Emmet House, Milltown, Dublin 14
Tel: 01 2690677 Email: info@fssu.ie

Financial Guideline 2018/2019 - 01
Important Dates for the School Year 2018/2019

Community & Comprehensive and
Voluntary Secondary schools

Introduction

The FSSU has prepared a schedule of important dates in relation to Revenue returns and the
preparation and submission of annual financial accounts. The dates listed below for Revenue
returns are the latest date a return should be filed and paid on ROS i.e. returns can be filed before
the 23 of the month. Also filing frequency varies from school to school i.e. some schools are set
up for monthly RCT and P30 returns while others file quarterly returns (every 3 months). The table
below includes both monthly and quarterly returns- please select the option which is applicable in

your school.
Date Activity
September 2018
10" September Production of monthly Financial Reports up to end of August 2018
23" September RCT- Review, print and payment for August 2018(Monthly)
23" September VAT 3 return and payment for July/August 2018
23" September VAT RTD return for the period September 2017 to August 2018
23" September P30 return and payment for August 2018(Monthly)
30" September Prepare and send records for 2017/2018 to External Accountant/Auditor
(Applies to Voluntary Secondary schools only)
October 2018
10" October Production of monthly Financial Reports up to end of September 2018
23 October RCT- Review, print and payment for September 2018(Monthly)
23 October RCT- Review, print and payment for July 2018 to September 2018 (Quarterly)
23" October P30 return and payment for September 2018 (Monthly)
23" October P30 return and payment for July 2018 to September 2018 (Quarterly)
November 2018
10" November Production of monthly Financial Reports up to end of October 2018
23" November RCT- Review, print and payment for October 2018(Monthly)
23" November VAT 3 return and payment for September/October 2018
23 November P30 return and payment for October 2018(Monthly)
30" November Draft accounts are returned to school by External School Accountant/Auditor
(Applies to Voluntary Secondary schools only).
December 2018
10t December Production of monthly Financial Reports up to end of November 2018
23" December RCT- Review, print and payment for November 2018(Monthly)
23" December P30 return and payment for November 2018(Monthly)
31 December Accounts formally ratified by Board, signed by Chairperson and one other

Board member. Two copies forwarded to Trustees/Patrons for approval
(Applies to Voluntary Secondary schools only).



January 2019

Weekly
Monthly
10" January
23 January
23" January

23 January
23 January
23 January
31% January

February 2019
Weekly
Monthly

10" February
23 February
23 February

23 February
23 February
28" February

March 2019
Weekly
Monthly

10™ March
239 March
23" March

23" March
April 2019
Weekly
Monthly
10" April
23" April
23" April
23 April

23 April

May 2019
Weekly
Monthly
10" May
23" May
23" May

231 May

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of December 2018
RCT- Review, print and payment for December 2018(Monthly)

RCT- Review, print and payment for October 2018 to December
2018(Quarterly)

P30 return and payment for December 2018 (Monthly)

P30 return and payment for October 2018 to December 2018(Quarterly)
VAT 3 return and payment for November/December 2018

Accounts approved by Trustees/Patrons and one copy returned to school
(Applies to Voluntary Secondary schools only).

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of January 2019

RCT- Review, print and payment for January 2019(Monthly)

Revenue payroll monthly statement review, print and submit for payment for
January 2019(Monthly)

P35 Annual Return for 2018

PRD payment for 2018 to DES

Signed Final accounts submitted to FSSU and electronic submmission
completed by External Accountant/Auditor (Applies to Voluntary Secondary
schools only).

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of February 2019

RCT- Review, print and payment for February 2019(Monthly)

Revenue payroll monthly statement review, print and submit for payment for
February 2019(Monthly)

VAT 3 return and payment for January/February 2019

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of March 2019

RCT- Review, print and payment for March 2019(Monthly)

RCT- Review, print and payment for January 2019 to March 2019(Quarterly)
Revenue payroll monthly statement review, print and submit for payment for
March 2019(Monthly)

Revenue payroll statement review, print and submit for payment for January
2019 to March 2019(Quarterly)

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of April 2019

RCT- Review, print and payment for April 2019(Monthly)

Revenue payroll monthly statement review, print and submit for payment for
April 2019(Monthly)

