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Financial Guideline 2020/2021 - 04

Voluntary Secondary Schools

Financial Year-End 2019/2020

A. Overview of Financial Year-End 2019/2020

The Chart of accounts for all FSSU schools was revised initially in September 2019
to facilitate reporting to the Charities Regulator and more recently codes were
added to enable schools account for the Covid-19 Grants and the related
expenditure. It is very important that the school’s chart of accounts is in alignment to
the revised FSSU Chart of accounts.

In particular, please note that the new Covid-19 codes outlined in Financial Guideline
2019/2020 — 50 must be added t0 the school’s chart of accounts in Sage 50.
Schools are required to appropriately record all Covid costs paid from all the Covid
grants received under the correct Covid code.

In addition there will be a requirement to report on certain Covid grants paid by
instalments to assess the level of grant funding utilised. This will be taken into account
in subsequent grant payments so it is advisable to create a Covid-19 department in
Sage 50 to facilitate the generation of these figures efficiently.

B. Summary of key deadlines:

* The school should aim to supply all financial information to their external
accountant /auditor for the school year ending 315t August 2020 by September
30, 2020.

Schools should liaise with their external accountants/auditors and request them to
review their accounts as soon as possible and to return a draft Trial Balance which
will include changes to the income and expenditure accounts for the year. The
necessary audit adjustments can be input into Sage 50 before processing year end
thus ensuring that the Income and Expenditure figures appearing in the archived
accounts and showing as prior year figures for 2020/2021 will substantially agree
to the Financial Accounts at 31.8.2020. If there are further changes after processing
the year end, the adjustments can be made to the Balance Sheet codes as at
31.08.2020.


https://www.fssu.ie/post-primary/topics/sage-50-accounts/resources/

C. Preparation for Year End 2019/2020

It is important that school’s chart of accounts is in alignment to the revised FSSU
Chart of accounts so therefore it is advised to compare the current list of nominal
codes in your schools Sage 50 with the revised FSSU chart of accounts to check
for any inconsistencies. A current revised FSSU Chart of accounts is available here
on our website.

In the event where some of the new nominal account headings are already
created with a different code or the new codes are already in use on the Sage
50 list with a different name, then it will be important that the relevant changes
are made at year ending August 2020 to ensure that the income & expenditure
codes in the schools Sage 50 accounts agree exactly with those in the revised
standardised Chart of accounts. This will facilitate the inputting of the accounts
into the FSSU Online accounts submission system and the reporting of financial
information to the Department and to the Charities Regulator.

Before running the year end 2019/2020, post all day-to-day transactions for
the year. This ensures that your management reports and year end postings are
accurate. Ideally any audit adjustments from the accountants should be posted to
the income and expenditure codes within a reasonable time frame.

Ensure you have bank statements for all school bank accounts covering the period
15t September 2019 to 315 August 2020 and ensure all bank accounts are
reconciled up to 31t August 2020.

Payroll records: Print individual employee payroll records for the period 1
September 2019 to 31st August 2020, print copy of the payroll summary for the
2019 year and have a backup of the payroll saved to a memory stick for 2019
and up to 31st August 2020

VAT: Review ROS to ensure all VAT returns are filed. Remember you must file VAT
returns even if liability is Nil.

RCT: Ensure all deductions made from Subcontractors for RCT purposes have been
returned to Revenue

Parents Association: Ensure all financial documentation is made available to the
school’s external accountant/auditor for inclusion in the annual financial accounts
of the school.

Complete a manual list of creditors at 31 August 2020 (money owed by the
school). If using the purchase ledger print an outstanding creditors list at 31+
August 2020.

Complete a manual list of debtors & prepayments at 315 August 2020 (money
owed to the school). If using the sales ledger print an outstanding debtors list at
31t August 2020.


https://www.fssu.ie/post-primary/topics/sage-50-accounts/resources/

e Complete a manual list of income/grants received by the school in the year
2019/2020 that relate to 2020/2021 school year e.g. book grant, transition
year charges, school administration charges, voluntary contribution.

e Ensure that the petty cash and credit card transactions are recorded for the
year and that the balances in the petty cash and credit card account are
correctly stated at the end of the year.

e Ensure that the balance in the Cash Control Account equates to the amount of
cash and cheques held in the safe at 315t August 2020.

e Year-end Adjustments for creditors, debtors and income received in advance
should be posted to SAGE 50.

