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FSSU Webinar Housekeeping

Handouts 

1. Click the name of a handout to access it.

2. The handout file will automatically start downloading from your 
default web browser. 

3. Click the downloaded file at the bottom of the browser to open 
or save it.

4. Note it alternatively may open in the default web browser 
depending on your pc setup and you can print and download 
from the web page

Access 

handouts in 

downloads
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Webinar 1 -y Reporting & Managing the transition to the Bank Feeds  Feature

Handouts

1. Powerpoint Presentation

2. Final accuracy checklist for BOM monthly reports

3. Guide on preparing month end reports – updated 
for Bank Feeds



Sage 50 Accounts Training webinars Spring 2024

Focus on timely, accurate & complete BOM Monthly reporting 

Webinar 1 Webinar 2

BOM Monthly Reporting &

Managing the transition to the 

Bank Feeds Feature

Webinar 3

BOM Monthly Reporting &

Maintaining an accurate Suppliers 

ledger

BOM Monthly Reports

Reviewing & issuing final reports 
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Strong Foundation

Regular updating of 
school accounts

Maximise the potential 
of Sage 50

BOM Monthly 
reporting pack

Attention to detail

Accurate

Complete

Money in 

Money Out

Bank Reconciliations

Supporting 
Paperwork

Bank Feeds

Regular reviewing

Nominal Ledger

Accurate 

Complete

Supplier’s ledger

Capital items

Journals

Control Accounts

The Board of Management is 
responsible for the financial 
administration of the school 

The Education Act 1998 sets out 

a statutory framework for Irish 

Education 

Section 18 of the Act states that 
“the board shall keep all proper 
and usual accounts and records of 
all monies received by it or 
expenditure of such monies 
incurred by it 



BOM Monthly Reporting &
Managing the transition to the 

Bank Feeds Feature

01. The importance 

of monthly reporting 

to the BOM .

02. Accurately 

updating Sage 50 

Accounts while 

managing the 

transition to the 

Bank Feeds feature

03. The Bank Feeds 

Feature

Version 29.2

Activating bank Feeds

A Sage video demo

04. The Bank 

Reconciliation 

process

05. BOM Monthly 

reporting

Review inputting throughout 

month

Final check on bank figures 

in monthly reports

Using Bank Feeds

The Bank rec report

What can go wrong?
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1. The importance of Monthly 
Reporting to the BOM

The Board of Management is responsible for the 
financial administration of the school 

The Education Act 1998 sets out a statutory 

framework for Irish Education 

Section 18 of the Act states that 
“the board shall keep all proper and usual accounts 
and records of all monies received by it or expenditure 
of such monies incurred by it 



1. BOM Monthly Reports 

Consider what the aspects of the 

school’s financial performance that 

the BOM will be monitoring 

The key to effective reporting on 

these items ? 

Update Sage 50 Accounts regularly 

& accurately using the correct 

nominal codes from the chart of 

accounts, reconciling the Bank 

accounts and reviewing the nominal 

ledger for mispostings and errors
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Sage 50 – A robust school accounting system

Plan to keep accounts updated & report accurately
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•Review Nominal ledger

•Review draft accounts 
with Principal 

•3 days before 
meeting

•Retain 1 Board copy

•Shred any surplus

• Update Sage 
50 regularly

•Bank Feeds a game 
changer

•Ensure info posted 
into Sage 50 
accounts is correct

•Spend time preparing 
data for input

Supporting 
paperwork

Chart of 
accounts

Recording Monies in 
and out

Accuracy & 
Completeness

Bank 
Reconciliations 

Ongoing Check for 
accuracy

Supplier’s ledger

Nominal ledger 
review 

Reporting to

the BOM 

Finalise I&E/BS

Final Accuracy 
Checklist



Sage 50 Accounts Preparation & Reporting

Using Bank feeds feature to make efficient use of the software

1. Regular & accurate updating 

Bank Receipts

Bank Payments

Post to correct nominal codes

2. Download Bank transactions via 
Bank Feeds regularly throughout 
month

Matching is a checking process of Bank figures for 
accuracy

Consistently checking bank throughout the month

3. Review the accounts

Review Nominal Activity

Review I&E Account & Balance sheet

Review Accounts with Principal within 10 days of M/E

4. Month End reporting

Run full set of reports and make 
available 3 days before meeting

Accuracy Check on final reporting 
pack – see handout 
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Check Bank 
reconciles to 

