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Voluntary Secondary Schools

Financial Year-End 2020/2021

A. Overview of Financial Year end 2020/2021

The chart of accounts was revised in September 2019 to facilitate the reporting
requirements of the Charities Regulator. In September 2020 codes were added
to enable schools account for the COVID-19 Grants and the related expenditure.
Further changes have been made to the Chart of Accounts as of August 2021. It
is very important that the school’s chart of accounts is in alignment to the latest
FSSU Chart of accounts.

B. COVID Grants

The accounting for COVID Grants and the related expenditure dominated the
accounts function for the financial year and the Department of Education have
requested that any unspent COVID-19 Capitation related grants for the
2020/2021 school year should be repaid. They have requested it as one
lodgement covering all grants (Enhanced Cleaning, PPE, COVID Aide and
Enhanced Supervision as appropriate) and it should be returned by schools to the
DE’s bank account by electronic funds transfer by 30th September 2021.

To arrive at the correct repayment figure, it is vital that schools have recorded
correctly all COVID costs paid from all the covid grants received under the correct
covid code and that the accuracy of these postings is checked thoroughly. Where
the Department report is used and relied upon to verify the repayment figure, it
is crucial to check that every covid transaction is correctly allocated to that
relevant covid department number in Sage 50. Please be aware that the COVID
Minor Works grant should be excluded from this repayment calculation.
Further guidance on the calculation of this COVID repayment is available here.

C. Summary of key deadlines

The school should aim to supply all financial information to their external
accountant /auditor for the school year ending 315t August 2021 by September
30, 2021.


https://www.fssu.ie/post-primary/topics/sage-50-accounts/chart-of-accounts/chart-of-accounts/
https://www.fssu.ie/post-primary/topics/return-of-unspent-covid-capitation-funding-supports/

Schools should consider setting up the Remote Data Access feature available in
the upgrade to Sage 50cloud Accounts for the school accountant. This will enhance
the efficiency of the school accounts preparation. The school accountant must have
Sage 50 Client manager to avail of this system which allows for the authorised
users to update, review, or amend the data in real time in a secure manner.

Preparation for Year End 2020/2021

It is important that school’s chart of accounts is in alignment to the revised FSSU
Chart of accounts so therefore it is advised to compare the current list of nominal
codes in your schools Sage 50 with the revised FSSU chart of accounts to check
for any inconsistencies. A current revised FSSU Chart of accounts is available here.

This will facilitate the inputting of the accounts into the FSSU Online accounts
submission system by your external accountant/auditor and reporting of financial
information to the Department and to the Charities Regulator.

Before running the year end 2020/2021: Done

1. Post all day-to-day transactions for the year. This ensures that
your management reports and year end postings are accurate.
Ideally any audit adjustments from the accountants should be
posted to the income and expenditure codes within a reasonable
time frame.

2. Ensure you have bank statements for all school bank accounts
covering the period 15t September 2020 to 31 August 2021
and ensure all bank accounts are reconciled up to 315 August
2021.

3. Review the bank reconciliation report as follows:

a. Review the list of outstanding payments and receipts on
the bank reconciliation to ensure they are accurate.

b. Any duplicate entries should be corrected.

c. Any outstanding payments/receipt more than six-months-
old should be investigated.

4. Ensure that the petty cash and credit card transactions are
recorded for the year and that the balances in the petty cash
and credit card account are correctly stated at the end of the
year.

5. Ensure that the balance in the Cash Control Account equates to

the amount of cash and cheques held in the safe on 315t August
2021.

6. Ensure that the balance in the online payment solution clearing
account (code 1870) equates to the amount of money owed from
the online payments company at the 315" August 2021.



https://www.fssu.ie/post-primary/topics/sage-50-accounts/chart-of-accounts/chart-of-accounts/

7. Payroll records: Print individual employee payroll records for the
period 15t September 2020 to 31st August 2021, print copy of
the payroll summary for the 2020 year and have a backup of
the payroll saved to a memory stick for 2020 and up to 31st
August 2021

8. VAT: Review ROS to ensure all VAT returns are filed. Remember
you must file VAT returns even if liability is Nil.

9. RCT: Ensure all deductions made from Subcontractors for RCT
purposes have been returned to Revenue

10.Parents Association: Ensure all financial documentation is made
available to the school’s external accountant/auditor for inclusion
in the annual financial accounts of the school.

11.Complete a manual list of creditors at 31t August 2021 (money
owed by the school). If using the purchase ledger print an
outstanding creditors list at 315t August 2021.

12.Complete a manual list of debtors & prepayments at 31st August
2021 (money owed to the school). If using the sales ledger print
an outstanding debtors list at 315t August 2021.