D. Print out the recommended Financial Reports for the Year end.

Reports

To Run Reports

Trial Balance

Nominal codes > Trial Balance
Nominal codes > Reports > Trial Balance

Balance Sheet

Nominal codes > Reports > My nominal code reports >BOM Balance
Sheet

Profit & Loss

Nominal codes > Reports> My nominal code reports>BOM Income &
Expenditure Account

Nominal Activity

Nominal codes > Reports> Nominal Activity

Unreconciled
Payments / Receipts

Bank accounts > Reports > Unreconciled transactions

Aged creditors report
(only for schools using
the Supplier module)

Suppliers > Reports > Aged creditors > Aged creditors summary
Suppliers > Reports > Aged creditors > Aged creditors detailed
Suppliers > Reports > Activity > supplier activity detailed

Aged debtors report
(only for schools using
the Customer module)

Customers > Reports > Aged debtors > Aged debtors analysis summary
Customers > Reports > Aged debtors > Aged debtors analysis detailed
Customers > Reports > Activity>customer activity detailed

E. System Back-Up

Take A Minimum of TWO Backups and save to two separate locations (external
hard-drive /Network). Name it ‘Before Year End’- it is essential to back up the data
before running the year end, as this is the only way to go back to a pre-year

position.




Please see “Section F” for running your year end in Sage 50. Further information or

clarification on any of the issues raised in this Guideline can be obtained from the
FSSU.

F. Processing the Year End in Sage 50

As noted above we recommend that schools liaise with their accountant and request
them to review the school accounts as soon as possible and to return a draft Trial
Balance which will include any changes to the income and expenses for the year. The
necessary audit adjustments can be inputted into Sage 50 before processing year end
and the Income and Expenditure figures appearing in the archived accounts will
substantially agree to the signed Financial Statements at 31.8.2020.

Sage 50 has a soft year end, and this means you can post into your new financial
year before running the Year End option. It's important to make sure the transaction
date is correct. A message advises that the date is outside the current financial year,
click Ok or Yes. The following reports can be run for the new financial year until you
run the year end - Transactional Profit and Loss, Transactional Balance sheets and
Transactional Trial Balances reports. Please note these reports are for internal /office
use and should not be used for Board of Management meetings.

To run the BOM reports for the new year which includes the budget for 2020/2021 and
prior year figures, the Financial Year End must be run in Sage 50. Therefore, this year-
end process cannot be put off for audit adjustments for too long into the new
Financial Year.

If you use Sage Drive, you should run the year end routine on the computer that is
designated as the main site under Help/ About in Sage 50. Where Sage is setup on
a network, the year end routine should be run on the computer that holds the data. If
you have a large dataset, it may take a little time to run the process. This time will be
reduced if you run the routine on the computer that holds your accounts data.

1. Running the Financial Year End

e Change the program date-change the program date to be the last day of the
financial year. e.g. 31t August 2020.

e Take TWO backups labelled ‘Before Year End’- it is essential to back up the data
before running the year end, as this is the only way to go back to a pre-year
position. It is advisable to take two backups as a precaution against loss or
damage of the backup media.

e To run the Year End, select Tools >Period End >Year End.

e This will display the year end window and complete all the steps.

e Archive Data — select the option to archive data. This will enable you to view old
data without having to restore old backups.

e Check the details shown at the bottom of the Year End window are correct
before selecting the Run Year End option.



e Click YES if the Year End dates are correct.

e A year end progress screen will appear. Once complete you will be asked if
you would like to print the Year End journal. Click ok.

e A final message appears that the financial year end has been completed, click
OK.

1. Check Data After Running the Year End

Run a Brought Forward trial balance. Select Modules >Nominal codes >Trial
Balance for the period select Brought Forward

® Make sure there are no income and expenditure codes on this report
e Next, Check your data again. File>Maintenance > check Data
e Finally take another backup of the data and label it ‘After Year End’

e Do NOT clear the audit trail. However, if there are more than two years
accounts data on Sage 50 and if Sage processing appears to be slowing down
then clearing the audit trail should be considered. Please refer to the Sage 50
section on the FSSU website for details on this process.

