNTS

Code

Description

Type

Category

Comment

3511

Bus Hire Other Income

|ncame

School Generated Income

3511 is to be used for
income collected for buses
except from the
games/sports buses,
Existing code 3510 Bus

Income is renamed to Bus

Hire for Games Income,

4929

Other State Funding Expense

Expenditure

Education Other Expenditure

To be used to account for
the expenditure of income
received from other state
bodies and accounted for in
code 3299 Other State
Funding

2173

Other Capital Ringfenced Grants/Income Unspent

Current
Liability

Accruals

To be used to account for
unspent capital grants or
other income, for example
building grants, furniture
grants unspent, fundraising
for a building project.




New Grants & related nominal codes 2«

Create Departments
in Sage 50 for
reporting on

Guideline nngrenced grants Overview
20 —2024/2025 Science Implementation Grant | 2150
lan h
For 2526 School Year |l = | 1000
12 —2024/2025 Solar Panels 3900
3940
03 - 2024/2025 Junior Cert School Books scheme Grant 3151/3152
Income & Ex
e 4731/4113
28 —2023/2024 ICT Grant 2023/2024 3921
Qs 1461




Latest Grants & related nominal codes 27

o,

Balance sheet

Guideline Topic Overview
32 —2024/2025 Free schoolbook scheme grant 2150
For 25/26 School Year 1720
39 —2024/2025 ICT 3921
1461
41 —24/25 Mobile phone storage 3920
1421

Create Departments in

Sage 50 for reporting

on ringfenced grants




F. Review nominal acftivity to

check postings

JESN FSSU Financial Guideline 2024/2025 m I Nominal Activity - Excluding No Transactions
M " Services Ui Community & Comprehensive Schools and Date From: 01/09/2023 N/CFrom: 2151
Voluntary Secondary Schools in the Free Education Scheme Date To: 08/07/2025 N/CTo: 2151
Transaction From: 1
Transaction To: 99,999,999
School Year 2024/ 2025 NfC: 2151 Mame:  Book grant received in advance Account Balance: 314,450.57 CR
Accounting for Junior Cycle Schoolbooks Scheme Grant and
L. . No Type Date Account  Ref Details Dept T/C Value Debit Credit v B
Administration Support Grant 15260 BR  20/03/2024 1800  Dept OFEd JC Book Scheme 21 9 109,695.00 109,695.00 - R
15316 ER 23/05/2024 1800 Dept of Ed  Admin Grant 21 T 2,318.68 231868 - R
17683 BR  10/03/2025 1800 Dept Of Ed  1C Book Grant 25(26 0 T8 11711100 117,111.00 - R
1. Introducti 17684 ER 10/03/2025 1800 Dept Of Ed  LC Book Grant 25/26 0 T 62,835.00 62,835.00 - R
- Introcuction 17685 BR  10/03/2025 1800 Dept OF Ed T Book Grant 25/26 0 T 15904.00 15,904.00 R
17687  BR 27/03/2025 1800 Dept Of Ed  Admin Grant 25/26 0 T 5,586.89 6,586.89 R
The new Junlf:;r Cycle Schoclb?oks Scheme w?s introduced for the 2024/2025 f:ChDDl year. Totals: 314,450,57
Schools received the grants in advance during the 2023/2024 school year in order to History Balance: 314,450.57
purchase the books and resources ahead of the new school year. The grant receipt and

associated expenditure was recorded to the balance sheet in the 2023/2024 school year.
These transactions must be moved to the appropriate nominal codes in the 2024/2025 J O U rn O | req U I red d O Ted ] '9 '2024
school year.

