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Charities Regulator Requirements for Schools

(This guideline supersedes guideline P08 2023/2024 Charities Regulator Requirements for Schools)

1. Introduction

The Charities Act 2009 requires all boards of management to register their schools with
the Charities Regulator and comply with certain reporting requirements annually.

2. Annual requirements

2.1 Review and Submit Annual Report

All charitable organisations are obliged to report on their financial activities to the Charities
Regulator. To facilitate schools, the FSSU shares the required financial information with the
Charities Regulator. This information is prepopulated in the Charities Regulator report form
for your school. Schools must review the information to ensure it is correct by the 30" of
June each year.

This is a legal requirement under the Charities Act 2009 and failure to file an Annual Report
on time is an offence under the Act for the charity and its charity trustees.

For further information see the FSSU website here.

2.2 Updating board of management members details

When a new board of management commences their term of office or there have been
changes to the board membership, these changes must be updated with the Charities
Regulator to ensure the Register of Charities is up-to-date and accurate.

The following are the steps to update board of management member details:

e Loginto the school’s account on the Charities Regulator’s website

e Scroll to the bottom of the page and click ‘New Filing’ in the ‘My Charities’ section
e Select the school and click ‘Start’

e Select ‘Update Trustees, Connections and External Advisors’

e Click ‘Start’ and ‘Continue’

e Fill in details of new board members

e Delete the resigned board members

e Complete and submit your form to update your board members


https://www.fssu.ie/primary/boards-of-management/charities-regulator-annual-return/

The board should appoint an authorised filer to login to the schools Charities Regulator account
via the online portal and submit reports and forms to the Charities Regulator to keep the
Register of Charities up-to-date. This step by step guide directs you how to do this.

All members of the board of management must not be disqualified, under Section 55 of the
Charities Act 2009 from being a trustee (board of management member) of a charitable
organisation. This includes:

e is adjudicated bankrupt

e makes a composition or arrangement with creditors

e is convicted on indictment of an offence

e is sentenced to a term of imprisonment by a court of competent jurisdiction

e is the subject of an order under section 160 of the Companies Act 1990 or is prohibited,
removed or suspended from being a trustee of a scheme under the Pensions Acts 1990 to
2008

e has been removed from the position of charity trustee of a charitable organisation by an
order of the High Court under section 74

2.3 Verify your school details

It is very important that the Charities Regulator has the most up-to-date contact details for the
school. The Charities Regulator has a Charity Details Verification form which the school can use,
as a one stop solution for updating school details. The form pre-populates the contact details
currently on record for a school. The details can be amended on the form if they are incorrect
and it will update the CRA records automatically. This can be done as follows:

e Loginto the school’s account on the Charities Regulator’s website

e Scroll to the bottom of the page and click ‘New Filing” in the ‘My Charities’ section
e On the right-hand side, click ‘Existing Charity’ at the top

e Select the school and click ‘Start’

e Select ‘Maintain Contact and Location of Operations Details’

e Click ‘Start’ and ‘Continue’

e Amend incorrect details
e Complete and submit the form

2.4 Communication from the Charities Regulator

Please note that all correspondence to and from the Charities Regulator in relation to the
school must be conducted through the ‘Messages’ option in MyAccount. Therefore, schools
are required to log in regularly to check for messages and updates.


https://www.charitiesregulator.ie/media/2384/how-to-log-in-customer-account-schools.pdf

3. New schools that have not yet registered with the Charities Regulator

If there has been an amalgamation, the board of each individual school must de-register.
The webpage Updating the Register directs you how to do this.

Schools that have not registered with the Charities Regulator should register without further
delay. Click on Create a New User Account on the ‘MyAccount’ sign in page to create a customer
account.

You must be logged into MyAccount to submit your school’s Registration Application.
On receipt of the Registered Charity Number (RCN), the board should ensure that this number
is shown on the school website, any fundraising material and is also included on the headed

paper of the school.

If the board avails of the Charitable Donations Scheme, the RCN will be required by Revenue.

Further information or clarification on any of the issues raised in this Guideline can be obtained
from the FSSU.

