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Welcome to this FSSU
training Webinar



Digital Grant Ringfenced
ICT Grant Grants

BOM
Income & Expenditure

Balance sheet Reports
Nominal activity

Fixed Assets

Bank Balances

Key Points for finalising the Year
end Accounts in Sage 50
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Recording Handouts

0&A

www.fssu.ie Questions
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Learning points of this webinar

1.

Introduction — Preparation & Organisation

What is important and what is new for the
August accounts preparation

Key tasks in finalizing the August Accounts
Tips for handling audit queries

Conclusion & reminders

13/09/2022
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Introduction

Digital
Grant Ringfenced
Grants
ICT Grant Income &
Expenditure
Balance sheet
. VAT
Fixed
Assets PAYE

Bank
Balances

August Accounts preparation — it is the same
process as any other month

But it is the end of the Financial Year so the
accounts require a little extra attention to detail

The FSSU Year end Guideline provides a detailed
step by step approach to the Year end Accounts
preparation process

This webinar will focus on key tasks for preparing
& finalising the August accounts in Sage 50
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Key points in preparing for
Year end

¢ Update Sage 50 promptly & accurately
¢ Open a Year end file for all supporting paperwork & calculations for the auditor
¢ Time reviewing the accounts is time well spent

+¢ This will build your confidence for the audit
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2. August Accounts — Accurate & Complete
FSSU Financial Year end Guideline - 06

1. Whatis new for 2021/2022?

A. Overview of Financial Year end 2021/22

There are changes to the chart of accounts for the year ended 31¢ August 2022 and
they are set out in the tables included in Appendix 1 in Financial Guideline

2021/2022 — 40.

The latest chart of accounts is available here, (June 2022). It is important to compare 3
the current list of nominal codes in your school's accounts package with this revised
chart of accounts to ensure that both are in alignment.

Financial Guideline 2022/2023 - 06 O Latest updates to the chart of accounts
Voluntary Secondary Schools O Watch out for the recording of the new once off
Financial Year-End 2021/2022 Department Grants

2. What is important

0 Code and record transactions in Sage carefully

O Review Nominal activity for accuracy

Bank Reconciliations — Important for accuracy

4. Suggestions for reviewing the Income & Expenditure &

nominal activity reports for accuracy and completeness

13/09/2022
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What is new for 2021/20227?

Update to FSSU Chart of Accounts FSSU Guideline No 40 2021/2022
A sample of New Nominal Codes required for Year end reporting

— See FSSU Guidelines for info on what the Grant can be spent
Code Description on:
Qverview

3155 School Library Books Capital Grant Alm_: to enable all schools m the Free Education Sphemg to pur_cha_se_books,
audio books and other media for the purposes of improving their existing
literacy resource banks.

School Library Books Capital Grant Expense Only School Library books expenses allowed

4640 Library Non Grant Funded Expense New nominal name

School Library Books Capital Grant Unspent Grant is ringfenced

217 igi ivi . . g . .
- Digital Divide Grant Unspent This funding is specifically targeted at supporting learners at risk of

educational disadvantage through lack of access to digital technology.
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What is new for 2021/20227?
New Once off DE Grants for 2021/2022

Exceptional Minor Works Grant Funding

he Digital Strategy Grant for ICT infrastructure

Grant to address the digital divide and learners

at risk of educational disadvantage

School Library Book Capital Grant

Dec 2021

Dec 2021

Dec 2021

May 2022

FSSU Guideline No 20 2021/2022

Supporting Enhanced Ventilation

Department reporting
FSSU Guideline No 34 2021/2022

Department reporting crucial

FSSU Guideline No 34 2021/2022

Create a department to be able to report to
DE

FSSU Guideline No 32 2021/2022

Create a Department

Grant Description Payment Due Sage 50
Nominal Code

3905
2169 (Unspent)

3921
1461

2165 (Unspent)
3921

1461

2179 (Unspent)
3155 (Income)

4641 (Expense)
2161 (Unspent)

% 13/09/2022
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Date: 06/09/2022 sample school data aug 2022 Page: 1
rime: 13:50:41 Bank Reconciliation

Bank Ref: 1800 Date To: 31/08/2022
Bank Name: Current Account Statement Ref: 1800 2022-09-05 03
Currency: Euro

