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WEBINAR
CONTROL
PANEL

WEBINAR RECORDING

• Webinar is being recorded

• It will be available on the 
website

www.fssu.i
e

• Will be sent within 48 hoursEmail

HANDOUTS
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QUESTIONS

 Click the name of a handout to access it.

 The handout file will automatically start 
downloading 

 Click the downloaded file at the bottom of the 
browser to open or save it.

 Note it alternatively may open in the default web 
browser depending on your pc setup and you can 
print and download from the web page



YEAR END REPORTING FROM SAGE 50.

FOCUS ON THE BALANCE SHEET @ 

31.8.2023

3

S
A

G
E

 5
0

 &
 Y

E
A

R
 E

N
D

 R
E

P
O

R
T

IN
G

FSSU TRAINING  
SAGE 50 ACCOUNTS

AUTUMN 2023



AGENDA
Introduction 

Year End accounts preparation process to date

The Balance sheet review  

• Fixed asset additions

• Current Assets 

• Current Liabilities

• Contribution to Fixed Asset section

Recommended Y/E Financial reports from 
Sage 50
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INTRODUCTION

FINANCIAL YEAR END REQUIRES EXTRA ATTENTION TO 

DETAIL

PREVIOUS WEBINARS – KEY TASKS FOR PREPARING & 

FINALISING THE AUGUST ACCOUNTS

REPORTING DEADLINE – SEPTEMBER 30TH

FOCUS ON ACCURACY OF THE BALANCE SHEET 

BALANCES

RECOMMENDED FINAL FINANCIAL REPORTS FOR 

YEAR END
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Key Learning points

Balance sheet

Opening Balances

Movements 
in the 
monthClosing 

Balances

Supporting 
paperwork

Trial 
Balance

Look up 
Nominal 
activity



2. AUGUST 2023 YEAR END ACCOUNTS 
PREPARATION & REVIEW

TIMELY

ACCURATE

COMPLETE



FOCUS ON THE INCOME & 
EXPENDITURE ACCOUNT

7

PREPARING FOR YEAR END 
CHECKLIST

Update & reconcile all banks

Review Bank reconciliation reports for 
accuracy

Review the Income & Expenditure Account for 
accuracy

Follow up on unusual variances

Review the nominal activity for errors

Prepare the schedule of ringfenced grants to 
quantify the value of unspent grants that will 
have to be moved to the Balance sheet for 
Year end
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EXTRA 
ATTENTION TO 
DETAIL

8

PREPARE ACCRUALS LIST

List costs incurred by school at year end but 
not yet paid

Energy, Telephone, stationery received but not yet 
billed

Accountancy fee

Account for VAT & PAYE correctly at Year end
JOURNALS TEMPLATE

RECORD JOURNALS IN SAGE 50
Reverse journals where appropriate

Suppliers Invoices

Accruals

Control Accounts

Income/Grants for 23/24

Ringfenced unspent Grants
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OTHER KEY POINTS

BALANCE SHEET ADJUSTMENTS

I N C O M E  I N  
A D V A NC E

Code to 2105 in 
the Balance 
sheet

G R A N T S  
D U E

Journal entry to 
record 
grants/income 
due 

G R A N T S  
R E C E I V ED 
I N  
A D V A NC E

Book Grant 
should be in 
Balance sheet

P R E P A Y M ENT S

Costs relating to 
future years 
should be in code 
1720

I N C O M E  &  
E X P E N D I TU R E  
A C C O U NT

Day to day 
income & 
expenses

For Financial Year 
2022/2023
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R E V I E W I N G  T H E  Y E A R  E N D  A C C O U N T S
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More checking to do 
ON The Balance sheet



3. THE BALANCE SHEET 
REVIEW

VITAL FOR THE ACCURACY OF THE YEAR END ACCOUNTS



BALANCE SHEET HEADINGS

1 2

F I X E D  A S S E TS

Balances BF
Additions
Disposals

Closing Balances

C U R R E N T 
A S S E TS

Grants Due
Income Due

Bank Balances

C U R R E N T 
L I A B I L I T I ES

Suppliers due
Amounts owed to 

Revenue
Income in advance

Unspent Grants
Accruals

R E V E NUE  
R E S E R V ES  &  

C T F A

Capital Grants
FF&E Grants
ICT Grants

Capital expenditure
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Closing Balances must be supported 
with lists, calculations, copy invoices, 

copy returns



A. FOCUS ON FIXED ASSETS

1 3

PREPARING FOR YEAR END 
CHECKLIST
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C H E C K I N G  T H E  F I X E D  A S S E T  N O M I N A L  B A L A N C E S

1 4

ENSURE OPENING 
BALANCES AGREE TO THE 
AUDITED FIGURES @ 
31.8.2022

REVIEW THE ADDITIONS 
TO FIXED ASSETS

Code 1421 Additions to FF&E

Capital items

➢ 1 Years use

➢ Know BOM materiality level for Capitalising items

Have copy invoices in the Year ends accounts file

Code 1461 Additions to ICT

Department reports for 

• ICT grant funded items  

• Digital divide grant funded items
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R E V I E W  P O S T I N G S  I N  N O M I N A L  A C C O U N T S

