Emmet House, Milltown, Dublin 14
Tel: 01 2690677 Email: info@fssu.ie

Financial Guideline 2020/2021 - 01

Community & Comprehensive and

Voluntary Secondary Schools

Important Dates for the School Year 2020/2021

Introduction

The FSSU has prepared a schedule of important dates for Revenue returns and the preparation
and submission of annual financial accounts. The dates listed below for Revenue returns are the latest
date a return should be filed and paid on ROS i.e. Returns can be filed before the 2374 of the month.
Filing frequency varies from school to school i.e. some schools are set up for monthly RCT returns and
PAYE/PRSI/USC/LPT payments while others file quarterly (every 3 months). The table below
includes both monthly and quarterly returns- please select the option which is applicable in your

school.
Date Activity
September 2020
Weekly ROS payroll submission on or before the date you pay your employees

Monthly
10th September
14th September

23rd September
23rd September
23rd September
23rd September
30t September

October 2020

Weekly
Monthly
10t October
14t QOctober

23rd October
23rd October
23rd October
23rd October

November 2020

Weekly
Monthly
10t November
14th November

234 November
234 November
234 November

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of August 2020
Revenue monthly payroll submission statement review, print and accept for
August 2020. If no action is taken the statement is deemed as accepted
RCT- Review, print and payment for August 2020 (Monthly)

VAT 3 return and payment for July /August 2020

VAT RTD return for the period September 2019 to August 2020

Revenue payroll liability payment for August 2020 (Monthly)

Prepare and send records for 2019/2020 to External Accountant/Auditor

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of September 2020

Revenue monthly payroll submission statement review, print and accept for
September 2020. If no action is taken the statement is deemed as accepted
RCT- Review, print and payment for September 2020 (Monthly)

RCT- Review, print and payment for July 2020 to September 2020 (Quarterly)
Revenue payroll liability payment for September 2020 (Monthly)

Revenue payroll liability payment for July 2020 to September 2020 (Quarterly)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of October 2020
Revenue monthly payroll submission statement review, print and accept for
October 2020. If no action is taken the statement is deemed as accepted
RCT- Review, print and payment for October 2020 (Monthly)

VAT 3 return and payment for September/October 2020

Revenue payroll liability payment for October 2020 (Monthly)



December 2020

Weekly
Monthly
10t December
14t December

23rd December
23rd December

January 2021

Weekly
Monthly
10* January
14t January

23rd January
23rd January

23rd January
23rd January

23rd January

February 2021

Weekly
Monthly
10t February
14t February

23rd February
23rd February
23rd February

28th February

March 2021

Weekly
Monthly
10t March
14t March

234 March
234 March
234 March

April 2021

Weekly
Monthly
10t April
14 April

23rd April
23rd April
23rd April
23rd April

May 2021

Weekly
Monthly
10t May

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of November 2020
Revenue monthly payroll submission statement review, print and accept for
November 2020. If no action is taken the statement is deemed as accepted
RCT- Review, print and payment for November 2020 (Monthly)

Revenue payroll liability payment for November 2020 (Monthly)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of December 2020
Revenue monthly payroll submission statement review, print and accept for
December 2020. If no action is taken the statement is deemed as accepted
RCT- Review, print and payment for December 2020 (Monthly)

RCT- Review, print and payment for October 2020 to December 2020
(Quarterly)

Revenue payroll liability payment for December 2020 (Monthly)

Revenue payroll liability payment for October 2020 to December 2020
(Quarterly)

VAT 3 return and payment for November/December 2020

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of January 2021
Revenue monthly payroll submission statement review, print and accept for
January 2021. If no action is taken the statement is deemed as accepted
RCT- Review, print and payment for January 2021 (Monthly)

Revenue payroll liability payment for January 2021(Monthly)

ASC payment for 2020 to DES (for schools where earlier remittance has not
already been requested by the DES)

Electronic submmission of financial accounts to FSSU completed by External
Accountant/Auditor

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of February 2021
Revenue monthly payroll submission statement review, print and accept for
February 2021. If no action is taken the statement is deemed as accepted
RCT- Review, print and payment for February 2021 (Monthly)