Balance as per cash book at 31/08/2022: 44,653.95

Add: Unpresented Payments

Tran No Date Ref Details €
21396 01/02/2021 026036 retirement gift replace chq 500.00
22158 23/04/2021 026043 card Income 12.00
25144 17/11/2021 026110 Soccer club registration 165.00
677,00
Less: Outstanding Receipts
Tran No Date Ref Details €
0.00
Reconciled balance : 45,330.95
Balance as per t: 45,330.95

Difference : 0.00

Review Bank Rec
reports

Bank reconciliation reports review actions:

Has a bank reconciliation report been prepared for all school bank accounts?
Check the date on the bank reconciliation report to ensure it is reconciled to the
accounting period currently prepared (up to month end date).
Ensure that there is no difference on each bank reconciliation statement.
Check the closing balance on the bank statement to the closing balance on the
bank reconciliation report to ensure they match.
Review the unpresented payments for accuracy, checking for
a. Old/stale cheques — cheques more than six months old should be followed
up
b. Possible duplicated payments entries,
c. Online payments/EFT should not be on the list of unpresented payments.
6. Review the outstanding receipts for accuracy, checking for
a. Possible duplicated receipts entries,
b. Errors.
7. Correct any errors noted

hy —

Eal o

i

To cancel old cheques or duplicate payments

A bank receipt dated 31.8.2022 and code to same code as
payment was coded to

In Bank rec match the old payments against the Bank
receipts

Reconcile bank
Print Revised report
Avoid deleting transactions unless in current month

To cancel an old outstanding Bank receipt — follow up &
documentreason > duplicate > then record a bank
payment to match against the unreconciled receipt
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Income & Expenditure Account review

Checking for accuracy & completeness

1. Monitor Total Income, Expenditure and Net Profit V BudgetV Prior Year — Is bottom line as expected?

2. These figures are for the actual full financial year and relate to the day to day running of the school

3. Compare actual to prior year & budget on a line by line basis- remember that this years costs would be higher as school was

open for full academic year compared with 2021

4. Look up nominal activity to ensure transactions have been posted to the correct codes, income to income codes / expenses to

expense codes/ no netting out

5. Review nominal postings for completeness —e.g. all payroll week numbers to week 35 + Revenue costs to Y/E

6. Checkwhatisin “Other” & Reimbursable - School Income & expenses must go to their relevant code headings for consistency of

school reporting

7. Energy costs — Is school signed up to the OGP electricity & gas contracts? (prices fixed until 2024 so protection from wholesale

price increases outside these procurement contracts)

13/9/2022
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Income & Expenditure Account

Demo Data Summary (before review)

Current Prior
Full year Budget Year Comments
Income 1,003,262 990,070 900,378 Unsp_ent Grants
Covid Refund
Expenditure 936,908 988,583 892,100  PY (covid effect)
Net Profit 66,353 1487 8278 Bottom line - if its too

good to be true?

13/9/2022
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€5 Activity

B El =
View Edit Delete View de  Show  Printlist Send to
transaction transaction transaction item atfachment  defal deta Excel
2750 v | [PAYEPRSIUSCAPT Control |
Show: | August v Date: |0Y08/2023to 31/08/2022 |  Type: [Al

No|Type |Date

|Ref.  |Ex.Ref.| Dept|Details

Trans.:| 1to 30796

29750 IC & 17/08/2022 Week 33Week 33 0 ER PRSI Week 33
29742 IC € 10/08/2022 Week eel
29735 JC & 03/08/2022 Week 31Week 31

& 01/08/2022 0 BfFwd Balance

B B

View Edit Delete View de  Show  Printlist Send to
transaction ftransaction transaction item stiachment  cetal deta Excel
2260 VAT Control Account
Show: | August v Date: 01/08/2022 to 31/08/2022 | Type: [Al

0 ER PRSI Week 32
0 ER PRSI Week 31

=)

707.15 707.15
707.11 707.11
3774.62 377462

Balance: 11459.45

J4 4 Recordiofi

>

4|

Balance:

Nominal Activity review

Demo data example

Are all August payroll costs included?
Payroll journals up to week 35
Or

Record ROS Paye payment dated 31.8.2022 which will
appear as outstanding in Bank rec until it clears in mid
September

Review VAT Control Account for completeness

Example : VAT Journal needed for May June VAT costs
and for July August VAT Return

Review Repairs for high value capital items
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Capital V Repairs

