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Year End Template Checklist

Accounts / Template Checklist

v Opening bank balances

v Cheques brought forward from previous year
v Closing balances

v/ Reconcile all bank accounts to zero

v Compile list of all uncashed cheques
v/ Uncashed cheques - review cheques out of date

v Review of reports - ensure consistency with categories
selected

v Payroll reports - Revenue
v Petty Cash

v/ Credit Card Statement
v/ Bank Statements
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Check opening bank balances and cheques brought forward from previous year

September Bank Accounts Reconciliation Statement

Bank Account No.;
Bank Account: Main Acc School Meals

Enter Opening
94636.87 22553.14
Bank Balances:

This figure is the sum of the amounts on the bank statements as at the beginning of the month and is populated

Opening Balance

automatically

Total Prior Year
Cheques Per Ban

eques drafted and recorded in prior year and not cashed (This figure is the sum of the amounts for all prior year che

Lodgements

Check closing balances

Main Acc School Meals iza Petty Cazh 0.00|
0.00 0.00 0.00 D.Dﬂl

Reconciled Balance (Thisfigure is relates tothe bank balance less any cutstanding cheques not cashed) 115,015.58

Main Acc School Meals Wiza Petty Cazh

0.00 0.0 0.00 D.Dﬂl

Unreconciled Difference (This figure should be reconciled to 0.00 before being presented to the BOM)

All Banks Reconciled v
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Check all
cheques written
in the year have
been entered

Check closing
balances and
reconcile all
bank accounts to
zero

Compile list of
all uncashed
cheques

Closing Balance

[This figure automatically is calculated)

1,021,956.76

Main Bank

Fundraizing

Building ACC

Bank 4

Enter Closing Ba
Balances:

BankBalance

42326.76

985000.00

This figure is the sum of the amounts on the bank statements as at the end of the month and i= populated

1,037,326.76

Outstanding Chegs

statement)

Description

Cheque no.

Amount

Folens

20250

70.00

Murphys Coaches

20100

300.00

ACME Builders

503123

15,000.00

Main Bank Fundraising Building ACC Bank 4 -15,370.00
370.00 0.00 15, 00,00 0.00
Reconciled Balance (Thisfigure is relates to the bank balance less any outstanding cheques not cazhed) 1,021,556.76
Main Bank Fundraizing Building ACC Bank 4
0.00 0.00 0.00 0.00
Unraconciled Difference [This figure should be recenciled to 0.00 before being presented to the BOM) 0.00
All Banks Reconcilg v
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Review list of uncashed cheques

. (These figures relate to cheques written by school but not yet cashed therefore do not appear on the bank
Dutstanding Chegs

statement)
Bank Description Cheque no. Amount
Main Bank Folens 20250 70.00
Main Bank Murphys Coaches 20100 300.00
Building ACC ACME Builders 503123 15,000.00

Write back any cheques older than six month, or which you don’t expect to be
presented.

Cheque No./ DD /50 Bus Hire

Bank Dat Descripti Cat
n e escription egory Reference No.

Bank 1 31 August 2023 Murphy coaches cancelled cheque Bus Hire Expense
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R o v

Category T Date ~| Description - | Sum of Amount
_|Bus Hire Expense 23 November 2022 John Paul O'Donnell Bus Hire 340.00
| 09 January 2023 Murphy Coaches 300.00
| 09 February 2023 Mike Flavin-bus hire 180.00

31 August 2023 503258 cancelled chgq Murphy Coaches -300.00

Bus Hire Expense Total 520.00
} |Grand Total £20.00
]