13.Income received in the current year (2020/2021), for the next
school year (2021 /2022) should be shown as income received in
advance on the balance sheet code 2105 and use the
department function to analyse the various types within the
nominal account. This will facilitate the running of a nominal
activity report by department for code 2105 at 31.08.2021 for
audit purposes.

14. Alternatively, complete a manual list of income /grants received
by the school in the year 2020/2021 that relate to 2021/2022
school year e.g. book grant, transition year charges, school
administration charges, voluntary contribution.

15.Review the grants for the year to ensure that all grants received
for the next academic year have been included in the accounts
as ‘Grants Received in Advance (nominal codes 2150-2152).

16.Review the income and expenditure for ring fenced grants and
carry any unspent amounts forward as unspent grants.

17 .Ensure the balances of Covid grants unspent is correctly
accounted for. (Webinar training to follow)

18.Run a Nominal Activity Report and review the posting of
transactions, to ensure they are accounted for correctly.

19.Year-end Adjustments for creditors, debtors and income received
in advance should be posted to SAGE 50 at 31.08.2021 before
running year end if possible.




E. Print out the recommended Financial Reports for the year end.

Reports

To Run Reports

Trial Balance

Nominal codes > Trial Balance
Nominal codes > Reports > Trial Balance

Balance Sheet

Nominal codes > Reports > My nominal code reports >BOM
Balance Sheet

Profit & Loss

Nominal codes > Reports> My nominal code reports>BOM
Income & Expenditure Account

Nominal Activity

Nominal codes > Reports> Nominal Activity

Unreconciled
Payments / Receipts

Bank accounts > Reports > Unreconciled transactions

Aged creditors
report

(only for schools
using the Supplier
module)

Suppliers > Reports > Aged creditors > Aged creditors
summary

Suppliers > Reports > Aged creditors > Aged creditors
detailed

Suppliers > Reports > Activity > supplier activity detailed

Aged debtors report
(only for schools
using the Customer
module)

Customers > Reports > Aged debtors > Aged debtors analysis
summary

Customers > Reports > Aged debtors > Aged debtors analysis
detailed

Customers > Reports > Activity>customer activity detailed

Department
for code 2105

report

Department > Reports > Nominal Analysis > Nominal
Department analysis detailed > nominal code 2105 and
default on the dept numbers

Criteria for Nominal Departmental Analysis (Detailed)

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code Between (indusive) ¥ |[2105 v ]| and [2105 ~]
Transaclion Dale Between (inclusive) ¥ ||01/09/2020 RN 310882021 - j
Transaclion No Between (inclusive) v |1 =] and [99999999 =
Department Between (inclusive) v I :’ and Iggg :’
Preview a sample report for a specified number of records or transactions (0 for all) m

Department report

For covid transactions

Departments > Reports > Nominal Analysis > Nominal
Department analysis detailed > department no 1 is covid in this
example. | let nominal code default so it will give every code
where dept 1 is assigned.




Criteria for Nominal Departmental Analysis (Detailed)

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code Between (inclusive) || _~| and [99999999 ~|
Transaclion Dale Between (inclusive) ¥ {[01/09/2020 _~| and [31/08/2021 ~] -
Transaction No Between (inclusive) ¥ |[1 = and [99999999 3
Department Between (inclusive) v | = and [y =
Preview a sample report for a specified number of records or transactions (0 for all) 0 32

Help OK Cancel ‘

NB: If covid transactions were not assigned the relevant dept number then
they will not appear in this report.

System Back-Up

Take A Minimum of TWO Backups and save to two separate locations (external
hard-drive /Network). Name it ‘Before Year End’- it is essential to back up the
data before running the year end, as this is the only way to go back to a pre-
year position.

Please see Section G for running your year end in Sage 50. Further information
or clarification on any of the issues raised in this Guideline can be obtained from
the FSSU.

Processing the Year End in Sage 50

Schools should liaise with their external accountants/auditors and request them to
review the school accounts as soon as possible and to return a draft Trial Balance
which will include any changes to the income and expenditure for the year. The
necessary audit adjustments can be inputted into Sage 50 before processing year
end and the Income and Expenditure figures appearing in the archived accounts
will substantially agree to the signed Financial Statements at 31.8.2020. If there
are further changes after processing the year end, the adjustments can be made
to the Balance Sheet codes dated 31.08.2021.

Sage 50 has a soft year end, and this means you can post into your new financial
year before running the Year End option. It's important to make sure the
transaction date is correct. A message advises that the date is outside the current
financial year, click Ok or Yes. The following reports can be run for the new
financial year until you run the year end - Transactional Profit and Loss,
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Transactional Balance sheets and Transactional Trial Balances reports. Please note
these reports are for internal /office use and should not be used for Board of
Management meetings.