Tel: 01-9104020
primary@fssu.ie

Updated 22nd October 2024


https://www.charitiesregulator.ie/en/information-for-charities/updating-the-register-of-charities
https://portal.charitiesregulator.ie/registration/sign-up
https://portal.charitiesregulator.ie/registration/sign-up
https://www.fssu.ie/primary/help/revenue-commissioners/charitable-donations-scheme/
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Riachtanais an Rialalai Carthanas do Scoileanna

(Gabhann an treoirline seo in ionad na treoirline P08-2023/2024
Riachtanais an Rialdlai Carthanas doScoileanna)

1. Réamhra

Eilionn an tAcht Charthanas 2009 ar gach bord bainistiochta a scoileanna a chlaru leis an
Rialalai Carthanas agus ceanglais tuairiscithe airithe a chomhlionadh gach bliain.

2. Ceanglais bhliantila

2.1 Tuarascail Bhliantuil a Athbhreithnit agus a Chur Isteach

T4 dualgas ar gach eagraiocht charthanachta tuairisc a thabhairt ar a gniomhaiochtai
airgeadais don Rialalai Carthanas. Roinneann an FSSU an fhaisnéis airgeadais riachtanach leis
an Rialalai Carthanas, lena éascu do scoileanna an tuairisciu sin a dhéanamh. Cuirtear an
fhaisnéis sin i bhfoirm an Rialalai Charthanais don tuarascail bhliantuil le haghaidh do scoile.
Ni mér do scoileanna athbhreithnit a dhéanamh ar an bhfaisnéis sin chun a chinntit go bhfuil
si ceart faoin 30 Meitheamh gach bliain.

Is ceanglas dlithiuil é seo faoin Acht Carthanas 2009, agus is cion é don charthanas agus da
hiontaobhaithe carthanais gan Tuarascail Bhliantuil a chomhdu in am faoin Acht sin.

Chun tuilleadh eolais a fhail féach suiomh gréasain FSSU anseo.

2.2 Sonrai Chomhaltai an Bhoird Bainistiochta a nuashonru

Nuair a thosaionn bord bainistiochta nua a théarma oifige né sa chas go ndearnadh athruithe
ar chomhaltacht an bhoird, ni mor na hathruithe sin a nuashonru leis an Rialalai Carthanas
chun a chinntit go bhfuil Clar na gCarthanas cothrom le data agus cruinn.

Seo a leanas na céimeanna a theastaionn chun sonrai chomhaltai an bhoird bainistiochta a
nuashonru:

e Logail isteach i gcuntas na scoile ar shuiomh gréasain an Rialdlai Carthanas

e Scrolldil go bun an leathanaigh agus clicedil ar ‘Comhdu Nua’ sa rannan
‘Mo Charthanais’

e Arthaobh na ldimhe deise, cliceail ar ‘Carthanas Reatha’ ag an mbarr

e Roghnaigh an scoil agus cliceail ‘Tosaigh’

e Nuashonraigh lontaobhaithe, Naisc agus Comhairleoiri Seachtracha


https://www.fssu.ie/primary/boards-of-management/charities-regulator-annual-return/

e Cliceail ‘Tosaigh’ agus ‘Lean ar aghaidh’

e Lion isteach sonrai Comhaltai Boird nua

e Scrios sonrai na gComhaltai Boird a d’éirigh as

e Déan d’fhoirm a chomhldnu agus a chur isteach chun nuashonru a dhéanamh ar do
chombhaltai boird

Ba cheart don bhord comhdaitheoir Udaraithe a cheapadh chun logadil isteach i gcuntas an
Rialalai Carthanas scoile trid an tairseach ar line agus tuairisci agus foirmeacha a chur faoi
bhraid an Rialalai Carthanas chun Clar na gCarthanas a choinneail cothrom le data. Treoraionn
an treoir céim ar chéim seo duit conas é seo a dhéanambh.

| gcds chombhaltai uile an Bhoird Bhainistiochta, ni céir go mbeidis dichailithe, faoi Alt 55 den
Acht Carthanas 2009, 6 bheith ina n-iontaobhaithe (Comhalta Boird Bainistiochta) de
chumann carthanachta. Airitear leis sin:

e go mbreithneofar ina fhéimheach né ina féimheach é né i

e go ndéanfaidh sé né si imshocraiocht né comhshocraiocht le creiditunaithe

e go gciontdfar é nd i ar diotail i gcion

e go gcuirfidh cuirt dlinse innidla téarma priosunachta air né uirthi

e go ndéanfar ordu ina thaobh né ina taobh faoi alt 160 d’Acht na gCuideachtai 1990 né go
dtoirmiscfear, go mbrisfear né go bhfionréfar é né i 6 bheith ina iontaobhai né ina
hiontaobhai ar scéim faoi na hAchtanna Pinsean 1990 go 2008

e go mbeifear tar éis é nd i a bhriseadh as post iontaobhai carthanais de chuid eagraiochta
carthanula le hordu 6n Ard-Chuirt faoi alt 74