Dr code 2151 109,695 & 2319
{JFSE‘{ Cr. code 3151 109,695
© Cr: code 3152 2,319



Recording of the Free schoolbook

grant scheme — Check posting of
COst

. - = = -
F Financial Guideline 2024/2025
s o

M Sarvices Untt Community & Comprehensive Schools and

Voluntary Secondary Schools in the Free Education Scheme

Time: 20:59:50 Nominal Activity - Excluding No Transactions

A T e e
. . o o 1
Accounting for Junior Cycle Schoolbooks Scheme Grant and
- . Transaction From: 1
Administration Support Grant Transaction To: 99,999,999

MfC: 1720 Mame:  Prepayments Account Balance: 96,024.%4 DR

1. Introduction
No Type Date Account  Ref Details Dept T/C Value Debit Credit v B

The new Junior Cycle Schoolbooks Scheme was introduced for the 2024/2025 school year. 01/09/2024 Brought Forward 94,087.17 94,087.17

16798 Pl 03/12/2024 L03 670812 Microscopes 2 TY 1,410.79 1,410.79

Schools received the grants in advance during the 2023/2024 school year in order to
purchase the books and resources ahead of the new school year. The grant receipt and
associated expenditure was recorded to the balance sheet in the 2023/2024 school year.
These transactions must be moved to the appropriate nominal codes in the 2024/2025 J O U rn O | req U I red d O Ted ] '9 '2024
school year.

Crcode 1720 94,087

@Fsg,u Dr: code 4731 94,087



The Financial Year end Aug
2025

Year end checklist & dealing
with the school accountant




FSSU = Post-Primary > Topics = Sage 50 Accounts > Training & Videos > Videos by Topic > Year-End > Preparation: Essential Checklist

Year end Financial Guideline 24/25
Checklist of steps in handout Year end accounts — Extra Attention to detail

. Update & reconcile all bank a
Financial Year-End 2024/2025 A
. Bank Reconciliations & Sup

Checklist of steps for preparing & completing the Year end in Sage 50 . Review th e | ncome an d e

A W N R

. Review Nominal activity

Sage 50 Accounts Housekeeping Points — Webinar learning points Done .
unusual variances

A. Check Year end in Sage 50 — it should be commencing Sept 24

A
< o000

B. Liaise with Accountant to ensure that the closing Balances in Sage 50 @

5. Review the income and e

31.8.2024 are the final accountants figures as per the accounts that were

submitted to the FSSU. This will ensure that the opening balances - gra ntS/lncome Remember ra ntS
C. Check the nominal ledger / liaise with the accountant to ensure that the .
necessary journals @ 1.9.2024 are recorded in Sage 50. This will ensure the Wi ” have tO be moved tO the al entry

accuracy of current Financial Year reports =

D. Remember to check data and back up data daily. Follow up on any errors or 7. Payroll records: Print individual employee payroll records for the period 1% September
warnings thereby ensuring integrity of data in the final reports 2024 to 31st August 2025, print copy of the payroll summary for the 2024 year and have
a backup of the roll saved to a memory stick for 2024 and up to 31st August 2025
FSSU Financial Year end Guideline 24/25 - Checklist Done P Pay il P g

Before Running the Year-End 2024/2025: 8. The PAYE/PRSI/USC/LPT control account (nominal code 2250) should equate to the
PAYE/PRSI/USC/LPT that is owed to Revenue at 31st of August 2025. (Where payroll
journals are utilised)

1. Post all day-to-day transactions for the year. Review postings in the nominal ledger activity
report to check for accuracy

9. The net wages control account {code 2200) should be zero or any balance explained.

2. Ensure you have bank statements for all school bank accounts covering the period 1% 10. Other wage related control account balances (e.g., Union Fees, Single Public Pension

September 2024 to 31st August 2024 and ensure all bank accounts are reconciled up to scheme, ASC) should equate to amounts owed at 31st August 2025 (if recording payroll
31st August 2025. using the payroll journal).

11. VAT: Review ROS to ensure all VAT returns are filed. Remember you must file VAT returns
even if liability is Nil. The VAT control account (nominal code 2260) should equate to the
VAT that is owed to Revenue at 31* of August 2025 (if using VAT journals)

12. RCT: Ensure all deductions made from Subcontractors for RCT purposes have been
returned to Revenue.




Updating the August 25 accounts

AcCcuracy check

The Bank Section

~ ) Action Completed
Sage 50 Record info

accurately 2 | Ensure you have bank statements for all school bank accounts covering
the period 1st September to 31st August and ensure all bank accounts
are reconciled up to 31st August.

