
 
 

 

 

FAQ’S – Sage 50  - Supplier Module 
 

1. How to agree terms for a single supplier 

2. How to set terms agreed as a default for Supplier setup 
 

3. How to match supplier credit notes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

1. How to agree terms for a single supplier 
 

Supplier module / highlight supplier on list/ click edit button 

Select Credit control  

 

Tick Terms Agree box at bottom right of screen 

  



 

2. How to set terms agreed as a default for Supplier setup 

 

Settings > Supplier defaults 

Under Record & Under Account status  
 

Tick Terms Agreed box  

 

 

 

Setting this default ensures that all new suppliers set up in Sage 50 will 

automatically have the Terms Agreed box ticked.  

Suppliers set up with terms agreed box not ticked prior to the setting of the 

default will have to be manually ticked as agreed using the guide in no 1 above 

for a single supplier.  



 

 

3. How to Match Supplier Credit Notes 
 

Supplier > Supplier Payment 

Select the relevant supplier 

For the Purchase Invoice ( Transaction no 29), click into the Payment box and type in the amount of 

675 

For the Purchase Credit ( Transaction 30) click in the payment box and enter the same value of 675 

Note that the payment amount on this screen will be zero 

Save 

 

 

 


