. Financial Support
Services Unit

FSSU - Preparation and
Submission of School
Accounts 2021/2022

September 2022
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Agenda

« Welcome!

- What's new for 2021/20227?

« Checklists

 Other information

« Update on the Submission Process

e Questions & Answers



Webinar
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Recording Email Handouts

Q&A

www.fssu.ie Questions




FSSU WEBINAR

WHATS NEW FOR SUBMISSION OF
ANNUAL ACCOUNTS FOR
2021/20227?



Annual Return to the Charities Regulator

The board is required to verify the
information submitted to the FSSU by
the external accountant/auditor by
the 315t August each year.

An Rialalai
Carthanas

Principal or designate logs on to
Charities Regulator account and
confirms information

Accuracy of data to minimise changes



Update to the Chart of Accounts

June 2022
Income and Expenditure Codes
e : T Ceparnors o Equcaton
ate to the Chart of Accounts = e
3030 ncome Department of Education
0 = Separimard o Eduaton
oo ncome Department of Education
fiF) ncme =
o e Separimare o Bt
iE) cme csion
e nccme e
B ncme ucsion
B Income: Department ucation
S = — e
210 ncome Department of Education
= s Separimard o Educion
5 ncome Department of Education
= e Copaines o B
= e Ceparimers o Educaton
. . . e = Soparimard o Educton
= s Coparimars o Educston
M5 ncome Department of Education
= ecma Ceparimars o Educaton
260 ncome: Denarment ucation
o cme =
o oo Vs oo i e Separimere o Bt
= gty Accremataion Go e ocme s
i CENNE M Worke G e scsion
= ot A Grart T e
= G Captaton BFE S necma scsion
=3 COVID Enhanced Supervision Grant ncome Departmant of Education
= GO Capiaton for Aciion sy Gt ccme Ceparimers o Educaton
284 COVID Funding for Replacement Canstaker Hours Income: Department of Education
286 CONID Funding for Replacement Secretanal Hours ncome Dapartment of Education
- COVID Funding for Replacement Cleaner Hours ncome Department of Education
28T COVID Furding for Replacement Bus Escor Hours ncome Depariment of Education
=) oo o Capbal OF it o e Ceparimart o Educaton
- - - - = Slancanised Tesing Grant ncome Depanment of Educaton
= Summs Proion trare s Coparimars o Educaton
- 294 Bus Eson Gram nome Depanment of EQucaton
3266 Depariment of Children and '¥outh Afairs | Income: Cehas
e s o nccme Coher
= i e e e
=) Fise Furing cme e
. . = Ot S i e Goher
0 S P e pn e = Soha G e
310 Transion ¥ear income: Income: Schonl Generated Income
e och Feri Schame e e Sehon Corarsed ncome
3335 Clarssmom Books Income: ncome: Schonl Generated Income:
= Fire of P acites R vea e Schon Corarmed inceme
3360 Spaorts Compbex Income ncome Schonl Generated Income:
o Cocer e e S o e
s s v B e e Scho Corarsd ncome
5 S AasHSeO G T Schan Caremea neome
= Pt SusfecssIcorna s Schos Cararsed nceme
5 cina
- Carieen pesme e
= T T
= e
= v v e
= Carves Gutires o cme
e Aher School ShudeiClub Income: income:
= ook o i nccme
=) Carmes incame e Schos Corarsed nceme
e Snaveoms e Sehon s ineame
= oot i P e Schos Cararsad nesme
3530 Echool Tows Income ncome: Schonl Generated Income:
= Ceroni Bwiairing b e Schos Corarmed inceme

2 FSSU

. Financlal Support
Services Unit
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Codes Added to the Chart of Accounts

_

School Library Books Capital Grant

M School Library Books Capital Grant Expense

'y 50 Capital: Fixtures, Fittings and Equipment Additions

kP8 Depreciation: Fixtures, Fittings and Equipment Disposal

Capital: Fixtures, Fittings and Equipment Disposals

Depreciation: Fixtures, Fittings and Equipment Current Year

11k Debtors

a School Library Books Capital Grant Unspent

748 Digital Divide Grant Unspent

Income

Expenditure

Fixed Asset

Fixed Asset

Fixed Asset

Fixed Asset

Current Asset

Current Liability

Current Liability

Department of Education
Education Other Expenditure
Fixed Asset

Fixed Asset

Fixed Asset

Fixed Asset

Debtors & Prepayments
Accruals

Accruals

Financlal Support
Services Unit

(N
.{Q FSSU
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Change of Description to Codes in the

