
Welcome to this FSSU 
Training Webinar



Working with the Accountant to finalise Year end in Sage 50

Sage 50 Training Webinar

Breda Murphy Handouts available in 
the handout section 

Recorded video will 
be available on 

website

Q&A at end of 
presentation



Working with the Accountant to finalise Year end August 2023

while reporting appropriately to the BOM for the new Financial Year

    

1. Introduction & overview of key learning points

2. Working with the Accountant to finalise the Year end in Sage 50

3. New Financial Year Accounts preparation – A quick revision on key 
points from the Autumn webinars

4. BOM Monthly Reporting for Quarter 1 2023/2024 

5. Conclusion with Checklist for completing Year end in Sage 50



1. Introduction & key learning points

Strict Timeline running Year end in 

Sage 50 to have the proper BOM 

reports

Deadline for updating Sage 50 with 

Year end adjustments is here

Year end adjustments are vital for the 

accuracy of the accounts BUT they 

can be recorded in Sage before or 

after the Y/E process
Proper 

BOM 

Reporting

New 

Financial 

Year
Journals @ 

1.9.2023

Year end 

audit 

adjustmentsSept 

updating 

FAQ’s

Sept – Nov 

2023

Import 

Budget 

23/24



Sage 50 Accounts preparation for 2023/2024

Strict Timeline for processing Year end in Sage

Working with your accountant

Checking 23/24 BOM reports for accuracy

Scenario 1

Scenario 2



2. Working with the accountant to finalise the August 

2023 Year end Accounts in Sage 50

New Financial Year – Updating Sage 50  

Sage 50 – updated 
for new FY

3 months accounts to 
Nov 2023 in Sage 50

Cannot hold off running 
Year end in Sage 50

Need proper monthly 
reports for BOM

Working with the Accountant to finalise the Year end Accounts

Answering 
Accountants queries

Get final Trial 
Balance figures & Y/E 
Adjustments from 
Accountant

Recording Y/E adjustments in Sage 50

Trial Balance B/F 
in Sage 50 at 
1.9.2023 should 
agree to the 
Accountant’s TB 
figures

Sage 50 
Considerations

Appropriate BOM 
reports

Year end should 
be processed in 
Sage 50 

Import Budget for 
23/24 



Working with the Accountant

They will provide a checklist of 
requirements

A Trial Balance

Income & Expenditure Account – Explain Variations

Fixed Assets – Opening Balances + Invoices for additions

Bank Recs

Calculations for unspent Grants

VAT Return

PAYE Return

Invoices for Accruals list

Capital Grants & Expenditure  Supporting Paperwork

The hard work is done, you are prepared for their visit



Handling audit queries effectively 

The Year end accounts file – Supporting paperwork & calculations

Trust in your knowledge of the accounts

Do not be put off by technical terms – ask them to explain what they 
are looking for

Accountants sign off on the final accounts – accurate closing balances 

Ensure you have a breakdown of the final balances in the Balance sheet

Trial Balance

Income &

Exp

Nominal 
activity

Dept reports 

Supporting 
paperwork 

lists 
calculations

Balance 
sheet



Finalising August 2023 Accounts in Sage 50

• Aim of the Year end adjustments is to give the accounts for the new 
financial year a clean & accurate starting point

• Balances Brought forward in Sage 50 should agree to the figures in the 
Accountants Annual report

• Ignoring adjustments will lead to inaccurate figures in the BOM 
reports

• Comforting to have agreed opening balances of Grants unspent and be 
able to answer key questions on these grants

Balances B/F – CLEAN STARTING POINT

Is the Covid refund recorded correctly in Sage 50?

Is Income in advance recorded in the new FY correctly?

How much ICT Grants are left to spend

Are Accruals & Prepayments handled correctly in the new year?

1. A Checklist of Information needed from the School 
Accountant

2. Guidance on recording Y/E adjustments in Sage 50  



Checklist of Information from School Accountant 

Hard copy of Annual Accounts -  even a draft!

Final Trial Balance – Draft?

A list of Year end adjustments

An analysis of certain key Balance Sheet balances

Final Bank Reconciliation 

(where adjustments are posted to Bank accounts) 



Working with the school accountant to finalise the Y/E figures in Sage 50

Who does the task fall to?

