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Agenda

• Introduction to the Financial Support Services Unit

• Preparation of Annual School Accounts

• Demonstration of Online Submission of Accounts

• Questions & Answers



The Financial Support Services Unit

• The FSSU was set up under DES 

Circular M36/05

• Further Circulars 60/2017 & 02/2018 

issued to include the primary and 
Community & Comprehensive sectors

• The FSSU is primarily a support 

mechanism for C&C, primary and 
voluntary secondary schools



Objectives of FSSU Circular 0006/2017 & 0002/2018

          
        
       

        
                 

            
          

             
              

              
           
          
         

             



Legal and Regulatory Framework



Education Act 1998

• Statutory basis for the education system

• Sets out the role and responsibility of Trustees/Patron and Board of Management

• Section 12: State funding of schools

• Section 14: Establishment of Boards of Management (BOM)

• Section 15: Relationship of Patron and BOM

• Section 18: Accountability



Education Act 1998 - Section 18

Section 18 of the Education Act 1998 states that:

“the board shall keep all proper and usual accounts and records of all
monies received by it or expenditure of such monies incurred by it and
shall ensure that in such year all such accounts are properly audited or

certified in accordance with best accounting practice; accounts
kept in pursuance of this section shall be made available by the school
concerned for inspection by the Minister and by parents of students

in the school, in so far as those accounts relate to monies provided in
accordance with section 12.”

(S. 18 Education Act 1998)



www.fssu.ie

For more information visit our website
www.fssu.ie/externalaccountants/auditors



Preparation of Annual Accounts 

• Prepared using the Chart of Accounts
developed by the FSSU

• Board of Management Authorisation
Letter

• Accounts signed by the Chair person
and another member of the board

• Complete the online submission to the
FSSU

• Report to P     ’ 

• Deadline 28th February 2021

• Present the accounts to the Board



Board of Management Authorisation Letter



Chart of accounts - School Income

3000-3294 DES Grants

3295-3299 Other State Income

3300-3599 School Generated Income

3600-3899 Other Income



Chart of accounts - School Expenditure

4000-4299 Education – Salaries

4300-4999 Education – Other

5000-5999 Repairs, Maintenance 

6000-6999 Administration

7000-7999 Finance

8000-8999 Depreciation



Land & Buildings

Section 15(3) Education Act

“For the avoidance of doubt, nothing in this Act shall confer or be deemed
to confer on the board any right over or interest in the land and buildings
of the school for which that board is responsible”

Accounting treatment is covered in the FSSU Financial Guideline and 
Accounting Seminar Handbook:
• Grants Received for Department Capital Projects
• Fundraising for Capital Projects 
• Parent Association Fundraising for Capital Project
• Removal of Land & Buildings from an existing Balance Sheet



Debtors and Prepayments



Bank Accounts

All School bank accounts are to be included in the annual accounts, including

❑ School current account and deposit account

❑ Credit union account

❑ Credit card account

❑ Fundraising account

❑ Building project account

❑ Student council account

❑ All accounts held by the Parents Association/Council



Bank Accounts

• No bank overdrafts, loans, lease or hire purchase 
agreements without prior Trustee/Patron approval

• Separate boards operating a common/shared    

bank account should be discontinued



Creditors and Accruals



Department of Education & Skills Grants

Specific/Ring Fenced Grants

Some grants are given for a specific purpose and are expected to be spent for that 
purpose only.

Grants in this category would include:

• Book Grant
• ICT Grant
• Supervision and Substitution Grant
• Non-teacher pay grant
• School Meals Grant (DEASP)
• Covid support grants
• All Capital Grants



Relevant Contracts Tax (RCT)

Board of Management as a principal contractor for RCT

A school board of management, in its capacity as a body established by statute and 
funded wholly or partly from funds provided by the Oireachtas, is designated as a 
“Principal Contractor”.

Guidance Notes for Boards of Management on Relevant Contracts Tax/Value Added 
Tax available



Payroll

All payments made by the school for services must be 

Revenue compliant and deduct ASC where applicable

• All payments for supervision & substitution

• Payments made to teachers for mock exams

• Selection committee payments

• Bus Escorts, Other BOM staff

• Part time lecturers, teachers and trainers Revenue eBrief No. 161/19



Registering with the Charities Regulator

The board of management is required to register with the 
Charities Regulator - not the external accountant.

A board of management that is not registered with the Charities 
Regulator will not be able to submit accounts to the FSSU.

Legislation Charities Act 2009

Contact the Charities Regulator via email at reg@charitiesregulator.ie

Charities Regulator Helpline 01 633 1500



Annual Accounts Report for Parents

Education Act 1998, S.18 requires schools to give a report to the 
parents each year 

“…accounts kept in pursuance of this section shall be made available by 
the school concerned for inspection by the Minister and by parents of students 
in the school…”

1. This report should be prepared by the external accountant as part of the 
annual accounts.

2. There is a sample template for this report on our website. 
3. The report should be made available to all parents of students in the 

school. 



Annual online submission process

• Annual school accounts to be submitted 
to the FSSU for the 2019/20 school year

• First year of submission for the 
Community & Comprehensive schools

• Prepared using the Chart of Accounts

developed by the FSSU

• Present the accounts to the board of 

management



Annual online submission process

• PDF of the approved board of 
management annual accounts

• Final Trial Balance

• Board of management RCN

• The confirmation letter completed by the 
board of management



Thank you for joining the webinar

If you have any further questions

please telephone or email us

Primary  01 910 4020

Post Primary  01 269 0677

Email support@fssu.ie 