Chart of Accounts

Code Change Description to:

4640 Library Expense

Capital Land and Buildings

Depreciation: Land and Buildings

Capital: Fixtures, Fittings and Equipment

Capital: Covid Minor Works Fixtures, Fittings and Equipment
Accumulated Depreciation: Fixtures, Fittings and Equipment
Accumulated Depreciation: Covid Minor Works Fixtures, Fittings and Equipment
Capital: Motor

Accumulated Depreciation: Motor Vehicles

Capital: ICT Costs

Capital: Covid Minor Works ICT

Accumulated Depreciation ICT

Accumulated Depreciation: Covid Minor Works ICT

Capital: Other

Accumulated Depreciation Other

Library Non Grant Funded Expense

Capital Land and Buildings Cost B/Fwd

Accumulated Depreciation: Land and Buildings B/Fwd

Capital: Fixtures, Fittings and Equipment Cost B/Fwd

Capital: Covid Minor Works Fixtures, Fittings and Equipment Cost B/Fwd
Accumulated Depreciation: Fixtures, Fittings and Equipment B/Fwd
Accumulated Depreciation: Covid Minor Works Fixtures, Fittings and Equipment B/Fwd
Capital: Motor Vehicles Cost B/Fwd

Accumulated Depreciation: Motor Vehicles B/Fwd

Capital: ICT Cost B/Fwd

Capital: Covid Minor Works ICT Cost B/Fwd

Accumulated Depreciation: ICT Cost B/Fwd

Accumulated Depreciation: Covid Minor Works ICT B/Fwd

Capital: Other Cost B/Fwd

Accumulated Depreciation Other Cost B/Fwd

Financlal Support
Services Unit

(N
iﬁ FSSU
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New/Once Off Department of Education

Grants received in 21/22

* School Library Book Capital Grant

* Exceptional Minor Works Grant Funding
* Digital Strategy Grant for ICT Infrastructure

* Grant to address the digital divide and learners
at risk of educational disadvantage



Accounting treatment

School Library Book Capital Grant

School Sectors
Received

Purpose

Further Information

Income Code

Expense Code
Unspent Balance Code

All schools in the free education scheme
May 2022

This once off grant is being made available to enable all schools in
the Free Education Scheme to purchase books, audio books and
other media for the purposes of improving their existing literacy
resource banks.

FSSU Guideline No 32-21/22 (Post Primary)

FSSU Guideline No P19-21/22 (Primary
3155 <School Library Books Capital Grant>

4641<School Library Books Capital Grant Expense>
2161 <School Library Books Capital Grant Unspent>



Accounting treatment

Exceptional Minor Works Grant Funding

School Sectors

Received

Purpose

Further Information

Income Code

Expense Code

Unspent Balance Code

All schools in the Free education scheme & application basis fee charging schools

December 2021

Given to schools the opportunity to undertake any minor works with a specific focus
on providing additional support to schools for the implementation of the ventilation

FSSU Guideline No 20-21/22 (Post Primary)
FSSU Guideline No P12-21/22 (Primary)

3905 <Covid Minor Works Capital Grant Income> (if used for capital purposes)
3277 <Covid Minor Works Grant> (if used for non-capital purposes)

3941 <Covid Minor Works Building Expense> (if used for capital construction
projects)

1426 <Capital Covid Minor Works Fixtures, Fittings and Equipment Additions> (if
used for furniture, equipment etc.)

5316 <Covid Minor Works Grant Expense> (if used for non capital expenditure)

2169 <Covid Minor Works Grant Unspent>



Accounting treatment

Digital Strategy Grant for ICT Infrastructure

School Sectors

Received

Purpose

Further Information

Income Code

Expense Code

Unspent Balance Code

All schools in the free education scheme & reduced amount in fee charging schools

December 2021

To put in place an ICT infrastructure, allowing schools to priorities ICT needs
identified in the context of the Covid public health crisis.

FSSU Guideline No 34-21/22 (Post Primary)

3921 <DE ICT Grant Capital Income> (if used for capital purposes)
3230 <ICT Grant Non-Capital> (if used for non-capital purposes)

1461 <Capital: ICT Additions> (if used for capital equipment)
4410 <ICT grant non-capital expense> (if used for non capital expenditure)

2165 <ICT Grant Unspent>



Accounting treatment

Grant to address the digital divide and learners at risk of educational disadvantage

School Sectors

Received

Purpose

Further Information

Income Code

Expense Code

Unspent Balance Code

All schools in the free education scheme

December 2021

This funding is specifically targeted at supporting learners at risk of educational
disadvantage through lack of access to digital technology.