To run the BOM reports for the new year which includes the budget for 2021/2022
and prior year figures, the Financial Year End must be run in Sage 50. Therefore,
this year-end process cannot be put off for audit adjustments for too long into
the new Financial Year.

If you use remote data access in Sage 50, you should run the year end routine on
the computer that is designated as the main site under Help/ About in Sage 50.
Where Sage is setup on a network, the year end routine should be run on the
computer that holds the data. If you have a large dataset, it may take a little time
to run the process. This time will be reduced if you run the routine on the computer
that holds your accounts data.

1. Running the Financial Year End

e Change the program date-change the program date to be the last day of the
financial year. e.g. 31t August 2021.

e Take TWO backups labelled ‘Before Year End’- it is essential to back up the
data before running the year end, as this is the only way to go back to a pre-
year position. It is advisable to take two backups as a precaution against loss or
damage of the backup media.

e To run the Year End, select Tools >Period End >Year End.
e This will display the year end window and complete all the steps.

e Archive Data — select the option to archive data. This will enable you to view
old data without having to restore old backups.

o Check the details shown at the bottom of the Year End window are correct
before selecting the Run Year End option.

o Click YES if the Year End dates are correct.

e A year end progress screen will appear. Once complete you will be asked if
you would like to print the Year End journal. Click ok.

e A final message appears that the financial year end has been completed, click
OK.

2. Check Data After Running the Year End

Run a Brought Forward trial balance. Select Modules >Nominal codes >Trial
Balance for the period select Brought Forward

® Make sure there are no income and expenditure codes on this report
e Next, Check your data again. File>Maintenance > check Data

e Finally take another backup of the data and label it ‘After Year End’



e Do NOT clear the audit trail. However, if there are more than two years accounts
data on Sage 50 and if Sage processing appears to be slowing down then clearing
the audit trail should be considered. Please refer to our Sage 50 section of the
website for details on this process.

Full details on running the year end are in ‘FSSU SAGE Accounts Manual-Section

8.

3. The School Budget for 2021/2022 should now be imported see ‘FSSU SAGE
Accounts Manual -Section 2.7’ for guidance.

Please ensure that your budget import template has exactly the same nominal
codes as exist in your Sage 50 accounts and that a backup is taken before
importing the information.

4. Once the year end is run, any audit adjustments for the 2020/2021 Accounts
should be dated 31.08.2021 and should only be made to Balance Sheet codes with
Income and Expenditure adjustments recorded in the Revenue Reserves code 2710.

5. For those schools who want their Income and Expenditure Account showing the prior
year, year to date comparatives instead of the full prior year, this optional report
along with the instructions on how to copy into Sage 50 are available on the
Getting started in Sage 50 section of our website.

H. Upgrading to Sage 50cloud Accounts

A reminder that all Voluntary Secondary Schools must upgrade to Sage 50cloud
Accounts which brings the addition of new features including bank feeds and
improvements in managing remote data access. Bank feeds will greatly reduce the
amount of manual inputting and will therefore reduce the amount of time taken to
process the monthly reports. Further details are available here.

l. Sage 50 Training

We are holding a series of Sage 50 training webinars over the next two months with
particular focus on preparing for and finalising the year end.

The FSSU will provide ongoing support and training to facilitate and assist schools with
the new features available in Sage 50cloud Accounts starting with the use of bank
feeds as this will enhance the efficiency and timeliness of the accounts function.

Tel: 01-269 0677
info@fssu.ie

1st September 2021


https://www.fssu.ie/app/uploads/2017/07/FSSU-SAGE-Accounts-Manual.pdf
https://www.fssu.ie/app/uploads/2017/07/FSSU-SAGE-Accounts-Manual.pdf
https://www.fssu.ie/app/uploads/2017/07/FSSU-SAGE-Accounts-Manual.pdf
https://www.fssu.ie/post-primary/topics/sage-50-accounts/upgrading-to-sage-50cloud/schools-new-to-sage-50/
https://www.fssu.ie/post-primary/topics/sage-50-accounts/upgrading-to-sage-50cloud/
mailto:info@fssu.ie
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Treoirline Airgeadais 2021/2022 - 04

Meanscoileanna Deonacha

Deireadh na Bliana Airgeadais 2020/2021

A. Forléargas ar Dheireadh na Bliana Airgeadais, 2020/2021

Rinneadh athbhreithnit ar chairt na gcuntas i Medn Fémhair 2019 chun riachtanais
tuairiscithe an Rialtéra Carthanas a éascd. | Medn Fémhair 2020 cuireadh céid
leis chun a chur ar chumas scoileanna cuntas a thabhairt ar Dheontais COVID-19
agus ar an gcaiteachas gaolmhar. Rinneadh tuilleadh athruithe ar an gCairt
Chuntas i mi Lonasa 2021. Td sé thar a bheith tdbhachtach go mbeadh Cairt
Cuntas na scoile i gcomhréir le Cairt Cuntas i déanai FSSU.