Be sure to compile a list of outstanding cheques

Description g Cheque No. m

Folens 20156

Wages 20157 350

Builders Providers 20159 15000
Total 15420
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| Select Mth or YTD from dropdown to refresh reports Year to date
Balance Brought Forward from
previous year 74,546.10 2022-2023 Year to date Income
Enter any amounts included in _J Isolate Right
the above balance which are Click
reserved for the expenses listed Balance Remaining - Reserve o
below Reserve Receipts Payments New Reserve Balance  |tickv 0 AIB Main A/C Credit Card 0906 Credit Card 0922 Petty Cash Grand Total
General Funding Capitation and DEIS €10,632.30 €10,632.30
Capitation and Deis €30,833.10 £10,632.30 £€19,410.26 £22,055.14 €22,055.14| ¥ Capitation/Non Pay Budget £10,632.30 £10,632.30
| Ancillary ) €1,250.00 £0.00 €8,268.16 £7,018.16 €7,0126¥__|  Other School Generate Inc/Exp €1,967.50 €1,96750
Other Sch Generated Inc/Exp h €£300.00| £€1,967.50 €1,447.30 £1,020.20] €1,020.20| ¥ Student Insurance Income £€830.00 €830.00
| school Activities h €2,000.00 £7,677.50 €4,961.79 £4,715.71] sy | Student Phatocopying Income £1,03750 €1,03750
| Designated Reimburse Inc/Exp h €0.00 €0.00 €0.00] €0.00v’_ Voluntary Contributions £100.00 £100.00
Fundraising ) €8,000.00| £3,388.00 €2,195.50 £9,192.50] £9,192.50| ¥’ School Activities €7,677.50 €7,677.50
Total General Funding €42,583.10 £23,665.30 eaa,zas.01| £29,065.39 €29,065.39 School Arts and Crafts Income £1,037.50 €1,037.50
Ringfenced Grants 8us Income £515.00 £515.00
Book Grant £€212.00 £€1,095.00 €3,176.97 -£1,869.97 School Musical/Drama Income £4,700.00 £4,700.00
| Bus Escort 3 €10,000.00 €24,011.16 €15,278.70 £18,732.26) ] Games Income £1,425.00 £1,425.00
| covip ) £112.00 €6,391.00 €4,166.91 £2,326.09| ] Fundralsing €3,388.00 €3,388.00
ICT Grant h €4,167.00| £€0.00 £€8,583.46 -£4,416.46 Unrestricted School Fundraising (Non Capital) £3,388.00 £3,388.00
| Minor Works h €15,719.00 €0.00 €5,336.57 €10,382.43 L Book Grant £1,095.00 €1,095.00
| Other DE Grants h €1,753.00| €6,225.00 €4,268.43 €3,709.57 [ Book Rental Scheme Grant £1,095.00 €1,095.00
Other State Funding 3 €0.00 €0.00 €0.00) Bus Escort €24,011.16 €24,011.16
| School Meals A €0.00 £0.00 €0.00) L Bus Escort Grant €2301116 £23,01116
| special Edu Equip A £0.00 £622.56 £622.56 I | covio €6,391.00 €6,351.00
Standardised Testing h €0.00 £560.60 -€£560.60 COVID Capitation for Cleaning and PPE Grant £6,391.00 £6,391.00
: Summer Programmes ) €0.00 €0.00 €0.00] : Other DE Grants €6,225.00 €6,225.00
Capital Inc/Exp ) £€502,691.86 £498,820.83 £€3,871.03| Other Non Capital DE Grant Income £€6,225.00 £6,225.00
| Total Ringfenced Grants £540,414.02 £540,815.03 £31,561.99 €0.00 Capital Inc/Exp €502,691.86 €502,691.86
Other DE Capital Building Grant Income £502,691.86 £502,691.85
| Bank Transfers €1,638.96 €1,638.96 €0.00] Transfers €1,419.91 €19.05 €200.00 €1,638.96
Misc (7 £0. £0.00 €0.00) Transfer In £1,419.91 £19.05 £20000 £1,63896
Grant Total | £74,546.10| | €565,718.28]  £578,737.00 £61,527.38| £29,965.39 Wisc £0.00 €0.00
| 0/S Cheques 0 £0.00 £0.00
Bank Balance £€61,527.38 Grand Total €0.00 €564,079.32 £€1,419.91 €19.05  €200.00 €565,718.28
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= Payment Instructions

E Bank Payments October Payments Anal

2

.3

 |Bank Date Description Category ﬁ:fe:rii;o;;.[m /0 Amount
¥ |AIB Main &/C |10 October 2022 oc COVID Minor Works Grant Expense 502684 53
¥ |AIB Main &/C |10 October 2022 Loughrea School & Office Supplies School Arts and Crafts Expense 502685 17
v Loughrea School & Office Supplies Book Rental Scheme Expense 502685 1,333
v Loughrea School & Office Supplies Printing and Stationery Expense 502685 2295
v Andrew O'Regan (5lide for ASD unit) Minor Works Grant (Non Capital)] Expense 502686 179
W AIB Main &/C 10 October 2022 Demac Education School Library Books Capital Grant Expense 502687 1,000
¥ AlB Main &/C 18 October 2022 5G Bus Escort Salary Expense S02688 700
W AIB Main &/C 10 October 2022 coD Classroom Book Expense 502689 261
W AIB Main &/C 21 October 2022 1 School Musical /Drama Expense 502690 1,540
W AlB Main &/C 28 October 2022 5G Bus Escort Salary Expense 502691 1,064
¥ |AIB Main &/C |28 October 2022 WA COVID Capitation for Cleaning Wages Expense 502691 400
v AIB Main AJ/C 28 October 2022 580G Bus Escort Salary Expense 502692 735
¥ |AIB Main &/C |28 October 2022 EB Clerical Officers/Secretarial Wages Expense 502693 900
¥ AlB Main &/C 28 October 2022 EOS Caretaker Wages Expense 502694 258
v AIB Main AJ/C 17 October 2022 Magnet Telephone Expense / SMS Text DD 41
¥ AlB Main &/C 26 October 2022 Panda Power Light and Power Expense [8]8] 100}
¥ AIB Main &/C 26 October 2022 Revenue Commissioners Other Administration Expenses oD 253
v Petty Cash 03 October 2022 Petty Cash (Moss Killer) Repairs to Buildings and Grounds Expense 7
v Petty Cash 04 October 2022 Petty Cash. Postage Expense 2
v Petty Cash 06 October 2022 Petty Cash. Postage Expense o
v Petty Cash 28 October 2022 Petty Cash Routine Security Expense 20