Annual
Maintenance

Structural contract costs

Long term Use Boiler Day to Day Alarm

maintenance servicing

servicin .
g expense & repair

High Value Project —all costs

Call outs for repair of
fire extinguishers

13/9/2022

0G abeg ul sjunod9y zzog ¥snbny ayy Buisijuiy

—
=




Y /

[ ———
3. Key Tasks in finalizing the August
accounts



3. Finalising August Accounts - A closer review of Year end balances

August Accounts review to date

» Review Income & Expenditure Report — investigate
anything unusual

« Review nominal ledger activity

» Payroll completeness check

» VAT Control Account review

« Bank Reconciliation Reports review

» Capital V Repairs — Review

Closer review of Year end Accounts in preparation for audit

List what is owed by the school at Year end
Record journal entries for VAT due
Ringfenced Grants overview & calculations
Accounting for the Covid Refund
Accounting for the Book Grant

Accounting for Income in advance

List any expenses paid in advance

A steady and methodical approach to reviewing accounts

0G abeg ul s1uno99y zzoz 1snbny ayl Buisijuiyg
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Prepare Accruals List

¢ Unpaid Invoices for COVID costs

¢ Energy, Telephone, stationery received but not yet

Relevant
Contracts Tax (RCT)

FSSU
Introduction

billed
e Accountancy fee

Monitor Control Account Balances

e VAT/RCT

e PAYE

¢ Payroll costs to week 35
e Net Pay

Identify Income/Grants relating to future Years

¢ Income for 22/23

* Book Grant in advance

¢ Covid Refund

¢ Ringfenced unspent Grants

Accurate list of what is
owed at 31.8.2022

Suppliers Ledger?

« Record Supplier Invoices

» Reconcile to Supplier
Statements

Bank & Cash
» September payments relating to
August transactions

Supporting paperwork & Journal entries
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Accruals Schedule for Audit

Unpaid Invoices

Cleaning Invoice

Repairs Invoice

School Books

Amount
€6,000 « Journal Entry

> debitthe cost code
» creditaccruals code

£2,500 o am

Click reverse at end of
journal for 1.9.2022. this will

€3,500 save time doing the

reversing journal

13/09/2022
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Accruals review

| | €9 Activity — (| e

'8 B & -
S e | = S Record the Pl Invoice if running a
5302 " |EEJ'_VID Caﬁ_iﬁh‘on for Cleaning and | Suppller Iedger

Show: | Quarter 4 v Date: | 01/06/2022to 31/08/2022 |  Type: | Al

Trans.:| 1 to 30877

In demo data, invoice relating to

No|Type |Date 4 |ref.  |[Ex.Ref.| Dept|Detais | Amount| Deit |
01/06/2022 0 BjFwd Balance 2414571 24145.71 P P E 1 ” 1 p f d | | 1
29798 PI 15/06/2022 INV -... C W Di... 0 C W Dist - Soap/Speedsstripper Emulsion/dearner ...  4174.63 4174.63 WI Im a Ct re u n C a C u atl 0 n
29733 P1 11/07/2022 INV -... Adv 5... 0 Advanced Sec - Moved camera from canteen tore...  §15.00 815.00

30857 PL 31/08/2022 123 52 Molan - supply of bins for covid 6500.00 6500.00

Bank & Cash
list Invoice on accruals schedule
for auditor

Journal entry will be required

35535.34 0.00
Balance: |  35835.34

13/09/2022
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Guide on Preparing Month End Reports & Supporting Documents

Current liabilities: accruals review actions:

1

2.

Review the accrual accounts (2105-2599) to ensure they are
accurate.

Does the school income in advance only include balances received in
the current year for the next school year (i.e., has prior year income
in advance been transferred to the relevant income accounts)?

Has all school income received in advance been posted to the correct
balance sheet account code 21052

Any grants received in the current school year that relates to the
following school year should be accounted for in the relevant
balance sheet account code /s 2150-2152.

Have grants posted codes 2150-2152 in the prior year been moved
to income in the current year?

Ensure that the balance owed on payroll taxes, VAT and RCT are
correct and agree to what was due to be paid to Revenue at the
month end.

Check the balance on the net wages control account, this should be
zero or any balance should be explained.

Agree any other payroll control accounts e.g., union fees or pension
control accounts to actual monies owed.