B. Deontais COVID

Bhi an chuntasaiocht do Dheontais COVID agus an caiteachas gaolmhar chun
tosaigh ar fheidhm na gcuntas don bhliain airgeadais agus d’iarr an Roinn
Oideachais go n-aisiocfai aon deontais neamhchaite a bhaineann le Caipitiocht
COVID-19 don scoilbhliain 2020/2021. D'iarr siad go ndéanfai é a sholathar
mar thaisceadh amhdin a chlidédh na deontais go léir (Glantachdn Feabhsaithe,
TCP, Cuntéir COVID agus Maoirseacht Fheabhsaithe de réir mar is cui) agus ba
cheart do scoileanna é a sheoladh ar ais chuig cuntas bainc na RO ftri aistrio
leictreonach cisti faoin 30 Medn Fémhair 2021.

Chun teacht ar fhigiir ceart na n-aisiocaiochtai, td sé rithdbhachtach go mbeadh
gach costas COVID a iocadh 6 na deontais uile a fuarthas faoin gcéd covid ceart
a bheith taifeadta i gceart ag na scoileanna agus go ndéanfai cruinneas na
bpostdlacha sin a sheicedil go criochnuil. Sa chés go n-Usdidtear agus go mbitear
ag brath ar thuarascdil na Roinne chun an figiur aisiocaiochta a fhiory, ta sé
rithdbhachtach seicedil a dhéanamh go ndearnadh gach idirbheart covid a
leithdhdileadh i gceart ar vimhir dbhartha covid na Roinne i Sage 50. Tabhair
faoi deara gur cheart deontas Mion-Oibreacha COVID a eisiamh é6n riomh
aisiocaiochta seo. Td tuilleadh treorach faoi riomh na haisiocaiochta COVID seo
ar fail anseo.

C. Achoimre ar na priomh-spriocdhatai

Ba cheart don scoil gach iarracht a dhéanamh an fhaisnéis airgeadais vile maidir
leis an scoilbhliain dar crioch an 31 Linasa 2021 a sholdthar daé
cuntaséir /hinidchéir seachtrach faoin 30 Medn Fémhair 2021.


https://www.fssu.ie/post-primary/topics/sage-50-accounts/chart-of-accounts/chart-of-accounts/
https://www.fssu.ie/post-primary/topics/return-of-unspent-covid-capitation-funding-supports/

Ba cheart do scoileanna machnamh a dhéanamh ar an ngné Rochtana Sonrai
cianda a chur ar bun agus a sholathar do chuntaséir na scoile. Té an ghné sin ar
fdil san vasghrado ar Chuntais Sage 50cloud. Cuirfidh sé seo le héifeachtidlacht
maidir le hullmhd na gcuntas scoile. Caithfidh bainisteoir Cliant Sage 50 a bheith
ag cuntasdir na scoile chun leas a bhaint as an gcéras seo a chuireann ar chumas
Usdideoiri udaraithe na sonrai a nuashonrd, a athbhreithnid né a least i bhfior-
am ar bhealach slén.

Ullmho do Dheireadh na Bliana 2020/2021

Is tdbhachtach go mbeadh Cairt Cuntas na scoile i gcomhréir le Cairt Cuntas
athbhreithnithe FSSU; mar sin, moltar an liosta reatha céd ainmnivil in Sage 50
do scoile a chur i gcompardid le Cairt Cuntas athbhreithnithe FSSU chun a
sheicedil an ann d’aon neamhréireachtai. Td céip de Chairt Cuntas
athbhreithnithe FSSU ar fdil anseo.

Eascéidh sin obair do chuntaséra/d’inidchéra seachtraigh maidir le iontrdil na
gcuntas i gcéras seolta cuntas ar line FSSU, agus tuairiscit faisnéis airgeadais don
Roinn agus don Rialdlai Carthanas.

Sula ndéantar tuarascalacha deireadh bliana 2020/2021 a rith: Déanta

1. Déan na hidirbhearta uvile 6 I&d go Id i gcomhair na bliana a
bhreacadh sios. Ar an mbealach sin, is féidir a airithio go bhfuil
do chuid tuarascdlacha bainistiochta agus breacadh dheireadh
na bliana cruinn. B’fhearr aon choigeartuithe 6 na cuntasdiri a
bhreacadh leis na céid loncaim agus chaiteachais laistigh de
thréimhse ama réasunta.

