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1. Infroduction 4

August Accounts preparation - it is the same
process as any other month

Butitis the end of the Financial Year so the

August 2025 Financial accounts require a little exira attention to detail
Updating the Year end
BrightBooks The FSSU Year end Guideline provides a detailed
Accounts step by step approach to the Year end Accounts
Year-end preparation process including a comprehensive
BOM -
Report terminology Year end checklist
eporting
iz This webinar will supplement the guideline in

particular for school accounts personnel new to
the Year end reporting process in BrightBooks

Key learning points from Webinar 5

Overview of Year end process in Brightbooks

+Timeline for reporfing - deadline is Sept 30 o pass accounts fo
accountant
+Gather supporting paperwork & calculations & checking for pofential

1 bl ful
Preparation Run nominalonlyrecaiculafions o profect infegrty of dofa

& FSSU Resources & What is new for 2

Orgcrnso‘hon +Key FSSU Guidelines - overview

*Year end Financial guideline available soon & checklist in handouts
«Ringfenced grants calculation spreadsheet in handouts
«Guidance for Adjusting for grants received in advance

Practical guidance on preparing for the year end

*Revision of the adjustments required at the start of the financial year
Sept 2024

«Ensuring that accountant figures are reflected as opening balances
+Reminders for updating Brightbooks accurately throughout the year
«Checking the postings fo the general ledger

+Reviewing the Income & Expenditure account

m «The importance of the Balance sheet
+Planning and organizing for the School Accountant at Year end

Webinar learning points

2. Year end
Resources

&

. . FSSU Guidslines Checkistfrom
Timeline VEguieine
G4ds o Praparing Morih End Report & f www.fssu.ie
v Video training
CAC Croms st Essential checkllst
Chart of
BEEOUNLS —
FSSU > Post-Primary > Topics > 1Books (formerly A > Webinar > Year




Timeline
August August accounts preparation 7

September Week 1
Ensure August fransactions

m W
are entered in Brightbooks September Week 3

Meet with Principal & Compistecccoty

Reconcile all bank accounts ot
Finance Commitfee

Compile a Year end Supporfing calculations

Accoupts file Journal adjustments
I ]

wiant

Accuracy

Review Draft Income & Print Final set of BOM
reports

Expenditure report

File & distribute monthly

reports as normal

Review Nominal activity

September 30" Pass the Brightbooks accounts 1o the school Accountant

Give accountant access 1o Brightbooks

3. Key points in preparing for Year end —
Keep the end goal in mind

Update BrightBooks promptly & accurately for August 2025
Open a Year end file for all supporting paperwork & calculations for the auditor
Time reviewing the accounts is ime well spent

This clong with compiling the supporting paps will build your confidence in dealing with the school
accountant

Start immediotely

A.Checking the financial yearin BrightBooks
B.Reminder of the data validation checks in BrightBooks

PrO CTICO | C.Check if the year end balances at 31.8.2024 were adjusted.
D.Check if the appropriate adjustments were made @ 1.9.2024in
n BrighiBooks
guidance for o
preparing for

+Were fhe year end balances @ 31.8.2024 restated to agree with
accounts, if not they should be, . link your Accountant in with
Y edar en d BrightBooks support fo sort the opening balances.

*Get a breakdown of the balance sheet balances and ask for guidance
24

(J U | i fo record appropriate journals @ 1.9.20:

y «Discussion on the process of passing the required information to them for
A 1‘) Y/E Aug 2025

U g us E.Update BrightBooks as normal - carefully code transactions
F.Review General ledger activity report
G.What is new for 24/25

Review and monitor general ledger activity all the while gathering
supporting paperwork for year end accounts file




A. Checking the Financial Year in
Brightbooks

Stop 1 @ Accounts
Chiock the Finimcial Yoar End on Hrighitiocks
re—— setup
i o St = Gk Acomming Perkods

 Year Eruiod 31 Au 2035 . Mo s achon rocpseed AT i i b
- Vow Endet 2074 Move te Sten 2 ccounding Perlods: . e

