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BOM monthly reports 

reviewing process

SPRING 2024 – WEBINAR - 3



Our webinar 

today
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Agenda
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1.Recap on Webinars 1 & 2
2.Review checks on reports & 

key accuracy checks 
3.Conclusion
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Webinar 1

1.New Look BrightBooks, Settings & 
What's New 

2.Bank reconciliation Process and 
checks

3.Overview of the Month End process
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Webinar 2

1.Monthly Reporting Process

2.Maintaining an accurate Supplier 

Ledger

3.Generating reports in BrightBooks 

4.Final accuracy checklist



6

2.

Reviewing 

month end 

reports:

Balance sheet

Income & Expenditure Report

School Income in advance

Accruals

Prepayments

Capital Project Income & 
Expenditure Account Report



Balance sheet
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Always leave  

blank for BOMAlways from Sept
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Balancing
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Balance sheet review
10



Balance sheet review
11



Balance sheet review
12
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Agreed!

Balance sheet review



Balance sheet review

Total Net 

Assets

Total Reserves Plus I&E 

account balance
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Income & Expenditure Report
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Always from Sept Always leave  

blank for BOM



3000 to 3294 Department of Education Grants

3295 to 3299 Other State Income

3300 to 3599 School Generated Income 

3600 to 3899 Other Income

Income & Expenditure Report - Income
16



4000 to 4299 Education Wages & Salaries

4300 to 4999 Education Other

5000 to 5999 Repairs & Maintenance

6000 to 6999 Administration

7000 to 7999 Finance

8000 to 8999 Depreciation

Income & Expenditure Report – Expenditure 
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Income & Expenditure Report Review
18

Questions to ask & answer when reviewing:
• Has the report been generated from the 1st Sept to the 

correct period end
• Ensure the report shows current periods, year to date, 

budgeted & previous year’s figures
• make sure budgets are input to assist this review, 
• drill down on figures
• Is the activity on the codes in order and as expected, nothing 

unusual or unexpected?



Income & Expenditure Report Review – cont’d

19

Questions to ask & answer when reviewing:

• Has all grant income due from the Department of Education been 

received?

• Have grants which have been received for a specific purpose been 

spent only for the purpose intended

• Review school generated income collected for specific purposes to 

ensure that it covers the cost for the purpose it was collected. 



Income & Expenditure Report Review – 

Ring-fenced Income
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Income & Expenditure Report Review – 

School Generated Income
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24
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School Income in advance
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What is school income 
in advance what does 
it include?

Select ALL for 

BOM report



Accruals
27What are 

accruals and 

how do you 

review them?

Code 

2440



Prepayments
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A prepayment is 

an expense paid 

in the current 

year which 

relates to the 

next school year. 

The nominal 

code for 

prepayments is 

1720

This may include 

service contracts, 

insurance 

premiums paid, 

trip deposits



Capital Income & 
Expenditure Account 
Report

29

Examples of Capital projects when this 
report should pe prepared:
• a building project, 
• an extension, 
• a summer Works Scheme or 
• major refurbishment 
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Final accuracy 

checklist 



Final accuracy checklist – DATA CHECKS
32

Always leave  

blank for BOM



Final accuracy checklist – DATA CHECKS
33
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Final accuracy checklist – Cross Checks



Final accuracy checklist – Cross checks
35
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Final accuracy checklist – Cross checks
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Final accuracy checklist – Cross checks



Summary
38

Recap on Webinars 1 & 2

Review checks to carry out on reports along 
with Accuracy checks



Thank you for attending
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Further resources

40



Contact Us

Post Primary Team 

01 2690677 

email: 

info@fssu.ie
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Q&A to follow

42
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