3 | Review the bank reconciliation report as follows:

a. Review the list of outstanding payments and receipts on the bank
reconciliation to ensure they are accurate.

b. Any duplicate entries should be corrected.

Dnl,]s;:,:?huli,e Check c. Any outstanding payments/receipts more than six-months-old should
Report to General be investigated.
BOM. File the ledger 4 | Ensure that the petty cash and credit card transactions are recorded for
final reports the year and that the balances in the petty cash and credit card account

are correctly stated at the end of the year.
5 | Ensure that the balance in the Cash Control Account equates to the

Reconcile amount of cash and cheques held in the safe on 31st August.
Review
Run reports 6 | Ensure that the balance in the online payment solution clearing

account (code 1870) equates to the amount of money owed from the
online payments company at the 31st of August.
‘“3. ESSU 13 | Parents Association: Ensure all financial documentation is made

s U available to the school’s external accountant/auditor for inclusion in the
annual financial accounts of the school.

P o)

®
®




Updating the August 25 accounts

Completeness checks

l Record info

Sage 50 accurately
Distribute
monthly Check
Report to General
BOM. File the ledger
final reports

Reconcile
Review

Run reports

&%, FSSU
&

Financial Support
Sorvicos Unit

Date: 09/07/2025 Sample data Preparing for Year end Page: 1
Whme: 16:06:09 Bank Reconciliation
Bank Ref: 1800 Date To: 31/07/2025
Bank Name: Current Account No,1 AIB 02242175 Statement Ref: 1800 2025-07-01 01
l:urﬂenc'f: Eura

Balance as per cash book at 31/07/2025:

Difference :

225,737.28
Add: Unpresented Payments
Tran No Date Ref Details €
0,00
Less: Outstanding Receipts
Tran No Date Ref Details €
0,00
Reconciled balance : 225,737.28
Balance as per statement : 225,737.28
0.00




Updating the August 25 accounts

Completeness checks on suppliers

e S Supplier statement reconciliations are vital to
e accuracy of accounts

Sage 50

’ BOM Reporting & Suppliers ledger
\ Aged Creditors Analysis (Summary)
Dn':;::’hultle Check A/C Name Balance Supplier Statement Payment
Report to General B&DO0O01 B&D Furniture 49500.00 49500.00
BOM. File the ledger JMUROO1 J Murray Builders 95000.00
final reports OBROO1 O'Brien Diaries 1500.00 1500.00 1500.00
RENOO2 Rentokill -450.00 ?
Reconcile TAROO1 Tara Art Supplies 874.62 274.62 274.62
Review VSW003 VS Ware 1250.00 1250.00 1250.00
Run reports 172674.62

Financial Support
Sorvicos Unit

o
@)



Sample data Preparing for Year end Augqust

BOM Incom

e and Expenditure Account

Period

Total Department Income:

520,832

Budget|

501,000

19,832

Difference| Prior Year

498,504

Total School Generated Income:

100,662

149,168

-48,506

149,168

Total Other Income:

9,254

35,123

-25,869

35,123

TOTAL Income:

630,748

685,291

-54,543

682,795

Expenditure

Total Education Salaries:

35,405

48,077

48,077

Total Education Other:

234,060

222,011

222,011

Total Repairs Maintenance & Es

tablishment:

207,983

248,471

248,471

Total Administration:

83,717

151,224

151,224

Total Financial:

13,005

12,952

53

12,952

TOTAL Expenditure:

574,170

682,735

-108,565

682,735

NET PROFIT/(LOSS)

56,578

2,556

54,022

60

35

Review Income
& Expenditure
AcCcount

Key review steps summary

v' 1&E — DAY TO DAY running of school
v’ |1&E - For the Financial Year

v" How do figures look overall?

v’ Check postings in nominal activity
v’ Look at figures line by line

v" Follow up on unusual variances?

v' Make any necessary amendments




INCOME & EXPENDITURE ACCOUNT REVIEW

I&E Review steps Comments

An overview of the I&E Reasonable compared with PY

and Budget?
Bottom line ?
Avoid surprises

School Income review Investigate Variances from PY and
budget

Review Nominal activity

Have all relevant grants been
received

School Expenditure review Review Nominal activity

Follow up Variances with prior

year & budget

Review of ringfenced grants How much of the grant is spent?

