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Financial Guideline P08 - 2019-2020

Expense Payments to Volunteers

Introduction

We have received a number of queries on the payments of expenses to volunteers e.g. game
referees, parents etc. and Revenue have issued the following guidance:

Expenses

You may pay expenses for travel and subsistence to individuals who work for your organisation
on a voluntary and unpaid basis. These expenses are tax-free provided:

. the expenses are needed only to allow the unpaid person to carry out his or her work
. the expenses paid are only to reimburse the person for expenses they actually incur.

The payments must not be higher than Civil Service rates (see Appendix 1) for repayment of
travel and subsistence expenses.

If a person receives any other type of payment (e.g. wage, bonus or round sum payment) from
work for a school, they cannot also receive travel and subsistence expenses tax-free for those
activities, where carried out at the school.

Records to be kept

The name and address of the recipient,

The date of the journey,

The reason for the journey,

The kilometres travelled,

The starting point, destination and finishing point of the journey

The basis for the reimbursement of travel and subsistence expenses [e.g. An overnight
stay away from an individual’s normal place of work].

Any payments that do not meet the above criteria are fully taxable and should be
processed through payroll.

Expenses for Employees

Travel and subsistence expenses should be paid to employees of the school in the normal way.

If you require any further information, please email primary@fssu.ie or phone
(01) 910 4020

Financial Support Services Unit
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Appendix 1

Civil Service Travel Rates effective from 15t April 2017

Motor Travel Rates per Kilometre
Engine . . . .
cance | bismce | Gopacty | ENOUSCUIY | Soae Cracty
Band 1 0 - 1,500 km 37.95 cent 39.86 cent 44.79 cent
Band 2 1,501 — 5,500km 70.00 cent 73.21 cent 83.53 cent
Band 3 | 5,501 —25,000km 27.55 cent 29.03 cent 32.21 cent
Band 4 | 25,001 km and over 21.36 cent 22.23 cent 25.85 cent

Standard Domestic Subsistence Rates effective from 15t July 2019

Overnight rates

Normal Rate Reduced Rate Detention Rate

€147.00 €132.30 €73.50

Day Rates

10 hours or more 5 hours but less than 10 hours

€36.97 €15.41

Overnight allowance covers an overnight assignment of up to 24 hours. This must be at least
100km from the recipient's home and their normal place of work.

The rate category depends on the period of an assignment:

e normal rate is for up to 14 nights
¢ reduced rate covers the next 14 nights
e detention rate covers each of the next 28 nights.

Vouched Accommodation ("VA") Domestic Subsistence Rates
(for use in Dublin only)

Vouched Accommodation Domestic Subsistence Rates effective from 15t July 2019

Vouched
Accommodation Accommodation Meals
("VA") Rate

VA Rate Vouched cost of accommodation up to €147.00 Plus | €36.97
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Treoir Airgeadais P08 - 2019-2020

locaiocht Costas le hOibrithe Deonacha

Réamhra

Ta roinnt mhaith ceisteanna faighte againn faoi iocaiocht costas le hoibrithe deonacha,
m.sh. réiteoiri cluiche, tuismitheoiri srl., agus ta na Coimisinéiri loncaim tar éis an treoir seo
a leanas a eisiuint:

Costais

Is féidir leat costais a ioc i dtaca le taisteal agus cothu le daoine a oibrionn i d’eagraiocht ar
bhonn deonach gan pha. Ta na costais sin saor 6 chain ar na coinniollacha seo a leanas:

* nil na costais ag teastail ach amhain chun ligean don duine gan pha a c(h)uid oibre a
dhéanamh

* ni ioctar na costais ach amhain chun an duine a aisioc as costais iarbhir ata tabhaithe
aige no aici.

Ni coir go mbeadh na hiocaiochtai nios airde na ratai na Statseirbhise (féach Aguisin 1) i
gcas aisioc costas taistil agus cothaithe.

Mas amhlaidh a fhaigheann duine aon chineal iocaiochta eile (m.sh. tuarastal, bonas n6
iocaiocht slansuime) as obair a rinne sé do scoil, ni féidir leis costais taistil agus chothaithe
a fhail saor 6 chain i ndail leis na gniomhaiochtai sin freisin sa chas go ndearnadh ag an
scoil iad.

Taifid ata le coinneail

. Ainm agus seoladh an fhaighteora,

. Data an turais,

. Cuis leis an turas,

. Ciliméadair taistil a rinneadh,

. Pointe tosaigh, ceann scribe agus pointe deiridh an turais

. An bonn le haisiocaiocht na gcostas taistil agus cothaithe [m.sh. fanacht thar oiche

in ait nach gnath-ait oibre an duine il.

Aon iocaiochtai nach gcomhlionann na critéir thuas, is inchanach go hiomlan iad agus ba
chéir iad a phroiseail trid an bparolla.



Costais d’Fhostaithe
Ba choir costais taistil agus chothaithe a ioc le fostaithe na scoile ar an ngnath-bhealach.

Ma bhionn aon fhaisnéis bhreise uait, na biodh drogall ort riomhphost a chur chuig
primary@fssu.ie né glao a chur ar
(01) 910 4020

An tAonad um Sheirbhisi Tacaiochta Airgeadais

Samhain 2019

Aguisin 1

Ratai Taistil Statseirbhise le héifeacht 6n 1 Aibrean 2017

Ratai Métarthaistil in aghaidh an Chiliméadair
Bandai Fad Acmbhainn Acmbhainn Innill | Acmhainn Innill
Innill 1201cc go 1501cc agus os
suas le 1200cc 1500cc a chionn
Banda 1 0-1,500 km 37.95 cent 39.86 cent 44.79 cent
Banda 2| 1,501 —-5,500 km 70.00 cent 73.21 cent 83.53 cent
Banda 3| 5,501 — 25,000 km 27.55 cent 29.03 cent 32.21 cent
Banda 4| 25,001 km agus 21.36 cent 22.23 cent 25.85 cent
nios moé

Ratai Caighdeanacha Cothaithe Intire
Le héifeacht 6n 1 luil 2019

Ratai thar oiche
Gnathrata Rata Laghdaithe Rata Coinneala
€147.00 €132.30 €73.50
Ratai Lae
10 n-uair an chloig n6é nios mé 5 uair an chloig ach nios It na 10 n-uair
an chloig
€36.97 €15.41

Baineann an liuntas thar oiche le socruchan thar oiche suas le 24 uair an chloig. Caithfidh
sé sin a bheith 100km ar a laghad 6 bhaile agus 6 ghnath-ait oibre an fhostai.
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Braitheann catagoir an rata ar thréimhse an tsocruchain:

e gnathrata suas le 14 oiche
e rata laghdaithe do na chéad 14 oiche eile

e rata coinneala do gach ceann de na chéad 28 oiche eile.

Ratai Cothaithe Intire do Léistin Dearbhaithe (“LD”)

(le husaid i mBaile Atha Cliath amhain)

Le héifeacht 6n 1 lail 2019

Rata Loistin Béili
Léistin Dearbhaithe ("LD")
Rata LD Costas dearbhaithe l6istin suas le Moide | €36.97

€147.00




