FAQ'S — Sage 50 - Supplier Module

1. How to agree terms for a single supplier

2. How to set terms agreed as a default for Supplier setup

3. How to match supplier credit notes



1. How to agree terms for a single supplier

Supplier module / highlight supplier on list/ click edit button

Select Credit control
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Tick Terms Agree box at bottom right of screen



2. How to set terms agreed as a default for Supplier setup

Settings > Supplier defaults

Under Record & Under Account status

Tick Terms Agreed box
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Setting this default ensures that all new suppliers set up in Sage 50 will
automatically have the Terms Agreed box ticked.

Suppliers set up with terms agreed box not ticked prior to the setting of the
default will have to be manually ticked as agreed using the guide in no 1 above
for a single supplier.



3. How to Match Supplier Credit Notes

Supplier > Supplier Payment

Select the relevant supplier

For the Purchase Invoice ( Transaction no 29), click into the Payment box and type in the amount of
675

For the Purchase Credit ( Transaction 30) click in the payment box and enter the same value of 675
Note that the payment amount on this screen will be zero

Save
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Bank A/C Ref Current Account
Payee® |SMIO01 w | Smith Electrical

MNo. |Type |AfC |Due On |Ref |Ex.Ref |Department |Details |TiC Amount €|Disputed? Payment €  Discount €|Discount inc. VAT?
28 I SMIDOL  16/08/2017  16/07/2017 Electrical re... nfa 5000.00
29 P1 SMIDOL  |16/06/2017  |16/07/2017  |321VAT VAT E Repair nfa 675.00
30PC  SMIOOL  16/08/2017  16/08/2017  32lv Transfer V... nfa §75.00

Supplier Balance 5000.00 Bank Balance 52650.00 Analysis Total




