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Projects
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Department of Education approval
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Projects Capital Project




Summer Window replacement project
Works

Projects
Electrical works
_ Roof work
Capital
Projects Science labs

Mechanical works

External environment




Capital

Projects

Emergency
Works

Life safety systems

Electrical works

Roof work

Toilet facilities

Universal access works



Major Extension
Projects

Refurbishment

Capital

Projects

Construction of new school building




Additional
accommodation
scheme

< 3 years rent temporary accommodation

Capital

Projects > 3 years option to purchase prefabricated
structure




Project stages

 Preliminary Design

e Developed Design

 Detailed Design

J

~N

e Tender Action including appointment of contractor

e Construction

~

J

e Handover and Final Account

~N




Capital
Building
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Preparing to record and report from SURF Accounts




Overview of Capital A. Set-up Files + (apital Project Template
Projects a. Capital Project File + Supplier Set-up Form
b. RCT + Current FS5U COA
c. VAT
Register contract in ROS B. Budget information for template
C. Check COA for most recent version -
with reference to contribution to FA
Steps on SURF 1. Create department for Capital Project

2. Record DE Grant in SURF (Use Dept)
3. Set-up supplier - tick RCT
Subcontractor

Relevant Contract Invoice

4, Enter Invoice on SURF
B. Record VAT Journal in SURF

Payment Notification 6. Remrd supplier payment in SURF.

& Deduction Authorisation

VAT Return 1. Record VAT Payment in VAT Control Afc
B. Review VAT Control A/c postings

RCT Return 9. Record RCT payment in RCT Control A/c
10. Review RCT Contraol A/c postings

Capital Project Reporting 11. Run Trial Balance - formatted for the

Template completion period for the Department.

Project description New Science Lab

3920

3940
3940
3940
1420

31/03/2023

£ €
3900|Department grants 365,500 |- 365,500
Dept F&F Grant 110,000 |- 110,000
Professional Fees 25,000 |- 25,000
Building Contractor bills 270,000 |- 270,000
VAT payments 36,450 |- 36,450
Furniture and Fittings 110,000 (- 110,000
Retention payment 34,050 |- 34,050

3940




DE Capital Building

Capital & Reserves

wpite-Rrefests—FordratEng Income Capital & Reserves

Famnts Contribution to Capital Projects Income
Patron/Trustee Contribution to Capital Projects Income
Other State Capital Projects Income

Covid Minor Works Capital Grant Income

Accumulated Amortisation of Capital Building Income
Capital Donations Income

DE Fixtures, Fittings & Equipment Grant Income

DE ICT Grant Capital Income

Accumulated Amortisation of Capital Equipment Income
Accumulated Amortisation of ICT Grant Capital Income
DE Capital Building Grant Expense

apital Buildin Fundramh pE
Farents Contnbution to Capital Euidhg Expense
Patron/Trustee Contribution to Capital Building
Other State Capital Building DENSE

apital Donations Building pENSE
Building Fund Account

Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves
Capital & Reserves

Capital: Fodures, Fitings and Equipment Cost B/Fwd
Capital: Fodures, Fittngs and Equipment Additions




Accounting

‘Code 3900
DE Capital

Building Grant

Income
N

"Code 3940 DE Capital
Building Grant expense

-

-
Code 1401
Capital Land &

BUildingS AddlthI’lS (only if

L&B is owed by BOM & only applies in a very
minority of schools)

J
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An Roinn Oideachais
Department of Education

Duillin locaiochta / Remittance Advice

focai / Payee: | School Name

Uimhir na hiocaiochta / Payment Number:

Pa pe rwo rk Déta na hiocaiochta / Payment Date:

Ainm an Chuntais / Account Name:
Uimhir an Chuntais / Account Number:

Uimhir an Meid an
Data an Meéid na
tSonraisc / m‘x“” Cur Sios / Description Eﬁ':f:: hiocaiochta /
Invoice Date Number N Payment Amount
School Roll No.... | Summer Works 341,299.85 341,299.85
Seol fiosruithe chuig / # Planning Building
Please refer enquiries to: 057 932 4300

lomlan / Total: 341,299.85




Accounting

-
Code 3920

Income

N

DE Fixtures, Fittings
& Equipment Grant

~

-

Code 1421

Capital Fixtures,

J

Fittings &
Equipment
Additions

-




Accounting

/
Code 3276

Temporary
Accommodation
Grant Income

-

-

Code 5551

Rent of Temporary

Accommodation
Expense

-

~




Accounting

Uimhir an
tSonraisc /
Invoice
Number

Data an
tSonraisc /
Invoice Date

03-JAN-2023

Seol fiosruithe chuig /
Please refer enquiries to:

03-JAN-2023

Seol fiosruithe chuig /
Please refer enquiries to:

03-MAR2023 |

Seol fiosruithe chuig /
Please refer enquiries to:

Prefab rental:

Grant income 3276 Temp. Acc.

Grant Income

Expenditure 5551 Rent of Temp.

Acc. Exp

Méid an
tSonraisc /
Cur Sios / Description Evkce

- -1 RENT JAN-JUN-23
PREFAB RENTAL INSTASPACE

Planning Building
057 932 4343

RENT JAN-JUN-23
PREFABS RENTAL INSTASPACE

Planning Building
U g 434

) - Equipment for

new Science room & new DCG r 34,210.67

Planning Building
057 932 4300

) Méid na
hlocaiochta /
Payment Amount

34,210.67

lomlan / Total:

Equipment for new science room & new

DCG:

Grant income 3920 DE Fixtures, Fittings &
Equipment Grant Income
Expenditure 1421 Capital: Fixtures, Fittings &

Equipment Additions




Preparation

Paperwork (S




Budget

Template

Project description New Science Lab 31/03/2023

3900 Department grants 365,500 |- 365,500
3920 Dept F&F Grant 110,000 |- 110,000
ol [ ] o] sl
bendtoee 0000000000000 |
3940|Professional Fees 25,000 |- 25,000
3940 Building Contractor bills 270,000 |- 270,000
3940\VAT payments 36,450 |- 36,450
1420 |Furniture and Fittings 110,000 |- 110,000
3940|Retention payment 34,050 |- 34,050




Paperwork @ @ @

CAPITAL ANNUAL VAT ANNUAL RCT
PROJECT FILE FILE FILE




Supplier Set up

Form




Capital Project

File

Capital
Project
file/Folder
J
i
\
N
Budget
J
|
D D
) )
Grant Supplier
Remittance Stage Cert’s PP
invoice

Slips




C )
VAT
file/Folder
.
(S J
\ )
: Divided in to
VAT Fil
= bimonthly/quarterly
periods )
I
4 | \ 4 | \ 4 | \
C ) C ) C )
COplz'eczll‘j:/:T Calculation Copy of
r?n ted from of the VAT 3 subcontractor
Wikl _ liability | invoice
(S J (S J (S J




RCT File

RCT
file/Folder

\

Divided in to

periods

monthly/quarterly

~

|

—

-

-

Copy of
contract
notification

J

—

\

-

-

N
Copy of
payment

notification
J

\

Copy of
subcontractor
invoice

~




School Name:
School Year: Sept 22-Aug 23

Date of Inv Supplier Name  Inv No Invoice amount VAT @ 13.5% VAT@23% VATINL  Payment Payment RCT RCT accountad
Enteredon Date  Amount Deducted for on accounts
Accounts (ifany)  package Y/N)
package
(Y/N)
VATPERIOD  SEPT/OCT 2022

VAT & RCT —

S U p p O rti n g VAT PERIOD NOVIDEC 2022
Excel Sheet

VATPeriod  Jan/Feb 2023
28/01/2023 D Martin

VATPERIOD ~ MAR/APR 2023




Nal

WhHEIRE
RCT

Contract
notification [




Principal Contractor

- “any board or body
Relevant established by or under
statute ... and funded
Contract TaX wholly or mainly out of

funds provided by the
Oireachtas”.