VAT/RCT
Journal

Revenue §2 Ros
Ciiin agus Custaim na hEireans

Revenue Online Services

Review repairs and capital costs

Has VAT due to 31.8.2022 been recorded

| Jounal TemplateatYearend |

- Date :

L[ Name

Repairs
VAT Control account

Repairs
v#4[\ RCT Control Account

Debits = Credits

Dr

Cr
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Income & Expenditure report

Specific Financial Year 21/22 & Spent Ringfenced Grant Income

Prepare Accruals List for the financial Year

eUnpaid Invoices for COVID costs
\ |*Energy, Telephone, stationery received but not yet billed
g ° Accountancy fee

Monitor Control Account Balances — amounts owing at 31.8.2022
Relevant

Contracts Tax (RCT) |*VAT/RCT
FSSU ePAYE
introduction ePayroll costs to week 35
eNet Pa

()

D5 ¢
O S,
b

Balarice Shee
ey bt

Lioda) UoIJEl|iau0oaY YUES

ot iy S|

angpratey 9 owon] 108
O
= < /4(9,/0 0,
oday |eaden
Balancé Shee

13/9/2022
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August 2022 Accounts

Accounting for ringfenced Grants

WORKSHEET: CALCULATION UNSPENT GRANTS

GRANT INCOME EXPENDITURE Surplus/Deficit
NOMINAL ENTERE€ NOMINAL ENTER € €
CODE AMOUNT CODE AMOUNT
Book Grant 3150 20784 Book Grant Expenses 4730 29220 -8,436
Book rentalincome 3330 Book rental scheme expense 4740 0
School Library Books Capital Grant 3155 18018 School Library Books Capital Grant Expense 4641 18018
Supervision & Substitution Grant 3240 36230 Supervision & Substitution Expense 4150 31273 4957
Bus Escort Grant 3294 Bus Escort Salary Expense 4196 0
DEASP School Meals Grant 3296 DSP School Meals Food Costs 4912 0
COVID Minor Works Grant Non Capital 3277 COVID Minor Works Expense Non Capital 5316 0
COVID Capitation PPE Grant 3281 70720 COVID Capitation for PPE Grant Expense 5802 35,636 35,085
COVID Enhanced Supervision Grant 3282 90930 COVID Enhanced Supervision Grant Wages Expense 5803 85,823 5,107
COVID Capitation for Cleaning Wages Expense & Non
COVID Capitation for Additional Cleaning Grant 3283 28620 wages 5804 & 5805 24,195 4,425
ICT Grant - Non capital 3230 ICT Grant Non-Capital Expense 4410 0
ICT Grant - Capital 3921 Capital: ICT 1460 0

Instructions:

Income: Review the Grantincome nominal account on Sage accounts, to ensure the postings are correct. Enter the total amount of the grant received/carried forward into the currentyearin column C
Expenditure: Review the expenditure nominal account on Sage accounts, to ensure the postings are correct. Enter the total amo unt of the expenditure out of the grant for the currentyearin column F
Balance of Grant unspent: A formula has been entered here to automatically calculate the amount of the unspent grant.

Comment

0G abeg ul s1uno99y zzoz 1snbny ayl Buisijuiyg
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Financial Guideline 2022/2023 — 01

Community & Comprehensive Schools
and Voluntary Secondary Schools

Return of Unspent Covid Capitation funding supports
for the 2021/2022 school year

COVID 19 GRANT SUMMARY FOR THE PERIOD ENDING 31ST AUGUST 2022

The greyed out cells contain formula please do not use.
Please enter your grant income and expenditure in the appropriate orange cells in the

COVID
COVIDPPE  COVID COVID Cleaning

& Enhanced  Cleaning  Materials

Sanitation Supervision  Wages etc.
INCOME (Grants Received)
Nominal/General Ledger Codes 3281 3282 3283
September 2021 €21,216 €30,310 £5,540 £61,066
January 2022 €21,216 | €30,310 £9,540 £61,066
April 2022 £28,288 |  €30,310 £8,540 £68,138
TOTAL £70,720 £00,930 €28,620 €190, 2}'0|
EXPENDITURE
Nominal/General Ledger Codes 5802 5803 5804 5805 |
Expenditure €35,635 £€85,823 €4,175 €20,017 €145,654|
TOTAL €35,635 €85,823 £€24,196 €145,654
UNSPENT (OVERSPENT) £35,085 €5,107 €4,424 £44,616
COVID PPE & Sanitation £35,085)
COVID Enhanced Supervision £5,107
COVID Cleaning Materials & Wages £4,424