Departments : =
Intrastat s P I
Fololl] Standard Notes
Run the Year end in BrightBooks

(To protect the integrity of the Accounts & avoid data validation
issues)

= e

Fun o Yo End

e Financial Year- End in Brightbooks should be

N Current Financial Year 1.9.2024 - 31.8.2025
* Gk Sevigs > Glck Yow ind

& The Yeear £ wiviow agpoass. foathe

SRR JOAL R XN e gicn o 14 Nominal only recalculation can be safely run at any stage

+ Chun e oW B

& contamanon mosaoge w0 el appent ke,
At o s yon s 5 Yo B BT

* o gruceed ok 0K

 Movetostp s

farssu
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Board of management B. Reminder of the data validation checks in Brightbooks

reporting pack

Runthe SmpleTBto | A standard accounting check to
ensure the totals match | ensure the accuracy of the Jan 202
for debits and credits | figures before running final

List of balances on all Schc Iffor any reason the totals do not

k reports for the month end inc
Data (see further information

below)
Re run the Simple TB [ Ifthere is stll a problem contact _ Let the |
and check that the BrightBooks supportteamfor Know ak
the totals match aresolution
After running the Simple TB for accuracy check on Data
in the BOM Monthly reporting pack
Follow the guidance points below on cross checking of reports

© o

wmports

Accruals/Income received in advance/Prepayments

Expos

Capital Income and Expenditure (Department Reports) i

Tiominal Gnly tecalculation.

orminal Gaty aliation CHE:




Overview of
Brightbooks data Nominal-only validation
accuracy checks check

This check is useful if there is a discrepancy
between the bank reconciliation and the
balance sheet figures.

© o If this shows a validation eror , it can usually
be resolved by running a Nominal Only
Recalculation.

gt
trsorts
Year-tnd In the event of the recalculation not sorting
the problem please contact Brightbooks

support to complete an enhanced
Recalculation.

C. Opening balances in Brightbook
should always be the
accountant’s figures

The Balance Sheet report shows The Accountant should always give the
the school’s assets and Year end adjustments to the school
liabilities at a specific date in and these journal adjustments should
fime. be recorded in Brightbooks

T e e Checking postings to General ledger
the Y/E figures in BB @31.8.24 Y/ET

P X X
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Sample schoal Financial Year Ending 31.8.2024
After Year end adjustments
ey e o Finalised Accounts are reflected in BrightBooks
e . Eimentacceon s
e . Ecimentdepn e

compuer cament dtions st e Accountants

computerCaument cc dn /hwa figures
The

monitoring

257309 of BS easier / inal Trial

Balance in

Prior Year

figures
reliable 4 Accurate

I&E for
Sept

[coVID hinr Works CaptlGrant ncome.

o 7 Cpiatincome




D. Month 1 -24/25

Key adjustments are required @
1.9.2024

Pt
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1 - Some September 2024 grants are in the Balance sheet @ 1.9.24
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BrightBooks for C&C Schools
Quick Reference Guide
Accounting for Grants Received in Advance

What are Grants recelved In advance?
This 2 grant

Grant

Hon Py Grand.
Fion-Teschiog Pay Gk

Bk Gt

SSSF Grant
DESS Grant

Journal

Incor

17

D 1 - NPG & SSSF Grants for sept 24

Copy
Journal

Reverse
@m0 0 asew W A the
L entries

18




D 2 - Non teacher pay grant for Jul/AUG/SEPT
ONLY PAID BY DE IN SEPTEMBER

— Journal @ 1.9.24 required to ensure
that it is only the Sept grant is showing
S ——— infhe € for Sepfember
F
|
! =
J “WORKSHET, CALCULATION USSPENT GAANTS
e E

}dﬁ e
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Checking Brightbooks
reports for accuracy