zero

throughout the 
month

Bank 
Feeds

Update 
Sage



Bank Feeds in Version 29.2…

▪ Activate

▪ Commencement Date is NB Inco& 
expenditure and net position

Download Bank Transactions

Throughout the month

•Regular download throughout the month

•Match Transactions

•Save & continue to Bank reconciliation 
step ensuring a Zero diff

Finalise Bank Rec at month end

•Check the Bank rec report carefully @ 
month end & click reconcile when 
satisfied with accuracy

Update Sage 50 as normal 

Proper controls over money in and out

A.Record Dept Ed Grants accurately

B.Record all cash receipts fully and intact

▪ Cash Control account

A.Online school payment system

▪ Clearing Account

B.Record all payments as normal

▪ Enter cheques in sequence
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2. Accurately updating Sage 50 Accounts while managing the transition to the Bank 

Feeds feature

Bank

Recs via 

Bank 

feeds

Quicker 

method of

Verifing

Accuracy 

of 

accounts
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• 3010 - 3299

• Record Grants 
in Sage from 
remittance info

•Use Bank Feeds 
then to match 

•Clear what grant is 
being used 

•Supporting 
Paperwork

•DE 
Remittances

Clear 
what the 
income is

Clear 
what the 
cost is

Careful 
nominal 
coding

Familiar 
with Sage 

50

A. Recording DE Grants in Sage 50

Select the correct nominal code from the chart of accounts

Code Name Expenditure

3170 Special Subject Grant 4390/4470/4450/4

490

3290 Attendance support grant

P-Tech Funding

Relevant cost code

4635/4770/1421

4620 Teacher 

inservice

3289 Once off Cost of living grant

3900

3920

3921

Capital Building Grant

F&F Capital grant

ICT Capital grant

3940

1421

1461



Cash

1.Adequate controls are vital

2.Record cash fully and intact to a cash control 
account expenditure and net position

Online Payments solution

3.Use the Online Payment solution clearing account 
to record monies collected for school

4.Record a Bank receipt to the Online clearing 
Account to reflect the value of the income 
collected by the school

Month end Bank Recs complete

Oversight of basic financial controls

Cash – Use Cash Control Account

Online Payments Solution for school

Proper reporting on School Income

Give assurance that records are accurate

B. Prompt & efficient recording of Cash and all school generated Income

5. Use Petty cash control account

6. Record visa payments in Visa Control Account
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D. Recording Bank Payments in Sage 50

Select the correct nominal code from the chart of accounts

1. Considerations when picking a nominal 
code for the cost

✓ Is it for day to day running of 
school in the current financial 
year? 

✓ What type of expense is it? 
Know the FSSU COA 

✓ Is it long term in nature or 
timing? Then use Balance 
sheet codes 

2. Other criteria to be mindful of:
✓ In what nominal code is the 

expense budgeted for?
✓ Where was it coded in prior 

years?

Code Standard 

expense 

payments

Comment

Record in Sage 50 accounts as normal & 

match in Bank feeds

6600 Principals

expenses

Any travel, mileage, subsistence payments made to 

the Principal is posted here. Must be approved by 

BOM member

6650 BOM expenses Gifts to retiring staff, condolence flowers, 

Likely to pick up these costs within Bank feeds – create payment while in Bank feeds

7450 Bank Charges Stamp duty, charges

7300 Leasing Supporting paperwork is important to verify the 

charges

From 1800 Visa Payment Transfer to Visa Bank account code
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One final word on coding transactions in Sage 50

Grant Codes – FAQ’s

Code Name Expenditure

3170 Special Subject Grant 4390/4470/4450/449

0

3290 Attendance support grant

P-Tech Funding

Relevant cost code

4635/4770/1421

4620 Teacher in 

service

3289 Once off Cost of living grant

3900

3920

3921

Capital Building Grant

F&F Capital grant

ICT Capital grant

3940

1421

1461



3. Bank Feeds 

A. Getting started for March 2024 accounts preparation

B. Activation

C. Sage Video demonstration of using Bank feeds

D. Overview of key points

New format in V29.2



A. Getting started with Bank 
Feeds in March 2024
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Reconcile Bank 
to 29.2.2024