Full details on running the year end are in ‘FSSU SAGE Accounts Manual-Section 8’.

2. The School Budget for 2020/2021 should now be imported see
‘FSSU SAGE Accounts Manual -Section 2.7’ for guidance.

Please ensure that your budget import template has exactly the same nominal
codes as exist in your Sage 50 accounts and that a backup is taken before
importing the information.

3. Once the year end is run, any audit adjustments for the 2019/2020 Accounts should
be dated 31.08.2020 and should only be made to Balance Sheet codes with Income
and Expenditure adjustments recorded in the Revenue Reserves code 2710.

4. For those schools who want their Income and Expenditure Account showing the prior
year, year to date comparatives instead of the full prior year, this optional report
along with the instructions on how to copy into Sage 50 are available on the Getting
started in Sage 50 section of our website.

Sage 50 Training

We are holding a series of Sage 50 training webinars throughout the month of
September with particular focus on recording Covid transactions and providing
guidance on how to finalise the year end. Click here for details

Tel: 01-269 0677

info@fssu.ie
3rd September 2020
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Meanscoileanna Deonacha

Deireadh na Bliana Airgeadais 2019/2020

A. Forléargas ar Dheireadh na Bliana Airgeadais, 2019/2020

Rinneadh Cairt Cuntas FSSU a athbhreithnit i dtis bdire i Medn Fémhair 2019
chun tuairiscit don Rialdlai Carthanas a éascu, agus nios déanai fés, cuireadh céid
isteach chun cur ar chumas scoileanna na Deontais Covid-19 agus an caiteachas
bainteach a chur sna cuntais. Is den rithdbhacht é go mbeadh Cairt Cuntas na
scoile i gcomhréir le Cairt Cuntas athbhreithnithe FSSU.

Tabhair do d’aire go hdirithe nach mér na céid nua Covid-19 atd leagtha amach
i dTreoirline Airgeadais 2019/2020 — 50 a chur le Cairt Cuntasna scoile in Sage
50, mar go bhfuil ar scoileanna tuairiscit ar na costais Covid vile a iocadh é na
deontais Covid ar fad a fuair siad.

Anuas air sin, beidh gd le tuairiscid ar dheontais Covid dirithe a ioctar ina
dtrathchodanna, ionas gur féidir measini a dhéanamh ar an leibhéal maoinithe
deontais a Usdidtear le gur féidir é a chur san direamh in iocaiochtai deontais
amach anseo; mar sin, moltar rannég Covid-19 a chrutht in Sage 50 chun ginidint
na bhfigiviri a éasct go héifeachtuil.

B. Achoimre ar na priomh-spriocdhatai:

* Ba cheart don scoil gach iarracht a dhéanamh an fhaisnéis airgeadais vile
maidir leis an scoilbhliain dar crioch an 31 Linasa 2020 a sholdthar d&
cuntaséir /hiniGchéir seachtrach faoin 30 Meén Fémhair 2020.

Ba cheart do scoileanna idirchaidreamh a dhéanamh lena gcuntaséiri /n-iniochdiri
seachtracha agus a iarraidh orthu a gcuid cuntas a athbhreithnid chomh luath agus
is féidir agus Dréachtchomhardd Trialach a chur isteach, lena n-direofar athruithe
ar na cuntais ioncaim agus caiteachais don bhliain. Féadfar na coigeartuithe
inibchta a bhfuil g& leo a chur isteach in Sage 50 sula ndéanfar deireadh na
bliana a phréisedil agus ar an mbealach sin cinnteofar go mbeidh na figivir le
haghaidh loncaim agus Caiteachais a bheidh le feicedil sna cuntais arna gcur i
gcartlann agus a bheidh le feicedil mar figivir na bliana roimhe le haghaidh


https://www.fssu.ie/post-primary/topics/sage-50-accounts/resources/

2020/2021 i gcomhréir leis na Raitis Airgeadais iniGchta amhail an 31.8.2020.
Ma bhionn tuilleadh athruithe i gceist tar éis deireadh na bliana a phréisedil,

féadfar na coigeartuithe a dhéanamh ar chéid an Chldir Chomhordaithe amhail
an 31.08.2020.