Review of school generated How does income compare with

income spend to date

Journal adjustments for unspent

ringfenced grants

Balance sheet review Any unexplained balances will
have implications for the I&E
report

Initial overview Nominal activity review g {
The devil is in the detail 36
Sample data Preparing for Year end August
BOM Income and Expenditure Account

Total Department Income: 520,832| 501,000{ 19,832| 498,504
Total School Generated Income: 100,662| 149,168 -48,506| 149,168
Total Other Income: 9,254/ 35,123| -25,869] 35,123
TOTAL Income: 630,748 685,291 -54,543| 682,795
Expenditure

Total Education Salaries: 35,405 48,077 -12,672| 48,077
Total Education Other: 234,060, 222,011] 12,049 222,011
Total Repairs Maintenance & Establishment: 207,983 248,471| -40,488 248,471
Total Administration: 83,717 151,224| -67,507| 151,224
Total Financial: 13,005 12,952 53| 12,952
TOTAL Expenditure: 574,170, 682,735| -108,565| 682,735
NET PROFIT/(LOSS) 56,578  2,556] 54,022 60




Review nominal activity for all DE Grant codes

e Review each Grant code

N omi nOl * In conjunction with
|ed g er e Grants 24/25 Guideline

* Income will be a credit
posting

ReV|eW * No neftting of expenses

against income

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code [Between fnclusive) _+| [3010 ] and [3299 ~] f
Transaction Date | Between (inclusive) v | [01/09/2024 ] and [31/08/2025 | j
Transaction No | Between inclusive) v | [1 -+ and |39399539 =

Inc BIFwd Tran r

Preview a sample report for a specified number of records or transactions (0 for all) Iﬂ 3:

Help | oK | Cancel |

Sample data Preparing for Year
end August

BOM Income and Expenditure
Account

Capitation/Non Pay Budget
Ancillary/School Support
Services Grant

Secretarial Grant

Caretaker Grant

Book Grant Senior Cycle
Income

Free Schoolbook Grant

Free Schoolbook Admin Grant
Transition Year Grant
Supervision and Substitution
Grant

Physics/Chemistry Grant
State Exam Income

Other Non Capital DES Grants
Income

Bus Escort Grant

Erasmus Income

Period

242,880

69,163
0
19,075

0
109,695
2,461

0

4,435
0
18,901

41,275

12,707
240

520,832

Budget Var

222,780

124,964
4,738
16,683

25,464
0
0
11,780

13,229
2,613
16,981

58,373

0
900

498,504

242,880

69.163
0
19,075

0
109,695
2,461

0

4,435
0
18,901

41,275

12,707
240

520,832

Prior
Year




Ringfenced Grants — Calculation of unspent

amounts

WORKSHEET: CALCULATION UNSPENT GRANTS

Balance Current Year Grant Current Year  |Current Year Total Grant Unspent Note* Comment
GRANT Unspent Income Expenditure  [Surplus/Defici

B/fwd t

NOMI
NOMINALENTER€ [NOMINAL|ENTER € NAL ENTER € ¢ NOMINAL € AMOUNT
CODE |AMOUNT |CODE AMOUNT CODE AMOUNT CODE
Book Grant Senior Cycle Income 2160 3150 Book Grant Expenses 4730 0| 2160 0
Free School Book Scheme Grant 2160 3151 109,695|Free Schoolbook Grant Expense 1 94,087 @> 2160 0
Free School book Scheme Administ] 2160 3152 2,461 |Free Schoolbook Admin Salaries Exg 4113 2,461 2160 0
Book Rental Scheme Income 2160 3330 Book rental scheme expense 4740 0| 2160 0
School Library Books Capital Grant| 2160 3155 School Library Books Capital Grant | 4641 0| 2160 0
Supervision & Substitution Grant 2170 3240 Supervision & Substitution Expense| 4150 0| 2170 0
JCSP Grant 2167 3190 Related JCSP expenses Various 0| 2167 0
Home School Liaison Grant (Part of| 2171 3020 Home School Liaison Expense 4810 0 2171 0
Bus Escort Grant 2171 3294 12,707 |Bus Escort Salary Expense 4896 3,216 9,49T~»2171 0
Science Implementation Grant 2171 3245 Science Subjects Expense 4390 | 0| 2171 0
124,863 97,303 27,560