VAT 3 return and payment for March/April 2019



June 2019
Weekly
Monthly
10" June
23 June
23 June

July 2019
Weekly
Monthly
10" July
23" July
23 July
23 July

23" July

23 July
August 2019
Weekly
Monthly
10" August
23" August
23" August

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of May 2019

RCT- Review, print and payment for May 2019(Monthly)

Revenue payroll monthly statement review, print and submit for payment for
May 2019(Monthly)

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of June 2019

RCT- Review, print and payment for June 2019(Monthly)

RCT- Review, print and payment for April 2019 to June 2019(Quarterly)
Revenue payroll monthly statement review, print and submit for payment for
June 2019(Monthly)

Revenue payroll statement review, print and submit for payment for April 2019
to June 2019(Quarterly)

VAT 3 return and payment for May/June 2019

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of July 2019

RCT- Review, print and payment for July 2019(Monthly)

Revenue payroll monthly statement review, print and submit for payment for
July 2019(Monthly)

Further information or clarification on any of the issues raised in this guideline can be obtained

from the FSSU.

Tel: 01-269 0677

info@fssu.ie
16" August 2018
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Treoirline Airgeadais 2018,/2019 - 01

Datai Tabhachtacha i Scoilbhliain 2018 /2019

Pobalscoileanna, Scoileanna Cuimsitheacha
agus
Meanscoileanna Deonacha

Réamhra

Taan FSSU tar eis sceideal a chur le cheile de na datai tabhachtacha a bhaineann le tuairisceéin do
na Coimisinéiri loncaim agus ullmhd agus cur isteach cuntas bliantuil airgeadais. Is iad na datai
thios na datai deiridh ar chdir na tuairiscedin a chomhdu agus a ioc ar ROS, i.e. is féidir tuairiscedin
a chomhdu roimh an 230 14 den mhi. Lena chois sin, ni gd go mbeadh ar gach uile scoil na
tuairiscedin a chomhdu ar an data céanna. Déanann roinnt scoileanna tuairisceain RCT agus P30
go miosuil, déanann roinnt eile na tuairisceain go raithitil (gach 3 mhi). Airitear sa tabla thios na
datai le haghaidh tuairisceain mhiosula agus rithidla araon - né roghnaigh ach na tuairisceain a
bhaineann le do scoilse.

Data Gniomhaiocht

Mean Fémhair 2018
An 10 Meé&n Fémhair  Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Lunasa 2018
An 23 Mean Fomhair ~ RCT - Athbhreithnid, priontail agus iocaiocht do Lunasa 2018 (Go Miosuil)
An 23 Meén Fomhair VAT - tuairiscean agus iocaiocht d’Ttil/Linasa 2018
An 23 Mean FoOmhair | VAT RTD - tuairiscean don tréimhse Mean FOmhair 2017 go Lunasa 2018
An 23 Mean Fémhair P30 - tuairiscean agus iocaiocht do Lunasa 2018 (Go Miosuil)
An 30 Meén Fémhair  Ullmhaigh na taifid maidir le 2017/2018 agus seol chuig Cuntaséir/Iniuchdir
Seachtrach iad (Ni bhaineann sé seo ach le meanscoileanna deonacha amhain)
Deireadh Fomhair 2018
An 10 Deireadh Fomhair =~ Tuairisci Miostla Airgeadais a chur le chéile suas go dti deireadh mhi Mheén
Fomhair 2018
An 23 Deireadh Fomhair = RCT - Athbhreithnid, priontail agus iocaiocht do Mhean Fomhair 2018 (Go Miosuil)
An 23 Deireadh Fomhair = RCT - Athbhreithnid, priontail agus iocaiocht don tréimhse 1Gil 2018 go Mean
Fomhair 2018 (Go Raithiil)
An 23 Deireadh Fomhair P30 - tuairiscean agus iocaiocht do Mhean Fdmhair 2018 (Go Miosuil)
An 23 Deireadh Fomhair = P30 - tuairiscedn agus iocaiocht don tréimhse IUil 2018 go Mean Fémhair 2018 (Go

Raithiuil)
Samhain 2018

An 10 Samhain Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Dheireadh
FOmhair 2018

An 23 Samhain RCT - Athbhreithnid, priontéil agus iocaiocht do Dheireadh Fémhair 2018 (Go
Miosuil)

An 23 Samhain VATS3 - tuairiscedn agus iocaiocht do Mhean Fomhair/Deireadh Fomhair 2018

An 23 Samhain P30 - tuairiscedn agus iocaiocht do Dheireadh Fémhair 2018(Go Miosuil)

An 30 Samhain Cuireann Cuntasdir/Initch6ir Seachtrach na Scoile na dréachtchuntais ar ais chuig an

scoil (Ni bhaineann sé seo ach le meénscoileanna deonacha amhain).



