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The Annual VAT Return of Trading Details (RTD)

All schools registered for VAT must complete a Return of Trading Details (RTD) annually. This
is due with the final VAT return of your accounting year. For most schools this is the July-
August return, due 23rd September. The VAT accounting year end should be in line with the
school accounting year end of 315" August. To change the VAT accounting year end, please
submit a request via myEnquiries on ROS.

If you have had a building or repair project, you may have paid VAT during the year. If
you have not paid VAT, you will still have to make a ‘O’ RTD return. The RTD return must
be made online via Revenue Online Services (ROS).

Webinar/Video

A webinar demonstrating how to complete the VAT RTD form on ROS is available to watch on
our website. .

If the VAT accounting year end is 31" August, when you make your VAT 3 return for
July /August you will be brought automatically to a VAT RTD input screen.

Choose ‘yes’ when asked if you have supplied goods/services.

Screenshot 1: VAT RTD form on ROS
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RTD is due for VAT Accounting Year -

For tragers making supplies under the 7th Directive Margin Scheme relating to the sale of second hand goods or under the Trave! Agents Margin Scheme, only the margin obtained on the supply of such
goods/services should be included in the figures for SUPPLIES shown.

It you have No trading details to declare for this VAT Accounting Year click the No Trade Details to Declare button:

No Trade Detaéis to Declare 9

* Amendment of VAT Return of Trading Details: Note that there are certain K on the of o VAT RTDs which have been filed through ROS. These can be
summarised as follows:

1) Amendments cannot be made to a VAT RTD on the same day that the original Return has been submitted; and

2) Where an amended VAT RTD has already been i cannot be made on the same day that the amended RTD has been submitted

To avoid any delays in processing, customers are advised tc ensure the accuracy of Retumns before submission.

* Denotes a required fleld

— Goods and/or Services

Have you made supplies of Goods and/or Services? * Q Yes O No

— Acquisitions from the Europ Union, including Northern Ireland
You must record the value of goodsiservices at the Irish VAT rate applicabie. o

Did you acquire any goods or services from the European Union, QO Yes QO No
-
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https://www.fssu.ie/primary/training/fssu-training-videos/vat-return-of-trading-details-rtd/
https://www.fssu.ie/primary/training/fssu-training-videos/vat-return-of-trading-details-rtd/
https://www.fssu.ie/primary/training/fssu-training-videos/vat-return-of-trading-details-rtd/

Preparation in advance of filing the VAT RTD form

Before you complete the VAT RTD on ROS, you should complete the table below with
the VAT returned in the bi-monthly VAT 3 returns.

Vat Period Vat @ 13.5% Vat @23%

September/October

November/December

January /February

March /April

May/June

July/August

TOTAL VAT

Invoice Value (Total Vat divide by (Total Vat divide by 23
13.5 multiply by 100.) |multiply by 100.)
€ = Invoice Value € = Invoice Value

Completing the VAT RTD form on ROS
Screenshot 2: Have you made supplies of goods and/or services

If you have paid VAT during the year and have operated the VAT Reverse

Charge system you should tick “YES”, see screenshot 2 below
In the box ACS, enter the total of invoices (before VAT) at 13.5%, as calculated in the
summary table above. The majority of invoices will be at this rate

In the box P1, enter the total of invoices (before VAT) at 23%, as calculated in the
summary table above.



Have you made supplies of Goods andfor Services? *

€ Valyes Excluding VAT

Exempt

0% Exp

0% Home
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Screenshot 3: Click ‘No’ in all other sections of the VAT RTD form
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~ Acquisitions from the European Union, including Northern Ireland
You must record the vaue of goods/services at the lrish VAT rate appiicable o
Did you acquire any goods or services from the European Union, QYs @M

including Northern Ireland? *

— Goods or Services Purchased for Resale (Irish or Intra-EU acquisitions & Non-EU Imports)

You must record the value of goods/services at the Irish VAT rate appicable o

Did you purchase Goods/Services for resale? * Qves @MW

 Other Deductible Goods and Services (Irish or Intra-EU acquisitions & Non-EU Imports)

You must record the vaiue of goods/services at the Irish VAT rate applicable o

Did you purchase goods or services that are not for resale but where VAT () Yes ® N
paid can be claimed as an input credit? * o

& Back m




Screenshot 4:

If you have NOT paid VAT this year you MUST tick the box as in the screenshot below:

should be intludzd in the Bgures for SUPPLIES shown.