Accountant has remote data access to school accounts

• Records the journal entries at 31.8.2023

• Records the necessary journals at 1.9.2023

• Important that school has a breakdown of key information

Accountant – Provides a schedule of year end adjustments for 
school accounts person

• Clear list of the adjustments is vital to make the task of 
recording the journals easy for the accounts person

• Vital that the accountant lists the nominal codes that should 
be updated



If the task falls to the school accounts person

Building confidence in understanding the Accountants figures 

Accountant Information 

Annual Accounts at 31.8.2023

Accountants Trial Balance @ 31.8.2023

Format of the accountants adjustments is crucial 

Journal Entries to record adjustments to reflect final figures

Relating the reports to Sage 50

Glance through them

Even Page 4-9

Same figures should appear in Sage 50 TB

Record Journals in Sage 50 and give Accountant a copy of the 
revised TB

The fruits of a 
Year’s work



Recording Year end journal adjustments in Sage 50

Sample Data

 Run a Trial Balance in Sage 50

 Record the Year end Journal 
entries at 31.8.2023

 Run a Trial Balance after 
journals

 Balances should agree to 
Accountants Trial Balance / 
Final Accounts

Year end is not run in Sage 50



Recording Year end journal adjustments in Sage 50

Sample VSS Accounts
Adjusting Journals
31 August 2023

I&E Balance Sheet
Sage Code Nominal Description Detail Debit Credit Debit Credit

1460 ICT Cost BF 22/23 additions t/f 6813.97
1461 ICT Additions 22/23 additions t/f 6813.97

1420Fixtures, fittings & 
equipment

22/23 additions t/f
11644

1421FF&E Additions 22/23 additions t/f 11644

6400Accounting cost 3500

2440Accruals 3500

2260VAT GME Electric VAT Aug 2023 1000

5310Repairs GME Electric VAT Aug 
2023 1000



Y/E adjusting journals
Example 



Revised Trial Balance in Sage
Accountants Trial Balance

Always request 
clarification if in 

doubt

Fixed Asset Notes in Accounts

Check that these Bank accounts 
balances have not changed
Were old cheques written off?



Year end is run in Sage
Remember: Only adjust the Balance sheet codes with Y/E adjustments

Financial Year in Sage 50 is Month 1 September 2023 – month 12 August 2024

After Year end is run

Journal Entry for audit adjustments    Date: 31.8.2023

          
       Dr  Cr

Dr: Accountants fee  Code 2710  3,000

Cr: Accruals   Code 2440    3,000



Sample Data in  sage 50 Dataset 2
Why is it so important to adjust Y/E figures?

Sample Data Trial Balance B/F @1.9.2023 Final

N/C Name Debit Credit Totals Accounts 2023
Sage TB Annual Accounts

1400 Capital: Land & Buildings Cost B/Fwd 38,226

1420
Capital: Fixtures, Fittings & Equipment Cost 
B/Fwd 204,537

1421
Capital: Fixtures, Fittings & Equipment 
Additions 7,718

1460 Capital: ICT Cost B/Fwd 30,109

280,589 739,482

1720 Prepayments 22,000
1730 Grants Due 5,600 5600.00 5600.00

1800 Current Account 113,290
1810 Credit Union Deposit Account 40,639

153,929 156,400

2105 School Income in Advance 3,061 56,000

2150 Grants Received in Advance 8,085
2171 Ringfenced Grants Unspent 18,500

2184
COVID ADDITIONAL CLEANING GRANT 
UNSPENT 23,360 40500

2260 VAT 2300
2250 PAYE 3400
2440 Accruals 13,929 9,924

Accurate financial Information in 
relation to opening balances for 
the new FY

Journal adjustments required

How are Bank Balances different?

New 
financial Year 
transactions



3. New Financial Year Accounts preparation 

Revision of key points from webinars

Aug 
2023

Sept – 
Nov 
2023



3. New Financial Year
Revision of key learning points 

from Autumn training

September journal 

adjustments

Sage 50 Date driven – financial 

transactions for the Sept – Nov 

2023 should be recorded in the 

software. Accounts are up to date

FAQ’s on updating Sage 

50 in new FY

Proper 

BOM 

Reporting

New 

Financial 

Year
Journals @ 

1.9.2023

Year end 

audit 

adjustments
Income in 

advance

Accruals

Import 

Budget 

23/24



Record the journal adjustments to 
move monies from the balance 

sheet to the Income & Expenditure 
Account for the new Financial Year

Keeping Sage 50 
up to date

Tools 

Year end
Balance 

sheet 
balances

Adjusting 
for 

deferred 
income

Reversing 
accruals

BOM 
Reporting

Recording 
August 
costs 



Journal adjustment @1.9.2023 for Income received in advance

Moving income 
back from 

Balance sheet 
for the new 

Financial Year



Look up the Nominal activity after 
recording the journals

Keeping Sage 50 
up to date

Tools 

Year end
Balance 

sheet 
balances

Adjusting 
for 

deferred 
income

Reversing 
accruals

BOM 
Reporting

Recording 
August 
costs 



Monitor postings to the Balance sheet

2105 Balance at 1.9.2023 
should be credit

Journal to transfer should 
be a debit so that 
Balance > = 0 



Is the Covid Refund recorded correctly in Sage 50?

The balance in code 2186 should be nil after the DE are paid 

❖ Look up Nominal Activity

❖ Knowing what to expect



Reversing Accruals @1.9.2023
Recording August transactions in new FY

Why reverse?