. Ullmh¢ do Dheireadh na Bliana 2019/2020

Is tdbhachtach go mbeadh Cairt Cuntas na scoile i gcomhréir le Cairt Cuntas
athbhreithnithe FSSU; mar sin, moltar an liosta reatha c6d ainmnivil in Sage 50
do scoile a chur i gcompardid le Cairt Cuntas athbhreithnithe FSSU chun a
sheicedil an ann d’aon neamhréireachtai. Td céip de Chairt Cuntas athbhreithnithe
FSSU ar fdil anseo ar ar ldithredn gréasdin.

Sa chds go bhfuil roinnt de cheannteidil na gcuntas ainmnidil nua cruthaithe
cheana féin le c6d éagsuil, né go bhfuil na céid nua in Usdid cheana féin ar an
liosta Sage 50 faoi ainm éagsuil, beidh sé tabhachtach sa chds sin go ndéanfar
na hathruithe cui ag deireadh na bliana dar crioch Lonasa 2020 lena chinntit go
bhfuil na céid ioncaim agus caiteachais i gcuntais Sage 50 na scoile ag teacht go
cruinn leo sidd sa Chairt Cuntas athbhreithnithe chaighdednaithe. Eascéidh sin
iontrdil na gcuntas i gcéras seolta cuntas ar line FSSU, agus tuairisciv faisnéis
airgeadais don Roinn agus don Rialdlai Carthanas.

Sula geuirtear deireadh na bliana 2020/2021 i bhfeidhm, ba cheart na
hidirbhearta vile 6 14 go 1d i gcomhair na bliana a bhreacadh. Ar an mbealach
sin, is féidir a dirithit go bhfuil do chuid tuarascdlacha bainistiochta agus
breacadh dheireadh na bliana cruinn. B’'fthearr aon choigeartuithe 6 na cuntaséiri
a bhreacadh leis na céid loncaim agus chaiteachais laistigh de thréimhse ama
réasunta.

Airithigh go bhfuil raitis bhainc agat maidir le cuntais vile na scoile, lena
gcumhdaitear an tréimhse 6n 10 Medn Fémhair 2019 go dti an 3106 Lunasa 2020
agus dirithigh freisin go bhfuil na cuntais bhainc go léir réitithe suas go dti an 310

Lonasa 2020.

Taifid phdrolla: Déan taifid phdrolla a phriontdil do na fostaithe aonair le
haghaidh na tréimhse idir an 1 Medn Fémhair 2019 agus an 31 Lonasa 2020,
déan an achoimre phdrolla don bhliain 2019 a phriontdil agus biodh céip
chiltaca den phdrolla sdbhdilte agat ar mhéarég chuimhne do na blianta 2019
agus suas go dti Lunasa 2020.

CBL: Caith stil siar ar ROS lena chinntié go ndearnadh na tuairiscedin CBL go léir
a chomhdd. Cuimhnigh nach mér duit tuairiscedin CBL a chomhdd fio amhdin mds
ionann do dhliteanas agus toradh nialasach.

RCT: Airithigh go ndearnadh an hasbhainti vile a baineadh é Fhochonraitheoiri
chun criocha RCT a thuairiscit chuig na Coimisinéiri loncaim


https://www.fssu.ie/post-primary/topics/sage-50-accounts/resources/

Cumann na dTuismitheoiri: Airithigh go gcuirtear an doiciméaduichdn airgeadais
vile ar fdil do chuntaséir/inidchdir seachtrach na scoile lena gcuimsid i gecuntais
airgeadais bhliantdla na scoile.

Cuir liosta creidiunaithe i gcrich de Idimh amhail an 310 Linasa 2020 (airgead
atd dlite den scoil). M& Usdideann t0 an mérleabhar ceannachdn déan liosta a
phriontdil de na creiditnaithe gan ioc amhail an 310 Linasa 2020.

Cuir liosta féichionaithe & réamhiocaiochtai i gcrich de Idimh amhail an 310
Lunasa 2020 (airgead atd dlite don scoil). M& Usdideann t6 an mérleabhar

diolachdn déan liosta a phriontdil de na féichiinaithe gan ioc amhail an 310
Lunasa 2020.