Ifyou hawe Ng b s 10 declare for this VAT Accounting Year click the No Trade Details 1o Declare bulton

No Trade Detals to Declare =

eciare, you can defer filing your RTD to a fater date by selecting this aplion:

If you hawe Tragin

* Denotes a raquired field

— Goods andfor Services

Have you made supplies of Goods andlor Services? ™ O Yes ) No

Lialsinsd

~ Acquisitions from the European Union, including Northern

You must record the value of goods/senices at the Insh VAT rate appicable 0

Did you acquire any goods or services from the European Union, including O Yes ) No
Northem Ireland? * 0

~ Goods or Services Purchased for Resale (Irish or Intra-EU acquisitions & Non-EU Imperts)

Did you purchase Goods/Services for resale? * O Yes O No

Continue to ‘Sign and Submit’.

Further information or clarification on any of the issues raised in this guideline can be obtained
from the FSSU.

Tel: 01 910 4020

primary @fssu.ie

6™ September 2023
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Tuairiscean Bliantuil ar Shonrai Tradala CBL (RTD)

Caithfidh gach vile scoil atd claraithe le haghaidh an CBL Tuairiscedn ar Shonrai Tradala
(RTD) a chomhldnd gach bliain. Bionn sé sin dlite ag an am céanna leis an tuairiscedn
deireanach CBL, a chomhldnaitear ag deireadh do bhliana cuntasaiochta. D’fhormhér na
scoileanna, is é sin an tuairiscedn a bhaineann leis an tréimhse 6 mhi [0il chuig mi Lunasa, a
bhionn dlite faoin 23 Medn Fémhair. Ba cheart go mbeadh beireadh na bliana cuntasaiochta
CBL i gcomhréir le deireadh bhliain chuntasaiochta na scoile, arb ionann é agus an 31 Lunasa.

Chun Deireadh na bliana cintasaiochta 6 thaobh CBL de a athrg, larr ar na Coimisinéiri
loncaim tri moChursai chun e a athru.

Ma bhi tionscadal tégdla né deisithe ar bun agat i gcaitheamh na bliana, b’fhéidir gur ioc
10

CBL. Murar ioc t0 CBL, beidh ort tuairiscedn ‘0O’ ar shonrai traddla a chur isteach fés féin.
Caithfear an tuairiscedn ar shonrai trdddla (RTD) a chur isteach tri Sheirbhis ar Line na
gCoimisinéiri loncaim (ROS).

Seiminear Gréasain/Fisean

Ta seiminear gréasain ina léiritear conas an fhoirm VAT RTD a chomhland ar ROS le fail ar ar
laithrean gréasain. :

Mds é an 31 Linasa do dheireadh bliana cuntasaiochta é thaobh CBL de, tar éis duit do
thuairiscedn VAT3 a dhéanamh do mhi 16il /mi Lonasa, tabharfar ar aghaidh chuig scéileén
ionchuir i gcomhair an tuairiscedin ar shonrai traddala (RTD).

Roghnaigh ‘chuir’ nuair a fhiafraitear diot ar chuir t0 earrai/seirbhisi ar fail.

Gabhadil scailedin 1: An fhoirm VAT RTD ar ROS
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AT RTD form -
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RTD is due for VAT Accounting Year -

For traders making supplies unde the 7th Directive Margin Scheme relating to the sale of second hand goods or under the Travel Agents Margin Scheme, only the margin obtained on the supply of such
goodsiservices shouid be included in the figures for SUPPLIES shown.

if you have No trading detalls to deciare for this VAT Accounting Year click the No Trade Details to Declare button:

No Trade Detalls to Declare =9

* Amendment of VAT Return of Trading Details: Note that there are certain technical mitations on the processing of amendments to VAT RTDs which have been filed through ROS. These can be
summarised as folows:
1) Amendments cannot be made to a VAT RTD on the same day that the onginal Return has been submitted; and
) Where an amended VAT RTD has already been submitted, additional amendments cannot be made on the same day that the amended RTD has been submitted.
To avois any delays in processing, customers are advised to ensure the accuracy of Retums before submission.