2. Airithigh go bhfuil réitis bhainc agat maidir le cuntais vile na
scoile, lena gcumhdaitear an tréimhse 6n 10 Medn Fémhair
2020 go dti an 31 Linasa 2021 agus dirithigh freisin go bhfuil
na cuntais bhainc go léir réitithe suas go dti an 31 Linasa
2021.

3. Déan athbhreithnit ar an tuarascdil imréitigh bhainc mar seo a
leanas:

a. Féach ar liosta na n-iocaiochtai amuigh agus na bhfaltas
ar an rditeas imréitigh bainc lena chinntiv go bhfuil siad
cruinn ceart.

b. Ba cheart gach iontrdil dhiblach a chearti.

c. Ba cheart gach iocaiocht /fdltas atd nios sine nd sé mhi
d’aois a inidchadh.

4. Airithigh go ndéantar na hidirbhearta mionairgid agus carta
creidmheasa a bhreacadh sios i gcomhair na bliana agus go
luaitear na hiarmhéideanna sa chuntas mionairgid agus carta
creidmheasa i gceart ag deireadh na bliana.



https://www.fssu.ie/post-primary/topics/sage-50-accounts/chart-of-accounts/chart-of-accounts/

. Airithigh go bhfuil an t-iarmhéid sa Chuntas Rialaithe Airgid i

gcomhréir le méid an airgid thirim agus na seiceanna atd &
gcoimedd sa taisceaddn ar an 31 Linasa 2021.

. Airithigh go bhfuil an t-iarmhéid sa chuntas imréitigh iocaiochtai

ar line (céd 1870) i gcomhréir leis an méid airgid ata dlite 6n
gcuideachta iocaiochtai ar line amhail ar an 31 Linasa 2021.

Taifid phdrolla: Déan taifid phdrolla a phriontdil do na
fostaithe faoi leith don tréimhse 6n 1 Medn Fémhair 2020 go
dti an 31 Linasa 2021, déan cdip den achoimre pdrolla don
bhliain 2020 a phriontdil agus biodh céip chiltaca den
phdrolla sdbhdilte agat ar mhéarég chuimhne le haghaidh
2020 agus suas go dti an 31 Lunasa 2021.

. CBL: Caith suil siar ar ROS lena chinntit go ndearnadh na

tuairiscedin CBL go léir a chomhdd. Cuimhnigh nach mér duit
tuairiscedin CBL a chomhdu fit amhdin mds ionann do
dhliteanas agus toradh nialasach.

RCT: Airithigh go ndearnadh an hasbhainti vile a baineadh 6
Fhochonraitheoiri chun criocha RCT a thuairiscit chuig na
Coimisinéiri loncaim

10.Cumann na dTuismitheoiri: Airithigh go gcuirtear an

doiciméaduchdén airgeadais vile ar f&il do chuntaséir /inivchéir
seachtrach na scoile lena chuimsit i gcuntais airgeadais
bhliantila na scoile.
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.Déan liosta creiditnaithe de Idimh amhail ar an 31 Linasa

2021 (airgead atd dlite ag an scoil). M& Usdideann 10 an
mérleabhar ceannachdn déan liosta a phriontdil de na
creidiinaithe gan ioc amhail ar an 31 Lonasa 2021.

12.Scriobh amach liosta féichidnaithe & réamhiocaiochtai de Idimh

amhail ar an 31 Lonasa 2021 (airgead atd dlite don scoil). M&
Usdideann 10 an mérleabhar diolachdn déan liosta a phriontdil
de na féichiinaithe gan ioc amhail ar an 31 Linasa 2021.

13.Ba cheart ioncam a fhaightear sa bhliain reatha (2020/2021),

don scoilbhliain seo chugainn (2021/2022) a thaispedint mar
ioncam a fuarthas roimh ré ar chéd an chldir chomhardaithe
2105 agus déan feidhm na roinne a Usdid chun anailis a
dhéanamh ar na cinedlacha éagsula sa chuntas ainmnivil.
Eascoidh sé seo tuarascdil ghniomhaiochtai ainmnidla a
redchtdil de réir roinne do chéd 2105 amhail ag an
31.08.2021 chun criocha iniuchdireachta.

14.Mar mhalairt ar sin, déan liosta de Idimh d’ioncam/dheontais a

fuair an scoil le linn a bliana 2020/2021 a bhaineann le
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scoilbhliain 2021 /2022 m.sh. deontas leabhar, tdilli

idirbhliana, tdilli riarachdin na scoile, ranniocaiocht dheonach.
15.Déan na deontais don bhliain a athbhreithnit lena chinntio gur

cuimsiodh na deontais vile a fuarthas don chéad scoilbhliain

eile sna cuntais mar ‘Dheontais Faighte Roimh Ré’ (céid
ainmnidla 2150-2152).