Revenue payroll liability payment for February 2021 (Monthly)

VAT 3 return and payment for January/February 2021

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of March 2021

Revenue monthly payroll submission statement review, print and accept for March

2021. If no action is taken the statement is deemed as accepted
RCT- Review, print and payment for March 2021 (Monthly)

RCT- Review, print and payment for January 2021 to March 2021 (Quarterly)

Revenue payroll liability payment for March 2021 (Monthly)

Revenue payroll liability payment for January 2021 to March 2021 (Quarterly)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of April 2021



14th May

Revenue monthly payroll submission statement review, print and accept for April
2021. If no action is taken the statement is deemed as accepted

2314 May RCT- Review, print and payment for April 2021 (Monthly)
2314 May Revenue payroll liability payment for April 2021 (Monthly)
2314 May VAT 3 return and payment for March/April 2021

June 2021
Weekly ROS payroll submission on or before the date you pay your employees
Monthly ROS payroll submission on or before the date you pay your employees
10th June Production of monthly Financial Reports up to end of May 2021
14t June Revenue monthly payroll submission statement review, print and accept for May

2021. If no action is taken the statement is deemed as accepted

23rd June RCT- Review, print and payment for May 2021 (Monthly)
23rd June Revenue payroll liability payment for May 2021 (Monthly)

July 2021
Weekly ROS payroll submission on or before the date you pay your employees
Monthly ROS payroll submission on or before the date you pay your employees
10t July Production of monthly Financial Reports up to end of June 2021
14th July Revenue monthly payroll submission statement review, print and accept for June

2021. If no action is taken the statement is deemed as accepted

23rd July RCT- Review, print and payment for June 2021 (Monthly)
23rd July RCT- Review, print and payment for April 2021 to June 2021 (Quarterly)
23rd July Revenue payroll liability payment for June 2021 (Monthly)
23rd July Revenue payroll liability payment for April 2021 to June 2021 (Quarterly)
23rd July VAT 3 return and payment for May/June 2021

August 2021
Weekly ROS payroll submission on or before the date you pay your employees
Monthly ROS payroll submission on or before the date you pay your employees

10th August
14th August

23rd August
23rd August

Production of monthly Financial Reports up to end of July 2021

Revenue monthly payroll submission statement review, print and accept for July
2021. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for July 2021 (Monthly)

Revenue payroll liability payment for July 2021 (Monthly)

Further information or clarification on any of the issues raised in this guideline can be obtained
from the FSSU.

Tel: 01-269 0677
info@fssu.ie
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Treoirline Airgeadais 2020/2021 - 01

Pobalscoileanna, Scoileanna Cuimsitheacha
agus
Mednscoileanna Deonacha

Datai Tabhachtacha i Scoilbhliain 2020/2021

Réamhra

Ta an FSSU tar éis sceideal a chur le chéile de na ddétai tdbhachtacha a bhaineann le tuairiscedin
do na Coimisinéiri loncaim agus ullmhd agus cur isteach cuntas bliantiil airgeadais. Is iad na datai
thios na datai deiridh ar chéir na tuairiscedin a chomhdu agus a ioc ar ROS, i.e. is féidir tuairiscedin
a chomhdu roimh an 230 Id den mhi. Lena chois sin, ni g& go mbeadh ar gach vile scoil na tuairiscedin
a chomhdi ar an déta céanna. Ni g& go mbeadh ar gach uile scoil na tuairiscedin a chomhdi ar an
ddta céanna. Déanann roinnt scoileanna tuairiscedin RCT agus iocaiochtai IMAT/ASPC/MSU/CMA
go miosuil, déanann roinnt eile na tuairiscedin go raithidil (gach 3 mhi). Airitear sa tabla thios na
datai le haghaidh tuairiscedin mhiostla agus rdithidla araon - nd roghnaigh ach na tuairiscedin a
bhaineann le do scoilse.