Curent Assefs

e
Gles Ledger Cor
Prepayments 2
Grants Due

s
nirol 943500
Review General ledger activity €.435.00

School Income Received

Journal adjustments @1.9

Review nominal activity to
check balances @ 30.9.24

e e Example 1 - xx

20

D R OOLBOO RA 4

Journal @ 1.9.24 required to move the Free schoolbooks grant & related costs from the Balance
sheet fo the I&E

Example 1 - xx




D 4 - FREE SCHOOLBOOK GRANT 24/2§

Journal @ 1.9.24
required o move
the Free
schoolbooks grant
& related costs
from the Balance
sheet fo the I1&E

Another s
alternative to an A S o Stk
check Brightbooks
gt Edcation e
Review the Free m e e B e g
schoolbooks grant e
department
report for the new
financial year PRy

s

D5 Reversing Accruals @ 1.9.2024 23

T = a
| mcome ‘ {Exvenses Assets |
J 7 M

4741 Accruals s
Code 2440
5310
Dr
6400~__|

untants Invoi
ived before closing
edger for Aug 24

* Why Reverse some accruals @ 01.9.20242

Accountants invoice for y/e Aug 24 received in Sept 2024

Invoice is recorded (Dr) in September 24 to code 6400 - (the new FY year)
Reversing journal ( Dr 2440 & Cr 6400)/ ensures there is no cost showingin
September 2024

23

E. Updating Brightbooks for

August 25

Considerations when selecting a
Nomiasl Groups Nominal Income Code
] recont ot recom [ | Jaadotamdaind b
b Isit for day to day
] N .
running of school in
freeel = the current financial
Racord all cheque Record ol EFT
B = () e e R
P e M s e SelectIncome &
IRy G oo the sisaldy o aad Expenditure codes
Hatoments record any Friol jowsdl pe ey e arsencn from the COA
B 5] o T
vndie, VAT Journals
Mo
fole

24



Updating BrightBooks for August 25

Capital items

. Considerations when selecting a
i purchaewephar ,
[]  econst it ecom ) e Nominal Income Code

Isit long term in nature
(Fixed Assets)

Racord al chacve Rocord all 61
== s e & o Income/Grants for future
years (21....)
= from he e k. = s oo Costs for future years (1720)
Geect Gabits
cawdi. VAT Journals Select Balance sheet

codes from the COA

Pt
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F. General ledger Activity 2

AOD - Blank - wil give fotal figures
ALL- will show department and this can be checked for accuracy

From fo - Leave blank to fist all nominal codes with movements
From 3010 - 7800 for Income & Expenditure

Just one code - e.g. From 2150 to 2150
From 3010 - 3299 - Department Income

General ledger Review : Department Income

‘ : Bte [T — Bt crvaa [ —
ncome posts as
a credit i b ( \

R ¥ o TR o e

Nonan e wos e e S

aloved owms e AGPT PPy 2nainsiement s aremess nonpayomn
Totais - 21586495 CTI808698

Follow up any o ecers

debit postings o et e X) wae stwne men e per o

wwma s RT  NTPGmmwnee Ba0TS 4714040 Nanteacner o
There should be movees  wm moer  NIPNONTEACRNGEAY wmss s
journal entries af £ 20wz e acey  NTPWonTuscPay2ne W6y 210007es Nontescnes pay gont
1.9.2024 in Totais: - aiosmes  exiowTes

3010
3030 Jnl willbe a

deni " owezee 66 [T OO0 WB14T00 Froe Book Schere
= \/ Totais: CRATO0  €100347.00

oz 6 WRNL  ADM Frectooks 231868 231868 Froe Book Schere
Totats: 2 comss  ceaiess




»The FSSU Guidelines will outline any new

funding or financial matters for schools 28

Solar Panels
. 1224/25
G . W h Of IS Mobile phone
pouches

new for COA a12a25
Update ICT

FY 24/ 25 7-2425 39-24/25

: FSSU
Y FINANCIAL

Junior q
Science
Grants 24/25 ng'hi,'g,?e- Support
. books Grant

22-23/24 Free A
schoolbook  \ 20~ 24/25
scheme Balance
sheet

32-25/26 i)
Aug 25

New Grants & related nominal codes 29

Guideline Topic Overview
20-2024/2025 Science Implementation Grant 2150
For 25/26 School Year 1720
12 -2024/2025 Solar Panels 3900
3940
03 —2024/2025 Junior Cert School Books scheme Grant 3151/3152
T TExp
| 4731/4113
sy