16.Déan an t-ioncam agus caiteachas a athbhreithniv maidir le
haon deontais imfhdlaithe agus tabhair ar aghaidh aon
mhéideanna nach bhfuil caite mar dheontais gan chaitheamh.

17.Cinntigh go bhfuil na hiarmhéideanna maidir le deontais Covid
gan chaitheamh, cuimsithe mar is ceart sna cuntais. (Cuirfear
oilivint ar fail mar sheiminedr gréasdin ar ball)

18.Cruthaigh Tuarascdil ar Ghniomhaiochtai Ainmnidla agus
seicedil ar breacadh sios na hidirbhearta go cruinn lena chinntig
gur tugadh cuntas ceart orthu.

19.Ba cheart Coigeartuithe Deireadh Bliana maidir le
creidiunaithe, féichiinaithe agus ioncam faighte roimhe ré a
bhreacadh in SAGE 50 ar an 31.08.2021 mds féidir sula
ligtear déibh leanvint ar aghaidh go deireadh na bliana.

E. Priontail amach na Tuarascalacha Airgeadais ata molta le haghaidh

dheireadh na bliana.

Tuarascalacha

Chun Tuarascalacha a Rith

Comhardi Trialach

Nominal codes > Trial Balance
Nominal codes > Reports > Trial Balance

Clar Comhardaithe

Nominal codes > Reports > My nominal code reports >BOM
Balance Sheet

Brabis agus
Caillteanas

Nominal codes > Reports> My nominal code reports>BOM
Income & Expenditure Account

Gniomhaiocht
Ainmniuil

Nominal codes > Reports> Nominal Activity

locaiochtai / Faltais
Neamhréitithe

Bank accounts > Reports > Unreconciled transactions

Tuarascdil ar
chreidionaithe
aosaithe

(le haghaidh
scoileanna a
Usdideann modul an
tSoldthrai amhain)

Suppliers > Reports > Aged creditors > Aged creditors
summary

Suppliers > Reports > Aged creditors > Aged creditors
detailed

Suppliers > Reports > Activity > supplier activity detailed
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Tuarascdil ar
fhéichionaithe
aosaithe

(le haghaidh
scoileanna a
Usdideann modul an
Chustaiméara
amhdin)

Customers > Reports > Aged debtors > Aged debtors analysis
summary

Customers > Reports > Aged debtors > Aged debtors analysis
detailed

Customers > Reports > Activity>customer activity detailed

Tuarascdil na Roinne
do chéd 2105

Department > Reports > Nominal Analysis > Nominal
Department analysis detailed > céd ainmnidil 2105 agus an
réamhshocrd ar na huimhreacha roinne

Criteria for Nominal Departmental Analysis (Detailed)

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code |Between (inclusive) L||2105 LI and |21()5 LI
Transaction Date |Between (inclusive) LI |01/0§/2()20 LI ELGRI310882021 - j
Transaction No Between (inclusive) v |[1 = and 99999999 3
Department Between (inclusive) v || = and [og9 =
Preview a sample report for a specified number of records or transactions (0 for all) 0 3:

Tuarascdil roinne

Le haghaidh
idirbhearta covid

Departments > Reports > Nominal Analysis > Nominal
Department analysis detailed > baineann roinn 1 le covid sa
sampla seo Lig mé don céd ainmnidil a bheith réamhshocraithe
ionas go dtabharfaidh sé gach céd ina sanntar roinn 1.

Criteria for Nominal Departmental Analysis (Detailed)

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code Between (inclusive) v || v | and 99999999 ~|
Transaclion Dale Between (inclusive) ¥ |[01/09/2020 _v | and [31/08/2021 | j
Transaction No Between (inclusive) v |[4 = and [09900999 =
Depariment Between (inclusive) ¥ |[1 = and[1 =]
Preview a sample report for a specified number of records or transactions (0 for all) 0 3

Help OK | Cancel |

NB: Mura sannadh uimhir na ranndige dbhartha d’idirbhearta covid ni
bheidh siad le feicedil sa tuarascdil seo.

F. Coip Choultaca den Chéras

Déan DHA Chéip chiltaca ar a laghad agus déan iad a shabhail in dhd
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shuiomh ar leithligh (Lionra/tiomdéntén crua seachtrach). Tabhair ‘Roimh
Dheireadh na Bliana mar ainm air ’ - t& sé rithdbhachtach céip chiltaca a
dhéanamh de na sonrai sula ndéanfar deireadh na bliana a rith, toisc gurb é sin
an t-aon bhealach chun dul ar ais go dti staid réamhbhliana.