Is RCT is applicable ?
RCT®

Construction Projects

Emergency & Summer Works

Installation of prefabs

Repairs to buildings incl. electrical, plumbing
Maintenance contracts with repair element

Rendering buildings complete



Is RCT is applicable ?

RCT

Maintenance Only Contracts

Routine Cleaning

Computers & Hardware

Professional fees ie architect fees etc
Landscaping except where part of the build

Other goods and services



Vool

Site Identifier NUF

B

> Unique number identifying the project or site
» Generated by Revenue on ROS




Subcontractor Personal Details

Sub Tax Referance Number * l I
Sub Name * ’!-A BZKQ ]
Indicate if Tax Reference Number is not avaiable a

Does the Subzontractor have a fixed place of business to take @® Yes O No
orders, bookings for contracts, store matenals and squipment etc?

Contract Details

RCT - SIN Socer Co—m—

Nature of Work * Et ]
Have you been provided with 2 Revenue Site jdentifier Number for| Yes v !
this Project/Contract? *
Please enter the Revenue Site dentifier Number * [D 1212345C ] Verlly Revenue She identifier Number -
) D1212345C
Site Name and Area Test Revenue Site
CastieView House
South Great Georges Straet
Dublin 2
Eircode




Contract Details

Sgcoor ¥ I Liest v

Hatere of Weark ” [Fass hogas 1

Hawe wou been provaded wih 3 Revenus Sne Sentilar r-l.n.-mh-n-rfull'l‘-l-ﬂ -

L e LS e e
| + I‘m-ﬂil:tj l Hide current =sbes
e = ocations
Flegse seiect from one of e exmtng sies beiow by cliciong on the green bok icon or preass “New SNe” 1o cresle 3 new soe.
MNolg SREE v NakCE arE REDlive B0ES
F— s Line 3 E
| I
DOSITPEET 18 o Eroject Verp Long TEe  Tesd Sdort 1 Test dode 1 Theees deocirs 1 Dl 2 TAEIERE ,'1" -
(=Rt ak i ali ] R PTORCT Wely LOong TEME T Tt A00r1 T T ADATT T TR o] 2 T 1R Lennel ‘.r
‘ I — S I N =t e L EISrmgRss Wy Lomy TEME B TRGEASer 3 Tas: Anarg 3 T sy 3 S 0l TLETERS o
WIESSLIT ISR Frogect Wery Long TiEe & Tt daoort 4 T Ao & Tee oord & T e TG ,‘1"
OB TR 58 Pegjes ey ILong) TR B TESE Aaar! & T ADATE TR o] & i & L= ‘.r
IAEESE T I0, ED VR Lty TER B TREE Aar! & Tss Anarg § T sy 4 k== FLLTERG o
S350 &R, T Wy Long TiEm: 7 Tt daaort 7 Tt Soiarl T Teses door3 T Dl 15 TETERT .,f
LACIDET I e werp Long T & TESE Aaar! B T ADATT & Tt Aol 3 [E-0E . b= “'
(R RRT- o W] B3 VRS ey TER ¥ THSE Aaor & Tes ABarT § TR Soor) § = R S EED f
BRI e R Very Liong TiEm: 10 Tt daaart 10 Ta doard 10 Tt daooir3 113 Lo Ty TETERT .‘1"
DRI RS & ey Long T 1T TEE AT TT TesrAonrs 1T Tesl Ao T Dasie B pe k) “'
RELETT IR vy Lamg T RE TEE AT T2 TR 20077 77 Tea! Ao Tl (=R LT CadTEs f
CIaSTIEMAE Vary Lomg Tisg 13 T Aot T3 Tess Aogard 13 Tass dooed 73 Dastm 33 o PR .,f'
el TT 3EEIS 35T ans Long Tise: 14 T Ao T4 Tas Ao 148 Tesd Acor] 7 Co Haiertbrg TSRS ‘1'
BAORET IR TRAE Iy Lt T vl TEE AT T3 TR Ay 18 TRA ASr] T [=_RL L ] adTEs f
CTI3THrIs ¥ Lasg T Ta T Aot T Tess Aaard 18 Tass doeed 72 Dasim 13 o PR .,f'
DO AESaT ST Loag THe 77 T A T7 Tasr Aol 17 Tt o] 77 Cao Loudh fee k] ‘1'
Rl T Lang T T TEE AT TE TR Y7 E TRA AT TE 8 L TaaTEas f
ETHMIZENSD ang Toa T2 s Aot TR Tess Agard 10 Tass ool 73 Dasdim 13 = TRl .,f'
LERSSS T EI L y The 21 T Ao 20 Tesh Ao 20 Test Ao 25 Cao Lesrin fre k] "
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RCT - SIN

Site Name and Address

Ste/Project Name *
Address Line 1"
Address Line 2*

Address Ling 3

County

Fircode

Please selct one., ¥ |




e

“RCT Contract Notlﬂcatlons

J'A




Contract

- : Subcontractors Name
Notification

Subcontractors tax reference number

Estimated contract value




RCT- Contract Notification

- Other Services
To notify the contract on ROS _
1. Log on to ROS MyEnquires Manage Relevant Contracts Tax I Download Pre-populated Refums

Receipts Tracker Home Renovation Incentive (Contractor)

‘ Secure Upload(Download Service
2. Goto ‘MY SERVICES’ TAB Manage Tax Clearance :
Drivers & Passengers with Disabiltes Large File Upload Service

Virify Tax Clearance
3. Click on Manage Relevant Contract Tax Manage Proessional Services Wiholding Tax VAT 039

Manage Reporting Obligations eRepayment Claims

View Property Histoy
Manage Tax Registrafions VRT Certficate of Conformity Manage LPT/ HC arrears




RCT- Contract Notification

To notify the contract on ROS RELUEEN  WOSERVCES  WBOX  PROFLE  WORKINPROGI

1. Goto RCT Contract Notifications Relevant Contracts Tax

: e RCT t Notifications A
2. Click on Input a new Contract Notification




Relevant Contracts Tax
Contract Notification - Contract Details 1-2

* Denotes a required field

Declaration

| am satisfied, having regard to the guidelines published by the Revenue Commissioners as to the distinction between a contract of employment and a.E
relevant contract, that the contract which | propose to enter into with the subcontractor on this form is NOT a contract of employment *




Subcontractor Personal Details

Sub Tax Reference Mumber *

Sub Name *

Indicate if Tax Reference Mumber is not available O

Does the Subcontractor have a fixed place of business to take orders, ) yes O Mo
bookings for contracts, store materials and equipment etc? *




ax Reference Number




Contract Details

Seclor *
Nature of Work ™

Have you been provided with a Revenue Site Identifier Number for
this ProjectiContract? *

Start Date of Work ™

End Date of Work *
Ifthe contract has ended, please enter today's date.