Instructions Actual v Budget Bank Summary Page September Income September Payments (-E- [4] ]
- S fres] = feee]
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Review of reports to ensure consistency with categories selected

Finish Date Description Category Amount
Description Category Chegue No. / DD / SO Reference No. Amount Substitute Privately | Supervisic Adult Edut Can'zen Si After Scho §

i 01/09/2022 Waterlogic Water Rates Expense 0 155.68 0.00 0.00 0.00 0.00 0.00 0.00
| 01/08/2022 BOC Gases Medical and First Aid Expense 0 56.58 0.00 0.00 0.00 0.00 0.00 0.00
01/05/2022 PTS Electricial Repairs to Furniture, Fittings £0 352 88 0.00 0.00 0.00 0.00 0.00 0.00
| 01/09/2022 Lir Fire Protectil Repairs to Furniture, Fittings 0 141.38 0.00 0.00 0.00 0.00 0.00 0.00
i 01/059/2022 Tullamore and [ DSP School Meals Food Costs © 268.50 0.00 0.00 0.00 0.00 0.00 0.00
i 01/08,/2022 Engineering anc Repairs to Buildings and Grou 0 306.62 0.00 0.00 0.00 0.00 0.00 0.00
i 01,/09/2022 Carlow Cash Re Office Equipment (Non Capital D 42.74 0.00 0.00 0.00 0.00 0.00 0.00
| 01/09/2022 Oxigen Refuse Expense 0 249.88 0.00 0.00 0.00 0.00 0.00 0.00
ey R e N vzin menu  Print Report

Category T‘I'lDate ~1| Description - | Sum of Amount
Accounting / Auditing Expense 20 April 2023 S.Monaghan 1968.00
Accounting / Auditing Expense Total 1968.00
Accounting Software/Payroll Software Expense 06 September 2022 Thesaurus 11.39
18 October 2022 Thesaurus 12.79

01 Movember 2022 Thesaurus Sofware A66.17

07 Movember 2022 Thesaurus Sofware 14.01

07 December 2022 Thesaurus 15.23

10 January 2023 Thesaurus 15.63

07 February 2023 Thesaurus Software 16.85

07 March 2023 Thesaurus 16.85

05 April 2023 Thesaurus 17.66

04 May 2023 Thesaurus 17.66

Accounting Software/Payroll Software Expense Total 604.24
Annual Subscriptions Expense 15 September 2022 Irish Primary 250.00
27 september 2022 Twinkl A32.00

03 October 2022 MANMBSE 100.15
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Review ring-fenced grants

*  Minor Works Grant

« ICT Grant

*  Free School Book Grant

«  Standardised Testing Grant
« COVID-19 Grant

« Capital Grants

« Any other grant received for a specific purpose

See website www.fssu.ie for further information on how

specific grants may be spent.


http://www.fssu.ie/
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Treatment of the Free Primary Schoolbook Grant

Nominal Description Type Category
Code

3290 Other Non-Capital DE Income Department of Education
Grantlncome

4914 Other Non-Capital De Expenditure Educationother
Grants Expense Expenditure

Treatment of the Administration Support Grant

Nominal Description Type Category
Code

3290 Other Non-Capital DE Income Department of Education
Grantlncome

4198 Other Educational Expenditure  EducationSalary
Salaries Expense
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Payroll Reports

Petty Cash

Credit Card Statements

Bank Statements



Thank You

If you have any further questions
please telephone or email us
Monday-Thursday 9-7
Friday 9-5

FSSU Primary 01 910 4020
Email primary@fssu.ie
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