29

Latest Grants & related nominal codes 3o

Guideline Topic Overview
32-2024/2025 Free schoolbook scheme grant 2150
For 25/26 School Year 1720
39-2024/2025 ICT 3921
1461
41-24/25 Mobile phone storage 3920
1421
sy
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Chart of Accounts — noteworthy

codes

Changes to the Chart of Accaunts

TAREA
Code Bescription Type Cotngory
s s wrm Othericorme ncome | Schoo Genarated incorme
s b St Funding Expanse Expenciture | Education Other Expenctire
b
o be vsed o aecoun or
et castal raets o0
2173 | Owercaptalingtenced Gransafincoma Urspane | Curons - Stmer crra, ot exange.
s . buiing rans, rntore
erants rapant fndraing
Fatiill
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4. The Financial Year
end Aug 2025

Year end checklist & dealing
with the school accountant

farssy_
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Webinar Handout - Y/E Key
Housekeeping points & Checklist

40l Yeor End 2024/2025

ot Yom b g B~ el b Y 24—

8 e o Accaurmant 0 om0 the g Belinces i 80 SLA S0
e th s het et bt

e

em——TT
st s Bk T it v et Hrariid

R e
it vt v Wt e b Wb s ot

Year end Financial Guideline 24/25 ( Early September)
Preparing for Year End — Checklist focus for Webinar

Update & reconcile all bank accounts
Ensure o/s items in Bank rec are valid
Review the income and expenditure Account for accuracy

pwoN e

. Review Nominal activity for mispostings and to follow up on unusual
variances

w

Review the income and expenditure for ring fenced grants/income
Remember that unspent amounts of such grants will have to be
moved to the Balance sheet using a journal entry

but have not yet been reflected in Sage 50 - Accruals

/,’ Alist of invoices where the costs were incurred up to August 2025
7.

. Alist of payments made up to August for costs that relate to the next
financial/academic year - Prepayments

8. Alist of income received up to Aug 2025 but relates to the next
academic year - Income received in advance

9. Supporting paperwork for fixed asset additions

10.Importance of ringfenced grants and adjusting for the unspent

FSSU > Post-Primary > Topics » BrightBooks (formerly Surf Accounts) > Webinar R

ings on Brightbooks > Year End > Preparation; Essential Checklist

|

33




Updating the August 25 accounts

Bank - Accuracy check

The Bank Section - Checklist

Plus un-presented Lodgment

6789323

online payments company st the 31 st of August.
T3 | Parants Association: Ensure sl linaneisl documentstion 3 made

Pt

e e Bk oachanes L o el bk sceiis cOvg D BankReconciiafionReport
hool
3 Rewow the bank reconciliagion repart 95 followrs. Demo school
FOCONCHIAtion 10 ensure they are BCEUITA l:l
b Any dupiicata entrios should ba correctsd. 1800 No 1 Account 31-Aug25
Balance as per BrightBooks 6789323
A [ Ensure
the year and that the balances in the patty cash and credit card account Balance per Bank Statement 6789323
ormctly .
Eneure that the balance in the Caah Control ACcoun! equated 1o fhe I:l e s :

L of the school
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Updating the August 25 accounts

Supplier accounts
Completeness checks

Aged Supplie Salance summary
To 31 Aug2025
e om0 Balance sheet @ 31.08.25
sac - meo
R0O Constructon - omam
RENAISSANCE - sosns
Qi Stationery - apers urmatsosnes
SSE Ay - soess o imay Onars
CoMMINS GROUP - 200 - P e £l
€0 Repalrs - s
ir - 63661
Gem 115600
Com Technologh Ltd - 1osens . o
Thorntons Waste Disposal Lrd - 93030 Supplier statement reconciliations @
_— 31.08.25
Totals: a2
sy, Follow up on debit balances

35

(Guide on Preparing Month End Reports & Supporting Bocuments

Review Income
R & Expenditure

mmmmwmmﬁ:«amqummmvnmmm Account

Dows the raport how the prior year figues?