FSSU Guideline No 34-21/22 (Post Primary)

3921 <DE ICT Grant Capital Income> (if used for capital purposes)
3230 <ICT Grant Non-Capital> (if used for non-capital purposes)

1461 <Capital: ICT Additions> (if used for capital equipment)
4410 <ICT grant non-capital expense> (if used for non capital expenditure)

2179 <Digital Divide Grant Unspent>
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USEFUL CHECKLISTS



Department of Education Grants - Checklist

> Review the nominal accounts to ensure the grants received have
been categorised under the correct headings

> Investigate any debit balances

> Ensure unspent ringfenced grants have been accounted for at the
year end

» Account for grants due at the year-end e.g., state exam income

» Check the Department of Education grants included in the
nominal accounts to the Department of Education remittance
statement

» Compare the current year grants to the prior year grants and
query any inconsistencies

» There are a small number of grants that the school needs to
apply directly to the Department of Education for reimbursement,
based on costs paid out. In particular, the bus escort grant and
the state exam grant. It is necessary to confirm that these grants AO’ FSSU
have been applied for and accounted for in the correct o( Financial Support

Services Unit

accounting period. =



School Generated Income - Checklist

> Review the nominal accounts to

ensure the income received has
been categorised under the
correct headings

v
v
v
v

» Investigate any debit balances

> Ensure school income received in
advance have been accounted
for at the year end grssy

Services Unit



Expenses - Checklist

» Review the nominal accounts to ensure the
income received has been categorised

under the correct headings
» Investigate any credit balances

» Ensure a gross wages reconciliation has
been prepared and that the full costs are
included in the appropriate wages costs
codes..

» Ensure that the VAT on sub-contractors has
been included as part of the cost.




‘OTHER’ Income & Expenses - Checklist

Income Codes:
3290 Other Non-Capital DE Grant Income
3299 Other State Funding
3550 Reimbursable Income
3570 Other School Generated Income
3850 Other Income
Expense Codes:
4198 Other Educational Salaries Expense

4490 Other Subjects Expense

4910 Other Educational Expense

4914 Other Non-Capital DE Grants Expense
5800 Other Repairs and Maintenance Expense

6900 Other Administration Expenses

% FSSU
(ﬁ

. Financlal Support
Services Unit

7800 Reimbursable Expenses 18
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Accounting for School Grants Received in Advance

®

.

What is school grants received
in advance?

%
¥

accounting period that belongs to future a
accounting years

l". . “\-
\~
This Is school grants received in the current 4 s
,A
>

-
5

s

Services Unit



Accounting for School Grants Received in Advance

Received
in

For the period

Element
in
advance

Income
code

Balance
Sheet
code

Primary

Non-Pay
Grant

July 2022

July/August/Sept
2022

1/3

2150

Non-
Teaching
Pay
Grant

July 2022

July/August/Sep
2022

1/3

2150

SSSF
Grant

July/August/Sept
/October 2022




Accounting for School Grants Received in Advance

Received
in

For the period

Element
in
advance

Balance
Sheet
code

Primar
y

Book
Grant

June
2022

School Year
September 2022-
August 2023

100%

2151

v

DEIS
Grant (pess

schools only)

June
2022

School Year
September 2022-
August 2023

Minor
Works

(Primary Only)

Dec 2021

School Year
September 2022-
August 2023




Accounting for Unspent Ring Fenced Grants

Grant Primary
Schools
Book Grant v

ICT Digital Strategy Grant v/

Grant to address the
digital divide

Supervision &
Substitution Grant

Non-Teacher Pay Grant

JCSP

School Meals Grant v

School Excellence Fund v

Community &
Comprehensive
Schools

v

v

Voluntary
Secondary
Schools

v

v

Income Code

3150

3921 (Capital)
3230 (Non-Capital)
3921 (Capital)
3230 (Non-Capital)
3240

3030

3190

3296

3260

Balance Sheet
Code

2160

2165

2179

2170

2168

2167

2171

Wt

2180 23



Accounting for Unspent Ring Fenced Grants

Grant Primary Community & Voluntary Secondary  Income Code Balance

Schools Comprehensive Schools Sheet Code
Schools

School Library Books v v v 3155 2161

Capital Grant

Covid Aide Grant v v v 3280 2181

Covid Capitation for v 7 v 3281 2182

PPE Grant

Covid Enhanced v 7 3282 2183

Supervision Grant

Covid Capitation for / v / 3283 2184

Additional Cleaning

Grant

Covid Minor Works v v v 3905 2169

Grant

Minor Works Grant v 3900 (Capital Building 2166

3920/3921 (Capital equip/ICT)
3275 (Non-capital)

