
Go to www.surfaccounts.com & click ‘Buy Now’ 
in the top right corner.

Add the main users name, the main users 
school email address, school telephone phone 
number and create a password for the account. 
 
Click Next.
 
Under ‘Business Setup – Business Name’ enter 
the school name. 

Under ‘Type’ select C&C School.
 
Click Next.

Guide to purchasing 
Surf Accounts
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On the ‘Plan’ page, scroll down under ‘Enterprise 
Plan’ to ‘Additional Users’.
 
Select 9 additional users.

Click the ‘Select Plan’ button underneath.
 
You will also see the option to ‘Add Payroll’ in the 
bottom left of this screen. Click on this button 
if you are purchasing Surf Accounts and Surf 
Payroll. (If you are not purchasing Surf Payroll, 
please go to 13. Below).
 
If you select ‘Add Payroll’, scroll under ‘Enterprise 
Plan’ to ‘Additional Users’ and select 2.
 
Click the ‘Select Plan’ button underneath.

Click Next.
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Get Support
01 494 0580 (option 4)
support@surfaccounts.com



This brings you to the payment page.

Under ‘Payment Method’, select ‘Direct Debit’.

Under ‘Payment Frequency’, select ‘Monthly’.

Note: The price you will is the price 
before the discount for community 
& comprehensive schools is applied 
so please ignore. The school will be 
charged €30.75 per month for Surf 
Accounts and €36.90 per month for 
Surf Accounts and Surf Payroll once the 
coupon below has been applied.

!

Add your Coupon Code.

Click ‘Validate’.
 
Click Next.
 
Add the bank account details for the 
schools main current account.

Click Next.

An email will be sent to the email address 
added at the start of the purchase process. 

When you receive this email, click on the link 
in the email to activate the system. You will 
be asked to login using the email address and 
password set up at the start of the purchase 
process.

When you login for the first time, you will see 
your School Name – Click on it to proceed.

The system will ask for the Vat number of the 
school. Please enter.

In the ‘Year Start’ box enter the first day of the 
first month you are entering data for.
e.g. if you start using the system in May 2019, you will 
enter 01/05/2019 and in the ‘Year End’ box you will enter 
31/08/2019. If you start using the system from September 
2019, you will enter 01/09/2019 in the ‘Year Start’ box and 
31/08/2020 in the ‘Year End’ box.

Click ‘Continue on the left of the page.

The setup of the account is now complete.
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