Look ot the ciffe was

baigotod for e year.If expencimue, for axomple of sationbry has oxcoeded Key review steps summary

the tucigeted figure, s vil need o be explained. ¥ 1&E — DAY TO DAY running of school
G = ¥ I&E — For the Financial Year

P v How do figures look overall?

Have grants which have bean received for & specific purpos (rog fenced grants] i o

béen spant anly for the purpost intéaded 1., s 3t oot in 1he relevant ¥ Check postings in GL activity

Depmtdochaial o comels B bk ot Apmaoils A s e et mres iy i

belonce shoukd bo ident fed ond occountod for comectyl ¥ Are there unusual variances?
g ¥ Make any necessary amendments

for the purgo Highioht i e




INCOME & EXPENDITURE ACCOUNT REVIEW Trcore ]
DEMO DATA S @
I&EReviewsteps Comments Initial overview Nominal activity review H .
171 Anoveniew of e a Reasonablecompared it PY The devilis in the detal
and Boat?
Sotomiine?
Avoid surpises T Yaar e Atk T
2 Schoolncoms eview  Investigate Vrances fom Y and i
Bt
T T
= .
e |
ncome 320832 501000 19830 498
31 Scrool Expndiure review  Review Nominal aciy
Follow up Variances with prior Income: 100,662 145,168 88, 145.168)
Yoars ot
[Fetal Other Incocne: 9254 35123 -2586% 35133
4
[FOTAL kcome: 630743 685,291 54543 582.799)
o spenclodais enditve
) Loumal atmens forgent 35405 48077 12,67 as07]
[Fotal Education Other: E 34,0600 222.001 12.04%
report = T T T
83717
Jotal Financat 13
DTAL Expenditure: ST4170 682,735, 108,565 GSLT:
PROFTILOSS 1 | sexm a5 samy
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Review I&E Line by line

Review General ledger activity

*Review each Grant
code

+In conjunction with

+Grants 24/25 Guideline

General
ledger

+Income willbe a credit
posting

+No neffing of expenses
againstincome

Review

farssu

Income & Expenditure
Dute pange

Corent

Cote Description period Budget

ncome and Bxpenditre Account

Income Department Grants

3010 Capitation/Non Pay Budget 190000 29177

3030 Non Teachers Pay Budget 120,008 158500

2050 Ancilry/School SupportSenices Grant 9518 85000

310 Special Education Equipment Grant o 2500

3150 Book Grant Srior Cycle 9768

51 Free School Baoks Scheme Grant 109,695

152 Adminisration support book scheme grant 219 2319

2155 School ibrary Books Capital Grant

3200 Transtion Year Grant o

210 Leaving Cert Apiied rant o

20 o Traveller Students

230 I7C Grant on Capital o

200 Supenision/Substtuti sass a1

s15 Physica Chemistry Grant s20

2255 e Eam Income 4995

229 Once.Off Cost of Ling Grant o

3250 Other Non CapitalDE Grant Income. o

29 Summer Pravion Grant

3294 s Escort Grant 1207 400
20831 So1.000

Comparatv
Variance .