)
gyFssu_




Review Nominal activity — |&E

AcCcounts

DIatE: 10/07/2025 Sample data Preparing for Year end Page: 1 Review nominal
Time: 21:22:35 Nominal Activity - Fxcluding No Transactions account for
Date From: 01092024 N/C From: 4196
Date To: 31/08/2025 N/C To: 4196 Accuracy dan d
Transaction From: 1
Transaction To: 99,999,999 com p | € Te ness
NfC: 4196 Mame:  Bus Escort Salary Expense Account Balance: 3,216.25 DR S h |d h
oulda snow
No Type Date Account  Ref Details Dept T/C Value Debit Credit v B .
16224 BP  26/09/2024 1800 ASD Escort 16 T9 355,89 355,89 - R week numbers in
16890 BP  12/12/2024 1800 Escort ASD 16 T9 357.88 357.88 R
16905 BP  19/12/2024 1800 Escort ASD 16 T9 226,86 226,86 - R reference or
17310 BP  23/01/2025 1800 ASD escort 16 T9 435.02 435.02 - R . .
17366 BP  06/02/2025 1800 ASD Escort 16 TO 357,89 357.89 - R detail. Then easier
17543 BP  06/03/2025 1800 Bus Escort 16 T9 393.78 393.78 - R
17559 BP  20/03/2025 1800 Bus Escort 16 T9 136.12 136.12 R to check
17706 BP  03/04/2025 1800 Bus Escort 16 T9 317.60 317.60 R
17846 BP  08/05/2025 1800 ASD Escort 16 T9 317.61 317.61 - R
18052 BP  26/05/2025 1800 Escort ASD 16 T9 317.60 317.60 - R
Totals: 3,216.25 PAYE cost not
History Balance: 3,216.25 showi ng—n eeds
follow up

% FSSU
(* il (D)



i

| Compare with budget & Prior Year

School Generated Income

3310 Transition Year Income 40,554.00 29,925.00 10,629.00
3350 Hire of Facilities Rental Income 23,770,000 15,000.00 &, 770,00
3450 Religion/Ethos Income 2,030,000 3,000,00 (270.00)
H : H . 3455 Kairos Income 16,320.00 17,000.00 (B80.00)
Rewew pOStIngS In I'IOmInal 3490 After School Study/Club Income 67,418.50 50,000.00 17,418.50
aCt|V|ty report for accu racy 3495 Mack Exam Income 27,490.00 22,000,00 5,490.00
3500 Games Income 9, 78773 10,000.00 (212.27)
3510 Bus Income 18,115.50 17,000.00 1,116.50
3520 School Musical/Drama Income 35,498,50 40,000.00 (4,501.50)
H H 3530 School Tours Income B,50.00 5,000,000 {250.00)
SChedUl'e & ReVIeW the Spendlng 3570 Other School Generated Income 32,086.78 20,000.00 12,086,78
of the school income
Does the income cover the cost it
was collected for?
Review of school generated income
Income Expenditure . Expenditure ..
Income Code | Income Amount € Code Expenditure Amount € Surplus/Deficit €Comment
3310  |Transition Year Income| 40554 4500  [lronsition Year 43484 TY Grant = 10,450
Expense
3495 Mock Exam Income 27490 4750 Mock Exam Expense 25290 2200 On target
Aft hool St Aft hool St i
3490 er School Study 67419 4190 er School Study 32624 34795 Ensure cost is con'.lplete
Income Expense Good school funding
hool ical
3520 School Musical Income 35499 4720 RS bteee 42270 -6771 Need to look at costs for
Expense next year
3530 School Tours Income 8750 4710 School Tour Expense 1426 7324 LI EEE SIS
completeness

