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Section 1. A.
Income in
Advance

Types of Income In Advance

BrightBooks for C&C Schools
Quick Reference Guide
Accounting for School Income Received in Advance
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Receivedin |4 =
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School Generated Income
Received In Advance

l School Generated Income

«First Year Charges

*Transition Year Income
*School Administration Charges
*Voluntary Confributions
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Recording Income In Advance

Income Type Nominal Code

Department Code

SchnollnwmekeceivedlnAdvanceI 203 \SchunllncommceivedlnAdmse

Report on
2105 By

onﬂmem
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Departments in Bright Books

‘- Non poy; grant (NPG)

|+ SSSF (SSSF) -1
« Transition year (1Y) E——7

=2

ICT grant (ICT)
« All other departments (AOD)
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Creating a Department

Science Implementation grant
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Recording Income - Bank Receipt 10

Example: 30.04.25 TY2025/2026 €500
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Recording Income - Bank Receipt 1
Example: 30.04.25 TY2025/2026 €500
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General Ledger Activity View

General Ledger
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General Ledger Account Activity Report
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General Ledger Account Activity Reportis

General Ledger Account Activity Repo]r?
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Recognizing Income received in
Advance in the New School Year

1%t September - Move fthe balance for Income Received in
Advance from the Balance sheet to the Income and Expenditure
Account.

[
FSSU Chart of
Accounts

General Ledger
Account
Activity Report

| Journal Entry
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16

Recognizing Income received in

Advance in the New School Year
FSSU Chart of Accounts

ISchool Year 2024/2025 - School Income Received In Advance for Academic Year 2025/2026

Nominal Code Description Department Code
3370 Locker Income
3375 Journals and Year Book Income ]
3380 Student Photocopying Income. =
3390 School Administration Charges
3305 |Practical Subjects Income [/}
3440 Uniforms Income =
3490 (After School Study/Club Tncome -]
3535 Student Insurance Income
3570 Other School Generated Income ]
3650 Voluntary Contributions ]

Yy Fssu
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Journal Entry 1st September 2025
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New Academic Year 2025/2026

ToTaL income <0.000.00
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Current Year and the New Academic Year

Arssy
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Section 1. B. |

Grants

Received In
advance
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Financial Guideline 2024/2025
Community & Comprehensive School

pay to C y & Comp
School year 2025/2026

SUMMARY OF GRANTS PAYABLE 2025/2026
No Grant Rate per Pupil |Instalments Notes Nominal
Description Codein
FSSU Chart
of Accounts|

Pt
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Grants Received In Advance

Grant ional Basis of pay Rate

Name

Non -Pay  Jan/ Apr/Jul/  Enrolment numbers at €340 per pupil 1/3 of July

Grant Oct September 2024 Minor works grant €10,000 + €6 Instalment
per pupil

Non Jan/ Apr/Jul/  Non teaching 1/3 of July

Teaching Oct department sanctioned Instalment

Pay staff

Grant

SSSF Nov / Enrolment numbers at €122.50 per capita 50%of June

grant Mar/June September 2024 less secretary salary if moved  Instalment
to the department payroll

DEIS June DEIS Status Dependent 100%

Grant

rssy

23

Grants Received In Advance

Basis of pay Element FSSU e
Advance

Free Schoolbooks Enrolment Junior Cycle €309 per pupil 100% # 32 -2024/2025
Grant number as of Transition Year €142 per pupil

September Senior Cycle €295 per pupil

2024.
Free Schoolbook  Enrolment Core Days: €167. 54 per day + 100% # 32-2024/2025
Administration bands as of employers PRSI at 11.15%
support grant September 2024

Supplementary support days :
€13.50 per hour

Science School €13,000 to €22,000 100% # 20 -2024/2025
Implementation Enrolment
Grant bands as of
! September
7
K 2024.

farssy
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Relevant Chart of Account Codes

Sl o ion FSSU Chart of Accounts
Ef nded 2025

025

School Year 2024/2025 - Grants Received In Advance for Academic Year 2025/2026

| Nominal
Grant Name i Description Code Description Depariment

Code Elemeatin Code

Advance
Non Pay Grant 3010 |Capiat 2050 |Grasts Received im Advance NPG
NonTeaching PayGrant LS AOAOSIOREIIITT 5105 o Teaches Py Budget - meskemmﬂne\dmn NTPG
555 Giom [ SOROTIUNG ISIGIGRTT= | 3050 |Ancilary/SchootSuppon Senices Gt | 2150 < E0I00e8 e e SS5F
Scione Implementaton Grant 45 |Scierce Subects pant [ITOREAP= 2150 [Graus Recived i Advance sal
Free Schoalbook Scheme || 3151 |FeoSchanbostGrnt gy | 2181 [BookGrotResivedin | BOR
[ ks 2 F N 251 |Book Grant Rceivd i Advance | BGR
DEIS Giant | a0 oSG A= 215! |DEIS GrutReceived nAdvace | AOD

