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W E B I N A R
C O N T R O L
P A N E L

WEBINAR RECORDING

• Webinar is being recorded

• It will be available on the 
website

www.fssu.i
e

• Will be sent within 48 hoursEmail

HANDOUT

2

INPUT QUESTIONS UNDER 
CONTROL PANEL 

 Click the name of a handout to access it.

 The handout file will automatically start 
downloading 

 Click the downloaded file at the bottom of the 
browser to open or save it.

 Note it alternatively may open in the default web 
browser depending on your pc setup and you can 
print and download from the web page
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MOVING TO THE NEW FINANCIAL YEAR IN SAGE 50

WHAT TO WATCH OUT FOR IN THE SEPTEMBER ACCOUNTS 

PREPARATION

REPORTING TO THE BOM FOR SEPT 2023 ACCOUNTS 

THE IMPORTANCE OF RUNNING YEAR END IN SAGE 50 FOR 

PROPER BOM REPORTING
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FSSU TRAINING  
SAGE 50 ACCOUNTS

AUTUMN 2023 
WEBINAR 5
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AGENDA
Introduction with an outline of key learning 
points

Updating September 2023 in Sage 50 while awaiting 

Accountants Year end journals & prior to running 

Year end

• FAQ’s – where to code certain expenses & income

• Reversing Accruals

• Reversing prepayments

• Moving 2023/2024 Income ( Received in advance) to 

the Income & Expenditure Account

• Adjusting for Ringfenced Grants unspent

Running the BOM reports for Sept 2023

Overview of Sage 50 Year end process & the budget 

23/24 Import process
4
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INTRODUCTION
O V E R V I E W  O F  S T A T U S  O F  A C C O U N T S  P R E P A R A T I O N  

THE SCHOOL ACCOUNTS FOR 2022/2023 WITH 

ACCOUNTANT

AVOID UPDATING OR MAKING CHANGES TO THE 22/23 

FINANCIAL YEAR DATA

SAGE IS DATE DRIVEN 

UPDATE SAGE 50 AS “NORMAL” FOR SEPTEMBER 2023

ACCOUNTING FOR 22/23 RELATED INCOME & COSTS

REMEMBER THERE ARE BALANCES BEING CARRIED 

FORWARD IN THE BALANCE SHEET THAT SHOULD BE 

ADJUSTED INTO THE INCOME & EXPENDITURE ACCOUNT 

FOR SEPT 2023
5

Key Learning points

Reversing 
Accruals

Reversing 
Prepayments

Adjustme
nts @ 

1.9.2023
BOM 

REPORTS

B/F option

Impact of 
August 

transactio
ns paid in 

Sept

All 23/24 
income 

included in 
Sept 23 I&E  
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P R E PA R I N G  S E P T E M B E R  2 0 2 3  A C C O U N T S  I N  S A G E  5 0

K E Y  P O I N T S



2. WHAT TO LOOK OUT FOR IN THE FIRST 

MONTH OF THE NEW FINANCIAL YEAR ?



RECORDING SEPTEMBER 
TRANSACTIONS IN SAGE 50
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1 . R E C O R D  A L L  F I N A N C I A L  

T R A N S A C T I O N S  A C C U R A T E L Y

2 . R E C O N C I L E  T H E  B A N K  A C C O U N T S  

3 . R E V I E W  T H E  B A N K  R E C  R E P O R T S

4 . R E V I E W  G E N E R A L  L E D G E R  A C T I V I T Y  

F O R  A C C U R A C Y

5 . R E V I E W  D R A F T  B O M  R E P O R T S ,  A N D  

C R I T I C A L L Y  R E V I E W  T H E  B A L A N C E  

S H E E T  B A L A N C E S

6 . R U N  T H E  B O M  R E P O R T S  A N D  I S S U E  

W I T H I N  3  D A Y S  O F  T H E  M E E T I N G  

FAQ’s

1. Where to code August costs paid in Sept?

2. Why are accruals reversed

3. Where to code the covid refund?

4. How can the Prepaid insurance be reflected 
in the I&E Account?

5. How to adjust the 23/24 income received in 
22/23? 

6. Are there any other journal adjustments 
required in September?
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1 . F A Q ’ S  
W H A T  C O D E S  T O  U S E  W H E N  R E C O R D I N G  
S E P T E M B E R  R E C E I P T S  O F  2 2 / 2 3  E X A M  A I D E  
G R A N T

9

Nil effect on I&E 
Account for Sept 
2023
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1 . F A Q ’ S  
W H A T  C O D E S  T O  U S E  W H E N  R E C O R D I N G  
S E P T E M B E R  P A Y M E N T S  O F  A U G U S T  C O S T S

1 0
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Sept 2023



2 . F A Q ’ S  
W H Y  R E V E R S E  A C C R U A L S  I N  S E P T E M B E R ?

1 1
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1 2

2 . F A Q ’ S  

W H Y  R E V E R S E  A C C R U A L S  I N  S E P T E M B E R ?