1 5



ICT ADDITIONS
CODE 1461
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Purchase Invoices

Dept Report for Digital Divide 
items

Dept report for ICT funded items



1 7

PREPAYMENTS

GRANTS DUE
• O P E N I N G  

B A L A N C E S  A G R E E D  
&  
C O P Y  I N V O I C E S

• Follow up on balances with brackets
• Know the breakdown of balance B/F
• The credit adjustments should match out the O 

Bal
• With demo data – follow up – Bus escort grant 

calculation understated in last years accounts
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B. Focus on current assets



BANK ACCOUNT SECTION
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DON’T FORGET THE 
PARENTS ASSOCIATION 
ACCOUNTS INFORMATION 
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• A L L  B A N K S  R E C O N C I L E D

• N O  O L D  O R  D U P L I C A T E  I T E M S  I N  B A N K  

R E C O N C I L I A T I O N S

• P E T T Y  C A S H  S H O U L D  B E  T H E  A M O U N T  

H E L D  I N  S A F E  A T  3 1 . 8 . 2 0 2 3 .  

• V I S A  B A L A N C E  W I L L  U S U A L L Y  B E  A  

M I N U S  /  C R E D I T  A N D  W I L L  B E  T H E  

B A L A N C E  O N  T H E  A U G U S T  V I S A  

S T A T E M E N T



C. FOCUS ON CURRENT LIABILITIES
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2 0

SCHOOL INCOME IN ADVANCE

OPENING BALANCE

S C H O O L  I N C O M E  I N  A D V A NC E 2 3 / 2 4

• D E M O  O F  R E V I E W I N G  
N O M I N A L  A C T I V I T Y



2 1

REVIEW COVID UNSPENT CODE 2186
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2 2

MONITORING POSTINGS TO 

CONTROL ACCOUNTS

• S U P P O R T I N G  
P A P E R W O R K

R E T U R N S

M O N I T O R  P O S T I N G S  
T O  C O N T R O L  
A C C O U N T

Check the movements in the control accounts 
on a monthly basis

Closing balance = amounts due to the 
Revenue

July August VAT due

Supporting Revenue returns

Paid in September 2023

In this example – Amount paid in Sept does not 
agree to balance B/F. Follow up to resolve
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PAYE CONTROL 
ACCOUNT

CODE 2250
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Check the movements in the control 
accounts on a monthly basis

Closing balance = amounts due to the 
Revenue

Week number check

Supporting Revenue returns

Paid in September 2023

In this example –
journal required for the 
August Revenue costs
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UNSPENT GRANTS

ALWAYS REVIEW NOMINAL ACTIVITY

R E V I E W  T H E  
P O S T I N G S  
F O R  E A C H  

C O D E

Q U E S T I O N S  
T O  A S K

Is there a cost incurred in code 4641?

School lib books capital grant expense

If yes – transfer a grant amount to match the 
cost via journal to code 3155

In this example – no spend so carry the balance 
forward at August 2023 Year end
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ACCRUALS CODE

CODE 2440 REVIEW
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Breakdown of opening 
accrual

List of closing accruals

Supporting paperwork

School Name Post Primary School Sample

Roll Number 12645J

Date 31/12/20XX

Creditors/Accruals Total Nominal

€ €

Invoices received not listed
Bord Gais 3400 5510

Telephone 600 6250

Subtotal 4000

Accruals/Expenses incurred but not invoiced
Cleaning materials 3500 5170

Repairs 2380 5310

Office supplier 120 6300

Subtotal 6000

10,000

€7,975 follow up and 
reverse opening accrual



D. FOCUS ON CONTRIBUTION TO FIXED ASSETS
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Structural

Long term Use

High Value Project – all 
costs

FSSU CHART OF ACCOUNTS 

CAPITAL PROJECT 

NOMINAL CODES

Capital Project 
file/Folder

Budget

Grant 
Remittance 

Slips 
Stage Cert’s

Supplier 
invoice



CODE 3900

2 7
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DE Remittance advice

Supporting invoices

BOM capital department 
report

C A P I T A L  G R A N T  
E X P E N D I T U R E

C O D E  3 9 4 0



2 8

DE FIXTURES,  FITTINGS & EQUIPMENT GRANT 
INCOME

CODE 3920

FF&E Grant

Code 3920 

DE Fixtures, 
Fittings & 
Equipment Grant 
Income

Expenditure

Code 1421 

Capital Fixtures, 
Fittings & 
Equipment 
Additions

Review postings

Dept Remittances

BOM capital report – spend to 
date
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CODE 3921

DE ICT GRANT
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Purchase Invoices