ﬁFssu
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Recording Grants Received in Advance 26
-Quick Receipt

o o
S

General Ledger Activity Report
- Grants In Advance
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Calculation of Grants in Advance Template 2g

Year End Accounts Preparation Checklist

BrightBooks for C&C Schools
Quick Reference Guide
Accounting for Grants Received in Advance

Recording Grants Received in Advance 29
-Journal 31.08.25

General Ledger

!
=

Income and Grant received in Advance 3o




Related Expense in Advance

£§ Expense paid in advance of the period to which it relates

w Nominal Code 1720 Prepayments

Exomple

Purchase of schoolbooks in advance of the academic year to
farssy which they relate.
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Recognising Grants Received in

Advance of the New School Year

General Ledger Account Activity Report Summary of Grants Payable 2025/2026

School Year 2025/2026 - Grant Income Codes

Nomi

Grant Name Sl Deseription
Non Pay Grant 3010 |Gapitation /Non Pay Budgat
Non Teaching Pay Grant 3030 on Teacher Pay Budget
SSSF Grant 3050 lary / School Suppart Services Grant.
Scionce Implomentation Grant 3245 o Subjects grant
Free Schoolbook Scheme 3151 |Free Schoolbook Grant

h Support Grant 3152 |Fres Schoolbook Scheme Admin Grant

{arssy_ DESG 3020 |DEIS Grant

32

Recording the Gr in the New Academic Year 33
01.09.25

Grant is moved from Grants Received in Advance on the balance sheet to the relevant
Income and Expenditure code

urnal Eniry 01.09.25

Debit 2150 Grant Received In Advance

2151 Book Grant Received In Advance

2152 DEIS Grant received in advance
Credit 3010 Non Pay budget

3030 Non Teacher Pay Budget

3050 School Support Services Grant

3151 Free Schoolbook Grant

3152 Free Schoolbook Scheme Admin Grant

3245 Science Subjects Grant

£arssy,
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Reversal of Grants received in advance 34

01.09.25

a:ssu “7“} -
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Recgonizing the Grant Income

Recognizing Expenditure in Advance in

Journal Eni
01.09.25
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Free Schoolbook Scheme Grant —

Ongoing Expenditure

| > Recording ongoing expenditure of the grant

Action DR/CR Nominal Code Description
Record payment or R 4731 Free Schoolbooks Grant Expense
i i or p Expense
of schoolbooks.
BUting tha sehoo! cr 1800 Current Account 1
year urrent Asse:
Action DR/CR Neminal Code Description
Record payment or DR 4731 Free Schoolbooks Grant Expense
invoice for purchase| Eapense
of schoolbooks

cr 1800 Current Account 1

during the school
rent Asset

year
sy,
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Section 2. Using the Online
Payments Solution
Clearing Account

SeCTIOﬂ 2 Setting up a new nominal code for 1870
Agendo

Recording the income received

Reconciling the Online P ents Soluti
Clearing Account

39
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Overview of the Online Payment Solution

Clearing Account

] Banking
Overview ;
) e q Bank Accounts  Recelpts  Payments  Bank Reconcill
Q: What isite =
@
Cusomers
Bank Accounts
8 How to add Bank Accounts & Connect for Automatic Fe|
. Purchases
Alltisa =
&
control B
account B C E Online Payments Solution Clearing |
General
A
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Overview of the Online Payment Solution
Clearing Account

It is useful where
there are alarge
number of
lodgements and
income stream
items being
processed

It allows
processing activity This keeps the
on the clearing main account less
account rather cluttered with
than in the main fewer transactions
account.

Overview of the Online Payment Solution
Clearing Account

The reports from
the School
Payment Solution
companies can
be exported to
excel.

The systems can
give a breakdown
of a group of
lodgements by
income stream

Using the clearing
account enables
refunds to be
processed
accurately

42
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Overview of the Online Payment Solution

Clearing Account

—where do | start2

BrightBooks for C&C Schools
Quick Reference Guide

Operating the Online Payment Solution Clearing Account

(1

What is the Online Payment Solution Clearing Account?

