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Government Budget 2022

Universal Social Charge (USC)

* The exemption threshold of €13,000 remains the same. The ceiling of the 2% band will
increase from €20,687 to €21,295, so that the salary of a full-time worker on the
minimum wage will remain outside the higher rate of USC.

National Minimum Wage
 The Government has approved increasing the national minimum wage by 30 cent per
hour, from €10.20 to €10.50 from 1 January 2022.

PRSI
 Employers currently pay 11.05% Class A employer PRSI on weekly earnings over €398.
This increased to €410 from 1 January 2022.

Guideline 13-2021/2022 % FSSU




Government Budget 2022

Elimination of the deduction from the capitation grant |
for the contribution to teachers' salaries from
September 2023.

The value of this is €450.40 per each Permanent/CID
whole time equivalent (WTE) teacher on the
Department of Education payroll.




Charities Regulator

RCN number
-on school headed paper

-website

-Fundraising material

Guideline 18- 2021/2022



Update to the Chart of Accounts

FSSU Chart of Accounts

September 2021

Update to the Chart of Accounts

Income and Expenditure Codes

AC No Descri
o Cagitation/Non Pay Budget Income Depanment of Education
3020 DEIS Grant Income Depariment of Education
3030 Mon Teachers Pay Budgst Income Deparrent of Education
3050 Ancllary'School Suppor Services Grant Income Depariment of Education
3100 Secretarial Grant Income Depariment of Education
3130 Caretaker Grant Income Depariment of Education
3140 ‘Special Education Equipment Grant Income Depariment of Education
350 Book Grant Income Income Departrent of Education
3160 Book Rental Scheme Grant Income Deparirment of Education
O e S re I I l O Ve 370 ‘Special Subject Grant Income Department of Education
3180 JCSP Grant Income Department of Education
3200 Transstion Year Grant Income Departrnent of Education
3zio Leaving Cerbficale Applied Grant Income Depariment of Education
3zzo Grant for Traveller Students Income. Departrnent of Education
- = - 3azs Amaortisation of DE Equipment Grants Income Department of Education
> h n f r I I n n m I n I 3226 Amortisation of DE ICT Grants Incame Department of Education
3227 Amaontisation of Other DE Grants Incame Department of Education
3230 ICT Grant Non Capital Incame Department of Education
3240 ‘Supervision and Substitution Grant Incame Department of Education
3245 Physica/Chemistry Grant Incarme Departrnent of Education
3255 Stste Exam Income Income Department of Education
3260 School Excellence Fund Income Incame Department of Education
3270 Sports Complex Grant Incame Departrent of Education
3275 Minor Works Grant-Mon Capital Income Departrment of Education
3276 Temporary Accommodation Grant Income Income Department of Education
277 COVID Mincr Waorks Grant Incame Department of Education
3280 COVID Aide Grant Incame Department of Education
3281 COVID Capitation PPE Grant Income Department of Education
3282 COVID Enhanced Supendsion Grant Incame Department of Education
3283 COVID Capitation for Additional Cleaning Grant Incame Departrment of Education
3284 COVID Funding for Replacement Caretaker Hours Incame Department of Education
5285 COVID Funding for Replacement Secretarial Hours Incarme. Department of Education
3286 COVID Funding for Replacement Cleaner Hours Income Depanment of Education
32aT COVID Funding for Replacement Bus Escon Hours Income Deparment of Education
3200 Other Non Capital DE Grant Income Income Deparment of Education
3282 Standardised Testing Grant Income Depariment of Education
3293 Summier Provision Grant Income Deparrent of Education
3294 Bus Escort Grant Income Departrent of Education
3295 Department of Chiidren and Youth Affairs Income Income Other State Income
3206 DEASP School Meals Grant Income Other State Income
3za7 Erasmus Income Income Other State Income
3208 HSE Funding Income Other State Income
3209 Other State Funding Income Other State Income

2 FSSU
Guideline 02-2021/2022 Og® i




Accounting for COVID-19 Grants




Accounting for COVID-19 Grants

DE COVID Grant FG Sage 50 Example of what it can be spent on Sage 50 Sage 50
Balance
sheet Expense Income code
Code Code
Unspent
COVID Minor 48 2169 Rental of additional space/rooms 5316 3277
Works
(Non-capital)
COVID Minor 48 2169 Used for the purpose of construction, 3941 3905
Works alternation, extending the school
(capital) building or structure
2169 Used to purchase HEPA air cleaner unit, 1425 3905
additional furniture for outside, single
desks etc
2169 ICT — broadband upgrade 1465 3905