Cuir liosta i gerich de l&imh d’ioncam/dheontais a fuair an scoil le linn a bliana
2019/2020 a bhaineann le scoilbhliain 2020,/2021 m.sh. deontas leabhar, tailli
idirbhliana, tdilli riarachdin na scoile, ranniocaiocht dheonach.

Airithigh go ndéantar na hidirbhearta mionairgid agus viosa a bhreacadh i
gcomhair na bliana agus go luaitear na hiarmhéideanna sa chuntas mionairgid
agus viosa i gceart ag deireadh na bliana.

Airithigh go bhfuil an t-iarmhéid sa Chuntas Rialaithe Airgid i gcomhréir le méid
an airgid thirim agus na seiceanna atd & gcoimedd sa taisceaddn an 310 Linasa
2020

Ba cheart Coigeartuithe Deireadh Bliana maidir le creidiinaithe, féichidnaithe
agus ioncam faighte roimhe ré a bhreacadh in SAGE 50.

. Priontail amach na Tuarascalacha Airgeadais ata molta le haghaidh

dheireadh na bliana.

Tuarascalacha

Chun Tuarascdlacha a Rith

Comhardt Trialach

Céid ainmnitla > Comhardi Trialach
Céid ainmnitla > Tuarascdlacha> Comhardid Trialach

An Clar Comhardaithe

Céid ainmnitla > Tuarascdlacha >Mo thuarascdlacha 6 chéid
ainmniVla >Clar Comhardaithe an Bhoird Bhainistiochta

Brabus & Caillteanas

Céid ainmnitla > Tuarascdlacha> Mo thuarascdlacha 6 chéid
ainmnitla>Cuntas loncaim & Caiteachais an Bhoird Bhainistiochta

Rian Inivchta

Idirbhearta>Rian Inidchta

Gniomhaiocht Ainmniuil

Céid ainmnitla > Tuarascdlacha> Gniomhaiocht Ainmniuil

iocaiochtai & Faltais
Neamhréitithe

Cuntais bhainc > Tuarascdlacha > Idirbhearta neamhréitithe




Tuarascdil ar chreididonaithe | Soldthraithe > Tuarascdlacha > CreidiUnaithe aosaithe >

aosaithe Achoimre ar chreiditnaithe aosaithe

(le haghaidh scoileanna a Soldthraithe > Tuarascdlacha > Creiditnaithe aosaithe >
Usdideann modul an Creidionaithe aosaithe mionsonraithe

tSoldthrai amhdin) Soldathraithe > Tuarascdlacha > Gniomhaiocht > gniomhaiocht

an tsoldthrai mionsonraithe

Tuarascdil ar fhéichitnaithe | Custaiméiri > Tuarascdlacha > FéichiUnaithe aosaithe >

aosaithe Achoimre ar an anailis ar fhéichiinaithe aosaithe

(le haghaidh scoileanna a Custaiméiri > Tuarascdlacha > Féichionaithe aosaithe > Anailis
Usdideann modul an mhionsonraithe ar fhéichionaithe aosaithe

Chustaiméara amhdin) Custaiméiri > Tuarascdlacha > Gniomhaiocht>gniomhaiocht an

chustaiméara sonraithe

E. Coip Chiltaca den Chéras

Déan DHA Chéip chiltaca ar a laghad agus déan iad a shabhail in dhd shuiomh ar
leith (Lionra/tiomdntdn crua seachtrach). Tabhair ‘Roimh Dheireadh na Bliana’ mar
ainm orthu - t& sé rithdbhachtach céip chiltaca a dhéanamh de na sonrai sula
ndéanfar deireadh na bliana a rith, toisc gurb é sin an t-aon sli chun dul ar ais go
dti staid réamhbhliana.

Féach ar ranndn F maidir le deireadh do bhliana a rith in Sage 50. Is féidir
tuilleadh eolais né soiléiriv a thdil ar aon cheann de na saincheisteanna sa Treoirline
seo ach dul i dteagmhdil leis an FSSU.