Dept Report for ICT

DE Remittance

ICT Grant

Code 3921

DE ICT Grant 
Capital Income

Expenditur
e

Code 1461

Capital ICT 

2165/2179



B A L A N C E  S H E E T  R E V I E W
A D D I T I O N A L  A D J U S T M E N T S

M O V I N G  T O  A C C U R A T E  &  C O M P L E T E  A C C O U N T S
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3 0

I N C O M E  &  
E X P E N DI TUR E  

A C C O U NT
Financial Year

B A L A NC E S H E E T
Closing Balances

Supporting Invoices

N O M I N A L  
A C T I V I TY
Pick up errors

We picked up that the 
opening accrual had not 

been reversed 

R I N G F E N C E D 
G R A N T  I N C O M E  
=  R G  E X P E N S E

Accurate report

E X P L A IN  
V A R I A T IO NS
Journals recorded for 

accruals etc

Vat & PAYE journals were 
outstanding for demo 

data

Income Expenses

Assets Liabilities

We picked up that the 
grants received in 

advance had not been 
reversed 





4. RUNNING YEAR END FINANCIAL 
REPORTS IN SAGE 50



BOM REPORTS/ BANK RECS/SUPPLIER LISTINGS/CAPITAL REPORTS

ALWAYS MAKE SURE 
REPORTS TIE IN



SAGE 50 NOMINAL 
REPORTS

3 3
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Brought forward 
balances should be as 
per last years accounts



T H E  Y E A R  E N D  T R I A L  B A L A N C E
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B A L A N C E  S H E E T  

A L W A Y S  R U N  
F R O M  B R O U G H T  

F O R W A R D

E N S U R E  A L L  
O T H E R  R E P O R T S  
I N C L U D I N G  T H E  

B A N K  R E C  
R E P O R T S  A G R E E  

T O  T H E  B A L A N C E  
S H E E T  B A L A N C E S

C H E C K  T H A T  
I N C O M E  &  E X P  

F I G U R E S  A G R E E
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3 6

Year End Aug 2023 file – sections

1. Final Trial Balance & Financial Accounts from accountant. 

2. Year end Adjustments & Final Sage 50 Trial Balance Webinar 6

3. Sage 50 month end reports & recommended Year end reports

4. Bank section with a list of account balances along with the reviewed 
bank recs & bank statement

5. A list of invoices for August costs but not paid until new FY / Journal 
entry / Accruals. If running a suppliers ledger, have the supplier 
reconciliations available. 

6. A list of expenses relating to new FY / Journal entry / Prepayments

7. VAT return for July – August – journal entry

8. Payroll to include a payroll analysis for August - JE

9. Department report or list of income received in advance. 

10. Covid grants unspent – relevant sage reports

11. Dept grants ringfenced or received in advance

12. Supporting invoices for Fixed assets additions of equipment/ 
computers/ Buildings along with remittances for Capital Grants 

FSSU Webinar Training for Sage 50 Accounts

Autumn 2023

Webinar 1

Aug 
29th2023

Sage 50 New Users

Guidance for accounts personnel updating the 
August Y/E accounts in Sage for the first time

Webinar 2

Sept 6th

2023

Sage 50 – Key issues for the August 2023 

accounts

Covid refund, accruals, prepayments, ringfenced grants, Income in 

advance

Webinar 3

Sept 13th

Sage 50 New Users

The nominal ledger module – Focus on the Chart 

of Accounts & month end BOM reports

Webinar 4

Sept 27th

Sage 50 & Year end reporting with particular 

Focus on the Balance sheet

Webinar 5

Oct 25th

New financial Year 2023/2024 

An overview including reporting to the BOM at month end

Webinar 6

Nov 29th

Sage 50 & working with the Accountant to finalise 
Year end in Sage 5

Webinar 7

Nov 8th Getting started with the Suppliers Ledger in Sage 

50

If the 
Accountant 
makes any 
changes 
under 
these 
headings 
then…….A 
breakdown 
from the 
accountant 
for balance 
sheet 
balances is 
VITAL 



CONCLUSION



SUMMARY OF KEY POINTS
Build your confidence – understanding

the Balance Sheet Balances
Verifying accuracy of final accounts

 Being familiar with the FSSU Chart of 
Accounts – Balance sheet terminology

 Looking up nominal activity to review 
postings for all balances

 Checking opening balance and the 
monthly movement in the period –
understanding this is the key

 Verify accuracy of closing balances
 Supporting paperwork for all Balance 

sheet balances

 Cross check final reports to make sure 
they tie in
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3 9

SEP

Almost there with Year 
end, remember Covid 
refund

Keep Sage up to date

OCT

September Accounts

Reports using Brought 
forward

Webinar 5

Budget import sheet 

NOV

Accountant’s journals

Run Year end

Import Budget

Run BOM reports

Webinar 6-7

DEC

Christmas Holidays!

Vital that Year end is 
run in Sage 50

BOM reporting is vital

JAN

2024!

Far too late to not 
have Year end 
processed in Sage



THANK YOU

BREDAMURPHY@FSSU.IE

Q&A 
UP 

NEXT