2.3 Sonrai do scoile a fhioru

Ta sé an-tdbhachtach go mbeadh na sonrai teagmhala is déanai ag an Rialalai Carthanas don
scoil. Ta foirm um ag an Rialalai Carthanas ar féidir leis an scoil i a Usdid, mar réiteach
ilfhreastail chun sonrai scoile a nuashonrud. Réamhlionann an fhoirm na sonrai teagmhala
reatha atd ar taifead ag scoil. Is féidir na sonrai a leasu ar an bhfoirm ma ta siad micheart
agus déanfaidh sé na taifid URC a nuashonru go huathoibrioch. Is féidir é seo a dhéanamh
mar seo a leanas:

Logail isteach i gcuntas na scoile ar shuiomh gréasain an Rialdlai Carthanas.

e Scrolldil go bun an leathanaigh agus clicedil ar ‘Comhdud Nua’ sa rannan ‘Mo
Charthanais’

e Arthaobh na ldimhe deise, clicedil ar ‘Carthanas Reatha’ ag an mbarr

e Roghnaigh an scoil agus cliceail ‘Tosaigh’

e Coinnigh na Sonrai Reatha Teagmhala agus Suimh Oibriochtai

o Cliceail ‘Tosaigh’ agus ‘Lean ar aghaidh’

e Déan aon sonrai michearta a leasu.

e Déan an fhoirm a chomhlanu agus i a chur isteach


https://www.fssu.ie/app/uploads/2023/06/Irish-how-to-log-in-customer-account-schools-ga.pdf

2.4 Cumarsaid 6n Rialalai Carthanas
Tabhair faoi deara nach mér gach comhfhreagras leis an Rialdlai Carthanas maidir leis an
scoil a dhéanamh trid an rogha ‘Teachtaireachtai’ i MoChuntas. D4 bhri sin, ta ar scoileanna

logail isteach go rialta le seiceadil le haghaidh teachtaireachtai agus faisnéis nuashonraithe.

3. Scoileanna nua no scoileanna nach bhfuil claraithe fos leis an Rialalai Carthanas

Ma bhionn cénascadh ann, ni mér do bhord gach scoile aonair dichlard. Treoraionn an
leathanach Gréasain Uasdatu an Chlair conas é seo a dhéanamh.

Ba cheart do scoileanna nach bhfuil tar éis claru leis an Rialalai Carthanas é a dhéanamh gan
a thuilleadh moille. Clicedil ar Cruthaigh Cuntas Usdideora Nua ar an leathanach iontrala
‘MoChuntas’, chun cuntas custaiméara a chruthu.

Ni mor duit a bheith logailte isteach i MoChuntas chun d’larratas ar Chlardchan le haghaidh
do scoile a chur isteach.

Ar an Uimhir Charthanais Chlaraithe (RCN) a fhdil, ba cheart don bhord a chinntid go
dtaispeantar an uimhir seo ar shuiomh gréasdin na scoile, ar aon abhar tiomsu airgid agus
ar phaipéar ceannteidil na scoile.

Ma bhaineann an bord leas as Scéim um Thabhartais Carthanula, beidh an RCN ag teastail 6
na Coimisinéiri loncaim.

Is féidir tuilleadh eolais nd soiléirid a fhail ar aon cheann de na saincheisteanna sa Treoirline
seo tri theagmhail a dhéanambh leis an FSSU.

Guthan: 01-9104020
primary@fssu.ie

Nuashonraithe ar an 22u Deireadh Fomhair 2024


https://www.charitiesregulator.ie/ga/faisn%C3%A9is-do-charthanais/an-cl%C3%A1r-carthanas-a-nuashonr%C3%BA
https://portal.charitiesregulator.ie/registration/sign-up
https://www.fssu.ie/primary/help/revenue-commissioners/charitable-donations-scheme/