Data Gniomhaiocht
Medan Fémhair 2020
Go seachtainivil Tuairiscedn pdrolla ROS ar an déta a n-iocann t0 do chuid fostaithe né roimhe sin
Go miosuil Tuairiscedn pdrolla ROS ar an ddta a n-iocann t0 do chuid fostaithe né roimhe sin
An 10 Medn Fémhair Tuairisci Miostla Airgeadais a chur le chéile suas go dti deireadh mhi Lunasa 2020
An 14 Medn Fémhair Rditeas taiscthe pdrolla miosvil do na Coimisinéiri loncaim - athbhreithnit, priontdil agus
glacadh leis do Lunasa 2020. Mura ndéantar aon bheart, meastar gur glacadh leis an
rditeas

An 23 Medn Fémhair RCT - Athbhreithnis, priontdil agus iocaiocht do Linasa 2020 (Go Miosuil)
An 23 Medn Fémhair VAT3 - Tuairiscedn agus iocaiocht d’ldil /Lonasa 2020
An 23 Medn Fémhair VAT RTD - tuairiscedn don tréimhse Medn Fémhair 2019 go Linasa 2020
An 23 Medn Fémhair iocaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Lunasa 2020 (Go Miosuil)
An 30 Medn Fémhair Ullmhaigh na taifid maidir le 2019/2020 agus seol chuig ag gCuntaséir/Initchéir
Seachtrach iad
Deireadh Fémhair 2020

Go seachtainivil Tuairiscedn pdrolla ROS ar an data a n-iocann 10 do chuid fostaithe né roimhe sin
Go miosuil Tuairiscedn pdrolla ROS ar an ddta a n-iocann t0 do chuid fostaithe né roimhe sin
An 10 Deireadh Fémhair Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi Mhedn Fémhair 2020
An 14 Deireadh Fémhair Rditeas taiscthe pdrolla miostil do na Coimisinéiri loncaim - athbhreithniv, priontdil agus
glacadh leis do Mhedn Fémhair 2020. Mura ndéantar aon bheart, meastar gur glacadh leis
an rditeas

An 23 Deireadh Fémhair RCT - Athbhreithnil, priontdil agus iocaiocht do Mhedn Fémhair 2020 (Go Miosuil)
An 23 Deireadh Fémhair RCT - Athbhreithnid, priontdil agus iocaiocht don tréimhse 1Gil 2020 go Medn Fémhair 2020

(Go Raithivil)
An 23 Deireadh Fémhair iocaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Mhedan Fémhair 2020 (Go Miosuil)
An 23 Deireadh Fémhair iocaiocht dliteanais parolla leis na Coimisinéiri loncaim don tréimhse I6il 2020 go Medn

Fomhair 2020 (Go Radithiuil)



Samhain 2020

Go seachtainiuil
Go miosil
An 10 Samhain

An 14 Samhain

An 23 Samhain

An 23 Samhain
An 23 Samhain

Nollaig 2020

Go seachtainiuil
Go miosil
An 10 Nollaig
An 14 Nollaig

An 23 Nollaig
An 23 Nollaig

Eanair 2021

Go seachtainiuil
Go miosil
An 10 Eandir
An 14 Eandir

An 23 Eandir

An 23 Eandir

An 23 Eandir
An 23 Eandir

An 23 Eandir

Feabhra 2021

Go seachtainiuil
Go miosuil
An 10 Feabhra
An 14 Feabhra

An 23 Feabhra
An 23 Feabhra
An 23 Feabhra

An 28 Feabhra

Marta 2021

Go seachtainiuil
Go miosil
An 10 Mérta
An 14 Marta

An 23 Mdrta
An 23 Mdrta

Tuairiscedn pdrolla ROS ar an data a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi Dheireadh Fémhair
2020

Rditeas taiscthe pdrolla miosutil do na Coimisinéiri loncaim - athbhreithnit, priontdil agus
glacadh leis do Dheireadh Fémhair 2020. Mura ndéantar aon bheart, meastar gur glacadh
leis an rditeas