38

2,801,000
21,755.88
2,395.00
14,843.60
55,012.00
22,320.00
31,340.81
17,487.50
18,685.00
0.00

16,0:0.63



REVIEWING SCHOOL
EXPENDITURE

| If less than budget or PY check
accuracy

If greater than Budget or PY -
Analyse the overspends

Review nominal activity for
accuracy of postings

41

REVIEW SUMMARY OF EXPENDITURE

Sample data Preparing for Year end Auqust

BOM Income and Expenditure Account

Period|  Budget) Difference| Prior Year,
Total Department Income: 520,832| 501,000 19,832| 498,504
Total School Generated Income: 100,662| 149,168| -48,506| 149,168
Total Other
Income: 9,254 35,123 -25,869| 35,123
TOTAL Income: 630,748| 685,291| -54,543| 682,795
Expenditure
Total Education Salaries: 35,405| 48,077| -12,672| 48,077
Total Education Other: 234,060 222,011 12,049| 222,011
Total Repairs Maintenance & Establishment: ’x 207,983| 248,471 -40,488| 248,471
Total Administration: 5( 83,717| 151,224 -67,507| 151,224
Total Financial: 13,005 12,952 53| 12,952
TOTAL
Expenditure: 574,170| 682,735|-108,565| 682,735
NET PROFIT/(LOSS) 56,578 2,556| 54,022 60




REVIEWING SCHOOL REVIEW MAINTENANCE COSTS
EXPENDITURE REPAIR V CAPITAL

€3 Activity
e = ]
4 Eb
View Edit Delets View Print lis1
fransaction fransaction ftransaction itemn
5300 . | Other Repairs and Maintenance |
Show:  This Financial Year =« Date: _ﬂlfﬂgfzﬂz"rtﬂ 31/08/2025

No |Type |Date Dept |Detais Amount ¥ |
16136 PI 26/09/2024 0 Summer Works -project 16250.00
17057 PI 16/12/2024 0 Materials Supplied 35650.00
16646 P1 31/10/2024 0 Meeting Room A/C 3056.55
16358 PI 01/09/2024 0 Lift Maintenance 2316.07
17275 PI 20/01/2025 0 Locks for Lockers 1795.80
16435 PI 30/09/2024 0 Sept 24 Pitch Maintenance 1670.00
17712 PI 19/03/2025 0 Fire Safety Maint 1372.22
16546 PI 04/11/2024 0 Bollards [ Misc Items 1155.27
17433 FI 04/03/2025 0 Mew Car Park Sensor and fobs 973.00
17812 PI 30/04/2025 0 April Pitch Maintanence 970.00
17699 PI 31/03/2025 pitch Maintenance -March 950.00
16635 FI 31/10/202%4 g October Pitch Maintenance 790.00
17058 PI 30142024 g pitch Maintenance 775.00
16647 PI 31/10/2024

0 Maintenance of all 4/C 658.30



Review Nominal activity

Balance Sheet Accounits review

Date: 10/07/2025 Sample data Preparing for Year end Page: 1
Time: 21:34:58
Nominal Activity - Excluding No Transactions
Date From: 01/09/2024 N/C From: 2151
Date To: 31/08/2025 N/C To: 2151
Transaction From: 1
Transaction To: 949,999,999
NfC: 2151 Mame: Book grant received in advance Account Balance: 20244557 CR
No Type Date Account  Ref Details Dept T/C Value Debit Credit Vv B
01/0%/2024 Brought Forward 112,013,658 112,013.68
17683 BR  10/03/2025 1800 Dept OF Ed 1 Book Grant 25/26 0 T 11711100 117,111.00 23
17684 BR 10/03/2025 1800 Dept Of Ed  LC Book Grant 25/26 0 T3 52,835.00 62,835.00 - R
17685 BR 10/03/2025 1800 Dept Of Ed - TY Book Grant 25/26 T 15,904,00 15,804.00 R
17687 BR  27/03(2025 1800 Dept Of Ed  Admin Grant 25/26 o T9 &,586.89 6,586.89 - R
18256 1D 01/09/2024 2151 0 T3 10%,695.00 10%9,695.00 - -
18265 1D 01/09/2024 2151 0 9 2,310.00 2,310.00 - -
B 112,005.00 314,450,57
Criteria for Nominal Activity - Excluding No Transactions X
202,445,57

