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Accounting for COVID 19 Grants

Travel & Subsistence

Electronic Banking – Important Security 
Advice



Government Budget 2023

Universal Social Charge (USC) 
• The exemption threshold of €13,000 remains the same. The ceiling of the 2% band will 

increase from €21,295 to €22,920, so that the salary of a full-time worker on the 
minimum wage will remain outside the higher rate of USC.

National Minimum Wage 
• The Government has approved increasing the national minimum wage by 80 cent per 

hour, from €10.50 to €11.30 from 1 January 2023.

PRSI
• Employers currently pay 11.05% Class A employer PRSI on weekly earnings over €410. 

This increased to €441 from 1 January 2023.

Guideline 15-2022/2023



Government Budget 2023

Small Benefit Exemption

For 2022 and subsequent years

• Value increased from €500 to €1,000
• Number of benefits has increased from 1 to 2

Guideline 15-2022/2023



Government Budget 2023

Small Benefit Exemption

Conditions to be met for the benefit to be tax free:
• must be in the form of a voucher or tangible asset other 

than cash
• voucher or asset cannot be exchanged in full, or part, for 

cash
• aggregate value of the benefit or benefits (subject to a 

maximum of 2) does not exceed €1,000
• The benefit does not form part of a salary sacrifice 

agreement

Guideline 15-2022/2023



Government Budget 2023

Reporting of Tax-Free Payments

3 specific tax-free payments made by employers to 
employees
1) Vouchers or tangible assets provided to employee’s tax 

free under the Small Benefit Exemption 
2) Remote working daily allowance payments and 
3) Travel and subsistence payments paid tax free to an 

employee

Guideline 15-2022/2023



One-off cost of living measure to support increased 
school running costs

Main Features of the grant:

• Calculated based on recognised pupil enrolment at 30th 
September 2021

• Enhanced rates are also available for special schools and 
mainstream schools with special classes

• It is expected that schools should not have to seek 
additional voluntary contributions from parents. 

Guideline 17-2022/2023

One-off cost of living measure to support 

increased school running costs



One-off cost of living measure to support increased school running costs 

Rates

Guideline 17-2022/2023

Per-capita rates for once-off cost of living grant for post-
primary schools in the Free Education Scheme

Grant Type Rate

Standard Grant €113.00

Special Class Grant €82.00

Traveller Grant €88.00

One-off cost of living measure to support 

increased school running costs



One-off cost of living measure to support 

increased school running costs

One-off cost of living measure to support increased school running costs 

Financial oversight

Guideline 17-2022/2023

Nominal Code 3289

Description Once-Off Cost of Living Grant

Type Income

Category Department of Education 



Charities Regulator

Guideline 14-2022/2023

New schools – must register Update members details

RCN number

-on school headed paper 

-website

-Fundraising material

Review your annual report



Charities Regulator - review of annual report

Guideline 14-2022/2023

Log into your account on the CRA online portal (login guide)

Locate your annual report 

Review the information for each of the outstanding 
annual reports

Declare that the information is correct and submit



Update to the Chart of Accounts

Update to the Chart of Accounts

➢ Codes added

➢ Codes removed

➢ Change of description to nominal codes



Covid-19 Capitation Grant Funding

Notice regarding Covid-19 Capitation Funding Supports

Guideline 10-2022/2023

Covid 
Capitation 
PPE Grant

Covid 
Capitation for 

additional 
cleaning grant

3288: Covid 
Capitation for 

Cleaning and PPE 
Grant

3282: Covid 
Enhanced 

Supervision Grant



Covid-19 Capitation Grant Funding

Nominal 
Code

Description Type Note

3288 Covid Capitation for Cleaning 
& PPE Income

Income New Code

5804 Covid Capitation for Cleaning 
Wages

Expenditure Existing code but can be used to 
record cleaning wages paid 
from the combined grant

5806 Covid Capitation for Cleaning 
(Non-Wages) and PPE Grant 
Expense

Expenditure New Code

2186 Covid Capitation for Cleaning 
and PPE Grant Unspent

Current Liability New Code



Unspent Covid Capitation Grants 21/22

Returning Unspent Grants

• Unspent COVID Grants to be returned to 
Department of Education

• Does not include the Minor Works Grant



Mileage Rates

The mileage rates have been revised 
from the 1st September 2022



Travel, Subsistence & Expenses

Guideline 04-2022/2023

Records to be kept 
• The name and address of the director or 

employee, 
• The date of the journey, 
• The reason for the journey, 
• The kilometres travelled, 
• The starting point, destination and finishing 

point of the journey

➢ Reimbursement vouched by receipts – retain 
receipts



Travel, Subsistence & Expenses Claim form



Travel, Subsistence & Expenses Claim form



Travel, Subsistence & Expenses Claim form



Travel, Subsistence & Expenses Claim form



Travel, Subsistence & Expenses

Guideline 04-2022/2023



Electronic Banking – Important Security Advice

Guideline 20-2022/2023

Users

• Name of 
authorised 
users

• Access to 
functions

• Roles

Payments

• Inputter

• 2 approvers –
always
Principal and 
one other 
nominated by 
the board

Approval

• Inclusion of 
new bank 
accounts

• Deletion of old 
bank accounts

• Threshold 
value of 
transactions 
per day/week

Policy

• Implemented

• Reviewed at 
least once a 
year

Electronic Banking Policy and internal controls procedures



Electronic Banking – Important Security Advice

Guideline 20-2022/2023

• All passwords / usernames / codes for the electronic banking 
system, must not be stored within the office environment

• All passwords / usernames / codes for the electronic banking 
system must be confidential to the user

• Any separate handheld electronic devices that form part of the 
banking system (i.e., merchant bank terminals) should be 
securely stored under lock and key



Electronic Banking – Important Security Advice

Guideline 20-2022/2023

• Any changes to the bank account details of payees must 
be clarified by phone

• New or once off supplier bank details should also be 
confirmed by phone call to the supplier or in person 
before any payments are made



School Budget

School Budget Preparation 
2023/2024



School Budget

Objectives 
of 

budgeting

Meet statutory 
requirements

Control 
financial 

resources

Effective 
decision making

Achieve schools 
educational & 
administrative 

objectives

Maximise use of 
available 
resources

Assist the 
Principal to 
manage the 

finance on a day 
to day basis



School Budget

Key Points:

Expenditure can not exceed Income

Reviewed by the finance sub-committee

Approved by the board ​ of management

Submit to Trustee ​/Patron

On going monitoring of the budget



School Budget
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Contact Us

Eileen Ahern

Accountant

Mobile:

086-8519116

Email:

eileenahern@fssu.ie

Lorraine Guinan

Accountant

Mobile:

086-7018874

Email:

lorraineguinan@fssu.ie

Tel:
01-269 0677

Email:
marthamurphy@fssu.ie

Martha Murphy

Accounts Technician
FSSU Contact 

Details

Tel:
01-269 0677

Email:
info@fssu.ie

https://www.fssu.ie/post-primary/contact-us/eileenahern@fssu.ie
https://www.fssu.ie/post-primary/contact-us/lorraineguinan@fssu.ie
mailto:info@fssu.ie


Thank you for joining the webinar

If you have any further questions

please telephone or email us

01 269 0677

info@fssu.ie 