Estimated Value Of Contract *

F'Iea.se select one. .
F'Ieaseseled one.. .




Relevant Contracts Tax

Contract Notification - Contract Details 2-2

* Denotes a required fisld

Are you satisfied that the contract is MOT a labour only contract? * O yves O no

Continue 3



RCT- Contract Notification

Relevant Contracts Tax

Sub Tax Reference Number Sub Name Contract Start Date Contract End Date

19688S0W Tim Burr 18117201 2570172012

If you have another Contract to input click on Add. Click Continue to proceed.



RCT- Contract Notification

Certificate P Helc

Enter Password

[ Sign & Submit J l Back

Enter Password

Click Sign and Submit



Search existing

contract
notifications

()]l REVENUERECORD ~ PROFILE ~ WORKINPROGRESS ~ ADMIN SERVICES

Relevant Contracts Tax
RCT Contract Notifications RCT Payment Notification
[nput a new Contract Notfication Input Payment Nofification
This facilty allows you to input single or mutiple Contract Notications. This facilty allows you to submit single or multiple payment notffications.

Search existing Contract Noffications Search Existing Payment Notfications
This faciity allows you to search previously filed Contract Notifications. This facilty allows you fo search previously filed payment notfications.

Dovwnload RCT Payment Noffications Made
This facity allows you to view RCT payments you have made.



Relevant Contracts Tax

Contract Notification Summary A
Search Oider Contract Notifications
You can use the filers in the table below to refine your results View/Downioad in CSV or XML

Select a Contract Notification and View 10 view the contract notification detalls.
Select the Contract Notification and Cancel to delete contract notification details.

Sea rCh EX|St|ng Select the Contract Notification and Edit to edit contract notification detalls

Contract 1D Sub Sub Tax Ref Sub Name Status Revenue Site Project Name
Rate Number identifier

contract
notifications

6734896 20%
6645269
6626686
6344450
3956888

® View X Canced / Edit




Cancel or
amend a

contract
notification




Set up
Department

Recording P
Payment &g & Reporting

VAT Journal




Steps in
recording
capital
transactions

iIn SURF
Accounts
Package

Steps on SURF

. Create department for Capital Project

2. Record DE Grant in SURF (Use Dept)
3. Set-up supplier - tick RCT
Subcontractor

Relevant Contract Invoice 4. Enter Invoice on SURF
5. Record VAT Journal in SURF

Payment Motification 6. Record supplier payment in SURF

& Deduction Authorisation

VAT Return 7. Record VAT Payment in VAT Control A/c
B. BReview VAT Control A/c postings

RCT Retumn 9. Record RCT payment in RCT Control A4 c
10. Review BRCT Control Afc postings

Capital Project Reporting
Template completion

11.

Run Trial Balance - formatted for the
period for the Department.




Capital Project — Science Lab Extension

Accounts _ _
_ x D. Martin Construction
Demo Data <ol

Address, CGity, ST, ZIF cod=
ar Phone number | Fax Number

v

INWOICE # 100
Date: 28/01/2023

FOR

BILL TO
( . School Mame Construction work
Code 3900 Code 3940 DE Capltal School Address
AMOUNT

Building Grant expense
ITEM DESCRIPTION

DE Capital

BUIldmg Grant | | Earth excavation up to reguired depth byw machine =14 666500

Income ' '
Flacement of reinforcement steel =12, 00000

Erection of concrete framworks for footings =20, 00000

WAT TO BE ACCOUNTED FOR BY PRINCIPAL COMNTRACTOR
Subtotal €£46,666.00

wvat rate

Reporting
from SURF

VAT at 13.5% = €6300
RCT =20% =€9333.20




Create a Department for the Capital Project

1. Click Settings (bottom left of the screen)
2. Under Accounts Heading > select Departments, the following screen will appear:

Departments

Uepartments

e ¢ & € st | ()

Under “Settings”

Under “"Accounts” heading select
“"Departments”

Select "Add”

Scroll down to next available and add
Short Department Name —Eg SLB22
and Long name Science Lab 2022-23
Click “Save”




Recording DE Capital Grants

Grantreceived in Aug 22 atYear end — in Ringfenced grants code 2171

General Ledger Account Activity

Demo C&C School
Date Range 1st Sep 2022 To 31st Mar 2023

21T1-Other qll"E‘Er’lEEl’J Grants Linspent

Code Date Doc.No. Type Details Dekbit Credit Balance Department
2171 31/08/2022 5 MIRML DE1 SLAB22 £0.00 €25 000.00 25,000.00 Science Lab 2022-23
Totals: €£0.00 €25,000.00 -

* Grants received in new Financial Year coded to 3900

* Relevant department assigned to them

MNon-Customer Receipts Report
Demo C&C School

Date Range 1st Sep 2022 To 31st Mar 2023

Date Doc.No. MNom Code Name MNet WAT Gross Department
Os5/09/2022 Rec & 3900N\DEZ SLABZ2 341,299 85 0 341,299 85 fence Lab 2022-
03/03/2023 Rec 35 3900 PE3 SLABZ2 34.210.67 0 34,210.67 \Gcience Lab 2022-23

Totals: €£375,510.52 -

€375,510.52




Invoice




£2,9/0,00

HiL | Tyee Code ame & Akene Ralazce

RN el Viithei Y E Lid]

il

* Set up
supplierinthe j-

@

purchases
module p— . S———

~ ACCOUNT INFORMATION

(Section 2.5 Sl

C.0.Du O)

FSSU Surf
ACCOU ntS @ rcr subcontractor
Manual)

jatl Sptknery epplien L Ll

~ DEFAULT INFORMATIOM

| Wiew ASc History

DEFAULT NOMINAL COD DEFAULT VAT CODE

Search RCT 0.00% (RCT WAT CODE)

CAPITAL EXTENSION PROJECT 23-24

CAP - Capital Extension Project B



Orders

* Enter the

INVoIce on

SURF
(Section 4.5

Invoices & Credit Notes

Invoices & Credit Notes

Opening Supplier Balances

FSSU Surf
Accounts Click the “Quick” button  pyrechase Invoices
~_

VYERIED

Quick Invoice

M Quick Credit Note

Choose Quick Invoice




Enter invoice details

* The VAT code should automatically default to RCT 0.00% after ticking the
box in step 1 (setting up the supplier)

* Enter the

Invoice on

SURF
(Section 4.5 Quick Purchase Invoice

FSSU Surf
ACCOU nts [L‘esmwzw ﬁ“ 100 | DMAOT | D Martin | 46666.00 | RCTD.OC v||  0.00|| 46666.00 3940 Q|| DE Capital £ | CAP v |

Ref.Mc. Inv.No. Supplier Supplier Name Gross VAT Code VAT Met Code

Manual) ‘




VAT —Value added Tax RCT — Relevant Contract Tax
» VAT Linked to Invoice » RCT linked to Payment
Date Date
RCT & VAT
Example:

Invoice dated 26" February — VAT period Jan/Feb

Invoice paid in March — RCT based on payment date, to be
included in next return, to be paid following month or
quarter end




* Record the
VAT journal
(Section 6.5

FSSU Surf
Accounts
Manual)