Accounting for COVID-19 Grants

DE COVID Grant FG Sage 50 Example of what it can be spent on Sage 50 Sage 50
Balance
sheet Expense Income code
Code Code
Unspent
Capitation for 50 2182 Sanitisers, face coverings, aprons, 5802 3281
PPE, signage, pedal bins
consumables &
equip
Enhanced 52 2183 Enhanced supervision wages cost 5803 3282
Supervision
Grant
Capitation 48 2184 Additional cleaning hours 5804 3283
additional
cleaning
2184 Additional cleaning non wage costs 5805 3283




Accounting for COVID-19 Grants

DE COVID Grant FG Sage 50 Example of what it can be spent Sage 50 Sage 50
Balance on
sheet Expense Code Income
Code code
Unspent
Replacement 53 i 2185 Wages for replacement caretaker 5011 3284
Caretaker hours (Submit claim at end of two month
period)
Replacement 2185 Wages for replacement secretary 6011 3285
Secretary hours (submit in arrears)
Replacement 2185 Wages for replacement cleaner 5111 3286
Cleaner hours (submit in arrears)
Replacement 2185 Wages for replacement bus escort 4197 3287
Bus Escort hours (submit in arrears)




Accounting for COVID-19 Grants

Returning Unspent Grants

Coronavirus
COVID-19

Unspent COVID Grants to be returned to
Department of Education

Does not include the Minor Works Grant



Travel, Subsistence & Expenses

Sample
Travel and Subsistence
Expenses Policy

for Voluntary Secondary
Schools

This saomple policy should be odopted for your boord of monogemant by custfomising os
relavant. This somple policy may need to be aodopfed fo align with yowr boord™s ofther policies
and proceduraes. Likewisa ofther policies and procedures moy nead to be oligned os

cppropriate with this sample pc-l.l'e_—y-if

Guideline 14-2021/2022 % FSSU




Travel, Subsistence & Expenses Claim form

|Trave|, Subsistence & Expenses Claim Form for Voluntary Secondary Schools

. School Details

| h

School Name:

School Rell No:

2. Claimant Details

Home Address:
Mame:

Position:

3. Details of Vehicle (if used)

Make: Model:

Registration no.: Engine C.C:

Insurance Co. Name:




Travel, Subsistence & Expenses Claim form

4. Details of Claim ‘

JOURNEY TIME OF KM’s Rate Mileage Misc.
DATE Mode Of Travelled per KM | Cost<€ Subsistence € Amounts
Transport (attach
Purpose | From To Destination | DEP. RET. receipts)
Principal Clayton
01/02/2022| Training Athlone | Dublin Liffey Valley | 8.30am | 3.00pm| Car 230km 4479 103.02 il

here subsistence is claimed exact time of departure & return must be shown

[+

Summary of Mileage Claim

Kilometres Year to Date

700

Current Claim (In KM’s)

230

Total Kilometres

930




Travel, Subsistence & Expenses Claim form

5. Declaration by Claimant

| declare that:

a) The subsistence and other allowances that | claim are correct and in accordance with regulations.

The expenses were actually and necessarily incurred by me in relation to school business.
| have not claimed, nor will | claim from any Government Department, nor from any other source, the expenses incurred above.
d)

My cumulative mileage to date for which | have been paid travelling expenses (including travel claimed herein and from other public bodies) during
the current travel year

Signature {(of Claimant): Date: / !

*Mote: Cumulative mileage is the total kilometres for which travel expenses have been claimed in the year to date. This includes all mileage claimed from any other public or private body.

6. Approval of Claim

| certify that:

a) The particulars furnished are correct and in accordance with relevant regulations.
b} The journeys were authorised and take due account of the need to reduce travelling to a minimum consistent with efficiency.

Signature (Principal/Chairperson): Date: f !




Travel, Subsistence & Expenses Claim form

For Office Use only:

KM Rate (as per Civil Service Rates from 01.04.2017) No. of KM's Amount Due
Mileage Summary
Engine up to Engine Engine 1500cc Rate applied to
1200cc between & over current claim
1201cc to
1500cc
Up to 1,500 KM 37.95 cent 39.86 cent 44 79 cent
1,501 — 5,500 KM 70.00 cent 73.21 cent 83.53 cent
5,501 — 25,000 KM 27 55 cent 29.03 cent 32.21 cent
25,001 KM and over 21.36 cent 22 23 cent 25 85 cent
Total Mileage 3

The completed claim form should be kept on the payroll file for a period of seven years.

SUMMARY | Amount Due

Mileage

Subsistence

Misc.