Féach ar Chuid G maidir le deireadh do bhliana a rith i Sage 50. Is féidir
tuilleadh eolais né soiléirit a fhail ar aon cheann de na saincheisteanna sa
Treoirline seo ach dul i dteagmhdil le FSSU.

. Deireadh Bliana a Phréisedil in Sage 50

Ba cheart do scoileanna idirchaidreamh a dhéanamh lena gcuntaséiri/lena n-
iniuchdiri seachtracha agus a iarraidh orthu a geuid cuntas a athbhreithnid chomh
luath agus is féidir agus Dréacht-chomhardu Trialach a chur isteach, ina n-direofar
athruithe ar na cuntais ioncaim agus caiteachais don bhliain. Féadfar na
coigeartuithe inidchta a bhfuil gd leo a chur isteach i Sage 50 sula ndéanfar
deireadh na bliana a phréisedil agus beidh na figivir le haghaidh loncaim agus
Caiteachais a bheidh le feicedil sna cuntais arna geur i gcartlann i gcomhréir, trid
is trid, leis na Rditis Airgeadais sinithe amhail ar an 31.8.2020. Md& bhionn
tuvilleadh athruithe i gceist tar éis proéisedil dheireadh na bliana, féadfar na
coigeartuithe a dhéanamh ar chéid an Chldair Chomhordaithe dar ddéta an
31.08.2021.

Tda deireadh bliana bog ag Sage 50, rud a chiallaionn gur féidir leat breacadh i
do bhliain airgeadais nua sula ritheann t0 an rogha Deireadh Bliana. Td sé
tdbhachtach deimhin a dhéanamh go bhfuil data an idirbhirt i gceart. Beidh
teachtaireacht le feicedil ina geuirfear in iUl go bhfuil an déata lasmuigh den bhliain
airgeadais reatha, clicedil ar Ok né Ta. Féadfar na tuarascdlacha seo a leanas
a rith i leith na bliana airgeadais nua go dti go ritheann 10 deireadh na bliana -
Brabus agus Caillteanas 6 Idirbhearta, Cldir chomhardaithe na nldirbheart agus
tuarascdlacha ar Chomharduithe Trialacha na nldirbheart. Tabhair faoi deara le
do thoil go bhfuil na tuarascdlacha sin beartaithe le haghaidh Usdid
inmhednach/oifige agus nar cheart iad a Uséid le haghaidh cruinnithe an Bhoird
Bhainistiochta.

Chun tuarascdlacha an Bhoird Bhainistiochta a rith i gcomhair na bliana nua, lena n-
diritear an buiséad le haghaidh 2021 /2022 agus figidir na bliana roimhe sin, ni mér
Deireadh na Bliana Airgeadais a rith in Sage 50. Da bhri sin, ni féidir an préiseas
deireadh bliana seo a chur siar réfhada sa Bhliain Airgeadais nua ar mhaithe
le coigeartuithe iniuchta.

Ma td cianrochtain sonrai & hisdid agat i Sage 50, ba cheart duit an gndthamh
deireadh bliana a rith ar an riomhaire atd ainmnithe mar phriomhshuiomh faoi
Help /About (Cabhair/Faoi) i Sage 50. | gcds go bhfuil Sage suitedilte ar lionra,
ba chéir an gndthamh deireadh bliana a rith ar an riomhaire ar a bhfuil na sonrai.
Mad td tacar mér sonrai agat, féadfaidh roinnt ama a bheith i gceist leis an
bpréiseas a rith. Laghdéfar an tréimhse ama sin ma ritheann 10 an gndthamh ar
an riomhaire ar a gcoinnitear sonrai do chuntas.
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. Deireadh na Bliana Airgeadais a Rith

Athraigh data an chldir-athraigh déta an chldir go dti I& deireanach na bliana
airgeadais, m.sh. an 31 Linasa 2021.

Déan DHA chéip chiltaca agus cuir an lipéad ‘Before Year End’ orthu - 16 sé
rithdbhachtach céip chiltaca a dhéanamh de na sonrai sula ndéanfar deireadh
na bliana a rith, toisc gurb é sin an t-aon sli chun dul ar ais go dti staid
réamhbhliana. Moltar dhd chéip chiltaca a dhéanamh mar réamhchdram ar
eagla go ndéanfai damdiste do na medin chiltaca né go gcaillfi ceann diobh.
Chun Deireadh Bliana a rith, roghnaigh Tools >Period End >Year End.
Ansin taispednfar an fhuinneog deireadh bliana agus cuirfear na céimeanna
go léir i gcrich.

Archive Data - roghnaigh an rogha seo chun sonrai a chur i gcartlann. Ar an
mbealach sin beidh t0 in ann féachaint ar sheansonrai gan seanchdipeanna
cUltaca a thabhairt ar ais.