RCT - Athbhreithnis, priontdil agus iocaiocht do Dheireadh Fémhair 2020 (Go Miosuil)
VAT3 - Tuairiscedn agus iocaiocht do Mhedn Fémhair/Deireadh Fémhair 2020

iocaiocht dliteanais parolla leis na Coimisinéiri loncaim do Dheireadh Fémhair 2020 (Go
Miosuil)

Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi na Samhna 2020
Rditeas taiscthe pdrolla miostil do na Coimisinéiri loncaim - athbhreithnid, priontdil agus
glacadh leis do Shamhain 2020. Mura ndéantar aon bheart, meastar gur glacadh leis an
rditeas

RCT - Athbhreithnis, priontdil agus iocaiocht do Shamhain 2020 (Go Miosuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Shamhain 2020 (Go Miosuil)

Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin

Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi na Nollag 2020
Rditeas taiscthe pdrolla miosvil do na Coimisinéiri loncaim - athbhreithnid, priontdil agus
glacadh leis do Nollaig 2020. Mura ndéantar aon bheart, meastar gur glacadh leis an
rditeas

RCT - Athbhreithnis, priontdil agus iocaiocht do Nollaig 2020 (Go Miosuil)

RCT - Athbhreithnis, priontdil agus iocaiocht don tréimhse Deireadh Fémhair 2020 go Nollaig
2020 (Go Raithiil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Nollaig 2020 (Go Miosuil)
locaiocht dliteanais pérolla leis na Coimisinéiri loncaim don tréimhse Deireadh Fémhair 2020
go Nollaig 2020 (Go Rdithidil)

VAT3 - Tuairiscedn agus iocaiocht do Shamhain/Nollaig 2020

Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin

Tuairisci Miostla Airgeadais a chur le chéile suas go dti deireadh mhi Eandir 2021

Rditeas taiscthe pdrolla miosvil do na Coimisinéiri loncaim - athbhreithniu, priontdil agus
glacadh leis d’Eandir 2021. Mura ndéantar aon bheart, meastar gur glacadh leis an raiteas
RCT - Athbhreithnit, priontdil agus iocaiocht d’Eandir 2021 (Go Miosuil)

iocaiocht dliteanais pérolla leis na Coimisinéiri loncaim d’Eandir 2021 (Go Miosuil)
iocaiocht ASC don bhliain 2020 leis an Roinn Oideachais agus Scileanna (do na scoileanna
siud ndr iarr an Roinn an iocaiocht orthu cheana féin)

Na cuntais airgeadais le bheith curtha faoi bhrdid an FSSU go leictreonach ag an
gCuntaséir/Inidchéir Seachtrach (Ni bhaineann sé seo ach le meénscoileanna deonacha
amhdin).

Tuairiscedn pdrolla ROS ar an déta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann t0 do chuid fostaithe né roimhe sin
Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi Feabhra 2021
Rditeas taiscthe pdrolla miostil do na Coimisinéiri loncaim - athbhreithnit, priontdil agus
glacadh leis do Fheabhra 2021. Mura ndéantar aon bheart, meastar gur glacadh leis an
rditeas

RCT - Athbhreithnit, priontdil agus iocaiocht d’Fheabhra 2021 (Go Miostuil)

iocaiocht dliteanais pérolla leis na Coimisinéiri loncaim d’Fheabhra 2021 (Go Miosuil)



An 23 Mdrta
Aibrean 2021
Go seachtainivil
Go miosuil
An 10 Aibreén
An 14 Aibredn

An 23 Aibredn
An 23 Aibredn

An 23 Aibredn
An 23 Aibredn

Bealtaine 2021
Go seachtainiil
Go miosuil
An 10 Bealtaine
An 14 Bealtaine

An 23 Bealtaine
An 23 Bealtaine
An 23 Bealtaine
Meitheamh 2021
Go seachtainiil
Go miosuil
An 10 Meitheamh
An 14 Meitheamh

An 23 Meitheamh
An 23 Meitheamh
1Gil 2021
Go seachtainiuil
Go miosuil
An 10 l0il
An 14 [0il