All Capital Grants v v v 3900/3920 212741



Accounting for COVID-19 Grants

Backup Identify
documentation expense
Unspent grant Reconciliation
é_’




Returning unspent COVID grants 2021/2022

Returning Unspent Grants 2021/2022

Unspent COVID Grants to be returned to
Department of Education by 30" September

Does not include the Minor Works Grant




Template for calculation of unspent COVID Grants

2021/2022

INCOME (Grants Received)
MNMominal/General Ledger Codes 3281 3282 3283
September 2021 €12,800 €14,000 €4,400 €31,200
January 2022 €9,600 €14,000 €4 400 €28,000
April 2022 €9,600 €14,000 €4, 400 €28,000
TOTAL €32 ,000 €42,000 €13,200 €87,200
EXPENDITURE
Nominal/General Ledger Codes 5802 5803 5804 5805
Expenditure €20,000 €43,000 €10,000 €4,000 €77,000
TOTAL €20,000 €43,000 €14,000 €??,DDD|
UNSPENT (OVERSPENT) €12,000 (€1,000) (€800) €10,200
(Tgglelalg=Tgls
The Department has not requested a
refund of the COVID Minor Works grant
unspent COVID PPE & Sanitation €12,000
COWVID Enhanced Supervision -€£1,000|
COVID Cleaning Materials & Wages -£800 ‘.,.'_ FSSU
I .( Flnanc_lal Sunn_nort
Refund due €10,200 25;”“’“




Accounting for Land & Buildings & Capital funding

It is not necessary to include a value for land and buildings where they are not owned
and controlled by the board of management.

Funds received/used regardless of source, for land and buildings are not reflected as
fixed assets in the Balance Sheet of a school as set out in Section 15(3) Education Act
— ““For the avoidance of doubt, nothing in this Act shall confer or be deemed to confer
on the board any right over or interest in the land and buildings of the school for
which that board is responsible.”

Schools in the Fee Charging Sector — Advise from auditors & Trustees/Patron will
prevail

28



Types of Capital grant funding

&\ e Major Projects
e Emergency Works
e Summer Works

e Remediation Programmes



Accounting treatment for a Department of Education

grant funded building project

® |[ncome — Credit 3900 DE Capital Building Grant Income

® Expendi’rure — Debit 3940 DE Capital Building Grant Expense

The year after the capital building project is complete the income and expenditure
should be transferred to the building account:

Accounting treatment for Grants received from the Department for capital building project completed

in prior year

@@ ] Dr Cr

U EL S EEO R GGG ERTGT R e e NG S8 3900 DE Capital Building Grant 3995 Building Fund
Income account to Building Fund account Income Account

Capital & Reserves Capital & Reserves
Transfer of DE Capital Building Grant 3995 Building Fund Account 3940 DE Capital Building

Expenditure to Building Fund account

Capital & Reserves Lzt B

Capital & Reserves

r
SU
al Support
ces Unit
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Removal of Land & Buildings from the Balance Sheet

Boards and patrons/trustees are advised to remove existing balances of land and
buildings from the balance sheet.

Example: Department of Education funded capital project removed from land and

buildings

Aion |Dehit |Credit
Transfer the existing cost from fixed assets to the building fund 3995 1400
account
Write back depreciation to Retained Surplus 1410 2710

Transfer the contributions to the cost of the land & buildingsto 3900 3995
the building fund

Write back amortisation to 2710 3906
Retained Surplus

Schools in the Fee Charging Sector — Advise from auditors &

Trustees/Patron will prevail
31



Reminder - Year End Adjustments

Provide the school’s accounts
secretary/bursar/treasurer with the year end
adjustments as soon as possible to allow for
those schools using accounts software packages
to post the adjustments and roll forward the
year end. In some cases the school’s accounts
secretary/bursar/treasurer may require your
assistance with posting these adjustments.