870)

ﬁlﬁssu
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11t [bBrightBooks

General Ledger

Chartof Accounts  Jojirnals

VAT Returns

VIES  INTRASTAT

Set-up nominal code for Online Payment

Buscription

Solutions Clearing Account
| fyreee,

Overview of the Online Payment Solution
Clearing Account

Hrs

45
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Processing lodgments on the bank account

Quick Receipt

tonsutNI N,

v B
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Banking

Bank Accounts

e 10 28 Bank Aceaunts. mats pesta) @

‘ 10 Schaol Credt Cord - Masttrcard

ﬂ 10T Oriina Payments Solusion Clsaring ... sses

71 Petty Cash Account

Processing lodgments on the bank account

Recording Income received from the Online
Payments solution provider

Banking

BankAccounts  Receipts Quick Receipt

BANK ACCOUNT [T g
£ Sent
Amoan VAT Cede VAT Aot Coce
Date. Payment Typs {3 Ref Na. 265007 0.00% 0003310
1002024 @ BT Y A0D v EPSen 120002000% 0

18040 2000 (e) V.

00 Bmw
farssy Cancel

Notes oz
st e
income

Joumasand Year

: Ao
Bk ko

Q. Losker Icome
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=
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Recording Income received from the Online

Payments solution provider

BANK ACCOUNT

1870 Onling. s Solution Clearing v

Date PamentType  DEP Refho.  Supper Pajez NoresMierratie AmOUTR VAT Code VAT Nom.Code
1w0on0d @ & v MDY EPdg - * B charges 149 Q 1 Z000%Zerc v 000 7450
aFSEH
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Reconciling the Online Payments Solution

Clearing Account

Banking Mew Bark Reconclation

Bank Accounts Receipts Payments [;mgmnmm ] [Bamr.l\(caun: ]

300872024 1870 Online Payments Solutio ~

Opening Statement Balance [Cicsing Statement Balance
Bank Reconciliation ) i

Notes

Ly
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Practical example using the Online Payments

Solution Clearing Account

Total Income recorded on the Online Payment system €8000, €500 held for fees,
€7000 was lodged into the current account

Step 2: Record the lodgement to the bank account

< For each lodgement record a receipt on the current account <1800>
coded to nominal code <1870>

Ly
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Practical example using the Online Payments
Solution Clearing Account

sepnee

nt 1 Cusinar

Onane payments

Onine paymenss EPsest

£P et

P sent

EPsese 855 Z00vs
EPsept 1150 T000
L 520 z000
EPspe 2 z000
P e 250 z000s
v o B 2 B0 2000 Zer ¥
farssy 7acaon (]
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Practical example using the Online Payments
Solution Clearing Account

Step 3: Record the Income received f
the end of the month

<+ For this breakdown record a bank receipt on <1870> coded to the
relevant Income code

Ly
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Practical example using the Online Payments

Solution Clearing Account

sesssuenzisars

pem—— pr—— =
v 3310 €3,050.00 | sesssszanen soname ™
Lockers 3370 €1800.00 | ssoc0zoeen e T
Uniforms 3440 €1625.00 | | .o0zecem pov— prE———
Games 3500 61'52500 181500 ZOOON(Zern] W 0.00 | 3500 Q  Games income 0D -

£8,000.00
[ 10 J oo [ pctom s |

farssu
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PE—
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W en o Practical
P example using
i the Online
«  wn om | Payments Solution
= e Clearing Account
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Practical example using the Online Payments
Solution Clearing Account

Step 4: Reco

< Perform the bank reconciliation same as for any bank account

Ly
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Bank Reconciliation q

Practical

g Payroencs Sok  Bank Recandliation Corng exomple USing
e gl the Online
AR — Payments
PETTT, Solution Clearing
- Account
Pusurpreseredlodgment 0
‘Reconciled Balance 50050

Difference

57
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Summary of todays webinar

Section 1 a - School Income Received in advance.
Recording it in the yearin whichit is received and in the
new academic year to which it relates.

Section 1 b - Grant Income received in advance and
recoding the year it is received and the new academic
yearto whichit relates

Section 2 - Online payment solution clearing account.
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Resources available — where fo get more help

Internal Financial Controls
Manual for Schools

https://www.fssu.ie/app/up
loads/202407/Internal-
Financial-Controls-Manual-
Aug24.pdf

Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677
Email: Post Primary Info@fssu.ie

ol

20



06/05/2025

21