Go to General Ledger, and click on Journals

Bi General Ledger

INTRASTAT

Click “Add

v

= = T @O M m O

Journals () 4=



* Record the
VAT journal
(Section 6.5

FSSU Surf
Accounts
Manual)

Journals

JOURMNALS DETAILS

DATE REF NO. TYPE
= | | | ¥ Add Attachment
2040172023 100 Journa Max fille size 4 MB.
Code Description Notes Dehbit Credit CAP
3940 DE Capital Building Grant Expense VAT D Martin v #100 6,299.91 0.00 CAP
2260 Q || Reverse VAT Control Account || VAT D Martin Inv # 100 (| 0.00|| 6,200.91| | caP ~
Add Mew Line
Total Debit Amount 6,299.91
Total Credit Amount 6,299.91

Balance 0.00



* Record the
VAT journal
(Section 6.7
FSSU Surf

Accounts
Manual)
Copy Journal

A useful short cut feature in SURF is the Copy Journal Function
Section 6.7 in the FSSU SURF Accounts manual

This feature allows you to select journals already posted where
the posting are to the same nominal codes you just need to
change the details

1. From ‘General Ledger’ > select ‘Journals’.

2. Hover over the journal you want to copy.

3. The ‘More’ Icon will appear on the right-hand side.

4. Click on the arrow and select copy.

5. Update the journal with the current details.

6. Click save.
30Jan 2023 Jan-2023 Journal 3 100 3940 1,000.00

01 Now 2022 Mov-2022 Opening 1 0/Bal 1801 52,840.25

1-5of 5 Records ltems per page 20

50

| Delete



“RCT Payment Not|f1ca-t|@ns ,r

JA

.



Subcontractors Invoice

Pa ment Statement
y_ _ _ T Gross VAT to be
NOtIflcathn ax amount | accounted
Name Address | reference .
NG excluding for by
' VAT Principal
contractor




RCT- Payment Notification

Before making a payment to a subcontractor you must notify the payment to the Revenue

Inputting a Payment

Notification
RCT Payment Notfication A
2. Go to ‘MY SERVICES’ TAB

3. Click on Manage Relevant Contract Tax - ' Ay .‘ :

4. Go to RCT Payment Notifications



Relevant Contracts Tax

Input Payment Notification

Contract Nofification List

You can use the filters in the table below to refine your results,
Select a confract notification from the list and click 'Input Payment Nofification’ to input a Payment Notification under this contract nofification.

You may input up to 100 Payment Notifications in one submission.

Contract 1D Sub Sub Tax Ref Sub Name Status Revenue Site Project Name
Rate Number Identifier

[ + Input Payment Nofification




Relevant Contracts Tax
Payment Notification Detail

* Denotes a required field

Principal Tax Reference Number
Principal Name
Sub Tax Reference Number

Sub Name

Gross Payment Amount * 11000

Net Payment Amount LLLLE

Deduction Amount 200.00

Tick this box if this payment relates to an unreported/post
payment

Cancel Continue




Relevant Contracts Tax
Payment Notification Acknowledgement

Tha following payment notifications will be input.
Pleasa click ‘Back I you wish to change anything prior to submission or click ‘Continue’ to proceed with this submission.

Please note: this acknowledgement is not a deduction authorisation. You will recelve a deduction authorisation in your ROS inbox immediately following
submission.




RCT- Payment Notification

Certificate P Heln

Enter Password

[ Sign & Submit ] [ Back

Enter Password

Click Sign and Submit



Search a Payment Notification

Relevant Contracts Tax

Download RCT Payment Notifications Made

Start Date of Work [01/09/2022 |™  End Date of Work |20/03/2023 | ™ [ Go || Back

Contract ID Sub Name Sub Tax Ref Revenue Site Payment Type Deduction Amount Payment Notification 10

Number Identifier

6344450 Standard 0.00
5628686 Standard 1040.00
6645269 Standard 0.00
5645269 Standard 0.00
6734896 Standard 9400

4 b



Payment Notification

- A - P, - Ny
Payment Notification Acknowiledgement

Payment Notification ID  Sub TaxRef  Sub Name Dateinput  Gross Payment  Net Payment Deduction Amount

2941 019668

S0W  Tim Burr 15/1272011 10000.00 8000.00 2000.00 g

{ I

1511272011

You havo notified the Rovenue Commissionars that you are about to make a relevant payment of €10000.00 to the below subcontractor

Tim Burr: 01966850W

You are hereby authorised to deduct from this payment, tax at the rate of 20%, which based on a payment of €10000.00, résults In @ tax amount of €2000.00
If you do not make this payment, you must withdraw the Payment Notification in your raturn for the penod. or earlier

Revenue Commissioners

Check the revenue record inbox to view the deduction authorisation.
Click on the chevron to see additional information. Give a copy to the subcontractor.
Print a copy for your records and attach to the invoice in question.



lssue: 0% - no requirement

Deduction 20% - deduction authorisation
authorisation must be issued to the
subcontractor

35% - deduction authorisation
must be issued to the
subcontractor




* Record the
supplier
payment on
Surf

(Section 4.5
FSSU Surf
Accounts
WELTEL

RCT &

Today’s example - ROS payment notification,

RCT deduction rate of 20% - €46666 x 20% = €9333.20

Invoice # 100 €46666.00
Less RCT (20%) €9333.20

Payment to D Martin Construction €37332.80



1. Under ‘Banking’ > select ‘Payments’

. Select ‘Quick Add’ M Banking

Bank Accounts @59

. Select bank account from dropdown menu

* Record the
supplier
payment on
Surf

. Enter payment date

. Payment type i.e EFT

. Enter applicable dept i.e NPG

. Select supplier from dropdown menu — D Martin

. Enter invoice amount in amount box i.e €46666.00

O 00 N O U1 B W N

. Click the ‘allocation’ button at bottom left of screen

- ™

(Section 4.5

Payment Type  CAP tef. Mo. Supplier

FSSU Surf 28/02/2023 B | EFT v CAP W DMADO1  ~ D Martin . 46666.00

Accounts

46,666.00
WERTEN -
s Lo Lsbcin s | mmens




You now have the option of selecting what rate the RCT was

° Reco rd the deducted at;

Select 20% RCT rate from dropdown (For today’s example)
supplier

10. You can allocate the payment and RCT deduction against
payment on the invoice, & save x 2
S U rf Note: The RCT will automatically be posted to 2270 (RCT Control Account)

Allocations ‘
(Section 4.5 wcr (ccmom |
Doc No. Motes Amount Paid to-date Unpaid Discount

FSSU Su rf 2800172023 | Invoice || 100 |DECapitalBu | 46666.00 0.0/ | 0.0/ | u.m|[ 3?,332_3[1“ 02232
Accounts *

Manual)




Supplier Account will provide history of Transactions

Supp"er Account m m +" | Show all Transactions

E D Martin Construction

Date Description Amount Paid Outstanding Due Date Status

27 Jan 2023 Purchase Invoice 100 - |/F 46,666.00 46,666.00 - 27 ]an 2023 Paid

28 Feb 2023  Payment 41 37.332.80 -37,332.80
{ﬂ: Aartin Constr

28 Feb 2023  Payment 41 RCT Amount -9,333.20 -9,333.20
€5 RCT Amount

Total 0.00 0.00 0.00



Revenue
Returns




RCT Return

AN\



[
R venue ﬁ - LANGUAGE: ENGLISH *  ROSHELP

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Inbox: @ Tax Regn./Trader No. Tav TumalMutty Charge Type Liabilty ~ Collections Balance ~Payment Due Date

v A v

Inbox Messages
) RCT

Information Services:
RCT Retum 011012022 - 31122022 114000 104000 000 140112023
RCT Return i
RCT Retum 0110712022 - 30092022 0.00 000 000 141002022
B Payments
RCT Refum 0110412022 - 30106/2022 0.00 0.00 000 14/07/2022