Other Accounting Treatments

Removal of Land
and Buildings from
the Balance Sheet

of the board

Other State
Funding for a
Building Project

Purchase of Non-
Capital ICT items
from ICT Grant
Monies Received

Land and buildings

Patron Contribution
for a Building
Project

Special Equipment
Grants received for
a specific student

Use of the Covid

Minor Works Grant
to purchase Capital

ICT Equipment

Accounting for
COVID-19 Grants

Capital Building
Grants for Building
Project

Parents Association
Fundraising for a
Building Project

Use of the Covid
Minor Works Grant
for Capital Building

Expense

Accounting for
Grants received in
advance

Donations for
Capital Projects

Parents Association
Fundraising for
Non-Capital items

Use of the Covid
Minor Works Grant
to purchase Capital

equipment

Fundraising for a
Building Project

Purchase of Capital
ICT items from ICT
Grant Monies
Received

Use of the Covid
Minor Works Grant
for the purchase of

Non-Capital items

Accounting for
Ringfenced grants
unspent

Finan<lal Sunnon
Services Un:

@ FSSU




Overview of the Submission Process

* Overview of the Submission Process
« Board of Management Authorisation Letter

« Changes to the Online Portal



Overview of the Submission Process

Prepared using the Chart of Accounts developed by the FSSU
 Board of Management Authorisation Letter

Present the accounts to the board of management

«  Accounts signed by the Chairperson and another BOM member
«  Complete the online submission to the FSSU

 Report to Parents

« Deadline 28" February 2023

 Acopy of the Final Accounts sent to the Trustee/Patron



Board of Management Authorisation Letter

Board of Management/Governors Authorization Letter|
for 202172022 School Accounts

To be sent to Extermal Accountant@uditor only
{This document does not form part of the Annusl Accounts)

Echiool Mamea: Rl No.

Echool Ad :

Agcountantefiuditors name & sddresa:

Desar L (imsert Accountanthudilons rame)

1.

The board of managementigowernors of jinsen schoaol namae)
ausharise (insert sccountants!suditors e | . 1o transfar
the redevant infarmation contained in the financial accounts o the Financial Support Services
Uit as part af the online submission grocess.

The baard appraves the transfer of relevant irformabion condasined in the baard's annual

accounts by the Financial Suppart Services Unit to:

a.  the Central Statestics Office, o assist the annual reporting abligatons.

B the Charilies Regulator, 1o assist the annoal reporting obligations et owt in Section 52

of the Charities Act 2005,

@, the Trustes/Patran, shere requested,
The board canfirms that, where applicable, the Incomes and Expenditure and bank balances of
the Parents Associatan, Student Councill and al other bank accounts relatng to schoal
activibes are includad in the annuasl sccounts,
The board confirms that the exemal accountantfauditor is a member of 3 Prescribed
fuozountancy Body and has Professional Indemnity Insurance in placs
The board condirms that the Trustes details for the school are registered correctly with the
Charities Regulator. (Insert RCN number) .
The averags number of employess paid directy by the board in the schoal for the year ended
319 fugust 2022 was (insern numiber) .
The rumber of individuals wha have solunieered for the board and the schaal for the pear
mnced 31 August 2023 was: (o.g., board members, parent’s assacatan, parents that helped
ol bake sale &ie |

Pare
1-9

10 -182
20 - 49
50 - 249
250+

&. Board of Management'Governore Oy - Covid supports

8.1 'Were Covid-12 financial supports daimed by the board in respact of
Deparment af Educaton grant funded Secretaries, Carstakers and
Cleanaers? This guestion relates 1o EWSS.

i ther answer is yes pleasea provide the iotal amaunt received.

B.Z2 The board urderstands that grant funding may be reducad by the
amount of any Cowid-18 financial suppons received as identified
abowe and this may be subject bo aud? st & future dabs,

B.3 The board confirms that the reconcilistion of unspent Cavid-19
Capitation related gramts for the school yeasrs 202002021 and
202142022 were prepared and where applicable the unsgent amount
was returned jo the Department.

B.4 The baard canfirms that the Covid-19 operational supports provided
as cuthned in circulars 452020, 4682020 and 532020 as applcable,
fr dale were specilically used for the purpose of minimising the rsk
af spread of Covid-19 and that caste wers recorded appropristely
in the schoal accaunts.

O behall af the board on jinsert date)

Ll wWes Ll Ma ] N/&

L1 Ve

Ll wWes Ll Ma ] N/&

Ll wes Ll Ma L N/A

Chairparsan Baoard Membear

&9 FSSU

. Financlal Support
Services Unit
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The Online Portal

The Online Portal

Opening Date of Portal
Changes to the Portal-Pre-population of Data

Changes to the Annual Accountants Report



For more information visit our website
www.fssu.ie

Welcome to the Financial Support
Services Unit

Financlal Support
Services Unit

(N
.{Q FSSU
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Thank you for joining the webinar

If you have any further questions
please telephone or email us

Primary 01 910 4020
Post Primary 01 269 0677
Email support@fssu.ie