Nollaig 2018

An 10 Nollaig

An 23 Nollaig
An 23 Nollaig
An 31 Nollaig

Eanair 2019

Go seachtainiuil
Go miostil
An 10 Eanair

An 23 Eanair
An 23 Eanair

An 23 Eanair
An 23 Eanair

An 23 Eanair
An 31 Eanair

Feabhra 2019

Go seachtainiuil
Go miosuil
An 10 Feabhra
An 23 Feabhra
An 23 Feabhra

An 23 Feabhra
An 23 Feabhra
An 28 Feabhra

Marta 2019

Go seachtainiuil
Go miosuil
An 10 Marta
An 23 Marta
An 23 Marta

An 23 Marta

Aibrean 2019

Go seachtainiuil
Go miostil
An 10 Aibrean

An 23 Aibrean
An 23 Aibrean

An 23 Aibrean

An 23 Aibrean

Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi na Samhna
2018

RCT - Athbhreithniu, priontéil agus iocaiocht do Shamhain 2018 (Go Miosuil)
P30 - tuairiscedn agus iocaiocht do Shamhain 2018(Go Miosuil)

Daingnionn an Bord na cuntais go foirmealta, agus cuireann an Cathaoirleach
agus comhalta boird eile a lamh leo. Dha choip le cur faoi bhraid na n-
iontaobhaithe/na bpatrdn lena bhfaomhadh (Ni bhaineann sé seo ach le
meanscoileanna deonacha amhain).

Tuairiscean parolla ROS ar an data a n-iocann ta do chuid fostaithe né roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann t0 do chuid fostaithe né roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi na Nollag
2018

RCT - Athbhreithnid, priontéil agus iocaiocht do Nollaig 2018 (Go Miosuil)
RCT - Athbhreithnid, priontail agus iocaiocht don tréimhse Deireadh FOmhair 2018
go Nollaig 2018 (Go Raithiuil)

P30 - tuairiscean agus iocaiocht do Nollaig 2018 (Go Miosuil)

P30 - tuairiscedn agus iocaiocht don tréimhse 6 Dheireadh Fomhair 2018 go dti
Nollaig 2018 (Go Raithidil)

VATS3 - tuairiscedn agus iocaiocht do Shamhain/Nollaig 2018

Faomhann na hlontaobhaithe/Patruin na cuntais agus cuirtear c6ip amhain ar ais
chuig an scoil (Ni bhaineann sé seo ach le meanscoileanna deonacha amhain).

Tuairiscean parolla ROS ar an data a n-iocann ti do chuid fostaithe né roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann tG do chuid fostaithe né roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Eandir 2019
RCT - Athbhreithniu, priontail agus iocaiocht d’Eanair 2019 (Go Miosuil)
Raiteas miosuil parolla do na Coimisinéiri loncaim - athbhreithnid, priontail agus
iocaiocht d’Eanair 2019(Go Miosuil)

P35 Tuairiscedn Bliantuil do 2018

locaiocht PRD le haghaidh 2018 leis an Roinn Oideachais agus Scileanna
Cuntais Deiridh arna sinit curtha faoi bhréid an FSSU i dteannta an tuairisceain
leictreonaigh arna chomhlanu ag Cuntaséir/Iniuchdir Seachtrach (Ni bhaineann sé
seo ach le meénscoileanna deonacha amhain).