3 . W H E R E  T O  C O D E  T H E  C O V I D  R E F U N D  
P A I D  I N  S E P T E M B E R  2 0 2 3 ?

1 3
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4 . ADJUST ING FOR PREPAYMENTS

1 4

Move the 23/24 Insurance cost from 
Balance sheet into I&E for 23/24
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5 . A D J U S T I N G  I N C O M E  R E C E I V E D  I N  
A D V A N C E

1 5

Check Balance in code 2105 @ 1.9.2023

Run a department report for code 
2105

Record Journal entry in Sage at 
1.9.2023

Check Balance in code 2105 @ 30.9.2023 

Year 
end 
Aug 
2023
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1 6

5 . I N C O M E  R E C E I V E D  I N  A D V A N C E

J O U R N A L  E N T R Y @ 1 . 9 . 2 0 2 3

106,461



1 7

Sept 
2023
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Other journal adjustments that may be 
required 



O C T O B E R  2 0 2 3
N E W  D E  G R A N T

1 8



3. REPORTING TO THE BOM FOR 
SEPT/OCT 2023



R U N N I N G  T H E  B O M R E P O R T S  

2 0
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 Year end for Aug 2023 not 
processed

 Need BOM reports for new 
Financial Year

 A short term & temporary solution



REVIEWING SEPTEMBER BOM REPORTS

2 1

➢ THIS REPORT WILL GIVE 

CUMULATIVE FIGURES FOR 

THE FUTURE PERIOD

➢ IN THIS EXAMPLE FOR 

SEPT 2023

➢ BUDGET WILL BE 22/23 

FIGURES

➢ PRIOR YEAR IS 2021/2022 

FIGURES

➢ IT IS A TEMPORARY 

SOLUTION OF LIMITED USE 

Journal entries dated 1.9.2023 for:
 Income received in advance
 Grants received in advance
 Grants Due 
 Book Grant for 22/23
 Accruals for August 2022



2 2

ONGOING MONITORING OF INCOME & EXPENDITURE FOR 23/24
S

A
G

E
 5

0
 &

 N
E

W
 F

IN
A

N
C

IA
L

 Y
E

A
R



R E V I E W I N G  B A L A N C E  S H E E T  F O R  S E P T E M B E R

2 3

S
A

G
E

 5
0

 &
 Y

E
A

R
 E

N
D

 R
E

P
O

R
T

IN
G



R E V I E W  P O S T I N G S  I N  C O N T R O L  A C C O U N T S

2 4

Sept 
2023



W O R K I N G  W I T H  A C C O U N T A N T  
T O  F I N A L I S E  Y E A R  E N D  –
W E B I N A R  7

2 5

New Financial Year – Updating Sage 50

Housekeeping 
Issues for Sage 

50

Monthly BOM 
reporting a 
challenge with year 
end not processed

Linking in with Accountant about the Year end 
Accounts

Get final August 
2023 accounts 
figures & Y/E 
Adjustments 
from Accountant

Recording Y/E adjustments in Sage 
50

Trial Balance B/F 
in Sage 50 at 
1.9.2023 should 
agree to the 
Accountant’s TB 
figures

Sage 50 
Considerations

Appropriate 
BOM reports

Year end should 
be processed in 
Sage 50 

Import Budget 
for 23/24 



4. AN OVERVIEW OF THE YEAR 
END PROCESS IN SAGE 50

INCLUDING THE 23/24 BUDGET IMPORT PROCESS



RUNNING THE YEAR 
END IN SAGE 50

2 7

Run the Year end in Sage 50 as soon as is practicable but at the 
latest by the first week in November.  

Preparation
• Backup
• Run all relevant reports
Running Year end

✓ Set program date to 31.8.2023
✓ Tools
✓ Period end > Year end
✓ Always archive data
✓ Back up after running Year end
✓ Review TB brought forward – should be all BS codes
✓ Adjustments at 31.8.2023 can only be to BS codes
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IMPORTING THE BUDGET 
INTO SAGE 50

2 8

1. Open the final BOM approved budget excel file for the 
financial year 

• A hard copy printout of the figures in sheet 3
• The nominal codes in this printout should be the 

same as the codes in sage 50
• Download the import instructions from sheet 8
• Note the check to ensure figures are populating 

correctly
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IMPORTING THE BUDGET 
INTO SAGE 50
ACCURACY CHECK

2 9
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IMPORTING THE BUDGET 
INTO SAGE 50

3 0

1. Open the final BOM approved budget excel file for 
the financial year 

2. Download & save Budget Import template from 
Sage software

3. Copy columns A,B & D from sheet 7 to import 
template

4. Import budget into Sage

5. Checking & editing the budget figures in Sage 
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PROPER BOM REPORTING 
FOR NEW FINANCIAL YEAR

3 1
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UPCOMING 
TRAINING



Thank you for joining the webinar

If you have any further questions

please telephone or email us

Post Primary  01 269 0677

Email info@fssu.ie 