F. Deireadh Bliana a Phréiseail in Sage 50

Mar atd luaite thuas molaimid do scoileanna idirchaidreamh a dhéanamh lena
geuntasdir agus a iarraidh air /uirthi a geuid cuntas a athbhreithnid chomh luath agus
is féidir agus Dréachtchomhardu Trialach a chur isteach, lena n-direofar aon athruithe
ar na cuntais ioncaim agus caiteachais don bhliain. Féadfar na coigeartuithe inidchta
a bhfuil gd leo a chur isteach in Sage 50 sula ndéanfar deireadh na bliana a
phréisedil agus beidh na figitir le haghaidh loncaim agus Caiteachais a bheidh le
feicedil sna cuntais arna gcur i gcartlann i gcomhréir, trid is trid, leis na Rditis
Airgeadais inidchta amhail an 31.8.2020.

Td deireadh bliana bog ag Sage 50, rud a chiallaionn gur féidir leat breacadh i do
bhliain airgeadais nua sula ritheann t0 an rogha Deireadh Bliana. Td sé tdbhachtach
a dheimhniv go bhfuilddta an idirbhirt ceart. Beidh teachtaireacht le feicedil ina
gcevirfear in iul go bhfuil an data lasmuigh den bhliain airgeadais reatha, clicedil ar
Ok né Ta. Féadfar na tuarascdlacha a leanas a rith i leith na bliana airgeadais nua
go dti go ritheann 10 deireadh na bliana - Brabis agus Caillteanas 6 Idirbhearta,
Clair chomhardaithe na nldirbheart agus tuarascalacha ar Chomharduithe Trialach na
nldirbheart. Tabhair faoi deara le do thoil go bhfuil na tuarascdlacha sin beartaithe




le haghaidh Usdid inmhednach/oifige agus nér cheart iad a Usdid le haghaidh
cruinnithe an Bhoird Bhainistiochta.

Chun tuarascdlacha an Bhoird Bhainistiochta a rith i gcomhair na bliana nua, lena n-
diritear an buiséad le haghaidh 2020/2021 agus figivir na bliana roimhe sin, ni mér
Deireadh na Bliana Airgeadais a rith in Sage 50. Da bhri sin, ni féidir an préiseas
deireadh bliana seo a chur siar réfhada sa Bhliain Airgeadais nua ar mhaithe le
coigeartuithe iniuchta.

Ma td Sage Drive @ Usdid agat, ba cheart duit an gndthamh deireadh bliana a rith
ar an riomhaire atd ainmnithe mar an priomhshuiomh faoi Help/About
(Cabhair /Faoi) in Sage 50. | gcds go bhfuil Sage suitedilte ar lionra, ba chéir an
gndthamh deireadh bliana a rith ar an riomhaire ar a bhfuil na sonrai. Ma td tacar
mér sonrai agat, féadfaidh roinnt ama a bheith i gceist leis an bpréiseas a rith.
Laghdéfar an tréimhse ama sin mé ritheann t6 an gndthamh ar an riomhaire ar a
gcoinnitear sonrai do chuntas.

1. Deireadh na Bliana Airgeadais a Rith

e Athraigh data an chlair-athraigh déata an chldir go dti an |& deireanach den
bhliain airgeadais, m.sh. 310 Linasa 2020.

e Déan DHA chéip chiltaca agus cuir an lipéad ‘Roimh Dheireadh na Bliana’
orthu - td sé rithdbhachtach céip chiltaca a dhéanamh de na sonrai sula ndéanfar
deireadh na bliana a rith, toisc gurb é sin an t-aon sli chun dul ar ais go dti staid
réamhbhliana. Moltar dhd chéip chiltaca a dhéanamh mar réamhchiram ar eagla
go ndéanfai damdiste do na medin chiltaca né go gcaillfi ceann diobh.

e Md Usdideann t0 Sage Drive né lionra riomhairi, ba cheart duit an gndthamh
deireadh bliana a rith ag do phriomhshuiomh ar an riomhaire ar a gcoinnitear na
sonrai. Md ta tacar mér sonrai agat, féadfaidh roinnt ama a bheith i gceist leis
an bpréiseas a rith. Laghdéfar an tréimhse ama sin md ritheann t0 an gndthamh
ar an riomhaire ar a gcoinnitear sonrai do chuntas.

e Chun Deireadh Bliana a rith, roghnaigh Uirlisi >Deireadh Tréimhse >Deireadh
Bliana.

