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SURF is now BrightBooks

2

https://brightsg.com/en-ie/transitioning-to-brightbooks


Purchases Menu
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Banking Menu 4



General Ledger Menu 5



Reports Menu 6



Our webinar today
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8
Autumn/Winter 2023 Webinars BrightBooks 

USERS



Agenda
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Liaising with School 
Accountant

What can you do 
while you wait

Run the year end 
routine



1. Working with 

the School 

Accountant

A.Ring-fenced 
grants

B.Prepayments

C.Grants due at 
31-8-23

D.PAYE, VAT & 
RCT liabilities

E.Expenditure 
on Fixed 
Assets V 
Repairs

F.Variations on 
I&E

Examples 
of possible 

queries

1
0



A. Ringfenced grants unspent for 2022/2023 11



B. Prepayments
12

Costs paid in 2023 that 
relate to Sept 2023 –
Aug 2024

Expenses that would be 
typically prepaid

Supporting paperwork



C. Grants owed to the school at 31st August 2023
13

Examples of 
Grants owed to 

school at 31-8-23

State Exam Grant

Bus Escort



D. Liability for PAYE/RCT/VAT – 31-8-2023
14

RCT liability For 

August RCT 

return

VAT liability 

for July/August 

VAT3 

PAYE/PRSI 

liability for 

August P30 



E. School Expenditure on Fixed Assets V Repairs 
15

Capital Additions Day to Day repairs & 

maintenance



F. Variations on Income & Expenditure
16

Explanations for why income and expenditure increased or decreased since 
last year



2. What can be done 
while you are waiting 
for final adjustments 
and the final 
accounts

17



18

✓ DE Grants in Advance

✓ School Income in advance

✓ Reversing Accruals

✓ Reversing Prepayments 

✓ Ringfenced grants

What can be done while you are waiting for 

final adjustments and the final accounts

Journal Postings at the 01.09.2023



What can be done while you are waiting for 

final adjustments and the final accounts

19

Import the budget for 

2023/2024



Important Dates & Deadlines

20

Run the year end as soon as accounts are signed off

Draft accounts need to 

be ready for board 

approval at December 

board meeting



Posting closing year-end adjustments

No details 

of what to 

adjust



Posting closing year-end adjustments
22

Align 
BrightBooks

with final 
financial 
accounts

Journal 
Adjustments

Final Trail 
Balance

School 
Trial 

Balance



Posting closing year-end adjustments
23

Query any 
figure that is 
different to 
know why?? 



Posting closing 

year-end 

adjustments



Posting closing year-end adjustments



3. Running the year end 

routine for Financial year 

2022/2023 on BrightBooks

26

Year-end routine is 

NOT REVERSIBLE



Running the year 

end routine for

Financial year 

2022/2023 on 

BrightBooks - Step 1
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Running the year 

end routine for

Financial year 

2022/2023 on 

BrightBooks - Step 2

28



Running the year 

end routine for

Financial year 

2022/2023 on 

BrightBooks - Step 3

29



Running the year 

end routine for

Financial year 

2022/2023 on 

BrightBooks - Step 4

30



31

Running the year 

end routine for 

Financial year 

2022/2023 on 

BrightBooks - Step 5



Understanding 

what happens 

when the year-end 

process is done

32

Income and Expenditure account balances are cleared 

Balance Sheet balances are brought forward 

The audit trail is updated 

The Chart of Accounts are updated 

Future transactions in the previous year become current year actuals 

The Financial Year rolls forward to the next 



Summary of today’s topics

33

Dealing with 
queries and 
examples

While you are 
waiting for final 

accounts

Year-end 
adjustments and 
running year end



Resources available – where to get more help
34



Contact us:

35

Post Primary Team 01 2690677 

email: info@fssu.ie



Thank You for attending

36



Q&A to follow

Autumn/Winter 2023 

Webinars for 

BrightBooks USERS

Webinar 7

6th December 2023
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