Refund due

Covid Refund
Calculation

Read the FSSU Guidelines on the Covid Refund
Covid Minor Works does not have to be refunded

Completeness & accuracy checks on the nominal postings to
the expenditure codes are vital

Ensure that all costs incurred but not yet paid are accrued

Use the Covid Grant reconciliation Template to calculate the
COVID Refund

Print the final template for the Year end file to provide back up
for the year end journals in Sage 50 for any covid grants
unspent

DE Refund is due 30.9.2022 — review work will be complete

0G abeg ul s1uno929y zzoz 1snbny ayl Buisijuiyg
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Covid Refund Journal entry

Aot
E Journal Entn
l — — C— C—
{—] —
e/ |
o ‘I.:I x|:| 'li +1~b

Clear Insert Remove Copycel Copy cell above
form  row (F7) row (F8) above (F&) +1 (Shift +F&)

¥ [e]

Memorise  Recal Add

attachment

|Departm:|Detzls

b = &

Print list Send to

Excel

Balance

Reference Fosting Date
31/08/2022 ©

NfC* |Mame

2182 Covid Capitation for PPE Grant. ..
2183 Covid Enhanced Supervision ...
2184 Covid Capitation for Additional. ..
3281 COVID Capitation for Cleaning. ..
3232 COVID Supervision and Substit, ..
3283 COVID Capitation for Addition...

Reverse Journals [ | Reversing Date 05/05/2022

Lo I o [ e B o

Unspent at Aug year end
Unspent at Aug year end
Unspent at Aug year end
Unspent at Aug year end
Unspent at Aug year end
Unspent at Aug year end

r-RpvRpv-Rpv- R R

Debit|
0.00 35085.34
0.00 5107.00
0.00 4424,00
35085.34 0.00
5107.00 0.00
4424.00 0.00
44616.34 | 44616.34 |
| Save ‘ | Close |
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Recording Grants in advance

2105 Schiool Income Receved in Advance

2150 Grants Received in Advance

215 Book Grant Recaived in Advance

2152 DEIS Grant Recerved in Advance

2160 Book Grant Unspent

2161 School Library Books Capital Grant Unspent
2165 ICT Grant Linspent

2166 Minor Works Grant Unspent

2167 JCSP Grant Unspent

2163 Mon Teachers Pay Budget Grant Linspent
21649 COVID Minor Works Grant Linspent

2170 Supervision and Substiution Grant Unspent
21T Oither Ringfenced Grants Uinspent

2172 Other Ringfenced Income Unspent

2179 Dugital Divide Grant Unspent

2130 School Excelience Fund Unspent

21 COMVID Alde Grant Unspent

2182 CONID Capitation for PPE Grant Unspent
2183 COVID Enhancad Supendsion Grant Linspent
2184 CONVID Capitation for Addiional Cleaning Grant Linspent
2185 COVID Replacement Hours Unspent

Grants in advance

The book grantreceived in June 22 is for
the school year 2022-23 and should be
coded to 2151 Book grant received in
advance.

Any payment for books or to parents for
books for the next school year should be
treated as prepayments.

The Deis grantreceived in June 22 is for
the school year 22-23 and should be posted
to 2152 - Deis grant received in advance.

Book Grants Unspent— Code 2160

13/09/2022
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Accounting for the Book Grant

Book Grant Analysis Balance sheet
Income Expenses Assets
f h I [ Book grant ]
| unspent
__+ 2160
41,175 )
4730 / L ) P .
( )
20,78% L

Journal entry Dr 2160 with 8,436
Cr 3150 with 8,436
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August 2022 Accounts
ournal to record

Unspent Grants

( E Edit Journal Entry

—
=1
—

Insert

row (F7)

Reference

— i — i —] &
= € "
Remove Copycel Copy cell above Add Vie
row (F8) above (F&) +1(Shift +F8) attachment atizchment
Posting Date
31/08/2022

|Mame

- 3

Printlist Send to
Excel

Balance

S&5 grant unspent

School Library Books Capit...
Schoal Library Books Capit...
Supervision and Substituti. ..