Refunds & Repayments

RCT Retum 01012022 11032022 0.0 000 000 14042022
3 charges & Payments
RCT Retum 01102021 - 122021 0.00 0.00 0.00 14/01/2022

period

RCT Retum 0070150092020 000 00 000 tdH0a
v Regstation Detais
RCT Retum 01/04/2021 - 301062021 0.00 0.00 000 14072071
v] tems Submited via ROS
RCT Retum O1012021- 51032021 0.00 00 000 104t
i
Recquest Satement of Accouts RCT Retum OH0R00- 304200 000 00 000 140t

Q Document search 0 RCT Rem O1072020- 0092020 000 000 000 14102020

M Prnck Planen Pudho enbima e T R - e s - Ceeimees




RCT - Filing and Payment to the Revenue

RCT Returns are filed on ROS on or before 23" of the month after period of RCT activity

* NO RCT activity = AUTO-FILED on ROS

« RCT activity at 0% deduction = AUTO-FILED on ROS

« RCT activity at 20%/35% deduction = MANUAL FILING




RCT - Filing and Payment to the Revenue

To file the RCT return on ROS:
1. Click on My Services' tab File a Retum
2. Select ‘File a Return’ from the

‘Complete a form Online
3. Select 'RCT" from the ‘Tax Type’ option  Complete a Fom Onling
list
4. Select ‘RCT Return’ from the ‘Select a

return type’ option list
5. Review and amend the deduction RCT ' RCTReum ' Fie Relum %

summary (if necessary)

6. Click ‘File Return’ button

7. Choose payment method and proceed
to sign and submit screen

Selecta efum you woule ke o complete now. You il e gven the opionofling te retum vith orvithout 2 paymen.




VAT Return

AN\



Reverse
Charge
VAT




VAT return

13.5% VAT Rate

* -plumping
- -electrical work
- -plastering

* -block laying

23% VAT Rate

- -supply and erection of
scaffolding

- -supply of a crane with an
operator

- -supply and erection of
temporary fencing

* -hire of site labour through
an agency



VAT Returns

Deadline

VAT Rates \ | \

Paper Electronically
- 19th —23rd




Revenue ﬁ

MY SERVICES REVENUE RECORD PROVILE WORK IN PROOCRESS ADMIN SERVICES

Tax Coarance Ismod

My Frequently Used Services Add a setvice ©

MyEnquiries

Employer Services

VAT return

Revenue Payroll Notifications Payroll Returns Additional Services
(RPNs)

Subrmet payrol Statemant of Account PPS Number Chackat
Reques! RPNs

View payroll

Fie a Retum

Complete a Form Online v

Upload Form(s) Completed Offline v




LANGUAGE: ENGLISH *  ROS HEL

Reverue b

WY SERVICES  BUIIANGEGeil  FROFILE  WORK INPROGRESS  ADMIN SERVICES i v

|l Magn.JIreder ho. s [ypathuty Uil [y Pl [ [Aali b Ll LIite i AEoR
sl b Mg
VAT return —— — = =
Infarmation Services:
. : - a1 '
* ‘ * o \ | uBYOH | WAy W0 11:1.&?!-“ {0 Fit I Pay
; o : (s - i , j
= P NN | T 3 i1 lr 1) A TR
r " . 01082022 - , . -
1 Rihinds & Regaménis L Mg WA YAl ik W oI IR
§ e Prymery [ i Wi Wi mﬂgfi LT P
1= Evin Lis . : (111 C— . j
NN WAl SETRID S 1) FL ik (R0

| Rigarabin Dalals

RlAEANA



- D. Martin Construction
k\\"\q Address, City, ST, ZIP code
L

Phomne number | Fax Number

INWOICE # 100
Crate: 280152023

BILL TO FOR

School MName Construction work

School Address
ITEM DESCRIPTIOM AMOUNT

Earth excawvation up to reguired depth byw machine €14 65600

VAT return

Flacement of reimnforcemeant steel €12, 000_00

Erection of concrete framworks for footings £20,000_00

WAT TO BE ACCOUNTED FOR BY PRIMCIPAL COMTRACTOR
Subtotal €46,666.010

wvat rate

TOTAL COST €46,666.00




VAT return

School Name;
School Year,Sept 2-Aug 23

WATRerod  Jnreb 203

Dateofinv ~ SupplierName ~ Inv o

J4/0/2003 D Mt

10

Invoiceamount  VAT@135% VAT@ 2% VATINL  Payment Payment RCT  RCT accounted

I

5l

Enteredon Date  Amount Deducted for on accounts
Accounts (fany]  packsge (/N



VAT return

levenue ﬁ

W SERVICES REVEHUT RECTRD PROTILE 'WORK IN PRHOGREES AODMIN SCRVICES

Tax Chearance issnd

Add a service @

WyEnquiries

Employer Services

Revenue Payroll Motifications Payrall Returns Additional Services
(RPNs)

Submat payroll Statermant of Account FPS Number Chacker
Requas! RPNs

Viesw payrall

Fil2 a Redum

Complete a Form Onling

Upload Formi{s) Completed Offline v



Complet  Form Onling A

SV U0 WOu 1k 10 compet o, You il e e o of g I elum i r iouta aymen.

VAT return i :

VAT3 '

File Relum #

pload Form(s) Gompleted Oflne v




VAT3 Return

S s g SRS et
To begin filing, complate the form below.

: « Raburns afé dué by the 198h of the manth Tallwing the pefiod salactad.

« [/] panotes required feid
= This return must be completed in Eura.

« There is no ROS Debit Instrection (ROI) inked to this Registration.
set-up an RDI/ Download an RD| betore proceeding vith this Returm.

& Mole: The allemnative Payment Methods of Laser and Onding Banking are available (Online Banking for Income Tax Payments Only)

et el _

Click on Additional to file an Amendad or Supplemantany VAT Additional =

Currency

Enter Whole Euro only, please do not enter cent.

VAT on Sales

VAT on Purchases




Please indicate ifthis Return includes any exceptional business
purchases which have resulted in an unusually large T2 (e.g. vehicles, 7 OY“ @No

fttings, equipment, plant and machinery, property, ICT equipment or
software, franchise license etc.)?




Taxation Period
Only outstanding periods are shown

Click on Additional to file an Amended or Supplementary VAT3 Additional P

Currency

Enter Whole Euro only, please do not enter cent.

VAT on Sales

VAT on Purchases

Unusual Expenditure

Please indicate if this Return includes any exceptional business
purchases which have resuited in an unusually large T2 (e.g. vehicles, &

fittings, equipment, plant and machinery, property, ICT equipment or
software, franchise license etc.)?