TOTAL DUE

DATE PAID




Accounting for VAT Reserve Charge

Revenue Commissioners: The VAT treatment of the procurement of certain Goods and Services by a Public Body

Guideline 25-2020/2021




Accounting for VAT Reserve Charge




Accounting for VAT Reserve Charge




Impact of Brexit on purchasing goods from

Britain

GB retailer charges customs
when you purchase the
goods

No further action required
by the school before
delivery



Impact of Brexit on purchasing goods from

Guideline 26-2020/2021



Impact of Brexit on purchasing Services from

Britain

 Digital Products such as
» e-books
» test papers purchased online
» software

* The school should not supply the school
VAT number to the UK supplier

Guideline 26-2020/2021



Relevant Contract Tax

Principal Contractor

» “any board or body
established by or under
statute ... and funded
wholly or mainly out of
funds provided by the
Oireachtas”.




Relevant Contract Tax

RCT applies to:

* Construction Projects

* Emergency & Summer Works

* Installation of prefabs

e Repairs to buildings incl. electrical, plumbing
* Maintenance contracts with repair element

Services Unit



Relevant Contract Tax

Is RCT applicable ? &

* installing, altering or repairing:
* security systems

* lighting systems

* heating systems

* air conditioning systems

* soundproofing systems
 ventilation systems

e power supply systems

e drainage systems

* sanitation systems

e water supply systems

* telecommunications systems @FSSU

Services Unit



Relevant Contract Tax

Is RCT applicable ? (X

* Maintenance Only Contracts

* Routine Cleaning

 Computers & Hardware

* Professional fees i.e. architect fees etc

* Landscaping except where part of the build

* Fittings e.g. cookers, dishwashers, desk, chairs, fitted

carpet & lino other then floor covering stuck down

Services Unit



Relevant Contract Tax

e Notify Revenue of all contracts online (Contract Notification)

e Notify payment online (Payment Notification) — Penalties apply
where prior notification to the Revenue is not obtained

y €

e Provide a copy or details of the Deduction Authorisation to the
subcontractor when paying the subcontractor

Services Unit



Reverse Charge VAT

If RCT applies VAT applies

2N VAT to be accounted for by the Principal
gl Contractor

School’s must account for VAT at 13.5%

Services Unit



Annual Accounts

e Deadline 28th February 2022
Deadline

 Accounts signed by the Chairperson and
another member of the board

 External accountant to complete the online 28th Feb
submission to the FSSU

 Board of Management Authorisation Letter

Services Unit



School Budget

School Budget Preparation 2022/2023




School Budget

Effective
decision making



School Budget

Key Points:
* Expenditure can not exceed Income

e Reviewed by the finance sub-
committee

* Approved by the board of management ‘Tﬂ;} l

e Submit to Trustee/Patron

* On going monitoring of the budget



School Budget

“._ FSS U AboutUs  ~ | Circulars | SearchA-Z | Publications CONTACT US

Financial Support POST-PRIMARY
Services Unit Search 1o e
esel

Home ~ Topics ~ FSSU Guidelines ~ School Management External Accountants / Auditors ~ Training ~

FSSU = Post-Primary = Topics > Budgeting = Budget Templates > Budget Templates -Voluntary Secondary Schools PRINT

All Topics Budget Templates -Voluntary Secondary Schools

Accounting Procedures In accordance with the Articles of Management schools are required to prepare an annual budget

each year and following agreement by the Board of Management to submit it to the school’s

Adult Education patron/trustees for approval. In general, this process should be completed by the end of May and
the budget entered on the school accounts system. Schools that do not use the Articles of

After School Stud
L Management as their governing document are advised to prepare an annual budget.

Banking > Budget Webinar Details
Budgeting
Charities Regulator VSS Budget 2022/2023 Preparation Information Document .f,,
Covid-19 VSS Budget Template 2022/2023 - Non DEIS 3
Fixed Asset Register

VSS Budget Template 2022/2023 - DEIS ._*,,

Grants

le

VSS Budget Template 2022/2023 - PPP



School Budget
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Contact Us

Mobile: Mobile: Mobile:
086-8519116 086-7018874 086-0405128

Email: Email: Email:

eileenahern@fssu.ie lorraineguinan @fssu.ie kathleenmoloney@fssu.ie



https://www.fssu.ie/post-primary/contact-us/eileenahern@fssu.ie
https://www.fssu.ie/post-primary/contact-us/lorraineguinan@fssu.ie
https://www.fssu.ie/post-primary/contact-us/kathleenmoloney@fssu.ie

Thank you for joining the webinar

If you have any further questions
please telephone or email us

Post Primary 01 269 0677
Email info@fssu.le