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code |Between fnclusive) = | [2151 | and [2151 ~| '
Transaction Date |Between finclusive) _~ | [01/05/2024 _=| and [31/08/2025 ~| j
Transaction No | Between inclusive) = | [1 —] and [s999993 =

Inc B/Fwd Tran I3

Preview a sample report for a specified number of records or transactions (0 for all) ID 3:

Help | Cancel |

Oening
Balancesin
Balance

Movements sheet

Closing
Balancesin
BS

Balances in Balance sheet
Dictates accuracy of I&E Account



44

FSSU What to watch out for Income + Balance sheet

BALANCE SHEET [ cormnsn |

3151/3152
07 — 2024/2025 Free Schoolbooks 24/25
O A list of Assets & liabilities @ 31.8.2025 TRELL
v Check postings in nominal activity
v Check opening balances were adjusted out?
v' Provide Su pporting paperwork to support 32 -2024/2025 Free schoolbooks 25/26 2B
balances
v' Provide Supporting calculations
39-24/25 IcT Non capital 3921
.. 3230/4410 1461
U Grants received in advance should be recorded as /
a liability in the Balance sheet
ey 41-24/25 Mobile phone 3921/1421
O Income received in advance should be recorded as pouches/storage
a liability in the Balance Sheet at 31.8.2025
Q Costs relating to FY 25/26 should be recorded as NS 5150
prepayments in the Balance Sheet at 31.8.2025 20 -2024/2025 25/26 1720
U Capital grants and related costs should be
reflected in the 3900 nominal code range in the
Balance sheet 2171
12 —2024/2025 Funding for Solar Panels 3900

3940



The Financial Year end

Dealing with the accountant

General Ledger

Accountant should provide a Trial

checklist of requirements for the Income &  — -

accounts review _ alance
Exp report Trial B/F

They work on the balances listed | B Balance Trial

in the Trial Balance @ 31.8.2025 Balance Balance @

sheet - 31.8.2025
The checking and reviewin

work carried out throughout =] B — == —
September will be very beneficial =7 il s
IN picking up any problems = TP —t
INCOME & NOMINAL RINGFENCED EXPLAIN
EXPENDITURE GRANT INCOME
R ey S b
Accurate repor elt




Balance sheet Y Closing Balarice @ 30.8.25 o

Key headings Month end accounts file 2024/2025

1 Fixed Assets Accountant should supply any necessary
1400 range journal adjustments

46
2 v Additions Nominal activity report B O ‘ O n C e

Copy invoices
1421/1461

3 Current Assets imo | Nominal activity report S h e eT

Copy invoices
= Prepayments

Calculations
. Grants due

4 - Bank-—isonswmnge | Check:Balances on bank rec reports J
agree with Bank balances showing in TB

&BS

Total on Supplier ledger histing @

31.8. 2028 agrees to the creditors conirol

°

suppliers ledger account code 2100 in the TB & BS S O r-l- I n

= Unspent Grants Calculations for unspent grants U p p g

* Grants received in DR Remittances for Grants in advance
advance

Revenue returns showing balances due O e rW O r |< &
= Control accounts

Accruals list with supporting paperwork

L=

Gather

5 Current Liabilities — 2100
rangs

= Accruals

)
6 Reserves & contribution to | Nominal activity report C O ‘ C ‘ O '|'I O n S
fixed assets l ,

Supporting paperwork including BOM
. capital report

7 Balance on the I&E O O O
AQ‘ FSSU showing at end of Balance
'1“ ) Sheet = I&E Report




Year end accounts File Aug 2025

3. Year-end
reports when
finalised

1Final B & B © veorend

Adjustments

Financial
Accounts

6. 8. Payroll
= Aug 2025 Y/E Prepayments @ alieums reports
Accounts

file

10. .
9.Income Ringfenced ] ]G'Sigid
Grants

o,
& Q2



Liaise with your IT
supporttosetupa
shared drive with the
School accountant

Password can be put on
key files

Back up - Sample data Preparing for Year end August

File types to include in backup

[Tselect all file types to indude in badkup

Data Files

|Induded?