Year end unspent
Year end unspent
Year end unspent

Year end unspent

T, Debit | Credit|Bank rec. |Bank rec. date
TS 0.00| 4957.00 I
9 0.00  18018.00 Iy,
T9 15015.00 0.00
TS 4957.00 0.00
22975.00 | 22975.00 |
| Save | ‘ Close
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Recording Income in advance

Date: 10/06/2022 Sage 50cloud New Users 2021/2022
Time: 18:48:02
Nominal Departmental Analysis (Detailed
Sage 50cloud Accounts b2 ysts (Detafled)
- - N/C From 2105 Tran Date From 01/09/2021 Tran No From 1
Qulc k Re‘re rence Gu | d e NjCTo 2105 TranDateTo  31/08/2022 TranNoTo 95,999,399
B N B Dept Number 15 Dept  TY Income 22/23
Accounting for School Income Received in Advance T Mame  School Income Receved in Advance
Tran Number Type Date Details Debit
292 I 31/08/2022 TY
Account Totals
- - - - Department
What is school income received in advance? Separimet
Dept Number 15 Dept  School Admin charges 22(23
This is in:::ume re_oei\red in the current accounting period that belongs to a future accounting year nyC 2105 Name  School Income Received In Advance
£.9. monies received between now and the 31* of August 2022 for the school year 2022/2023. Tran Number Type Date  Details Debit
207 € 31/08/2022 Seheol admin 21/22
Examples of school income received in advance Account Totals
s Incoming First Year Charge Department
« Transition Year Ch arge Dept Number 17 Dept School books income 22/23
. . c N/T 2105 Name  School Income Received in Advance
s School Administration Charges Tran Number Type Date Details Debit
Book tal | 298 ic 31/08/2022 Classroom books 21/22
+ Book rental Income t Totals
+ Voluntary Contributions Department
Grand Tatals

Page: 1

Department From 0
Department To  99%

Credit
3,000.00

3,000.00

3,000,00

Credit
5,000,00

5,000.00

5,000.00

Credit

2,000.00

2,000.00

2,000.00

10,000,00

Balance
-3,000.00

-3,000.00

-3,000.00

Balance
-5,000.00

-5,000.00

-5,000.00

Balance
-2,000.00

-2,000.00

-2,000.00

-10,000,00

date 31.8.2022 to Dr Income codes & credit code 2105 in the Balance sheet, and click reverse at 1.9.2022

If Income in advance is currently in this Years income codes then prepare a list of this income and a journal will be required

13/09/2022
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[ Prepayments CurertAsset
.1 ?-I:H:I_ 1730 Grants Due Cument Asset
-1 ?ﬂﬁ' 1801 Current Aocount 2 Cumert Asset
1710
1720
1730

Balance Sheet Codes

Current Assets Review

¢ Review Bank rec reports

s Were any expenses paid in relation to the new Academic Year — Journal required to move
cost to code 1720

¢ Any Grants due?

«* Anincome due to the school?
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Guide on Preparing Month End Reports &

Supporting Documents

Any expenses
prepaid?

Introduction 2
Step 1: Preparation before inpuiting information to the accounts system 2
Step 2: Recording accounts information in the accounts package 3
Step 3: Review the financial reports for reasonableness and accuracy 3 Costs pa id in 2022 but relate to Se pt 2022 — Au g 2023

Journal @ 31.8.2022

Dr: Code 1720 & Cr: related expense
| JoumalTemplatoatYoarend | | |
- Date :

/{8 Name Dr Cr

3.2. Debtors and Prepayments

1700: Sales Ledger Control — refers to monies owed to the school for unpaid
invoices issued for services e.g., hall rental

1710: Stock — refers to class materials, cleaning materials and other
consumable goods held in the school.

1720: Prepayments — refers to expenses paid in advance. 'SE0M School trip deposit X
1730 Grants Due = refers to grants due from State and other bodies for Prepaid X
example, monies may be owed at the end of the accounting year from the
State Exams Commission for the state exams held in June or retention monies S G e X
due on capital projects. FIE) (28] e

Grants due X

Remember to reverse the
prepayment at 01.09.2021 I

Debits = Credits X X

X || L 1.92022 ‘
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Income & Expenditure Account

Summary after review

Actual Budget Prior Year Comment

Income

945,798 990,070 900,378

945,467 988,583 892,100

Expenditure

Net Profit

Actual looks more
realistic

0G abeg ul syjuno929y zzoz 1snbny ayl Buisijuiyg
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4. Tips for handling audit queries