Payments can be recorded as normal in the new financial year and the 
reversing journal will net against the payment for the new FY – nil effect on I&E



Example of Journal adjustment to reverse provision for State exam Grant due
 at 1.9.2023

Why reverse?
State exam income for 2023 received after August 2023 can be recorded 
to code 3255 in the new financial year and this journal will net against it 
for the new FY



Other journal adjustments that may be required 



Monitor Ringfenced Grants & Income in the New Financial Year

New Financial Year

Monitor 
Ringfenced 

Grants

Balance sheet 
balances

Use Depts

For reporting

Monitor 
ringfenced 

Income

BOM Reporting

Digital Divide

Unspent



Reviewing Balance sheet @ 30.11.2023
Monitoring Control Accounts

Practice:
Run a nominal activity report to include brought forward 
balances to look up the movement on the Revenue 
Control accounts



4.BOM Monthly Reporting 
Quarter 1 2023/2024



Board of Management Monthly reports

List of balances on all School Bank accounts

Bank reports for the month end inc. Bank recs

Income & Expenditure report cumulative to ME showing 
Actual, Budget and Prior Year 

Balance Sheet Report from Brought Forward

Supplier Balances List/Customer Balances List

Accruals/Income received in advance/Prepayments

Capital Income and Expenditure (Department Reports)



Run the Year end in Sage 50 to report 
correctly to the Board for the first 

quarter of 2023/2024

Import Budget for 2023/2024 once Year end is run

Preparation
• Backup
• Run all relevant reports
Running Year end

✓ Set program date to 31.8.2023
✓ Tools
✓ Period end > Year end
✓ Always archive data
✓ Back up after running Year end
✓ Review TB brought forward – should be all BS codes
✓ Adjustments at 31.8.2023 can only be to BS codes



Import the Budget or 23/24

Open the final BOM approved budget excel file for the 
financial year 

• A hard copy printout of the figures in sheet 3
• The nominal codes in this printout should be the 

same as the codes in sage 50
• Download the import instructions from sheet 8
• Note the check to ensure figures are populating 

correctly



Checking Sage 50 for accuracy
Reviewing the I&E Account

Record info 
accurately

Check General 
ledger

Reconcile

Review

Run reports

Distribute 
monthly 

Report to 
BOM. File the 
final reports

Sage 50

Review Monthly Accounts

Actual Income V Budget V Prior Year to date

Review Nominal activity and check for errors

Income postings are credits

Follow up on balances in brackets

Monitor the spending of Ringfenced Grants
 



Reviewing The Balance sheet



Review Nominal activity to check on accuracy of accounts

Adjusting 
Year end 
Balances

Accuracy

Revenue 
Control 

Accounts

Sept 
payments 

should 
match out 

b/fPick up 
errors

BOM 
Reporting

Nominal 
activity 
look up

Recording Year end adjustments in Sage 
=

Correct opening balances for new year

Picked up on an under payment to the 
Revenue



Recording Year end journal adjustments in Sage 50

Sample Data

 Run a Trial Balance B/F in Sage 50

 Record the Year end Journal entries at 
31.8.2023 – ONLY TO Balance sheet 
codes

 Run a Trial Balance B/F after journals

 Balances should agree to Accountants 
Trial Balance / Final Accounts

Year end is run in Sage 50



Recording Year end journal adjustments in Sage 50
When Year end is processed in Sage 50

Sample VSS Accounts

Adjusting Journals

31 August 2023

I&E Balance Sheet
Sage Code Nominal Description Description Debit Credit Debit Credit

1460Fixtures, fittings & 
equipment

22/23 additions t/f
6813.97

1461FF&E Additions 22/23 additions t/f 6813.97

1420ICT 22/23 additions t/f 11644

1421ICT ADDITIONS 22/23 additions t/f 11644

2710Accounting cost 3500
2440Accruals 3500

2260VAT GME Electric VAT Aug 2023 1000

2710Repairs GME Electric VAT Aug 
2023

1000

Only adjust Balance 
Sheet codes



Nominal Activity Report – Before & after running Year end

Future – New Financial Year

Year end is not yet run

This Financial Year
Year end is run in Sage 50

There should never be a balance b/f 
in Income or expense codes



Chart of Accounts 23/24

Codes to avoid using

❖ 3550 Reimbursable Income

❖ 7800 – Reimbursable expenses

❖ 6900 – Other Admin -use sparingly!

Make covid codes inactive

Avoid creating new codes outside the FSSU chart



Chart of Accounts 23/24

What is new?



5. Conclusion
Checklist for completing Year end in Sage 50

Get the Audit adjustments

Record them in Sage 50

Breakdown of Y/E balances in Y/E 
accounts file

November week 4

If the Accountant is not ready 
and journals are not available 

Run the Year end in Sage 50 

43

Process 

Year end 

in Sage 

50

Print, distribute & file monthly 
reports as normal

BOM Reports for Nov 2023

Include Budget for 23/24
Review Nominal activity

Record Year end journals by updating the Balance sheet codes 
@31.8.2023 when journals are available



If you have any further questions
please telephone or email us

Post Primary  01 269 0677
Email info@fssu.ie 

Thank You for attending



Q&A to follow
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