Seiceail go bhfuil na sonrai a thaispedantar ag bun na fuinneoige Deireadh
Bliana ceart sula roghnaionn t6 an rogha Rith Deireadh Bliana.

Roghnaigh YES ma ta na datai Deireadh Bliana ceart.

Beidh scdiledn dul chun cinn deireadh bliana le feicedil ansin. Nuair a bheidh
sé curtha i gcerich fiafréfar diot an mian leat iris Deireadh Bliana a phriontdil.
Clicedil ar ok.

Beidh teachtaireacht deiridh le feicedil le deimhnit go bhfuil deireadh an
bliana airgeadais curtha i gcrich, cliceail ar OK.

. Déan na Sonrai a Sheicedil Tar Eis Deireadh na Bliana a Rith

Déan comhardu trialach Tugtha Ar Aghaidh a rith. Roghnaigh Modules
>Nominal codes >Trial Balance i gcomhair na tréimhse roghnaigh Brought
Forward

Deimhnigh nach bhfuil aon chéid ioncaim agus caiteachais ar an tuarascdil sin
Ansin, déan do shonrai a sheicedil aris. File>Maintenance > check Data

Ar deireadh, déan céip chiltaca eile de na sonrai agus cuir ‘After Year End’
mar lipéad virthi.

NA déan an rian inichta a ghlanadh. Ma t& sonrai cuntasaiochta le haghaidh
nios mé nd dhd bhliain ar Sage 50 afach, agus gur cosuil go bhfuil préisedil
Sage moill mar thoradh ansin ba cheart smaoineamh ar an rian inidchta a
ghlanadh. Féach an ranndn Sage 50 den ldithredn gréasdin le haghaidh sonrai
maidir leis an bpréiseas sin.

Ta sonrai iomldna maidir le deireadh bliana a rith le fail sa ‘Ldmhleabhar

FSSU ar Chuntais SAGE - Cuid 8’.
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3. Ba cheart Buiséad na Scoile le haghaidh 2021/2022 a iompértdil anois,
féach ar

‘Lamhleabhar FSSU ar Chuntais SAGE -Cuid 2.7’ le haghaidh treorach.

Déan deimhin de go bhfuil na céid ainmnidla céanna ag do theimpléad
iompértala buiséid agus ata ann i do chuntais Sage 50 agus go ndéanfar
c6ip chultaca sula ndéantar an fhaisnéis a iompértail.

4. Nuair atd deireadh na bliana rite, ba cheart an data 31.08.2021 a chur le
haon choigeartuithe inidchta ar Chuntais 2020/2021 agus ni ceart iad a

dhéanamh ach i leith céid an Chldir Chomhardaithe agus ba cheart
coigeartuithe loncaim agus Caiteachais a bhreacadh i gcéd Colchisti loncaim
2710.

5. Do na scoileanna sin ar mian leo go mbeadh compardidi idir an bhliain roimhe
agus an bhliain reatha go dti seo le feicedil ina gCuntas loncaim agus
Caiteachais in ionad na bliana roimhe ina hiomldine, td an tuarascdil roghnach
sin mar aon le treoracha maidir lena gcéipedil isteach i Sage 50 le fdil sa chuid
Ag tosu le Sage 50 ddr ldithredn gréasdin.

H. Uasghrado chuig Sage 50cloud Accounts

Meabhrichdn go gcaithfidh gach Mednscoil Dheonach vasghrddi a dhéanamh chuig
Sage 50cloud Accounts a thugann gnéithe nua leis lena n-diritear fothai bainc agus
feabhsichdin maidir le bainistid cianrochtain sonrai. Laghdéidh fothai bainc an méid
ionchuir ldimhe go mér agus dd bhri sin laghdéidh siad an méid ama a thégfar chun
na tuarascdlacha miostla a phréisedil. Is féidir sonrai breise a fhdil anseo.

I. Oilidint maidir le Sage 50

Beidh sraith seiminedr gréasdin ar Sage 50 & redchtdil againn i rith mhi Mhedn
Fémhair, ina ndireofar faoi leith ar conas an gndthamh deireadh bliana a thabhairt
chun criche.

Cuirfidh an FSSU tacaiocht agus oilidint leandnach ar fdil chun éascd a dhéanamh agus
cabhru le scoileanna na gnéithe nua atd ar fdil in Sage 50cloud Accounts ag tosu le

husaid fothai bainc mar go bhféadfaidh sé seo cur le héifeachtilacht agus trdthdlacht
fheidhm na gcuntas.

Guthdn: 01-269 0677
info@fssu.ie

An 1 Medn Fémhair 2021
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