Fixed

[ € Activit
=] — L
| B E o
View Edit Delete View Vie Print list Send to
fransaction ftransaction ftransaction item at Exicel
1460~ | Capital: ICT Cost B/Fwd |
Show: This Financial Year Date: |01/09/2021 to 31/08/2022 |  Type: Al | oison

No|Type |Date

A |Ref.  |Ex
01/09/2021

24456 VP 10/09/2021 EFTS8 EFTS8

24457 VP 21/09/2021 EFTSS EFTS9

24272BP  30/09/2021 DIRD31 DIRD31
25236 PT  11/10/2021 INV-... Comp ...
25233P1  20/10/2021 INV-... Comp ...
25234 PI  20/10/2021 INV-... Comp ...
24959 B 16/11/2021 DIRD1720IRD172
26012P1  03/02/2022 INV-... Comp ...
25121 BP  01/03/2022 DIRD&18DIRDS18
25122 8P 01/03/2022 DIRD&1SDIRDS18
7444 P1  21/03/2022 INV-... Comp...
9662 VP 10/08/2022 C/C 135 C/C 135
29124 BP  17/08/2022 DIRDL..DIRDL...
29142 BP DIRD1L...DIRD1...

29146 BP

DIRD1...DIRDL...

f.| Dept|Details

0 B/Fwd Balance

0 Amazon 8 x Tripod for Iphone holder |, camera
0 3 x Logitech Multi Speaker sys

0 3xlenovo e 15 ryzen - PFH TEch

0 Computex - adaptor x 45

0 Computex - Monitor Projector/Cable/Lamps

0 Computex - Monitor x 4

0 Computers - Laptop charger re JCT

0 Computex - 16 x Epson 3LCD projectors

0 PFH Tech part - 1 laptop

0 PFH Tech part - 12 x Laptops @ €445/3 x €525/Ra...
0 Computex - PC/Table/Desktop

0 Amazon De - CD-DVD burner Usb reader

0 Mircrophone for English Dept -

0 Dealz - Keyboard & Mouse - Irish Dept -

0 USB for French Dept -

Amount |
317813.08
279,32
227.32
1642,05
885.60
1558.87
452,00
35.00
17596.28
547.35
8719.47
585,34
144.01
8.19
11,00

Balance:

Trans.:| 1 to 30893

Debit|
317813.06
279.32
227.32
164205
885,60
1558.87
432,00
35.00
17596.28
547,35
8719.47
585,34
144,01
8.19
11,00

Asset Additions

350554.16

0.00

350554.16

% Always run from “Brought Forward”

% Always ensure the Balances Brought forward are the audited
figures at August Year end

Auditor will ask for a sample of Supporting
Invoices

13/09/2022
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Capital Grants & Expenditure

Y
il ||‘ [T T (TRTR T

g Il EEmn LR AT [

e

Code 3900

__| DE Capital

Building

s

Grant Income

vy

‘Code 3940 DE |
Capital
Building Grant
expense

~ ~

‘Code 1400 )

Capital Land &
Buildings oy 125

is owed by BOM & only applies
\Jn a very minority of schaols) J

Auditor will ask for Supporting documents

Template to assist with reporting on Capital projects on the website

Department reporting from Sage will also assist here

|Capital Project Name:

Capital Income Code Description
3500 Department grants
3901 Fundraising Income
3903 Trustees/Patron contribution
3502 Parents Funding
3507 Donations
3504 Other (sports grant, lottery etc.)
Total
Capital Expenditure Code Description
3940 Professional Fees
3940 Building Contractor bills
3540 RCT/VAT payments
1420 Furniture and Fittings
1460 ICT (including wifi)
3540 Insurance
3940 Building Bond
3540 Retention payment
3540 Other
Total
Surplus/Deficit

13/09/2022
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t!zozz Finalising the Year end Aug 2022 Demo Page:
54 Period Trial Balance

Month 12, August 2022

Name

Capital: Furniture, Fitt and Equip Cost
Capital: Furn & Fittings Cum Dep
Capital: Covid Minor Works Fixt, Fittings &
Accumulated Deprec: Covid Minor Works
Capital: ICT Cost B/Fwd