An 23 il
An 23 il

An 23 il
An 23 il

An 23 10il
Lonasa 2021
Go seachtainiuil
Go miosil
An 10 Linasa
An 14 Linasa

An 23 Linasa
An 23 Linasa

VAT3 - Tuairiscedn agus iocaiocht d’Eandir/Feabhra 2021

Tuairiscedn pdrolla ROS ar an déta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann t0 do chuid fostaithe né roimhe sin

Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi an Mharta 2021
Rditeas taiscthe pdrolla miostil do na Coimisinéiri loncaim - athbhreithnit, priontdil agus
glacadh leis do Mhdrta 2021. Mura ndéantar aon bheart, meastar gur glacadh leis an
rditeas

RCT - Athbhreithnis, priontdil agus iocaiocht do Mhdarta 2021 (Go Miosuil)

RCT - Athbhreithni0, priontdil agus iocaiocht don tréimhse Eandir 2021 go Marta 2021 (Go
Rdithiuil)

iocaiocht dliteanais parolla leis na Coimisinéiri loncaim do Mhéarta 2021 (Go Miosuil)
iocaiocht dliteanais parolla leis na Coimisinéiri loncaim don tréimhse Eandir 2021 go Marta
2021 (Go Radithidil)

Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi Aibredin 2021
Rditeas taiscthe pdrolla miostil do na Coimisinéiri loncaim - athbhreithnid, priontdil agus
glacadh leis d’Aibredn 2021. Mura ndéantar aon bheart, meastar gur glacadh leis an
rditeas

RCT - Athbhreithnis, priontdil agus iocaiocht d’Aibredn 2021 (Go Miosuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim d’Aibredan 2021 (Go Miosil)
VAT3 - Tuairiscedn agus iocaiocht do Mharta/Aibredn 2021

Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi na Bealtaine 2021
Rditeas taiscthe pdrolla miosvil do na Coimisinéiri loncaim - athbhreithnit, priontdil agus
glacadh leis do Bhealtaine 2021. Mura ndéantar aon bheart, meastar gur glacadh leis an
rditeas

RCT - Athbhreithnis, priontdil agus iocaiocht do Bhealtaine 2021 (Go Miosuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Bhealtaine 2021 (Go Miosuil)

Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an ddta a n-iocann 10 do chuid fostaithe né roimhe sin

Tuairisci Miostla Airgeadais a chur le chéile suas go dti deireadh mhi an Mheithimh 2021
Rditeas taiscthe pdrolla miosvil do na Coimisinéiri loncaim - athbhreithnit, priontdil agus
glacadh leis do Mheitheamh 2021. Mura ndéantar aon bheart, meastar gur glacadh leis an
rditeas

RCT - Athbhreithnis, priontdil agus iocaiocht do Mheitheamh 2021 (Go Miosuil)

RCT - Athbhreithnis, priontdil agus iocaiocht don tréimhse Aibredn 2021 go Meitheamh 2021
(Go Raithiuil)

iocaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Mheitheamh 2021 (Go Miosuil)
iocaiocht dliteanais pérolla leis na Coimisinéiri loncaim don tréimhse Aibreédn 2021 go
Meitheamh 2021 (Go Raithidil)

VAT3 - Tuairiscedn agus iocaiocht do Bhealtaine /Meitheamh 2021

Tuairiscedn pdrolla ROS ar an data a n-iocann t0 do chuid fostaithe né roimhe sin
Tuairiscedn pdrolla ROS ar an data a n-iocann t0 do chuid fostaithe né roimhe sin
Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi 1Gil 2021

Rditeas taiscthe pdrolla miostil do na Coimisinéiri loncaim - athbhreithnit, priontdil agus
glacadh leis d’l6il 2021. Mura ndéantar aon bheart, meastar gur glacadh leis an rditeas
RCT - Athbhreithnit, priontdil agus iocaiocht d’lvil 2021 (Go Miosuil)

iocaiocht dliteanais pérolla leis na Coimisinéiri loncaim d’lGil 2021 (Go Miosuil)

Teil: 01-269 0677, info@fssu.ie
An 20 Ldonasa 2020
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