* Denotes a required field

Goods and/or

’( Have you made supplies of Goods and/or Services? * QO Yes O No

You must record the vaiue of goodsiservices at the irish VAT rate appiicadie. @)

’r from the Union, Ireland
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UllmhdOchdn sula ndéanfar an fhoirm VAT RTD a chomhd ¢

Sula ndéanfaidh t0 an VAT RTD a chomhldnd ar ROS, ba cheart duit an tdbla thios a
chomhld&ni leis an CBL a cuireadh ar ais sna tuairiscedin dhémhiosila CBL 3.

Tréimhse CBL CBL@ 13.5% CBL @23%

Meadn
Fémhair/Deireadh
Fomhair
Samhain/Nollaig

Eandir/Feabhra

Marta/Aibredn

Bealtaine/Meitheamh

16il/Lonasa

IOMLAN AN CBL

Luach an tSonraisc (lomlédn an CBL roinn ar [lomlan an CBL roinnte ar
13.5 agus iolraigh 23 agus
faoi 100.) iolraithe faoi 100.)
€ = Luach an tSonraisc € = Luach an
tSonraisc

An fhoirm VAT RTD a chomhlano ar ROS

Gabhadil scailedin 2: An ndearna t0 earrai agus/né seirbhisi a sholathar

Maé d’ioc t0 CBL i rith na bliana agus go raibh an céras frithmhuirir CBL i bhfeidhm agat
ba cheart duit tic a chur le “RINNE”, féach ar ghabhdil scailedin 2 thios

Sa bhosca ACS, cuir isteach iomldn na sonrasc (roimh CBL) ag 13.5%, de réir mar a
riomhtar sa tdbla achomair thuas. Beidh tromlach na sonrasc ar an réta sin

Sa bhosca P1, cuir isteach iomldn na sonrasc (roimh CBL) ag 23%, de réir mar a
riomhtar sa tdbla achomair thuas.



Have you made supplies of Goods andfor Services? * @ Yes ) No
@
€ Valyes Excluding VAT
Exempt es @
0% Exp pa @
0% Home o1 @
4.8% cs @
9% acs @
13.5% ACS
5.0% as @
23% P1
Total z1
51|

Gabhail scailedin 3: Cliceail ar ‘Nil’ sna codanna eile go léir den fhoirm VAT RTD
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— Acquisitions from the European Union, including Northern Ireland
You must record the vaiue of goods/services at the irish VAT rate applicable o
Did you acquire any goods or services from the European Union, Q Yes ® Mo _
including Northem Ireland? * 0 c-hidl
— Goods or Services Purchased for Resale (Irish or Intra-EU acquisitions & Non-EU
You must record the value of goods/services at the Irish VAT rate appicable 0
Did you purchase Goods/Services for resale? * Q ves ® M =
r Other Deductible Goods and Services (Irish or Intra-EU acquisitions & Non-EU Imports)
You must record the vaiue of goods/services at the irish VAT rate applicable o
Did you purchase goods or services that are not for resale but where VAT Q ves ® N <rlir
paid can be claimed as an input credit? * o
& R e oo 3| 4

Seat scaileain 4:

MURA ndearna t0 CBL a ioc i mbliana Ni MOR DUIT tic a chur sa bhosca amhail an

seat scdiledin thios



should be included in ihe figures for SUPPLIES shown 2

IFyou hawe No trading details o declare far this VAT Accounting Year click the No Trade Delails 1o Deelare button

No Trade Detats to Declare: =

If you hawe trading detaile to deciare, you can defer filing your RTD to a fater date by selecting this oplion:

Defer O

* Denotes a required fieia

— Goods andfor Services

Have you made supplies of Goods andfor Services? ™ QYs (O No
~ Acquisitions from the European Union, including Northern Ireland

You must record the vaiue of goods/senvices at the Irish VAT rate appicabie o

Did you acquire any goods or services from the European Union, including OYs ONo

Northern Ireland? *

~ Goods or Services Purchased for Resale (Irish or Intra-EU acquisitions & Non-EU Imperts)

Did you purchase Goods/Services for resale? * QYes (QNo

Lean ar aghaidh ach ‘Sinigh agus Cuir Isteach’ a roghn.

re o7

Is féidir tuilleadh eolais né soiléirid a fhdil ar aon cheann de na saincheisteanna sa
treoirline seo ach dul i dteagmhdil le FSSU.

Guthén: 01-910 4020

primary @fssu.ie

An 6 Medn Fémhair 2023
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