Click the Calculate button to determine whether a payment or repayment is due

Net Payable

Net Repayable




Intra-EU Trade ( INTRASTAT)

Total goods to other EU countries

Total goods from other EU countries

Total services to other EU countries

Total services from other EU countries

Non EU Trade

Postponed Accounting

Chick on the Mext button fo proceed to the next step



VAT Return

Revenue M
L I SERVICES REVENUE RECORD FROFILE WORE, M PROCRESS ADMIM EERVICES
Payment Screan
Pyl Delaik
Tax Type
Retern Tyoe .
Ferod

[Pyl Metlioed

B Azsunt Mams School bank

— wiol gt £ details

ParpmntE Ay

|

Total Payment Amodunt
Please emisr the Paymest Daos [DOMMYYYY) AN
Oue dates are eviended for ROS Payments

[F il reburn onily

Plges ecdirs # pol wik® o Ble e peum oe by ino Payreee]

pal i |

X i 4



Confirm Payment

Paymeni Detailz

Poisvbere [t ety Dlor BN Sndune Ihey And COMECt DERoNe CORGnGnGg.

Thet above payment will b debied from the 108owing account:
Bank Account Name




VAT Submission Confirmation

You are about to submit a VAT3 Return for the period 01/01/2023 - 28/02/2023.
This Retum declares a VAT liability of §638® for this period.
Do you wish to proceed?

Note: It is an offence under the Tax Acts to deliberately or carelessly submit an incorrect VAT Retum.

¢ o)



If your transaction is ready to be transmitted, please sign and submit by entening your password below.
I you wish to review the detalls of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the transaction,
Please keep a note of this number for your records.

Sign & Submit




You have just transmitted your VAT3 which has been received by ROS.

You can access a copy of this through your ROS Inbox by ciicking on the Revenue Record tab above.
A Receipt wil be sent 10 your lmumumwmh.

You cannot file an Addtional VAT3 for this taxabon penod until you recenve the

To file another Return click on My tab.

You may be due a refund for this tax. Cheques will no longer be issued to Mandatory eFilers for refunds of this tax
To update your bank account details on ROS, 9 1o Manage Bank Accounts on the My Services homepage and select Manage EFT n the Refunds section

Please use the Notice Number below for any future correspondence or inquiry relating 10 this Return.

Notice Number. 12345789 ]

To retum to My Services page cick the OK button [ok]




AT Return

SAEILGE  BMGLI

Revenue ﬂ

Kk ngs Tiaralen sa hFmare ¥ A REVEWUE RECORD WORK (M PROGRESS

RyiEnguaries
Employer Services
Revenue Payroll Motificalions Payrall R turnes Additional Services
[RPFMs)

3 T I Aba 1} T = | k ik
Fie U s RPN =

W 1wl

File a Return

Complele a Form Online

Upload Foarmme(s) Comipleted OfMines e



VAT Return

MY SERVICES  EUELISINAMOLI  PROFILE ~ WORKINPROGRESS  ADMIN SERVICES

. Inbox Messages 0

Some documents open In a popup window. Click here for Instructions o enable popups for ROS.

items are archived penodically. To view il items, tick ‘Include Archive' in the 'Search By' option

Search by Search using Document Type v Cancel Searct
Tax TypeOutyRep Oblg. * WA v Document Type: * [vm v] @ Incute Archive () Search
‘dencies a required fieid



VAT Return

REVENUE RECORD FROFILE WORK IN PROGRESS ADMIMN SERVICES

;sages D

Some documents open in a popup window. Click hire for instructions to enable popups for ROS.

lems are archived perncdically. To view all items. ek "Include Archive' in the "Search By' option.

Search by. [ Search using Document Type w | Cancel Search
Tax TypaTDultyRep Shlli_l - VAT L Depcunment Ty pe: * VAT £l Incihude Archie l:l Search
“denoles a required Mheld Retresh Inbox (@)
Customer Hame $ Regn.Trader NoJDoc 1D & Tax Type/DutyRep. Oidig. & Document Type & Period Begin & Issued Date &
F 346310200 ) WAT T 0140 ] 20032023
3463 1020:0253F VAT T3 1M1r2022 012023
B34631020034 3 C VAT WAT3 01 B 30 2 2 13M 22022
4 } WAT . 170 i) 122
B3463 102003180 WAT VAT 140 2 OB/2022



VAT Return

REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Copy of VAT3 Return

g Click here to view a copy of VATS Retur oniine o |

This document is in PDF format. To read it you will require Adobe Acrobat Reader on your computer. Download Adobe Acrobat Reader

Depending on your installation of Adobe Acrobat Reader, you may be prompted to either View file from its current location or to Save to disk. If you are presented with this option, select View file from current location
to view this PDF file online.

Download a copy of VAT3 Return to your computer

Right-click the download link below and select Save Target As... (Firefox : Save Link As...) from the pop-up menu.
Download copy. of VATS Retum

Back

Revenue Home ROSHelp Exit Accessibility Certificate Policy Statement  Privacy Policy Terms & Conditions



for VATI Returmn

NET FPAYASBLE

Z2. TRADING WITH OTHER EU COUNTRIES

T otal GoOocis BO Ofwer ELS CCesntsrie— T otas QOOS= froems ctmers E 15 oosswwrices

T otad Sersices T ctfhes EL) Ooorirtes Totesd ServiCes Brcerm Ottwer EL) O tire—=s




VAT File




VAT File




VAT File

Acknowledgement for VAT3 Return

Below is a copy of the VAT3 R ived by ROS on 20 Mar 23 If you have any
or p g this Retumn, check out the FAQs on the ROS site for the answers or.

mmmgﬂmmwd‘hﬁ from the Help section at the top of each page on the ROS stte.

mwumrm»mmbwmm Please quote this Notice Number o our

ROS Holpd in any fuly P or inquiry relating to this Retum

OFFICE OF THE REVENUE COMMISSIONERS

Nogce No -
School Name Enguirms 01 738 36 99
Period : 01 Jan23 - 28 Feb 23
1. VAT
VAT ON SALES L | 6300 i
VAT ON PURCHASES 12 | 0.00 |

L), 6300 I

2. TRADING WITH OTHER EU COUNTR

Total goods to ofher EU countries Totad goods from other EU counvies
e | 0.00 | i 0.00 |
Total services 1o other EU counties Totad secvices from other EU countnes
es1 | 0.00 | ®=s2 | 0.00 |
3. NON EU TRADE
PAt 0.00
ROS DEBIT DETALS
Account Name )
IBAN School Bank Details
BIC
Amount :Payable 6300
Neot Paid I woew

Unusual Expenditure




School Name:
School Year: Sept 22-Aug 23

Dateoflnv ~ SupplierName InvNo Invoiceamount VAT@13.5% VAT@23% VATINL  Payment Payment RCT  RCTaccounted
Enteredon Date  Amount Deducted foronaccounts
Accounts (ifany) package (Y/N)
package

VAT Fi Ie (YN

VATPeriod  Jan/Feh 2023
28/01/2023 D Martin 100 46,666 6,300 Y




4 D. Martin Construction
k\\"\q Address, City, ST, ZIP code
L

Phomne number | Fax Number

INWOICE # 100
Crate: 280152023

BILL TO FOR
School MName Construction work
School Address

ITEM DESCRIPTION AMOUMNMT

Earth excawvation up to reguired depth byw machine €14 65600

| |
VA I FI |e Flacement of reimnforcemeant steel €12, 000_00

Erection of concrete framworks for footings £20,000_00

WAT TO BE ACCOUNTED FOR BY PRIMCIPAL COMTRACTOR
Subtotal €46,666.010

wvat rate

TOTAL COST €46,666.00




SURF
Reviewing &
Reporting

Nominal Control
Activity Accounts

Department Capital
Reports Report



To record the payment made to Revenue for VAT

* Goto ‘Banking’ > ‘Payments’ > ‘Quick Add’ > select bank a/c

e Record the
VAT payment
to Revenue Quick Payment
(Section 6.5

‘ 1800 Current Account 1 hd

* Enter the payment details and post it to nominal code 2260 (VAT control a/c)