Transaction Attachments

(Y

Report Files

Layout Templates

Record Attachments

Image Files

Company Archives

I O Y

OneDrive

& Share

My files > Breda > School Accountant > Accounts 2024 2025

G Copylink | Download $% Automate v

Name ~
al

5age backup
B

Correspondence
bl

Reports
i

Bank Info Aug 2025
al

Suppliers Info
E

Ringfenced grants
al

Prepayments
o

Accruals

Ry . .
Grants and school income in advance

< Link settings
Test 1

The link works for

Anyone

Share with anyone, doesn't require sign-in

Only people with existing access @

@ People you choose @

More settings

Z Can edit

Set expiration date (MM/DD/YYYY)

8 Setpassword

2

FSSU

Financial Support
Services Unit




Sage 50 Accounts — Latest upgrade details available on welbsite

FSSU = Post-Primary > Topics > Sage 50 Accounts

All Topics

Sage 50 Accounts

Sage 50 Accounts

Current Topics

+ Recent Sage webinars
+ New Users Training Video
+ Standardising the chart of accounts Al

+ Upgrading Sage 50 & Setting up Remof

Steps in upgrading to

Sage 50 Accounts

Step 1 - Upgrade to V32 Full Program

Cliek here to download version 32

Step 4 — Grant remote data access to additional users

With a one user licence — this gives 1 main user (Manager), 1 connected user and 1
Accountant user. The 1 connected user cannol access Sage at the same lime as the
main user. Therefore, if wo users are required at any one time, please contact Sage o
avail of the FSSU agreed price of €5 plus VAT for each additional user.

Instructions

Click on Settings = User management = Users.

Add a user (for example for Principal) or Accountant.

Select User type and assign appropriate level of access.

If appropriate allow remote data access and complete the onscreen instructions
Click Finish

The user will now be sent an email informing them that they have been granted
access. They will need to have the relevant Sage information including the
passphrase. They will also have to activate a Sage Account with their email address
and link it to the school Sage account.

The Accountant will be required to have Sage 50 Client Manager, use the same
version as the school and know their username, password, and passphrase to
establish a successful link to the schools® data on the cloud.



—

BRC onclusion

Suggested action plan for
new school accounts
personnel

&%, FSSU
'(J‘ frvermbrl (G0}



Financial Year end 2024/2025
An action plan for new school accounts personnel

Deadline for submission of accounts to school accountant is 30.9.2025

Don't worry about the technicalities, the school accountant will finalise the accounts

Do the usual updating in Sage 50 as well as you can. Ensure that the journal adjustments at 1.9.2024
were recorded in Sage 50

Important to link in with the school accountant as early as possible to establish what information they
will require, in what format and in what fimeframe. Agree the Trial Balance brought forward with them

Activate remote data access in Sage 50 for the accountant

Information gathering as early and as efficiently as possible will help the process




Action Plan - Timeline

Year end Accounts file opened Complete worksheet for unspent Sage is date driven

_ ) grants / SCI
All financial Data entered (Bank

Feeds) Final Reviewing & adjusting Keep accounts up to date

for September & prepare

All banks reconciled & adjust old items appropriate BOM reports mid

Substantial Y/E file with paperwork

Review Nominal Ieplger & follow up Oct
queries
T Import the
budget for
t week 2- 9. t r :
Sept week 2-3 30.9.2025 Octobe 25/26 into
l l Latest date Sage 50
Reviewing & meeting with Principal 3 for running R I 4h
Listing Accruals/Prepayments Accountant notified that _ Y/E in Soge is un a e
accounts are ready for review Oct 10th September
Revenue returns i
(via Re.mo’re Data Access) BOM repor’rs
2% FSSU S&hS(TJrSFl)lgIIjﬁLOgSSgSe?V?/E?kbOCkUp for new Fin
{J& Pas e @) Year




Q&A




Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone: (01) 269 0677
Email: Info@fssu.ie
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