® Ansin taispednfar an fhuinneog deireadh bliana agus cuirfear na céimeanna go
léir i gcrich.

e Cuir Sonrai i gCartlann - roghnaigh an rogha seo chun sonrai a chur i gcartlann.
Ar an mbealach sin beidh t0 in ann féachaint ar sheansonrai gan seanchéipeanna
clltaca a thabhairt ar ais.

e Seicedil go bhfuil na sonrai a thaispedntar ag bun na fuinneoige Deireadh
Bliana ceart sula roghnaionn t6 an rogha Rith Deireadh Bliana.

e Roghnaigh TA mé té na datai Deireadh Bliana ceart.

e Beidh scdiledn dul chun cinn deireadh bliana le feicedil ansin. Nuair a bheidh sé
curtha i gerich fiafréfar diot an mian leat iris Deireadh Bliana a phriontdil.
Clicedil ar ok.

e Beidh teachtaireacht deiridh le feicedil le deimhnit go bhfuil deireadh an bliana
airgeadais curtha i gcrich, cliceail ar OK.



2. Déan na Sonrai a Sheiceail Tar Eis Deireadh na Bliana a Rith

Déan comhardu trialach Tugtha Ar Aghaidh a rith. Roghnaigh Moduil >Céid
ainmnitla >Comhardv Trialach i gcomhair na tréimhse roghnaigh Brought
Forward

e Deimhnigh nach bhfuil aon chéid ioncaim agus caiteachais ar an tuarascdil sin

® Ansin, déan do shonrai a sheicedil aris Comhad>Cothabhdil > seicedil Sonrai

e Ardeireadh, déan céip chiltaca eile de na sonrai agus cuir ‘Tar Eis Dheireadh
na Bliana’ mar lipéad virthi

e NA déan an rian iniochta a ghlanadh. Mda td sonrai cuntasaiochta le
haghaidh nios mé nd dhé bhliain ar Sage 50 dfach, agus gur costil go bhfuil
préisedil Sage moill mar thoradh ansin ba cheart smaoineamh ar an rian
inidchta a ghlanadh. Féach an ranndn Sage 50 den ldithredn gréasdin le
haghaidh sonrai maidir leis an bpréiseas sin.

Ta sonrai iomldana maidir le deireadh bliana a rith le fail sa ‘Lamhleabhar FSSU ar

Chuntais SAGE - Cuid 8’

3. Ba cheart Buiséad na Scoile le haghaidh 2020/2021 a iompértdil anois, féach ar
‘Lamhleabhar FSSU ar Chuntais SAGE -Cuid 2.7’ le haghaidh treorach.

4. Nuair atd deireadh na bliana rite, ba cheart an data 31.8.2020 a chur le haon
choigeartuithe inidchta ar Chuntais 2019/2020 agus ni ceart iad a dhéanamh ach i
leith céid an Chldir Chomhardaithe agus ba cheart coigeartuithe loncaim agus
Caiteachais a bhreacadh i gcéd Culchisti loncaim 2710.

5. Do na scoileanna sin ar mian leo go mbeadh compardidi idir an bhliain roimhe agus
an bhliain reatha go dti seo le feicedil ina gCuntas loncaim agus Caiteachais in ionad
na bliana roimhe ina hiomldine, t& an tuarascdil roghnach sin mar aon le treoracha
maidir le céipedil isteach in Sage 50 le fdil sa ranndn Ag tost le Sage 50 dar ldithredn
gréasdin.

Oilivint maidir le Sage 50

Beidh sraith seiminedr gréasdin ar Sage 50 & redchtdil againn i rith mhi Mhedn
Fémhair, ina ndireofar aird faoi leith ar idirbhearta Covid a thaifeadadh agus treoir
a sholdthar maidir le conas an gndthamh deireadh bliana a thabhairt chun criche.
Clicedil anseo chun sonrai a fhdil.

Teil: 01-269 0677
info@fssu.ie

An 3 Medn Fémhair 2019
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