FSSU Surf

Accounts
M anua |) [PEEEBIZDB ﬁ]\ EFT v/ 40D v FWAT | v/|DMarcnVAT v|| 620991 Z000%(zero) v|| 0002260 Q|

Payment Type  DEP Ref. No. Supplier Notes/Payee Amount VAT Code VAT Nom. Code %




To record the payment made to Revenue for RCT
* Go to ‘Banking’ > ‘Payments’ > ‘Quick Add’ > select bank a/c

» Enter the payment details and post it to nominal code 2270 (RCT control a/c)
e Record the

Quick Payment

RCT payment

BANK ACCOUNT

to Revenue o .
(Section 4.5

Date Payment Type  CAP Ref. No. Supplier Motes/Payee Amount VAT Code VAT Nom. Code

FS S U S U r-F 7023 B EFT v AOD v |RCT | v |/ DMartinRCT || 9333.20| Z0.00% (Zero v|| 0.00|[227q Q ]
Accounts
Manual)




Review Revenue Control Accounts
General Ledger Card mm m Period v || Financial v || Sep2022+ || Aug2023+

2260 - Reverse VAT Control Account

Date Period Description Notes Product Dehit Credit Balance
Mominal Journal 14 VATon D
27 Jan 2023 Jan-2023 VAT on D Martin Inv # 100 Martin Inv # - 6,299.91 -6,299.91
100 100
Payment 42
23 Mar 2023 Mar-2023 DMartin VAT DMartin VAT 6,299.91 0.00
JFVAT
Total 6,299.91 6,299.91 0.00
0.00
BALANCE

GeneraILedger Card mm m Period  ~ || Financial v || Sep-2022 v || Aug-2023 -

2270 - RCT Control Account

Date Period Description Notes Product Dehit Credit Balance
Payment 41 5 Martin
28 Feb 2023 Feb-2023 D Martin Construction - ) - 9,333.20 9,333.20
Construction
Payment 43 )
. - . . R e DMartin _
27 Mar 2023 Mar-2023 DMartin Inv#100 N 9,333.20 0.00
- nv#100
RC
Total 9,333.20 9,333.20 0.00
0.00

BALANCE




Reporting

Detailed
general ledger
by Dep

Capital Report
excel

Compiling the Capital Project Report

School Name

Roll Number 12645)

Formatted Trail
Balance

Demo School

3900

3540
3540
3940
1420
35940

Buildings Projects Report

Project description Science Lab 2022-23
Date 31/03/2023

£

Department grants

£400,510.52

£475,500.00

-£74,989.48

Department FFEE Grant

€0.00

Professional Fees €0.00] €25,000.00) -£25,000.00
Building Contractor bills €4b,666.00| £€270,000.00| -€223,334.00
RCT/VAT payments €6,299.91| €35,450.00| -£30,150.09
Furniture and Fittings €110,000.00) -€110,000.00
Retention payment €£34,050.00( -€£34,050.00




Compiling the Capital
Project Report

Formatted TB
for

Department

Tral Balance - Formatted - SLE22
Do C&C Schadl

Date Range: 1st Sep 2022 To 3151 Mar

2023
2023 2022
Code Description Currant Comparative
[ 3
Income and Expenditure Account
Income
Expenditure
Balance Sheet
Fixed Assets
Current Assets
Bank
1800 Curent Accounl 1 IR 177.72
EIZBATT.T2 .
TOTAL Currmant Assais €33 ATT.T2 -
Current Liabilities
Accruals
2380 Reverse VAT Conbral Account &, 20001
2270 RCT Conirol Accounl B, 333.20
E156,833.11 "
Current Assets less Current Liabilities €322 Bdd 61 -
Total Assets less Current Liabilities €322 Bdd 61 -
Met Assais €322 Bdd 61 -
Capital & Reserves
Contribution Fized Assets
F00 DE Capital Buiding Grant Income 400,510.52
3840 DE Capital Building Grant Expense 52,085.01
E34T B44 61 .
TOTAL Capital & Reserves E34T B44.61 .

€34T, B4 61



M-I:lrr-: 1sl Sep 2022 To 3151 Mar 3023
Balamce Departmant

366 050 A% Sceencs Lab 202323
-400,510.52 Scisncs Lab 2022-23
=400, 510.52
400,310,523

Date Range: fsi Sep 2022 To 31st Mar 2023
Crodit Balance Dwpariment

Balance Fomward
VAT on D Martin oy #1040
O Martin Construction




Compiling the Capital Project Report

School Name
Roll Number

Project description

Demo School
12645)
Science Lab 2022-23

Buildings Projects Report

Date 31/03,/2023
Income COA code Actual Budget Variance
£ £ £

3900 | Department grants €400,510.52 | €475.500.00| -€74,989. 48
3920 | Department FFEE Grant €0.00

Total €400,510.52| €475, 500.00] -€74,980.48

Expenditure
3940 |Professional Fees €0.00| €25,000.00| -€25000.00
3940 | Building Contractor bills E46,666.00 | €270,0060.00| -E£223,334.00
3940 |RCT/VAT payments £6,299.91 | «€£35,4%0.00 €30, 150,09
1420 |Furniture and Fittings €110,000.00| -€£110,300.00
3940 |Retention payment €34,050.00| -€£34,050.00

Total €52,965 91| €475, 500.00] -€422,534.00

Surplus/Deficit €347 544 61 €0.00] €347,544.61




Capital Project Report Summary
Verifying figures to the SURF General Ledger Activity

Buildings Projects Report

School Name Demo School
Roll Number 12645)

Project description Science Lab 2022-23

Date 31/03/2023
[income COA code Actual | Budget | Variance
£ £ £

3900|Department grants €400,510.52| €475,500.00| -€74,989.48
3920|Department FFEE Grant £0.00

Total €400,510.52| €475,500.00] -€£74,380.48

|Expenditure
3940 |Professional Fees €0.00| €25,000.00] -€25,000.00
3940 | Building Contractor bills £46,666.00| €£270,000.00| -£223,334.00 €347544.61 unspent at 315t March 2023
3940|RCT/VAT payments €6,299.91| €36,450.00| -€£30,150.09
1420|Furniture and Fittings €110,000.00( -€110,000.00
3940|Retention payment €34,050.00| -€34,050.00

Total €52,965.91] €475,500.00] -€422,534.09

Surplus/Deficit earsaasl|  eooo| e07506




Accounting for Capital projects in SURF

Summary Conclusion

v'Departments are vital

v'Review the general ledger
activity report

v'General ledger activity & FTB
for Department

v'Agree template to Surf

Final Capital Project template

A summary of the figures in SURF

Buildings Projects Report

School Name Demo Schoaol

Roll Number 12645)

Project description Science Lab 2022-23

Date 31/03/2023

Income COA code Actual Budget Variance

£ £ £

3900 | Department grants €400,510.52 | €475,500.00] -€£74,989.48
3920 |Department FFEE Grant £0.00

Total €£400,510.52) €475,500.00) -£74,980.48

Expenditure
3940 |Professional Fees €0.00| €25,000.00( -£25,000.00
3940 | Building Contractor bills €46,666.00| €270,000.00) -€223,334.00
3940 |RCT/VAT payments £6,299.91| £36,4%0.00| -€30,150.09
1420|Furniture and Fittings £110,000.00( -€£110,000.00
3940 |Retention payment £34,050.00( -€34,050.00

Total €£52,965.91) €475,500.00] -€422,534.09

Surplus/Deficit | €347 544 51] €0.00] €347,544.61







When

retention
money is due . |
: * Where a contract is subject to retention money, the

to be Pald to contract end date can be left open until the
the contractor retention money is paid or if the contract has been

t closed, itis possible to reopen a closed contract by
do | need to amending the end date in order to pay retention
put up a new money.

contract
notification?