29177 191581

2500
9,768 o
105595 o
o o

o

o

o

o

asss 28783
o 0000
o
o

8107___sser
19831 ams00
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amounts

Ringfenced Grants — Calculation of unspent

'WORKSHEET: CALCULATION UNSPENT GRANTS

Balance | Curent Year Grant CurrentYear | Current Year | Total Grant Unspent. i+ | Comment
(GRANT Unspent Income Expenditre
Bffwd
Nom
| TR | [womat
CoDE [anoUNT [coDE  [amounT AMOUNT D
cone
income_| 2160 3150 70 o 2160 0
2160 3151 | osomr| 15608 2160 o
2160 3152 13 2.461]_ 2160 0
2160 3530 4740 o 2160 o
s 2160 3155 scn 4541 o 2160 0
2170 3200 4150 of 170 o
icsp Grant 2167 3130 reated ICSPexpenses arios o 217 0
2171 3020 i 1810 of 271 o
271 a0 | 1 a1s6| 3214 sasi a1 0
271 325 390 o 2 o
124863 97303 27560

farssu_
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Review General ledger - |&E

Accounts

Review nominal
account for
[T Warmer B o Sy B [—— 200
accuracy and
Tom ~ Bt e Yem o M O YD complefeness
- Eon omm e "
5w T mew  mes %
3 ® T asm s & Should show
L B e A .
w B ™ mm £ = weeknumbersin
- won oww e i reference or
H v n e e 4 defail.Then easier
Totake: 3825 to check
story Balance: e
PAYE cost not
showing - needs
follow up
Fatiill
¥ REVIEW SCHOOL GENERATED & OTHER INCOME
Compare with budget & Prior Year

Review postingsIn nominal
activity report for accuracy

Schedule & Review the spending
~ | of the school income

~ Does the income cover the costit
was collected for?

Review of school generated income

ncome  [oxpendiors Expandiure
ncome CodeIncome frcome  Jaeer e e
3310 [romson teor ome| a0ssa | aso0 _[[erir 2484 Gram = 10450
3495 ‘Mock Exam Income 27490 4750 [Mock Exam Expense 25290 2200 On target
After School Study [After School Study [Ensure cost is complete
25D Income 67419 Rl s e 34795 \50d schoolfunding
School e eed o ook ot costs fr
3520 59 | o0 [ azo | mmm o!
3530 | SchoolTours hcome | 8750 4710 [school Tour Expemse | 1426 |

41

REVIEWING SCHOOL REVIEW SUMMARY OF EXPENDITURE
EXPENDITURE

Preparing for Year end August|

| BOM Income and iture Account
J‘ If less than budget or PY check I T
4] accuracy
fota chool Generted income: 100,62 145,168] as.506] 149,165
[fota ot
ncome: s25q 35123l asses] 35109
If greater than Budgetor PY -
Analyse the overspends [ pentiure
fota ducation saares 3508 g7 12677 anorr]
frota ducation tner 23060 22,011 12009 22201
Review nominal activity for ftal Repais Waitenance 20758 208,471] -a0,088] 208,071
¢ accuracy of postings — w371 151204 r 507 151,224
fota inanca 1300 1295 s 12053
oTAL
opendiure 578,170 682,735 108569 682,735
her prorrruoss) ses assd saon] oo
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REVIEWING SCHOOL REVIEW MAINTENANCE COSTS
EXPENDITURE REPAIR V CAPITAL

General ledgeractivity
Date Range  155ep 2024 To 315t Aug 2025

o Code  ome  Docho Deais et

e Dt g Review e,
o ey 2 410 17/09/2020126011 PNV 1T Eduserices NTERNAL DRIVE 503,00,

ank Feddszsar General
4410 17/09/2024 06092024 PNV Laptop chargers 19427
ledger for 4410 17/09000124012 PNV IT Edusenvces INTERNAL DRIVE 521446
accuracy of aa10 17/09/2024 06092025  PINV. Laptop chargers. 62300
postings 4410 09/01/2025 24028 PINV Screens 312800
Snvooos13
w0 s s PNV Software annual 20000
410 07/04202505025 PNV Memorystcks 11546,
w0 1/osa02sos02m PN Usasticks 8442
Totas:

Capital? 1476273

43

BALANCE SHEET [m» T P
REVIEW POINTS

swsipsis2
O Alist of Assets & liabilities @ 31.8.2025 07202872025 free Schoolbooks 26/25 ]
v to support
¥ Supporting calculations for unspent ringfenced —
rerTs 2202872025 freesehoolbooks 25/26
¥ Check postings in General ledger for accuracy
¥ Check opening balances were adjusted out?
sooauas o Noncpital o1
s20/ati0 a1
Q Grants received in advance should be recorded as
a lability in the Balance sheet R Motilephone .

dchesonage
Q Income received in advance should be recorded as L

a liability in the Balance Sheet at 31.8.2025
Q Costsrelating to FY 25/26 should be recorded as 20- 202072005 T &
pre; tsin the Balance Sheetat 31.8.2025
Q Capital grants and related costs should be
reflected in the 3900 nominal code range in the o
SR 12200812025 Funding o Sola anels 3500
3910
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The Financial Year end
Dealing with the accountant

General Ledger

Income &
Exp report Trial

Balance
Balance J
sheet

Accountant will focus on the
Trial Balance

oAl
e

45



Balence sheet ¢ Closing Balancs @ WEH
4 Fixed Assets Aceountant should supply any necessary
1400 range journal adjustments-
2« Additions  Nominal acthvity report
| Copy invoices
1e11/1481
3 Current Assets mo | Nominal actiity roport
Prepayments. Copy lvuleay,
Caleulations.
Grans dve
e =
agroe with Bank alances showng in T8
&85
§ | Current Uabilties -2 | Total on Suppiier ledger fating @
i 318,202 agrwes o the crediors control
Supphers ledger ‘scoount code 2100 i the T8 & BS
N e
shmoc. Revenue retums showing balances due:
+ Conrotaccounts SR
* Accruals
8 Reserves b cantribution 1o | Norainal aetidty
fned assets iz
Supporing papecwork including BOM
pal
T
shouing et end of Balance
Sheet = e Report

1. Final TB &
Financial
Accounts

M P’epc‘y”nenm
9. Income

aname

Liaise with your IT

2. Year-end
Adjustments

R\'ngfeﬁced
Grants

Balance Sheet

Gather supporting

paperwork &

calculations to
prove final

balances are
accurate

3. Year-end
reports when
finalis

8. Payroll

7. VAT returns reports

1@ 11. Fixed

assets

- Linksestings

Boe o Lo O At

School accountant

Myties © Dreds © Schoct Aczoumtant © Accounts 2028 2025

Password can be put on
ey files
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FSSU Sy

5. Conclusion

Suggested action plan for
new school accounts
personnel

Fat
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(©)

Financial Year end 2024/2025
An action plan for new school accounts personnel

Deadline for submission of accounts to school accountant is 30.9.2025

(&)

v
\

-

farssu

Year end Accounts file opened

Don't worry about the technicalities, the school accountant will finalise the accounts

Do the usual updating in Brightbooks as well as you can. Ensure that the journal adjustments at 1.9,
were recorded

Important to link in with the school accountant as early as possible to establish what information they
willrequire, in what format and in what fimeframe. Agree the Trial Balance brought forward with them

T e

Ensure the accountant has access to BrightBooks — Settings / users / Invite accountant

Information gathering for accounts file as early and as ef ill help the process d

Action Plan - Timeline

Complefe worksheet for unspent BB s date driven
Allfinancial Data entered grants Keep accounts up to date
Allbanks reconciled & adjust oid Final Reviewing & acjusting
o Fling Yearend cccouns ie for September/Oct
Review General ledger & follow up
queies
T Import the
budget for
Sept week2-3 30.9.2025 October s
| | Brightbooks
Reviewing & meeting with Pincipal [Future)
Accountant noffied fhat accounts ore
Listing Accruals/Prepaymens
ready for review
Revenue returns. Runall the
Share link o supperfing papenwark on
the clovd BOM reports
for new Fin
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Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone:(01) 269 0677
Email: info@fssu.ie

ol