Activate Bank 
feeds

Speedy Bank 
Reconciliations 
throughout the 

month

Rules to post 
transactions 
automatically

Update Sage as 
normal

Create bank 
transactions 

from bank feeds 
screen



“
Bank Feeds in Sage V29.2
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B.Bank Feeds Activation



“
Starting Date of using Bank feeds for reconciling:

e.g. Last reconciled date 29.2.2024

Download start date will be 1.3.2024 

Last reconciled date here would be 31.12.2023



C. Using Bank Feeds – Sage Video on the new Bank Feeds feature

20
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D. Summary of Key Points

Starting off may seem a bit 

daunting

But stick with it

After using Bank feeds a few times 

it be much easier to navigate

Use the navigation tools to guide

you

How to? Video info

Notes below
1 Activate Bank Feeds Follow on screen instructions

2 Allow Auto Match in settings Under settings

3 Step 1

Auto match

Use in product

Navigation tools

4 Step 2

Manual Match

Multiple transactions can be 

matched

5 You must press the confirmed tab 

to save matches

6 Step 3

Review all confirmed items 

and click confirm

Confirm and save will save 

matched items to the matched 

box of the bank reconciliation

7 Ready to reconcile then Press confirm and continue to 

reconcile
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1. When the data is in Sage

• Allow auto match in settings

•  Efficient and quick matching

Key Benefits of Bank Feeds
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2. Create transactions in Bank feeds screen for 

transactions not yet in Sage

❖ Reduce manual inputting

❖ Efficient and quick updating



Info prepopulated – Fill in nominal 

code /details / dept

2. Create transactions in Bank feeds screen for transactions not yet in 

Sage

❖ Reduce manual inputting

❖ Efficient and quick updating
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3) Remember - Save the matches or Save and Reconcile



4. Month end BOM reporting

The Bank Reconciliation 
process
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Monitor the integrity of the accounts

Bank Feeds – Save & continue to reconcile consistently in 

the month

Reviewing The Bank reconciliation report at month end



Periodically throughout the month check that diff is zero

Remember to click Report & click Reconcile 

at M/E for BOM report

Guidance on reconciling throughout the month

Check that Bank Rec is reconciling to zero throughout month



Reviewing the Bank Rec report



❖ Run final Bank Rec report for month end

❖ Checked for accuracy

❖ Click Reconcile at month end

Run Bank Rec report at each month end date



5. Reporting to the BOM

List of balances on all School Bank accounts

Bank reconciliation reports for all bank 
accounts

Income & Expenditure report cumulative to reconciled 
month

Balance Sheet Report from Brought Forward

Supplier Balances List

Accruals/Income received in advance/Prepayments

Capital Income and Expenditure (Department Reports)
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Bank 
reconciled

Throughout 
the month

Bank 
Feeds

Update 
Sage



“ Check Bank 
reconciles to 

zero

throughout the 
month

Bank 
Feeds

Update 
Sage

Finalise reports for BOM 

&

Make sure all reports tie in



Conclusion
The 7 habits of 

Effective Monthly reporting
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Doing the ordinary things well in updating Sage 
50 will lead to robust & reliable reporting to the 

school BOM

1. Using the supporting paperwork code & 
record all bank transactions carefully

2. Introducing Bank feeds will lead to 
greater efficiency in accounts preparation 
& more time for checking the accounts

3. Reviewing the BOM reports is vital – 
Practice and familiarity

4. Review Accounts with principal every 
month, 

5. Make any necessary changes and run & 
file the final BOM Reports monthly 
(without fail). 

6. Cross check reports

7. Distribute to the Board 3 days before 
meeting



BOM Monthly 
Reporting

Upcoming Webinars



Thank You for attending

February 20, 202434

If you have any further questions

please telephone or email us

Primary  01 910 4020

Post Primary  01 269 0677

Email support@fssu.ie 
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