- RCT Closed Contract & Unreportepl
Payments -

e



Closed contracts— Contract closed between

payments up to 9 9 months and 18 months
months ago
* A Principal can input * In order to submit a
payments/post payment/post payment
payments up to g notification (as opposed
Closed months after the end to an unreported
Contracts date of the contract payment notification),

the Principal will need to
re-open the contract

Amend the contract end
date




Re-opening a -
Closed Contract:

Search Qider Contract Notifications
You can use the filers in the table below to refine your results View/Dovnioad in CSY or XhL,
11 C /74 Select a Contract Notification and View 1o view the contract notification detalls.
u G o) to M dana g e R T Select the Contract Notfication and Cancel to delete contract notification details
i n R O S Select the Contract Notification and Edit to edit contract notification details

Contract 1D Sub Sub Tax Ref Sub Name Revenue Site Project Name
Rate  Number Identifier

-Select “Search

Existing Contracts” . o
6645260 Closed
-Select a contract and o _—

Cl ic k \ Ed itll 3056848 Closed




Re-opening a
Closed Contract

-overwrite the “End
Date of Work” with a
future date

-click “*Continue” all the
way through to the
"Sign and Submit”
screen, and

-Sign and Submit.

¥ Site Name and Address
Revenue Site Identifier

Project
Address

Start Date of Work *

End Date of Work "
If the conlract has ended please enter foday's date

Estimated Value Of Contract *

B0t

01/042010

20

|

v



Closed

Contracts

Unreported payment

* Unreported payment on

a closed contractup to
18 months after the end
date of the contract.

- Unreported payment

was made over 18
months after the end
date on the contract,
the Principal will need to
re-open the contract to
submit an unreported
payment notification



Relevant Contracts Tax

Payment Notification Detail
* Denotes a required fild

Principal Tax Reference Number

Principal Name L)
U n re p O rte d/ Sub Tax Reference Number -

G 0
Post payments e

Gross Payment Amount * 11000 |
Net Payment Amount 800.00
Deduction Amount 200.00

Tick this box if this payment relates to an unreported/post @

payment




Unre PO rted - No option to deduct RCT
Payment made to . L
payments sugcontractor without - No deduction authorisation
. will issue
processing a payment
notification on ROS ° RCT penalty letter in ROS in

box




The following which are
available in a drop down

What is it? menu:

Post
payment

notifications

Payment made to
subcontractor without
processing a payment
notification on ROS due to a
technology failure

* -power failure

* -ROS unavailable

* -local digi-cert issue

* -local ict hardware failure

* -local ict third party software

failure

* -local java system failure

* -local broadband failure



What can | do
if | need to

cancel a
payment
notification?

Payment notifications can only be cancelled

»Before the end of the return period that the payment notification
was notified.

»For monthly returns the payment notification can be cancelled
before the end of the month or before the end of the quarter for
quarterly returns.

» After the end of the return period the principal will not be able to
amend the payment notification



Are there
penalties for

not submitting
a payment
notification?

- 0% Rated — penalty 3% of the relevant payment
- 20% Rated — penalty 10% of the relevant payment

* 35% Rated — penalty 20% of the relevant payment



When | click in
to the RCT
return | am

seeing an RCT
Surcharge of
€100 why?

"l Relevant Contracts Tax - Google Chrome X \) Home  Actions v ¥ View + ' Communicate * | 4, Files & Extra

8 ros.ie/ros-common-services/erctxhtml?execution=ebs1

Relevant Contracts Tax

Return for Period 01/10/2022 - 31/12/2022 A

View/Download in CSV or XML
Please review the details below carefully and note:

By making this retumn you are declaring that the return accurately reflects all reevant payments made by you during the return period and, as the case may be, all
relevant payments reported by you during the retum period in accordance with Reguilation 5.

The below line items have been untouched

Payment Notification ID ' Sub Tax Ref = Sub Name Datelnput  Gross Payment = Net Payment Deduction Amount

Liabliity: 1040.00

surcharge: 100.00

The surcharge will not be applied uniess you submitthe retur. To extt, click ‘Back” to Stage 1 and select “Cancer”.

Total Liabllty: 1140.00



How do |

account for
VAT on

prepayments
and progress
claim
payments?

Document

* “this is not an invoice for vat

purposes” or

* headed “proforma invoice” or

* a “certificate from a quantity

surveyor”

Obligations

Subcontractor must raise the
vat invoice in the month the
payment is made or within 15
days following the end of the
month

School must account for the
vat on the amount of the
payment in the VAT period in
which the VAT invoice was
raised



We have a large
projectanditis
broken down in

to phases.
Should | be

settingup a
different
department for
each phase?

* Departments

Requirement to report on funding on a phase basis —set up a
department for each phase

TITLE

DEFARTRMEMT O

SHORT

DDESCRIPTI O R

| Science Lakbh Z2Oo022-2




Our capital
projectis

school funded
what codes
should we use?

3900 DE Capital Building Grant Income

Capital & Reserves

3901 Capital Projects Fundraising Income Capital & Reserves
3902 Parents Contribution to Capital Projects Income Capital & Reserves
3903 Patron/Trustee Contribution to Capital Projects Income Capital & Reserves
o e s it e e B S S Capital & Reserves
3905 Covid Minor Works Capital Grant Income Capital & Reserves
3906 Accumulated Amortisation of Capital Building Income Capital & Reserves
3907 Capital Donations Income Capital & Reserves
3920 DE Fixtures, Fittings & Equipment Grant Income Capital & Reserves
3921 DE ICT Grant Capital Income Capital & Reserves
3925 Accumulated Amortisation of Capital Equipment Income Capital & Reserves
3926 Accumulated Amortisation of ICT Grant Capital Income Capital & Reserves
3940 DE Capital Building Grant Expense Capital & Reserves
3941 Covid Minor Works E!uild'ng Expense Capital & Reserves
3960 Capital Building Fundraising Expense Capital & Reserves
3970 Parents Confribution to Capital Building Expense Capital & Reserves
e buti apital Builds Capital & Reserves

Capital & Reserves

3992 Capital Denations Building Expense

Capital & Reserves

3995 Building Fund Account

Capital & Reserves




Thank you for joining the webinar

If you have any further questions
please telephone or email us

Post Primary 01 269 0677
Email info@fssu.le
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