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Agenda

• Introduction to the FSSU

• Introduction to Surf Accounts



The Financial Support Services Unit

• The FSSU was set up under DE Circular 

M36/05

• Further Circulars 60/2017 & 02/2018 

issued to include the primary and 
Community & Comprehensive sectors

• The FSSU is primarily a support 

mechanism for C&C, primary and 
voluntary secondary schools



Contact Us

Eileen Ahern

Accountant

Mobile:

086-8519116

Email:

eileenahern@fssu.ie

Eileen is responsible for 
schools in the following 
counties: Cork, Kerry, 
Kilkenny, Limerick, Tipperary, 
and Waterford.

Lorraine Guinan

Accountant

Mobile:

086-7018874

Email:

lorraineguinan@fssu.ie

Lorraine is responsible for 
schools in the following 
counties: Clare, Galway, 
Kildare, Laois, Leitrim, 
Longford, Mayo, Meath, 
Offaly, Roscommon, Sligo 
and Westmeath.

Mobile:
086-0405128

Email:
kathleenmoloney@fssu.ie

Kathleen is responsible for 

schools in the following 

counties: Carlow, Cavan, 

Donegal, Dublin, Louth, 

Monaghan, Wexford, and 

Wicklow.

Kathleen Moloney

Accountant

mailto:eileenahern@fssu.ie
https://www.fssu.ie/post-primary/contact-us/lorraineguinan@fssu.ie
mailto:kathleenmoloney@fssu.ie


Website: www.fssu.ie



Remote Support



Surf Accounts



Surf Accounts

Surf 
Accounts

Settings

Purchases 
Module

Banking 
Module

General 
Ledger

Reporting



Settings Module – The Basics

Settings

New User

Departments

Reset 
Password

Accounting 
Periods



Purchases Module – The Basics

Supplier

Set up

Invoice/Cr 
Note

Payment
Reconcile 
Balance

Reports



Banking Module– The Basics

Bank

Receipts

Payments

Reconciliation

Reports



General Ledger– The Basics

General 
Ledger

Chart of 
Accounts

Checking

Editing

Reports



General Ledger – Chart of Accounts

3000-3294 Department of Education Grants

3295-3299 Other State Income

3300-3599 School Generated Income

3600-3899 Other Income

SCHOOL INCOME 



General Ledger - Chart of accounts

4000-4299 Education – Salaries

4300-4999 Education – Other

5000-5999 Repairs, Maintenance 

6000-6999 Administration

7000-7999 Finance

8000-8999 Depreciation

SCHOOL EXPENDITURE



General Ledger - Chart of accounts

FF&E ICTBuildings

Fixed Assets



General Ledger - Chart of accounts

Buildings
Building 
Grant

Code 3900 

DE Capital 
Building 
Grant Income

Expenditure

Code 3940 DE 
Capital 
Building Grant 
expense

Code 1400 

Capital Land & 
Buildings



General Ledger - Chart of accounts

Fixtures, 
Fittings & 

Equipment FF&E Grant

Code 3920 

DE Fixtures, 
Fittings & 
Equipment 
Grant Income

Expenditure

Code 1420 

Capital 
Fixtures, 
Fittings & 
Equipment



General Ledger - Chart of accounts

ICT Grant

Used for Capital 
Purposes

Used for Non 
Capital Purposes



General Ledger - Chart of accounts

ICT-
Capital

ICT Grant

Code 3921

DE ICT Grant 
Capital Income

Expenditure

Code 1460

Capital ICT 



General Ledger - Chart of accounts

ICT-Non

Capital ICT Grant

Code 3230

ICT Grant Non 
Capital

Expenditure

Code 4410

ICT Grant 
Non-Capital 
Expense



General Ledger - Chart of accounts

Covid Minor Works 
Grant

Used for Capital 
Purposes

Used for Non 
Capital 

Purposes



General Ledger - Chart of accounts

FF&E ICTBuildings

COVID MINOR WORKS GRANT-CAPITAL

Expense Code: 1425 
Capital Minor Works FF&E

Expense Code: 1465 Covid 
Minor Works ICT

Expense Code: 3941 Covid 
Minor Works Building Expense

Grant: Code 3905 Covid Minor Works Capital Grant Income



General Ledger - Chart of accounts

COVID MINOR WORKS GRANT-NON CAPITAL

Expense Code: 5316 Covid Minor Works Grant Expense

Grant: Code 3277 Covid Minor Works 



Board of Management Reports

• Bank reconciliation 

• List of payments & receipts 

• Income & expenditure account

• Balance Sheet

• Aged supplier report

• Capital report

• List of income received in advance



Thank you for joining the webinar

If you have any further questions

please telephone or email us

Post Primary  01 269 0677

Email info@fssu.ie 