Tuairiscean parolla ROS ar an data a n-iocann tG do chuid fostaithe né roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann tG do chuid fostaithe nd roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Feabhra 2019
RCT - Athbhreithnit, priontéil agus iocaiocht d’Fheabhra 2019 (Go Miosuil)
Raiteas miosuil parolla do na Coimisinéiri loncaim - athbhreithnid, priontail agus
iocaiocht d’Fheabhra 2019 (Go Miosil)

VAT3 - tuairiscean agus iocaiocht d’Eandir/Feabhra 2019

Tuairiscean parolla ROS ar an data a n-iocann ti do chuid fostaithe né roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann tG do chuid fostaithe né roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi an Mharta
2019

RCT - Athbhreithnid, priontail agus focaiocht do Mharta 2019 (Go Miosuil)

RCT - Athbhreithniu, priorntail agus iocaiocht don tréimhse Eanair 2019 go Marta
2019 (Go Raithiuil)

Raiteas miosuil parolla do na Coimisinéiri loncaim - athbhreithnid, priontail agus
iocaiocht do Mharta 2019 (Go Miosuil)

Raiteas parolla do na Coimisinéiri loncaim - athbhreithnit, priontail agus iocaiocht
don tréimhse 6 Eanair 2019 go dti Marta 2019 (Go Raithiuil)



Bealtaine 2019
Go seachtainiuil
Go miosil
An 10 Bealtaine
An 23 Bealtaine
An 23 Bealtaine

An 23 Bealtaine

Meitheamh 2019
Go seachtainiuil
Go miosuil
An 10 Meitheamh

An 23 Meitheamh
An 23 Meitheamh

1Gil 2019
Go seachtainiuil
Go miosil
An 10 luil

An 23 1uil
An 23 1uil

An 23 1uil
An 23 1ail

An 23 1uil
LUnasa 2019
Go seachtainiuil
Go miosuil
An 10 LUnasa
An 23 LUnasa
An 23 LUnasa

Tuairiscean parolla ROS ar an data a n-iocann ti do chuid fostaithe né roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann ta do chuid fostaithe né roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Aibreain 2019
RCT - Athbhreithnit, priontail agus iocaiocht d’Aibrean 2019 (Go Miostil)

Raiteas miosuil parolla do na Coimisinéiri loncaim - athbhreithnid, priontail agus
iocaiocht d’ Aibrean 2019 (Go Miosuil)

VAT3 - tuairiscean agus iocaiocht do Mharta/Aibrean 2019

Tuairiscean péarolla ROS ar an data a n-iocann ti do chuid fostaithe né roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann ta do chuid fostaithe nd roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi na Bealtaine
2019

RCT - Athbhreithnid, priontail agus iocaiocht do Bhealtaine 2019 (Go Miostil)
Raéiteas miosuil parolla do na Coimisinéiri loncaim - athbhreithnid, priontail agus
jocaiocht do Bhealtaine 2019 (Go Miosuil)

Tuairiscean parolla ROS ar an data a n-iocann ti do chuid fostaithe né roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann ti do chuid fostaithe nd roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi an
Mheithimh 2019

RCT - Athbhreithniu, priontéil agus iocaiocht do Mheitheamh 2019 (Go Miosuil)
RCT - Athbhreithnid, priontail agus iocaiocht don tréimhse Aibrean 2019 go
Meitheamh 2019 (Go Raéithiuil)

Raiteas miosuil parolla do na Coimisinéiri loncaim - athbhreithnid, priontail agus
iocaiocht do Mheitheamh 2019 (Go Miosuil)

Raiteas parolla do na Coimisinéiri loncaim - athbhreithni, priontail agus iocaiocht
don tréimhse ¢ Aibrean 2019 go dti Meitheamh 2019 (Go Raithidil)

VAT3 - tuairiscean agus iocaiocht do Bhealtaine/Meitheamh 2019

Tuairiscean parolla ROS ar an data a n-iocann t( do chuid fostaithe nd roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann t( do chuid fostaithe nd roimhe sin
Tuairisci MiosUla Airgeadais a chur le chéile suas go dti deireadh mhi I1til 2019
RCT - Athbhreithniu, priontail agus iocaiocht d’Iuil 2019 (Go Miostil)

Raiteas miosuil parolla do na Coimisinéiri loncaim - athbhreithnid, priontail agus
iocaiocht d’Tuil 2019 (Go Miostil)

Is féidir tuilleadh eolais né soiléirit a fhail ar aon cheann de na saincheisteanna sa treoirline seo
ach dul i dteagmhail leis an FSSU.

Teil: 01-269 0677

info@fssu.ie
An 16 Lunasa 2018
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