Capital: ICT additions

Accumulated Deprec ICT Cost B/Fwd
Stock

Prepaymants

Grants Due

Current Account

Parent Council Current Account

Deposit Account

AIB Deposit Afc

Credit Card Account (BOT)

Petty Cash Account

Easypayments Control Account

Purchase Ledger Control/Creditors Control
S&S grant unspent

Book grant unspent

ICT grant unspent

School Income Received in Advance
Book Grant Received in Advance

School Library Books Capital grant unspent
Minor Warks Grant Unspent

Covid Minor Works Grant Unspent

Other Ringfenced Grants Unspent

Other Ringfenced Income Unspent
Covid Capitation for PPE Grant Unspent
Covid Enhanced Supervision Grant

Covid Capitation for Additional Cleaning
Net Wages Control

PAYE/PRSI/USC/LPT Control

Reverse VAT Control Account

Accruals

Debit
455,867.96

9,618.36

350,554.16

470,00
6,020.80
20,879.01
47,852.95
1,250.84
661,756.15
295,614.27

70,07

Credit

330,505,55
962,00

62,931.00
188,822.73

959.01

1,518.00
55,764.64
37,345.52
32,739.29
29,336.99
69,375.75
20,592.00

4,957.00

799.50

1,257.59
52,767.23

7,385.44
35,085.34

5,107.00

4,424.,00

5,657.25
10,260,76

1,035.00

3,000,00

Trial Balance at Y/E

Starting point for auditor

Fixed Assets — Opening Balances + Invoices for additions
Bank Recs

Calculations for unspent Grants

VAT Return

PAYE Return

Invoices for Accruals list

Capital Grants & Expenditure Supporting Paperwork

Income & Expenditure Account — Explain Variations

Feeling more confident, every step helps, take time to consider the reports
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Handling audit queries effectively
¢ Things to remember

Trial
Balance

Balance Income&
sheet Exp

Supporting Nominal

papgrwork activity
lists

calculations Dept reports

. The Year end Accounts file — brimming with supporting paperwork

—the key to many queries

. Anticipate questions — review of key reports

. Develop a better Understanding of what auditors are asking for

and why they want it.

. Don'tlettechnical terms put you off, ask them to explain what they

mean

. Trustin your knowledge of the accounts
. Auditors are here to finalise the accounts — welcome it

. Always ask for a breakdown of what is included in the final

Balance sheet balances. (Accruals, Income & grants in advance

and any unspentbalances)
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Year end Accounts file opened

All financial Data entered (Bank Feeds)
All banks reconciled & adjust old items

Review Nominal ledger & follow up queries

Sept week 2-3

l

Reviewing & meeting with Principal

Listing Accruals/Prepayments

Revenue returns

Complete worksheet for unspent grants

Sage is date driven

Final Reviewing & adjusting Keep accounts up to date

Filling Year end accounts file for September/Oct

Latest date for running Y/E in sage

T

30.9.2022 November week 1

l

Accountant notified that accounts are
ready for review (via Remote Data
Access)

Complete Covid Refund Template and
make COVID refund to DE Y

Timeline

13/09/2022
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SAGE 50CLOUD
ACCOUNTS

A“ SSU AboutUs o, | Circulars | SearchA-Z |  Publication|
. . Financial Support POST-PRIMARY
Services Unit | Search

Home v Topics Vv FSSUGuidelines v School Management Vv  External Accountants / Auditor

FSSU > Post-Primary > Topics = Sage 50 Accounts

All Topics Sage 50 Accounts

Accounting Procedures Current TOPiCS

= Upcoming Webinar Training

LA STy » Training Videos for New Users of Sage 50

« Standardising the chart of accounts August 2022

After School Study

« Upgrading to Sage50Cloud & Setting up Remote Data Access

_ » New Budget Import Process for new Financial Year-Short Video
Banking

Quick reminder!

Have you upgraded to Sage 50cloud Accounts? And to latest
version: V28.1

Sage Security upgrades mean that versions earlier than 27.2
will not work from end of September

Keep an eye out for our Guideline detailing more Chart of
accounts changes.

New codes for Combined covid PPE &

Cleaning (3288,5806,2186)
Galo

Fixed asset additions — new codes
See www.fssu.ie for more FSSU training videos including
Standardising the Chart of accounts & a new method of
importing the budget after Year end is run
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http://www.fssu.ie/
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Thank You for attending



